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Ily1aH MHAMBUAYAJIBHBIX 3aHATHH
CraHOBJIEHUE W Pa3BUTHE MEAAroru4eckor paboThl KaK CpelcTBa Ipollecca pa3BUTHUS
HAy4YHOT'O 3HAHMS, COBPEMEHHOE COCTOSHUE JTAHHOU MPEeIMETHON 00J1acTH.
OO0m1ast METOOJIOTHSI HAYYHOTO TBOPYECTBA.
Crpykrypa paboThl U PYHKIIUM €€ DJIEMEHTOB. ITaIlbl TOATOTOBKH.
JleATeIbHOCTh aCCUCTEHTa-CTakepa, Mo padore Han pedeparoM, ydacTHe B HaydHO-
MPAKTUYECKUX KOHPEPEHIUAX, CAMOOOpa30BaHUE.

[InanupoBanue, opranu3aiys U npoBeeHrue padboT Mo MoAroToBke pedepara.

PykoBoauTe b NPakKTHUKHU OT Kadeapsbl:

- COIJIaCOBBIBAET MPOTPAMMY NPAKTUKHU U KAJIICHIAPHBIE CPOKHU €€ NMPOBEICHHS;

- MPOBOAUT HEOOXOIMMBbIE OpPraHU3allMOHHBIE BCTPEYM IO  BBINOJIHEHUIO
MpOrpamMMbl IPAKTUKH: MPOBOJUT YCTAHOBOYHOE COOpaHHe, Ha KOTOPOM cOoOOIIaeT o
CpOKax MpaKTUKH, €€ LeNX M 3aJayax, 3HAKOMUT C MPOrpaMMoN HpPaKTHKH, Gopmamu
OTUYETHOH JTOKYMEHTALINH;

- OpraHu3yeT 3aKJIIOYHUTENIbHOE cCOOpaHue, Ha KOTOPOM MOJIBOJUT MUTOTH MPAKTHUKH,
JIeJIaeT Ka4eCTBEHHBIA aHAJIN3 €€ PE3YJIbTATUBHOCTH;

- ompenenseT IaH-TpauK MpOBENEHUS MPAKTUKH, PEKUM PabOThl aCCHCTEHTA-
CTa)kepa, OCYIIECTBISIET CUCTEMATUYECKAN TEKYIIIMI KOHTPOJIb XOJa IPAKTUKH;

- OKa3bIBaeT MOMOIIb, CBSI3aHHBIM C TMPOXOXKJIECHUEM MPAKTUKU U O]opmileHueM
OTUETHOH JTOKYMEHTAlINH;

- BHOCHT IPEMJIOKEHHUS IO COBEPILICHCTBOBAHUIO MPAKTHKH, BBICTYIIAET C OTYETOM
O MpaKTUKE Ha 3acelaHuu Kadeapol.

OT4YeTHOCTH N0 NPAKTHKE

3a nepuol NPOXOKAEHUS MPAKTUKH ACCUCTEHT-CTAXXEP TOTOBUT U IPENCTABIISIET HA
Kaeapy Ccleayrone OTYETHbIE JOKYMEHTBI, 3aBEPEHHbIC MOJNUCHIO PYKOBOAUTENS
MIPaKTHUKU:

— OT3bIB pyKOBOJUTEIS MIPAKTUKU O pabOTe aCCUCTEHT-CTaXep.

— OT4YeT 0 paboTe B MEePHOJI MPAKTUKH;

— JIHEBHUK IPAKTHUKH;



B oTueTe mpakTHKe JOMKHO OBITH OTPAKEHO CIIEAYIOIIEE:

1. Buasl paboT, BHITIOTHEHHBIE ACCUCTEHT-CTAXKEPOM B MEPHO]] MPAKTUKH.

2. llepedyeHb W TEMaTUKa TIOCEIIEHHBIX JIEKIUH W TMPAKTUUECKUX 3aHATUN
npenoiaBarenei Kageapel.

3. TemaTuka U KpaTKUil aHAJIM3 Y4eOHBIX 3aHSATUN, CAMOCTOATEIBHO MPOBEIECHHBIX
ACCHUCTEHTOM-CTaKEPOM B XOJI€ MPAKTHKHU.

5. JluuHocTHO-IpOeCCHOHATIBHBIE HW3MEHEHHUs, MPOU3OMICAIINEe 3a BpeMs
PAKTUKH.

6. [IpodeccuonanpHblie 3HaHUS U HABBIKH, MTOJyYE€HHBIE B XO/I€ MPAKTUKH.

7. TpyIHOCTH, BOBHUKIIIME B XOJ€ MPAKTUKHU.

8. O1ieHKa COOCTBEHHBIX MEPCIEKTUB NPOPECCUOHATBHOTO PAa3BUTHS.

9. Kakue mpodeccrnoHanbHBIC KOMIIETCHIIMA TTPHOOPENT aCCUCTEHT-CTAXEP B XOJIE

IMPOXOKACHUS ITPAKTUKH.

CHHOCOBBI U ®OPMbI ITPOBEJAEHUA ITPAKTUKHA

Crioco6 mpoBecHUS IPAKTUKH: CTallHOHAPHAS.

®dopMbl pOBEICHUS TPAKTUKH:

OCBOCHME Ha TMPAKTUYECKUX  3aHATHUSAX W CAMOCTOSITENIBHO  METOJUKH
MIPOCKTUPOBAHMS ¥ IPOBEACHUS y4eOHOTO TIPOIIecca;

MPOBEICHUE TMPAKTUYECKUX 3aHATHA CO CTYACHTaAMHU MOJ KOHTPOJEM BEIYIIETO
MIPEToIaBaTelIs 10 PEKOMEHIOBAHHBIM TeMaM Y4eOHBIX TUCIUTIINH B TIEPHOT 0 HaYama u
BO BpeMsI IIPAKTUKH;

MPOBENCHUE JICKIIUA B CTYJECHYECKUX ayAUTOPHUSAX IOJ KOHTPOJIEM BEIYIIETO
npernoaaBaTels.

OcBoenne OOyJaromuMcs TPOrpaMMbl  TPAKTUKH — MPEANoiaraeT H3ydyeHue
MaTEpHAJIOB TPAKTUKHA Ha ayIWTOPHBIX 3aHATHAX M B XOJE CAMOCTOSATEIBLHON padOTHI.
AynUTOpHBIE 3aHATHS TPOXOAIT B (opMe MpaKTHUeCKUX 3aHATHH. CaMocTosTelbHas
paboTa BKJIFOUaeT pa3HOOOpa3HbIN KOMITJIEKC BUIOB U (hOpM pabOTHI 00YJIArOIITUXCA.

JI1st TOCTHOKEHUS TIOCTABJICHHBIX I1eJIel He00X0IMMO BHIMATEIILHO 03HAKOMHUTHCS C

HacTosIel padoueit mporpaMMoi nucuuIIuHbl. Crieyer oOpaTuTh BHUMAaHHUE Ha CIIHCOK



OCHOBHOM U JOIOJHUTENBHOM IUTEpaTyphl, Ha MpeajiaraeéMble pecypcbl HHPOPMAITMOHHO-
TEJICKOMMYHUKAalIMOHHOW ceTn UWHTepHer. Orta wuHpopmamus HeoOxomuma s

CaMOCTOSTENIbHOM pab0Thl 00yUYaroIIerocs.

3aganus VI NPAKTHYECKUX 3aHATHIA:

- IOJATOTOBKA ACCUCTEHTOM-CTAKEPOM BBICTYIUIEHUH 10 TEMAM 3aHATHM, ONIUCAHUE
LU U 3a/1a4

- IOJATOTOBKA JIUCITYTOB, IUCKYCCUM, HAYYHBIX JOKJIAJ0B IO TEMaM

- IeNIoBas urpa: paboTa acCUCTEHTA-CTakepa B IPyIax 1o pa3padOTKe ITanoB
JOCLEHNYECKON paboThl C apTUCTOM

- MO3roBoM WTypM «Mnes npoekra»

- pa3zpaboTKa uaen cOOCTBEHHOTO aBTOPCKOTO MPOEKTA KyJIbTYPHO-IOCYTOBOM
MpOrpamMMBbl U pa3pad0TKa ero KOHIEIIUU

- IOATOTOBKA Hp€3€HTaHHﬁ

MHHOBAILINU B npoBeeHUN 3aHATHIA:

- aKTUBHBIE METOIMKU IIPOBEACHHUS 3aHATUN: AUCIYTHI, JUCKYCCUU, MUHU-
KOH(epeHIIun

- IEJIOBBIE UTPbI

- MO3TrOBOU LITYPM

- ITPOBOE MOJAEIMPOBAHUE IPOECKTOB

- IpaKTUYECKKe Jaboparopun

- HCIOJIb30BaHNE KOMIIBIOTEPHBIX TEXHOJIOTHH, paboTa ¢ MHTEPHET-PECYPCAMH,
paboTa ¢ ay/1iuo U BUACO-peECypcaMu

- CIIOHTaHHbIE MHHOBALIMM: IEAArOrMYeCcKas pa3MUHKA, SKCIIEPTHBIEC TPYIIIILI,

aHaJIN3 KOHCIICKTOB.

CamocrosiTesqbHast padoTa 00y4ar0IMXCH

CamocrosiTenbHas padoTa 00y4aroluXcsl BKIOYAET B ceOsl Takue BUIBI U (POPMBI

KaK: KOHCIICKTHPOBAHHC I/IBY‘{aeMOﬁ JIATCPATypbl, aHAJIN3 IIOJYUYCHHOTO MaTcpHala,



uHOpMaIK, TIPOXOXKJEHUE TIPAKTUKH B Ka4eCTBE aACCHUCTEHTA-TIPENoIaBaTes,
MOJITOTOBKA OTYETa MO TpakTuke. [y Oonee yrimyOJIeHHOTO M3ydeHUs TeMbI 3afaHusl s
CaMOCTOSITEIIbHON pabOThl PEKOMEH TYETCS BBIMIOJIHATH MapajuIeNIbHO C U3YUECHHUEM JaHHOM
Tembl. [Ipy BBIMOJHEHUWU 3aJaHUIl JJII CAMOCTOSITEIBHOM padOThl MO BO3MOXKHOCTH

CICAYCT UCIIOJIb30BATh HAITLIIHOC ITPEACTABICHUC MaTCpUaJia.

IMoaroToBKa K MPAKTHYECKOMY 3aHSITHIO

[Tpy DOAroTOBKE K MPAKTUYECKOMY 3aHITHIO U paboTe BO BPEMsI IPOBEICHMS
MIPAKTUYECKOTO0 3aHATHS CIEAyeT OOparuThb BHHMAaHHE Ha CIEAYIOINIME MOMEHTHI:
Ha IpOoLIeCC MPEIBAPUTEIBLHON MOJTOTOBKY, HA pa0OTy BO BpeMs MPAKTUUYECKOTO 3aHSTHS,
00pabOTKy NOJyYEHHBIX PE3yJbTaTOB, UCIIPABICHNE OJYYECHHBIX 3aMEUaHui.

[IpenBapurenpHass MOATOTOBKA K  MPAKTHUYECKOMY  3aHATUIO  3aKJIFOYAETCS
B U3YYEHUU TEOPETHUYECKOTO MarepHuajia B OTBEIECHHOE /JIsi CaMOCTOSITEIbHON pabOoThI
BpeMs, O3HAKOMJICHHE C WHCTPYKTHMBHBIMM MaTe€puajlaMd C LEJbI0 OCO3HAaHWS 3ajad
MPAKTUYECKOTO 3aHATHS.

PabGora BO BpeMs MpOBENEHHUS MPAKTUYECKOTO 3aHATHUSA BKIIIOYAET HECKOJIBKO
MOMEHTOB:

BBHITIOJIHEHUE BCEX BUIOB Pa0OT, MPEAYCMOTPEHHBIEC TPOTPAMMON MPAKTUKY;
MOCeIIEHUE KOHCYAbTAIIMHU TIearoroB KypupyoImx NeAnpakTuKy kadeap;
M3yUYCHUE CTYJICHUYECKUX TPYII, B KOTOPOU MPOXOAUT MEAATOTMYECKYIO IIPAKTUKY;
ITPOBOJIUTH MICUXOJIOTO-TIEJarOTUYECKYI0 JUAarHOCTUKY CTYI€HUYECKOTO KOJUUIEKTHBA;
PYKOBOJICTBOBAThCS 00I1I€YEI0BEYECKOM HPABCTBEHHOCTHIO U HE IPUUMHATH Bpea
CTyZEHTaM BO BCEX BUAAX MEIATOTHUECKON IEATENBHOCTH;

MOMYUHATHCS TPaBWIAM BHYTPEHHErO pacropsiika y4eOHOTO 3aBeleHHs, B KOTOPOM
MIPOXOIUT MPAKTUKA;

BBITIOJIHATDL PACIIOPSIKCHUA aIMUHUCTPAINN U pYKOBOHHTeHeﬁ IIPAaKTHUKH.

O6paboTka, 0000IIeHNE TOMYYCHHBIX PE3YJIBTATOB MPOBOIUTCA OOYJAIOITMMUCS
CaMOCTOSITCJIBHO MJIM IO/ PYKOBOACTBOM TMpernojaBareiisi (B 3aBUCUMOCTH OT CTEICHH

CIIOKHOCTH TIOCTaBJICHHBIX 3a/1a4). B pesynbrare oopmisieTcss MHIUBUTyaIbHBIA OTYET.



[lonrotoBnenHas k caade Ha KOHTPOJIb U OIIEHKY paboTa caaercs npemnoaasarento. Gopma

OTYCTHOCTH - IIMCBbMCHHAs.

KoHcnekTHpoBaHue M3y4aeMOH JIUTEPATYPbl, AHAJTUTHYECKUI 0030p HOBOM
JIUTEPATYPHI N0 U3y4aeMoii TeMe

KoHcnekTrpoBaHue M3ydaemMoil JuTepaTypbl BKIIOYAeT B ceOsl MpeaBapUTEIIbHOE
NPOYTEHHE W 3alUCh OCHOBHBIX IPHUHIMIUAIBHBIX TOJIOKEHUE H3Y4aeMbIX TEKCTOB,
[IUTHPOBaHUE HarOO0JIee 3HAUMMBIX MBICIICH aBTOpA.

AHanuTu4yeckuid 0030p HOBOM JUTEpaTyphl CBsI3aH C aHAJIU30M >KYpPHAJIbHBIX
cTaTeil, KOTOpbIe HEMOCPEACTBEHHO KacalTCs H3ydyaeMOW TeMbl, HO He ObUIn
MPEJICTABIICHBI B OCHOBHOM U JONOJHUTEIBHOM JIUTEpPAType MO MPUYUHE UX
HEIOCPE/ICTBEHHON MyOnukanuu. Takoil 0030p MO3BOJISIET OOydYaromeMmycs MpPOsIBUTH
CaMOCTOSITEJIbHOCTh B BHIOOPE MCTOYHUKOB, KOTOpBIE, [0 €r0 MHEHUIO, HanOOoJIee MOJTHO
OTpa)XkaroT TEMY B COBPEMEHHBIX MyOIUKAMIX. AHATUTUHYECKUNA 0030p MPOBOJAUTCS KakK B

yCTHOMU (popMe, Tak U B TUCbMEHHOU (hopMme.

IToaroroBka k caaue 3auera

K cpaue 3agera HeOOXOOIMMO TOTOBUTBCS IIEJICHANPABIEHHO, PETYISIPHO,
CUCTEMaTHYECKM M C TEPBBIX IHEW MPOXOXKJIECHUS MpakTUKHU. [IOMBITKM MOATOTOBUTH
HaKaHyHeE 3a4eTa, KaK [TPaBUjIo, IPUHOCAT HE CIIMIIKOM YAOBJIETBOPUTEIBHBIE PE3YIbTATHI.

[Ipy moAroToBke K chaue 3adyeTa CieayeT OOpaTUTh BHUMAaHUE Ha BBINIOJHEHUE

IMPAaKTHYCCKHUX BaI[aHI/Iﬁ Ha OCHOBC TCOPCTUYICCKOI'O MaTCpuaJjia.
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HaTepHeT-pecypchl, COBPEMEHHBIE NPOMECCHOHAIBHBIE 0Oa3bl  JTAHHBIX U

I/IHd)ODMaHI/IOHHBIe CIIPaBOYHBIC CUCTCMBI

http://www.consultant.ru/ - cipaBouHo-TIpaBoBast cucteMa « KOHCYIBTaHT TUTIOC)

https://elibrary.ru/ - Hayunas snextpoHHas Ou0imoreka

11.I1epeyenb MHPOPMALMOHHBIX TEXHOJIOTHH


http://www.consultant.ru/
https://elibrary.ru/

[Ipu ocymiecTBieHnHn 00pa30BaTENBLHOTO MPOIECCAa HCIONb3YEeTCs CIenyIoee
JIMOCH3MOHHOC IIPOIrpaMMHOC oOecneueHue:
OnepanuoHHbIE CUCTEMBbI:
— Windows 7 Professional
IHakeT opuCHBIX MpOrpamMm:
— ABBYY FineReader 14 Business 1 year (Per Seat) Academic
— Microsoft Office 2016 Outlook
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Microsoft Office 2016 OneNote
— Microsoft Office 2016 SharePoint
— Microsoft Office 2016 Microsoft Teams
— Microsoft Office 2016 Access
— Microsoft Office 2016 Publisher
— 1C:VYHuepcuret
— VYueoOnsie m1ansl BO u VII BITO
AHTHBHPYCHBbIE IPOTPAMMBI

— Kaspersky Endpoint Security

HApyroe I10O:

— Mozilla Firefox

HpI/I OCYyILICCTBJICHHUHA 06p2130BaT€J'IBHOFO nponecca 1nmo AUCHOUIIIMHE UCIIOJIB3YIOTCA

AMEKTPOHHO-OUOINOTEUHBIE CUCTEMBI:

DrnekTpoHHO-0MOIMoTeuHas cuctema «Jlanby: https://e.lanbook.com/

OnekTpoHHO-O0nOmoTednas cucrema «Pykont» https://rucont.ru/

OnexrponnHas oubnuoreka «FOpaiT»


https://e.lanbook.com/
https://rucont.ru/

https://biblio-online.ru/

OnexTpoHHO-0nOIHoTeuHas cucrema «bubaropoccukay

http://www.bibliorossica.com/

Hayunas AIIEKTPOHHAs oubnuorexa:

https://elibrary.ru/projects/subscription/rus titles open.asp

CocraBurens: KapkoBa A.A., TOKTOp MeIaroruuyeckux Hayk, mpodeccop.
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