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1. EJIX U 3AJTIAYN OCBOEHUSA JUCHUITJIMHBI
Ileny nucuuMnIuHBI «AHATUTUKO-CUHTETUYECKas mepepadoTka WHGOpPMAIUU» — OCBOUTH
COBOKYITHOCTb B3aUMOCBSI3aHHBIX IIPOIIECCOB 00PaOOTKU TOKYMEHTA B €IMHOM TEXHOJIOTHUECKOM
IIUKJIC; BOOPY)KHTH CTYACHTOB 3HAHUSMHU M YMECHHSMH B OOJIaCTH (DOPMHUPOBAHHS 3JIEMEHTOB
oubmmorpaduueckoil  3amucu, B OOJACTH  CHCTEMAaTH3WPOBAHUS, AHHOTUPOBAHHUS U
pedepupoBaHus JOKYMEHTOB.

3aoauu Kypca:
® U3yYEHHE TEOPETUYECKHX OCHOB aHAIUTHUKO-CUHTETUYECKOH 00pabOTKH JOKYMEHTOB;
® OCBOCHHE MOHATUIHOIO anmnapara mpeAMeTHON 00J1acTH «00paboTKa TOKyMEHTay.

® OCBOCHHC TCXHOJIOTHYECCKOI'O IMKJIa O6pa6OTKI/I, COCTOALIETO M3 B3aUMOCBA3AHHBIX ITPOLECCOB

dbopmupoBanus 6udbmuorpaduueckoi 3anucy;
® pa3BUTHE HABBIKOB aHHOTHPOBAHUS, peeprupOBAHS, WHACKCUPOBAHUS, TPEIMETU3AIINY;

e BBEIPa0OTKAa CIIOCOOHOCTH CO3/1aBaTh W MPEIOCTABISITH MHPOPMAIIMIO, OTBEYAIOIIYIO 3aIIpocaM

MOJIb30BaTENCH B MPOIIECCEe CO3/IaHusl OMOTMOTEYHO-NH(POPMAITMOHHBIX TPOYKTOB U yCIYT.
2. MECTO JUCLHHUIIJIMHBI B CTPYKTYPE OIIOII BO

JucuummHa «AHaIUTUKO-CUHTETHYEeCKass mnepepadoTka HMH(OpMAIMM» OTHOCUTCS K YacTH,
dbopMHupyeMOil ydacTHUKaMU 00pa30BaTENbHBIX OTHOMICHUH. J[ucnuminuHa n3ydaercs Ha 3 u 4
ceMecTpax B paMKax OYHOM M 3a09HON (hOPMBI 00yICHHUSI.

I[J'I}I OCBOCHH JAaHHOI'O KypcCa HGO6XOI[I/IMBI 3HAaHUA, YMCHHA U KOMIICTCHI NN, C(bOpMI/IpOBaHHBIe
B pe3yibTaTe HM3y4eHHs CTyIeHTaMH IUCUMIUIMH «MH}opManuoHHas KyiabTypa JTUYHOCTHY,
«JlokymeHTOBeAeHIE» U JIP.

JucnunimHa  «AHQJIWTUKO-CUHTETHYECKass MepepaboTka MHGOpPMaLUU»  CIOCOOCTBYET
YCIIEIIIHOMY OCBOCHHUIO IUCHUILINH «bubnuoreunsie ¢ouap», «MHbopManmoHHble pecypchl,

HOPOAYKTHI U YCIIYTH», 11 IPOXO0XKACHUS IPakTUK U npouenypsl I A.

3. KOMIIETEHIOHHX OBYYAIOIIEI'OCA, ®OPMHUPYEMBLIE B PE3YJIbTATE
OCBOEHMS JNCHHUIIVIMHBI

[Tpouecc ocBOeHUs AUCUUILIIMHBI HAMIpaBiieH Ha (OPMUPOBAHKE KOMIIETEHIINI B COOTBETCTBHUH C
®I'OC BO u OIIOII BO no nanHOMy HanpaBJIEHUIO TOATOTOBKH (CHELUAIBHOCTH).
Ilepeuenv nnanupyemolx pe3yiomamoe 00yueHus no oucyuniune (MooyJio).

HaumenoBanue Kon nu nHanmenoBanue | Kox u  HauMeHOBaHHE MHIAUKATOPA
KaTeropum YHUBEPCAJIbHOM JOCTHIKEHU ST YHUBEPCAJIbHOM
(rpynnsi) KOMITETCHIM U




YHHUBeEPCAJIbHBIX KOMMeETEeHI[HN
KOMMeTeH Uit BBINYCKHUKA
I[IK-7 ToroB « |IIK-7.1 — Pemaer | 3namso: TEOPETUYECKUE OCHOBBI
o6ubnnorpaduueckoil | TeXHUYECKUE  3aJauu .
pad A nHpopMannoHHO-0nbIorpaduIecKon
1 WHPOPMAIMOHHO- | CITPAaBOYHO-
AHAJTUTHYCCKOU oubnmmorpaduueckoro | ACATCIBPHOCTH,
ACATCIIBHOCTH 00CITy)KMBaHUs B | BHIIBI U METOJIbI MH(OPMAIIMOHHOTO TTOMCKA,
CTallMOHAPHOM u
B TOM YHCJI€ B CETEBbIX MH(GOPMAIMOHHBIX
JTUCTAaHIIMOHHOM
peKUMax pecypcax;
TEXHOJIOTUSIMU TIpU€Ma W  BBITIOJHEHHS

MH(OPMALMOHHBIX 3aIIPOCOB TOJIH30BATENECH,
B TOM YHCJI€ C HCIIOJIb30BaHUEM IU(POBBIX
TEXHOJIOTHI;

METOJIbI ¥ TEXHOJIOTUH TIOUCKA IO dJIEMEHTaM
OoubmmorpadguuecKoro OonucaHus, KIOYEBbIM
CJIOBaM, peIMETHBIM pyOpuKawm,
KJIaCCU(UKALMOHHBIM UHJIEKCAM

Ymems: ocymecTBiaATh pueM U YyTOUHEHHUE
3aIpoCcoB M0JIb30BaTENEN Ha
oubmorpadguueckyro U ¢GakTorpapuIecKyro
nHpopmaruio;

OCYILECTBIISITh MOMCK OTBETA, PEJICBAHTHOTO
3arpocy MmoJjb30BaTes;

HCIIOJIb30BaTh METOJUKU U HHPOPMAIIIOHHO-
MMOMCKOBBIE CHCTEeMBI TU(DPEepeHITMPOBAHHOTO
CIIpaBOYHO-OMOIMOTrpaduaecKoro
oOciy>)xuBaHusi Mpo(ecCHOHANBHBIX — chep
JESITEIIbHOCTH;

IPUMEHSTh LU(POBBIE TEXHOJIOTHHU BO BCEX
mpoIieccax CpaBouyHO-OUOIHOTpadUIECcKOro
00CITy’)KUBaHUS T10JIb30BaTENICH

Bnaoems: OCHOBHBIMU TPEICTABICHUAMU O
METOJIUKE

TEOpuH, OpraHm3alvu |

OoubmMorpadguIecKoi, nH(pOpMaIMOHHO-

AHAJINTHYECKOM JIEATEIbHOCTH OUOIMOTEK;




MOHUMaHUEM pa3zHooOpazus
oubnmuorpadguueckux u ¢akrorpadhuIecKux
3allpOCOB TOJIb30BATENCH M BBHIMTOIHIEMBIX
CIPaBOK;

OpHEHTAIMe B  CIPaBOYHO-TIOMCKOBOM
amrmapare U TIOUCKOBBIX CEpBUCOB
KpymHEHmmx  OMOIMOTEeK,  OTpacieBbIX
WH(POPMAIIMOHHBIX IIEHTPOB, HAI[MOHAIBHBIX

Y TTI00ATBHBIX CETEBBIX PECYPCOB

I[IK 7.3 — Ucnonusier
TEXHUYECKHE
oreparu o
CO3/IaHUIO
oubnuorpaduueckux,
AHATTUTHYECKUX
OMOIMOTEYHBIX
MH(pOpPMaIMOHHBIX
MPOJYKTOB

3namp: TEOPETHUECKHUE OCHOBBI

OpraHu3aIi ¥ METOJWKU WH()OPMAIMOHHO-

oubmorpaduaeckoit NEeATeTbHOCTH
OuOINOTEK;
BUJIOBYIO KJ1accu(ukanuio

oubmorpadguieckoii u  WHPOPMAIUOHHO-
AHAIUTUYECKON MPOIYKIINH;

JOTHKY, OCHOBHBIE MoOJenu H (opMaThl
NPECTaBICHUS METAJaHHBIX;

0a3oBbIe TEOPETUYECKHE OCHOBBI
OpraHu3aIuu u METOJIUKH
oubnmuorpadguueckod M HMH(OPMAIIMOHHO-
AQHAJTUTHYECKON JEATEIbHOCTH;

0a3oBble  TEOPETHMUECKHE  OCHOBBI  H
MPUKIIaTHBIE UHCTPYMEHTHI
peKoMeHaTenpHoN Onbmuorpadun
METOAMKH M TEXHOJOTUU  CO3/aHUS
¢axTorpaduueckux M IOJHOTEKCTOBBIX 0a3
JMaHHBIX  Pa3IMYHOTO  MOJIb30BATEIHCKOTO
Ha3HAYCHUS;
UH(POPMALIMOHHO-0NOIHOrpaduuecKue
pecypchl TOCYIapCTBEHHOW / HAIIMOHAIBHOMN
oubmmorpadumn

Ymems: OCYIIECTBIATh aHAJIUTUKO-

CHUHTETHYECKYI0 00pabOTKy peJIeBaHTHBIX




JIOKYMEHTOB, B TOM qucie
oubmuorpaduueckoe ONHCaHue,
aHHOTHUPOBAHME, UHACKCUPOBAHUE;
0hOpMIIATh  KOHTEHT HWH(GOPMAIIMOHHOTO
IPOAYKTa: OCYIIECTBIATH MOATOTOBKY K
TUPAXUPOBAHUIO, 3alUCH HAa 3IIEKTPOHHBIN
HOCHUTEJIb, DPa3MEIEHUI0O Ha  CETEBbIX
[UIOIIAAKaX OMOINOTEKHN

Bnaodemw: HaBbIKOM IPUMEHEHUS FIIEMEHTOB
CUBU/L, cBsizaHHBIX ¢ OuOmmMorpadudeckoii
u H(}OPMaLMOHHO-aHATUTHYECKON
JESITEIbHOCTBIO;

U(PPOBBIMU  TEXHOJIOTHSAMU  OPOPMIICHUS
KOHTEHTa HMH(POPMALMOHHOTO  MPOAYKTA:
cbop, cucremMaruzanmUs W TPYNIHPOBKA
JIOKYMEHTOB u JaHHBIX, Co3/1aHue

THUIICPTEKCTA, TUIICPCCBIIIOK

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI (modyns)
(cooepoicanue cmpykmypupyemcs no memam (pazoeiam) ¢ yKazaHuem Omeeo0eHH020 HA HUX

KOIUYeCmea akademMuieckux 4acos u U008 y4eOHvlX 3aHAmMuULL)

4.1 O6vem oucyunaunst (M0o0yns)
O6bem (00mIast TPYMOEMKOCTh) AUCITUTIIMHBI

«AHaJIUTHKO-CUHTETHUYECKas TepepaboTka

uHpopMaum» cocTaBisieT S 3.e., 180 akaz. yaca, U3 HUX KOHTaKTHBIX 82 akan.u., CPC 53 akan.u.,

(dbopma KOHTPOJISl — 3a4€eT, SK3aMEH.

4.2. Cmpykmypa oucuyuniunvl 011 04HOU hopmol 00yueHus

Bunbr yue6HO#M paboTh™,
BKJIIO4Yas1 CaMOCTOATCIIbHYIO
paboTy CTyJIEHTOB

DopMBI TEKYIIETO

No Tema/Paznen KOHTPOJIA
U TPYIAOEMKOCTb (B yacax) / ¢
/o TUCIIAIUINHBI N
o YKa3aHHUEM 3aHITHH, yCIIeBaeMOCTH (T10
3 IIPOBOJUMBIX B
3 POBOZL HEJEIsIM CEMECTPA)
= WHTEPAKTHBHBIX (opMax
3 o dopma poOMEKYTOU-
= X .
a2 § HOM arrecTaruu (1o
~ <
=)
= = > ceMecTpam)
() =a-N O
L | X [
= O = @)

Pasoen 1. TeopeTnueckue OCHOBBI aHATUTHKO-CUHTETUYECKOM repepaboTKu




unpopmanuu (ACIIN)

l. IlonsiTHE aHATUTUKO- 2 2 YCTHBII
CUHTETUYECKON TIepepadoTKu 3 ompoc
nnpopmanuu (ACIIN)

Oranel pazsutua ACIIA

2. Karanoruzanus ul3 |2 2 YCTHBIN
MHJIEKCUPOBaHUE TOKYMEHTOB orpoc
CBepThiBaHHE U pa3BepTHIBAHUE
uHpOopMauu

3. ABTOMaTu3anus nporeccoB | 3 | 2 2 YCTHBIN
ACIIN onpoc

Pasoen 2. ®opmupoBanue 6ubmuorpaguueckont 3anucu

4. CtpykTypa, 3JIEeMEHTbl U BHUABI | 3 2 YCTHBIU
oubnuorpaduueckoil 3anucu ompoc

5. Meroauka dbopmupoBanus | 3 | 2 2 2 YCTHBIN
O6ubnuorpaduueckoit 3anmucu orpoc

6. Metoauka CoCTaBJIeHU | 3 2 2 YCTHBIN
3arosioBka Oumbmmorpaduueckoi ompoc
3aIUCH U TOYEK JIOCTYIIa

7. MamuHounTaemsle ¢dopmarsr | 3 | 2 2 2 YCTHBII
npeactasnerus gaHHbx (MARC) orpoc.

ceMHUHap
Pa3zoen 3. llpenmetnsanus JOKYMEHTOB

8. IIpenmernzanus  kak  merox | 3 | 2 2 2 YCTHBIN
ACIIN ompoc,

ceMHUHap

9. OOm1ast MeToMKa 3 2 2 YCTHBIH
MpeIMeTU3alNu JOKYMEHTOB orpoc

Paznen 4. Cucremarusanus 1 Kiiaccuukamus TOKyMEHTOB

10. | Cucrematuzanuss Kak  MeTon | 3 2 2 2 YCTHBIN
ACIIN. ompoc,
O6mas XapaKTEPUCTHKA ceMUHap

kinaccudukanrnonubix UITA




11.

Hcropus pasBuUTHS TEOpUHU H
MPaKTUKU KI1acCUUKANU

JOKYMCHTOB

YCTHBII

orpoc

12.

bubnuoreuno-
o6ubnuorpaduyeckas
knaccupukanus (BBK): teopus u

MpaKTUKa

YCTHBIN

orpoc

[IpoMexxyTouHas arrecTanus

3auéT

Hroro 3a cemectp: 1,5 3.e.

18

16

20

54
+ 0 UKP

Pazoen 5. AHHOTHpOBaHNE TOKYMEHTOB

13.

OOm1ast XapakTepUCTHKA IpoLiecca
AHHOTUPOBAHUA: CYIIHOCTb,
00BEKTHI aHHOTUPOBAHUS,

00J1aCTh TPUMEHEHUS

4

2

YCTHBII

orpoc

14.

@yHKIUU, CTPYKTYpa aHHOTALUM.

Knaccudukanus annoranui

YCTHBII

orpoc

15.

OO6m1ast MeTOIMKa aHHOTHPOBAHUS

Pa3zoen 6. PedepupoBanrie TOKyMEHTOB

16.

OOm1ast xapakTepUCTHKA IpolLiecca
pedhepupoBaHus: CYIITHOCTB,
00BEKTHI pedepupoBanus,

00J1aCTh MPUMEHEHUS

17.

OyHKIMH, CTPYKTypa pedepaTos.

Knaccudukamnus pedeparon

18.

OOu1ast MmeTouka peepupoBaHHs

Pa3zoen 7. IlogroroBka 0630poB

19.

OO01ast xapaKTepUCTHKa Ipoliecca
MOJITOTOBKH 0030pOB: CYHIHOCTb,
Ha3HAuYCHMHE, o0J1acTh

IMIPUMCECHCHUSA

2

2

20.

@OyHKIUN, CTPYKTypa 0O030pOB.

Knaccugukanus 0630poB




21. OOmass MeToaMKa IIOATOTOBKHU | 4 2 2 5

0030poB

[IpoMexxyTouHas arTecTanus 4 DK3aMeH

9K3aMEH 274
+20 UKP

Bcero 3a cemectp: 3,5 3.e. 14 14 33

Hroro mo nucuuiuiuge:S 3.e. 32 30 (53 +45 4. Kontpoinb
+20 UKP

4.2. Cmpykmypa oucyuniunul 014 3a04HOU Popmbl 00yUeHUA

Bunbr yue6HO# paboTh™,
BKJIIO4Yas1 CaMOCTOATCIIbHYIO

paboTy CTyJIEHTOB

DopMBI TEKYIIETO

No Tema/Pa3nen KOHTPOJIA
U TPYIOEMKOCTb (B yacax) / ¢
/11 JACITUTITUHBI .
o yYKa3aHHUEM 3aHSTHH, ycIieBaeMocCTH (110
5 IPOBOAUMBIX B
3 POBOI HEJIEIISIM CEMECTpa)
= MHTEPAKTUBHBIX opmax
3 v dopmMa TPOMEKYTOY-
= X
a2 3 HOH aTTecTanuu (1o
S s £
= = 2 o ceMecTpam)
S PR i~ O
[ O a, =
= o sl = O
Pa3zoen 1. Teoperndeckue OCHOBBI aHATUTUKO-CUHTETHUECKOM 1TepepadoTKu
uHpopmanuu (ACIIN)
1. [ToHsiTHE aHATUTHKO- 1 4 YCTHBIN
CHHTETHYECKOM nepepadoTKu 3 orpoc
uHpopmanuu (ACIIN)
Oransl pazsutus ACITA
2. Karamorusamus ul3 2 YCTHBIN
WHJICKCUPOBaHUE JJOKYMEHTOB orpoc
CBepThiBaHHE ¥ pa3BEepPTHIBAHUE
nHpopmarun
3. ABTOMaTH3aLuUs npoueccos | 3 | 1 4 YCTHBII
ACIIN onpoc
Pazoen 2. ®opmupoBanue OubInorpaduuecKon 3ammucu
4. CrpykTypa, »nemMeHTbl W Buubl | 3 | 1 4 YCTHBIN
o6ubnuorpaduueckoit 3anucu orpoc




5. Meroanka dbopmupoBanus | 3 4 YCTHBIN
o6ubnuorpaduuecko 3anucu orpoc
6. Metoauka COCTaBJIeHU | 3 4 YCTHBIN
3arosioBka Oumbmmorpaduueckoi ompoc
3aIUCH U TOYEK JIOCTYIIa
7. MammHountaemple dbopmarsr | 3 4 YCTHBIN
npeactasneHus gaHHbx (MARC) orpoc.
ceMHUHap
Pa3zoen 3. Ilpenmernsanus JOKYMEHTOB
8. [IpenmeTuzarus KakK meToxn | 3 4 YCTHBIN
ACIIN ompoc,
ceMuHap
9. OOm1ast MeToMKa 3 4 YCTHBIH
MpeIMeTU3alUN JOKYMEHTOB orpoc
Paznen 4. Cucremarusanus v Kiiaccuukanus TOKyMEHTOB
10. | Cucrematuzanuss Kak  MeTon | 3 4 YCTHBIN
ACIIN. ormpoc,
O6mas XapaKTEPUCTHKA ceMUHap
knaccupukannoHusix UITA
11. | Uctopuss pa3Butuss Teopun U |3 4 YCTHBII
MPAKTUKU KJ1acCupUKalnuu orpoc
JOKYMEHTOB
12. bubnuoreyno- 3 4 YCTHBIN
o6ubnuorpaduyeckas orpoc
kinaccudukanus (bbK): Teopus u
MpaKTUKa
[IpomexxyTounas arrecranus 3auér
Hroro 3a cemectp: 1,5 3.e. 4 2 44 | 54
+ 4 4. KonrpoJuab
+ 0 UKP
Paszoen 5. AHHOTHpOBaHNE TOKYMEHTOB
13. | Obmas xapakTepucTuka nporecca | 4 1 10 | ycTHBIN
AHHOTHUPOBAHUSA: CYIIHOCTb, orpoc




00BEKTHI aHHOTHPOBAHUS,

00J1aCTh MPUMEHEHUS

14. | @yHKIUHU, CTPYKTYpa aHHOTaUM. | 4 2 10 | ycTHbIN
Knaccudukamnus anaoramnmit ompoc
15. | O6mas MeTouKa aHHOTUPOBaHUS | 4 1 16

Pa3zoen 6. PedepupoBanne 10KyMEHTOB

16.

OO6m1ast xapakTepuCTHKA Mpolecca 1 10
pedepupoBanws: CYIITHOCTB, | 4
00BEKTHI pedepupoBanus,

00J1aCTh TPUMEHEHUS

17.

®dyHKIIUU, CTPYKTYpa pedeparos. | 4 10

Knaccudukanus pedeparos

18.

OOm1as meronuka peepupoBanus | 4 1 16

Paszoen 7. IlogroroBka 0630poB

19.

OO1mas xapakTeprucTUKa rmpoiecca 10
MOJITOTOBKH 0030pOB: CYITHOCTH, | 4
Ha3HauYCHHE, 00J1aCcThb

MNPUMCHCHUSA

20.

@OyHKIUN, CTPYKTypa 0030poB. | 4 10

Knaccudukanms 0630pos

21.

OO0was MeToauKa IOATOTOBKH | 4 17

0030poB

[IpoMexxyTouyHas arTecTanus 4 DK3aMeH

3K3aMeH 27 4

+ 9 4. Kontpoas
+2 UKP

Bcero 3a cemectp: 3,5 3.e. 4 2 109

HToro mo gucuuijimHe:s 3.e. 8 4 2 153 +13 4. Kontpoan
+2 UKP

4.3. Cooepocanue pazoenos oucyuniunvt (Mooyns)

Ne HaumenoBanue pasnena | Conepkanue
(moapasnaena, TeMbl) JUCHUNIMHBI

Pasoen 1. TeopeTnueckue OCHOBBI aHAIUTUKO-CUHTETUUECKOH repepaboTku nHpopManun
(ACIIN)

10



[loHsATHE aHATUTUKO-CUHTETUYECKON
nepepabdotku nHpopmanuu (ACIIN)
Oransl pazsutus ACITA

AHaIUTUKO-CUHTETUYECKAs nepepaboTka
uHboOpMallUM — OIpeJesieHHe, Ha3HaueHHe,
Lend, Iead, 3HayeHue B OUOJHOTEUHO-
MH(POPMALIMOHHOH 1S TeTbHOCTH.

Ucropust dopmupoBanus tepmuna «ACIT».
OOmiasi XapakTepuCTHMKa M  B3aUMOCBS3b
AQHAJIMTUYECKOTO U CHHTETHYECKOIO0 METOJIOB
00pabOTKH JOKYMEHTOB.

Buner 00paboTKu JIOKYMEHTOB, 150:¢
oTpesieNieHue, MOCIIeI0BATEILHOCTD "
B3aUMOCBs3b. OOpaboTKka JOKYMEHTOB B
pa3IM4HBIX cepax JEATENbHOCTH.
Crangapruzanus TEPMHHOJIOTHUHI u
TEXHOJIOTUHU mponeccoB AHAJIUTUKO-
CUHTETHYECKON 00pabOTKH.

Oransl pazsutus ACIIN.

Karanoruzauust w WHACKCHpPOBaHUE

JIOKYMEHTOB

CBepThiBaHME ¥ pa3BepThIBAHHE

uHpOopMauu

Karanoruzauus kak tepmun. CoctaB npoiecca
Katasoru3zauuu  kak  npouecca  ACIIU:
oubnuorpaduueckoe (KaTajaoKHOE) ONMHCAHUE
JOKYMEHTA Ha €CTECTBEHHOM SI3bIKE, CITyXKalllee
UICHTUPUKAITUT JIOKYMEHTA, u
WHJICKCUPOBaHUE, OTpakaroliee ero
coJiepKaTeNbHbIe u dbopmasbHbIE
XapaKTePUCTUKU  CPEJCTBAMH  CIICLHUAIBHO
CO3/IaHHOTO MH(GOPMaAIMOHHO-TIONCKOBOTO
si3pika (UIT51).

Nudopmanmonno-nouckoBwiid si3bik (UIT5) —
oTpesieNieHUe, TUITU3AIINS.

Knaccudukanms OnoOIMOTEUYHO-
o6ubnuorpaduueckux NUITA.

WnnexcupoBanue — OMpeleieHue TOHATHUS,
MOCJIeIOBAaTeNbHOCTh omepanuii. ['mybuna u
JeTabHOCTh MHJIEKCUPOBAHMSI KaK OCHOBHbBIE
MOKAa3aTeH ero KauecTna.

CBepThIBaHHE U pa3BEPTHIBAHUE TOKYMEHTOB —
omnpeaeneHue MOHATHH. OCHOBHBIE METOJbI
CBEPTHIBAHUSI U Pa3BepThIBaHUS MH(MOpMaLUU
(bubmmorpacduyeckoe ONHCaHue,
aHHOTUpPOBaHME, pedepupoBaHue, 0030pHas
NesTeNbHOCTh, WHJCKCUPOBaHHWE U JAp.) —
o011ast XapakTepUCTHKA.

Atomatuzanus npoueccoB ACIIA

ABTOMaTH3aIUs CEMaHTHYECKUX
O6ubMoTeYHO-O0NOIMOrpaMIECKUX ONeparuii:
HeMu W 3aJadd. OTambl BHEJIPEHUS CPE/ICTB
aBTomMaruzauuu B mpoueccsl  ACIIN.
ABTomaru3zanus HHQPOPMAIIMOHHOTO IOUCKA.
MamuHountaemas karanoruzauus. CosnaHue
u passutue ¢opmara MARC. Paspabotka
HAIlMOHAJIBHBIX  (OPMATOB  NPEACTABICHUS
ounbmmorpaduueckmx JTAHHBIX B
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MamgHounTaemMo  opme.  JlearenbHOCTH
NDJIA no yaudukanuu GopmMaToB.

3HaueHue aBTOMAaTHU3aIiU ACIIN B
(dbopMupoBaHUH €TUHOW 0a3bl JAHHBIX CUCTEMBI
JOKYMEHTQJIbHBIX ~KOMMYHHUKauuii Poccumu,
CBOJHOI'O0 Karajiora OuOmamorek Poccum B
dhopmMupoBaHUHT MEXIyHAPOIHBIX,
PETHOHABHBIX U JIOKATHHBIX HHPOPMAITHOHHO-
IMOMCKOBBIX CHCTEM

Paszoen 2. DopmupoBanue 6ubnuorpadguueckoit 3anmcu

Crpykrypa,

OJICMCHTHI

o6ubnuorpaduueckoit 3anucu

AU BHUIBI

bubmuorpadpuueckas  3ammcy  (B3)  kak
pe3yabTaT pPa3IUYHBIX BHIOB OOpabOTKH H
CTPYKTYpOoOOpa3yromias eIMHUIIA
MH(OPMAIIMOHHO-TTIOUCKOBBIX MacCHBOB.
3HaueHue »diaeMeHTOoB b3 B opranuzanuu
nHpopManMoHHO-TOMCKOBbIX cuctem (UIIC).
Onpenenenne, Buael b3. Crpykrypa Bb3.
Xapakrepuctuka 3nemeHToB b3. ACIIM kak
BOKHEUINNI  TEXHOJOTHUYECKHH  IMKI B
uHpopManMoHHONW  AestenbHOCTH.  OOmas
XapaKTePUCTHKA TEXHOJOTHUYECKUX MPOIIECCOB,
JTaIOB, ONEPALUH.

Metoauka

dhopmMupoBaHUS
o6ubnuorpaduueckoit 3anucu

XapakTeprucTUKa OCHOBHBIX 3TaloB Ipoliecca
BO: ananu3 nokyMmeHTa, OompeneieHne MeToa
BO, BBISIBIICHUE oubmmorpaduaeckux
CBElCHUH, mpeoOpa3oBaHHE CBEICHHA B
AJIEMEHTHI OMOMHOrpaduIecKOro OMHCAHUS B
coOTBEeTCTBUM ¢ Oubmmorpaduueckum WITS.
Crpyktypa u 3memeHTs bO.

[Tynkryauus, cokpamieHus u opdorpadus B
oubmorpaduaeckoit 3anucy.

Odopmnenne OubIuOrpadhuIecKOro ONMUCaHUs.
OcoGenHoctu COCTaBJICHUS BO B
TpaaUIMOHHBIX U 351eKTpoHHbIX UTIC.
Mertonuka dbopmupoBaHus
oubnuorpadudeckoit 3anucy.

Meronuka

COCTaBJICHUA

3arojioBKa

oubnuorpaduueckoil 3amucu W TOYEK

J0CTyIIa

3arojJoBoK  —  ompeaeneHue,  (QyHKIHH,
opopmienue, ucropusi npumenenus. [OCT P
7.0.100-2018 «bubnuorpaduyeckast 3amuce.
bubmuorpadpuueckoe  ommcanme.  OOmume
TpeOOBaHUSI W TIPAaBHUIIA COCTABJICHUS». TOUKH
JOCTyIIa, OIpEAENICHHE, 3HAaY€Hue, HCTOPUs
BO3HHUKHOBEHHUS U UCIOJIb30BaHUS.

Bunabl 3arosoBKOB B 3aBUCHMOCTH OT €ro
CTPYKTYpPBL: TPOCTOM, CIIOXKHBIA; MPSAMOU,
WHBEPCUPOBAHHBIN.

Bunel  3aronoBkoB B 3aBUCHMOCTH  OT
colepkKaHus. 3arojOBKH, COAEpIKaIUe: HMs
Juua, HaMMEHOBAHHE OopraHu3alui,
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yHU(UIIMPOBAHHOE 3arjiaBue, OO0O3HAauYeHUE
JIOKYMEHTa, reorpauieckoe Ha3BaHUE.

Bunel Touek moctyma M HMX B3aUMOCBS3b C
aBTOPUTETHBIMH ~ JaHHbIMH. CXOACTBO U
pa3nuuMs TOYeK JOCTylla M  3arojioBKOB
6ubnuorpaduyeckoit 3anKcH.
XapakTepucTuka OCHOBHBIX JTarnoB
COCTaBJICHMS 3aroJIoBKa M TOYEK JOCTYyIa:
aHaJlu3 JOKYMEHTa, BBIABICHUE JJIEMEHTOB
3arojoBKa,  MIpeoOpa3oBaHUE  3JIEMEHTOB
3arojIoBKa B COOTBETCTBUU C MPAaBHJIAMU U UX
oopmienue B b3. opMupoBaHue 3aroIo0BKOB
u Touek gocryna B popmare RUSMARC.

MamuHouuTaeMble

dbopmatsl

npencrasieaus faHHBIX (MARC)

3HaueHue aBTOMAaTHU3aIU ACIIN B
(dbopMupOBaHUH €TUHOW 0a3bl JAHHBIX CUCTEMBI
JOKYMEHTAJIbHBIX KOMMYHHUKauuii Poccumu,
CBOJIHOTO KaTtaiora Oubnmuorek Poccuu B
¢dbopMUpoBaHUH MEXTyHapOAHbIX,
PETHOHAIBHBIX U JIOKATHHBIX HHPOPMAITHOHHO-
MTOMCKOBBIX CHCTEM.

®opmatr MARC, ucropus pa3paboTKH, BUIBI U
3HAYCHHE. Bapuanter  dopmara MARC.
KommyHUKaTHBHBIN (hopMaT M HAllMOHAIBHBIH
dbopmar katanoruzanuu. Poccuiickuit Gpopmar
MalIHHOYUTaeMOMN KaTaJoru3aluu
(RUSMARC).  Xapakrepuctuka  OJIOKOB,
noneit, moamoneir Qopmata RUSMARC.
bubnmuorpaduueckoe omnmcanume B Qopmare
RUSMARC.

Pasoen 3. IlpenmeTrn3aiiyisi JOKyMEHTOB

[Ipeameruzanus kak meton ACIIN

CymHocTtb MeToaa peAMETH3ALINH.
[IpumeHeHne MeToga MNpeaMETU3alMH B
pazimuuHbiX chepax nestensHoctH u UIIC.
[IpeameTuzanus — omnpeaelieHUEe U 3HAUYCHHE.
Hcropus pa3BUTHS IPEAMETU3ALIH.
XapakTepucruka OCHOBHBIX
npeaMern3anonHeix MIIA, mpumenseMbix B
Poccun u 3a pybexxom. TpebGoanus k WILA.
Crpyktypa npeameruzaunoHasix WMITA. Bugsl
MPEIMETHBIX PYOPHUK: TPOCTBIE M CIOXKHBIC,
aJekBaTHple # o0oOmaromue. 3aroJoBOK
MPEeIMETHBIX PYOPUK U €ro BHUIBI (IPSIMOU U
WHBEPCHUPOBaHHBIN). Buabl moa3aronoBKoOB:
TEMaTUYECKHE, reorpaduueckue,
XpOHOJIOTHYECKUE, (popMalibHBIE.

OO01as MeToIuKa
JTOKYMEHTOB

npeaMeTru3aluu

Oransl NpeAMETU3alui: aHaIu3 JIOKyMEHTa,
BBISIBJICHUE TPEIMETU3AIMOHHBIX HPU3HAKOB,
uX MpeoOpa3oBaHe B NPEIMETHBIE PYOPUKHU B
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COOTBETCTBUU C IpeameTusaunoHHbiM WIS u
opopmnenne mpenmerHoix pyopuk (ITP).
Oco0eHHOCTH COCTaBIICHUsI HOBOM ITPEIMETHON

pyopuku. KoHTponb W  pegakTHpOBaHUE
pEeIMETHBIX pyOpUK. ABTOMaTH3aIus
IIpeIMETU3ALINN.

CroBapu ¥ aBTOpPUTETHBIE (haiiIbl TPEAMETHBIX
pyOpUK.

Paszoen 4. Cuctematu3zanys U Kjaaccu(uKaus TOKyMEHTOB

10.

Cucrematusanus kak merox ACIIN.
OOmas XapaKTepUCTHKA
kinaccudukanrnonubix UITA

CymHocTh MeToa CUCTeMAaTH3allHH.
[Ipumenenne wmeTona cCUCTEMaTU3aluUd B
pasnmuuHbiX cdepax ngestenpbHocTH U UIIC.
CucremaTtu3zauus — onpeeieHue U 3HaYeHue.
Teopetnueckue OCHOBBI MOCTPOCHUS
KJIacCU(UKALMOHHBIX MH(POPMAIMOHHO-
MOMCKOBBIX SI3bIKOB, TEHIACHIIMHN Pa3BUTHS HX
CTPYKTYPBHI. Oobmas XapaKTEePUCTUKA
knaccuukannonubix UITA. OtnuuurenpHbIC
0COOCHHOCTH HEPAPXUIECKHUX KTacCU(DUKAITHIA.
Crpykrypa knaccudukarmoaasix UITA.

11.

HcTopus pa3BUTHS TEOPUU U IPAKTUKHU
KJ1acCU()UKALUU TOKYyMEHTOB

Hctopus co3maHuss ©  pacnpoCTpaHEHHS
BRKHEUIINX OTEYCCTBEHHBIX M 3apyOCIKHBIX
KJIacCU(UKALTMOHHBIX MH(POPMAIMOHHO-
TIOUCKOBBIX SI3BIKOB. JlecsTuaHas
KJIacCU(UKALIUS M. Jpion (JAK D).
YHUBepcalbHas JeCATHYHAS KITaCCUPUKAIIHS
(YAK). Knaccuduxammss nsoerounmem III.P.
Panranarana (K/).
Knaccudukannonnsie
ucnojb3yemeie B Poccun.

CHUCTEMEI,

12.

bubnuoreuno-6mbmmorpaduueckas
knaccupukanus (BBK):  Teopus u
MPAaKTHKA

Ucropus pa3paboTku bubnuoreuno-
oubmuorpaduueckoit knaccupukanuu (BBK).
Crpykrypa BbBK. Tunossie nenenus bbBK.
Meronauka ucroins3oBanus tadiu bBK.

Pa3zoen 5. AHHO

TUPOBAHUE JOKYMEHTOB

13.

OOmiast  xapakTepHcTHKa Ipoliecca
AHHOTHPOBAHUSA: CYIIHOCTb, OOBEKTHI
AHHOTHPOBAHUS, 00JIaCTh TPUMEHEHHS

Hasnauenue  mpoliecca  aHHOTHpPOBAHUSI.
[loustne «anHoTauus». Pa3zButue Tteopun
anHotupoBanus. [OCT 7.9 — 95 (MCO 214-76)
«Pedepar u aHHOTALHD). O061mmue
tpeboBanusi»; ['OCT P 7.0.99-2018 (MCO
214:1976) «Pedepar m anHoTamms. OOmmue
TpeOOBaHUS». OOBeKThl aHHOTHUPOBAHUS.
AHHOTanMsE  Kak  CPEICTBO  PACKPBITUSA
collepkaHusi  JIOKyMeHTa. lcmonb3oBaHue
AHHOTAIlMU B W3JaHUAX, IICHTPATU30BAHHON
KaTaJIOTM3alliu, KHUTOTOPTOBBIX u

oubmorpaduaeckux MOCOOHSIX.
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OTnuuuTenbHble OCOOEHHOCTH AHHOTAllMM B
3aBHCUMOCTH OT c(hepbl MPUMEHEHUSI.

14.

@yHKIUH, CTPYKTYpa aHHOTALUM.
Knaccudukamnus anaorammit

DOyHKIMHU aHHOTAIIUMN. Tunonornueckas
KJ1acCUpUKaLus aHHOTALIMH: 1o
¢yHKIMOHATBHOMY (1IeIEBOMY) Ha3HAYEHHIO,
0  XapakTepy OTpa)KeHHsl  COJep>KaHus
QHHOTUPYEMBIX JOKYMEHTOB, IO KOJIHYECTBY
AHHOTHUPYEMBIX JIOKYMEHTOB, [0 TJyOuHE
CBEpTHIBAaHUS W  JAPYTUM  T[PU3HAKAM.
TpeGoBanusi, MpeaAbABISIEMbIE K COICPKAHUIO
AHHOTAIUU U POpPME U3IIOKCHHUS.
Hcnonp3oBaHWe aHHOTAlMM B  HW3JIaHUSX,
LEHTPAIM30BaHHOMN KaTaJoru3alu,
KHUTOTOPTOBBIX W OubOiamorpaduyueckux
nocobusix. OTIMYUTEeNbHBIE  OCOOEHHOCTHU
aHHOTallMM B  3aBUCUMOCTH OT  cdepbl
MPUMEHEHUS.

15.

OOm1ast METO KA AHHOTUPOBAHUS

TpeboBanus1, MpeabsIBIIEMbIe K COJIEPKAHHIO,
bopme IIPEICTaBICHUS CBEICHHUM,
MOCTPOCHHIO, 00BEMY aHHOTAIUH.

OcHoBHBIE JTanbl MpoLEcca aHHOTUPOBAHMSL.
Hcrounuky, ucnonb3yeMble IPU COCTaBICHUU
AHHOTALINN.

TunoBass ~ CTpykTypa  aHHOTalMM  AJd
Pa3IUYHBIX BUJIOB U3JaHUM.

Bnusiaue otpacneBoii ciennukyu Ha METOTUKY

AHHOTUPOBAHMS. OcobenHoctu
aHHOTI/IpOBaHI/ISI paS.HI/I‘-IHBIX TUIIOB W BUIO0B
U3IaHUMN. OcobenHocTH AHHOTHUPOBAHUS

JOKYMCHTOB Pa3INYHOIO OEJICBOTO u
YUTATEIBCKOTO Ha3HAYCHHSI. ABTOMATH3 anus
nmponecca aHHOTUPOBAHUS.

Paszoen 6. Pede

PUPOBAHNUC JOKYMCHTOB

16.

OOmiasi  xapakTepucTHKa Mporiecca
pedepupoBaHus: CYITHOCTh, OOBEKTHI
pedepupoBanus, 001aCTh TPUMEHEHUS

OcHoBel  pedepupoBanus. Pedepar  kak
pe3yabTar AHAITUTUKO-CHHTETUIECKOM
nepepabotku  uHpOpMarmu.  OnpeneneHue
noHATusl «pedepar». Haznauenuwe, 3amaum
pedepara. TOCT 7.9 — 95 (MCO 214-76)
«Pedepar u annorarus»; ['OCT P 7.0.99-2018
(MCO 214:1976) «Pedepar u aHHOTAIMS.
OO6mue TpeOOBaHUS OOBEKTHI
pedepupoBanus. O61acTh IPUMEHEHHS.

17.

DyHKIIUU, CTPYKTYpa pedepaTos.
Knaccudukanus pepeparos

MecTto pedepupoBaHus B pabore
BCEPOCCUMCKUX, PETUOHAIBHBIX U OTPACIIEBBIX
OpraHoB  WHpOpPMAIMH,  3aHUMAIOIIUXCS

NOJATOTOBKOH M BBINYCKOM pedepaTHBHBIX
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)ypHainoB (PXX) u pedeparuBHBIX COOPHUKOB.
Oynkuuu pedepara. Ctpykrypa pedepara.
CxonectBo u  paznuuusi  pedepaTtoB U
AQHHOTALUH.

Knaccudukanust pedeparoB mo pa3iMdHbIM
HpU3HAKaM: XapakTepy OTpaKeHUS
collepkaHusi  pedepupyeMbX  JTOKYMEHTOB,
KOJINYECTBY  pedepupyemMbIx  JOKYMEHTOB,
dopme U3JI0KEHUS, MCIIOJTHUTEITIO
(cocraBuTeno)  pedepara M JIPYTUM
pU3HAKaM.

18.

O6mrast meTouka peepupoBaHus

Omnpenenenue (0% pedepupoBaHusl.
OcHoBHBIE 3Tambl mporecca pedepupoBaHus.
Pa3paboTka cxembl H3JOXKEHUS MaTepuana.
CtpykTrypa pedeparoB pasIudHOTO BHUIA.
Beibop  cmpicioBbix  enuHui.  CrocoObl
usnoxkenus. opManu3anus ¥ MaKeTUPOBAHUE
B miporiecce pedepupoBanusi. Poias oTpacieBoit
cneuuukn B CcOCTaBleHMH  pedeparta.
PenaktupoBanne pedepatoB. OcoOeHHOCTH
pedepupoBaHus OTJENbHBIX BUJIOB
JIOKYMEHTOB.

Pazoen 7. IlogroroBka 0630poB

19.

OOmast  XapakTepHCTHKa Ipolecca
MOJrOTOBKM  0030pOB:  CYIIHOCTb,

Ha3Ha4YCHHUC, 00J1aCcThb IIPUMCHCHUA

OnpeneneHns OCHOBHBIX TOHSTHH: 0030D,
HAyYHO-aHAIUTUYECKUH  0030p, 0030pHOE
uznanue. TpeboBaHus, TMpeaAbABIIEMblE K
0030pawm, ux Ha3HAYCHHE, obmactu
MIPUMEHEHUS. bubnuorpaduueckue,
pedepaTuBHbBIE W aHATUTHYECKHE OO030pHI.
OO0mmii TpU3HAK TPYIIBI JOKYMEHTOB Kak
OCHOBa TUTSE COCTaBJICHUS o030pa
(aHanmu3upyemas TeMa, npoOiema,
XPOHOJIOTUYECKUNA NEPUOJ, THII, BUJ, XaHP
nyOoIuKanui u ap.).

20.

OyHKIINH, CTPYKTYpa 0030pOB.

Knaccugukanus 0630poB

3amaun WH(POPMAIMOHHBIX U OMOJIMOTEYHO-

6ubnuorpaduyeckux YUPEXKIECHUH,
3aHMMAIOIINXCS MOJITOTOBKOM
o6ubnuorpaduyeckux u pedepaTHBHBIX
0030pOB. DOyHKIIUA 0030poB
(uH(OpMaIOHHAS, KyMYJISITUBHA,

OpraHu3aIlMOHHAs, YIcOHas ).
Knaccudukanus 0030poB 1O  pa3IMYHBIM
npu3HakaM  (YUTATeIbCKOMY  Ha3HA4YCHHIO,
BUJIy aHaiu3a 0003peBacMbIX HWCTOYHHKOB,
IUPOTEe TEMAaTUKH, (OpMe TPeICTaBICHUS
0030pHOI HHpOPMALIUU H IP.).
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21. | OOGmiast MeTO KA MOArOTOBKU 0030p0B | OCHOBHBIE MpoLeayphl MOATOTOBKH 0030pa:
BBIOOp W/MJIM YTOUHEHHUE TEMBI, OIpe/esicHHe
BHUJIa 0030pa, MOUCK HMHPOPMALMH IO TEME
0o030pa, ToCTpoeHue IUTaHa 0030pa, aHaIu3
NEPBUYHBIX JOKYMEHTOB IO TeMe 0030pa,
COCTaBJIEHUE TEKCTa 0030pa, pelakTUPOBAHHE
0030pa.

6. OHEHOYHBIE CPEJICTBA 1JIsI TEKYHIEI'O KOHTPOJISI YCIIEBAEMOCTMN,
IMPOMEXXYTOUYHOM ATTECTAIIMU IO UTOT'AM OCBOEHUS JJTUCIIUTIJIMHBI
Texymuii  KOHTPOJb BBIMOJTHEHUS 3aJaHUN  (KOHTPOJb (OPMHUPOBAHUS KOMITCTCHIIUM )
OCYIIECTBIISIETCSl PETyIspHO, HAuWHAas C TEPBOM Hemenu ceMecTpa (BXOISIIMA KOHTPOJb).
Texyruit KOHTPOIb OCBOSHHUS OTACIBHBIX Pa3/IeIOB TUCIHUILUIMHBI OCYIIECTBISIETCS MPU TOMOIIN
ycTHOro orpoca. Cucrema TeKyIero KOHTPOJis YCIIEBAEMOCTH CIIYKUT HE TOJIBKO OI[EHKE YPOBHS
KOMITETEHTHOCTHON TOJTOTOBKH OOYyYalomerocsi U CIocOOCTBYET B HalibHEWIeM HamOoliee
KaueCTBEHHOMY U OOBEKTUBHOMY OIICHMBAHMIO €r0 B XOJI€ MPOMEXKYTOYHOU aTTECTAIMH, HO U
CaMOOLIEHKE 00yYaroIerocs, CTHMYJIMPYS €ro YCHIIHUS.

HroroBas arrectanusi mpoBOAUTCS B (hOpMe 3adeTa C OIEHKOM.

6.1. Cucmema ouenueanus

dopma Komnerennu |Ouenka

KOHTPOJIA s

Texymmit

KOHTPOJIb: OMAUYHO/XOPOULO/YO0BIEMBOPUMENbHO/HEYO0BIeMBOPUMETIbH
- ycrabli | [TK-7 o

orpoc 3aumeno/ne 3aumeno
- rectupoBanue|I[1K-7

ITpomexyrouna (ITK-7 3aumeno  (OMAUYHO,  XOpOWIO,  YOOB1EeMEOpUMENbHO) /

S arTecTamus He3aumeHo (Hey0081emeopumenbHo)

(3a4eT, SK3aMEeH)

6.2. Kpumepuu oyeHku pe3yibmanoe no OuCyuniuHe

Ouenka no Kpurepun oneHKH pe3yJibTaTOB 00y4eHHsI M0 IUCHUIINHE
JAUCIUTLINHE
3aUTEHO/«OTAUYHO» | BeIicTaBmsieTcs obOyyJaromemMycs, ecim KOMITETCHITUS (11 ),

3aKperUieHHas 3a JUCHUIUIMHOMN, copMHpoBaHa (10 MHAMKATOpam/
pesyibpTaTaM oOydeHus: B (hopMaTe 3HATh-yMETh-BIAICTh) B IMMOJTHOM
0o0BEME Ha YPOBHE «BBICOKUIY, M O0YUAIOIIHIICS TEMOHCTPUPYET KaK
pe3ynbTaT OOy4YeHHUs CIEQYyIoIlMe 3HaHWSA, YMEHHS W HAaBBIKH:
oOyyaromuiicss TJIyOOKO ¥ TMPOYHO YCBOWJI TEOPETUUYECKUU H
MIPAaKTUYECKUI MaTepua, MpoJAEMOHCTPUPOBAIl 3TO HA 3aHATHUSX U B
X0J1€ MPOMEKYTOYHOM aTTECTALUU.

OOyuaromuiics WCYEPNBIBAIOIIE W JIOTHYECKH CTPOWHO H3JIaraet
y4eOHBId MaTepuan, YMEeT COdYeTaTh TEOPHUI0 C MPaKTUKOMH,
CIPABJISIETCS c penieHuemM 3a/1a4 npodeccrnoHanbHOM
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Onenka no
IUCHMILIUHE

Kputepuu onenku pe3yabTaToB 00y4eHHs 110 AUCHHUILINHE

HATPaBICHHOCTH  BBICOKOTO  YPOBHSI  CIIO)KHOCTH, TPAaBHIBHO
00OCHOBBIBACT MPUHATHIC PEIICHUSI.

CBoOOgHO OpHEHTHpYeTCS B ydyeOHOM U TpodeccHoHaTbHON
TuTeparype.

OreHka MO JUCIUIUIMHE BBICTABISIOTCS O0yYaromemMycsi ¢ y4ETom
pe3yJbTaTOB TEKYIIEH M MPOMEKYTOUYHON aTTECTAIMH.

3aYTEHO/ «XOPOILOY

BricraBisiercss oOydaromiemycs, €ciiM OH 3HaeT TEOPeTHUECKUH |
IIPAKTUYECKUIM MaTepua, TPaMOTHO U IO CYLIECTBY M3J1araeT ero Ha
3aHATUSX M B XOJE IIPOMEXKYTOUYHON aTTECTAllUM, HE JOIycKas
CYHIECCTBCHHBIX HETOYHOCTEH.

OOyuaronuiicss MpaBUJIBHO NPUMEHSAET TEOPETUYECKUE IOJIOKEHUS
OpU  PpEHIEHWH  MPAaKTHYECKMX  3a7ad  IpoQecCHOHATBHON
HAIpaBJIECHHOCTH  Pa3HOIrO  YpOBHSA  CIIOXKHOCTH,  BJIAJ€eT
HEOOXOANMBIMU JIJIs1 3TOTO HaBBIKAMU U MIPUEMaMHU.

JlocTaTOYHO ~ XOpOILIO OpPUEHTHUPYETCS B yuyeOHO |
po¢eCCUOHAILHOMN JINTEpaType.

OreHka MO IUCIUIUIMHE BBICTABISIOTCS O0YyYaromeMycsi ¢ y4ETom
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUYHOM aTTECTAIUH.
Komnerenmuu, 3akperi€éHHble 3a AUCHUIUINHON, cpOpMUpOBaHbI Ha
YPOBHE «XOPOUIUIAY.

3a4TEeHO/
«YJIOBJIETBOPUTEIILH
o»

BricraBisiercss oOydaromemMycsi, €Clii OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUYECKUN M MPAKTUYECKUN MaTepual, JOIYCKAET OTIEIbHBIE
OIIMOKY TIPH €T0 M3JI0KEHUH Ha 3aHATHSIX U B XOJ€ MPOMEKYTOIHON
aTTeCTalUu.

OOyuaronuiicss  HUCHBITBIBACT  ONpENeNEHHBIE  3aTPyJHEHUS B
MIPUMEHEHUH  TEOPETHMYECKUX  TOJOXKEHUM  NpU  pElIEeHUU
MPAKTUYECKUX  3a1ad  MpOodEeCCHOHANBHOW  HAMpPaBICEHHOCTH
CTaH/IaPTHOTO YPOBHS CIJIOKHOCTH, BIIaZIe€T HEOOXOAMMBIMHU IS
3TOro 0a30BHIMH HABBHIKAMU U TIPUEMaMHU.

JIeMOHCTpUpYET AOCTaTOYHBIM YPOBEHb 3HAHUS yU€OHOM JTUTEPATYPHI
10 TUCLUIUIMHE.

OneHka Mo AHUCUHUIUIMHE BBICTABISIOTCS OOydarolmeMycs ¢ y4éToM
pe3yJIbTaTOB TEKYILEHW U IPOMEKYTOUYHOM aTTECTALMH.
Komnereniuu, 3akpemyiéHHple 3a TUCUUIUIMHON, CPOPMUPOBAHBI HA
YPOBHE «IOCTAaTOYHBIIN.

HE3a4TEeHO/ KHEYTOBJI
€TBOPUTEITHHO»

BricTaBnsercs oOydaromeMycsi, €Ciii OH He 3HaeT Ha 06a30BOM ypOBHE
TEOPETUYECKH M TPAKTUYECKUH MaTepHual, JIOIMYyCKaeT TIpyOble
OLIMOKY MPH €r0 U3JI0KEHUH Ha 3aHATHSAX U B XOJ€ MPOMEKYTOUHON
aTTeCTallUu.

OOyyaromuiics UCTIBITHIBAET CEPbE3IHBIC 3aTPYTHEHUS B IPUMEHEHUN
TEOPETUYECKUX IOJIOKEHUH TIpU PELIEHUU MPAKTUYECKUX 3a1ad
npodeccnoHabHOM  HAampaBJICHHOCTH  CTAaHAAPTHOTO  YPOBHSA
CIIO)KHOCTH, HE BIIaJIeeT HEOOXOIMMBIMHU JJISi ATOTO HaBBIKAMU M
MPUEMAMHU.

JleMoHCTpHpYeT (parMeHTapHble 3HaHUs y4yeOHOH NUTepaTyphl 1O
JTUCIUIUINHE.

OreHka MO JUCIUIUIMHE BBICTABISAIOTCS O0YyYaromeMycsi ¢ y4ETom
pEe3yJbTaTOB TEKYIIEH M MPOMEKYTOUYHON aTTECTAIUU.
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Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHH sl M0 IUCHUIINHE
AMCUMILINHE

KoMmnereHnnun Ha ypoBHE <JIOCTATOYHBIN», 3aKpEIUIEHHBIE 34
JTUCITUIUIMHON, HE COPMUPOBAHEI.

6.3. Oyenounvle cpedcmea (mamepuavt) 011 MeKyuiezo u pyoesncHo20 KOHmposa
ycnesaemocmu, RPOMEIHCYmoYHOU AmMmecmauyuu 00yuaouuxca no OucCyuniuHe

IIpuMepsI TeCTOBBIX 3aJaHMI, OPHEHTHPOBAHHBIX HA NPOBepKYy copmupoBanHocTu I1K-7

JIOKYMEHT, SBJISFOLNICS PE3YJIbTATOM AHAJIMTUKO-CUHTETUYECKOM
INEPEPABOTKU COAEPXXAHMA ITEPBUYHBIX TOKYMEHTOB - 3TO

Buvibepume ooun omeem

NHCTpYKTUBHBIN TOKYMEHT
BropuuHblii TOKyMEHT
HopMmartuBHbIN TOKYMEHT
OdunmanbHBIA JOKYMEHT

el

8. BTOPUYHbII JOKYMEHT, IPEACTABJISIONIMIM COBOM COBOKYITHOCTD
CAMBIX BAXKHbBIX CBEJEHUI O IIEPBUYHOM JIOKYMEHTE (ABTOP, 3ATJIABUE,
MECTO U TOJ U3AAHUA U [1P.), PACIIOJIO’)KEHHBIX B CTPOI'O OIIPEAEJIEHHOM,
YHUOUILIMPOBAHHOM ITOPSJIKE, KOTOPBIN 3AJIAH TOCY JAPCTBEHHBIM
CTAHIAPTOM - 3TO

Buvibepume ooun omeem

Pedepar

AHHOTaNUA

bubnuorpaduueckoe onucanne T0OKyMEHTa
[TouckoBbIii 00pa3 TOKyMEHTa

el e

9. HAUBOJIEE UTHO®OPMATHBHBIE CJIOBA, T.E. CJIOBA, HECYIIHUE
MAKCHUMAIJIBHYIO CMBICJIOBYIO HAT'PY3KY B TEKCTE - 3TO

Buvibepume ooun omeem

YHUTEpMBI
KroueBrle citoBa
Mapxkepsl
Nupukaropel

el

10. BTOPUYHBIN JOKYMEHT, I[TPEJICTABJISIIOIIUI COBOI KPATKYIO
OBOBIIEHHYIO XAPAKTEPUCTUKY IIEPBUYHOI'O JIOKYMEHTA C TOYKU
3PEHUS ET'O HASHAUYEHUS, COJEPXKAHU S, BUJIA, ®OPMBI U JIPYTUX
OCOBEHHOCTEM - 3TO

Buvibepume ooun omeem

1. Pedepar
2. AdHoTauus
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3. bubnuorpadudeckoe onvucanue J0KyMEHTa
4. O0630p

11. BTOPUYHBIN JIOKYMEHT, ITPEJCTABJISIOIINI COBOI KPATKOE
M3JIOXXEHUE COJIEPXKAHMS ITIEPBUYHOI'O JIOKYMEHTA, BKJIFOUA ST ETO
OCHOBHBIE ®AKTUYECKUE CBEJIEHM S U BbIBO/IbI — 3TO

Buvibepume ooun omeem

1. Pedepar

2. AnHOTanus

3. bubnumorpaduueckoe onucanue JOKyMEHTa
4. 00630p

7. VUEBHO-METOJIMYECKOE W WH®OPMAIIMOHHOE OBECIEYEHUE
TV CHATIIAHBI

7.1. Cnucok numepamypol u UCHIOUHUKOG
Ocnognan numepamypa:

1. AHaIMTUKO-CHUHTETHYECKas repepadboTka napopmanun: yueonunk / H.W. I'enauna u ap.:
Hayd. pen. A.B. Cokonos. — Cankt-Ilerepoypr: [Ipodeccus, 2013. — 336 ¢. — (VueOHUK miist

OakanaBpoB).

Jononnumensnan rtumepamypa:
1. AceeBa, 1.}O. MaructpanbsHble HalpaBieHUs pa3BUTUS OnOIMorpadguueckux Moaenei B

mupoBoir mpaktuke / W.FO. AceeBa, T.A. baxtypuna — Tekct: HemocpeacTBEHHBIH //

bubmmorpadus. — 2019. —Ne3 (422). — C. 24 — 31. https://www.elibrary.ru/item.asp?id=39206665

2. AceeBa, N.}O. CrabunbHOCTh U pa3ButTue: HarmoHabHBIA cTanaapt ['OCT P 7.0.100-
2018 «bubmmorpaduveckas 3amuch. buOnmorpadudeckoe ommcanue. OOmme TpeOOBaHHS U

npaBuia cocraBienus» / N.1IO. AceeBa — TekcT: HenmocpencTBeHHsli // bubnuorpadpus. —2018. —

Ne6 (491). — C. 13 — 24. https://www.elibrary.ru/item.asp?id=36587636

3. baxtypuna, T.A. Bueapenue cranmgapra 'OCT P 7.0.100-2018: mouck onTuMagbHBIX
MyTeH peleHnuss METOIUYECKuX Mpobiem Ombmmorpaduueckoro omucanus / T.A. baxtypuna,
N.IO. AceeBa — Tekct: HenocpenctBeHHbild // bubmmorpadus. — 2020. —Ne4 (429). — C. 38 —
52.https://www.elibrary.ru/item.asp?i1d=43844156

4. baxtypuna, T.A. CooTHOIICHHE MOHATHN «3ar0J0BOK» U «TOYKa Aoctynay. K pazpaborke
HanpoHanbHOTO craHmapra B3ameH [OCT 7.80-2000 / T.A. baxtypuna —Tekcr:
HernocpeAcTBeHHbIN // bubnuorpadus n xaurosenenue. — 2021. — Ne 2 (433). — C. 56 — 60.
https://www.elibrary.ru/item.asp?id=45702594
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5. Bonkosa, K.1O. [Tudposoit unu snexrponnsiii (DigitalvsElectronic) / K.}O. Bonkoga, B.B.

3BepeBuu — Tekcet: HenocpeacTBeHHbIH // Hayunblie u Texanyeckue oubnuorexku. —2020. — Ne 12.

—C. 159 — 172. https://ntb.epntb.ru/jour/article/view/701/607

6. I'eaguna, H.M. Metonuka ¢hopMaliM30BaHHOTO aHHOTHPOBAHHUS WHTEPHET-PECypcoB /
H.U. T'eaguna, H.M. KonkoBa — Tekcr: HemocpencTBeHHbd // HaydHble W TEXHUYECKHE
OMOJIMOTEKH. — 2018. — No 8. — C. 48-65. —
https://elibrary.ru/download/elibrary 35419114 34268472.pdf.

7. ['ymryn, FO.B. Utenne u moHMMaHWE TEKCTa: METOIMYECKU MHCTPYMEHTAPU aHAITUTUKA
/ ¥O.B. T'ymryn — Tekct: HenocpeacTBeHHbIH // bubnuorpadus. — 2020. —Ne4 (429). — C. 113 —
124. https://www.elibrary.ru/item.asp?id=43844162

8. Kononosa, E.B. Ily6inkanuu kinaccu(pUKalMOHHBIX CUCTEM B MHTEPHETE: OCOOCHHOCTHU
npeacraBieHus u ucrnoias3oBanus / E.B. Kononosa, 3.P. Cykuacsu — TekcT: HemocpeIcTBEeHHBIN
// Hayunble W TexHuueckue OumoOmmorekn. — 2021. — Ne 2. — C. 91 - 100.
https://ntb.gpntb.ru/jour/article/view/734/632

9. Jlykamesa, H.B. O npo6iiemax 6ubnmorpaduyeckoro onmucanus HHTEPHET- PECypCoB pU
COCTaBJICHMHM CIHCKOB K Hay4yHbIM pabotam / H.B. JlykameBa TekcT: HemocpeacTBEeHHBIN //
[IpoGnembr  BeICHIETO  OoOpaszoBamms. — 2019. — Ne 1. — C. 30-32. -
https://elibrary.ru/download/elibrary 38503290 19799477.pdf.

10.  Ckapyk, ' A. CBa3aHHbIe JaHHbIE U aBTOPUTETHBIC (hailybl nmpeaMeTHBIX pyopuk / [.A.
Ckapyk — Tekcr: HenocpeactBennslit / Tpyasl [TIHTB CO PAH. —2016. — Ne 10. — C. 485-499.
— https://elibrary.ru/download/elibrary 26743847 40529305.pdf.

11.  Cykwuacss, O.P. bubnmuoreuno-oubnuorpapuyeckas knaccudukanus (BbK): coBpemennoe
cocrosnue u mnepcrnektuBbl / D.P. Cykmacsn — Tekct: HemocpenacTBeHHbI // Hayunwle u
TEXHUYECKHE OUOINOTEKH. - 2020. - Ne 1. - C. 60-75. -

https://elibrary.ru/download/elibrary 41879236 21778390.pdf.

12. Cykuacsan, 3.P. Kak MOXXHO peopraHu30BaTh IMOHCK B 3JIEKTPOHHBIX Katajiorax / D.P.
CyknacsH — TekcT: HerocpencTBeHHbIH / Hayunble u Texunyeckue 6uodmmorexku. — 2017, — Ne 5.

— C. 10-21. — https://elibrary.ru/download/elibrary 29276446 37840402.pdf.

13. Cykmacsn D.P. Knaccudukanmonnas kymnpTypa Poccum / 3.P. Cykmacsn —Tekcr:
HerocpeacTBeHHbIN // Hayunbsle m TexHuyeckue oubmuoreku. — 2019. — Ne 4. — C. 37 — 52.

https://ntb.gpntb.ru/jour/article/view/420/417

14. [yBaeBa, N.H. K Bompocy meTonuku paboOThl HajJ TEKCTOM IO CHEIHAIBHOCTH TPH
o0ydeHun pedepupoBanuto u annoruposanuio / M. H. lllyBaeBa — TekcT: HEmocpeACTBEHHBIH //
AmpoOarusi. — 2017. — Ne 2(53). — C. 103-105. —
https://elibrary.ru/download/elibrary 28847700 75262582.pdf.

21




7.2. Ilepeuens pecypcos ungopmayuonno-meneKoOMMyHuKayuonnou cemu «Mumepnemy.
Ilpu ocywecmenenuu obpazoeamenvbHo20 npoyecca no OUCYUNIUHE UCNONb3Yemcs Cle0yiouds
UHOPMAYUOHHASL CNPABOYUHAS CUCTEMA. INeKMPOHHO-OubIUOomeunasn cucmema elibrary.
Hoctyn B ObC:

- OBC JIAHb Pexum noctyma: https://e.lanbook.com/

-9OBbC IOPAPIT, Pexxum noctyna: https://urait.ru/

- OBC PyxkonT, Pexxum noctyna: https://lib.rucont.ru/search

- IPR Smart, Pexxum poctyma: https://www.iprbookshop.ru/

8. METOIUYECKHE VYKA3AHUA 110 OCBOEHHUIO JUCHUIIJIMHBI
MOoAayJisl)
8.1. Ilpumepot nnanoe npaKkmuuecKux 3aHamuil

Tema 1 «KAHHOTAUMA KaK BUJ BTOPHYHBIX TOKYMEHTOB)

Llenv pabomul: BIIBUTH OTIMUUTENbHBIE 0COOCHHOCTH aHHOTAIUI KaK BTOPUYHBIX
JOKYMEHTOB.

3adauu pabomul:
1. BBISIBUTB 4epThI CXOJCTBA U Pa3IHUMs aHHOTALUN B COCTaBE BTOPHUYHBIX TOKYMEHTOB.
2. BBISBUTD 4epThI CXOJICTBA U PA3JIUYMS CIIPABOYHBIX U PEKOMCHIATEIbHBIX aHHOTAITHIA.

Obecneuusarowue cpeocmea: KOMIUIEKT WH(POPMAIMOHHBIX HM3AaHUN W OuOImorpaduyueckux
yKazaresiei, moJg0opKa CIpaBOYHBIX M PEKOMEHAATEIbHBIX AHHOTAIIHIA.

3adanue 1: BBIIBUTH pa3iuyHble BUABI BTOPHYHBIX JTOKYMEHTOB B COCTaBE MH()OPMAIIMOHHBIX
W3IaHui 1 OMOIHOorpaguIecKuX yKa3aTese.

Texnonoeus pabomul:

1. [Ipoananu3upoBaTh BUAbI BTOPUYHBIX JOKYMEHTOB B COCTaBE MH(POPMAIIMOHHBIX U3JaHH
U Oubnuorpaduveckux ykaszartenei, MpeCTaBICHHBIX B KOMILJICKTE.

2. [IpuBectn mpumep OMOIMOTPAPUIECKOTO OMUCAHUSA B COCTaBe HWH(OPMAIMOHHBIX
U3JaHui 1 OUOIHorpaduuecKux yKa3zaTemnei.

3. [IpuBectn mpuMep aHHOTAMA B CcocTaBe HMHGPOPMAIMOHHBIX HW3AAHUN U
O6ubnmorpadguueckux ykasaTesei.

4. [IpuBectn mnpumep pedepaToB B cocTaBe HHPOPMAIMOHHBIX  HM3JaHUH U

Ooubnmorpadguuecknx ykasaTesen.
3agaHue BBITOIHIETCS YCTHO.

3adanue 2: OcymecTBUTH KIACCU(PUKALINIO aHHOTAIIUH.

Texnonoeus pabomul:
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l. [Tpoananu3upoBaTh aHHOTAIMK B cOCTaBe KoMIuieKTa (cM. [Ipunoxenue 1).
2. Boeienuth rpynny cipaBOYHbBIX aHHOTALIHM.
3. BoiaenuTs rpynny peKoMeHAaTeIbHbIX aHHOTALUH.

Tpebosanus k omuemy: VITOTH BBITIOJTHEHUS 33/1aHUS IPEICTABUTH B (hopMe TaOIUIIBL:

Homepa cipaBo4HBIX aHHOTAIUIA Homepa pekomeH1aTebHbIX aHHOTAIUH

3aoanue 3: TIpoaHanmu3upoBaTh CTPYKTYPY aHHOTAIMHA. BBISIBUTH 4epThI CXOACTBA U Pa3IudHil
CIIPaBOYHBIX U PCKOMCHAATCIIbHBIX aHHOTaI_[I/II\/'I.

Texnonocus pabomul:

l. Hcnone3ys [Ipunoxxenue 1 u 2, mpoaHanu3upoBaTh CTPYKTYpy CIIPaBOYHON aHHOTAIUU U
BBISIBUTH €€ COCTABHBIE HJIEMEHTBI.

2. Ucnonb3ys Ilpunoxenune 1 m 2, npoaHanu3upoBaTh CTPYKTYPY PEKOMEHAATENbHON

AQHHOTALIUU U BBIABUTH €€ COCTABHBIE DIIEMEHTBI.
CdopmynupyiiTe 4epThl CXOCTBA U OTINYUS CIIPABOYHON U PEKOMEHIATETbHOW aHHOTAIIHH.

Tpebosanus k omuemy: VITOTH BBITIOJTHEHUS 33/1aHUS PEICTABUTH B (hopMe TaOIUIIBL:

Howmep CocTaB dJIEMEHTOB aHHOTAIlUH
AHHOTALUN

Tema 2 « KpuTudeckuii aHAJIU3 AHHOTAIUI KAK BTOPUYHBIX TOKYMEHTOB»

Llenv pabomul: cHOpMUPOBATH MPEICTABICHHE O CTPYKTYPE U YCTOWUYHMBBIX S3BIKOBBIX
000poTax, UCTIONB3YEMBIX B TEKCTE aHHOTAIMI KaK BTOPUYHBIX JTOKYMEHTOB.

3adauu pabomul:
1. Ilpoananu3upoBaTh CTPYKTYPY aHHOTAIIUN B COCTABE BTOPUUYHBIX TOKYMEHTOB.
2. BbISIBUTH yCTOWYMBBIE MAPKEPHI B CIIPABOYHBIX U PEKOMEHIaTEIbHBIX aHHOTAIUSX.

Obecneyusarowue cpedcmea: KOMIUIEKT HHOOPMAIIMOHHBIX U3JaHUA, TOJ00PKa CIPABOYHBIX U
pEeKOMEHIaTeNbHBIX aHHOTAIIHI.

3aoanue 1: onpenenuTh BUI BTOPUYHOTO JTOKYMEHTA, KOTOPBIA HAJI0 COCTABUTh Ha KOHKPETHBIN
IIEPBUYHBIN JTOKYMEHT.

Texnonozus pabomoi:

23



[Tpoananu3upoBaTh OHOIMOTpaPUUECKUE ONMCAHUS TIEPBUYHBIX TOKYMEHTOB.
Onpenenuth BU MEPBUYHOTO JOKYMEHTA HA OCHOBE OMOIHOrpadudecKOro OMMUCaHusI.

OHpe,Z[G.HI/ITB BUJ] BTOPUYHOT'O JOKYMCHTA

Ne bubnuorpaduyeckoe onucanue NEpBUYHOTO JOKYMEHTa Pexomenayemslit
BUJ BTOPUYHOTO
JOKYMEHTa
1. | Be6 2.0, 6ubmmorekn u WHPOPMAIMOHHAS TPAMOTHOCTb. COOPHHK

nyonukaruii /pepaktopsl: [Tutep omsun, JIxk. Ilapkep; [mep. ¢ aHTL
E.B. Manssckoii]. - Cankr-IletepOypr: [Ipodeccus, 2011. - 237 c.

I'pomoBa O.K. denepanbHblii  00pa3oBaTeNbHbIl CTaHAAPT CPEIHETO
oOpa3oBaHus U MeIua-uHPOPMAIMOHHAS TPAMOTHOCTb: Tapa U YIaKOBKa
MIC [Onektponnsiii pecype] // MIC. Menmuna. Wnadopmarnms.
Kommynmkarmusi. 2014,  Nell. URL: http://mic.org.ru/11-nomer-
2014/336-federalnyj-obrazovatelnyj-standart-srednego-obrazovaniva-i-
media-informatsionnaya-gramo (gata oopamenus: 01.08.2017)

bynun U.A. JlerctBo: Crtuxu / Cocrt. E. Ilyrunosa; Puc. A. [TaxomoBa.-
M.: let. nut., 1987.- 32 ¢.: c un

AcTpoHOMO-TeOfie3nYecKue  uccienoBaHus.  Hekotopeie  3amauu
HaOmonaTenpHOM actponoMun: CO. Hayd. Tp. / Ypai. roc. yH-T uM. A.M.
I'opekoro; [Pen-kon.: C.A I'ynsieB (oTB. pen.) u ap.]. — ExarepunOypr:
YpI'V, 1997. — 179c.

I'OCT 7.1-2003 bubnuorpaduueckass 3anuck. bubnmorpaduyeckoe
orucanue [ Texct]: obmme TpedoBanus u mpaBuia opopmiieHus.- B3amen
I'OCT 7.1-84, Beenen 1.07.2004.- M.: UIIK u3naTenbCcTBO CTaHIAPTOB,
2004.- 71 c.

Ammapuna, C.M. HccnemoBanue TPEHIIOB pPa3BUTHS COBPEMEHHOU
cucteMbl BbIciiero oOpaszoBanusi [Tekcr] / C.M. Ammapuna, A.B.
[emenes // Bectaumk  HOxHO-YpPambCKOro  rocyJIapCTBEHHOTO
yHuBepcutera. Cepusa. JKoHOMUKA U MeHEHKMEHT. — 2014. — T. 8, Ne 4.
—C. 82 -89.

CnpaBounuk 6ubnuorpada / nayu. pen. A. H. Banees, B. A. Munkuna. —
2-e uz M., nmepepabd. u gom. — CII6., [Tpodeccus, 2003. — 560 ¢

Pomapu 1. Topt B HeOe: Ckaska / [lep. ¢ uran. B. CmupnoBa; Puc. b.
Mapkesuua.- M.: Jlet. nut., 1986.- 80 c.: ni.

Pycaxos C.C. Pa3zpaboTka METOUKH ONTUMH3AIUH TIEPEIATOYHBIX THCET
MEXaHUYECKON CTYMeHYaTol TPAHCMUCCUU JIETKOBOI'O aBTOMOOWIIS C
Y4ETOM PEXKHUMOB paboOThl ero aurareis: crnenuanabHocTh 05.05.03
«Konec, ¥ ryceHnY. MamuHBIY: aBTOped. JHUC. HA COUCK. YUEH. CTeIl.
KaHa. TexH. Hayk / PycakoB Cepreii CepreeBuy; [keB. roc. TexH. yH-T].
— Toapartu, 2007. — 30 e.:
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10. | TomueeB B.O., Srogkuna T.B. Meroapl uneHTHGUKAIUA OTHOMEPHBIX
JUHEWHBIX JUHAMHYECKHUX CHCTeM: Yueld. moco0ue 1o Kypcey
«Unentndukanus quHam, cucteM» / MocK. SHepr. UH-T (TE€XH. YH-T). —
M.: U3a-Bo MDOU, 1997. — 107 c.

3aoanue 2. ocymecTBUTE KPUTHIECCKUN aHAJIU3 TOTOBBIX aHHOTaumu (I/1punoscenue 1).
Texnonoeus paboma:

l. [IpoananuzupoBath O6ubnuorpaduyeckoe omnmcanue Ha coorBerctBue ['OCT 7.1-2003
«bubnmorpaduyeckas 3anuch. budbmmorpaduaeckoe onucanune. OOmme TpeOOBaHMU U TIpaBUIA
COCTaBJICHUS». Y CTPAHUTE OIIUOKU.

2. [IpounTaiiTe aHHOTAIMIO. Y CTPAHUTE JIOMYIICHHBIE OMMMOKH B MOCTPOCHUHM aHHOTAIIUH.
Pesynbratsl opopmute B TabaMILy.

No OTpenakTupoOBaHHOE Bupg Bropuynoro OtpenakTupoBaHHAs

n/m | Oubnmorpaduyeckoe OnrcaHue JIOKyMEHTA AHHOTAITUS

8.2. Memoouueckue pekomenoayuu K camocmoamenvHoul pabome cmyoeHmoe

CamocrosTenbHas padoTa CTyICHTOB 110 TUCIUIUTNHE «AHAIUTUKO-CUHTETHYECKas epepadoTka
nH(OpMaIum» BKIIOYAET B CEOS:

— TeKyulylo paboTy Haja y4eOHBIM MaTepHajoM, HU3JO0XKEHHbIM B Y4YEOHBIX MOCOOHSX 10
MH()OPMAIIMOHHON KYJIBTYpE;

— M3y4YeHHE U KOPPEKTUPOBKY CBOMX JICKIIMOHHBIX 3aITUCEH C HCIIOJIb30BAaHUEM JOMOTHUTEIBHOM
JUTEPATYPHI;

— MOATOTOBKY K MPAKTUYECKUM 3aHATHUSM;

— CAMOKOHTPOJIb IPHOOPETEHHBIX 3HAHUII;

— IMOATOTOBKY K JU(PepeHIINPOBAHHOMY 3aUETy.

9. MEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT UM

[Tpu u3yyeHuu JUCHUILTUHBI 00yYarOIIMMHUCS UCTIOIb3YIOTCS CIIeYIOIIe HHPOPMAIIMOHHBIE
TEXHOJIOTHH:

-ayJIMOBU3yaJIbHOE MPEJCTaBICHUE OOYUYaIOIIUMCS C MOMOIIBI0 KOMIIBIOTEPA COJEpKaHUs
OTJENBHBIX TEM JUCIHUIUINHBI Ha JEKIIMOHHBIX 3aHATHIX;

-IIpeIoCTaBiIeHUE OOydYaronMMCsl JO0CTyna K Y4YeOHOMY IUTaHy, palodeil mporpamme
JUCHUIUIMHBL B 3JEKTPOHHOM (opme, K 3JIEKTPOHHO-OMOIMOTEYHON CHCTeME HHCTUTYTA,
colepkanieil yueOHO-METOUYECKHEe MaTepuanbl MO0 AUCLHUIIMHE B 3JIEKTPOHHOU (opme,
K MH(OPMALIMOHHBIM CIPAaBOYHBIM CHCTEMaM, KOTOPBIE MCIIONB3YETCS TPU OCYHIECTBICHUU
00pa3oBaTeNbHOTO Mpolecca MO TUCHUIUIMHE, MOCPEICTBOM 3JIEKTPOHHON HMH(OpPMAIMOHHO-
o0pa3oBaTeNbHONW CpeAbl WHCTHTYTa M3 JI000H TOYKHM, B KOTOpOHl HMeercs IOCTyl K
H(}OpPMaLMOHHO-TEIEKOMM YHUKAIIMOHHOH ceTn «IHTepHeT»;

-puxcanusa xomga 00pa3oBaTENBLHOrO MPOLEcca MO TUCHUIIMHE TOCPEACTBOM JIEKTPOHHOM
nH(pOpMaIMOHHO-00Pa30BaATEIHLHON CPEIbl HHCTUTYTA;

-popMUpOBaHUE IEKTPOHHOTO MOPT(HOIHO 00ydaromierocss Mo AUCIHUILINHE MTOCPEICTBOM
3EKTPOHHOU MH(OPMALIMOHHO-00pa30BaTENbHOM Cpe/ibl MHCTUTYTA.
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[Ipun ocymecTBieHnn 00pa30BaTEIBLHOTO TpoOIecca MO AWCIHUIUIMHE HCIIOIb3yeTCs
CJICAYIONIEE JINIIEH3NOHHOE TPOTPaMMHOE 00ecTIeueHHeE:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Media Player Classic.

10. ONMCAHUE MATEPHAJIBHO-TEXHUYECKOWM BA3bl, HEOBXOJIUMOM IS
OCYUECTBJIEHUSA OBPA30BATEJIBHOI'O MTPOLHECCA IO AUCIHUIIJIMHE
(Vkazvieaemcs nepeuenv yueOHwviX ayoumopuii 0ns NpoeedeHus J1eKyull, ayOumopuii 0
CamMocmoamenvHol padomol 00yUAOUWUXCA, OCHAWEHHBIX NEPCOHANLHLIMU KOMNbIOMeEPamu,
umerowuMu  8bIX00 8  UHQOPMAYUOHHO-MENEKOMMYHUKAYUOHHVIO — cemb  «HMumepHemy,
NPUHMEPAMY, CKAHEPAMUY, CReYUATUUPOBAHHBIX 1abopamopuil U KIAcco8, OCHOBHble
usmMepumenbHvle YCMAHOBKU U 000pPY00B8aHUE, CMEHObl, HA2A0Hble NOCoOUs, MeXHUuYecKue
cpedcmaa ooyuenus u np. 6 coomsemcemeuu ¢ ®I'OC BO u OIIOII BO)

11. O6ecneuenue 00pa3oBaTEIbHOI0 MPoOLECCA 1Sl JTUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSAIMH
310POBbSI M HHBAJUA0B (Npu HaIM4uu(

B xome peanuzanuu IUCHUIUIMHBI HCIOJB3YIOTCS CIEAYIOUIME JOMOJHUTEIbHBIE METOJIbI
00y4YeHHsI, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluy O0y4YaronuInuxcs B
3aBUCUMOCTH OT WX UHANBUIYaTbHBIX OCOOCHHOCTEH:

o JUTSL CTIETIBIX M CTTa00BUISIINX
- JeKuu 0(OPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOT'O C TOMOIIbIO0 KOMIIbIOTEPA
CO CHEeUHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUeHHEM;
- MMUCbMEHHBIE 33/IaHUS BBITIOJIHAIOTCA Ha KOMIIBIOTEPE CO CTIEHUATN3UPOBAHHBIM MPOTPAMMHBIM
O6CCHC‘ICHI/ICM, HJIK MOT'YT GBITB 3aMCHCHBI YCTHBIM OTBCTOM;,
- obecreunBaeTCs UHIUBHUIYaTbHOE paBHOMEpHOE ocBelienne He Menee 300 Jrokc;
- IS BBIITOJIHCHUA 3a/IaHUS ITPU HCOGXOI[I/IMOCTI/I npeaoCTaBIACTCA YBCIINIUBAIOIICC yCTpOﬁCTBO;
BO3MOXKHO TaKe UCI0JIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOUINX YCTPOUCTB;
- IUCbMEHHBIE 3aJaHMsI OPOPMIISIOTCS YBEJIIMYSHHBIM HIPUPTOM;
- K3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOJHSIOTCS B MUCbMEHHOH (opMe Ha
KOMITBIOTEPE.

o JUISL TITYXHX U cJTa00CbIIIaIInX:
- JICKIOHUUu Oq)OpMHHIOTCH B BHUAC DOJICKTPOHHOIO HJOKYMCHTA, JII/I60 NpeaoCTaBIACTCA
3BYKOYCHUJIMBAIOIAs annapaTypa HHAUBUAYAIbHOTO TOJIb30BaHUS;
- MUCbMEHHBIE 33/1aHUS BHITIOJIHSAIOTCS HAa KOMITbIOTEpE B TUCbMEHHOU (hopme;
- DK3aMEH U 3a4€T MPOBOITCS B MUChMEHHOU (popMe Ha KOMIBIOTEPE; BO3MOXKHO MPOBEICHUE B
dbopme TecTUpOBaHUS.

° AJId JIM ¢ HAPYIICHUAMHA OITIOPHO-ABUTATCIILHOI'O arrapara:
- JeKuu 0(OPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTA, JJOCTYITHOT'O C TOMOIIBIO0 KOMIIbIOTEPA
CO CHEUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTIeUeHHEM;
- MUCbMEHHBIE 33/1aHUS BBITIOJIHAIOTCA HAa KOMIIBIOTEPE CO CTIEUATN3UPOBAHHBIM MPOTPaAMMHBIM
oOecreueHuEM;
- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOIHSIOTCS B MUCbMEHHOH (opMe Ha
KOMITBIOTEPE.
[Tpu HEe0OXOIMMOCTH MpelyCMaTPUBAETCS yBEIMYCHHE BPEMEHH JIJIsl TIOJTOTOBKH OTBETA.
[Ipouenypa mpoBeAcHHS] MPOMEKYTOYHON aTTECTALUU I OOYYAIOIINXCS YCTAaHABIMBACTCS C
y4€TOM HMX UHAMBHAYaJIbHBIX Ncuxopuznueckux ocoOeHHocTed. [IpomexyTounas arrecranus
MO>KET MPOBOAUTHCS B HECKOJIBKO TAIOB.
[Ipu mnpoBeneHWH NPOLEAYPHl OLEHUBAaHUS pPE3YyJIbTAaTOB OOYYEHHs IpeaycMaTpuBaeTcs
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UCIIONIb30BAaHNE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3M C HHIUBUIYaTbHBIMU
O0COOEHHOCTSIMU 00yYaroIuXcs. ITH CPEJICTBA MOTYT ObITh ITPEIOCTABIIEHbl YHUBEPCUTETOM, HIIN
MOTYT HCIOJIb30BAaThCS COOCTBEHHBIE TEXHUYECKHE CPENICTBA.

[IpoBenenmne nporeaypbl OLIEHUBAHUS PE3YNIbTaTOB OOYyUEHHUs JOIYCKAeTCsl ¢ UCIOJIb30BaHUEM
TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

OOGecneunBaercs 10CTyn K HHGOPMAIMOHHBIM W OuOIMorpadguveckuM pecypcam B CETH
WNureprer mnst kaxmaoro oOyudaromierocss B (opMax, aJalTHUPOBAHHBIX K OTPAHUYCHHSIM WX
3JI0POBBS U BOCTIPUATHUS HHPOPMAIUH:

o JUTSI CTICTIBIX ¥ CTTAa00BUSIIINX
- B IeYaTHOU (popMe yBEITMUYCHHBIM MIPUPTOM;

- B opMe SIEKTPOHHOTO TOKYMEHTA;
- B popme ayauodaiina.

o JUTSI TITYXHUX U CIIa00CTBIIIANINX

- B Ie4aTHoH ¢opme;
- B popMe 3JIEKTPOHHOTO IOKYMEHTA.

o JUTSE 00YJArOIIUXCS C HAPYIIEHUSIMU OIIOPHO-/IBUTATEIILHOTO armapara:

- B le4aTHoH ¢popme;
- B popMe 3JIEKTPOHHOTO TIOKYMEHTA;
- B (hopme ayanodaiina.

VY4eOHble ayAUTOPHUH JIJIs1 BCEX BUIOB KOHTAKTHOM M CaMOCTOSITENIbHOM paboThl, HAy4YHas
OnbnMoTeKka W WHBIC TOMEIIEHUS JJisi OOyYeHUs OCHAIICHBI CHEIHATLHBIM OO0OPYJOBAaHHEM U
yu4eOHBIMU MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUS:

o JUTSI CTICTIBIX ¥ CTTAa00BUISIINX

- YCTPOMCTBOM JIJIsl CKaHUpOBaHUs U uTeHus ¢ kamepoit SARA CE;
- nucrieeM bpaitns PAC Mate 20;
- npuaTepoM bpaitng EmBraille ViewPlus;
o JUISL TITYXHUX U cJIa00CbIIIaNnX:
- ABTOMATHU3MPOBAaHHBIM pabOYUM MECTOM JJisi JIIOJIed C HapylleHHeM ciyXxa u
¢1a00CIIBIIIAIINX;
- aKyCTUYECKUI YCUIIMTEb U KOJIOHKHU;
o JUTSE 00YJArOIIUXCS C HAPYIIEHUSIMU OIIOPHO-IBUTATEIILHOTO armapara:
- IEPEABIKHBIMU, PETYIIHPYEMBIMU 3proHomudeckumu napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CcTielnaIbHbIM IPOrpaMMHBIM 00€CTIEYCHUEM.

CocraBuTtenb(un):

J.n.H., mpodeccop kadeapsl oudbmoreuno-uHGopmannonusix Hayk H.U. 'enauna.
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AHHOTAIIUA JTUCHUIIJINHBI

AHAJTUTHKO-CMHTETHYecKasl nepepadoTka uHdopmanuu (ACIIN)
(HaMMeHOBaHMe JUCHUIINHBI (MOLYJIs1)

KOA 1 HAMMCHOBaAHHE NMOATOTOBKH

npopuib/cnenuaan3anms

Ileny nuCUMIUTMHBI «AHAJIMTHKO-CHHTETHYECKas IepepadoTka WHQPOpPMAlUW» — OCBOUTH

COBOKYITHOCTb B3aUMOCBSI3aHHBIX IIPOIIECCOB 00PaOOTKH TOKYMEHTA B €IMHOM TEXHOJIOTHUECKOM

IIUKJIC; BOOPY)KHTH CTYACHTOB 3HAHUSMHU M YMCHHUSMH B OOJIACTH (DOPMHUPOBAHHS 3JIEMEHTOB

oubmuorpaduueckoid  3amucu, B 00JAaCTH  CHCTEMAaTU3MpPOBAHHWS, AHHOTHPOBAHUS U

pedepupoBaHus JOKYMEHTOB.

3adauu Kypca:

® U3yYCHHUE TEOPETHYECKHX OCHOB aHAUTHUKO-CHHTETHYECKOH 00pabOTKH TOKYMEHTOB;

® OCBOCHHE IMOHATHIHOTO armapara mpeaAMEeTHOM 001acTi «00paboTKa JOKYMEHTA.

® OCBOCHHE TEXHOJOTHYECKOTO ITUKJIa 00PaOOTKH, COCTOSIIErO M3 B3aMMOCBSI3aHHBIX MPOIECCOB
dbopmupoBanus 6ubanorpaduIeCKoO 3ammcu;

® pa3BHUTHE HABBIKOB AHHOTUPOBaHUS, pehepupoBaHusi, HHICKCHPOBAHMUS, IPEIMETHU3AIINM;

e BBIPabOTKA CIIOCOOHOCTH CO3/IaBaTh U MPEAOCTABIATh WH(OPMAIIKIO, OTBEYAIOIIYIO 3ampocam
MOJIb30BaTENCH B MPOIIECCEe CO3/IaHusl OMOTMOTEYHO-NH(POPMAITMOHHBIX TPOYKTOB U yCIYT.

Jucuunimza (Modyns) HampasieHa Ha (POPMUPOBAHHE CIEAYIONIMX KOMITETCHIIHN:
IIK-7 T'otoB k 6ubmmorpaduueckoir 1 UHPOPMAITMOHHO-AHATUTUYECKON JIEATETLHOCTH

B pesynbpTare oCBOCHHS AUCIUILUIHHBI (M00Y/1) 00YUYAIOMIUNACS TOJDKEH:
3uamo:
- TEOPETHYECKHE OCHOBBI aHATUTHKO-CHHTETHUECKOM MepepadoTKu HHPOPMAIINH;
- BUJBI M METOJBI CBEPTHIBAHUS MHPOPMAITUY;
- KJIacCH(HKAIHIO BTOPUYHBIX JIOKYMEHTOB;
- TEXHOJIOTHIO aHAJIMTUKO-CUHTETHYECKON NIepepadoTKu HHPOPMALIUY;

Ymemos:

- OCYHIIECTBJISITh MPUEM M YTOYHEHHWE 3alPOCOB TOJIb30BaTeNiel Ha OnbImorpaduuecKkyo u
¢axTorpapuueckyro HHGpOpMaIHIO;

- OCYILECTBJISATH MOUCK OTBETA, PEIEBAHTHOTO 3aIIPOCY MOJIb30BATENS;

- HCTOJb30BaTh METOUKU u UH(GOPMAIMOHHO-TIOUCKOBBIE CUCTEMBI
nudepeHITPOBaHHOTO CIpaBOYHO-OMOIMOTpadUIecKOro o0CTy>)KUBaHUS
npodecCHOHATBHBIX chep ACATETbHOCTH;

- TPUMEHATH MU(POBBIE TEXHOJIOTHH BO BCEX MPOIIECCaX CIPaBOYHO-OMOIMOrpaduuecKoro
o0CTyXKMBaHUS TIOJIb30BaTENICH

- OCYIIECTBJISATh aHAIUTUKO-CUHTETUYECKYIO 00pabOTKY peleBaHTHBIX JOKYMEHTOB, B TOM
yrcie oubanorpapuueckoe onucaHue, aHHOTUPOBaHKUE, HHJICKCUPOBAHUE;

- oopmiATh KOHTEHT HWH(OPMALMOHHOTO TMPOIYKTA: OCYLIECTBISATh IMOATOTOBKY K
TUPOKUPOBAHUIO, 3alMCH HAa JJCKTPOHHBIM HOCHTENIh, Pa3MEIICHHIO Ha CETEBBIX
[UIOIIAaAKaX OMOIMOTEKHN

Baaoemu:

- OCHOBHBIMH IIPEJCTABICHUSIMHU O TEOPUH, OPTaHU3AIMH U METOIUKe Oubmorpaduyeckoi,
WH()OPMAITMOHHO-aHATUTUYECKOMN ACATEIHHOCTH ONOIHOTEK;
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- TOHMMaHUeM pa3HooOpa3usi Oubimorpaduyecknx u QaxTorpauieckux 3ampocoB
MI0JTb30BATEJICH U BBIMTOTHICMBIX CIPABOK;

- OpHEHTalHel B CIPABOYHO-TIOMCKOBOM ammapaTe M MOUCKOBBIX CEPBUCOB KPYIMHEUIITNX
OMOIMOTEK, OTPACICBBIX HH(POPMAIMOHHBIX IIEHTPOB, HAIMOHAIBHBIX W TJI00aTbHBIX
CEeTEBBIX PECYPCOB;

- HaBbelkOM mnpumeHeHus: siemeHToB CUBUJI, cBsizanHBIX ¢ Oubamorpaduyeckod u
UH(OPMAIMOHHO-aHAIUTUIECKON JACSITENEHOCTHIO;

- 1U(POBBEIMU TEXHOJOTHAMHU 0GOPMIICHHSI KOHTEHTA HH()OPMAITMOHHOTO TIPOIyKTa: cOOp,
CUCTeMaTH3alisl W TPYNIHPOBKA JOKYMEHTOB W JAHHBIX, CO3/aHHE THUIEPTEKCTa,
THITEPCCHUIOK.

[To mucuunnHe (M00y110) MPEeTyCMOTPEHA TPOMEKYTOUHAS aTTecTalus B Gopme 3auema,
9K3aMeHda.

OO61mas TpyA0€MKOCTh OCBOCHHSI TUCIIMIUIUHBI (MOOY/i51) COCTABIISIET 5 3a4€THBIC €AMHUIBI.
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