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1. HEJIA " 3AJAYH OCBOEHUA JUCHHUITJIMHBI

Hemu:

- TOArOTOBUTH BBIIYCKHMKA, HMEIOLIETO LIEJOCTHOE IMPEACTAaBICHUE O MOAXOAAaX K
roCy/1apCTBEHHOMY M MYHHUIIMIIAIBHOMY YIIPaBICHUIO B cepe XpaHEHUs, KOMILJICKTOBAHMS,
ydeTa W UCMOJIb30BaHUS JTOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit dexepaunu U Ipyrux
ApXMBHBIX  JOKYMEHTOB,  yMEIOUIETO  KOMIETEHTHO  MCIOJIb30BaTh  COBPEMEHHBIE
HPKOHOMUYECKUE U NPABOBbIE METOJbI YIPAaBJICHUS TOCYAAPCTBEHHBIMHU, MyHULIMIIAJbHBIMUA U
YaCTHBIMM apXHWBaMH, IPUMEHATh HA MPAKTHKE JEHCTBYIOIIME HOPMATUBHBIE NIPABOBBIE AKTHI,
HAI[MOHAJIbHBIE M MEXIYHAPOJIHBIE CTaHAAPTBHl MO YIPABICHUIO U SKOHOMMKE XpaHEHUs
ApPXMUBHBIX JOKYMEHTOB.

3agaun:

- U3Y4YUTb COBPEMEHHYK) CHCTEMY OpraHW3alMy YIPABICHHS apXWBHBIM JI€JIOM Ha YpPOBHE
Poccuiickoit ®eneparun, ee cyObeKTOB, MyYHHIIUIIATBHBIX 00pa30BaHUi, HETOCYAapCTBEHHBIX
OopraHusanuii, 0coOOEHHOCTH (QOPMHUPOBAHUS CYIIECTBYIOLIEH CHCTEMBI TOCYAapCTBEHHOTO,
HEroCyJapCTBEHHOI0 (MYHULMIIAIBHOTO M YAacTHOIO) YIPABICHHUS NPOLECCAMU XPAHEHHS,
KOMILUICGKTOBaHHS, y4deTa W HCIOJB30BaHUS JIOKYMEHTOB ApxuBHOro (onma Poccuiickoii
@enepallii M JIPYrMX AapXUBHBIX JIOKYMEHTOB, OCHOBHBIE [EHCTBYIOIIME HOpPMAaTHBHBIE
IIPABOBBIE AKThI MO BOMPOCAM YIIPABJICHHSI apXUBHBIM JIE€JIOM M OIOKETUPOBAHUS MPOIIECCOB
XpaHEHMs, KOMIUICKTOBAaHHUS, YdeTa M HCIOJIb30BAaHUS JIOKYMEHTOB ApXUBHOrO (oHIa
Poccuiickoit ®@enepauuyi U APYrUX apXHMBHBIX JIOKYMEHTOB, MOPSAJOK MOJATOTOBKH
3aKOHOJATENbHBIX M BBICUIMX HOPMATUBHBIX W DPACIOPSAWUTENBHBIX aKTOB IO BOIPOCAM
YIPaBJICHHUS U YKOHOMHKHU apXuBHOro jaena, enepanbubiii 3akoH oT 22.10.2004 r. Ne 125-03
«O06 apxuBHOM pene B Poccuiickoit deaepannu» U €ro 3HaYCHHE B BOIPOCAX PETYIHMPOBAHUS
yIpaBiIeHUs apXuBHbIM JeidoM B Poccuu, O0COOEHHOCTH MPOrpPaMMHOTO OHOIKETHOTO
(¢uHAHCUPOBAaHMS TOCYNApCTBEHHBIX apXUBOB, TEHICHIMM DPAa3BUTHUA HHPOPMALUOHHO-
JIOKYMEHTAIlMOHHOTO OOECIeueHus] YIpaBlIEHUsT apXUBHOTO [I€Na, COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OTIBITA YIPaBJICHUS TOKYMEHTaMU M OpPraHU3aluy UX XPaHECHUS;

- HAy4WTbHCS MPAKTUYECKH MPUMEHATh HOPMATUBHBIE MPABOBBIE AKThI, PETYIMPYIOLINE BOIPOCHI
yIpaBJIEHUS] TOCYJApCTBCHHBIMH apXWBaMu Ha (eaepaJbHOM YpPOBHE, YpOBHE CYOBEKTOB
Poccuiickoit @enepanyn, OpraHoB MECTHOTO CaMOYIIPABIICHUS, IOKYMEHTHI, TOATOTOBJICHHBIE
U YTBEP)KICHHBIE COBMECTHO OpraHaMM YIpaBICHHUsS AapXUBHBIM JIEIOM U HHBIMU
rOoCyIapCTBEHHbIMU  OpraHamu, (OpMyJIupoOBaTh KBalu(UKALMOHHBIE TpeOOBaHUA K
npoeCCHOHATBHBIM 3HAHUSM M HaBBIKAM, HEOOXOAMMBIM JUIsl MCIIOJHEHUS JOJDKHOCTHBIX
00s13aHHOCTEN TOCYHApCTBEHHBIX TPAXIAHCKHUX CIYKallUX, MYHHUIUIAIbHBIX CIYXKalluX B
cdepe ynpaBiIeHHUS apXUBHBIM J€JIOM, PAOOTHHUKOB I'OCYJApCTBEHHBIX M HETOCYIapCTBEHHBIX
apXHBOB;

- chopMupoBaTh HAaBBIKM OpTraHU3AIMH IIOBCEIHEBHOI'O TpyZAa pPAaOOTHUKOB apXMBHOTO
YUpPEKICHUS, OpPraHW3alUd, Y4acTHUs B BBINOJIHEHUM APXUBHBIMU YUPEKIACHUSMHU IUIATHBIX
paboT M ycayr, OpraHu3alMyd B3aUMOJCHCTBUS OpPraHOB YIPABICHUS APXUBHBIM JIEJIOM U
apXMBHBIX  YYpeXKIEHUH ¢  TeppuUTOpUalIbHBIMU  (enepaqbHBIMM  OpraHaMu U
HErOCy/IapCTBEHHBIMU ~ OpraHM3alusMH B cdepe apXMBHOrO Jena, OOIIEeCTBEHHBIMH
OpraHM3alUsIMH  UCTOPUKOB-apXUBHUCTOB, IOCTAHOBKM 33Jady B cdepe OroaKeTUpOBaHUS
JESATENIbHOCTH apXUBOB, OPUEHTUPOBAHHON Ha pE3ybTar.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII BO

Hucumnmua  «bl. B.JIB.02.02 VYmnpaBienue # 3KOHOMHUKAa XPaHEHUS ApPXHUBHBIX
JOKYMEHTOB» BXoauT B coctaB bl. /IB1 Jlucuunnuusl mo BeiGopy BapuatuBHOW wactu OITOII mo
HampaBieHuto moArotoBku 46.03.02. JlokyMeHTOBeneHHWE W  apXWBOBEICHHE, MPOPUIH —
JlokyMeHTOBeIeHHE U JOKYMEHTAIIMOHHOE 00ecIieYeHUe YIPaBICHHUS.

Hucumnmua  «bl. B.JIB.02.02 VYmnpaBnenue # 3KOHOMHKAa XPAaHEHHUS ApPXHUBHBIX
JIOKYMEHTOB» HM3y4yaeTcs B 5 cemecTpe Ha O4HOHM (opme oOyueHus. BxomaHble 3HaHUS, YMEHUS H
KOMIIETEHIIMH, HEOOXOAMMbIE ISl M3YYEHUs AAHHOTO Kypca, (OpMUPYIOTCS B MPOIECCE HU3YUECHHUS
TaKUX IUCUUIUIMH, Kak: Opranuszanus u texHojoruu JJOY. B pesynprare OCBOEHUS IUCLUIUIMHBI
dbopMuUpYIOTCS 3HAHUS, YMEHUS U HAaBBIKH, HEOOXOIUMBIE IJI1 U3YUEHHUS CIEIYIOIMIMX AUCLUUIIIMH U
POXOXKICHUS NMPaKTHK: [Ipon3BOCTBEHHAs MTPAKTHUKA: HAyYHO-UCCIe0BaTeNbCKas pabora, [lpaktuka



npeaauiuioMHas. B3aumMocsszb kypca ¢ npyrumu nucuuruimaamu OOIT ciocoOGCcTByeT iaHoMepHOMY
(GOpMUPOBAHHUIO HEOOXOIUMBIX KOMIETCHIIMA W YTIIyOJNEHHOW MOATOTOBKE CTYJEHTOB K PEIICHUIO
CHEIHalIbHBIX MPAKTUYECKUX PO EeCCHOHAIbHBIX 3aa4.

3. KOMIIETEHIMHU OBYYAIOUIETIOCHA, ®OPMUPYEMBIE B PE3VYJIBTATE
OCBOEHMUSA JUCHUIIJIMHBI

[Ipouiecc oOcCBOeHWS UCHUIUIMHBI HampaBieH Ha (QOpPMHUpPOBAHUE KOMIICTEHIUH (21eMeHmos
cneodyrouwux komnemenyuil 11K-5.4., I1K-6.1., I1K-7.1) B coorBerctBuu ¢ ®I'OC BO u OIIOIT BO mo
JAHHOMY  HaIlpaBICHHIO MOArOTOBKM  (cmeuumanbHocTH)  46.03.02.  JlokyMeHTOBeneHUE U
apxuBoBezieHue, npoduiab — JlIokyMeHTOBEIeHUE U IOKYMEHTALMOHHOE 00ecrieueHre yIpaBIeHUs:

Ilepeuenv nnanupyemolx pezyiomamos 00yuenus no oucyuniune (MooyJi).

I[Inanupyemblie pe3yJbTaThl
00yuYyeHHUs] MO JMCHUILIHHE,

®opmupyemble Nuaukaropsl
. XapakTepu3ywiuue 3Tanbl
KOMIIETEHIINH KOMIIeTeHIIMH
¢dopmupoBanus
KOMIIeTeHIIMH
TIK-5.4 Bmaneer 3HaTh: TIpaBHUIIa CO3IAHUS U
HaBbBIKAMU pa3pa60TKM nu O(I)OPMHCHI/IH JIOKAJIBHBIX
HK—S BJ'IaL[eHI/Ie BHGL[peHI/IH JIOKAJIbHBIX HOpMaTI/IBHLIX I[OKYMGHTOB;

NPaBOBBIMH OCHOBAMH
JOKYMEHTOBEICHHS
ApXUBOBEJCHHS M CMEXHBIX
obnacTeil ¥ MPUMEHEHHE HX B
npodeccronansHO# chepe

HOPMATHUBHBIX aKTOB B cdepe
JIOKYMECHTAIMOHHOTO 00CCIIeYeHUs
YIpaBJICHUS W ApXUBHOTO JICNa

YMmeTn: pa3pabarbiBaTh U BHEAPSTH
TMIOJIOKEHHUS O CTPYKTYPHBIX
HOApa3/IeIICHUSX;

pa3pabaThIBaTh ¥ BHEAPSTH
MUHCTPYKIMH [0 TEXHOJIOTUH
paboTHI ¢ JOKYMEHTAMH;

Baagers: mpaBuiaMu CO3laHUS U

odopmiIeHUS JTOKaJTBHBIX
HOPMATHBHBIX TOKYMCHTOB.
TIK-6 Bianenne T1IK-6.1 Bnageet ocHOBaMu 3HaTh: Hay4JHBIC OCHOBBI
METOAAMH YIPABICHUS U YIPaBJICHUS U MPUHIUIIAMA yIpaBJICHUS i TPUHIIHIIEI,
9KOHOMUKH IpH padoTe ¢ OpTaHU3AIMH APXUBHBIX CITYKO (YHKIMK OpraHU3aluu apXUBHBIX
APXUBHBIMH JJOKYMCHTAMU CITyX0;

YMerh: MeTOAaMH U
TOCYIapCTBEHHOTO U
MYHUIUIAIBHOTO YIPABICHUS
MIPUMEHHUTEIHHO K JeSTSIILHOCTH
apXUBHBIX OPTaHOB U
YUPEKICHUN
Baagern:
METOINYECKOI 0a30i
OIICHKH JIOKYMEHTOB.

HOpPMAaTHBHO-

IIK-7  PyxoBoncTtBo
HOJpa3/eIeHUEM apXuBa

IIK-7.1 YMeer BbICTpauBaTh,
KOHTPOJIMPOBATh,
COBEPLIEHCTBOBATH CUCTEMY
ApXMBHOTO XpaHEHUs 1ei
(TOKYMEHTOB) B OpraHu3aluu

3HaTh: Hay4YHbIC OCHOBBI H METO/BI
obecrieueHus COXPaHHOCTH
JOKYMEHTOB, HAXOISLIUXCS  Ha
ApXUBHOM XpaHCHHUHU;

YMeTh: NPUMEHATh HA MNPAKTHKE
METO/bI 00eceYeH s COXPaHHOCTH

JOKYMEHTOB, HAaxOISIIUXCA Ha
apXMBHOM XpaHCHHH;
Baapers: HOPMaTHUBHO-

METOINYECKON 0a30il obecreueHus
COXPaHHOCTH JIOKYMEHTOB B
ApXHBE.

4. CTPYKTYPA U COAEPKAHUE JUCIHUIIJIMHDBI (mooynsa)

4.1 Oovem oucyunaunsvt (M0ooyns)

O6beM (obmas Tpymoemkocts) aucuuruinabl «bl. B.JIB.02.02 YnpaprneHue u 3KOHOMUKA XpPaHCHHUS
apXUBHBIX JIOKYMEHTOB)» COCTaBIsET 2 3€, 72 akaj. 4yacoB, U3 HMX KOHTakTHbIX 40 akang.ud., CPC 32

aKaj.4., popMbl KOHTPOJIS 3a4€T C OLIEHKON

4.2. Cmpykmypa oucyuniunsl 011 04HOU Phopmbl 00yueHuUA.




B SHodi 5 DopMbl TEKYILEro
Wbl YYCOHOM PAOOTHI, BKIIO4Yasa KOHTPOJIS YCIIeBaeMOCTH
CaMOCTOSITENIbHYIO PaboTy CTYIEHTOB (no nedensm cemecmpa)
U TpymAoeMKocTh (B dYacax)/ ¢ dopMa  IPOMEKYTOUHOI
YKa3aHHEM 3aHATHH, MPOBOJUMBIX B aTTeCTALMH
WHTEPAKTUBHBIX Popmax
No  [Tema/Paznen cemecmpam)
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1 Paspen 1: Beemenne B |5 |2 |2 1 |6 Onpoc/ ooknao/
JNMCLMIUINHY «YTIpaBieHUE npesenmayus
u 3KOHOMUKA XpaHCHUA
APXWUBHBIX TOKYMCHTOB))

2 Pazgen 2. MexaHusmel | 5 | 2 2 1 6 060)/9%‘087'11/{8
TOCYAapCTBEHHOTO 0OKIAO08. O6was
YyIiipaBJCHUA XpaHCHUEM OMCK CCust
JOKYMEHTOB % '

3 Pasnen 3. OcHoBHBIC opMBI | § | 4 4 1 |6 Onpoc/ ooxnao/
rocyaJapCTBEHHOIO npe3eHmaI4u}l
YyIiipaBJICHUA XpaHCHUEM
JOKYMCHTOB

4 Pazpen 4. 514 |4 1 |6 Obcyoicoenue
OCHOBHLIC MEXaHU3MbI 0010161006 051/1461}1
YIIPaBIEHUS ApXVUBHBIM

ouckyccusl.
YUPEKIEHHEM
Tecmuposanue

5 Pasnen 5. 514 |4 1 |6 Onpoc/ ooknao/
OCOOCHHOCTH YKOHOMHUKH H npesenmayusi
(bMHAHCUPOBAHUS APXUBHBIX
yUpeKaeHui B
COBPCMCHHBIX YCJIOBHUAX.

IIpomesicymounas 5 2 1 (2 Koumponvnasa paboma
ammecmayus. /3a4ém ¢ OYeHKoll
3auém oyenxoii
HUTOTO: 5|16 |18 6 |32
4.3. Cooepocanue pazoenos oucyuniunvt (Mooyns)
Ne | HammenoBanue pasnena | Conepxxanue
(moxpasjaesna, TeMbl) TUCHHILINHBI
1 Paznen 1: Beenenune B aucuurmuinny | [Ipeamer m 3agaum kypca «YmOpaBieHHE U

«Y1paBiieHHe u
XPaHEHUs apXUBHBIX JOKYMEHTOBY

9KOHOMUKAa

9KOHOMHMKA XpaHEHUs JIOKYMEHTOB.
OCHOBHBIE  OIpENENCHUS:  «YNPABICHUEY,
«OKOHOMMKa», «apXUBHOE JIE€J0», «XpaHEHUE
JOKYMEHTOB». BHIBI apXMBHBIX ITOKYMEHTOB.
JlokymeHnTsl ApxuBHoro ¢onma Poccuiickoii
Oenepanun.  [Ipobrema  mpaBOMEpPHOCTH
CYIIECTBOBAHUS apXUBHBIX (DOHIOB CyOBEKTOB
P®, kak cocTaBHBIX dYacTedl  €IMHOIO
denepanpHoro ¢Gouma. VYkaz Ilpesmmenta
Poccuiickoit @enepanuu ot 22.06.2016 Ne 293
U €ro HCTOPUYECKOE 3HAUYEHUE B Pa3BUTUU
CUCTEMBI YIPABJICHUSA apXUBHBIM JIE€JIOM B
Poccun. Pocapxus kak opras, onpenensomun
rOCYJapCTBEHHYI0  IMOJMTUKY B  cdepe
JEJIONPOU3BOJCTBA M apXUBHOro nena B PO.




O030p Tpex ypOBHEH  ympaBieHHS U
(buHaHCUPOBaHUS APXUBHOTO JIeJla U XpaHEHUs
JOKYMEHTOB: (efepanbHoro, cyobekTroB P,
MyHHIMMaNbHOTO. DenepalibHble  apXHUBHbBIE
yUpeXIeHUs, TIOBEAOMCTBEHHbIE PocapxuBy.
Ux umenm wu 3amaun. AHaIM3 cocTaBa U
coZiepKaHusl apXUBHBIX (POHIOB (enepanbHbIX
apXuBOB, OTHECEHHBIX YKazamu Ilpe3unmenta
b.H.Enmpnmaa & 0c000 IEHHBIM OOBEKTaM
KyabTypHoro Haciemus Poccun (APD,
PTAZTIA, PTUA, PTBUA, PT'AJIN,

PTAK®J[). Poamp w® Mecto  Hay4HO-

METOANYECKUX COBETOB apPXUBHBIX
yupexaeHuit  (denepaibHbIX  OKpPYroB B
OpraHu3aluu XpaHeHUs APXUBHBIX

nokyMeHTOB. COBET MO apXUBHOMY Jiely Npu
PocapxuBe. OOmiecTBeHHBIE  OpraHU3aAINH
HCTOPUKOB-apXUBUCTOB, MEUYATHbIE WU3/IaHUS B
chepe apXUBHOTO nena u ux
OpraHU3alMOHHBIA cTaryc. MecTo 4YacTHBIX
apxuBoB B Poccuu.

Poccuiickuii apXuBHBIN ayTCOPCHUHT, oOlIee H
OTJIMYHOE OT 3apyOCKHBIX KOMITAHUH B cdhepe
«Records Management.

Paznen 2. MexaHu3MEbI

roCy1apCTBEHHOIO
XpaHEHUEM JIOKYMEHTOB

yIIpaBJICHUSA

[Topsinok nmpoxoxkaeHus dpeaepanbHbIX
3aKOHOB IO BOIIPOCaM apXHUBHOTO Jiejia B
IN'ocynapcrBennoit [lyme Poccuiickoit
®enepauuy B COOTBETCTBUU €
JEUCTBYIOIUM PernameHnTom
TI'ocynapcrBennon Jymbr @enepanbHOTro
Co6panust Poccuiickoit denepanun,
PErIaMEHTHPYIOILEM B LIETIOM MPOLEAYPY
3aKOHOTBOPYECTBA B HUKHEH IajaTe
®enepanbaoro Codpanusi. CyObEKTHI
3aKOHO/JIaTE€JIbHON MHULIMATUBHI 10
BOIIPOCAM apXUBHOTO JI€JIa U SKOHOMUKH
XpaHEHMs! apXUBHBIX JJOKYMEHTOB.
IIpesunent Poccuiickoin denepanuu u
[IpaButenscTBO Poccuiickoit @enepanuu
KaK OCHOBHBIE CYOBEKThI 3aKOHOAATEITLHOM
MHUANHUATUBBL. OpraHu3anus paciupeneieHus
MOJTHOMOYMH Mexay Poccuiickon
denepannn u ee cyobekTaMu B cepe
ApPXUBHOTO JIeTia, OI0[KETUPOBAHUS
XpaHEHUs! JOKYMEHTOB.
Jeno3utapHoe XpaHEHHUE TOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit deaepanun.
VYnpasneHnue apXUBHbIMH IOKYMEHTaMU
TEPPUTOPHUATBHBIX (PeIepaTbHBIX OPraHOB B
cyobektax Poccuiickoit denepanunu (oprasbt
CyJlbl, IPOKYpPaTyphbl, OTACICHUS
[Tencuonnoro dhouaa Poccun, denepanbHoi
HAJIOTOBOH CITy>KOBI, heaepanbHON
CTaTUCTUKH,  yIpaBieHUs  ¢eaepanbHOro
Ka3HayelCTBa U MHOTHE JIPyTHUE).




Paznen 3. OcHoBHbIE  (OPMBI
rOCY/IapCTBEHHOTO yIIpaBICHUS
XpaHEHHUEM JIOKyMEHTOB

®enepanbHblil 3akoH 0T 22.10.2004 1. Ne 125-
®3 «O06 apxuBHOM Jnene B Poccwuiickoit
@enepauyn» U €ro 3HAUYEHHE B BOIPOCAX
PEryJIMPOBaHMsl YIIPABICHHUS apXUBHBIM J€JIOM
B Poccun.

Tpex3BeHHas cucTeMa YIPABICHUS apXUBaMU
B Poccun, coorBercTByromas QenepaibHOMY
YPOBHIO, YPOBHIO POCCHUICKUX CYOBEKTOB H
OPraHOB  MECTHOTO  CaMOYINpaBJIECHUS B
BONpOCaXx COOCTBEHHOCTHM HA  apXHUBHBIE
NOKyMeHThL. 1IpaBo rpaknaH u opraHusanui
Ha CO3/I1aHHE apXUBOB.

OcHOBBl  (DMHAHCOBOTO M  MaTEPUAIBHO-

TEXHUYECKOTO obecrnieueHus XpaHEeHUus
apXHUBHBIX JIOKYMEHTOB. [IpaBo
rOCYJapCTBEHHBIX apXWBOB  OCYLIECTBIATH
MIPUHOCSIIYIO JIOXOJT JEATEIIbHOCTh

ITOCTOJIBKY, MIOCKOJIBKY 3TO MPEAYCMOTPEHO MX
YUYpEIUTEIbHBIMU JOKYMEHTaMH, a TaKke
MOKPBIBaTh CBOM pACXOJbl 3a CYET HHBIX
MOCTYIUJICHUH, pa3pereHHbIX
3akoHoJarenbcTBOM Poccuiickoit denepanuu.
Kopmyc nmpaBuit paboThl,

00111e00513aTeNbHBIX HOPMAaTUBHBIX
JTOKYMEHTOB, PETYIHPYIOIIHX BCE CTOPOHBI
AEATELHOCTH rOCy/IapCTBEHHBIX,

MYHUIUNAIBHBIX W HEroCyJapCTBEHHBIX
apxuBoB, npuHAThIX B 2007 — 2015 ropax.
Cucrtema MeKBEJJOMCTBEHHOTO

AJIEKTPOHHOT'O B3aUMOJAECUCTBUSI IIPU OKA3aHUU
rOCYJapCTBEHHBIX YCIYT B c(epe apXHUBHOIO
Jena.

Paznen 4.
OCHOBHBIE MEXaHU3MBI YIIPABICHUS
ApPXUBHBIM YUpEXKICHUEM

I'ocynapcTBeHHBIM apXxuB Kak
rOCYJJapCTBEHHOE YUpPEXkAE€HUE, O0COOCHHOCTH
IIPaBOBOIO IMOJIOKEHHUA. brojpkeTupoBanue —
OCHOBHOI MHCTPYMEHT YIIPABICHUS APXHBOM.
JlokanpHbIE  OKYMEHTBI,  PETYJIMPYIOLIUE
JESATEIIBHOCTh ~ TOCYJAapCTBEHHOIO  apXHBa
(ycTaB, NOJIO)KEHHA O €ro CTPYKTYpPHBIX
MONPa3JCIICHUsAX, CTPYKTypa M  INTaTHOE
pacriucaHue apxuBa, OIO/DKETHas CMeTa,

IIepeYeHb rOCYAapCTBEHHBIX YCIIYT,
roCyZapCTBEHHOE

3aJlaHue, JOJDKHOCTHBIE MHCTPYKLIAN
pabOTHHUKOB, BHYTPEHHUE MHCTPYKLUU
YUPEKICHUS).

MyHUIMNIaIBHBI ApXUB - MYHULMIIAIBHOE
yUpEXKIEHUE, 0COOEHHOCTH IIPaBOBOIO
ITOJIOXKEHUS. JlokanbHbIE JOKYMEHTHI,
peryJmpymoiue JESATEIIBHOCTD

MYHHMIMIIAJIBHOTO apxuBa (yCTaB, IOJIOKEHUS
O €ro  CTPYKTYpHBIX  IOJApAa3JEICHUsX,
CTPYKTypa M IITaTHOE PACIHCAHUE apXHBa,
O10JKETHAsi CMETa, NepeueHb MYHHUIIMITATbHBIX
YCIIYr, MYHHUIMNAIBHOE U TOCYIAapCTBEHHOE
3aJlaHus, JOJKHOCTHBIE UHCTPYKLIUU




pabotHukoB). [Tokazarenu, xapaKTepU3yIOIIHE
00beM TOCYIapCTBEHHON (MYHHUIIMTIATHHOMN)

YCIIyTH.
MyHULIMNIaTbHBIA  apXUB, KAaK CTPYKTYpHOE
M0/Ipa3IelIEHNE HCIIOJIHUTENBHOTO

MyHHIMIaNsHOTO  oprana.  OcoOGeHHOCTH
MPAaBOBOTO  TMOJIOKEHUS U YIpaBJICHUS.
CogemiarenbHble OpraHbl apXUBOB (AMPEKLINH,
JKCIIEPTHBIE KOMUCCHH, METOINYECKUE
KOMHCCHH, HaydHble coBeThl, coBeThl HOT).
[Ton6op u pannoHaIbHas PACCTAHOBKA KaJIpOB
rOCy/IlapCTBEHHBIX U  HEroCcyJdapCTBEHHBIX
apxuBOB,  3(QQEKTHBHOE  HCIOIH30BAHUE
MaTepUaIbHO-TEXHUUECKUX pecypcos,
CO3/aHHMe ONAronmpusATHBIX  YCIOBUH st
pabOTHUKOB C IIEJIbI0  COXpaHEHUs uX
3/I0pOBbsI, TIOBBIIICHHS KadecTBa  padoT.
CoBMelieHne TOMKHOCTEN U pacIIUPEHUE 30H
00CITyKHUBaHUS B apXxuBe. Hayuno
000CHOBaHHBIE HOPMBI BPEMEHH M BBHIPAOOTKH
Ha OCHOBHBIE BHABI paboT H omepauuit
MPUMEHSAEMbIE B apXuBe. THUIIOBBIE HOPMBI
paspabaThIBaOTCSA BHUNIAL
MIPUMEHUTETHEHO K YCPEAHEHHOMY
TEXHOJIOTUYECKOMY  TpoLlecCy Al Bcex
KaTeroOpuil apXuBOB.

Paznen 5.
OcoGenHoctu
(buHaHCHPOBAHUS
YUpESKACHUA B
YCIIOBUSIX.

OKOHOMUKH n
APXUBHBIX
COBpPEMEHHBIX

CraTyc rocynapcTBEHHBIX apXUBOB Kak
roCy/1apCTBEHHBIX YUpEeXIECHUN —
COBPEMEHHBIE peanuu: Ka3€HHBIE,
OIO/)KETHBIE, = ABTOHOMHBIE  YUPEXKJICHUS.
Cucrema opranu3zanuu OIOKETHOTO Ipolecca
U TOCYIapCTBEHHOTO  (MYHHUIIMITAIIBHOTO)
yIpaBieHUs, NpU KOTOPOH IUIAHUPOBAHHE
pacxooB OCYILIECTBIISETCS B
HENOCPEACTBEHHON CBSA3M C JOCTUTaeMbIMU
pesyiabratamu. dDenepanbHbIi 3aKOH OT 8 Mast
2010 1. Ne 83-®3 «O BHEceHMHM U3MEHEHHI B
OTJENbHbIE 3aKOHO/ATEIbHbIE aKTBI
Poccuiickoit ~ @enepauuu B CBA3U €
COBEpIICHCTBOBAHUEM IPABOBOTO TOJIOKEHUS
roCyAapCTBEHHBIX (MyHUIIMTIATBHBIX )
YUpEXKIEHUNH» U €ro pojb B OHOIKETHOM
peOpMHUPOBaHUM  CHUCTEMBI  YIPABICHHUH
apxuBaMu. Paznuuusi B IpaBOBOM IOJIOKEHUU
apXMBHBIX YUYPEXKIECHUI B 3aBHCHUMOCTH OT

OpraHHU3aOHHO-TTPABOBOM (bOpMBEL
[Iporpammuoe O10JKETHOE

(buHAHCHPOBAaHHE TOCYJapCTBEHHBIX ApXHUBOB:
0COOEHHOCTH denepanbHOI IEJIEBOM
POTPaMMBbI

«KynbTypa Poccun» B
OTHOIICHUH apXWBHBIX OpraHoB "
YUPEKIACHUN. Beinosninenue

rOCy/IapCTBEHHBIMH ¥ MYHHUIIUIATHHBIMU
ApPXUBHBIMH YUPEXKJIEHUSMHU IUIATHBIX paboT U
YCIIYT. OcHOBHBIE MHTEPHET-PECYPCHI




apXUBHBIX ayTCOpCEPOB. Meronuka
dbopMupoBaHMslT IIeH Ha  BBINOJHSIEMbIE
IUTaTHBIE PAa0OTBl W YCIYTM, UCXOMAS U3 HUX

IIPOU3BOJICTBEHHOU ce0eCTOMMOCTH U
PEHTA0ETBbHOCTH, C YYETOM JCHCTBYIOIIUX
HaJIOrOB.

5. OBPA3OBATEJIBHBIE TEXHOJIOT YA

Ne Buanbi yueOHBbIX
HaunmeHnoBanue pasaeia . Oo0pa3zoBaTe/ibHbIC TEXHOJIOTHH
n/n 3aHATHH
1 2 3 4
1. |Pasoen 1: Beeoenue 6 oucyuniuny|/lexyus I. Beoonas nexyusa c ucnonvzosaruem
«Ynpaenenue u IKOHOMUKA sudeomamepuaios
XpaHeHus apxXueHbiX OOKYMEHMOo8»
Cemunap 1. Obcyoicoenue 00KA008.
Cobecedosanue 6 pesxcume:
«BONPOC — OMBEM — KOHCYIbMAYUSLY.
Camocmosmenvras
paboma Koucynomuposanue u  nposepxa
0OMAUWIHUX ~ 3A0aHULl  NOCPEOCMBOM
anekmporHot noumvl/IMOC
2 |Pazoen 2. Mexarnusmot |Jlekyus 2. Jlexyus c UCNONIb308AHUEM
20CY0apcmeeHHo20  YNpaeieHus sudeomamepuanios
XpaHeruem 00KYMeHmos
Cemunap 2. Obcyoicoenue  ooknados.  Obwas
ouckyccusl.
Camocmosmenvras |Koncyrnomuposanue u  nposepka
paboma OOMAWHUX  3A0AHULL  NOCPEOCMBOM
anekmporHou noumst/IMOC
3 Pazoen 3. Ocnosnvie ¢popmoi|Jlekyus 3. Jlexyus c UCNONIb30BAHUEM
20CY0apCmeeHHo20  YNpaenieHus 8UOCOMAMEPUANO8
XpaHenuem 0OKyMeHMmo8
Cemunap 3. Onpoc, paszeepnymas  beceda ¢
obcydcoeHuem
doknaoa/npezenmayuu.
CamocmosmenvHas
[paboma Kouncynomuposeanue u  nposepxa
OOMAWHUX  3A0AHULL  NOCPEOCMBOM
anekmporHou noumst/IMOC
4 |Pazoen 4. Jlexyus 4. Jlexyust c UCNONIb308AHUEM
OcHnognvie Mexanu3mbvl 8UOCOMAMEPUANO8
Vynpaegnenus apXUBHbIM
yupesxcoenuem Cemunap 4. Obcyancoenue 00Kk1a0o0s.
Obwas ouckyccus.
CamocmosmenvHas
paboma Kouncynomuposeanue u  nposepxa
OOMAWHUX  3A0AHULL  NOCPEOCMBOM
anekmporHou noumvt/IMOC
5 |Paszoen 5. Jlexyus 5. Jlexyust c UCNONIb308AHUEM

Ocobennocmu OKOHOMUKU u

¢unancuposanus APXUBHBIX

eudeomamepuaﬂoe




yupexcoenuu 8  cospemenHbvlx|Cemunap 5. Onpoc, paszeepnymas  beceda ¢

VCI0BUSIX. obcydcoeHuem
Jdoknaoa/npezenmayuu.
Camocmosmenvhas
[paboma Koncynemuposanue u  npogepka

OOMAWHUX 3A0AHULL  NOCPEOCMBOM
anekmporHou noumvt/IMOC

OcnosHas yenvb 00paA3068amMenbHbIX MEXHON02UL - (POpMUPOBAHUE KOMNEmeHyull 00y4arwmuxca ¢
NOMOWbI0 MPAOUYUOHHBIX U UHHOBAYUOHHBIX NOOX0008 K Npoyeccy ooyuenus (0enosvie uepwvl, Kpyeivie
CMOIbl, KOMNbIOMEPHOE MECMUPOBAHUE, KOMNbIOMEPHOE MOOETUPOsanue u op.)

6. OHEHOYHBIE CPEJICTBA /JIsd TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTMN,
MMPOMEKYTOYHOM ATTECTAIIUH IO UTOI'AM OCBOEHMS JJUCIUIIJIUHBI
Texymuii  KOHTPOJb BBITIOJIHEHHUS 3a7aHUl  (KOHTPOJb (HOPMUPOBAHHUS KOMITCTCHIIH )
OCYIIECTBIISIETCS PETYIISIPHO, HAUWHAS C TIEPBOU HeleIn ceMecTpa (BXOIAIIHIA KOHTPOIib). KoHTpoIb 1
OIICHUBAaHME BBHITIOJIHCHUS (HAmpHMEp, 3CCE) OCYIIECTBIseTcs Ha 7-12 Hemene cemectpa. Tekymuid
KOHTPOJIb OCBOCHHA OTHCJIBHBIX pPAa3ACJIOB AUCHUIUIMHBI OCYHICCTBIACTCA IPH IMOMOLIU OIIpOCa B
3aBEpIICHUH H3y4eHHUS Kaxkaoro pasnena. Cuctema TEKyHIero KOHTPOJS YCIIEBAEMOCTH CIIY)KUT HE
TOJILKO OIICHKE YPOBHSI KOMIIETEHTHOCTHON TOJTOTOBKM OOYyYalomerocss M CIocoOCTBYeT B
JanbHeWeM Hanbojee KaueCTBEHHOMY U OOBEKTUBHOMY OLIEHMBAHUIO €r0 B XOJ€ MPOMEXKYTOUHOMN
aTTecTallid, HO U CAMOOIICHKE 00yYaroerocsi, CTHMYIUPYS €ro yCUIIHS.
[IpomexyTouHass arrecrauus MO AMCLUUIUIMHE: YTPaBICHUS U HSKOHOMHUKA XpPAaHEHHUS AapXMBHBIX
JOKYMEHTOB.
[IpomexyTodHast aTTecTarus MPOBOIUTCS B (popMe 3aueTa ¢ OLEHKOM

6.1. Cucmema ouenueanus
Cucmema oyeHusanus Moxcem ObIMb NPeOCMAasieHa KaK 8 MeKCMogoll, makx u 8 mabauyHou gopme.
Hanpumep,

®opma Komnerennus Ouenka
KOHTPOJISt
Texymuit IIK-5.4
KOHTPOJIb: 1IK-6.1

1IK-7.1
- onpoc OMIUYHO/XOPOULO/YO0BIEMBOPUMENbHO/HEYO0BIIEMBOPUMETLHO
- yuacmue 8
ouckyccuu Ha
cemuHnape
Jloxnaovt Ha OMIUYHO/XOPOULO/Y)08IEMBOPUMENbHO/HEYO0BIIEMBOPUMETLHO
cemuHnape
Tecmuposanue

OMIUUHO/XOPOULO/YO0BIEeMBOPUMENbHO/HEYD0BIIENEOPUMENLHO

[Ipomexxyrounast |[1K-5.4 3aumenHo  (OMAUYHO, XOPOULo,  YOOBIEeMBOPUMENbHO)/ He
aTTecTanus 1IK-6.1 3aumeno
(3auem c| IIK-7.1
OYeHKOlL)

6.2. Kpumepuu ouenku pe3ynbmamoe no OucCyuniuHe

Ounenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 10 AU CHUILIMHE
AUCHMILIHHE




OuneHka mo
JTUCIHUILINHE

Kpurepun onieHkn pe3yibTaToB 00y4eHHUsI 10 AU CHUILIMHE

3ayreno/
COTJIIMYHO»

BrictaBnsgercsa oOyuJaromemycs, eciu KOMIETEeHIU(1H),
3aKperuIeHHas 3a AUCIUIUITMHOW, cdopMupoBaHa (10 WHIUKATOpam/
pe3ynbraram oOydeHus B opMmaTe 3HATh-YMETh-BIAJETh) B MOJHOM
o0beMe Ha YPOBHE «BBICOKUI», U 00ydaromUicsa JEMOHCTPUPYET Kak
pe3ynbTrar oOy4eHUs CHeAYIOUIUe 3HaHWs, YMEHHUS W HAaBBIKH:
oOyyvaronuiics TayOOKO M TPOYHO YCBOMJ TEOPETHUECKHH U
MPAKTUYECKUA MaTepuai, MPOJEMOHCTPUPOBAT TO HA 3aHATHUSAX U B
X0/J1e IPOMEKYTOUYHOM aTTECTAIUH.

OOyJaromuiicss HMCUYEpIBIBAIONIE M JIOTUYECKH CTPOMHO U3Jaraer
y4eOHBIH MaTepuay, yMeeT CodYeTaTb TEOPUI0 C MPAKTHKOM,
CIPABIISIETCS C pelIeHUEeM 3a/1ad Mpo(hecCHOHATLHON HANIPAaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIOKHOCTH, MPAaBUIBHO OOOCHOBBIBAET MPHUHSTHIC
peuieHusl.
CB00OOHO
TuTEpaType.
OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToM
pe3yJIbTATOB TEKYIIEH M MPOMEKYTOUYHON aTTECTAllUH.

OpUEHTHpYETCS B Y4eOHOM U mpodeccrHoHaTbHON

3aureno/
«XOpOIIIO»

BricTaBnsercs oOydwaromeMmycsi, €CIM OH 3HaeT TEOPETUUYECKUM |
MpaKTUYECKUI MaTrepuas, rpaMOTHO U, MO CYIIECTBY, U3Jaraet ero Ha
3aHATUSAX W B XOJE MPOMEXKYTOYHOW AaTTECTaluu, HE JOMycKas
CYILIECTBEHHBIX HETOYHOCTEH.

OOyyaromuiicss NpaBUIBHO NPHUMEHSET TEOPETUUYECKHE TMOJOKEHUS
Opu  pEIIeHWHd  TPAKTHYECKUX  3aJad  NpodeCCHOHATbHOU
HaIlpaBJIEHHOCTH pazHoro YPOBHS CJIO’)KHOCTH, BIIAJIEET
HEOOXOUMBIMH IS STOTO HABBIKAMU U TIPUEMaMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YIEOHOU U PO eCcCHOHATHHOM
TuTeparype.

OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToM
pe3yJIbTATOB TEKYILIEH U TPOMEKYTOUYHON aTTECTALlUH.

Komnerennuu, 3akperui€HHbIE 3a JUCIHUIUIMHON, cOPMUPOBAHBI Ha
YPOBHE «XOPOILHIIY.

3aureno/
«yIOBIIETBOPUTEIIb
HO»

BricTaBnsercs oOydaromeMycsi, €Clii OH 3HaeT Ha 0a30BOM YpPOBHE
TEOPETUYECKUN U INPAKTUYECKUN MaTepuas, IOIYCKAacT OTHEIIbHBIC
OLIMOKM MPH €ro U3J0XKEHUU Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOU
aTTECTALUU.
OOyyarmuiicss ~ WCIBITBIBAET  OMpEeIEHHBIC
OPUMEHEHUN  TEOPETHMYECKUX  MOJOXEHUM  MpU  pelIeHUn
IIPAKTUYECKUX 3a1a4 npogeccuOHATBHON HaIIPABJICHHOCTH
CTaHJAPTHOTO YPOBHS CIOXHOCTH, BJIaJIeeT HEOOXOIUMBIMH JIJIsl 3TOTO
0a30BbIMH HaBBIKAMU M IPUEMaMHU.

JleMOHCTpHpYeT JA0CTaTOYHBIA YPOBEHb 3HAHMS YUeOHOH JTUTEepaTypsl
10 JUCLUILINHE.

OneHka MO TUCHMIUIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4€ToMm
pe3yJIbTaTOB TEKYILIEH M MPOMEKYTOUHON aTTECTAIlUH.

Komnerenun, 3akperii€éHHble 3a TUCHMILIMHON, COpPMHpPOBaHBI Ha
YPOBHE «JJOCTaTOYHBINY.

3aTpyJHEHUS B

He 3a4TEeHO/
«HEYIOBICTBOPHUTE
JIBHOY

BrictraBnsercs oOydaromemycs, €l OH He 3HaeT Ha 0a30BOM YpOBHE
TEOPETHYSCKMH M NPAaKTHYECKWH MaTepual, JMJOIycKaeT TrpyObie
OLIMOKH MPH €ro M3J0KEHUU Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOM
aTTeCTaIHH.

OOyuaronuiics UCTBITHIBACT CEPhE3HBIC 3aTPYJHEHHUS B NMPUMEHEHUH
TEOPETHUYECKUX TIOJIOKCHUH TIPH PEIICHWH TPAKTHYECKUX 3ajad
npoeCCHOHATBbHON  HANpPaBJICHHOCTH  CTAHAAPTHOTO  YPOBHA
CIIOKHOCTH, HE BJaJeeT HEOOXOIMMBIMH JJIsI 3TOrO HAaBBIKAMH M




Ounenka nmo Kpurepun onieHkn pe3yibTaToB 00y4eHHUsI 10 AU CHUILIMHE
AUCHHUILINHE

IpUEMAMH.

JlemoHcTpupyeT ¢parMeHTapHble 3HaHUS Y4eOHOM JUTepaTyphl IO
JUCLUIUIUHE.

OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToMm
pe3yJIbTaTOB TEKYILEW U TPOMEKYTOUYHON aTTECTALlUH.

KoMnereHnimm Ha ypOBHE «IOCTATOYHBIN», 3akKpeIrui€HHbIE 3a
JTUCITUTUIMHOM, HE COPMUPOBAHEI.

6.3. Ouenounvie cpeocmea (mamepuanvly) 011 MeEKYWLe20 KOHMPOIA YCneeaemocmu,
RPOMEINCYMOUHOU AMMeCMauuu 00y4arwuxcs no OUCYUNIUHe

Texyuwyuii Konmpoo

Tecmuwi meKyuieco KORmpo.Jisi

Ne Komnerenuus Bonpoc BapuaHTbl 0TBETOB
n/n (4gacth

KOMIIETEHIIUH)

1. TIK-5.4 Pa3pabotka u mpoBeeHue A) Poccuiickoii @enepamnu.

Biage | eauHOM rocynapcTBEHHOM b) cyonexToB Poccuiickoit

€T HaBbIKAMHM | IIOJIMTHUKH B 00JIACTH Denepanum.
paspaGOTKM M | apXMBHOTO JieNa OTHOCHTCS K | B) MYHHIHITATBHBIX 00pa3oBaHuii.
BHEIPECHUS MTOJTHOMOYHSIM:
JIOKAJbHBIX
HOPMAaTHBHBIX
aKTOB B cepe
JIOKYMEHTaIH
OHHOTO
obecreueHust
yYIpaBJICHUS U
aApXUBHOTO
JIena

2. IIK-6.1 VYcTaHoBlIEHHE €IUHEBIX A) Poccuiickoii @enepanu.
Buaneer [IpaBWJI OpraHu3anuu b) cyowsekroB Poccuiickoit
OCHOBaMH XpaHEHHMs, KOMIUIEKTOBaHus, | Denepanum.
YOPABJICHHS U | yd€Ta U UCIIOJIb30BaHUS B) MyHHIIMTTIanbHBIX 00pa30BaHU.

IPUHLHAIIAMH | JOKYMEHTOB APXHBHOIO
opranuzaiun | (onna Poccuiickoit

ApXUBHBIX denepanuu u qpyrux
CITyK0 apXUBHBIX JOKYMEHTOB
OTHOCHTCS K TIOJTHOMOYHSIM:
3. | IIK-7.1 Ymeer | Kontpoins 3a cobmonennem | A) Poccuiickoit ®enepanuu

BBICTPANBAaTh, | CAMHBIX PABIJI OPraHU3alUN | MyHHIMIAIBHBIX 00Pa30BaHMI
KOHTPOJHPOBA | XPaHCHHU, KOMIUICKTOBAaHUA, B) Poccurickon (DeﬂepaHHH u

Tb, ydeTa 1 HCTIOJIb30BAHU cyonekToB Poccuiickoii Memeparium.
COBEPIIEHCTB | JOKYMEHTOB APXMBHOIO

OBAarTh ¢onna Poccuiickoii B) Kak rocynapcrsennoe

CUCTEMY denepanyu U Ipyrux HOJIHOMOYHE HE PACIIPE/IEIIEH.
ApXUBHOT'O APXMBHBIX JIOKYMEHTOB

XpaHEHHs el | OTHOCHTCS K MOJHOMOYMSIM:

(TOKYMEHTOB)

B
OpraHu3aIu




TIK-7.1 YmMmeer

Jeno3urapHoe xpaHeHue

A) ®OenepaibHOE apXUBHOE

BBICTPaNBaTh, | JTOKYMEHTOB APXHBHOTO areHTCTBO
KOHTpoJipoBa | ponma Poccuiickoii b) HerocynapctBennbie
Tb, ®denepaniv OCYLECTBISIIOT: | (KOMMEPUECKHE) apXUBBI
COBEPIIICHCTB B) dbenepanpabie opranb
OBaThb rOCyJapCTBEHHOH BIIACTH U
CUCTEMY OpraHM3allK COTJIACHO MEPEYHIO
apXUBHOI'O IIpaBurenscrBa POD.
XpaHEHus el
(ITOKyMEHTOB)
B
OpraHu3aIu
[IK-6.1 ApXMBHBIE OPTaHbI U A) €XXeroJHbIX BCEPOCCUNCKUX
Bnaneer ApXUBHBIC YUPESKICHUS COBEIIAHUIT-CEMUHAPOB MO
OCHOBaMH cyonexToB Poccuiickoit apXVWBHOMY €Iy,
ynpasieHus U | Penepanyiv UMEIOT b) HayuyHO-MeTOIMYECKUX COBETOB
NPUHIUIIAMA | BOBMOKHOCTh OOMEHMBATHCS | ApXUBHBIX YUPEKACHUI
OpraHM3aIi | OMBITOM Ha PEryJsipHOI (benepanbHBIX OKPYTOB.
ApXUBHBIX OCHOBE B paMKax:
CIIYKO
[IK-7.1 Ymeer | XpaHeHnue, A) Poccuiickoit deneparnuu.
BBICTPaMBaTh, | KOMIUIEKTOBAaHHUE, YUET U B) cyonexroB Pocceniickoit denepanm.
KOHTPOJIUPOBA | UCIIOJIb30BAHUE APXUBHBIX B) MyHHUIMTIATBHBIX 00PA30BAHH.
Tb, JIOKYMEHTOB M apXUBHBIX
COBepIICHCTB | (OHIOB denepaabHbIX
OBaTh roCy/IapCTBEHHBIX apXUBOB,
CUCTEMY ¢denepanabHBIX My3€€B U
APXUBHOTO OMOJIMOTEK OTHOCUTCS K
XpaHEHU Je | TIOJTHOMOYHSM:
(TOKYMEHTOB)
B
OpraHu3aluu
[IK-7.1 Ymeer | Xpanenue, koMmiuiekToBanue, | A) Poccuiickoit @enepanum.
BBICTPAMBaTh, | y4ET M MCIIOIb30BAHHE B) cyonexroB Pocceniickoit denepanmn.
KOHTPOJIUPOBA | apXUBHBIX JOKYMEHTOB U B) MyHHIHTIATBHBIX 00PA30BAHHA.
Tb, apXHUBHBIX (HOHOB
COBEpILEHCTB | (pemepanbHbIX
OBaTh roCy1apCTBEHHBIX
cUCTEMY YHUTAPHBIX TPEIIPUITUH,
apXUBHOTO BKJIIOYasi Ka3eHHbIE
XpaHEHUs AeNl | MPEINpUITHS, U
(TokyMeHTOB) | (hemepantbHBIX
B rOCyJapCTBEHHBIX
OpraHM3ali | YUPEKICHHUN OTHOCUTCS K

OJTHOMOYHSIM:
[TIK-7.1 Ymeer | XpaHneHnue, KoMiiekToBanue, | A) Poccuiickoit ®enepaunm.
BBICTPaMBaTh, | yUeT U UCIOJIb30BAHUE B) cyObexroB Poccuiickoii denepauun.
KOHTPOJIMPOBA | apXUBHBIX JTOKYMEHTOB 1 B) MyHHUMINBHBIX 00pa30BaHHI.
Th, apXUBHBIX (DOHIOB
COBEpIICHCTB | TOCYJapCTBEHHBIX apXHUBOB
OBaTh cyobekta Poccuiickoit
CHUCTEMY denepanun, My3€eB,
apXUBHOT'O 6ubnoTek cyObeKTa
xpanenus gen | Poccuiickoit denepamuun
(TOKYMEHTOB) | OTHOCHUTCS K TIOJTHOMOYHSIM:

B




OpraHu3aluu
9. [1IK-7.1 Ymeer | XpaHneHnue, koMiiekToBanue, | A) Poccuiickoit ®enepaunm.
BBICTPaMBaTh, | yUeT U UCIOJIb30BAHUE B) cyOpexroB Poccuiickoii denepauun.
KOHTPOJIMPOBA | apXUBHBIX TJOKYMEHTOB 1 B) MyHHUMIAIBHBIX 00pa30BAHHI.
Tb, apXUBHBIX (DOHIOB
COBEpIICHCTB | TOCYJapCTBEHHBIX
OBaTh YHUTAPHBIX TPEANPUATUN,
CUCTEMY BKJIIOUasi Ka3eHHbIE
aApXUBHOTO NPEANPUSITHS, U
XpaHEHus Jell | TOCyIapCTBEHHbIX
(TOKYMEHTOB) | yupexaAeHui cyobekra
B Poccuiickoit deneparuu
OpraHu3aIMu | OTHOCUTCS K MOJHOMOYUSIM
10. | IIK-7.1 Ymeer | Xpanenue, komriekroBanue, | A) Poccuiickoit denepanuu.
BBICTPAaNBaTh, | y4eT U MCIIOJIL30BAHHE b) cyonexToB Poccuiickoit
KOHTPOJMPOBA | apXMBHBIX JOKYMEHTOB U dezepanu.
Tb, apXUBHBIX (DOHIOB OPraHoOB B) MmyHumnanibHbIX 00pa3oBaHHA.
COBCPIICHCTB | \jecTHOrO caMOyIpaBIeHus,
OBaTh MYHUIUIIATBHBIX apXUBOB,
CUCTEMY
My3eeB, OUOIHOTEK
aApXUBHOTO
e —— OTHOCHUTCS K TTOJTHOMOYHSM:
(ITOKyMEHTOB)
B
OpraHu3aIu

Ilpumepnas memamuxa 00K1a008 (Ha cemMunapax).

l. Vka3 Ilpesunenra Poccuiickoit ®enepaunu ot 22.06.2016 Ne 293 u ero ucropuueckoe
3HAYEHHE B PA3BUTUHU CUCTEMBI YIIPABJICHUS apXUBHBIM J1€JI0M B Poccuu.

2. PocapxuB kak (enepaibHbIi TOCYAAPCTBEHHBIM OpraH, ONPEAENSIONINA TOCyJapCTBEHHYIO
MOJINTHKY B chepe IeTOMPOr3BOICTBA M ApXUBHOTO jiesia B PD.

3. Ponb ¥ MecTo HaydyHO-METOAMYECKHUX COBETOB ApPXMBHBIX YUPEKICHHI B OpraHu3aluu
XpaHEHUs! apXUBHBIX JJOKYMEHTOB.

4. Coser no apxuBHOMY ey npu PocapxuBe: ocHOBHbIE 3a1aun U GyHkuuu. POMA B cucreme
YIpaBJICHUS apXUBHBIM J1€7I0M B PD.

5. PernonanbHble OpraHbl yIpaBI€HHMs] ApXMBHBIM JEJIOM: MECTO B CHUCTEME OPraHoB
roCyIapCTBEHHOW BJIACTH.

6. Records Management (ympaBieHHe TOKYMEHTaMM): OCHOBHBIE IEJIM W 3agaud (Ha Ipumepe
OJTHOW MJTM HECKOJIBKUX apXUBHBIX KOMITAHUH ).

7. CyOBeKTsl 3aKOHOAATEIbHON HHUIIMATUBEI IO BOIPOCAM apXHBHOT'O JIEa.

8. [IpoGnema ympaBiieHHs apXUBHBIMU IOKYMEHTaMU TEPPUTOPUATILHBIX (heJiepaibHbIX OPraHOB B
cyobektax Poccuiickoit denepanuu.

9. [IpefickypaT miaTHBIX pabOT M YCIYr apXWBHOTO YUpEXKACHHS (Ha TpPUMEPE OJHOTO HWIU
HECKOJIBKUX TOCYJapCTBEHHBIX, MYHHUIIMIIAJIbHBIX apXHBOB): COCTAB U COZEpKaHUE paboT.

10. OOMeH 2JIEKTPOHHBIMU JOKYMEHTaMU Mexay oTaeneHussMu [lencuonnoro ¢onma Poccuiickoit

Qenepail ¥ OpraHaMH yIpaBJICHUS apXUBHBIM JeloM cyObekToB Poccuiickoit denepanun (Ha
IPUMEPE OJHOTO U3 POCCUNCKUX PETHOHOB).

11.  Ponp ¢denepanbhoii nenesoit mporpammbl «Kynbrypa Poccun» B pa3BUTHH apXUBHOTO Jelia B
CTpaHe.

12.  Bompocsl ylpaBieHHs apXUBHBIM J€JIOM B )KypHase «OTeuecTBEHHbIE apXUBbI)

13. Bomnpocsl ynpaBieHusi apXMBHBIM JIETIOM B )KypHase «BecTHUK ApXuBucta»

14. Pedopmer rocynapcTBenHOro yeTporictBa Poccun u poccuiickue apXuBsbl.

IIpumepnvie 6onpocsi Kk 3a4emy ¢ OYeHKOlL:



1. [IpenMer, 3amaun AMCUMIUIMHBL. VIcTopusi pa3BUTHS yNpaBiCHHUs ApXUBHBIM JEJIOM B
MTOCTCOBETCKUM MEPUO.

2. @enepalibHble U PETHOHAIbHBIE OpraHbl YIpPaBJICHUS AapXUBHBIM JIEJIOM: OCOOEHHOCTH
IIPABOBOI'0O TOJIOKEHUS.

3. @enepalibHble W PETHOHANBHBIE TOCYIAapCTBEHHBIE AapXUBBI: OCOOEHHOCTH MIPABOBOTO U
HYKOHOMUYECKOTO MOJIOKEHHUS.

4. MyHuIMIIanbHbIE OpraHbl YIPAaBICHHUS APXUBHBIM JIEJIOM M apXUBHBIC YUYPEXKICHUS:
O0COOCHHOCTH TPABOBOTO MOJIOKEHHUS.

5. OOmIecTBEHHBIC OPTaHU3AIIUNA HCTOPUKOB-aPXHUBHUCTOB.

6. IIpaBo rpaxnaH Ha CO3J4aHHME apXMBOB M JEATEIBHOCTh HErOCYNApPCTBEHHBIX KOMMEPUYECKUX
apxuBoB B Poccun.

7. WNudopmannonnsie pecypcbl PocapxuBa M pEerHOHAIBHBIX OPTraHOB YIPABJICHUS apXWBHBIM
JIEJIOM B CETH UHTEPHET, OCBSLIEHHBIE YIIPABICHUIO APXUBHBIM JIEJIOM.

8. [Topsmox mpoxokAeHUs (QenepalbHBIX 3aKOHOB IO BOIPOCaM apXUBHOTO Jiena B
I'ocynapcteennoit [lyme Poccuiickoit deneparumn.

9. IIpesunent Poccuiickont @enepauun u IlpasurenscrBo Poccuiickont denepanuu Kak OCHOBHbIE
CyOBEKThI 3aKOHOJATENbHON MHULIUATUBBI.

10.  JlokanbHbIE JOKYMEHTHI, PETYIUPYIOLINE NEATENBHOCTh TOCYJAPCTBEHHOTO apXH1Ba.

11.  JloxanpHble TOKYMEHTBHI, PETYJIUPYIOIIME A€ATEIbHOCTh MYHUIIUMITAIBHOTO apXUBa.

12.  Iloka3arenu, XapakTepu3yoOIue 00beM rocy1apcTBeHHON (MyHHIIMIIATBHOM) YCITYTH.

13. [Togbop um pamuoHanbHAs pacCTaHOBKA KaJpOB TOCYJAPCTBEHHBIX W HErOCYAapCTBEHHBIX
apXHUBOB.

14.  CosemarenbHble OpraHbl APXUBOB U UX POJIb B YIIPABIEHUH U SKOHOMUKE APXUBOB.

15. DOBosmoonus TroCyAapCTBEHHBIX AapXMBHBIX MPOTpaMM: OT BEJOMCTBEHHBIX LIEJEBBIX H
JIOJITOCPOYHBIX K FTOCYJAPCTBEHHBIM IIPOrPAMMAaM.

16. bromxerHsiii konekc P@ o rocyaapcTBEHHOM POrPaMMHOM YIIPABJICHUH.

17. Homenkiatypa yciiyr 4aCTHBIX apXHBHBIX KOMITAHUH.

18.  IIpaBo rocynapCTBEHHBIX apXHUBOB OCYIIECTBIATH IPUHOCSILYIO JOXO/ AEATEIbHOCTb.

19.  Meroauka ¢popMupOBaHUs LIEH HA BHIIOJIHSAEMBIE MIJIaTHBIE pa0OThI U YCIYTH apXUBOB.

20.  OcHOBHBIEC HaIpaBICHUs OIOJKETHBIX U BHEOIOKETHBIX CPEJICTB FOCYIAapPCTBEHHBIX apXUBHBIX
YUPEXKICHUMH.

7. YYEBHO-METONYECKOE n NHO®OPMAIIMOHHOE OBECIIEYEHHUE
ANCIHUIIIMHBI

7.1.  Cnucok aumepamypol U UCHOYHUKOG

Ocnoenasn:

AnekceeBa E.B. MeHemxkMeHT B apxuBax (HOpMBI BpeMmeHu Ha pabotel) / E.B. AnekceeBa //
HenonpousBoactBo. — 2008. — Ne 1. — C. 93-97.

ApxuBoBenieHHE (TEOPHs U METOIMKA): yuyeOHuK 1 By30B / E.B. Anekceena, JI.II. AdanacreBa, E.M.
bypoga; nox pen. E.M.bypoBoii. — 2-e u3a., non. — M.: Tepmuka, 2016. — 648 c.

Koznos B.II. ApxuBHas cuyx6a Poccunm u poccuiickas rocyaapcTBeHHOCTh: ombIT 90 mer / B.IL
Ko3znos // CnyxuM BEYHOCTH: UCT.JIOK. BBICTaBKa, mocBsmeHHas 90-netuto ['oc. apx. ciyx0s1 Poccun,
Beict. 3an denep. roc. apx., 28 mas — 13 wutonsg 2008 r. / M-Bo kynbtypsl Poc. @enepanuu, Dexep.
apx. areHTcTBo. — M.: JIpeBnexpanmuiie, 2008. — C. 11-23.

Kopuesa E.A. Ponp 30HQIBHOIO HayyHO-METOAMYECKOTO COBETA APXUBHBIX  YUPEKICHUN
IlenTpanpHOTO paiioHa poccuiickor denepanuu B GOpMHUPOBAHUM MPOPECCHOHATBLHOTO COOOIIECTBA
apxuBuctoB / E.A. Kopuesa, U.E. Pomammn // OteuectBennbie apxuBbl. — 2002, — Ne 5. — C. 4-11.
Pomamuu, W.E. YnpaBnenue m SKOHOMHKAa apxuBHOro jena B Poccuiickoit depepanum: ydeOHOE
nocobue / U. E. Pomammn; [MuHHCTEpCTBO HayKH U BbIciiero odpasosanus Poccuiickoit denepanmu,
@DenepalibHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUYPEKICHHE BBICIIErO OO0pa30BaHMUS
"Poccuiickuil TOCYHapCTBEHHBIM T'yMaHWTapHbId yHUBepcUTET", ICTOpHKO-apXUMBHBI HMHCTUTYT,
dakynbTET apXUBOBEACHUS U JoOKyMeHToBeAeHUs, Kadenpa apxuBoenenus|. - Mocksa: PITY, 2021.
- 153 ¢. : un., Tadm.; 20 cm.; ISBN 978-5-7281-3027-7 : 300 k3

onoanumenvnan:



Uckpa W.P. HoBropoackuii perMoHaJbHBIA apxXWB: TPH Toja Ha pPbIHKE IJIATHBIX YCiuyr //
OreuectBeHHbIE apxuBbl. — 2018. — Ne 1. — C. 28- 32.

Kuunrnna H.C. OcymecTBieHue TocyJapCTBEHHOIO KOHTPOJIS 3a COOJIIOJCHHEM apXHWBHOTO
3aKOHOJIaTeILCTBA YTpaBiieHneM apxuBamu CBepuIoBCKOi ob6yactu // OTeduecTBEHHBIC apXHBBI.
—2016. — Ne 2. — C. 11-16.

Pomamuu W.E. OcHoBHBIE NpoOJIeMBbl B3aUMOJICHCTBHSI C TOCYIApPCTBEHHBIMH apXWBaMHU TpU
nepeaaye JOKYMEHTOB Ha XpaHEHHE B COBPEMEHHBIX YycloBusx // Ham apxuB: skcmepTHOE

COOOIIECTBO. [DIIEKTPOHHBIN pecypc]. — DnekTpoH. maHn. — M., cop. 2014-2017. — Pexum
JIOCTYTIa: http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi-
arkhivami/

Hcmounuxu

OCHOBHblE

I'paxxnanckuii koneke Poccuiickoit @eneparnun: 4. 1-4: [odum. Texct: Tekcr Konexca npuBoautcs

o cocrosiuuio Ha 21 suB. 2008 1.]. — M.: Omera-JI, 2008. — 665 c. — (Koaekcol Poccuiickoit
depnepanun).

Konekc Poccmiickoit @eneparnuu 06 aTIMUHUCTPATUBHBIX MpaBoHapymenusx: ot 30.12.2001

Neo 195-@3: (pen. ot 01.05.2017) // Koncynerantllmtoc. Bepcust [Ipod [DnexkrponHBIi pecypc].

— DnekTpoH. naH. — M., cop. 1997-2018. — Pexxum noctyma: http:// www.consultant.ru.
®epnepanbubiii 3akoH 0T 6 OKkTsI0ps 2003 1. N 131-®3 «OO6 0o0mmMX MPUHIUIAX OpPraHU3ANH
MeCTHOTO camoymnpaBieHusi B  Poccuiickori  ®enepamum» (pen. ot 03.04.2017) //
Koncynprantllntoc. Bepcus Ilpod [DnextponHsiii pecypc]. — DaekTtpoH. naH. — M., cop. 1997-
2018. — Pexxum noctyma: http:// www.consultant.ru.

®enepanpubiii 3akoH o1 22.10.2004 No 125-®3 «O6 apxuBHOM 1neine B Poccuiickoit
Oeneparun» (o1 11.06.2021 Ne 170-D3) // OpunnanbHbI HHTEPHET-MOPTAI PABOBOI

uHpopmanuu. ['ocymapcTBeHHast cucTeMa MpaBoBOi MHGpopManuu. [DIEKTPOHHBIH pecypc]. —
OnekTpoH. aaH. — M., cop. 2018. — Pexum nocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077

OBHeCeHMM M3MEHEHUHN B OTJNENbHBIE 3aKOHOJATENbHBE aKTBH
PO B CBS3M C COBEpUICHCTBOBAHHWEM IPABOBOTO  IMOJIOKEHHUSI TOCYIapCTBEHHBIX
(MyHMIMTIATBHBIX) yupexxaenuid: denep. 3akon Poc. @enepaunn ot 08.05.2010 Ne 83-D3 // Cobp.
3akoHogarenbcTBa Poc. @enepanun. — 2010. — Ne 19. — Cr. 2291.

Vka3 [Ipesunenra PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE» //
I"apanT [DnekTpoHHBIN pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexum gocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 IIpesuaenta PO ot 22.06.2016 N 293 «Bonpocsl DenepadibHOT0 apXUBHOTO areHTCTBA

// TapanT [DnekTpoHHBIA pecypc]|. — DnekTpoH. gan. — M., cop. 2018. — Pexum poctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[locranoBnenue IlpaBurenscrBa Poccuiickoit  ®enepaunn ot 15.03.1999 Ne 283 «O
dbenepalbHBIX  TOCYAApCTBEHHBIX apxuBax» // OdunuanpHeli HHTEPHET-TIOPTAT  MPABOBOM
uHpopmanuu. l'ocymapcTBeHHass cuUCTeMa IpaBOBOM HHQpOpMauuu. [DIeKTpoHHBIH pecypc]. —
OnekTpoH. nan. — M., cop. 2018. — Pexum noctyna: [Tocranosnenue [pasurenscrea PO ot 15.03.1999
N 283 "O denepanpasix rocynapcrseHubix apxubax” | TAPAHT (garant.ru)

Jononnumenvhuie

[Nocranosnenue IlpaButensctBa PO ot 15.06.2009 r. N 477 «O06 yrBepxkaenuun [IpaBun
JICIIONIPOU3BOICTBA B (denepanbHBIX OpraHax HUCHOJHUTENbHON Biuactw» // [apanT
[DneKkTpoHHBbIHN pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexxum nocryna:
http://ivo.garant.ru/#/document/195767/entry/0:2

HopMamueno—MemO()uqecmﬂ



[IpaBuna opraHuM3alMy XpaHEHHs, KOMIUIEKTOBAaHHUS, Y4e€Ta M MCIOJIb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii @enepannu u Apyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX apXMBaX, My3esiX U OMONIMOTEKaX, HAy4HbIX OPraHM3ALUAX: YTB. IPUKA30M
PocapxuBa ot 2 mapra 2020 r. Ne 24 [DnektponHbiii pecypc]// OdunuanbHblii HHTEPHET-CAUT
®enepanbHoro apxusHoro arenrcrea. URL:

http://archives.gov.ru/documents/rules/pravila-2020.shtml?ysclid=13e7doeq33(nata oOpamieHus:
14.04.2023)

OO0 yrBepxaeHUU TNoNOXKeHHH «O MaTepualbHOM CTUMYJIHPOBAaHUU PaOOTHHUKOB (hernepanbHbIX
rOCYJapCTBEHHBIX apXHUBOBY», «OO0 YCIOBUSAX BBIIUIATHI €KEMECAYHONW HAA0AaBKU 3a CIOXKHOCTb,
HANPSDKEHHOCTh W BBICOKHE JOCTHXKEHUS B TpyAe paboTHHKaM (eaepanbHbIX IoCyAapCTBEHHBIX
apxuBoB», «O TMpeMUpPOBaHHUUM 1O pe3ylnbTraraM paboThl  JUPEKTOPOB  YUPEXKIEHUM
HEIOoCpeICTBeHHOro nomunHeHus PocapxuBy»: mpuka3 Pocapxupa ot 28.05.2007 Ne 26 (pen. ot
10.03.2009) // Koncynsrantllmtoc. Bepcus IIpod [DnexTpoHHbIH pecypc]. — DNEKTpOH. JaH. —
M., cop. 1997-2018. — Pexxum gocryma: http://www.consultant.ru.

ITpuka3z MunucrepctBa KyiabTypbl Poccuiickoit @enepanuu ot 12.01.2009 r. N 3 «O6
yrBepxkaeHNH CrienuanbHbIX OpaBWI TOXapHOW  Ge30MacHOCTH rOCYAapCTBEHHBIX U
MYHHULIMNIAJIBHBIX apxuBoB Poccuiickoit @eaepanuun». 3apeructpupoBad Munrocrom Poccun
4.05.20009. Peructpaunonnsiit N 13882.// OdunmansHbii MHTEPHET-TIOPTAJ IPaBOBOM
uHpopmanuu. ['ocynapcTBeHHast cucTeMa MpaBoBOM MH(GoOpMau. [DNeKTPOHHBIA pecypc]. —
OnexkTpoH. naH. — M., cop. 2018. — Pexum nocryna: [1pukaz Munkyinstypst PO ot 12.01.2009
N 3 (legalacts.ru)

O BBIIIATaxX CTUMYJIUPYIOLIETO XapaKTepa PyKOBOAUTEISAM IOIBEIOMCTBEHHbIX DenepanbHOMy
apXMBHOMY areHTCTBY (eiepaIbHbIX OI0KETHBIX YUPEKICHUH, epelIeIInX Ha HOBYIO CUCTEMY
oriaTel Tpyaa (BMecte ¢ «llomokeHneM o BhIIUIaTaX CTUMYJIUPYIOLIEr0 XapakTepa JUupeKTopam
OABEAOMCTBEHHBIX DefiepaabHOMYy apXUBHOMY areHTCTBY Beepoccuiickoro HayyHo-
UCCIIEIOBATEIbCKOTO HHCTUTYTA JIEIONPOU3BOJICTBA U apXUBHOTO Jena 1 OObeJMHEHUS 110
HKCIUTyaTallMH U TEXHUUECKOMY 00CTYXHBaHUIO (hefiepalibHbIX apXUBOBY): ipuka3 PocapxuBa ot
10.03.2009 Ne 13 (3apeructpupoBano B Munrocte Poc. @eneparuu 27.05.2009 Ne 14009) // Poc.
ra3. — 2009. — 03 wutoH. (Ne 99).

[Ipuka3z MuHuCTEpCTBa 3APABOOXPAHEHUSI U COLMAIBHOTO pa3BuTusa Poccuiickoin denepanuu OT
11.04.2012 Ne 3381 «O06 yrBepknenun EquHoro kxBanmpuKanoOHHOTO CIPABOYHUKA JOKHOCTEH
PYKOBOAMTENCH, CICHHAINCTOB M CIyXamux, pasfaen "KBamuduxanmoHHbIE XapaKTEPUCTUKH
JOJDKHOCTEH pabOTHUKOB TOCYapCTBEHHBIX apXUBOB,

7.2. Ilepeuens pecypcos uHghopmayuoHHo-meneKOMMYHUKAUUOHKOU cemu «Anmepnem).

ApxuB Poccuiickoii akagemun Hayk [DIeKTpOHHBIN pecypc]: [caliT coolIiecTBa akajeM. apXUBUCTOB].
— DnekTpoH. paH. — M., cop. 2012. — Pexxum mocryna: http://www.arran.ru, cBoOOIHBIN — 3ari. ¢
JKpaHa.

Apxussl Poccun [Dnextponnsiit pecypc]: [lopran / denep. apx. areHTCTBO. — DIEKTPOH. AaH. — M.,
[2001-2017]. — Pexum goctyna: http://www.rusarchives.ru/, cBo00IHBIN — 3ari. ¢ 3KpaHa.
l'ocynapctBennblii apxuB Poccuiickoit @enepauuu [DnexTpoHHbIH pecypc]: OduuuanbHbIA cait
®denepanbHOr0 Ka3eHHOro yupexaeHus «l'ocymapcTBeHHbli apxuB Poccuiickoit ®epepanum». —

OnextpoH. aaH. — [b.m., 2012]. — Pexum goctyna: http://statearchive.ru/, ceoGonubiii — 3ari. ¢
JKpaHa.

«Munoun Poccun. OdunnanbHblii caifiT». - Pesxxum nocryna: http://minfin.ru/, cBo60aHbIIA.

Harmmr apxuB: skcniepTHOE COOOIIECTBO. [DNEKTPOHHBIN pecypc]|. — DAeKTpoH. naH. — M., cop. 2014-
2017. — Pexxum nocrymna: http://naar.ru//, cBo60aHbIH

«OdunnanbHpI WHTEPHET-NIOPTAI MPaBOBOI1 uHpopManum. - Pexxum
JIOCTYTa: WWW.Pravo.gov.ru, CBOOO/IHBIH.

«OdunuanbHpii  cait MunHdKOHOMpa3BuTUss P®y». - Pexum npocryma: http://economy.gov.ru/,

CBOOOHBIM.



«Odummanpaeiii caiitT HanmoHanmpHOW acconuanuy yrpaBieHUsS TNpoeKTamMu». Pexum noctyma:
http://www.sovnet.ru/, cBOOOIHBIA.

«ITopran rocmporpamm Poccuiickoit ®eneparmu». — Pexum gocryma: http://programs.gov.ru/,
CBOOO/THBIN.

Locmyn 6 OBC:

- JIAHb Jlocosop c¢ OO0 «H30amenvcmeo Jlanvy Peocum oocmyna www.e.lanbook.com
Heoepanuuennwiti 0ocmyn 0714 3ape2ucmpuposanHulx noib3o8amerell

- DBC KOPAHT, Pexcum odocmyna www.biblio-online.ru Heoepanuuennviii  docmyn 0ns
3ape2ucmpupo8aHtvlx noIb306amenel

- 000 HOF Pesxcum oocmyna www.eLIBRARY.ru  Heoepanuuennviti  oocmyn 01
3ape2ucmpupo8aHtvlx noIb306amenel

8. METOJAUYECKHUE YKA3AHUS 1O OCBOEHUIO JUCHUIIJIMHBI (MOAY JISI)
8.1. IInanvl cemunapckux 3anamuii

Tema 1(2 4u.) Cucrema opranu3anuu ynpapJjieHHs apXuBHbIM J1ejioM B Poccun
Bormpocs! 1i1st 00Ccyx1eHus:
1. Ilpenmer W 3amayu JUCUUIUIMHBI «yIpaBiICHUE APXUBHBIM JEJIOM M 3KOHOMHKA XpaHEHUs
apXMBHBIX JJOKYMEHTOBY.
2. OCHOBHbIE HCTOUHUKH U HHTEPHET-PECYPCHI 110 TUCLUIIINHE.
3. T'ocynapcTBeHHbIE U MYHUIIUIIAIbHBIE OPTaHbl YIIPABICHHS ApXUBHBIM JIEJIOM: MECTO B CUCTEME
YIIpaBICHHUSL.
4. TocynapcTBeHHbIE, MYHHMLUNAJIbHBIE, HErOCYJapCTBEHHbIE apXUBBl: MECTO B CHCTEME
YIIpaBICHHUS.

Cnucoxk nutepaTypsl:

I'paxxnanckuii koneke Poccuiickoit @eneparnun: 4. 1-4: [oduw. Tekct: Texct Konekca npuBoautcs

no cocrosinuio Ha 21 suB. 2008 1.]. — M.: Omera-JI, 2008. — 665 c. — (Koaekcol Poccuiickoit
denepanyn).

Konexc Poccuiickoit @enepannu 006 aMUHACTPATUBHBIX IpaBoHapymeHusax: ot 30.12.2001

Ne 195-@3: (pen. ot 01.05.2017) // Koncynbrantllntoc. Bepcus IIpod [DnexkrponHslit pecypc].

— DnexTpoH. gaH. — M., cop. 1997-2018. — Pexum nocryna: http:// www.consultant.ru.
®epnepanbubiii 3akoH 0T 6 OKkTsI0pss 2003 1. N 131-®3 «OO6 0o0OmMX MPUHIUIMAX OpPraHU3AINH
MecTHOro camoympaBineHuss B Poccmiickoit  ®epepaumm» (pen. ot 03.04.2017) //
Koncynprantllntoc. Bepcus Ilpod [DnextponHsiii pecypc]. — DaektpoH. naH. — M., cop. 1997-
2018. — Pexxum nocrymna: http:// www.consultant.ru.

®enepanpubiii 3akoH o1 22.10.2004 No 125-®3 «O6 apxuBHOM 1nene B Poccuiickoit
Oeneparun» (o1 11.06.2021 Ne 170-D3) // OdpuunanbHbI HHTEPHET-MOPTAI MPABOBOI

nHpopmanuu. ['ocynapcTBeHHas cucTemMa MpaBoBoW MH(OpMaIuu. [IIEKTPOHHBIA pecypc]. —
OnekTpoH. aaH. — M., cop. 2018. — Pexxum nocrymna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077

Vka3 IIpe3unenta PO ot 22.06.2016 N 293 «Bonpocs! denepanbHOro apxuBHOTO areHTCTBa»

// TapaHT [DneKTpoHHBIA pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexum mocrymna:
Bonpockl @efepanbHOro apXUBHOIO areHTCTBA (pravo.gov.ru)

[locranoBnenue IlpaButenscrBa Poccuiickoit ®enepaunn ot 15.03.1999 Ne 283 «O
dbenepalbHBIX  TOCYAApCTBEHHBIX apxuBax» // OdunuanpHeli HHTEPHET-TIOPTAT  MPABOBOM
uHpopmanuu. l'ocymapcTBeHHass cUCTeMa IpaBOBOM HHQpOpMauuu. [DIeKTpoHHBIH pecypc]. —
DnekTpoH. nan. — M., cop. 2018. — Pexum noctyna: [Tocranosnenue [pasurenscrea PO ot 15.03.1999
N 283 "O denepanpubix rocynapcTBeHHbIX apxuBax' | TAPAHT (garant.ru)

3akoH «O0 apxuBHOM Jnene B CBepanmoBckon obmactu» (B pemakmuu ot 23.05.2011) / OdunuansHbrii
UHTEpHET-NIopTal MpaBoBoi HH(popManuu. l'ocymapcTBeHHass CUCTeMa IPaBOBOM HH(OpMAIIHH.
[OnexkTpoHHBIA pecypc]. — OnekrpoH. paH. — M., cop. 2018. — Pexum pgocrymna:
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10




[Ipukaz MuHuCTEpCcTBA KYJIBTYpbl M MAacCOBBIX KOMMYHHMKaui Poccuiickoir ®enepauuu OT
18.01.2007 N 19 «O6 yrBepxnenun [IpaBun opraHu3alMi XpaHEHUs, KOMIUIEKTOBAHH, y4yeTa U
WCIIOJIB30BaHUs JTOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®enmeparuu U ApYruxX apXUBHBIX
JIOKYMEHTOB TOCYJapCTBEHHBIX U MYHUIUTIATBHBIX apXuBax, MYy3eaXHU
OubimoTekax, opraHuzanusax Poccuiickoil akamemMun Hayk 3apeructpupoBaH MwunHioctoM Poccun
6.03.2007. Perucrpammonnsiii N 9059 // OdpunuanbHbii HHTEPHET-MOPTA MPABOBONW HWH(OpPMAIIHH.
['ocymapcTBeHHast cucTeMa MPaBOBOM MH(pOpMaNMH. [DIEKTPOHHBIN pecypc]. — DIEKTpOH. JaH. —
M., cop. 2017. — Pexum J0CTyTa:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%EDY%EE%ES+%E4%ES%EB%EE

[Tpuka3z MunuctepctBa KynbTypsl PO ot 31.03.2015 N 526 «O06 yTBepxIeHUU MPaBUII OpraHU3aALUH
XpaHEHHs, KOMIUIEKTOBaHUA, y4€Ta U MCIONB30BaHMUSA JTOKYMEHTOB ApxuBHOro (onma Poccuiickoii
denepanyu U Ipyrux apXMBHBIX JTOKYMEHTOB B OpraHax rocyJapCTBEHHOM BIIACTH, OPraHax MECTHOIO
caMOyTIpaBJICHHUs U opraHu3anusax» // I'apanT [DneKTpoHHBINH pecypc]. — DIeKTpoH. naH. — M., cop.
2018. — Pexxum mocryma: http://ivo.garant.ru/#/document/71183090/paragraph/1:1.

OcHosnas

ApxuBoBenieHHE (TEOPHs U METOIMKA): yueOHuK 1 By30B / E.B. Anekceena, JI.II. AdanacreBa, E.M.

bypoga; nox pen. E.M.bypoBoii. — 2-e u3a., non. — M.: Tepmuka, 2016. — 648 c.

Koznos B.II. ApxuBHas cmyx6a Poccunm u poccuiickas rocyaapcTBeHHOCTh: ombIT 90 mer / B.IL

Ko3znos // CnyuM BEYHOCTH: UCT.JIOK. BBICTaBKa, mocBsmeHHas 90-netuto ['oc. apx. ciyx0s1 Poccun,

Beict. 3an denep. roc. apx., 28 mas — 13 uronsg 2008 r. / M-Bo kynbTypsl Poc. @enepanuu, Dexep.

apx. areHTcTBo. — M.: JIpeBnexpanmiuine, 2008. — C. 11-23.

LononnumenvHas

bonnapesa T.M. Coser no apxuBHOMY neny npu DenepanbHoM apxuBHoM areHTcTBe / T.U. BoHnmapesa

// OredectBenHble apxuBbl. — 2006. — Ne 5. — C. 128-129.

Uckpa W.P. HoBropojackuii pervoHadbHBI apXWB: TPH TOoJa HA PBIHKE IUIATHBIX yciuyr //

OreuectBeHHble apxuBbl. — 2018. — No 1. — C. 28- 32.

Kuunrnna H.C. OcymecTBieHre TOCYAapCTBEHHOTO KOHTPOJISI 3a COOJIOJIEHUEM apXHUBHOTO

3aKOHOJIATeNLCTBA YTIpaBieHueM apxuBamMu CBepIiioBcKoil obmactu // OTeyecTBEHHBIE apXHBBI. —

2016. — Ne 2. — C. 11-16.

Pomammn U.E. OcHoBHBIE Tp00IeMbl B3aUMOCHCTBUS C TOCYAAPCTBEHHBIMU apXUBaMH IIPH Tepeiaue

JIOKYMEHTOB Ha XpaHEHHWE B COBPEMEHHBIX YCJOBHSAX // Hamr apxuB: 3KCIEepTHOE COOOIIECTBO.

[OnexTpoHHBIM pecypc]. — OunekTpoH. gaH. — M., cop. 2014-2017. — Pexum pocryna:
http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi- arkhivami/

Poccuiickoe o0miecTBo ncTOpHKOB-apXUBUCTOB, 1990-2000. / aBT. n coct. M.B. Creranues. — M.:

POUA, 2000. — 167 c.

Cnpasounsie u uHhopmayuoHuvie U30aHus

ApxuBHBIE JOKYMEHTHl B OuOnmorekax u my3esx Poccuiickoit deneparuu: cnpaBouHuk / Beepoc.
Hayy.-hCCJEN. UH-T JTOKyMEHTO BEICHMs M apX. Jena; [oTB. cocT.: 1.B. Bonkosa, B.I'. Jlapuna, H.W.
XumuHa]. — M.: 3Benns, 2003. — 623 c. 2. ApxuBel Poccuu: MockBa u Cankt- IlerepOypr:
CIpaBOYHUK-0003peHre u Oubnuorp. ykas. / Mcr-apx. un-t Poc. roc. I'ymanurapuoro yn-ra (MAU
PITY) [u np.]; rn. pen. B.IL. Koznog, I1.K. I'pumcten; ots. coct. JI.B. Pemyno. — Pyc. uzn. — M.:
Apxeorp. uenrp, 1997. — 1070 c.

Ilepeuens pecypcoé ungopmayuonHo-meneKoMMyHUKAYUOHHoU cemu « Mnmepnemny.

ApxuB Poccuiickoii akagemun Hayk [DIEeKTpOHHBIN pecypc]: [caliT coolIiecTBa akajaeM. apXUBUCTOB].
— DnekTpoH. paH. — M., cop. 2012. — Pexxum mocryna: http://www.arran.ru, cBoOOIHBIN — 3ari. ¢
JKpaHa.

Apxusbl Poccun [Dnextponnsiit pecypce]: [lopran / denep. apX. areHTCTBO. — DIEKTPOH. JaH. — M.,
[2001-2017]. — Pexxum moctyma: http://www.rusarchives.ru/, cBoOoaHbBIN — 3ari. ¢ SKkpaHa.
I'ocynapctBennsiii apxuB Poccuiickoit @enepanun [DnekTpoHHBINH pecypc]: OdurnuanbHbIA CalT
®denepanbHOro KazeHHOro yupexzacHus «l'ocynapctBeHHbl apxuB Poccuiickon ®Pepepauum». —



OnektpoH. aaH. — [b.m., 2012]. — Pexwum moctyma: http://statearchive.ru/, cBobogHbIii — 3ari. ¢

JKpaHa.
«Mundun Poccun. Odunmanbapiii caidT». - Pesxxum noctyna: http://minfin.ru/, cBoO60HBIHA.

Ham apxuB: skcriepTHOE COOOIIECTBO. [DNEKTPOHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2014-
2017. — Pexxum moctyma: http://naar.ru//, cBoO0AHBIN

«O¢dunmanbHbIi UHTEPHET-NIOPTAJl  NPAaBOBOU uHpOpMALIUN. - Pexum
JOCTYTa: WWW.Pravo.gov.ru, CBOOO/IHBIH.

«Odunmaneueiii  cailtt MundkoHOMpasButus P®d». - Pexum pocrtyma: http://economy.gov.ru/,
CBOOOIHBII.

«O¢unmaneueiii cailT HaunoHanmbHON acconuanuy yOpaBleHUS MpoeKTamMu». Pexxum goctyna:
http://www.sovnet.ru/, cBOOOTHBIH.

«[Topran rocmporpamm Poccuiickoii @Denepanmm». — Pexum goctryna: http://programs.gov.ru/,
CBOOOIHBII.

Tema 2 (24.) MexaHU3MBbI rOCYyIaPCTBEHHOI0 YIIPABJIEHUSI XPAHEHNEM JTOKYMEHTOB
Bomnpocs! 11t 06cyKaeHus:

1. Tlopsmok nmpoxoxxaeHus ¢enepalbHbIX 3aKOHOB IO BOIIPOCAM apXUBHOTO JIeNa B
IN'ocynapcreennoit [lyme Poccuiickoit denepaiiuy B COOTBETCTBUHM C IEUCTBYIOIINM
Pernamentom I'ocynapcrennoii Jlymsr denepansnoro Cobpanust Poccuiickoit
deneparyu.

2. Ponpb @enepanbproro 3akoHa ot 06.10.1999 N 184-03 «O6 obmux nmpuHIMIAX
OpraHM3aIH 3aKOHOIATEeNIbHBIX (MIPEACTaBUTEIbHBIX ) U UCTIOTHUTEIBHBIX OPIaHOB
roCy/IapCTBEHHOM BiIacTu CyOBeKTOB Poccuiickoit denepanumy B OpraHu3aiu
pacripeaenenus moaHomMounii Mexay Poccuiickoit deneparuu u ee cyObeKTOB B cepe
apXMUBHOTO JIeNa.

3. VYmpaBieHust apXUBHBIMH JOKYMEHTaMHU TEPPUTOPUATILHBIX (PeiepaibHbIX OPTaHOB B
cyowsekTax Poccuiickoit deneparun: 0COOCHHOCTH OpraHU3aIliH.

Cnucok nurepaTyphl:
®epnepanbubiii 3akoH 0T 6 OKkTsIOpss 2003 1. N 131-®3 «OO6 0o0mmMX NPUHIUIAX OpPraHU3ANH
MecTHOTO camoymnpaBieHusi B Poccuiickorr  ®enepamun» (pen. ot 03.04.2017) //
Koncynpsrantllnroc. Bepcus [Ipod [DnexTponHsbIi pecypc]. — DnekTpoH. gan. — M., cop. 1997-
2017. — Pexxum noctyma: http:// www.consultant.ru.
Oenepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit
Oenepanun» (pen. ot 23.05.2016) // OdurnmanbHbId HHTEPHET-TIOPTAT IPABOBOM MH(POPMAIIUH.
locynapcTBeHHast cucrema MpaBoBOM MHGpoOpManuu. [DIEKTPOHHBIA pecypc]. — DIEKTpOoH.
naH. — M., cop. 2018. — Pexum noctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077
Vka3 [Ipesunenta PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE»  //
I"apanT [DnexkTponHsIi pecypc]. — DnekTpoH. gad. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4
Vka3 Ilpesunenta PO ot 22.06.2016 N 293 «Bonpocs! deepalbHOr0 apXUBHOTO ar€HTCTBA»
// TapanT [DneKkTpoHHBIA pecypc]|. — DnekTpoH. gan. — M., cop. 2017. — Pexum poctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.
[TocranoBnenue IlpaBurenbctBa Poccuiickoii ®epepanmu ot 15.03.1999 Ne 283 «O
denepanbHBIX TOCYJApCTBEHHBIX apxuBax» // OdQuUIMaIbHBI HWHTEpHET-OpPTal  MPaBOBOM
uHopmaruu. ['ocymapcTBeHHas cucTeMa MPaBOBOM HMH(pOpManuu. [DISKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum nocryna: [ocranosnenue Ipasurenscrsa PO or 15.03.1999
N 283 "O denepanpubix rocyaapcrseHubix apxusax” | TAPAHT (garant.ru)
O6 apxuBHOM Jnene B MockoBckoil obmactu: 3akoH MockoBckoit obmactu ot 25.05.2007
Ne 65/2007-03 // ExxenneBubie HoBocTH. I[ToamockoBbe. — 2007. — 02 uron. (Ne 97).
3akoH «O0 apxuBHOM nene B CepanoBckoi obmactu» (B pemakumu ot 23.05.2011) //
OdunmanpHBIN HHTEPHET-TIOPTAN TPaBOBOM MHGopManuu. ['ocygapcTBeHHas! CUCTEMA IIPABOBOM
uHpopManuu. [DNeKTpOHHBIH pecypc]. — DnekTpoH. aaH. — M., cop. 2017.— Pexum
JOCTyMa:




http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

Jononnumenvhuie

IIpuka3z MuHucTEpCTBA KYJIBTYpPBl U MAaCCOBBIX KOMMYHUKauil Poccuiickoi @eaepanuu ot
18.01.2007 N 19 «O0 yrBepxknenuun [IpaBui opranu3aniy XpaHeHUs, KOMIUIEKTOBaHUS, ydeTa 1
UCTIOJIb30BaHUs TOKyMeHTOB ApxuBHOro (onna Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JIOKyMEHTOB TOCYJapCTBEHHBIX M MYHUIMMNAJIbHBIX apXWBaX, My3esX U Oubinorekax,
opranuszanusax Poccuiickoil akagemuu Hayk 3apeructpupoBaH MuntoctoMm Poccun 6.03.2007.
Peructparmmonnsiii N 9059 // OdunmanbHbIi HHTEPHET-TIOPTA TPABOBOM HWH(OpMAaIUU.
locynapcTBeHHast cucrema MpaBoBO MHGpOpManuu. [DJIEKTPOHHBIA pecypc]. — DIEKTpOoH.
naH. — M., cop. 2017. — Pexum goctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%ED%EE%ES+%E4%ES%EB%EE

[Ipukaz MunuctepctBa KyiabTypbl P® ot 31.03.2015 N 526 «0O0 yTBepXIeHUU TIPABUI
OpraHM3alMi XpaHEHUs, KOMIUIEKTOBAHMS, y4yé€Ta M HCIIOJIb30BaHMS JTOKYMEHTOB ApPXUBHOIO
donga Poccuiickoit deaepaninn U IPyrux apXWBHBIX JOKYMEHTOB B OpraHax TOCYIapCTBEHHOU
BJIACTH, OPraHaX MECTHOTO CAMOYIPABICHHS M OpraHu3auusx» // I'apanT [DneKTpoHHBINH pecypc].
— DJIEKTPOH. JIaH. — M., cop. 2017. — Pexum JIOCTyma:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1.

Jlumepamypa

Ocnoenas:
AnekceeBa E.B. Opranuzanms apxuHoro ¢ponma Poccuiickoit Deaepannn: pernoHaAIbHBIC apXUBbI
U MyHHnunaibHele apxuBbl / E.B. AunekceeBa / lenonpouszBoactso. — 2010. —Ne 1.
— C. 95-105.

ApxuBoBeJnieHHE (Teopusi U METOJMKa): yueOHuK i By3oB / E.B. Anekceesa, JI.II. Adanaceesa,
E.M. bypoga; nox pen. E.M.bypoBoit. — 2-e u3a., non. — M.: Tepmuka, 2016. — 648 c.

Aptuzo A.H. [lepenava rocynapcTBeHHBIX TOJTHOMOUYNH B chepe apxuBHOTO Aena / A.H. ApTuzos
/I OtreuectBenHble apxuBbl. — 2008. — Ne 6. — C. 23-29.

benoa C.M. AaMMHHMCTpaTHMBHO-IIPABOBOE pETYJIMPOBAHHWE apXMBHOIO Jena B Poccuiickoit
Oenepanun: yued. mocodbue / C.U. benosa; Capart. ropun. un-t. — Caparos, 1999. — 68 c.
Bonnapesa T.M. PocapxuBareHTCTBO B KOHTEKCTe aqMuHUCTpaTuBHON pedpopmel / T.W. bonnapesa
/I OteuectBeHHbIe apXuBBL. — 2004. — Ne 4. — C. 4-6.

Kanyctun A.A. B3auMmopelicTBHE TOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX apXUBOB — 3aJIOT
COXpaHEHHUs €IUHBIX oTpacieBbiXx mpuHOHIOB / A.A. Kamyctun // OTedecTBEHHBIE apXWUBBI. —
2006. — Ne 6. — C. 32-44.

Koznos B.I1. ApxuBHas ciyx06a Poccun u poccuiickas rocynapctBeHHOCTh: onbIT 90 et / B.II.
KoznoB // CiayxuM BEYHOCTH: HCT.JJOK. BBICTaBKa, MocBsmieHHass 90-metuio ['oc. apX. cCiryxOb
Poccun, Beict. 3am ¢enep. roc. apx., 28 mas — 13 wurons 2008 r. / M-Bo kynbTypsl Poc.
®enepanun, Denep. apx. areHTcTBO. — M..: JIpeBnexpanmnuiie, 2008. — C. 11-23.

Jlapun M.B., PomanoBa E.A. O moArotoBke HOBBIX MNpaBWJI PabOTHl TOCYAApPCTBEHHBIX W
MYHHUITUIIATBHBIX apXWBOB, MY3€€B, OMOJMOTEK W Hay4HbIX opraHuzamnuii// OTeuecTBEHHBIC
apxuBbl. — 2017. — Ne 1. — C. 3- 8.

Jlapua M.B., HaymoB O.B. O IlpaBunax pabOThl C apXUBHBIMH JOKYMEHTAMH B OpraHax
roCy/IapCTBEHHOW BJIACTH, MECTHOT'O CaMOYIIpaBiIeHUsI U opranu3anusx// OTeyecTBeHHbIE apXUBBHI.
—2015. —Ne 5. —C. 3-9

Lononnumenvhas:
HUrorm 2016 roma: mo wMarepuajgamM pacIIUPEHHOTO 3acedaHusi Kojuierun PocapxuBa //
OreuectBeHHbIe apxuBbl. — 2017. — Ne 2. — C. 3- 15.
Kuunrnna H.C. OcymecTBieHne TOCYAapCTBEHHOTO KOHTPOJS 3a COONIOJEHHWEM apXHWBHOTO
3aKOHOJIaTeILCTBA YTpaBiieHneM apxuBamu CBeputoBcKOi obmacTu // OTeUecTBEHHBIC APXHBHI.
—2016. — Ne 2. — C. 11-16.
KoznoB B. Apxusnas peBomorus B Poccun (1991-1996) / B. Koznos, O. JlokteBa // CBoOoHAs
MbICTb. — 1997. — Ne 1. — C. 113-121; No 2. — C. 115-124; Ne 4. — C. 116-128.
KpacuoB B. Ilonoxxenne 006 apxuBe: mpaBoBoii craryc / B. KpacuoB / Cnyxba kampoB u



nepcoHan. — 2010. — Ne 3. — C. 95-97.
Pamazamsunu I'.P. O6 u3aepkkax HOpMOTBOPUECTBA PETMOHATBHBIX apXWBHBIX YIIPABICHUN
// OtedectBeHHbIe apxuBbl. — 2015. — No 6. — C. 131-134.
Pomamuu W.E. OcHoBHBIE NpoOJieMbl B3aUMOJEHCTBUSI C TOCYJapCTBEHHBIMH apXHWBaMHU TpHU
nepeaaye JOKYMEHTOB Ha XpaHEHHE B COBPEMEHHBIX ycioBusax // Hamr apxuB: skcmepTHOe

COOOIIIECTBO. [DIEKTpOHHBIN pecypc]. — OnektpoH. maHn. — M., cop. 2014-2017. — Pexum
A0CTymna: OCHOBHBIE HDO6JICMBI BSaHMO,Z[efICTBI/IH C TOCYAAPCTBCHHBIMU apXHMBAMU IPU MIE€pcaaduc
AJOKYMCHTOB Ha XpPAHCHHUC B COBPEMCHHLIX VYCJIOBHUAX - Cratpon 00 APXUBHOM  ACJIC,

JOKYMEHTO000pOTE, Ie0nponu3BoCTBe - [lopTan 0 JOKyMeHTax naar.ru

Casuenko A.B. Ilopsmok mpoBeneHust U pe3yinbTaThl TPOBEPKH UCIIOTHEHHUS 3aKOHOIATEIbCTBA 00
apXUBHOM Jiesie Ha TeppuTopun Jlennnrpaackoi obnactu / OteuecTBeHHble apxuBbl. — 2016, —
Ne 2. —C.27-31.

Ckopouknna I'.B. PabGora ympaBnenuss nenamu IlpaButensctBa CaparoBckoil o0jactu 10
KOHTPOJIIO 3a COOJIIOJICHHEM 3aKOHOJIaTeIhCTBa 00 apXWBHOM nefie // OTedecTBEHHBIE apXUBHI.
—2016. — Ne 2. — C. 17-21.

VYnpasinenue B apxuBHoMm jgene. denepanbHble, pernoHaIbHbIE U MYHUIUNAIbHBIE APXUBBI
ApXMBHCT Kak TOCyJIapCTBEHHBIN ciykaluil: Martepuansl MexXIyHap. ceMuHapa, 21-23 mapra
1995 r., Mocksa / [Coct., obm. pen. u npeaucia. M.II. Bo6suteBoii]. — M.: T'oc. apx. cmyx0a
Poccun: PUODA, 1995. — 174 c.

Xpombix JI.b. KoHTponb 3a coOmrofeHHMeM 3aKOHOAATENbCTBA B cdepe apXMBHOrO jeia B
benropoackoii o6iactu // OtedectBeHHbIe apXuBbl. — 2016. — Ne 2. — C. 22-24,

UYepemrnss A.I. Kpusuc apxuBoB TOXIecTBeH Kpusucy paemokpartuu / A.I'. Uepemns //
OreuectBeHHble apxuBbl. — 2006. — Ne 1. — C. 11-17.

Cnpasounvie u ungopmayuonHvie U30aHus

ApxuBHBIE TOKYMEHTHI B Onbnuorekax u myseax Poccuiickoit @eneparun: cpaBouyHuk / Beepoc.
Hay4.-uCCJIe/l. UH-T IOKYMEHTO BEeAEHUs M apX. nena; [oTB. cocT.. M.B. Bonkosa, B.I'. Jlapuna,
H.W. Xumuna]. — M.: 3Benbs, 2003. — 623 c. 2. Apxussl Poccuu: Mocksa u Caskr- [lerepOypr:
CIIpaBOYHMK-0003peHue u oubmuorp. ykas. / Mcr-apx. un-t Poc. roc. I'ymanutapaoro yu-tra (MAU
PITY) [u np.]; r. pen. B.IL. Koznos, I[1.K. I'pumcren; ots. coct. JI.B. Penyno. — Pyc. uzn. — M.:
Apxeorp. nentp, 1997. — 1070 c.

Karanor nu4nHbIX apXuWBHBIX (DOHJOB OTEUECTBEHHBIX MCTOPUKOB / Poc. akam. Hayk, Apxeorp.
komuc.; [oTB. pea. C.O. llImunr]. — M.: YPCC, 2001-2007. — Bemm. 1: XVII Bex. — 2001. —
365, [3] c.; Bein. 2: IlepBas nonoBuna XIX Bexa. — 2007. — 718 c.enepanbHble apxuBbl Poccun u
WX HAyYHO-CIPABOYHBIN ammapar: KpaTKuid cripaBouHUK / ['oc. apx. ciyx6a Poccun; mox pex. B.I1.
Ko3znosa; [Coct. O.}O. Hexxnanosa]. — M.: [0. u.], 1994. — 114 c.

Ilepeuens pecypcos ungopmayuoHHo-meneKoMmMyHUKayuoHHou cemu « inmepremy

ApxuB Poccuiickoif akamemMuu Hayk [DIEKTpOHHBIA pecypc]: [caliT coolmiecTBa aKaaeM.
apXMBUCTOB|. — OnekTpoH. maH. — M., cop. 2012. — Pexwum noctyma: http://www.arran.ru,
CBOOOJHBIN — 3ari. ¢ 3KpaHa.

Apxussl Poccun [Dnextponnsiit pecypc]: [lopran / denep. apx. areHTCTBO. — DIEKTPOH. aH. —
M., [2001-2017]. — Pexxum moctyma: http://www.rusarchives.ru/, cBo00aHBINN — 3ari. ¢ 3KpaHa.
['ocynapcrBennsiii apxuB Poccutickoit ®@enepanuu [DnexkTpoHHblid pecype]: OdunmanbHbIi CalT
®denepanbHOro Ka3zeHHOro yupexaeHus «locynapctBeHHbI apxuB Pocculickoit denepanuny». —
OnektpoH. naH. — [b.m., 2012]. — Pexxum mocryna: http://statearchive.ru/, ceo6omubIii — 3ari. ¢

JKpaHa.
Hamm apxuB: skcnepTHOE COOOIIECTBO. [DNEKTPOHHBIN pecypc]|. — DnekTpoH. maH. — M., cop.
2014-2017. — Pexum gocryna: http://naar.ru//, cBoOOIHBII

«OdunuanbHpIi  WHTEPHET-TIOPTAN  NpaBoBoM  wHpoOpMamuu». - Pexxum  jmocryma:

WWW.pravo.gov.ru, CBOOOTHBIH.

«[Topran rocmporpamm Poccuiickoit ®deneparun». — Pexum goctyma: http://programs.gov.ru/,
CBOOOIHBIIA.

Poccuiickuil TocyaapCTBEHHBIN UCTOPUYECKUN apXUB [ DJIEKTPOHHBIA pecypc]. — DJIEKTPOH. JaH.



— CII6., [2017]. — Pexxum noctyna: http://www.fgurgia.ru, cBoO01HBIN — 3ari. ¢ dKpaHa.

Tema 3. (4 4.) OcHOBHBIE (POPMBI FOCYIAPCTBEHHOI'0 YIIPABJIEHUS XPAHEHHEM JOKYMEHTOB
Bomnpocs! 11t 06cyxaeHus:

1. Tpex3BeHHas cucTeMa ynpaBiieHUs apxuBaMmu B Poccum B cooTBercTBUU ¢ DenepalbHbIM
3akoHOM 0T 22.10.2004 1. Ne 125-®3 «O06 apxuBHOM zene B Poccuiickoit @enepanum.

2. OcHOBBI (pMHAHCOBOTO M MaTEpPHAIBLHO-TEXHUYECKOT0 OOECIeUCHHs XPAaHEHHs apXUBHBIX
JNOKYMEHTOB. IIpaBo rocynapCTBEHHBIX apXMBOB OCYILIECTBIATH MPUHOCALIYIO IOXO
JESITEIbHOCTb.

3. Kopmyc npaBui paboTsl, 0011€0053aTeNbHBIX HOPMATUBHBIX JIOKYMEHTOB, PETyIUPYIOIIUX
BCE CTOPOHBI JEATENBHOCTU T'OCYAAPCTBEHHBIX, MYHHLIUIIAJbHBIX U HETOCYNAPCTBEHHBIX
apXMBOB.

4. CucreMa OKa3aHUs DJIEKTPOHHBIX I'OCYAAPCTBEHHBIX YCIYT B cepe apXHBHOTO
Jena.

CHuCOK JIUTepaTyphl:

®epnepanbubiii 3akoH 0T 6 OkTsI0ps 2003 1. N 131-®3 «OO6 0o0mMX MPUHIUIMAX OpPraHU3ANH
MecTHOro camoympaBineHuss B Poccumiickoit  ®epepaumm» (pen. ot 03.04.2017) //
Koncynprantllntoc. Bepcus Ilpod [DnextponHsiii pecypc]. — DnekTtpoH. naH. — M., cop. 1997-
2017. — Pexxum nocrymna: http:// www.consultant.ru.

Vka3 [Ipesunenra PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE» //
I"apanT [DnexkTponHsIi pecypc]. — DnekTpoH. gaH. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 IIpe3unenta PO ot 22.06.2016 N 293 «Bonpocs! denepanbHOro apXuBHOTO areéHTCTBA»

/I TapaHT [DneKTpoHHBIA pecypc]. — DaekTpoH. gaH. — M., cop. 2017. — Pexum nocrymna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.



[TocranoBnenue IlpaBurenbctBa Poccuiickoir  @Penepanuu ot 15.03.1999 Ne 283 «O
denepanbHBIX TOCYJApCTBEHHBIX apxuBax» // OQuUIMaIbHBIL  HWHTEpHET-MOpPTal  MPaBOBOM
nHopmaruu. ['ocymapcTBeHHas cucTeMa MPaBOBOM HMH(pOpManuu. [DISKTPOHHBIA pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum nocryna: [ocranosnenue Ipasurenscrea PO or 15.03.1999
N 283 "O denepanpubix rocynapcrseHusix apxubax' | TAPAHT (garant.ru)

O6 apxuBHOM nene B MockoBckoil obnmactu: 3akoH MockoBckod obmactu ot 25.05.2007

Ne 65/2007-03 // ExxenneBubie HoBocTH. [ToamockoBse. — 2007. — 02 uroH. (Ne 97).

3akoH «O0 apxuBHOM Jneine B CBepuioBckoit obnactu» (B pemaknum ot 23.05.2011) //
OdunmansHBIN HHTEPHET-NIOPTAJ MPaBoBOi nHpopManuu. ['ocyjapcTBEHHAs CHCTEMa ITPaBOBOM
uHpopmaruu. [DNeKTpoHHBIH pecypc]. — DnekTpoH. maH. — M., cop. 2017.— Pexum
J0CTyna:

http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

Jononnumenvhuie
OO0 yrBepxaeHuu mnojoxeHuid «O MarepuaIbHOM CTHUMYJIHPOBAHUHM PAOOTHUKOB (enepaabHBIX
rOCy/IapCTBEHHBIX apXHUBOB», «OO0 YCIOBHSIX BBIILIATHI €KEMECSYHON HaJ0aBKU 3a CJIOXKHOCTb,
HaNpsHKEHHOCTh M BBICOKME JOCTH)KEHHUS B Tpyle paboTHHKaM (efepalbHBIX IOCyIapCTBEHHBIX
apxuBoB», «O TNpeMUpPOBaHMUM 1O pe3yabraTaM paboThl  JUPEKTOPOB  YUPEKICHUN
HENOCPEACTBEHHOT0 nounHeHust PocapxuBy»: npuka3 Pocapxusa ot 28.05.2007
Ne 26 (pen. ot 10.03.2009) // Koncynbrantllntoc. Bepcusi Ilpod [DnekrponHslit pecypc]. —
OnekTpoH. gaH. — M., cop. 1997-2012. — Pexum gocryna: http://www.consultant.ru.
O BbIIIaTaX CTUMYJHPYIOIIETO XapakTepa PYKOBOAMTEISAM IOJBEIOMCTBEHHbIX (DenepambHOMY
apXMBHOMY areHTCTBY (efepabHbIX OIO/KETHBIX YUPESKACHUH, MEPEHICIINX Ha HOBYIO CUCTEMY
omnatel Tpyaa (Bmecte ¢ «llomokeHreM O BbIIJIaTaX CTUMYJIHPYIOIIETO XapakTepa IUpeKTopam
MOABEAOMCTBEHHBIX ~ DefepallbHOMY  apXMBHOMY  areéHTCTBY  BcepocCHMHCKOro  Hay4HoO-
HCCJIEIOBATEILCKOTO MHCTUTYTa JEJIONPOU3BOJACTBA W apXuBHOro jnena u OObeAMHEHUS IO
HKCIUTyaTallil U TEXHUYECKOMY OOCIYy)KMBaHUIO (eiepajbHbIX apXUBOB»): MpHuKa3z Pocapxusa ot
10.03.2009 Ne 13 (3apeructpupoBano B Muntocte Poc. ®enepanun 27.05.2009 Ne 14009) // Poc.
ra3. — 2009. — 03 utoH. (Ne 99).
IIpuka3z MuHucTEpCTBA KYJIBTYpPBl U MAaCCOBBIX KOMMYHUKauil Poccuiickon @eaepanuu ot
18.01.2007 N 19 «O6 yrBepxnenun [IpaBun opranuzanuy XpaHeHUs, KOMIUIEKTOBAHUS, y4eTa U
HCITOJIB30BaHUs TOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoii denepanuiy 1 Ipyrux apXuBHBIX
JOKYMEHTOB TOCYIapCTBCHHBIX M MYHHMLMIAJIBHBIX apXWBaxX, My3esiX U Oulimorexax,
opranuzanusix Poccuiickoil akanemuun Hayk 3apeructpupoBaH MuntoctoM Poccuum 6.03.2007.
Perucrpaumonnsiii N 9059 // OdunumanbHblii MHTEpPHET-NOPTANI MPaBOBOM HHOpMAaLUU.
['ocymapcTBeHHast cucTeMa MPaBOBOM MHGPOPMAIMH. [DIEKTPOHHBIM pecypc]. — DIEKTpPOoH.
naH. — M., cop. 2017. — Pexum gocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%ED%EE%ES+%E4%ES%EB%EE
[Ipukaz MunnctepctBa KyiabTypbl PD ot 31.03.2015 N 526 «0O0 yTBEepXIEeHUU TIPABUI
OpraHM3alMi XpaHEHMs, KOMIUIEKTOBAHMS, y4€Ta M HCIIOJIb30BaHMS JTOKYMEHTOB ApPXUBHOIO
donga Poccuiickoit denepaniun U IPYyrux apXUBHBIX JOKYMEHTOB B OpraHax TOCYIapCTBEHHOU
BJIACTH, OPraHaX MECTHOTO CAMOYIPABICHHS M OpraHu3auusx» // I'apanT [DneKTpoHHBIN pecypc].
— DJIEKTPOH. JIaH. — M., cop. 2017. — Pexum JOCTyma:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1.
Mertonuka pacdera IITaTHOM YHCIEHHOCTH FOCY/IapCTBEHHBIX apXUBOB HA OCHOBE HOPMAaTUBOB I10
Tpyny / PocapxuB, Bcepoc. Hayd. mccien. WH-T JTOKYMEHTOBEIEHHUs M apX. aena; [cocT.. 3.B.
Bymmenesa (pyk. temsl), B.E. Co6ones, JLII. llotuna; Hay4d. pen. B.JI. CrmomHoB]. — M.: [0.
n.], 2004. — 37 c.: Tabm.
Hopwmbl Bpemenu Ha paboThI U yCIIYTH, BHINOJIHSAEMbBIE TOCY1apCTBEHHBIMU apxuBamu / Dexaep. apx.
arenrctBo (PocapxuB), Bcepoc. Hayd.-uccien. WH-T JOKYMEHTOBEACHUS U apX. Jelna



(BHUMUJA); [coct.: 3.B. bymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. [llorunal. — M.: [6.
n.], 2008. — 136 c.: Tabm.

Jlumepamypa

OcHosHnas
AnekceeBa E.B. MenemxkmenT B apxuBax (HOpMBI BpemMeHuW Ha pabotel) / E.B. Anekceesa //
HenonpouzBoactBo. — 2008. — Ne 1. — C. 93-97.
ApxuBoBejnieHre (Teopus U MeToauka): yaeOHuk mist By3oB / E.B. Anmekceena, JI.II. Adanacrena,
E.M. Bypoga; oz pen. E.M.bypoBoil. — 2-e uzn., non. — M.: Tepmuxka, 2016. — 648 c.
Aptuzo A.H. [lepenava rocynapcTBeHHBIX TOJTHOMOUYNH B chepe apxuBHOTO Aena / A.H. ApTtuzos
/I OtreuectBenHble apxuBbl. — 2008. — Ne 6. — C. 23-29.
benosa C.M. AAMUHHUCTPATUBHO-NIPABOBOE PETrYJIMPOBAHUE APXMBHOTO neina B Poccuiickoi
Oenepanun: yuebd. mocoodue / C.H. benora; Capar. ropuz. na-t. — Caparos, 1999. — 68 c.
bypoBa E.M. MapkeTuHT apXMBHBIX JOKYMEHTOB M apxuBHOW wmHpopmanuu / E.M. byposa //
Bectauk PITY. Cep. Ucropus ([loxymeHroBenenue u apxuposeneHue). — 2008. — Ne 8. — C.
104-124.

Llononnumenvnas
HUrorm 2016 roma: mo wMarepuaigamM pacIIUPEHHOTO 3acedaHusi Kojuierun PocapxuBa //
OreuectBeHHbIe apxuBbl. — 2017. — Ne 2. — C. 3- 15.
KanmeikoB C.C., Pomamun W.E., PrikoB A.B. Ilonck MexaHW3MOB B3aWMOJCUCTBUS MEXKIY
TOCydapCTBCHHBIMU, MYHUNOHIIAJIbHBIMHU n 6H3H€C-apXI/IBaMI/I HC TOJIBKO
HeoOXoauM, HO UM Bo3MOxkeH // OredecTBeHHBbIE apxuBbl. — 2014. — Ne 5. — C. 69-74.
Poccuiickoe o6mecTBo uctopukoB-apxuBucToB, 1990-2000. / aBT. u coct. M.B. Crerannes. —
M.: POUA, 2000. — 167 c.

Cnpasounvie u ungopmayuonHsle U30aHus
Enunaenii  kBanuUKAIMOHHBIA CHPABOYHHK JODKHOCTEH PYKOBOJIUTENEH, CHCIUATNCTOB U
ciyxamux // Koncynsrantllmoc. Bepcus IIpod [Dnexrponssiit pecypc]. — DnekTpoH. gaH. —
M., cop. 1997-2012. — Pexxum noctymna: http://www.consultant.ru.
Mapxkerunr uadopmarun apxuBHoro ¢onna Poccuiickoit @enepanun: (Cnpas.-mero. mocodue) /
Bcepoc. Hayu.-uccien. wH-T nokymeHToBeneHus u apx. aena; [Cocr. JI.C. Tepemenko u np.]. —
M.: BHUNJAL, 1995. — 96 c.
®denepanbHble apxuBbl Poccun M MX HaydyHO-CIPABOYHBIN ammapar: KpaTKuii cripaBovHHK / ['oc.
apx. cimyx6a Poccun; mon pexn. B.IT. Kosznosa; [Coct. O.FO. Hexxnanosa]. — M.: [6. u.], 1994, —
114 c.

Ilepeuensv pecypcos uHpopmMayuoHHO-mereKoMMYHUKAYUOHHOU cemu « Mnmepremy
Karanor «I'ocycnyru py.» [OnekTpoHHBIN pecypc]. — OneKkTpoH. aaH. — M., cop. 2014- 2018.
— Pexxum pocryma: http://gosuslugi.ru//, cBoboaHBIN

Ham apxuB: skcrepTHOE cOOOIIECTBO. [DNEKTPOHHBIA pecypc]. — DnekTpoH. maH. — M., cop.
2014-2017. — Pexwum noctyna: http://naar.ru//, cBo601HBII
«OdunmanbHbIi WHTEPHET-MIOpTaI npaBoBod wuHpoOpMmarnmuy. - Pexum mocryna:

WWW.pravo.gov.ru, CBOOOTHBIH.

«Odunuanbupiii calT MunskoHompazButust POy. - Pexxum gocryna: http://economy.gov.ru/,
CBOOOIHBII.

«OdunuanpHpiii caiiT HanmoHanpHON acconuanuyl yOpaBJICHHS MPOEKTaMH». Pexum
nocrtyna: http:// www.sovnet.ru/, cBOOOTHBIH.

Tema 4. (44) OcHOBHBIE Me€XaHU3MBbI YIIPABJIEHUS] APXUBHBIM YUpe:KIeHueM

Bormpocs! 1i1st 00¢cyx1eHus:
1. T'ocymapcTBeHHBIH W MYHHUIIMTAIBHBIA apXHUBBI KaK yUPEKJICHHs, OCOOCHHOCTH
MIPaBOBOTO MOJIOKEHUS.
2. BIoJUKETUPOBAaHUE B JAEATEIBHOCTH PA3JIMYHBIX apXUBOB (HAa NpPUMEPE OJHOTO WIIHU



HECKOJIBKUX 10 BBIOOPY 00yUaroIerocs).

3. CoBemiaTenbHble OpraHbl apXWBOB M HMX 3HAYCHHE B OpPraHU3allld YIPaBIEHYECKUX
MIPOIIECCOB.

4. IlpuHtunel  moa0Opa W PAIMOHAIBHOM PACCTAHOBKM KaJpOB TOCYJApPCTBEHHBIX H
HEroCyJapCTBEHHBIX apXHUBOB.

Cnucok nurepaTypsl:

®enepanbHblii 3aKk0H 0T 6 okTsI0pst 2003 1. N 131-D3 «O06 00mux NpUHIMIAX OPTaHU3ALH MECTHOTO
camoymnpasinenus B Poccuiickoit @eaepannm» (pen. ot 03.04.2017) // KoncynprantlLroc. Bepcus
[Tpod [DnexTponnblii pecypc]. — DaekTpoH. nan. — M., cop. 1997-2017. — Pexxum noctyma: http://
www.consultant.ru.

Va3 [Ipe3unenta PO ot 04.04.2016 N 151 «O ®enepanbHOM apXHUBHOM areHTCTBE»  //
I"apanT [DnexkTponHsIi pecypc]. — DnekTpoH. gad. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bonpockl @enepanbHOro apXMBHOTO areHTCTBa»

// TapanT [DneKkTpoHHbIH pecypc]. — DnekTpoH. 1an. — M., cop. 2017. — Pexum gocryma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[Toctanosnenue [IpaButensctBa Poccuiickoit @eaepanmu ot 15.03.1999 Ne 283 «O denepanbHbIX
roCyJIapCTBEHHBIX apxuBax» // OQuimanbHbIii HHTEPHET-TTOPTAJ TPABOBON HH(POPMAIIHH.
l'ocynapcTBeHHas cucteMa npaBoBoil HHGopMaIuy. [ DNeKTpOHHBIN pecypc]|. — DIeKTpoH. JaH. —
M., cop. 2018. — Pexxum nocryna: Iloctanosnenue Ilpasurenscrea PO ot 15.03.1999 N 283 "O
denepanbHbIX rocynapcTBeHHbIX apxuBax" | TAPAHT (garant.ru)

06 apxuBHOM J1e1e B MockoBckol obsactu: 3akoH MockoBckoit oomactu ot 25.05.2007

Ne 65/2007-O3 // ExxenneBnbie HoBoCTH. [TogmockoBbe. — 2007. — 02 uton. (Ne 97).

3akon «O06 apxuBHOM jene B CBepanoBckoit oonactu» (B penakuuu ot 23.05.2011) // Odutimanbublit
UHTEPHET-TIOPTaJ MPaBoBOil nH(popMarmu. ['ocynapcTBeHHast cucTeMa IpaBoOBOW HHPOPMALIUH.
[DneKTpoHHBIN pecypc]. — DneKTpoH. nad. — M., cop. 2017. — Pexum poctyna:
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

JHononnumenvHole

06 yTBepxaeHNH nojaoxkeHn «O MaTepuaibHOM CTUMYIHMPOBAHUN paOOTHUKOB (heepaabHbIX
roCy/IapCTBEHHBIX apXUBOBY, «O0 yCIOBUIX BBIILIATHI €KEMECSIUHOM HaI0aBKU 3a CI0XKHOCTb,
HANPSDKEHHOCTh U BHICOKHE JTOCTHIKEHUS B TPYyJle paOOTHUKAM (peiepalibHbIX TOCYIapCTBEHHBIX
apxuBOBY», «O MPEMUPOBAHUU TIO Pe3yabTaTaM padOThI TUPEKTOPOB YUPEKACHUN HEMOCPEACTBEHHOTO
noquuHeHust PocapxuBy»: npuka3 Pocapxusa ot 28.05.2007 Ne 26 (pexn. ot 10.03.2009) //
Koncynprantllntoc. Bepcus [Ipod [Dnextponnsiii pecypc]. — DaekTpoH. nan. — M., cop. 1997-2012.
— Pexxum pocryna: http://www.consultant.ru.

OO0 yTBEp>KIECHUY MPUMEPHBIX MOJIOKESHHIA O TUPEKIIUH, SKCIIEPTHO-METOIUIECKON KOMUCCUU
rOCY/IapCTBEHHOTO apXUBa, IICHTPA XpaHEHUS JOKYMEHTAIIMH PECITYONIMKH, Kpasi, 00J1acTH, TOpoaa
dbeneparbHOTO 3HAYCHHS, aBTOHOMHOW 00J1acTH, aBTOHOMHOTO OKpyra: nmpukas Pocapxusa ot 10.05.95
Ne 32 // CoopHUK 3aKOHOIATEIBLHBIX U HOPMATUBHBIX NMPABOBBIX aKTOB 00 apxuBHOM Jene / Denep.
apx.ciayx06a Poccun; mox pen. Aptuzosa A.H. — M.: [6. u.], 2002. — C. 239-243.

OO0 yTBEpKIEHUU METOAMYECKUX PEKOMEHAIIH 10 aTTeCTaIlui paOOTHUKOB apXUBHBIX OPTaHOB U
yupexaenuit: mpuka3 PocapxuBa ot 06.04.2001 Ne 25 // COopHUK 3aKOHOIATETHHBIX U HOPMATHBHBIX
MPaBOBBIX aKTOB 00 apxuBHOM Jene / Denep. apx. cimyxkba Poccuu; mox pen. Aptuzosa A.H. — M.: [0.
u.], 2002. — C. 392-406.

Vka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bonpockl denepaibHOrO apXMBHOTO areHTCTBa

// TapaHT [ DneKTpOHHBIN pecypc|. — DaekTpoH. naH. — M., cop. 2017. — Pexxum gocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[locranoBnenue IlpaBurenscrBa Poccuiickoit  ®enepaumn ot 15.03.1999 Ne 283 «O
dbenepalbHBIX TOCYAApCTBEHHBIX apxuBax» // OdunuanpHeli HHTEPHET-TIOPTAT  MPABOBOM
uHpopmanuu. l'ocymapcTBeHHass cuUCTeMa IpaBOBOM HHQpOpManuu. [DIeKTpoHHBIH pecypc]. —
OnekTpoH. nan. — M., cop. 2018. — Pexum noctyna: [Tocranosnenue [pasurenscrea PO ot 15.03.1999
N 283 "O denepanpasix rocynapcrseHubix apxubax” | TAPAHT (garant.ru)




Jlumepamypa
OCHOBHAS

AnekceeBa E.B. MeHexkMeHT B apxuBax (HOpMBbI BpeMeHu Ha padoTsl) / E.B. Anekceera //
HenonpoussoacrBo. — 2008. — Ne 1. — C. 93-97.
ApxuBoBejieHre (TEOpHUs U METOAMKa): yueOHuK 1y1s By30B / E.B. AnekceeBa, JI.I1. Adanacbena,
E.M. bypoga; nox pea. E.M.bypoBoii. — 2-e uzna., non. — M.: Tepmuka, 2016. — 648 c.
benosa C.11. AiMUHHCTPAaTUBHO-IIPaBOBOE PETYINPOBAHUE apXUBHOTO Jiena B Poccuiickoit
Oenepanun: yued. mocodue / C.U. benosa; Capart. ropun. un-t. — Caparos, 1999. — 68 c.
Byposa E.M. MapkeTuHI apXuBHBIX JOKYMEHTOB 1 apxuBHoU nHpopmanuu / E.M. byposa //
Bectauk PITY. Cep. Uctopus ([lokymentoBenenue u apxuosenenne). — 2008. — Ne 8. — C.
104-124.

ﬂOl’lOJZHumeﬂbHaﬂ

Hroru 2016 roma: mo marepuanaM paciiipeHHOTO 3aceqanus kojuieruu Pocapxuga //
OreuectBeHHble apxuBbl. — 2017. — Ne 2. — C. 3- 15.

VYmpasieHnue B apxuBHOM Jiene. DenepaibHble, pETHOHANBHBIE M MYHHUIIUTIATBLHBIC aPXUBBHI.
ApPXHUBHUCT KaK TOCYAAapPCTBEHHBIN CityKalnii: MaTepuaiabsl MeXIAyHap. ceMuHapa, 21-23 mapra
1995 ., Mocksa / [CocT., 06u1. pea. u npeauci. M.I1. bo6suieBoii]. — M.: ['oc. apx. ciyx0a
Poccun: PUODA, 1995. — 174 c.

Cnpasounvie u ungopmayuonHwle U30aHus
Enunbiii kBanuduKamoOHHBIA CIIPaBOYHUK JTOJDKHOCTEH PYKOBOIUTENCH, CIICIIMAIIMCTOB U
ciyxamux // Koncynerantllntoc. Bepcus [pod [DnekTponHslii pecypc]. — DIeKTpoH. AaH. —
M., cop. 1997-2012. — Pexxum noctymna: http://www.consultant.ru.

Mapxketunr uadopmarun apxusHoro Gonaa Poccuiickoii @enepanuu: (Crpas.-MeTO.
nocobue) / Beepoc. Hayd.-uccnen. MH-T TOKyMeHTOBeaeHus 1 apX. aena; [Cocr. JI.C.
Tepemenko u ap.]. — M.: BHUNUIA/, 1995. — 96 c.

®denepanbHble apXUBBl POCCHU M MX HayIHO-CITPABOYHBIN aIllaparT: KpaTKuii cripaBodHUK / ['oc.
apx. cayx6a Poccun; mox pen. B.I1. Kosnosa; [Coct. O.1O. HexxnanoBa]. — M.: [6. u.], 1994.
—1l4c.

Ilepeuens pecypcos uHghopmayuoHHo-meneKOMMYHUKAYUOHHOU cemu « HmepHemy
«Munoun Poccun. Odpunmansaslii cailt». - Pexxum nocryna: http://minfin.ru/, cBo60aHBbIiH.
Harmr apxuB: skcriepTHOE cO00IIECTBO. [ DIEKTPOHHBIN pecypc]. — DIeKTpoH. naH. — M., cop.
2014-2017. — Pexwum gocryna: http://naar.ru//, cBoOOIHBII
«OdunuanbHpI HHTEPHET-TIOPTAT TPABOBOM HH(MOpMAIUny. - Pexxum nocrymna:
WWW.pravo.gov.ru, CBOOOTHBIH.

«Odunuanbupiii cait Munskonompaszsutus POy. - Pexxum nocryna: http://economy.gov.ru/,
CBOOOIHBII.

«O¢unmanpueiii caidt HanmoHanbHOM acconuanuy ynpasieHHs HpoeKTamu». Pexum poctyna:
http://www.sovnet.ru/, cabOIHBbII.

Tema 5. ( 4 4) Oco0eHHOCTH IKOHOMUKHM M (PUHAHCHUPOBAHMUS APXUBHLIX YYpe:KIeHUH B
COBpPEMEHHBIX YCJIOBHAX

Bomnpocs! 11st 06cyxaeHus:
1. HoBblii cTaTyc rocy1apCTBEHHBIX apXMBOB KaK FOCY/1apCTBEHHBIX YUPEXKICHUN —
COBpPEMEHHBIE pealiu: Ka3eHHbIE, OI0/PKETHBIC, aBTOHOMHBIC YUPEIKICHHUS.
2. [IporpammHOe O1OIKETUPOBAHUE B ICATEIILHOCTH apXMBa (Ha IPUMEPE OJJHON HITH
HECKOJIBKUX MTPOTPaMM IO BEIOOPY 00y4aroIIerocs).
3. BelnosiHEHUE roCyAapCTBEHHBIMY U MYHUIIMIIAIBHBIMY aPXHUBHBIMU YUPEXKIECHUSIMH IUIATHBIX
paboT u ycIyr.



CHnucok JmTepaTyphl:

®enepanbhblii 3ak0H OT 6 OKT0ps 2003 1. N 131-D3 «O6 00umx NpuHIKIIAX OPTaHU3AIH
MECTHOTO camoymnpaniienus B Poccuiickoit @enepanuny» (pen. ot 03.04.2017) //
KoncynbsrantlIntoc. Bepcus [Ipod [DaexTponHbIi pecypc]. — DnekTpoH. 1ad. — M., cop.
1997-2017. — Pexum gocryna: http:// www.consultant.ru.

Oenepanbubiii 3akoH 0T 22.10.2004 Ne 125-®@3 «O6 apxuBHOM Jnene B Poccuiickoit
®Oenepanun» (pen. ot 23.05.2016) // OdurmanbHbId HHTEPHET-TIOPTAT TPABOBOM MH(POPMAIIUH.
lNocynapcTBeHHast cucrema MpaBoBOM MHGpoOpManuu. [DIEKTPOHHBIA pecypc]. — DIEKTpOoH.
naH. — M., cop. 2018. — Pexum poctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077

Vka3 [Ipesunenta P® ot 04.04.2016 N 151 «O deaepanbHOM apXUBHOM areHTCTBEY //
I"apanT [DnekTpoHHBI pecypc]. — DnekTpoH. nan. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

O BBIIIIATaX CTUMYIUPYIOILIETO XapaKTepa PYKOBOIUTEISM MOIBETOMCTBEHHBIX
®enepallbHOMY apXUBHOMY areHTCTBY (hefiepaibHbIX OIOIKETHBIX YUPEKACHUM,
NepenIeuX Ha HOBYIO CUCTEMY OIUIaThl Tpyaa (BMecte ¢ «[lonoxkeHrneM o BhITIaTax
CTUMYJIMPYIOLIETO XapakTepa JUPEKTOpaM MoaBe1oMCTBEHHBIX dDeneparbHOMY apXUBHOMY
areHTcTBY Beepoccuiickoro Hay4Ho-MCCIeA0BaTeIbCKOT0 MHCTUTYTA AEIOIPOU3BOCTBA U
apxuBHOTO jena 1 O0beIMHEHUs 0 IKCIUTyaTallii U TEXHHYECKOMY 00CITy>KUBAaHUIO
denepanbHBIX apxXUBOBY): mpuka3 PocapxuBa ot 10.03.2009 Ne 13 (3apeructpupoBaHo B
Mumnrocte Poc. @enepamu 27.05.2009 Ne 14009) // Poc. ra3. — 2009. — 03 uron. (Ne 99).
HopwMmeb! BpeMeHur Ha paOOThI U YCIIYTH, BBIOTHIEMbIE TOCYTaPCTBEHHBIMHU apXHBaMH /
®denep. apx. areHTcTBO (Pocapxus), Becepoc. Hay4.-uccaen. MH-T JOKYMEHTOBEACHUS U apX.
nena (BHUNIAA); [coct.: 3.B. bymmenesa (pyk. remsl), B.E. Co6ones, JI.JI. [llotuna). —
M.: [6. u.], 2008. — 136 c.: TaGm.

[Ipuka3 Pocapxusa ot 04.12.2015 N 150-x "O kBanuukamoHHBIX TPEOOBAHUSX,
MPEIbABISEMBIX TOCYJAPCTBEHHBIM IPAXKIAHCKUM ciiy:kaimuMm denepanbHOro apXuBHOTO
arentctBa" (BMecTe ¢ "JloMOTHUTEIHHBIMHI KBATU(UKAITMOHHBIMU TPeOOBaHUAMH,
npenbsaBiIsieMble K MpodeccnoOHaTbHBIM 3HAaHUSM U HaBbIKaM, HEOOXOAUMBIM JIJIst
UCTIOJIHEHUS TOJKHOCTHBIX 00513aHHOCTEH MO JOJDKHOCTSIM rOCy1apCTBEHHON TPaskIaHCKOM
ciyx0b1 DeepaabHOro apXUBHOTO areHTCTBA, C YUETOM CIeHaTU3alun
npodeccuoHanbHOM cy)ebHol aesrenbHOCTU") (3apeructpupoBaHo B MuHtocte Poccun
31.12.2015 N 40439) // KoncynbrantlImtoc. Bepcus [Ipod [DnexTponHslit pecypc]. —
OnekTpoH. gaH. — M., cop. 1997-2017. — Pexum nocryna: http:// www.consultant.ru.
ITpukas PocapxuBa ot 03.02.2016 N 16 "O Metoauke nmpoBeIcHUs] KOHKypca Ha 3aMEIIeHUE
BAaKaHTHOH JIOJDKHOCTH (heiepaibHON TOCYAapCTBEHHOM Ipa1aHCKON CITy>KOBI B
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BHUMJA/, 1995. — 96 c.
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«O¢dunumanbHbIi MHTEPHET-II0PTAl IIPaBOBOM uHpopmanum». -Pexum nocryna:
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«OdunmansHelii calT MuasKOHOMpa3BUTHS POy, - Pexxum nocryna: http://economy.gov.ru/,
CBOOOTHBIN.

«O¢unumanpuelii caiit HanimoHansHON accolMaluy ypaBiIeHus IpoeKTaMny. Pexxum gocryna:
http://www.sovnet.ru/, cBOOOTHBIN



8.2. Memoouueckue pekomenoayuu K camocmoamenbHoi padome cmyoeHmoe

Camocmosmenvhas paboma o6yyaowuxcs eKaouaem 6 cebs maxue uovl U popmul Kax:

dopma
Ne | camocToAiTeIbHOM Meroan4yeckue peKOMeHIAUMHU
padoThI
CamocrosTenbHas CamocrosTenbHas pabora MIPOBOJIUTCS c LEJBIO:
pabora CUCTEMATH3allMl M 3aKPEIUIEHUS IOJYYEHHBIX TEOPETHYECKUX

3HAHUW U MPAKTUYECKUX YMEHHUI 0Oydarolmuxcs; yriyoaeHus u

paciupeHus TEOPETUUECKHIX 3HaHUI oOyuaronmxcs;
dbopMupOBaHHUSI ~ YMEHUH  HCIOJIb30BaTh  HOPMATHBHYIO,
MPaBOBYIO, CIIPAaBOYHYIO JOKYMEHTAIUIO, y4eOHYIO U

CIELMANbHYIO  JINTEpaTypy;  pa3BUTHS  IIO3HABATEJIbHBIX
CIIOCOOHOCTEH MW aKTUBHOCTH OOYYarONIUXCS: TBOPUYECKOM
WHUIMATUBBI, CaMOCTOSITEJILHOCTH, OTBETCTBEHHOCTH,
OpPTraHU30BaHHOCTH; ¢dopmupoBanue CaMOCTOSITEIbHOCTH
MBILICHUS, CIIOCOOHOCTEH K CaMOpPa3BHUTHIO,
COBEPIICHCTBOBAHUIO M  CaMOOpraHu3aluy; (OopMHUPOBaHUS
npo¢eCcCHOHATBHBIX KOMITETEHIIHIA; Pa3BUTHIO
HCCIIEIOBATENIbCKUX YMEHUH oOydaronuxcs. DopMbl U BUABI
CaMOCTOSITENTbHOU paboThl 00yYaIOMIMXCs: YTEHHE OCHOBHOM U
JOTIOJTHUTEIBHON JUTEpaTyphl — CaMOCTOATENbHOE M3Yy4YeHHUE
MaTepuaja 10 PEKOMEHAYEMbIM JINTEPAaTypHBIM HCTOYHUKAM;
pabota ¢ OMOTMOTEUYHBIM KaTaJIOTOM, CAMOCTOSTENLHBIA 000D
HE00X0AUMOH JUTEPATYPBI; pabota co CIIOBapeM,
CIIPAaBOYHHUKOM; TIOMCK HEOOXonuMonW WH(POpPMAIMK B CETH
VHTEepHeT; KOHCIEKTHPOBAaHUE HCTOYHUKOB; pedepupoBaHue
UCTOYHHUKOB;  COCTaBJICHHE aHHOTAMH K  I[POYUTAHHBIM
JUTEPaTypHbIM MCTOYHHUKAM; COCTABJIEHHUE PELEH3UN U OT3bIBOB
Ha MPOYMTAHHBIA MaTepHall; COCTaBlieHHE 0030pa MyOauKaruit
[0 TEMe; COCTaBJIEHHE U pa3padoTKa TEPMHHOJIOTNYECKOTO
CJIOBApsl; COCTaBJIEHUE XPOHOJIOTUYECKOM TabJIUIbl; COCTaBIEHUE
oubmuorpadum (6udmuorpaduueckoil KapTOTEKH); MOJATOTOBKA K
pasnuuHbIM (hopMaM TeKylled U MPOMEKYTOUHOM aTTecTanuu (K
TECTUPOBAHUIO, KOHTPOJBbHOW paboTe, 3adery, OK3aMEHY);
BBINOJIHEHUE JIOMAIIHUX KOHTPOJBHBIX PA0OT; CAMOCTOSTEIbHOE
BBIITOJIHEHUE TMPAKTUYECKUX 3aJaHUN PENpPOJYKTUBHOTO THIIA
(OTBETHI Ha BONPOCHI, 33[a4l, TECThI; BHIMOJIHEHUE TBOPUYECKUX
3aaHuii). TeXHOIOTHs OpraHMU3aluU CAMOCTOSTEIHHON pabOTHI
o0yJaromuxcst BKIIOYAET HUCIOJIb30BaHUE HH()OPMAIIMOHHBIX U
MaTepUabHO-TEXHUYECKUX pecypcos 00pa3oBaTEeNHLHOTO
YUPEXKIEHUS: o6ubnmoTeKy C YUTAIBHBIM 3aJI0M,
YKOMIUIEKTOBAaHHYI0O B  COOTBETCTBHH C CYIIECTBYIOIIUMHU
HOpMaMHM; Y4eOHO-METOAMYECKYI0 0a3y yueOHBIX KaOMHETOB,
nabopaTtopuil U 3ana KOAM(UKAIUH;, KOMITBIOTEPHBIE KIJIACCHI C
BO3MOKHOCTBIO paboThl B ceTu MHTEpHET; ayauTopun (KiIacchl)
IUI1 KOHCYJbTALIMOHHOM JEATENbHOCTH; Y4eOHY0 M y4eOHO-




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

METOJIMYECKYI0  JIUTEepaTypy, pa3padOTaHHYI0O C  Y4eTOM
YBEJIMUYEHUS JI0JIU CAMOCTOSITENIbHOM pabOThI CTYIEHTOB, U UHBIE
METOJINYECKUE MaTepuabl. [lepen BBITIOJTHEHHEM
0oOyJaronuMHUCsd BHEAYAUTOPHON CaMOCTOSITEIIBHOM PaOOTHI
npernojaBaTesib MPOBOJUT KOHCYJIbTHUPOBAHHE MO BBIIOJHEHUIO
3a/laHus, KOTOPBII BKIJIIOYAET LI€Th 33JaHUS, €r0 COJAEp)KaHUA,
CPOKH  BBITIOJTHEHUS, OPHUEHTHPOBOYHBIA 00BEM  padoTHI,
OCHOBHBIC TpeOOBaHUS K pe3ynbTaraM pabOThl, KPUTEPHUH
OLICHKHU. Bo BpeMsI BBITTOJIHEHUS 00yJaromuMucs
BHEAYJUTOPHOU CaMOCTOSTEIILHOU paboThI u npu
HE00X0AUMOCTH IpernoiaBaTeb MOXKET IPOBOJIUTH
WHIUBUAYATbHBIE u TPYIIOBEIC KOHCYJIbTAIHH.
CamocrosrenbHas pabora MOXET OCYILIECTBIISATHCS
WMHIMBUYAIIbHO WJIN TpyNnaMud OOy4yaromMXcCsl B 3aBUCUMOCTH
OoT menu, oObeMa, KOHKPETHOW TEMaTHUKU CaMOCTOSTEIbHOU
paloThbl, YpOBHS CIIOKHOCTH, YPOBHS YMEHHH OOyYarommxcs.
KonTpo:s CaMOCTOSITEIIbHOU paboThI o0yJaromuxcs
peIyCMaTpUBACT:

— COOTHECEHHE COJEePKaHUS KOHTPOJIS C eNIIMUA 00y4eHNUS;
00BEKTHUBHOCTb KOHTPOJIS;

— BQJIHMJIHOCTb KOHTPOJS (COOTBETCTBUE MPEIbIBISIEMbIX
3aJlaHui TOMY, YTO TIPEIO0JIaraeTcs MPOBEPUTH);

— nuddepeHanmio KOHTPOJIbHO-U3MEPUTETBHBIX
MaTepHaoB.

— ®opMBI KOHTPOJIS CAMOCTOSITEIHHOU PAOOTHI:

— TPOCMOTP M TpPOBEpPKa BBIMOJHEHUS CaMOCTOSITENbHOM
paboTHI IPEToIaBaTesieM;

— OpraHM3anus CaMOIpPOBEPKH,

— B3aMMONPOBEPKM BBHINOJIHEHHOTO 3aJaHUsl B TPYIIIE,;
o0CyXJIeHHE pe3yJbTaTOB BBIMOJHEHHON paboThl Ha
3aHSATHU;

— TpOBEACHHE MHCbMEHHOTO OIPOCa;

— TpOBEICHHE YCTHOIO OMpOCa;

— oOpraHum3zaluss ¥ TpPOBEACHHE  HMHJIUBUIYaJIbHOTO
cobeceloBaHus; OpraHu3arus u MIPOBEICHHE
cobecei0BaHUS C IPYIIION;

3aIuTa OTYETOB O MPOJICITAHHON padoTe.

AHanmu3 u
KOHCIICKTUPOBAHHUE
OCHOBHOU U
JOIIOJTHUTEILHOU
JUTEPaTyPHI.

ITpu pabote c y4yeOHOI IuTEepaTypoll HEOOXOAMMO MOA00PAThH
TUTEPaTypy, HAYUUTHCS IPABHILHO €€ YUTATh, BECTH 3AITUCH.
Jnist mombopa yMtepaTypbl B OMOTHMOTEKE HCIOIB3YIOTCS
an(aBUTHBIA U CUCTEMATUYCCKUMA KaTaJIOTH.

[IpaBunbHBIE TIOHNOOP YYEOHOW JNUTEPATYPHI PEKOMEHIYETCS
npernojaBaTesieM, YUTAIOIMUM JIEKIHOHHBIN Kypc. Heobxonumas
JuTepaTypa yKazaHa B METOJIMYECKHX pa3paboTKax Mo JaHHOMY

KypcCy.




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

N3yuass wmartepuanm 1o BBIOpaHHOW JHTEparype, CIEIyeT
MEepPexXoJuTh K  CIEOYIOIIeMy  BONPOCY TOJBKO  IOCIHE
MPaBWJIBHOTO YSICHEHUS TPEbIYIIEro, ONKUChIBas Ha Oymare Bce
BBIKJIQ/IKM U BBIYHMCIICHUS (B TOM 4YHCIE T€, KOTOpPbIE B yueOHUKE
OIYIIECHbI WJIM Ha JIEKIIUU JaHbl JJI1 CAMOCTOSITEIbHOTO BBIBOIA).
Oco0oe BHUMaHHUE ClIeIyeT 00paTUTh Ha ONpPEEIeHNE OCHOBHBIX
MOHSTUH Kypca.

CtyaeHT IOJDKEH TOApOOHO pa3duparh MPUMEPHI, KOTOPHIC
MOSICHSIIOT TaKHWe OMpEACNICHUsl, U YMETh CTPOUTH aHAJIIOTUYHBIC
MpUMEpPhl  CaMOCTOSITeNNbHO. HyXHO 10OMBaThCS TOYHOTO
MIPEJICTABJICHHS O TOM, YTO H3y4aelllb.

[Tone3Hno cocTaBiATh ONMOPHBIE KOHCTIEKTHI.

[Tpu u3yyeHnn marepuayia mo y4eOHUKY MMOJIE3HO B TETpaau (Ha
CHEIHAbHO OTBEICHHBIX TOJSAX) MOTOTHATh KOHCIEKT JISKIIUH.
Tam ke cieayer oTMedaTrh BOMPOCHI, BBIACIECHHBIE CTYIACHTOM
JUTSL KOHCYJBTAIIUH C MPETOIaBaATEIICM.

BrIBOMIBI, TIONyUEHHBIC B PE3YNIbTATe M3YUYCHHS, PEKOMEHIYeTCs
B KOHCIEKTE BBIICIATh, YTOOBI OHU TMPH TEPEUYNTHIBAHUU
3aIucen JIydlle 3allOMUHAIIACH.

OnpIT MOKa3bIBa€T, YTO MHOTMM CTYAGHTaM IIOMOTaeT
COCTaBJI€HHE JIUCTa OINOPHBIX CHUTHAJOB,  COJAEPKAIIETro
BaKHEWIIIME U Hanbosee YacTo ynoTpedisieMblie MOHATHA. Takoi
JUCT TIOMOTAaeT 3allOMHUTh OCHOBHBIC IOJOXKEHUS JEKLWU, a
TaKK€ MOXET CIYKUThb IIOCTOSSHHBIM CIHPAaBOYHUKOM  JUISI
CTYJEHTA.

Pa3znuyaroT 1Ba BUJla UT€HUS: IEPBUYHOE U BTOPUYHOE.
[lepBuuHOE - 3T BHUMATENIbHOE, HETOPOIUIMBOE YTEHUE, MpHU
KOTOPOM MOKHO OCTaHOBHUTHCSI Ha TPYAHBIX MecTax. [locie Hero
HE JOJDKHO OCTaThCi HHU OJHOTO HEMOHSATHOTO  OJIOBa.
Copep:xaHre He BCeria MOKET OBITh TIOHATHO MOCIE IEPBUYHOTO
YTCHHUS.

3amaya BTOPUYHOTO UYTEHUS IOJIHOE YCBOEHUE CMBICIA IEJIOTr0
(0 cYeTy ATO YTeHHUE MOXKET ObITh U HE BTOPHIM, & TPETHUM HIIN
YETBEPTHIM).

OcHOBHBIE BUIBI CHCTEMATU3UPOBAHHON 3aMMCH IPOYUTAHHOTO:

1. AHHOTHpOBaHME — IIPENEIbHO KpPAaTKOE CBS3HOE
OIMHMCaHWEe MTPOCMOTPEHHOM WM TPOYUTAHHON KHUTH (CTaThH), €€
COJIepKaHusl, ICTOYHHKOB, XapaKTepa U Ha3HAUYCHUS;

2. TlnanupoBaHue — KpaTKas JOTHYECKas OpTaHU3aIlHs
TEKCTa, PAcKpPHIBAIONIAsl COJIEPIKAHUE U CTPYKTYPY H3ydaeMoro
MaTepuaia;

3. Te3upoBanue — JAaKOHMYHOE BOCIPOHU3BEICHUE
OCHOBHBIX  YTBEpXKIEHUW  aBTopa  0€3  MpuUBJIEUYEHUs
(haKTUYECKOTO MaTepHaa;

4. [luTupoBaHuEe — JOCIOBHOE BBINMCHIBAHUE M3 TEKCTA




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

BBIIEPKEK, M3BJICUCHUHN, Hanboyiee CYIIECTBEHHO OTpPa)KaroIINX
Ty WIH UHYIO MBICJIb aBTOPA;

5. KoHcnekTupoBaHue — KpaTKoe MU TMOCJIEIOBATEIbHOE

M3JI0KEHUE COJIEPKaHUSI TPOUYUTAHHOTO.
KoHcnekT — cinoHblii croco0 H3I0KEHUsI COJep)KaHUsl KHUTU
WU CTaTbM B JIOTMYECKOW THOcCienoBaTenbHOCTH. KoHcmekT
aKKyMyJIupyeT B ce0e Mpeablayllue BUIbI 3allHiCH, MO3BOJISET
BCECTOPOHHE OXBAaTUTh COJAEp)KAaHWE KHUTrHW, crartbd. lloaTomy
YMEHHME COCTaBIAThH IIJIaH, TE3UCHI, J1€1aTh BBIIUCKU U JIpYrue
3aIMCH OIIPEAEIISIET U TEXHOJIOTUIO COCTABIICHUSI KOHCIIEKTA.

Meroauueckue  peKOMEHJAMM 110  COCTAaBJIICHUIO
KOHCIIEKTA!

1. BnaumarenbHO npOYMTANWTE TEKCT. YTOUHUTE B
CIIPABOYHOM JIUTEpaType HENOHATHbIE cioBa. Ilpm 3amucu He
3a0y/JIbT€ BEIHECTH CIIPABOYHBIC JAHHBIEC HA MOJI KOHCIIEKTA;

2. BeigenuTe riaBHOE, COCTAaBbTE IUIAH;

3. Kparko cdopMmynupyiiTe OCHOBHBIC TIOJOKEHUS
TEKCTa, OTMETHTE apI'yMEHTALMIO aBTOPA;

4. 3aKOHCIIEKTUPYHTE Marepuall, YeTKO CIIeAys IyHKTaM
mnaHa. [Ipy KOHCHEKTHpPOBAaHUM CTAPAWTECh BBIPA3UTh MBICITb
CBOMMHU CJIOBaMH. 3aIlACH CIEAYET BECTH YETKO, SICHO.

5. TI'pamotHO  3anuceiBaiiTe  muTatel.  [utupys,
YYHUTBIBANTE JAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B Tekcre KOHCHEKTa JKEmaTelabHO NPUBOAMTH HE TOJIBKO
TE3UCHbIE TIOJIOKEHUS, HO U HX JoKa3arenbcTBa. [lpum
oOpMIIEHHH KOHCIIEKTa HEOOXOAMMO CTPEMHUTHCS K E€MKOCTU
Ka)XJI0TO MPEUI0kKEHNs. MBICIN aBTOpa KHUTH CIIEAyeT U3JlaraTh
KpaTKo, 3a00TSACh O CTWJIE U BbIPA3UTEIBLHOCTH HAMMCAHHOTO.
Yucno JOMOMHUTETBHBIX 3JIEMEHTOB KOHCIEKTa JOJKHO OBITh
JIOTHYECKH OOOCHOBAaHHBIM, 3alMCH JIOJDKHBI PacIpeiesTbes B
ONPEACICHHON IMOCIEA0BATEIIbHOCTH, OTBEYAOIIEN JIOTUYECKOU
CTPYKType mpousBefeHus. Ui yTOYHEHHS U JONOJIHEHHUS
HEO0OXOIUMO OCTABJISATH TMOJIS.

OBnazieHre HaBBIKAMU KOHCIIEKTUPOBAHUS TPEOYeT OT CTyIEHTa
[EIeYCTPEMIICHHOCTH, TIOBCEAHEBHON CaMOCTOSITEIbHON paOOTHI.

IloaroroBka K
CEMUHAPCKUM
3AHATHUAM

Cemunap - BHJA Y4eOHOrO 3aHSATHS, NPU KOTOPOM B
pe3yabTare MpeABAPUTEIBHONH paboThl HaJX MPOTrpaMMHBIM
MaTepuajioM IpEernojaBaTeNii U CTYAEHTOB, B OOCTaHOBKE HX
HETIOCPEJICTBEHHOTO M aKTUBHOIO OOIIEHHWS PEIIAOTCS 3aaadu
MMO3HABATEIPHOTO W BOCIHMTATEIILHOTO XapakTepa, popmMupyercs
MHPOBO33PEHHUE, MIPUBUBAIOTCS METOHOJIOTHYECKHE n
MPaKTUYECKUE HaBBIKK B  00JacTH  JOKYMEHTOBEICHWS,
HEOOXOIMMEIE IS CTAHOBJICHUSI  KBATH(UITUPOBAHHBIX
CHEIUATUCTOB B cOOTBETCTBUHU ¢ TpeboBanusmu PI'OC BO mo
HaIrpaBJICHUIO TTOJITOTOBKH «J/{OKYMEHTOBEICHHE U apXUBOBEIICHUEY,
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OakanaBpHar.

eab ceMMHAPOB: 3aKPEIUICHUE TEOPETHUYECKUX 3HAHUM,
aKTUBU3aLMs pabOThl CTYIEHTOB B XOJ€ M3YYECHUS JUCLMILTUHBL,
pa3BUTHE HABBIKOB  CAMOCTOSITENIBHOM  MCCIIEIOBATEIbCKON
NEeSATEIPHOCTH, YyMEHHUs paboTarh C HAYy4YHOH H  ydeOHOM
JUTEPaTypOi, apryMEeHTHPOBAHO 0OOCHOBBIBATH CBOM PEILICHUS.

Poab ceMMHapoOB: CTUMYJIMPYIOT  BHHMATEIbHOE
OTHOIIIEHHE CTYACHTOB K JIEKLMOHHOMY KypCy M pEryJsipHOe
W3y4yeHUE HUMHU  JIUTEpaTyphl MO JUCHUIUIUHE 3aKPEIUISIIOT
3HaHUS, MOJYYCHHbIE CTYJEHTAaMU Ha  JIGKIUSAX U B XOJE
CaMOCTOSITENTbHOW Pa0OThI HAJA JIMTEPATYpPOH; pacIIUpSIOT Kpyr
3HaHUH 110 KOHKPETHOM TEME; IO3BOJISIOT CTYJAEHTaM IIPOBEPUTH
MPaBUJILHOCTh PaHee TMOJYUYECHHBIX 3HAHWM, BBIWICHUTh B HUX
Haubouee, CYLIECTBEHHOE; MPUBUBAIOT HaBBIKU
CaMOCTOSATENIbHOTO  MBIIIJIEHUS, YCTHOTO BBICTYIJICHUS TIO
TEOPETHYECKUM BOIpPOCaM, OTTAUYMBAIOT MbICIb, MPUYYAIOT
CTYZCHTOB CBOOOHO OIIepupOBaATH TEPMUHOJIOTUEH;
IIPEIOCTABIIAIOT BO3MOYKHOCTD MPENOIAaBATEN0 CUCTEMATUYECKU
KOHTPOJHMPOBATh YPOBEHb CAMOCTOSTEIHHONW PabOThI CTYJCHTOB
HaJ y4eOHBIM MaTepuajoM, CTENEeHb UX BHHUMATEIbHOCTH Ha
JEKUHUSX.

OcHoBHbIe (opMBI CeMHHAPOB: pa3BepHyTas Oecena,
o0CyXXJIeHHE BOIPOCOB, CEMHUHAap-AUCIYT, KOMMEHTHPOBaHHOE
YTeHHE, YIPaKHEHUS Ha CAMOCTOSTEIbHOCTh MBIIUICHHUS,
NMUCbMEHHAas (KOHTPOJIbHAs) paboTa, CEMHUHAP-KOJIJIOKBUYM.

IToaroroBka x
MIPAKTUYECKOMY
3aHATHUIO

[IpopabGoTka pabodyeit mporpaMmsbl, yAedssi 0co00€ BHHMaHHUE
HenasiM M 3aJadaM, CTPYKTYpe U COJEPKaHUIO JAUCIUIUIMHBL.
KoHcnexktnpoBanue NCTOYHUKOB. PaboTa ¢ KOHCTIEKTOM JICKITHIA,
MOATOTOBKA OTBETOB K KOHTPOJBHBIM BOIMPOCAM, IIPOCMOTP
PEKOMEHTyeMOoit JUTEPaTypHl, paborta c TEKCTOM.
IIpociymuBanue ayauo- M BHUACO3AIUCEN IO 3aJaHHOM TeEMe,
pelieHrne pacyeTHO-TpapUIeCKuX 3aJaHHid, pElIeHHe 3aaad T0
QITOPUTMY U JP.

ITonroroBka K
JUCKYyCCHUU

Jluckyccust — 3T0 00CYKJIeHHE KaKOTro-T100 CIIOPHOTO BOMIPOCa,
npo6aembl. BakHOH XapakTepHCTUKOM TUCKYCCUU, OTIMYArOIei
€e OT IPYTuX BHUJIOB CIOpPa, ABJISETCS apryMEHTUPOBAHHOCTD.
Jluckyccus mpeanoaraet BoIpaboTKy U aKTUBHOE TIPOABIKCHUE
CBOCH TOUYKM 3peHHsT 10 H3ydyaeMoW mpolsiemMe, YMEHHE
BBICIIYIIaTh ~ANBTEPHATHUBHYIO TOYKY 3pEHHUsS, BCTYIUTh B
MOJIEMUKY, Ha OCHOBE H3JI0XKEHHUS M y4deTa BCEX TOUYEK 3PEHUs
MPUITH K 00bEKTUBHOMY PE3YJIbTATY.

OcHOBHBbIE 1Iaru Mpu NOJArOTOBKE K AUCKYCCHHU.

Bbi0op TeMbl AMCKYCCHHM OMNpenensercss LeasIMu OOydeHHsS U
comepkaHueM ydeOHoro marepuana. [Ipu sTom Ha oOcyxiIeHue
00y4aromuXcsi BBIHOCATCS TEMbl, HMEIOIIKME TPOOJIEMHBIN
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XapakTep, cojeprKalinue B ce0e IPOTUBOPEUNBBIC TOUYKH 3PCHHS,
JUJIEMMBI, 3aJI€BAIOLUE MPUBBIUYHBIE YCTAHOBKU OOYYaIOLIUXCS.
Tema pazOuBaeTcss Ha OTIENBbHBIE BOMPOCHl, KOTOPBIC
coobmiaroTcss  oOywaromuMcs.  YKa3bIBaeTcs  JUTEparypa,
CIPaBOYHBIE MAaTepHallbl, HEOOXOMUMBIC MJIsI TOJATOTOBKH K
TUCKYCCHU.

IIposedenue ouckyccuu:

dhopmynupoBaHue MPOOIEMBI U TIEIeH TUCKYCCHH;

CO3/IaHHE MOTHBAIMM K OOCYXIEHHIO -  ONpEeeNICHUe
3HAYUMOCTH MpoOJEeMBbl, YyKa3aHWE€ Ha HEPEUIeHHOCTh U
MPOTUBOPEYUBOCTH BOMIPOCA | T.1.;

YCTaHOBJICHHE perjlaMeHTa TUCKYCCHH U €€ OCHOBHBIX ITAIlOB;
COBMECTHAs BEIPa0OTKa MPABUI TUCKYCCHUMU;

BBISICHEHHE OJHO3HAYHOCTH TMOHMMAHHUS TEMbl JTUCKYCCHH,
HCIOJIb3YEMBIX B HE TEPMHUHOB, TOHSATHM.

Tlpuemul 88edenusi 8 OUCKYCCUIO.!

penbsBICHUE MPOOIEMHON CUTYAIUH;

JIEMOHCTPALINSI BUJIEOCIOXKETA;

JEMOHCTpALIMs MaTepUaioB (CTaTeil, TOKYMEHTOB);

poJieBO€ MPOUTPhIBaHUE MPOOIEMHON CUTYyaLIUN;

aHaJIU3 TMPOTUBOPEUYUBBIX BBICKA3bIBAHUH - CTOJIKHOBEHHE
MIPOTHBOIOJIOKHBIX TOUEK 3PEHHS Ha 00CYKIaeMyI0 MpooIeMy;
MMOCTaHOBKA MPOOJIEMHBIX BOIIPOCOB;

ATbTEPHATUBHBIN BBIOOP (YYaCTHHKAM TMpeJJIaraeTcs BBIOPATH
OJIHY W3 HECKOJIBKUX TOYEK 3PEHHS WM CIIOCOOOB pEIICHUs
poOIIEMBI).

NuauBunyansHbIe
3aJlaHus

3HAKOMCTBO C OCHOBHOM M JOINOJHUTEIBHON JINTEPATypoOH,
BKIIIOYasi CIIPABOYHBIC W3JaHMs, 3apyOCKHbIE HMCTOYHHKH,
KOHCIIEKT OCHOBHBIX IIOJIO)KEHUH, TEPMHHOB, CBEICHHIA,
TpeOyrommxCcs JUIST 3alIOMHHAHUS u SIBIISTFOILIMX CS
OCHOBOIIOJIAraloIuMuU B 3TOH TeMe. CoCTaBlIEHHE aHHOTAIUHN K
MIPOYUTAHHBIM JIMTEPATYPHBIM UCTOYHUKAM U JIP.

Ompoc

Onpoc - 9TO CpPEACTBO KOHTPOJS, OPraHU30BAaHHOE Kak
crienuanbHas O6ecena mpernogaBaress ¢ 00yJaroIIMMCsl Ha TEMBI,
CBSI3aHHBIE C HM3Yy4aeMOW AUCUUIUIMHOW, W PACCUYUTAHHOE Ha
BBISIBIICHHE 00BbEeMa 3HAHHMI 00YYaromerocs Mo OnpeaesieHHOMY
pasneny, Teme, npodseme u T.1m. [IpoGiiemarnka, BBIHOCHMAs Ha
OIpoC oOmpejesieHa B 3aJaHUSX IS CaMOCTOSITENbHOM paboThI
oOyuarolerocs, a Tak’ke MOXKET OINpPEAEIATHCS MpernoaBaTeliem,
BEIYLIUM CEMHHApCKUE 3aHATHA. Bo BpeMs mpoBeaeHus orpoca
oOydJaronuiics MOJDKeH YMETh OOCYAWTh C IMpenojaaBaTesieM
COOTBETCTBYIOIYIO POOJIEMaTHKY Ha YPOBHE AUAJIOTa.

TectupoBanue

TecTbl — 3TO BONPOCHI WM 3aJaHus, IMpPEeAycMaTpUBAIOIINE
KOHKPETHBIW, KPaTKHUM, YETKU OTBET HA HMMEIOLIHUECS ITAJIOHBI
OTBETOB.

Ilpy caMOCTOATENIBHOM  MOATOTOBKE K  TECTUPOBAHUIO
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padoThI

CTYICHTY HEOOXOTUMO:

a) TOTOBSCH K TECTUPOBAHUIO, npopaboTaiite
UH(OPMAIIMOHHBIN MaTepuan 1o JTUCIHUTLINHE.
[TpokoHCYIBTUPYHTECH C MperoaaBaTeIeM MO BOMPOCY BbIOOpa
yueOHOH TuTepaTyphl;

0) 4eTKO BBISICHUTE BCE YCIIOBHUSI TECTUPOBaHUs 3apaHee. Bl
JOJDKHBI 3HaTh, CKOJILKO TECTOB Bam Oymer mnpeanoxeHo,
CKOJIbKO BPEMEHH OTBOJUTCS Ha TECTUPOBAaHUE, KAKOBa CHCTEMa
OILICHKH PEe3yNbTaTOB H T.].

B) IIPHUCTYyIasi K paboTe ¢ TeCTaMu, BHUMATEIbHO U JI0 KOHIIA
MPOYTHTE BOMNPOC H TpeJiaraeMble BapUaHTBl OTBETOB.
BriGepute mnpaBuibHBIE (MX MOXET OBITh HECKONBbKO). Ha
OTJICIPHOM JIHCTKE OTBETOB BBIMUIINTE IU(PY BOMpoca U OYKBHI,
COOTBETCTBYIOIIME IPABUIILHBIM OTBETaM;

T') B IPOIECCE PEIICHUS KENATEIIbHO MPUMEHSITh HECKOIBKO
MOJXOJIOB B PEUICHUM 3aJaHus. DTO MO3BOJIIET MaKCUMalIbHO
ruOKO OINEepHpoOBaTH METOJAMHU PEIICHHs, HaXOAs KaXAbId pa3
ONTHUMAJIbHBIN BapUaHT.

n) eciu Bbl BeTpetwnnm upe3BblUaliHO TpyAHBIM a1 Bac
BOIIPOC, HE TpaTbT€ MHOIO BpeMeHHM Ha Hero. [lepexonurte K
IpyruM TecTam. BepHuTECh K TPyTHOMY BOIIPOCY B KOHIIE.
€) 00s13aTeNIbHO OCTaBbTE BPEMSs IS POBEPKH OTBETOB, YTOOBI
n30exaTh MEXaHUYECKHUX OLTHOOK.

Texymni Opranusyercs Kak »dJIEMEHT Y4eOHOro 3aHATUS B BHJE
KOHTPOJIb BBIIIOJIHECHUS 06yan0mHMI/Ic;1 OJIOKa 3aJaHUil B ITHCHMEHHOMN
(KOHTPOJIBHBIH (dbopMe 10 3aIaHHBIM TeMaM JTUCIUTIIHHBI

cpes)

IloaroroBka x [Ipu moaroroBke K 3a4€Ty C OILGHKOW HEOOXOIMMO
3a4€Ty C OLIEHKOM OPHUEHTUPOBATHCS Ha KOHCIIEKTBI JeKIMi, pabouyro

nporpaMMmy y4eOHOW IMCHUIUIMHBI, HOPMATHBHYIO, YUEOHYIO U
pexomMeHayemyto aurepatypy. OCHOBHOE B TIOJITOTOBKE K 3a4ETy
C OIIGHKOW JTO TOBTOPEHHWE BCEro Marepuaia ydeOHOH
JUCHUIUIMHBL, MO KOTOpoMy HeoOxonumo chaBaTth. llpu
MOATOTOBKE K cade 3a4yéra C OIEHKOW OOydJaromniuiics Bech
00beM paboThl MODKEH paclpenessiTh PaBHOMEPHO IO JIHSIM,
OTBEJICHHBIM I MOJITOTOBKH, KOHTPOJIMPOBATH KaXAblH JI€Hb
BBITIOJTHEHNE HAMEUEHHON paboTHI.

8.3. Memoouueckue pekomenoauuu no nOO20MOBKE NUCLMEHHBIX padom (Kypcoewvlx,
KOHMPOIbHBIX, pehepamos, KOHCREKMOG U m.n.)

®opMa NUCbMEHHOMI

Ne MeTtoanyeckue peKoMeHAANNU
padoThI
Hanucanue Hanucanme  koHcmekTa — JEKIMI:  KpaTKO, CXEMaTH4HO,
KOHCIIEKTA JIEKLIUH MOCJIeI0BATENbHO (PUKCUPOBATH OCHOBHBIE MOJIOKEHHUSI, BHIBOIHI,

dbopMynupOBKH, O0O0OOIICHMS; TIOMEYaTh BaKHBIC  MBICIIH,




dopMa NMCbMEHHOMI
padoThI

MeToauyeckue peKOMeHAaNu

BBIIETIATh KIIIOUEBBIE CJIOBA, TepMUHBL. [IpoBepka TEpMHUHOB,
MOHSTUH C TMTOMOUIIBIO SHIMKIIONEINN, CIOBapeil, CIPaBOYHUKOB
C BBIITMCBIBAHUEM TOJIKOBaHUH B TeTpaab. O003HAYUTH BOIPOCHI,
TEPMHHBI, MaTE€PHUaJl, KOTOPBIA BBI3BIBAECT TPYAHOCTH, IIOMETHUTH
U IIOIBITaThCS HAWTHU OTBET B PEKOMEHyeMou ureparype. Eciu
CaMOCTOSITENILHO HE yJaeTrcs pa3zoOpaTbcsi B MaTepuale,
HE00X0AUMO cPOPMYIIMPOBATH BONPOC U 3a/1aTh NPENOIaBATEIIO
HAa KOHCYJIbTALMH, HA IPAKTHUYECKOM 3aHSITHH.

Joxknan

Jloknnang — BHJA CaMOCTOATEIBHOW paboOThI, CIOCOOCTBYET
(GOpPMHUPOBAHHWIO  HABBIKOB  HCCIEIOBATEIIBCKOM  padoTHI,
paciupsieT MO3HABATENbHBIE WHTEPECH], MPUYYaeT KPUTUUCCKH
MBICITUTb.

[TonrotoBka mOKIana MpeaycMaTPUBAET CHUCTEMATHYECKYIO
paboTy 00yJarouuxcsi, yMEHUE MOJIb30BAaTHCS PEKOMEHI0BAaHHON
muteparypoil. OHa BKIIIOYAET B ce0sl CIeIyIOIUe STaIbl:

- coCTaBJIseTCs IJIaH JAOKJIaAa MyTeM 000O0IIEeHHs U JOrHYeCKOro
MMOCTPOCHHUSI MaTepHaa JOKIaaa;

- MOJIOMPAIOTCSI OCHOBHBIC HCTOYHUKHU WH(OpMAIUu;

- CHCTEMaTU3UPYIOTCS TMOJTYYCHHbIE CBEACHMS IyTEeM H3y4eHUs
HauOoJee BaKHBIX HAYYHBIX pabOT MO JaHHOHM TeMme, MepedyeHb
KOTOPBIX, BO3MOXKHO, Ta€T CaM IPEIo1aBaTelb;

- JleNaloTcsi BBIBOABI M 00OOIIEHUS B pe3yibTaTe aHajau3a
M3Y4YEHHOIO MaTepuaia, BBIICICHUS HauOosiee 3HAYUMBIX IS
pacKphITUST TE€Mbl  JOKIaaa  (aKkTOB, MHEHHH  pPa3HBIX
HUCCIIeI0BaTEIEH.

[loctpoenne noknana, Kak W J00OW Jpyroil Hay4qHOH
paboThl, TPaAMIIMOHHO BKJIIOYAeT TPU 4YAaCTH: BCTYILICHHE,
OCHOBHYIO 4YacThb U 3aKiioueHue. Bo Berymiennn o6o3HadaeTcs
aKTyaJIbHOCTh MCCIIEAYEeMO B JOKIJIaJie TEMbl, yCTaHABIUBAETCS
JoTUYecKasl CBS3b €€ C JPYIMMH TeMaMHu. B 3akimroueHun
bopMynupyloTCS  BBIBOJBI, JAENAIOTCS  NPEAJIOKEHUS U
NOYEPKUBACTCS 3HAUEHUE PACCMOTPEHHOMN MPOOIIEMBI.

Pedepar

Pedepar — 3TO CaMOCTOSITEIIbHAS y4eOHO-
uccienoBareibckas  pabota  oOydaromierocs, TIZ€  aBTOP
pacKkpblBaeT CyThb  MCCIEQyeMOW  IpoOJIeMbl, HPUBOAUT
pa3uyHble TOYKH 3pEHUs, a TaKKe COOCTBEHHBIC B3IJISIBI Ha
Hee. CopepkaHue MaTepuaya JOJDKHO OBITh JIOTHYHBIM,
U3JI0KEHNE MaTepuana JOJKHO HOCUTH MPOOJIEMHO-TIOMCKOBBIH
Xapakrep.

Bribop Tembl pedepara ocymiecTBisieTcs 0OydyaromIUMCs He
MEHEe YeM 3a J[BE HEeJleNH 10 TIAHUPYEMOr0 OKOHYaHUs paboThI.
Tematuka pedeparoB MOBOAUTCA JO CBEICHUS OOYUYaIOIIUXCS
BEAYILUM MpEenoJaBaTeseM.

[IpumepHsbIe JTarnbl paboThI Haj pedeparom:
dbopMmynupoBaHHEe TeMbI (TeMa JO0HKHAa OBITh AaKTyaJIbHOM,
OPUTHHAIBHOM M HWHTEPECHOM TO COAEp)KaHUI0); Moa00p M
U3y4yeHHE OCHOBHBIX HMCTOYHHMKOB IO TeM€ (KaK MpaBWIO, HE
MeHee 7); cocraBieHue Oubmmorpaduu; oOpaboTka U
cucreMaruzanus uHpopManuu, pa3paboTka IUlaHa; HANMCAHHE
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pedepara; BO3MOKHO MyOTUYHOE BBICTYIUICHHE C PEe3yIbTaTaMH
UCCIIeIOBaHMs (Ha CEeMUHape, Ha MPaKTUYECKOM 3aHSITHH, Ha
CTYACHYECKOH  HAy4yHO-IPAaKTUYECKOH  KOH(EepeHIHH, Ha
KOHCYJIBTAIINH ).

Pedepar momkeH oTpaxkaTh: 3HAaHUE COBPEMEHHOIO
COCTOSIHMSI  TIpOOJIeMBbI; OOOCHOBaHWE BBIOPAHHOM  TEMBI;
UCTIOJIb30BaHNE W3BECTHBIX PE3YJIbTaTOB M (DAKTOB; IMOJHOTY
HUTUPYEMOW JIUTEpaTypbl, CCHUIKM Ha pabOThl Y4YEHBIX,
3aHUMAIOIINXCSI JaHHOU po0IIeMOii; aKTyaJIbHOCTD
MOCTaBJICHHOW  MPOOJEMBbI, Marepuan, MOATBEPKIAIOIINNA
HAy4YHOE, JIM0O0 MPAKTUYECKOE 3HAUCHUE B HACTOSIIIEE BPEMSI.

Pexomenayembrii  obbem  pedepata  10-15  crpanun
KOMIBIOTEPHOTO (MAIIMHOMICHOT0) TEKCTA.

KonrtponsHas pabora

KoHnTposbHast paboTa — OpUrHHAILHOE COYMHEHUE HEOOJIBIIIOTO
pasMepa, B KOTOPOM WU3JaraloTcs KOHKPETHBIC pPE3yJIbTaThl
U3Y4EHUS o0yJaeMbIM JUCITUTUIAHBI (pe3ynbTatsl
COOCTBEHHOTO HCCJIEOBaHUsI MO KOHKpETHOW Teme). B xome
HaIMCaHMUsI KOHTPOJIBHOM paboThl 00y4daeMmblii MpHUOOpeTaeT
HaBBIKM CaMOCTOSITEJIbHOM paboThl C Hay4YHOH, y4eOHOW W
CHEIHMAIbHON JIUTEepaTypold, YUUTCS aHAIM3UPOBATh UCTOYHUKHU
U TPaMOTHO U3JIaraTh CBOM MBICIH. BEIIOTHEHNE KOHTPOIBHOMN
paboThI BKIIIOYAET PSIJT ATAMOB:

— BBIOOp TEMBI M 1TOI00P HAYYHBIX HCTOYHUKOB;

— W3y4YCHHE HAyYyHOU JIUTEpaTypbl, aHAJIU3 U 0000IIeHNEe
MaTepHaJIoB IO MPOoOJIeMe UCCIIEIOBAHUS;
dbopMynupoBaHE OCHOBHBIX MOJIOKEHUN U BBIBOJIOB;

— odopmIIeHHE KOHTPOJIBHOU PaOOTHI.

OdopmieHue sSBASETCS 3aBEPIIAIOIIMM 3TAlOM KOHTPOJIBHOU
paboTel. Beibop TeMbl u moAOOp HMCTOYHUKOB JODKEH OBITH
COTJIaCOBaH C HAayYHBIM PYKOBOJUTENIEM, BEAYIIUM IPEAMET.
Ha ocHoBe coOpaHHOrO MaTepuallia YTOYHSIETCS CTPYKTYpa,
colepkaHue M 00BEM KOHTPOJIBHOW paboThl. TexHW4yeckue
TpeboBaHus Kk padore: 00beM 10-12 cTpaHuI] MAaTUHOMTUCHOTO
TEeKCTa, oTneyataHHoro 4yepe3 1,5 wHTepBasa. KoHTposibHas
paboTa [ODKHA UMEThb: TUTYJIBHBI JIMCT, COAEPIKAIIMM:
HazBaHue pabotel, ®.M.0O. aBTOpa M HAYYHOTO PYKOBOAMTEIS,
Ha3BaHMe (akynbTeTa, Kypca, TOJ M MECTO HaIlKiCaHus,
CoJlep’)KaHUE Ha OTIENbHOW CTpaHMIIe, HyMEpalUIO CTPAaHUILI.
Cmpykmypa KoumponbHOU pabomul 6KIlouaem: 3arojloBOK,
BBEJICHHE, OCHOBHYIO 4YacTh (M3JI0)KEHHE JIBYX BOIPOCOB),
3aKJTIOYEHHUE, CIOUCOK HCIOJIb30BAaHHBIX HCTOYHUKOB U
JUTEPaATYPHL.

3arojoBoK (Ha3BaHWE) OTpa)kaeT TEMYy JAHHOTO COYMHEHHS M
COOTBETCTBYET COJEpXaHWIO. BBeneHue (BBOIHAs 4YacTh)
JOJKHO OBITh KpaTKUM W TOYHBIM. B Hem o000CHOBBIBaeTcs
BBIOOp TeMbI, hopmynupyercst menb padotel. OCHOBHAs 4acTh
JICNIATCS Ha TJIaBBl B COOTBETCTBUU C 3aadaMu paboTsl. Jlaercs
OTpeJIeJIeHUE TOHATUAM HCCIEeyeMbIX SIBICHUH M IPOIECCOB,
PacKphIBalOTCS MX CYIIHOCTh M OCOOCHHOCTH. B HeOomibmion




dopMa NMCbMEHHOMI

o MeToauyeckue peKOMeHAaNu

paboTe YacTh MOTYT HE BBLICISITH, HO KaXKJas HOBas MBICIh
opopmiisieTcss B HOBBIM a03aim. 3akitoueHue umeer (opmy
BBIBOJIOB, COOTBETCTBYIOIIMX dTallaM HCCIIEOBAHUS, WIH GOPMY
pesoMe.

9. MEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTAM.

[Ipu u3yyeHHH IUCHMIUIMHBI OOYYAIOIIMMUCS HCHOJB3YIOTCS Cilenylolue WH(POpMAIMOHHbIE
TEXHOJIOTHH:

-ayIMOBU3YyaJbHOE TPEACTABICHUE OOYYalOUIMMCA C TOMOLIbI0 KOMITBIOTEPA COJCpKAHUS
OTJIEIbHBIX TEM AUCIHMILTUHBI HA JIEKIIMOHHBIX 3aHATHUSAX;

-IpeJIoCTaBIeHNEe OOydJalomuMcsl JocTyna K YydeOHOMYy TmaHy, paboueil mporpamme
JTUCIUIUIMHBL B AJIGKTPOHHOU (opme, K 3IIEKTPOHHO-OMOIMOTEYHOM CHUCTEME HWHCTHUTYTA,
coJepkaiiel yueOHO-METOIUYECKHEe MaTepuanbl IO JUCHUIUIMHE B AJIEKTPOHHOU Qopme,
K HH()OPMALIMOHHBIM CIPABOYHBIM CHUCTEMaM, KOTOpbIE HCIIONB3YeTCs MpPHU OCYLIECTBICHUU
00pa30oBaTeNLHOTO MpoIlecca MO TUCIHILIMHE, IOCPEACTBOM 3JIEKTPOHHOW HH(POPMALMOHHO-
00pa3oBaTeNbHONW Cpeabl WHCTUTYTa W3 JIFOOOW TOYKH, B KOTOPOM HMEETCs JOCTyNn K
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «HTepHeT»;

-pukcanus xofa 00pa3oBaTENBHOrO Mpolecca MO AUCHUIUIMHE MOCPEACTBOM AIIEKTPOHHOMN
UH(POPMALIMOHHO-00pa30BaTENbHOM CpeIbl HHCTUTYTA,;

-bopMHpPOBaHHUE SJIEKTPOHHOTO TOPTHOIMO OO0YJaIOMErocss MO JUCHUIIMHE MOCPEICTBOM
3IIEKTPOHHON MH(POPMAITMOHHO-00Pa30BaTEILHON CPEbl HHCTUTYTA.

[Tpu ocymiecTBiaeHNN 00pa30BaTENBLHOTO Mpollecca MO AUCHUIIIIMHE UCIOIb3YeTCs CleAylolee
JMIIEH3UOHHOE MPOrpaMMHOE 0OecIieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. OIMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOIUMOM JIJIsI
OCYHIECTBJIEHHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA ITO JUCIUIIJIMHE

Ne HaunmenoBanue 000pyJ0BaHHBIX Y4€OHBIX
aynutopuu | Bun yueOHBIX 3aHATHH IO KaOMHETOB, 00OBEKTOB JJIsI MPOBEACHUS
JTUCLUTUIAHE MPAKTUYECKHX 3aHATUH C MEPEYHEM OCHOBHOTO
000pYyIOBaHUS 1 IPOTPAMMHOTO 00eCTIeueHUs
305a 3aHsTHS JEKLUOHHOTO [Torounas ayauTopus, OCHAILICHHAs
TUIA IPOEKIIMOHHBIM 000PYA0BaHUEM

305a CamocrositenpHas pabora |OcHaméHHas TMEePCOHAIBHBIMA KOMIIBIOTEPAMHU,
CTYIEHTOB UMCIOIMMH  BBIXOA B HMH(OpPMAIMOHHO-
TEJIeKOMMYHUKALMOHHYI0O ceTb  «MHTepHeTy,
CIICIUAJIM3UPOBAHHBIX KJIaCCOB, OCHOBHBIC
U3MEpUTENIbHbIE YCTAaHOBKM U 000pYyAOBaHHE,
CTEH[Ibl, TEXHUYECKHE CPECTBA OOyUEHUS U TIp. B
cootBercTBuu ¢ ®I'OC BO u OTIOIT BO)

11. OoOecneyenne o0pa3oBaTeJbHOI0 TMpoulecca s JHI € OrPaHUYEHHBIMU
BO3MOKHOCTSAIMM 310POBbS U MHBAJNAO0B (Mpu HaIn4nul)



B xome peanuzanuu IUCHUIUIMHBI HCIOJB3YIOTCS CIEAYIOUIME JOMOJHUTEIBHBIE METOJIbI
00y4YeHHsI, TEeKYIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCcTalluyd O0y4JaronuInuxcs B
3aBUCUMOCTH OT WX MHAWBUIYaTbHBIX OCOOCHHOCTEH:

o JUTSL CTIETIBIX M CTTa00BUISIINX:
- nexuuu Oo(OPMISIIOTCS B BHJE OJEKTPOHHOTO JIOKYMEHTA, MJOCTYITHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CTIEHUAIN3UPOBAHHBIM POTPAMMHBIM 00€CIICUEHHEM;
- IMCHbMEHHBIE 3aJJaHHsI BBITIOJIHIIOTCS HAa KOMITBIOTEPE CO CIIELUATU3UPOBAHHBIM TPOTPAMMHBIM
o0ecrieueHneM, WM MOTYT ObITh 3aMEHEHbBI YCTHBIM OTBETOM;
- o0ecrieuynBaeTCsl MHAUBHIyalIbHOE paBHOMEpHOE ocBerieHne He meree 300 Jrokc;
- JUIs  BBINOJHEHUS 3aJaHus TpH HEOOXOJUMOCTH MPEJOCTaBISETCS YBEIMYMBAIOIIEe
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMYUBAIOIIUX YCTPOUCTB;
- MUCbMEHHBIE 331aHUsI OPOPMIISIIOTCS YBETTUUEHHBIM IIPUPTOM;
- 9K3aMEH M 3a4éT MPOBOJATCA B YCTHOM (hOopMe WM BBIMOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

o JUISL TITYXHUX ¥ cIa00CTBIIIAITHX:
- Jekuuu O(GOPMISAIOTCS B BHAE DSJCKTPOHHOTO JOKYMEHTa, JMOO MpenocTaBiseTcs
3BYKOYCHUJIMBAIOIAs amlnapaTypa HHAUBUAYAIbHOTO TOJIb30BaHUS;
- IMCbMEHHBIE 33aJJaHMsI BBIMOIHAIOTCS Ha KOMIIBIOTEpPE B MMCBbMEHHOH (popme;
- DK3aMEH U 3au4€T MPOBOAATCS B MUCbMEHHON (popMe Ha KOMIBIOTEPE; BO3MOXKHO MPOBEICHUE B
dbopMe TecTUpOBaHHS.

o JUISL JTUL] C HapyIIEHUSIMH OMOPHO-BUTATENLHOTO arapara:
- JeKuuu oQOopMIAIOTCS B BHUAE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCIICUeHUEM;
- MMUCbMEHHBIE 33/1aHUS BBITIOJIHAIOTCA HAa KOMIIBIOTEPE CO CTIEHUATN3UPOBAHHBIM POTPAMMHBIM
obecreueHuEM;
- K3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOJHSIOTCS B MUCbMEHHOH (opMe Ha
KOMITBIOTEPE.
[Tpu HEe0OXOIMMOCTH MpelyCMaTPUBAETCS yBEMYCHHE BPEMEHH JIJIsl TIOJTOTOBKH OTBETA.
[Iponienypa npoBeaeHHsI MPOMEXYTOUHOM aTTeCTallMK I OOY4YaroIUXCs YCTaHABJIMBACTCS C
y4€TOM HMX UHAMBHAYaAJIbHBIX Ncuxopuznueckux ocoOeHHocTed. [IpomexyTounas arrecranus
MOYET MPOBOJIUTHCS B HECKOJIBKO ITAIOB.
[Ipu mnpoBeneHHWH NPOLEAYPHl OLEHUBAaHUS pPE3YyJIbTAaTOB OOYYEHHs IpeaycMaTpuBaeTcs
UCTIOJIb30BAaHUE TEXHUYECKHX CPEJACTB, HEOOXOIMMBIX B CBSI3M C HWHAWBUIYAIbHBIMU
O0COOCHHOCTSIMU 00YYaloIMXCsA. DTU CPEACTBA MOTYT OBITh MPEIOCTABJICHBI YHHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThC COOCTBEHHBIE TEXHUYECKHE CPE/ICTBA.
[TpoBenenmne mporueaypbl OLIEHUBAHUS PE3YNIbTaTOB OOYyUEHHUs JOIYCKAETCsl C MCIOJIb30BaHUEM
JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
OGecneunBaeTcs 10CTyn K HWHGOPMAIMOHHBIM W OuOIMorpadguyeckumM pecypcam B CETH
WnuTepHer nmns kaxzaoro oOydvaromerocss B (opMax, aganTUPOBAHHBIX K OTPAHUYCHUSAM HX
3JI0POBBS U BOCTIPUATHUS HHPOPMAIUH:

o JUISL CJICTIBIX U CITa0O0BUIAIINX
- B Ie4aTHOU (opMe YBEIIMYEHHBIM MIPUPTOM;
- B popMe 3JEKTPOHHOTO TIOKYMEHTA;
- B (hopme ayanodaiina.

o JUISL TITYXHX U cJTa00CbIIIaInX:
- B IeyatHou opme;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

o JUTsL 00YYaroIUXCs C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO anrmapara:
- B Ie4aTHou popme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;



- B hopme aynuodaiina.

VY4eOHble ayAUTOPHUH JIJIs1 BCEX BUIOB KOHTAKTHOM M CAaMOCTOSITENIbHOM paboThl, HAy4YHAs
OnbnuoTeka W WHBIC MOMEIICHUS IJisi OOyYeHUs OCHAIICHBI CHEIHATLHBIM OO0OPYIOBAaHHEM U
y4eOHBIMU MECTaMH C TEXHUUYECKUMHU CPEJICTBAMU O0yUEHUSI:

o JUTSI CTICTIBIX ¥ CTTAa0O0BUISIIINX

- YCTPOMCTBOM ISl CKaHUpOBaHUs U uTeHusa ¢ kamepoit SARA CE;
- nuctieeM bpaitnsgs PAC Mate 20;
- npuaTepoM bpaiinsg EmBraille ViewPlus;
. JUTSI TITYXHUX ¥ CIIa00CITBIIIANINX
- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM i JIIOJIeH C HapylmIeHHEM CiyXxa u
CJIa0O0CIBIIIAIINX;
- aKyCTUYECKUH YCHUIIUTENh U KOJIOHKHU;
o JUTsl 00YYarOIIUXCS C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrmapara:
- IEPEABUKHBIMU, PETYIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CTIeUaTbHBIM MTPOrPAMMHBIM 00€CTICYCHUEM.

CocraBuTtenb(un):
Kanouoam ucmopuuecxkux nayx, ooyenm, Anmonosa O. E.



b1. B.J1B.02.02 YnpaBJjeHue ¥ DKOHOMHKA XPAHCHUSA APXUBHBIX JTOKYMEHTOB
46.03.02. lokyMeHTOBeIeHHE U APXHBOBEICHHE
DIEKTPOHHbLIEC APXUBDI

Lens qUCIUTIIMHBI:

- TOATrOTOBUTH BBIIYCKHHKA, HMMEIOIIETO IIEJIOCTHOE IPEACTABIECHUE O IMOAXO0AaX K
rOCyJapCTBEHHOMY M  MYHHUIMNAILHOMY  YIpPaBICHHIO B  cdepe  XpaHeHus,
KOMILJICKTOBAHUS, YUeTa U HCIIOJIb30BaHMs JOKYMEHTOB ApxuBHoOro ¢onaa Poccuiickoii
®enepany U IPYTUX ApXUBHBIX JOKYMEHTOB, YMEIOIIErO KOMIIETEHTHO HCIIOJIb30BaTh
COBPEMEHHbIE IKOHOMUYECKHE U NPABOBBIE METOJbI YIPABJIEHUS T'OCYJapCTBEHHBIMH,
MYHHULIMITAJBHBIMA W YaCTHBIMH apXMBaMH, NPHUMEHATh Ha INPAKTHKE ICHCTBYIOIIUE
HOPMAaTUBHBIE IPaBOBBIE AaKThl, HAIMOHAJIBHBIE U MEXIYHAPOJIHBIE CTAaHIAPTHI IO
YIIPABICHUIO U 5KOHOMUKE XPaHEHUS apXUBHBIX JTOKYMEHTOB.

3agaun:

- M3Y4UTbh COBPEMEHHYIO CHCTEMY OPTaHM3AlMM YIIPABJICHHUS apXUBHBIM J€JIOM HAa YPOBHE
Poccuiickoit ~ ®enepauuu, ee  CcyOBEKTOB,  MYHHLIMIIAIBHBIX  0Opa3oBaHHUH,
HErOCy/IapCTBEHHBIX ~OpraHM3aluid, OCOOEHHOCTH (OPMHUPOBAHUS CYILECTBYIOLICH
CHCTEMBI TOCYAApPCTBEHHOT0, HETOCYIapCTBEHHOIO (MYHHIMNAIBHOTO M YaCTHOTO)
YIPaBICHUS MPOLECCaMU XpaHEHWs, KOMIUIEKTOBAaHUS, yde€Ta M HCIOJIb30BaHUS
NOKyMeHTOB ApxuBHOro @Qouaa Poccuiickoit @Penepauuu u JIpyrux apXUBHBIX
JIOKYMEHTOB, OCHOBHBIE JEHCTBYIOLIME HOPMATHBHBIE IPABOBBIE AKTHI 110 BOIIPOCAM
yIpaBJIEHUS  apXUBHBIM  JI€JIOM U  OIO/DKETHPOBAHUS  MPOIECCOB  XpaHEHUS,
KOMILIEKTOBAaHMS, YUeTa M UCIIOJIb30BaHMS IOKYMEHTOB ApxuBHOTO oHma Poccuiickoii
®enepalyiv ¥ IpYruxX apXUBHBIX JOKYMEHTOB, IOPSIOK OATOTOBKH 3aKOHOAATEIbHBIX U
BBICIIMX HOPMATHUBHBIX M PACHOPSAIOUTEIBHBIX AKTOB IO BOIPOCaM YIPABJICHUA U
HPKOHOMHKH apXuBHOTO jaena, Penepanbublii 3akoH oT 22.10.2004 r. Ne 125-03 «O6
apxuBHOM jene B Poccuiickoit deaepaiiun» U €ro 3Ha4€HUE B BOIIPOCAX PETYJIUPOBAHUS
yIpaBJIEHUs] apXWUBHBIM JeoM B Poccuu, 0COOEHHOCTH MPOTrpaMMHOTO OIOIKETHOTO
(MHAHCHUPOBaHMs FOCYIApPCTBEHHBIX APXMBOB, TEHICHLUHU Pa3BUTUS MHPOPMALUOHHO-
JOKYMEHTAITMOHHOTO ~ OOECIICUEeHUs]  YIpaBJICHUS ApPXUBHOTO JIeJa, COBPEMEHHOE
COCTOSIHUE 3apyOeXHOTO OIbITa YNPaBJIECHUS JOKYMEHTAMH M OpraHU3ALUU HX
XpaHEHUs;

- HAY4YUTHCS IPAKTHUYECKH INPUMEHATH HOPMATUBHBIE IIPABOBBIC AKThI, PErYIMPYIOLIHE
BOIIPOCHI YIPABJICHUS TOCYJAapCTBEHHBIMH apXHBaMy Ha (eiepabHOM YpOBHE, YPOBHE
cyowsekToB Poccuiickoit denepanun, OpraHoB MECTHOTO CaMOYIPaBJICHUS, TOKYMEHTHI,
NOJTOTOBJIEHHBIE U YTBEPKACHHBIE COBMECTHO OpraHaMH YIPABJIEHUS apXHUBHBIM JEJIOM
U MHBIMH TOCYAApCTBEHHBIMM OpraHamu, (OpMyJIMpOBaTh KBaIU(PUKAIMOHHbIE
TpeOOBaHUS K TNPO(PECCHOHANBHBIM 3HAHUSAM M HABBIKAM, HEOOXOTUMBIM  JUIS
UCIIOJIHEHUS JOJKHOCTHBIX OOS3aHHOCTEH TOCyIapCTBEHHBIX I'PAKIAHCKHUX CIIy’KallMX,
MYHUIIUIATBHBIX CIYKAIIUX B cdepe yIpaBIeHUS apXUBHBIM JI€IOM, DPaOOTHUKOB
TrOCYapCTBEHHBIX M HETOCYIapCTBCHHBIX APXUBOB;

- chopMupoBaTh HaBBIKM OpPraHMU3ALUU IMOBCEIHEBHOTO TpyJda PaOOTHUKOB ApXHBHOTO
YUPEKIEHUS, OPraHMU3allM, Y4YacTUs B BBIIOJHEHUM APXUBHBIMH YUYPEKICHUAMU
IUTaTHBIX paboT U yCIIyT, OpraHnu3aluy B3aUMOACHUCTBHUS OPraHOB YIPaBJICHUS apXUBHBIM
JIEIOM ¥ apXUBHBIX YUPEXKAECHUH C TEPpPUTOPHAIBHBIMHU (DeepanbHbBIMA OpraHamMH M
HEroCy/IapCTBEHHBIMU OpraHM3alUsAMU B cdepe apXHUBHOTO Jeja, OOIIEeCTBEHHBIMH
OpraHu3alUsIMH UCTOPUKOB-apXUBUCTOB, IIOCTAHOBKHU 3aJa4 B cepe O 0 KETUPOBaAHMS
JESATEIIbHOCTH apXUBOB, OPUEHTUPOBAHHON HA PE3ybTar.

JucnunnuHa (Mo0dy/ib) HanpaBiieHa Ha (OPMHUPOBAHUE CISTYIOMNUX KOMITETCHITHN:

\ Dopmupyemble \ Nuaukaropsl \ Ilnanupyemble pe3yJibTaThl




KOMIIETCHIIU A KOMHCTCHHHﬁ Oﬁy‘leHI/lfl nmo AMCHMIIIMHE,
XapakTepu3ylouye J3Tanbl
dopmupoBanus
KOMIIeTeHIii

TIK-5.4 Bnaneer 3HaTh: paBUa CO3JAHUSI U
HaBBIKAMU pa3paboTku U | oopMICHHUS JIOKATBHBIX
TK-5 Brazenue BHEIPCHUS JIOKAJIBHBIX | HOPMATHBHBIX IOKYMEHTOB;

MPaBOBBIMU OCHOBaMU
JIOKYMEHTOBEICHUSI 1
apXMBOBEJICHUS U CMEXKHBIX
obnacteil ¥ IpUMEHEHNE UX B
npodeccnonansHOM chepe

HOPMATHBHBIX aKTOB B cdepe
JOKYMEHTAI[HOHHOTO 00eCIeYeHus
YIpaBICHUS U apXUBHOTO J1eNIa

YMerb: pa3pabaTeIBaTh  BHEAPATH
MIOJIOXKEHHUS O CTPYKTYPHBIX
TOPa3ICIICHISIX

pa3pabaTbIBaTh ¥ BHEAPATH
WHCTPYKINH 110 TEXHOJIOTUHU
paboThI ¢ TOKYMCHTaMH;

Baagerb: mpaBuwiamMu CO3IAHHS U

odopmieHUs JIOKAJbHBIX

HOPMAaTUBHBIX JOKYMEHTOB.
T1IK-6 Bnanenune T1IK-6.1 Bnageet ocHOBaMu 3HaTh: Hay4HbIE OCHOBBI
METOJIaMU yTPAaBJICHUS U YIOpaBJIEHUS! U IPUHIUIAMHI yIpaBJICHUS i TIPUHIIHIIBI,
9KOHOMUKH IpH padbore ¢ OpTaHU3AIMH APXUBHBIX CITYKO (YHKIMK OpraHU3alud apXUBHBIX
ApXUBHBIMH TOKYMEHTAMH CITyXO0;

Ymern: aHaJM3UPOBATH

TEOPETUICCKUE

KOHIICTIITUH u METOIUYCCKUC

MOAXOBI K OLICHKE

JIOKyMEHTOB;

Buaangern: HOPMAaTUBHO-

METOAMYECKOU 0a30i
OLIEHKH JIOKYMEHTOB.

I[IK-7  PyxoBoncTtBo
HOJpa3/eIeHUEM apXuBa

IIK-7.1 YMeet BbICTpauBaTh,
KOHTPOJIMPOBATD,
COBEPLIEHCTBOBATH CUCTEMY
apXUBHOTO XPaHEHUS A
(IOKYyMEHTOB) B OpraHU3aI[uH

3HaTh: Hay4YHbIC OCHOBBI U METO/BI
obecrieueHus COXPaHHOCTH
JOKYMEHTOB, HAXOISLIUXCS  Ha
apXMBHOM XPaHCHHH;

VYMeTb: NPUMEHATH HA INPAKTHUKE
METO.BI 0OCCIICUCHHSI COXPAHHOCTH

JOKYMEHTOB, HAaxOISIIUXCA Ha
apXMBHOM XpaHCHHH;
Baapers: HOPMaTHUBHO-

METOAMYECKOH 0a30il obecreyeHust
COXPaHHOCTH JIOKYMEHTOB B
apXxwuBe.

Dopma 00yueHust

cemMecTp

DopmMa KOHTPOJISI

Ounas dhopma 0OydIeHIS

3a4éT C OLEHKOH

OO01mast TpyA0€MKOCTh OCBOSHUS JUCHIUTLINHBI (M00)/151) COCTABISET 2 3aU€THBIX €IMHHUIL




