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Ilepeyenb koMneTeH U, (POPMUPYEMBIX B NIPOLECCe OCBOCHU TUCUUILIUHBI

KonTponupyembie koMnereHumu

Tabnuya 1
Kog
(mndp)
Ne HaumeHnoBaHue (coaep:kaHne) KOMIETEHIIUU
KOMIIEeTEeHII
HH

1. |TIK-3 Brnanenue 3HaHusIMU B 00/1aCTU OT€UECTBEHHOM U BCeoOLIel UCTOPUH, HCTOPUU
HAayYKH U TCXHHUKHU, BCIIOMOTI'aTCJIbHBIX UCTOPUYCCKUX JUCHUIIIINH, KYJIIBTYPBI,
ApPXHUBHOT'O U MY3€HHOTO JeJia I MPOBEeICHNUS paboT IO OpraHu3aIiH
XpaHCHHS, KOMIUICKTOBAHUA, YUICTA U UCIIOJIB30BAHUA aPXUBHBIX JOKYMCHTOB

2.Jli1anupyemMble pe3yJibTaThbl 00y4eHHs (3HaeT, yMeeT, BjiajeeT (MMeeT

HaBbIK)) MO JUCHHUILIHHE

Tabnuya 2
Haumenosanue HnaukaTopsbl (opMHUPYeMbIX KOMIIETEHIM
KOMIIETCHIIMU U €€
KpaTkas 3HATH yMeThb BJIAJIETH
XapaKTepPUCTHKA
IIK-3 3HaTh: IIK-3.1 - 3HaeT Brnanenune 3HaHMAMU
Brnanenue 3HaHUSAMU B 00J1aCTH COBpEMEHHBIE NPUHIIMITEI U HAYYHEIC B o0acTu
OTCYCCTBEHHOMN U BCEOOIIEH TEOPETUYECKUE U | METOJIbl U3YUEHUS U OTEYECTBEHHOU u
UCTOPHH, UCTOPUH HAYKH H METOJIOJIOTUYECKH | COXPaHCHHUS BceoOmIe wucTopuw,
TEXHUKH, BCTIOMOTATEIHHBIX ¢ TpPUHIMIB B | IOKYMEHTAIBHOTO UCTOpPUU HAYKH W
UCTOPUYECKUX JUCIUTLTHH, 4acTy, Hacleus B TEXHUKH,
KYJBTYpbI, ApXUBHOTO U OTHOCSIIIIUXCS K | Pa3IMYHBIX BCIIOMOTaTEIbHBIX
MY3€HHOTO aena s npooiieMam APXUBOXPAHMITUINAX UCTOPUYECKUX
npoBeJieHHs PaboT 110 JIOKYMCHTOBEJICH JUCTIUTUINH,
OpraHH3alfy XPaHCHVS, ust " KYJBTYPBI,
KOMIUICKTOBaHUS, y4eTa 1 APXUBOBEJICHUS; ApPXUBHOTO u
UCTIOJIb30BaHHS apXUBHBIX COBpEMEHHBIE MY3eHHOTO Jiena Jist
JIOKYMEHTOB TEHJICHIIUN u npoBeleHuss  paboT
HarnpaBJICHUS o OpraHHU3aIuu
U3yUYCHUS XpaHeHUS,
COXpaHCHUS KOMITJICKTOBAHUS,
JIOKYMEHTAJIEHOTO ydera "
HACJICTUS; UCTIOJb30BAHHS
ApXUBHBIX
JIOKYMEHTOB




3. Onucanue cpeacTs, NOKa3aTesieil, KpUTEPHEB M IIKAJ OHEHUBAHUSA KOMIETEHUMIA HA Pa3sjJMYHBIX 3Tanax GopMupoOBaHUA

KOMIIETeHIIUMN
Tabnuya 3
Nuauxarop Paszaea
CpeacrBo Kpurepuu oueHuBanus
Ne AOCTUKEHUS AMCUMILTHHBI IMoka3zaTesn oneHUBaHUS
OLlCHMBAHUSA IIkaJjbl oneHMBaAHUA
KOMIIeTeHIUM (Tema)
I1K-3
3-1. COBOKYITHOCTb
IPOLIECCOB IO
ot IIpakTueckas

npeoOpa3oBaHUIO

pabota
UCXOJIHBIX JOKYMEHTOB

Huckyccus BricTymuienue ¢ nokmnanom
MyTEM UX aHaliu3a 1 N
T3 Brenene B KonTposbHas AHanu3 BBICTYIICHUI

’ " paboTta OTBeTHI Ha BOMPOCHI Komyectso,
| | TEXHOJIOrMYIECKHH UMK | NUCUMILIHHY
- Cemunap Brictynienue ¢ cooOmenueM u | KoppekTHocTh

00pabOTKH MPOIECCHI Pazgen 1 .

Huckyccus Ipe3eHTaluen
aHAJIMTUKO- Pa3nen 2

. KonTtponbpHas BricTymuienue ¢ nokmnanom

CUHTETHUYECKOU

pabota Pemienune npakrruueckux 3anad
00pabOTKH IOKYMEHTOB
C IPUMEHEHHEM
uH(pOpMaIIMOHHO-
IOMCKOBBIX SI3bIKOB.
VY-1 obpabotaTe nr06oit | BBenenue B [IpakTnueckas Brictymienue ¢ 1okinaaom IlomHoTa

5 | YIpaBJIeHYECKHH TUCHUIUIMHY | paboTa AHaJIN3 BBICTYIUJICHUN IIpouHocTh

JOKYMEHT Kak oOBekT | Pazmen 1 Huckycens OTBeThI Ha BONPOCHI CucreMHOCTD
AHAJIUTUKO- Paznen 2 KonTponpHas BricTynnenue ¢ coobuieHneM u




Nuaukarto Paznen
A P 8 Cpeacrso Kpurtepun oneHnBaHus
Ne AOCTHKEHUS AUCHUIJIMHBI Iloka3aTesin oeHUBAHUS
OLICHUBAHUSA IkaJjbl oeHUBAHUS
KOMIIETeHIUN (Tema)
CUHTETUYECKOMN paboTta npe3eHTannen
nepepabotku (ACII). Cemunap BricTynuienue ¢ 1okinagom
Huckyceus Pemenune npakrnueckux 3amad
KonTponbHas pad.
[IpakTueckas ObocHoBaHMe
Brictymienue ¢ nokinaaom
pabota N aKTyaJlbHOCTU TEMBI,
AHanu3 BBICTYIUICHUI
Huckyccus PaBUIBHOCTD
B-1 KountposnbHas OTBETEI Ha BOMPOCH! BbIJICJICHUS LIETU U 33]1aY;
-1. HaBBIKOM OIICHKH, a6ona BricTynnenue ¢ coobmenrneM u COOTECTCTRILE ’
C%HgCTaBHeHHH’ %CMI/IHa Npe3eHTAIIHHH coJiepKaHusl TEME;
3. obobmweHuA H BBenenue B P BricTynnenue ¢ qokiaaom P ’
TpeJICTABJICHUS Juckyccus ['my6una npopaboTku
JWCIUTLIARY | 1 5 Pemenne npaktuueckux 3amgau )
I/IH(bOpMaHI/II/I B BUJIE, Pagﬂeﬂ 1 OHTPOJIbHAA pao. MaTepuala,
COOTBETCTBYIOILIEM Paszen 2 [Tonnora
3a1pocy. DK3aMeH OTBeTHI Ha BONPOCHI IIpourocTsb
CucreMHOCTB
ITonnoTa
DK3aMeH OTBETHI Ha BOIPOCHI [Ipo4yHOCTH

CHCTEMHOCTD




4.0ueHOYHbIE CPeICTBA

4.1Texkymasa arrecTanus

Ilepedyennb TeM AJI51 AUCKYCCHH

1. DNEeKTPOHHBIN TOKYMEHT B MUPE UH(OpMAIIHH.

2. CTpyKTypa COIMAILHOW CHCTEMBbI, €€ OCHOBHBIE KOMITOHEHTHI: TTPOU3BOUMBII
npoAykT (yciyra), CIy)KeOHBI TepCOHaNl, KOHTHHIEHT TOJbh30BaTeleH,
MaTepuaIbHO-TEXHUYECKas Oa3a.

3. BocpousBenenue 3Tol CTPYKTYpPhl B CHELHATU3UPOBAHHBIX JTOKYMEHTAIBHBIX
CHUCTEMax: JOKYMEHTHBbIN (oHI, WHGOPMAIMOHHBIN TMEPCOHAN, KOHTUHTEHT
notpeduTeneit nadopmalum, MaTepruaIbHO-TEXHUUECKas 0asa.

Ilepedyensb TeM AJIs1 AUCKYCCHU

1. PazButue 6ubnuoreuynoii cetu B PO.

2. Buapl u TUIbl OMOJIMOTEK, COCTaB UX (OHIOB.

3. buGmuotexu denepanbHOTO YPOBHS, KPYIHBIE OTpaciieBble OMOIMOTEKH,
OoubnmuoTeunbie CUCTEMBI. IX TOKYMEHTHBIE PECYPCHI.

4. bubnuotexku npeAnpusTUil, PUPM U OpraHU3ALHA.

5. Xapaktep uH(}O3aMpPOCOB, YIAOBJIETBOPSEMBIX OWOIMOTEKAMH M WX
JIOKYMEHTHBIMH PECYpCaMH.

6. Bo3nukHoBeHHEe U pa3BuUTHE [OCYIapCTBEHHOW CHCTEMbl Hay4YHO-
TEXHUYECKON MH(POPMALIUH.

7. OcobeHHOCTH (DYHKIIMOHUPOBAHUS U cocTaBa (OHIO0B UH(POIIEHTPOB, UX
OTIINYHUE OT OMOJINOTEK.

8. Kpynneiimmue nuentpst HTU B PO.

9. UndopmannoHHble CIIy>KObl PUPM, TPEIPUATUN, YIPEKICHUN.

10.Xapaktep uH(}03anpocoB, yAOBIETBOPSEMbIX OpraHaMu UHGOpMAaIUU U
UX JIOKYMEHTHBIMHU pecypcamu.

11.ApxuBHBIE JOKYMEHTHBIEC PECYPCHI.

12.Xapaktep HMH(}O3aMpPOCOB, YIOBJIETBOPSEMbIX apXUBaMU U  HX
JTOKyMEHTHBIMH (DOHIAMHU.

13.JIoKyMEHTHBIE pECYPCHI MY3€EB U BBICTABOK.

14. Xapaktep nH(}O3ampocoB, YIOBICTBOPIEMbBIX MYy3€sIMU U BHICTABKAMU.
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TeMbl npakTHYeCKUX padoT

. Kinaccudukanust nokymeHToB (hoHAa OTAENIa MAPKETUHIOBON MH(GOPMALIHH.

. OyHKIMOHAJIBHBIN aHANIN3 CTICIMAIM3UPOBAHHBIX TOKYMEHTAIBHBIX CUCTEM.

. CocTaB M CTPYKTypa HallMOHAJIBHOI'O IOKYMEHTHOI'O pecypca.

. OCHOBHBIE JOKYMEHTOIIPOU3BOAUTEH OOIIECTBA.

. Meroauka coO3MaHMsI TEMAaTUKO-TUIIOJIOTHYECKON Mozaenmu ¢oHAa oOTaena

MapKEeTUHIOBOM MHpOpMaLUu

. Uadopmanmonnoe obecneyenne komruiekroBanus ¢houga OMMU.
. [lepBuunbIii 0TO00p HOoKyMeHTOB B pora OMIU.

TemMbl KOHTPOJILHBIX NPAKTUYECKUX 3a1aHMI:
Tema 4. Cmpykmypuposanue 00KyMEeHmMHO20 pecypca.

Bomnpocksr:
1. PaznooOpa3ue JOKyMEHTHBIX PECYPCOB OOITIECTRA.
2. Beinenenue YHUBEPCATbHBIX, MHOTOOTPACIIEBBIX, OTpacJIeBbIX u

5.

CIICHUAIIM3UPOBAHHBIX (I)OH,Z[OB.

. [loHsiTHE «CTPYKTYpHUpOBaHUE TOKYMEHTHOTO PECYpCa» U «CTPYKTYypHUpPOBaHUE

JOKYMEHTHOTO (hOHa.

. OCHOBaHMsI CTPYKTYPUPOBaHHUS: COJIEp)KaHUE JOKYMEHTOB, BHJ JIOKYMEHTa,

pEryJsipHOCTb BBIXO/A B CBET, THI JOKYMEHTA, SI3bIK, BpeMsI MyOJIUKallU1, MECTO
U3JIaHUsl, CTENEHb MHTEHCUBHOCTHU HCMOJIb30BaHUs, (PU3MUEcKass JOCTYMHOCTb,
CBsI3b ¢ (PUPMOI B LIEJIOM U €€ CTPYKTYPHBIMU NOpa3ACICHUSIMU H JIP.
OCHOBHOE Ha3HAYEHUE CTPYKTYPHUPOBAHUS.

Tema 9. Ilepconanvusie OOKyMeHmHble pecypchbl.
Bompocstr:

1. OcobeHHOCTH IEPCOHATBLHOTO JOKYMEHTHOTO pecypca.
2. JInyHbIE apXUBBI.

3. JInuHble OUOINOTEKMU.

4. JIn4HbIE KOJJIEKIINH.

Tema 15. Xpanenue u sawuma ookymeumuozco ¢ponoa OMU.
Bomnpocksr:

1. Cuctema  CTaHIApPTOB, PETIAMEHTHUPYIOIIUX  TMPOIECCHI  XPaHCHUS
JTIOKYMEHTOB.

2. O06s3aHHOCTH pyKoBoaMTens W coTpyanukoB OMMU mo obecrneueHuto
COXPAHHOCTH M O€30MaCHOCTH IOKYMEHTHOTO (OH/I.

3. ®akTOphI COXPAaHHOCTHU JOKYMEHTHOTO (DOoHTa.

4. TlpodunakTrdeckue Mephl.



5. KoHcepanus 1okyMeHTOB. PecTtaBpanys JOKyMEHTOB.

TeMbl CEeMUHAPCKUX 3aHATHI

[—

. TpaH3UTHBIE TOKyMEHTAJIbHBIE cUcTEMBI Poccun.
2. UnTepHeT-TexHonornu B Komruiekroauuu ponga OMU.

3. CoBpemMeHHbIE TEHICHIIMH B apXUTEKType, AU3ailHe U OOOpYHOBAaHUU CIYKO
uH(bOpMaIluH, apXUBOB, OMOITHNOTEK.
Tembl pepepaTon

1. W3patenbcTBa U M3AAIOIINE OPraHU3AIUHN KaK JOKYMEHTOIPOU3BOAUTEIH.

2. Kuauromsmarensckuii OusHec B Poccuu: COBpeMEHHOE COCTOSIHHE.

3. OcHOBHBIE JEWUCTBYIOUIME CHJIbI B cQepe MOATOTOBKH, W3JaHUA U
MIPOM3BOJICTBA PA3TUYHBIX BHIOB TOKYMEHTOB.

4. TpaH3UTHBIE TOKYMEHTAIBHBIE CUCTEMBI.

5. KuwmxHast TOProBis Kak TpaH3UTHAS JOKYMEHTAIbHAS CUCTEMA.

6. KuwmxnbIl ppiHOK Poccuu: coBpeMeHHOE COCTOsSHUE.

7. bubnmoTeka Kak TepMHHAIbHAS JOKYMEHTAIbHAS CUCTEMA.

8. JIoKyMEHTHBIE pecypchl KpyMHEHIuX OuOIUOTEeK M OMOJIMOTEYHBIX CHCTEM
(o BBIOOpY CTYACHTA).

9. JloxymeHTHBIE pecypchl nHpopManmmoHHbIX ieaTpoB 'CHTH.

10. JlokymMeHTHBIE pecypchl KPYNMHEWIINX IEHTPOB M WHCTUTYTOB HH(OpManuu
(o BBIOOPY CTYACHTA).

11. JlokymeHTHBIE pecypchbl HMH(DOPMALMOHHBIX CIYKO0 GUpM, TpearnpHUsITHIA,
OpTraHu3alnn.

12. JIokyMEHTHBIE PECYPCHI APXUBOB.

13. JlIokyMeHTHBIE€ PECYPCHI KPYITHEUIIINX apXUBOB (110 BHIOOPY CTYJIEHTA).

14. JIokyMEHTHBIE PECYPCHI MY3€€B.

15. JIokyMEeHTHBIE PECYPCHI BHICTABOK.

16. MexayHapoaHble KHI)KHBIE BhICTaBKU-sipMapku (MockBa, KenpH, Jlednuur u
Jp.).

17. IlepcoHalIbHBIE TOKYMEHTHBIE PECYPCHI.

18. Jlmanast OubnroTeka Kak TOKYMEHTHBIN pecypc.

19. ApxuB cemMbU Kak MEPCOHANIbHBINA PECypC.

20. Creunanu3upoBaHHbIe JOKYMEHTHBIE (HDOHMBI (ITPAaBOBOM, MATEHTHOW W MHOU
uHbOpMaIluU, KHHO- U BUJCOJIOKYMEHTOB, ()OHOJOKYMEHTOB, M30M3AAHUNA U
T.J1.) KaK 4acTh HH()POPMALIMOHHBIX PECYpPCOB OOIIIECTRA.

OueHo4yHbIN JUCT pedepara

OUO
['pynma [IpenogaBarenn
JATA




Kpurepun | IA | HET | KommenTapuii
OOPMA

JIEJIEHNE TEKCTa Ha BBEJEHUE, OCHOBHYIO
YacCTh U 3aKJIFOYEHUE

JIEJICHNE TEKCTa Ha BBEJECHUE, OCHOBHYIO
4acTh U 3aKIIFOYEHUE JIOTUYHBIN U MIOHSATHBIN
Iepexo OT OJHOM YaCTH K APYTOu, a TAKKE
BHYTPH 4acCTEH C UCIIOJIb30BAaHUEM
COOTBETCTBYIOIIUX SI3bIKOBBIX CPEACTB CBSI3H
COIAEPXAHUE

COOTBETCTBHUE TEME

HaJIM4yue Te3UCa B BBOJHOW YaCTH U €€
00palleHHOCTh K YUTATEII0 Pa3BUTHE TE3UCa
B OCHOBHOM 4acTH (pacKpbITUE OCHOBHBIX
IIOJIO’KEHUM Yepe3 CUCTEMY apTyMEHTOB,
MOJIKPETUICHHBIX (paKkTaMu, TPUMEPAMH U
T.I1.)

HaJIMyue BBIBOJOB, COOTBETCTBYIOIINX
TE3UCY U COJIEPKAHUIO OCHOBHOM 4acTH

4.2 IlpomMexyTOUYHAA aTTeCTANUSA

Bonpocul k ax3ameny:

3HaueHue, CTPYKTypa, IpeaIMET U 3a7auu AUCUUIIINHBI. OCHOBHBIE MTOHATHS.
JIOKYMEHT Kak OCHOBHOM 3JIEMEHT IOKYMEHTHBIX PECYPCOB.
Knaccudukanus 10KkyMEHTOB 110 GOpME U COAEPIKAHUIO.

OneKTpOHHBINA JOKyMeHT B ¢ponne OMU.

JIOKyMEHTHBIE PECYPCHI B CUCTEME COLIMAIBHBIX KOMMYHHMKALIUN.

A

«OT/EN MapKEeTUHIOBOW MH(POPMAIIUNY.

7. ®yskuud JOOKyMEHTHOTO (oumga. @OyHKUMOHANBHBIM aHanMu3 (OHIOB
CHEUUAIU3UPOBAHHBIX JOKYMEHTAIbHBIX CUCTEM.

8. (CBoiicTBa TOKYMEHTHOTO pecypca U JOKYMEHTHOTO (hoH7a.

9. Ipuniunsl popMupoBaHus JOKYMEHTHOTO (DOH/a. 3aKOH COOTBETCTBUS.

10. CtpyKTypa NOKYMEHTHBIX pecypcoB. OCHOBaHMS CTPYKTYPUPOBAHUSI.

11. HaumonanbHbIM TOKyMEHTHBIN pecypc. O0mias XxapakTepucTrKa.

12. Cnennann3upoBaHHbBIE U HECTICIIMATU3UPOBAHHBIE IOKYMEHTHBIE PECYPCHI.

13. I'eHepaTuBHBIE TOKYMEHTAIBHBIE CUCTEMBI U UX PECYPCHI.

14. TpaH3UTHBIE JOKYMEHTAJIbHBIE CUCTEMBI U UX PECYPCHI.

15. TepmuHanbHble TOKyMEHTaNIbHbBIE cUCcTeMbl. O0IIas XapaKTepUCTHKA.

16. bubnuoTeunble JOKYMEHTHBIE pECypChl Kak OCHOBa HWH(GOPMAIMOHHOTO
oOecrnieyeHust 001eCTBa.

17. JlokyMeHTHBIEC pecypchl HHPOPMAIMOHHBIX 1TeHTpoB B cucteme ' CHTU.

CTpykTypa couuagbHOH cHCTeMbl. MecTo MOKYMEHTHOTO (poHAa B cHCTEMe



18. ApXHB KaKk TepMUHAJIbHASA JOKYMEHTAIbHAs CUCTEMA.

19. JlokyMeHTHBIE PECYPChI MY3€€B U BHICTABOK.
20. [lepcoHasibHblE  JIOKYMEHTHBIE pPECypChl KaK YacTb HH(POPMALMOHHBIX

pecypcoB 00111ecTBa.

Bropoii Bompoc B Ounere — cobecegoBaHue IO Teme pedepara.

Pazpaborano B coorBercTBUM ¢ TpeboBanusamMu PI'OC BO mo HampapieHUIo
46.03.02 JIoKyMEHTOBEAECHHUE U APXUBOBEICHUEY

PazpaboTumk: morent, k.1.H. Kokoiikuna O.H.




