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1. HEJIX U 3AJAYHN OCBOEHUA JUCIUITJIMHbI

Llenu:

- U3YYHTh HA TEOPETUYECKOM M TMPAKTUYECKOM YpPOBHE TEHACHIMH W CHCHHPHUKY
COCTaBJICHUSI TEKCTOB JOKYMEHTOB C Y4Y€TOM OIbITa OTEUYECTBEHHBIX U 3apyOeimHBIX
CHELHATNCTOB B JAHHOM Mpo(decCHOHaIbHON 001aCTH.

3aoauu:

- OXapakTepus3oBaTh HOPMBI COBPEMEHHOTO PYCCKOrO s3blka B  TPaAUIMOHHOU
OOIIeTUTEpaTypHO W B CIENHAIBHBIX OOJACTAX, B TMEpPBYIO odepenb B cdepe
OpUIATEHOAETIOBO KOMMYHHKAIIMH; - IMPOAHATH3UPOBATH OCOOCHHOCTH SI3BIKOBBIX
CPEJIICTB, UCIOIb3YEMbIX B 0(UIINATBHOIEIIOBON U KOMMEPUYECKON KOPPECTIOHICHIINH;

- BBISIBUTH OCHOBHBIE CIOCOOBI II€TIECOOOPA3HOTO HCIIONB30BAHMS S3BIKOBBIX CPEACTB B
COOTBETCTBHUU CO CTPYKTYpOIl U coiep>KaHUEM JJOKYMEHTOB;

- cdopmMupoBaTh MPEICTABICHHE O TMPUHIUIAX COBPEMEHHOTO JENOBOTO IHCHMA, O
METOJIMKE COCTABIICHUS JETOBBIX MHCEM U UX CTPYKTYpE.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

HucuunimHa «JlokyMeHTHasi IMHTBUCTHUKA» BXOJIMUT B cocTaB bioka 1 «/[ucuunianubl
(MOZYH)» U OTHOCUTCS, hopmupyemou yyacmuuxamu oopasoseamenvhvix omuowenuti OIIOIT
Mo HarpasjeHU0 moarotoBku 46.03.02. JIoOKyMEHTOBEICHHE W apXHBOBEACHHE, MPO(MIb -
Hcropuueckoe apxuBOBeIEHUE.
Huctumimaa «JlokymMeHTHass JTUHTBHCTHUKA» H3ydaeTcs BO 3 ceMecTpe Ha o4HO# (opme
oOydenus u B 8§ Ha 3a04HON (hopme oOyueHHs. BXomHble 3HAHUS, YMEHHS M KOMIECTCHIIUH,
HEOOXOMUMBIC NJIsi M3y4YeHHUS TAHHOTO Kypca, (OPMHUPYIOTCS B MPOLECCE HM3YUYCHHS TaKHX
TUCIUIIINH, Kak: Beemenme B mpodeccuro, [loxymeHToBenenue. B pesynbpTaTe OCBOEHUSA
JUCHUIUIMHBL  QOPMHUPYIOTCS 3HAaHUS, YMEHUS W HaBbIKM, HEOOXOAMMBbIE [JIs H3y4eHUs
CIEAYIOIIUX JTUCHUIUIMH W TPOXOXKIEHUS MNpakTHK: YyeOHas MpakTUKa: Hay4dHO-
uccienoBarenbckas pabora (MOJydyeHHE NEPBUYHBIX HABBIKOB HAy4YHO-HCCIIEIOBATENbCKON
pabotsl), Opranmzamus u TtexHosorun JIOY, KaapoBoe aemonpow3BOACTBO W apXUBBI IO
JUYHOMY COCTaBY.

B3aunmocss3e kypca ¢ apyrumu aucuumumHamMu OOIT criocoOcTByeT MIaHOMEPHOMY
(GbOopMUPOBAHNUIO HEOOXOTUMBIX KOMIETCHUUNH U YriayOJIeHHOH TMOATOTOBKE CTYAEHTOB K
PEIICHUIO CTIeUATbHBIX MPAKTUYECKUX MPO(EeCcCHOHANBHBIX 3a/1a4.

3. KOMIIETEHIHUHU OBYYAIOILIEI'OCs, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHMUA JUCHHUTIIJIMHBbI

[Ipouiecc ocBOEHMS AMCUMIUIMHBI HampaBieH Ha (opMHpoOBaHHE KOMIIETEHIHH (271emenmos
cneoyrowux komnemenyui 11K-2) B coorBerctBuu ¢ ®I'OC BO u OIIOII BO no manHomy
HarpaBJeHUI0 MOATOTOBKM (crneruanbHoCcTH) 46.03.02. JIOKyMEHTOBEICHHE U apXHUBOBEJICHHE,
npodunb-FMcropuueckoe apXuBOBEICHUE:

Ilnanupyembie pe3yJibTaThI
00y4YeHHsl MO JUCHMILIUHE
dDopmMHpyeMble HNuauxaropsl y et ’
. XapaKTepu3sylolue JTanbl
KOMIICTCHIIMU KOMIICTCHIIMU
(popmupoBanus
KOMIIeTeHIM i
TK-2 TK-2.2 3HaTh: IPUEMBI K METOIbI
Bnanenne ocHoBaMu Bnaneer HaBbIKaM¥ COCTABIICHUS pedepupoBanus 1 aHHOTUPOBAHHUS
MHPOPMAIMOHHO-aHAUTUTHICCKOM OubmorpaguIecKux U apXUBHBIX HAy4YHOW JTUTEpaTyphl HA PYCCKOM




JEATENbHOCTH U CHOCOOHOCTBIO 0030poB, pedeprupoBanus 1 JUTEPATypHOM SI3BIKE; COCTAB

PUMEHSTH UX B AQHHOTHPOBAHUS HAYIHOU JIOKYMEHTOB, CO3/1aBaéMBIX B
npodeccnoHanbHOM chepe JUTEPATYPHI, TOATOTOBKH MPaKTUIECKOH NesTeTbHOCTH
myOIMKanuii JOKyMEHTOB OpTaHU3aIHH.

YMeTh: IPUMEHSTH IPUEMBI U
METOJIbI pedepUpOBAHUSI H
AHHOTHPOBAHUS B paMKax
MOBCEIHEBHOM PO ECCHOHATHHO-
OPUEHTUPOBAHHOU JIESATEIBHOCTH;
COKpAILlaTh COCTaB CO3AaBAEMbIX U
UCIIOJIb3YEMBIX B yIIPABICHUH
opraHusaiueil TOKyMeHTOB JAJIs
HeNed ONTHMU3aluH YIPaBICHUS
JTOKYMEHTaMH.

Baagers: HaBbIKaMU
penaKTUPOBaHUSA TEKCTOB
oduIHaIEHO-AEJI0BOTO MHChMa U
WHOW (QYHKIIMOHATLHO-TIETIEBOM
OpHWEHTAINH;, HaBBIKAMU
COKpAILEHUs] KOJINYeCTBa U
MOBBILICHUSI KA4eCTBa JJOKYMEHTOB
1 MHOOPMAIIOHHBIX TOTOKOB.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJINHBI (modyns)
4.1 O6vem oucyunaunst (Mo0oyns)
O06nem (o0mrast TPyI0€MKOCTh) TUCIHUIUIAHBI «/{0KyMEHTHAs IMHTBUCTHKA)» COCTABIISIET 2 3¢, 72

aKaJ. 4acoB, U3 HUX KOHTAaKTHBIX 40 akajn.u., CPC 32 akaz.u., GopMbl KOHTPOJIS 3a4ET

4.2. Cmpykmypa oucyuniunul 0141 04HOU Popmbl 00yUeHUA.

I *
Buppt yuebHot paGorer®, Brimiovas @opMBI TEKYIIETO KOHTPOJISI YCIEBAEMOCTH
CaMOCTOATENbHYIO pabOTy CTYAEHTOB (no nedersim cemecmpa)
1 prZ[OCMKOCTBv (8 wacax)/ ¢ dopMa MPOMEKYTOUHOH aTTECTAlMH (1O
YKa3aHUEM 3aHATHHU, IMPOBOAHUMBIX B
cemecmpaM)
MHTEPAKTHBHBIX (hopMax
No  |Tema/Pasnen
/T |AMCLUILUIMHBL ol =
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1 Tema 1:|1 (2 |2 1 |6
Kynberypa
pi( (0):10)7
NMUCbMEHH
OCTH
2 Tewma 2: 1 |4 |4 1 |6 Onpoc/ 0oxnad/ npezenmayusi
Hcropus
pyccKkoit
JIETIOBOM
NMUCbMEHH
OCTH u
pa3ButTHe
JIOKYMEHT




a.
Ocobenn
OCTH
3apyOexH
o
JOKYMEHT
HOM
JIMHI'BUCT
UK.

Tema 3.1:
OcobeHn
OCTH
S3bIKa
Ciryke0HO
ro
JOKYMEHT
a.
SI3BIKOBEI
e
TpeboBaH
us K
odopmiie
HUIO
PEKBU3HT
OB.

Koncnexm nexyuit

Tema 3.2:
OcobenH
OCTH
SI3BIKA
CItykeOHO
ro
JOKYMEHT
a.
Cranpapt
H3arus
SI3BIKA.

Onpoc/ doxnaod/ npesenmayus
Ilpakmuuecxas paboma 1

Tema 4:
JIMHTBHCT
HYECKUE
0COOEHHO
CTH

uHpopma
IMOHHO-
CIIPaBOYH
BIX

JOKYMEHT
OB H HX
COCTaBIIC
HHE.

Onpoc/ 0oxnad/ npezenmayusi
Ilpakxmuueckas paboma 2

3quyém

KOHmMpONbHAs paboma/3auém

HUTOTO:

18

32




O06nbem (o0mrast TPyI0€MKOCTh) TUCIHUIUIAHBI «J{0KyMEHTHAs IMHTBUCTHKA)» COCTABIISIET 2 3¢, 72
aKaJ. 4acoB, U3 HUX KOHTAaKTHBIX 20 akajn.u., CPC 88 akaz.u., GopMbl KOHTPOJIS 3aUET
Cmpykmypa oucyuniaunst 0151 3a04HOU OPMbL 00YUeHUA.

Bugpl yueGHOI paboOTHI*, BKIIOUYas
CaMOCTOATENbHYIO pabOoTy CTY/IEHTOB
U TpyHoeMKocTb (B 4acax)/ c
yKa3aHUEM 3aHSTHH, NPOBOIUMBIX B
MHTEPAaKTHBHBIX (opMax

@DOopMBI  TEKYILEr0 KOHTPOJIS YCIEBAEMOCTU
(no Hedenam cemecmpa)
dopmMa NPOMEKYTOUHOH arTecTauuu (no

ceMecmpaM)

Ne  |Tema/Pazmen
II/II |TUCUMILTUHBI

Cemectp
ek
CemuHapb1/
MPaKTHYECKUE
[KoHTpoJib

™ KP
= CPC

1 Tema 1:|7 |2
Kynberypa
b1 (21 (0):10)
MMICHMEHH
OCTH

Kouncnexm nexyuti

2 Tema 2: 7 12 2 |14 Onpoc/ doxnad/ npesenmayus
Ucrtopus
pyccKoit

b (21 (0):10)
MUCHbMEHH
OCTH W
pa3BUTHE
JOKYMEHT
a.
Oco0enn
0CTH
3apyOeKH
oi
JOKYMEHT
HOM
JTMHTBUCT
UKU.

Hroro: 7 28

N
N

4 Tema 3.1: |8 |2 1 1|5 Onpoc/ doxnaod/ npesenmayus
Oco0enn
0CTH
SI3BIKA
cirykeOHO
ro
JOKYMCHT
a.
S13BIKOBBI
e
TpeOoBaH




st K
odopmiie
HUIO
PEKBU3UT
OB.

Tema 3.2: |8 |2
OcobenH
OCTH
sI3BIKA
cirykeOHO
ro
JOKYMEHT
a.
Cranpapt
H3anus
SI3BIKA.

5 Onpoc/ doxnao/ npesenmayus
Ilpakmuuecxas paboma 2

Tema 4:|8 [2 |2
JIMHTBHCT
HYECKUE
0COOEHHO
CTH

uHpopma
IMOHHO-
CIIPaBOYH
BIX

JOKYMEHT
OB H HX
COCTaBIIC
HHE.

10

Onpoc/ 0oxnad/ npezenmayusi

3auém 8

KOHMpONbHAas — paboma/3auém

OUEHKO.

Hroro: 8 16 |2

EAN
I

20

7/

ik
N

Hroro:

48

4.3. Cooeporcanue pazoenos oucyuniunvt (Mooyns)

Ne

HaumenoBanue
(mompasnena,
JUCHUILINHBI

pasjiena
TeMbl)

Conep:xkanue

Tema 1: Kynbrypa
MUCBMEHHOCTHU

bi (1) (0):10)

T
aKynpTypa JIeJI0BOU peun.
KoMMyHUKaTHBHBIN acClEKT JE€JI0BOM PEUH.
blonsitrue kommyHukanuu. CTuiu JenoBOU
peun. [lomctunu  oduumanbHO-AETOBOTO
ctiiig. OcoOeHHOCTH OQUIHATEHO-IETIOBOTO
erus. CimyKeOHBIH JTIOKYMEHT. HenoBas
NMCbMEHHAs! peub. DTHKA JCJIOBON PEUHu.




Bnusinue xpuctuaHcTBa Ha pa3BUTHE JIEJIOBOU
PYCCKOM NHUCBMEHHON peuu. SI3bIk [IpeBHeEU
P

y
c
u
r
I
a
Tema 2: r
Ucrtopus pyccKoit NEJIOBOH o
MMUCbMEHHOCTHU u passuthe |
JIOKYMEHTA. OcobeHHoCTH "
3apy0OexHOM JOKYMEHTHOM 1
JINHTBUCTHUKU. .
U
K
u
p
u
bj
1
U
S3b1KOBBIE TPeOOBaHUS B OhOpMIICHUE
Tema 3.1: OcoOeHHOCTH S3BIKa

CITy»K€OHOTO JOKYMEHTA.
SA3bIKOBBIE TpeGoBaHUS K
0(OPMIICHUIO PEKBU3UTOB.

OX N WEW=® o

Tpe6osanust TOCT P 7.0.97-2016. x
0(OpPMIIEHHIO PEKBU3UTOB JOKYMEHTOB.
IIpaBuia npaBonucanus NPONMCHOU WU
CTPOYHON OYKBBI B Pa3JINYHBIX
HAaUMEHOBAHMSIX, UCIIOJIb3YEMBIX B

Tema 3.2: OcoOeHHOCTH S3bIKa
CIIy’)KeOHOTO TOKYMEHTA.
CrangapTusanus si3blka.

Hopmsr o(uLHanbHO-EI0BOIO CTHIIA.
JIunreuctuyeckue 0COOEHHOCTH SA3BIKA
CITy’KE€OHBIX JIOKYMEHTOB. ITonsiTue
KaHLEJSPCKUI LITaMII. IIpumepsr
KAHLEIAPCKUX IITaMIoB. Buael mrammos.
C

)= B S|




oTpacieBas TEPMHUHOJOTMYECKAas  JIEKCHKA.
Hcnons3oBaHnre  MHOCTPAaHHBIX  CIOB B
JOKYMEHTHOM JuHTrBUCTHKE. CrenuanbHbie
o003HaYeHHsT JIOJEH 1O KakoMy —Jubo0
NMpU3HAaKy wWiu  JAecTBuio.  IlneoHa3msl.
Tasronorus. Ilaponumsl. @opMbl HMEH U

haMunid. opdorpaduueckue "
NYHKTYallUOHHbIE TPYIHOCTH O(HIMATBHO-
JETTOBBIX JTOKYMEHTOB. Nwmena

npuiararensHeie. [ 'eorpadudeckie Ha3BaHUS.
HazBanusa yupexaeHui, oOpraHuzanuid u
NPEINPUSITHH. HaszBanus JOKYMEHTOB,
MMaMATHUKOB  KYJBTYpBIL. HanmenoBanus

nomkHOocTe u 3BaHui. CloBOOOpa3oBaHHE.
IT

O 0§ W oo

O 4 0 R OO0 .HxG T

= o g ®T R OO

Tema 4: JINHTrBUCTHYCCKHE
0c00eHHOCTH HH(OPMAIIMOHHO-
CIIPaBOYHBIX JIOKYMEHTOB U UX
COCTaBJICHHUE.

ITousitue u BUJIBI UH(GOPMAITMOHHO-
CIPaBOYHBIX JOKYMEHTOB. OcHOBHBIE
PEKBH3UTHl  MH(POPMAIMOHHO  CIPABOYHBIX
nokymentos no ['OCT P 7.0.97-2016.

Paznmiuans MEXTY JOKJIaTHBIMA u
ciyxeOHbIME 3anuckaMi. O O b ICHHUTE N b
H a s

3a0MCKa: KTO U IJId 4€ro UX COCTaBJIACT.




XKypHan peructpanuu Ciy:KeOHBIX 3alHCOK.
[TonsTe akt u ero BuAbL. TpeboBaHuEe K
aKTam.

Ilonsate u BUALI 3agBicHui. IloHsaTHE, BUIBI
W TpHU3HAKH JTOBEPEHHOCTH. ABTOOMOTpadus.
[Ipotokon. OCHOBHBIE YacTU MPOTOKOJIA.
[IpaBuna Benenusi mnporokosa.llonstue u
KJIacCU(UKALUN JIETIOBOTO MUChMA.
TpeboBanus kK NETOBOMY NMHUCHMY. SI3BIKOBBIC
(dhopMyIbl 0ULIHATHEHO-ICTIOBOM MEPETTHCKH.
XapakTepucTUKa: MOHITHE U CTPYKTYpa.
OTuéT 1 Tu1an paboThl.

5. OBPA3OBATEJIBHBIE TEXHOJIOT A

Ne Buabl Y4eOHBIX
HaunmenoBanue pasaeina . OO0pa3zoBaTebHbIC TEXHOJIOTHHU
n/n 3aHATHH
1 2 3 4
1. Jlexyus 1. Beoonas JeKYust c
UCNOIb3068aAHUEM NPEe3eHMAaYUU
Buvinonnenue NUCOMEHHBIX
lIpakmuueckas 3adanui. Onpoc.
. |paboma 1
Tema 1: Kynbrypa ,I[CJ'IOBOI/Ip .
Koncnexmul JleKyutl,
MUCEMEHHOCTHU
KOHCYTbMuUpoeanue u nposepra
CamocmosmenvHas |nocpedcmeom 9/1eKMPOHHOU
paboma noumvl/SUOC
Iloocomosxka «  3amamuio ¢
UCNOL308aAHUEM
91eKMPOHHBLX OubIUOmMex PD
2 Jlexyus 2. Jlexyus c UCNONIL30BAHUEM
npezenmayuu
Tewma 2:
N . |Cemunap 1. Onpoc, paseeprymas bOeceda c
Hcropuss  pycckol — 1e10BOM
obcycoeHuem
NUCBMEHHOCTH U Pa3BUTHE
doxnaoa/npezeHmayuu.
JIOKYMEHTA. OcoOenHoctu
. . |CamocmosimenvHas
3apyOeKHON JIOKYMEHTHOM
paboma Kouncynomuposanue u nposepka
JUHTBUCTUKH. .
0OMAWHUX 3a0anuil
nocpeocmseom 9/1eKMPOHHOU
noumvl/SUOC
3 Jlexyus 3. Jlexyus c UCNONIb30BAHUEM
npezenmayuu
Buvinonnenue NUCbMEHHBLX
Ilpakmuueckas 3a0anui. Onpoc.
Tema 3.1: OcoGennoctn sbikal 2 P
paboma 2
CIIy’)KeOHOTO TOKyMEHTA.
SI3bIKOBBIC TpeOoBaHus K ’ .
Camocmosmenvras |Koncnexmoi JleKyutl,
0(OPMIICHHUIO PEKBU3UTOB.
paboma KOHCYTbMupogeanue u nposepra
nocpeocmseom 91eKMPOHHOU
noumvl/SUOC




4 |Tema 3.2: OcobGeHHOCTH s3bIKA|/Iekyus 4 Jlexyus c UCNONIb308AHUEM
CITy’)keOHOTO IOKYMEHTA. npeseHmayuu
CrangapTusanus si3blka.
Ilpakmuueckas|Bvinoanenue NUCLMEHHbIX
paboma 3 3adanui. Onpoc.
Koncynomuposanue u nposepra
0OMAUIHUX 3a0aHull
Camocmosmenvras |nocpeocmeom 9NeKMPOHHOU
paboma noumvl/SUOC
5 |Tema 4:  Jluareuctuueckue|/lexyus 5 Jlexyus c UCNONIb308AHUEM
0COOCHHOCTH WH(POPMAIMOHHO- npeseHmayuu
CIIPaBOYHBIX JIOKYMEHTOB U UX
COCTaBJICHHE. Ilpakmuueckasn Buvinonnenue NUCLMEHHbIX
paboma 4 3adanuti. Onpoc.
Koncynomuposanue u nposepka
0OMAWHUX 3a0anull
CamocmosmenvHas |nocpedcmeom 9N1EeKMPOHHOU
paboma noumut/SUOC

6. OHEHOYHBIE CPEACTBA Ui TEKYHIEI'O KOHTPOJIA YCIIEBAEMOCTMU,
MMPOMEKYTOYHOM ATTECTAIIUH IO U'TOI'AM OCBOEHMS JJUCIUIIJIUHBI
Texymuii  KOHTPOJb BBIMOJTHEHUS 3aJaHUl  (KOHTPOJb (OPMHUPOBAHUS KOMITCTCHIIUM )
OCYIIECTBIISIETCSl PETyIspHO, HAuWHAas C TEpPBOM Hemenw ceMecTpa (BXOISIIMA KOHTPOJb).
KoHTposib ¥ OIlcHWBaHWE BBIMOJHEHUS (HAMpUMEp, ICCE) OCYIIeCTBIseTcs Ha 7-12 Hemene
ceMeCTpa. TGKYILIHﬁ KOHTPOJIb OCBOCHHA OTHACJILHBIX Pa3ACiiOB JUCHUIITIMHBI OCYHICCTBIIACTCA
npu nomontu [1K-2 (ompoca, nmpakTudeckux 3agaHuil, u Ip.) 3a4éTa ¢ OICHKON B 3aBEPIICHUU
U3Yy4YeHUsl KaxJ0ro paszzgena. Cucrema TEKYIIEro KOHTPOJISI YCIEBAEMOCTU CIYKUT HE TOJBKO
OLICHKE YPOBHSI KOMIIETEHTHOCTHO MOATOTOBKH 00YyYalOUIerocsi U ClocoOCTBYET B JlalbHeHIIeM
HaH6onee KauCCTBCHHOMY H OG’bGKTI/IBHOMy OLICHUBAHHUIO €TI0 B XOAC HpOMe)I(YTOqHOﬁ
aTTecTallld, HO U CAaMOOIIEHKE 00yYaroerocs, CTHMYJIUPYs €ro yCUJIusl.

HpOMe)KYTO‘-IHa}I arTecTanuAa 110 JUCHUIIIINHE:

[TpomexxyTouHasi aTTecTalus NpoBOAUTCS B (popme 3auera

6.1. Cucmema ouenueanus

Cucmema oyenuganus modicem Oblmb NPeOCMABIeHd KAK 8 MeKCMOoBol, maxK u 8 madiuyHou
gopme.

Hanpumep,

®opma Komnerennuss |Ouenka
KOHTPOJIA

Texymmit
KOHTPOJIb:
- mecm 1IK-2 3aymeno (OMAUYHO, XOPOWO, YO08IeMBOPUMENbHO)/ He
3aumeHo

- yuacmue 6
cemuHnape

- npakmuyeckas
pabomal
(memwil,3,4)




[Ipomexyrouna |[IK-2 3aumeHo /He 3a4meHO

sl aTTECTAIIHs
(3auem)

6.2. Kpumepuu ouenku pe3yibmamoe no OucCyuniuHe

OuneHka mo
JUCHUILIMHE

Kputepun oneHkn pe3y1bTaToB 00y4eHHUsI 110 AUCHHUILINHE

«OTJINYHOY»/3a4YTEH
0

BricTraBnsercs oOydaroremycs, eclu KOMITCTCHITUS (1K),
3aKperUieHHas 3a AUCIUIUITMHOM, copMupoBaHa (10 WHIWKATOpam/
pe3ynbrataM oOydeHus B opmaTe 3HAThb-yMETh-BIAJETh) B TOJTHOM
o0beMe Ha YPOBHE «BBICOKHI», U 00y4aIOIUNCS JEMOHCTPUPYET Kak
pe3ynbraT oOydeHHUs CIeAyIollue 3HaHUS, YMEHUS W HAaBBIKU:
oOyvaronuiics TIyOOKO W TMPOYHO YCBOWJ TEOPETUYECKHH U
MPAKTUYECKUIA MaTepual, MPOJEMOHCTPUPOBAT TO HAa 3aHATUSAX U B
X0/ MPOMEKYTOYHOU aTTECTALINH.

OOyJaromuiicss HCYEPIBIBAIONIE M JIOTHYECKH CTPOWHO U3Iaraer
y4eOHBIA MaTepuana, yMeeT COo4YeTaTh TEOPUI0 C MPaKTHKOM,
CIPABIISIETCS C pEIICHUEM 3aa4 Po(heCCHOHATFHON HAIPaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, MPaBUILHO OOOCHOBBIBAET NMPUHSATHIC
pEIIeHUS.

CBoOOgHO OpHUEHTHpYETCS B Yy4yeOHOM u  TpodecCHOHATBHON
TuTeparype.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4€ToMm
pe3yJbTaTOB TEKYIIEH M MPOMEKYTOUYHOM aTTECTAIMU.

«XOpOIIIO»
/3a4TEHO

BricraBisiercss 00ydaromemycsi, €Clii OH 3HaeT TEOPETUYECKUHA H
MPaKTUYECKUI MaTepuai, rpaMOTHO U, 10 CYIIECTBY, U3JIaraeT ero Ha
3aHATUSX M B XOJ€ IPOMEKYTOUHOM aTTecTald, HE JOITycKas
CYILIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiicss MPaBUJIBHO TNPHUMEHSET TEOPETUUYECKUE MOJOKCHUS
IpU  PEIIEHUWH  IPAKTUYECKUX 3ajad  mpodeccroHalbHOM
HaIPaBJIEHHOCTH pasHoro YpOBHS CJI0XHOCTH, BJIa/IEET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAMHU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U IPO(heCCHOHATBLHOM
auTeparype.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIUH.

Komnerenuu, 3akperyi€HHble 3a TUCHMIUIMHOM, cCOpMHUpPOBaHBI Ha
YPOBHE «XOPOUIUIAY.

«YIOBIIETBOPUTEIIb
HO» /3a4TE€HO

BricraBisiercss oOydaromemycsi, €ciii OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUYECKUIl M MPaKTUUYECKUH MaTepuas, IOMYCKaeT OTAeNbHbIE
OLIMOKH MPU €ro M3JI0KEHUU Ha 3aHATUSAX U B XOJI€ MPOMEXYTOUHOU
aTTecTaluu.

OOyuaronuiicss  WCHBITBIBACT  OINpeNeNEHHBIE  3aTPYAHEHUS B
NPUMEHEHUH  TEOPETHYECKHX  TOJOXKEHUN  TNpu  pelleHHH
MIPaKTUYECKHUX 3a1a4y npogeccuoHaTbHON HaIpPaBJIEHHOCTH
CTaHJIaPTHOT'O YPOBHS CIOXHOCTH, BJa/ieeT HEOOXOUMBIMHU ISl 3TOTO
0a30BbIMU HaBBIKAMU H TPUEMAMH.

JIeMOHCTpUpYET NOCTATOYHBIH YPOBEHb 3HAHUS YYCOHOU JTUTEPATYPHI




Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHH sl M0 U CHUIINHE
AUCHMILINHE

[0 JUCLUIUIMHE.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIMH.

Komnerennuu, 3akperyi€HHbIe 3a TUCHMIUITMHOM, cCOpMHUPOBaHBI Ha
YPOBHE «JIOCTaTOYHBII.

«HeynoBIeTBOpUTE | BhIcTaBiseTcs oOyuaromemMycs, ecid OH He 3HaeT Ha 0a30BOM ypOBHE
JHHO» /HE 3aYTEHO | TEOPETUYECKUH M TPAKTHYECKUIl MaTepuall, JOIyCKaeT TIpyOsle
OLIMOKM MPU €ro M3JI0KEHUHU HA 3aHATUSAX U B XOJI€ IMPOMEXKYTOUHOU
aTTeCTallUu.

OOyuaronuiics MCHBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B MPUMEHEHHUH
TEOPETUYECKUX IOJOKEHUN NpHU pEelIeHUH NPAKTUYECKUX 3ajad
npoeCCHOHATbHON  HANpaBICHHOCTH  CTAaHAAPTHOIO  YPOBHS
CIIO)KHOCTH, HE BIIQJICET HEOOXOAWMBIMU Ui 3TOTO HABBIKAMU U
MPUEMAMHU.

JleMoHCTpHpYyeT (pparMeHTapHble 3HaHHUA Y4eOHOW JIUTEpaTyphl IO
JTMCLUIUINHE.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIUU.

KoMmnereHnun Ha ypoOBHE <JIOCTaTOYHBII), 3aKpeIJIEHHBIE 32
JMCLUIUIMHON, HE COPMHUPOBAHBI.

6.3. QOuenounvie cpeocmea (mamepuaivl) 01 MmMeEKYULe20 KOHMPOIA YCHeBAEMOCHIU,
npoOMeENCYMOUHOU ammecmayuy 00y4arouwuxca no OUCYUnIuHe

Texywuii koHmponb

Tecmul no oucyuniune «/JOKyMeHMHAL TUHSBUCUKAY:

- Kaxnp1ii Borpoc Tecta nMeeT HECKOIBKO BApUAHTOB OTBETA, HEOOXOIUMO OTMETUTH (0OBECTH B
KPY’>KOK) TOT BapHUaHT, KOTOPBI BBl cunTaeTe BEpHBIM.

BapuanT Nel

1. K kaxomy (pyHKyuonanbHoMy cmujiio RPUHAONEHCU RPUBEOEHHBLIL OMPBIBOK:

B coomeemcmeuu co cm. 23 @edepanvroeo 3akona « 06 opyscuu» Ilpasumenvcmeo
Poccuiickoti @edepayuu nocmarnosnsem:

YTBepAuTH CIEAYIOIHNE pa3Mephl €AMHOBPEMEHHBIX COOPOB, B3UMAEMBIX C IOPHINYECKUX JIHIl 1
rpak[aH 3a BbIavy JHUIEH3UH Ha TOPTOBIIO TPAKIAHCKUM H CITY>KEOHBIM OpY>KHEM, €TO
npruoOpeTeHne, pa3peleHnii Ha XpaHeHNE WM XpaHeHNE U HOILIICHHE, TPAHCIIOPTUPOBAaHHE, BBO3 HA
teppuroputo Poccuiickoit @enepanuin 1 BEIBO3 ¢ Tepputopun Poccniickon Denepannu OpyKus U
NaTPOHOB K HEMY, a TaKXke 3a MPOJIJICHUE CPOKA UX JEHCTBHS, COTJIacHO NMpuioxeHnto Nel.
1)odunmanbHO-1€I0BOMY CTHIIIO;

2)yOIUIUCTHYECKOMY CTHIIIO;

3)HayyHOMY CTHJIIO;

4)cTUIIO XyI0’KECTBEHHOM JIUTEpaTyphl;

5)pa3roBOpHO-OBITOBOMY CTHITIO.

2. /Ina nayunozo cmuna XapaKkmepHo Ucnojib3o08anue

1)pa3roBOpHO¥i JIEKCUKH,

2)3KCIIPECCUBHO-IMOITMOHAIBHON JICKCHKH;

3)Hay4qHOW U TEPMUHOJIOTHYECKON JIEKCUKH.

3. Cnogocouemanue a61aemca U30bLMOUHBIM:

1)rnaBHas CyTb;

2)cyTh fena;

3)exxeHeIeNbHbIE BHICTYIIIICHHS.

4. 3a npeoenamu HOpM TUMEPAMYPHOZO A3BIKA HAXOOUMCA cledyouian hopma:



1)ynonHoMO4YrBaTh;

2)ynoJHOMa4yuBaTh;

3)ucues.

5. Hapywenuvt mopghonozuueckue Hopmul 6 ghopme P. n.mu. u.
1)conaaros;

2)carior;

3)HOCKOB;

4)KHUTIOTPaMMOB.

6. Hapywienvl cunmaxkcuueckue HOpMbl 8 C1060COUCMAHUU:
1)cornacHo pacnopsiKeHHIO;

2)COorIacHO TIPHUKa3a;

3)6naroapss BHUMaHHUIO.

7. CunmakcuyecKkue HOpMbl HAPYUIEHbL 8 NPEOSIONCEHUU:
1)/loki1aquuk OTMETHII O HEAOCTaTKaX paboThl MUHUCTEPCTBA.
2)I1o npu4mHe TOro, YTO HE XBATACT BPEMEHH IyMaTh O BOCIIUTAHUH, PACTET MPECTYIMHOCTD.
3)OH ocykI€H Ha 5 JIeT 3aKIIIOUCHHUS.

Bapuant Ne2

1. K kaxomy (pyHKyuonanbHoMy cmujiio RPUHAONEHCU RPUBEOEHHBLIL OMPBIBOK:

Vike ApeBHETpeyYeCcKre MBICIUTENN BHJIENIH, YTO IOMUMO OOIIEro B TOM MacmTade, B KaKOM ero
MOCTUTAIOT «4aCTHBIE HAYKW» (apUCTOTEIEBCKUN TEPMUH), €CTh 00I1Iee U OoJblIero MaciTada, a
MMEHHO — B OT/ICTILHOCTH JIJISl KaX/10M U3 TPEX OCHOBHBIX 00JacTel AeHCTBUTEIBHOCTH: IPUPOIBI,
4eJI0BeuYeCKOoro o0miecTna, co3Hanus (mo3uanus). Ho cymectByeT u Bceod1iee, KOTOpoe MpUCyIIe
36MHOMY YHHBEPCYMY B 1I€JIOM H BBIPAXKAETCS B 3aKOHAX M KATETOPHUSAX TUIA «HEOOXOIUMOCTh,
«CIYy4alHOCTBY, «IIPUYMHHOCTBY, «CBSA3bY, «BpeMs» U T. . TakuM 00pa3oM, CTPYKTYpHOE MoJie
0011eTo BKJIF0YaeT B ce0si KOHKPETHO-001Iee (KOMITETEHITNS OTACIbHBIX HAYK), HanOoiee odIiee
Ka)KI0H U3 TPEX OCHOBHBIX 00J1aCTeH NEHCTBUTEIHLHOCTH M BceoOIee (KoMreTeHIus Gpumocopun).
1 )opunmansHO-EIOBOMY CTHITIO;

2)TyOIMIICTUYECKOMY CTHITIO;

3)HayqYHOMY CTHUJIIO;

4)cTrIIIo XyI0’KECTBEHHOM JIUTEpaTyphl;

5)pa3roBopHO-OBITOBOMY CTHJIIO.

2. Jlekcuka ohuyuanbHo-0e108020 cmuisa He KI0UAem:

1)cnoBa ¢ oduLHaILHO-IIPABOBOI OKPACKOI;

2)KIIHIIE;

3)pa3roBopHbIE, )KaPTOHHBIE CJIOBA.

3. CnoBocoueTanue sBISETCS N30BITOYHBIM:

1)cBOOOIHAS BAaKAHCHS;

2)00€eBoe KpeleHue;

3)exeHenenpHbIC PYOPUKH.

4. 3a npedenamu HOpM TUMEPAMYPHOZO A3LIKA HAXOOUMCA cledyouian hopma:

1)oHMK;

2)IPUBBIK;

3)IpUBBIKHYIL.

5. Hapywenuvt mopghonozuueckue Hopmeul 6 ghopme P. n.mn. u.

1)60THHOK;

2)reKkTapos;

3)rpamwm;

4)rydenp.

6. Hapywienvl cunmakcuueckue HOpMbl 6 C/1060COUEMAHUN:

1)cornacHo 3asBJICHUIO;

2)coriacHo ycTaBa;

3)6narogaps HACTOWYUBOCTH.

7. Cunmakcuueckue Hopmbl HAPYUIEHbL 8 NPEOSIONCEHUU:



1)M&BI TocTaBUM 3aKOH OT Hadaja g0 KOHIIA.
2)MBbI rOBOPUM O TOM, YETO MBI 1OCTUTIIN B Jlyme.
3)Bce npuBenéHHbIe (haKThl TOBOPST O TOM, YTO ONEpalvs IPOBaJIeHa.

OTtBeThI
Bapuanr 1 Bapuanr 2

1-1 1-3
2-3 2-3
3-1 3-1
4-2 4-3
5-1 5-3
6-2 6-2
7-1 7-1

Konmponsusie éonpocwt k 3auémy:

1. TIpobGnema HapyleHUSI HOPM JINTEPATYPHOTO S3bIKA B TEKCTaX CIYXKEOHBIX TOKYMEHTOB.
2. CtunucTryeckasi OKpacka si3bIKOBOTO CPEJICTBA.
3. OyHKIHOHAJIBHBIE CTUIIM COBPEMEHHOT'O PYCCKOTO JINTEPATYPHOTO S3bIKA.
4. Uctopus, COBPEMEHHOE COCTOSIHUE M MEPCIIEKTUBBI PA3BUTHS OPUIINATBHO-TETIOBOTO
CTHJISI PYCCKOIO A3bIKA.
5. OduunanbHO-IEIOBON CTUIIb B CUCTEME CTUJIEH COBPEMEHHOT'O PYCCKOTO
JUTEPATYPHOTO S3bIKA.
6. O0menuTepaTypHasi HOpMa U CTUJIEBOE CBOCOOpa3He JIEITOBOM pedH.
7. Baxkneiimme ocoOeHHOCTH 0HUITHATEHO-IETIOBOTO CTHIISI M ITYTH COBEPIICHCTBOBAHUS
SI3BIKA CITY>KEOHBIX IOKYMEHTOB.
8. OCHOBHbIE TEHJCHIINH SBOIOINH O0(UIIHATBHO-/I€JI0BOT0 CTHIISI COBPEMEHHOTO
PYCCKOTO JTUTEPATYPHOTO SI3bIKA.
9. IIpob6iiemMa KaHIEISPU3MOB U €€ PEIICHUE B COBPEMEHHYIO AII0XY.
10. OcHOBHBIE XKaHPHI CITY’KEOHBIX JOKYMEHTOB. B3anuMoneiicTBre xaHpa u CTHIIS.
11. I'maron 1 uMs B TeKCTax O0(QUIIUATIEHO-IEIIOBOTO CTHIIS (OTIJIaroJIbHbIS
CYILIECTBUTEINIbHbIE, «PACHICTNIEHHOE CKa3yeMOoe», TaCCUBHBIC U OE3IMYHBIE
KOHCTPYKLIUN).
12. CuHTakcuyeckue 0COOCHHOCTH OHUITNATBLHO-IETOBBIX TEKCTOB.
13. CuHTaKkcu4ecKuil CTpoll TEKCTOB €CTECTBEHHOM J1€110BOI MMCbMEHHOM peyH.
14. OcobGeHHOCTH MTYHKTYaIlUH JEJIOBOTO TEKCTA.
15. Baxwneiimme TpeOOBaHUS K KOMIIO3UIMH JJOKYMEHTa. BapuaHTbl opranus3anuu TeKcTa
JIeJI0BOTO NMHUChMa.
16. ®opMyIbl pedueBOro 3TUKETa B OPHUIIMATIBHOM MepenucKe.
17. Jlornyeckre OCHOBBI KOMITO3UIIMU TEKCTA TOKYMEHTA.
18. OcHOBHBIE TPUHIUIBI pabOTHI peaakTopa. Cnenuduka perakTHPOBaHHUS TEKCTOB
CITY)KEOHBIX JOKYMEHTOB.
19. Buasl yctHOTO N1enoBoro odmienusi. OcOOEHHOCTH YCTHOM JIETIOBOM peyw.
20. PeueBoii 3TUKET B YCTHOM JICJIOBOM OOIIICHUH.

7. YYEBHO-METOIHMYECKOE H HWH®OPMAIMOHHOE OBECIIEYEHHUE

ANCHOUIIJINHBI

7.1. Cnucox numepamypvt u uCmMmoOYHUKO8

Ocnosnas:

Kysneyos, M. H. ]JlenoBas nepenucka : y4eOHUK U mpakTukym aist By3oB / . H. Kysnenos. — 4-e u3z.,
nepepad. u gom. — Mocksa : HUzgarensctBo FOpaiit, 2024. — 139 c. — (Bricmiee oOpa3zoBanue). —

ISBN 978-5-534-17002-3. — Texkcer : anektponHbiii / O0pa3oBarensHas miardopma KOpaiT [caiit]. —
URL: https://urait.ru/bcode/544967 (mata oopamenns: 10.11.2024).



Pycckuii  s3bIk W KynbTypa peud: ydeOHuk i Byso/ T. . CypuxoBa, H. . Knymuna,

. B. AunenkoBa, [I'. S. Conranmk ; mox pemaknuedr . 5. Conrammka. — Mocksa : M3maTeiascTBO
Opaiit, 2024.— 239 c.— (Bricuiee oOpazoBanue). — ISBN 978-5-534-03822-4. — Tekcr
3JIEKTPOHHBIN // OO0pa3zoBaTenbHas miaThopMa Opaiit [caiT]. —

URL: https://urait.ru/bcode/535479 (mata oopamenns: 10.11.2024).
llysanosa, H. H. OCHOBBI NEJIOMPOU3BOJACTBA. SI3BIK CIIYyKEOHOTO JOKYMEHTA : Y4ECOHUK JIs
By30B / H. H. lllyBanoBa, A. 0. WBanoBa ; mox obmei penakumeit H. H. lllyBanoBoii. — 3-e

u3n., nepepadb. u nmon. — MockBa : M3marensctBo HOpaiit, 2024. — 355 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-20343-1. — Tekct : snextpoHHbId // OOpa3zoBarenbHas
miatpopma  FOpaiit  [caiit]. —  URL: https://urait.ru/bcode/557983 (mara  oOparieHus:
10.11.2024).

Honoanumenvnan:

Kynuna, H. A. CTunuctuka COBPEMEHHOTO PYCCKOTro si3bika : yueOHWK aist By3oB/ H. A. Kynwuna,
T. B. MatBeeBa. — Mocksa : M3gatensctBo Opaiit, 2023. — 415 c. — (Bricmee obGpa3oBanue). —

ISBN 978-5-534-03774-6. — Texkcr : anextponHbiii / O0pa3oBarenbHas miardopma KOpaiT [caiit]. —
URL: https://urait.ru/bcode/510619 (mata obpamenus: 10.11.2024).

Crosapev couemaemocmu cnog pycckoeo asvika: Ox. 2500 cnoap. ct. / ['oc. HH-T pyc. 3. UM.
A.C. Ilymxkuna; [I1.H. enucos u ap.]; nox pen. I1.H. Jlenucosa, B.B. MopkoBkuHa. - 3. u3f.,
uctp. - Mocksa: Actpens: ACT, 2002. - 811, [2] c.; 26 cm.; ISBN 5-17-011787-6 (OO0 "U3n-
Bo ACT")

Hcmounuku:

O cocyoapcmeennom sasvike 6 Poccutickoii @edepayuu: denep. 3akoH ot 01 urons 2005 r. Ne
53-@3: mpunsar ['oc. Jdymoit 20 mas 2005 r.: ogo6pen Coserom Deneparuu 25 mas 2005 r.:
[pen. ot 30.04.2021 Ne 117-®3] // OdurnmansHeiii HHTEPHET MOPTAT MPABOBON MH(POPMAIIHH:
roc.cucTeMa MPaBOBOM uHpopmaruu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102092715&ysclid=leazabd8bv995131273 (mara
obpamenus: 15.01.2023).

06 apxusnom oene 6 Poccutickoti @edepayuu: Denep. 3akoH ot 22 okTsaOpst 2004 1. Ne 125-D3:
npusst ['oc. lymoii 02 okt. 2004 r.: onobpen CoBerom ®Denepanuu 13 okt. 2004 1.: [pen. ot
11.06.2021 Ne 170-®3] // Od¢unmansHelii HHTEpHET NOPTal MPaBOBOM HHOpMALUU:
roc.cucreMa IIPaBOBOM uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077 (mara
obpammenus: 15.10.2024).

O nopsoke paccmompenus oopawernuil epasxcoar Poccutickoii @edepayuu:

®enep. 3akoH oT 02 mas 2006 r. No 59-®@3: mpunst [oc. dymoii 21 amp. 2006 r.: omoOpeH
Coserom Denepamnuu 26 amp. 2006 r.: [pen. ot 27 aexadbps 2018 r.Ne 474-D3]// OdunnanpHbIi
UHTEPHET MOpTajd TMpaBoBOM HHGOpMAIMM: TOC.cucTema mpaBoBoi uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102106413 (mara
obpammenus: 15.10.2024).

[IpaBuma penmompow3BOACTBA B TOCYNApPCTBEHHBIX  OpraHax, OpraHax MECTHOTO
camoymnpasnenusi, yrB. llpukazom PocapxuBa ot 22.05.2019 Ne 71 // [DnexkTpOHHBIA
pecypc]. — M., 2021. — Pexxum goctyna: http:// https://base.garant.ru/72291836/.

Metonudyeckue peKOMEHIAIMK 1O pa3paboTKe WHCTPYKIUN 1O JEIOMPOU3BOJCTBY B
rOCy/IapCTBEHHBIX OpraHax, oOpraHax MECTHOTO camoymnpasiieHus, yTB. Ilpukazom
PocapxuBa ot 24.12.2020 Ne 199 // [DnexTponHslii pecypc]. — M., 2021. — Pexxum gocryma:
http:// http://www.consultant.ru/document/cons_doc LAW 373895/.

[IpumepHass MHCTPYKIHS TIO JEJIOMPOU3BOJICTBY B TOCYIAPCTBEHHBIX OpPraHU3AIMSIX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnexTponnsiii pecypc]. — M., 2019. Pexum
nocryna: http://www.consultant.ru/document/cons_doc LAW _305137/.

I'oCT P 7.0.97-2016. Hamumonaneusiii ctranmapt Poccuiickoit ®denepamuu. Cucrema
CTaHJapTOB MO MHOpMAIUHU, OMOITMOTEeYHOMY U H3AATeNbCKOMY neny. OpraHu3almoHHO-




pacnopsiauTeNnbHas JOKyMeHTanus. [peboBaHus K O(OpPMIIEHHIO JOKYMEHTOB //
[DneKTpOHHBIN pecypc]. — M., 2019. Pexum JOCTyMa:
http://www.consultant.ru/document/cons_doc LAW_216461/.

I'OCT P UCO 15489-1-2019 Hammonaneusiii crangapt Poccuiickoit deneparuu. Cucrema
CTaHJApTOB MO MHQOpMaLuu, OMOIMOTEeUHOMY M HU3JareiabckoMy neny. Mudopman3us u
JTOKyMEHTaIus. Ynupaeiernue gokymeHtamu. Yacte 1. ITloHsatus u npuHIUne. //
[DneKTpOHHBII pecypc]. — M., 2021. Pexum J0CTyMa: http://
http://www.consultant.ru/document/cons_doc LAW 329486/ .

I'OCT P 7.0.8-2013 Jlenonpous3BOACTBO M apXUBHOE J€10. TE€pMUHBI M OINpPEACICHUS.-
[ DneKkTpoHHBIHpecypC]. - M.,  2019. Pexum nocrymna:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

7.2. Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuKayuonnou cemu «Mumepnemy.

Poccuiickass rocymapcTBeHHass Oubnuoreka [DneKkTpoHHBIH pecypc]. — Pexum pocryna:
http://www.rsl.ru, cBOOOTHBIA.
Poccuiickass HammoHanpHas OuOnuoTreka [DIEKTpOHHBIM pecypc]. — Pexum pocryma:

http://www.nlr.ru, cBOOOTHBIH.

Jlocmyn 6 OBC:

- JIAHb Jlocosop ¢ OOO «H30amenvcmeo Jlanv» Peacum oocmyna www.e.lanbook.com
Heoepanuuennulii 0ocmyn 025 3ape2ucmpupo8antbix noib306amenel

- DBC IOPAHUT, Pexcum oocmyna www.biblio-online.ru  Heozpanuuennwiii docmyn ons
3ape2ucmpupoB8aHHblx noab3osameinel

- 000 HOF Pexcum oocmyna www.eLIBRARY.ru Heoepanuuennviti Odocmyn 0is
3ape2ucmpupoB8aHHblx Noab30eameinei

- OBC IPR SMART Peoicum oocmyna https://www.iprbookshop.ru/ Heoepanuuennwiii

oocmyn 015l 3ape2ucmpuposanHblx Noab3oeameneu

8. METOAUYECKHUE VYKA3AHHUS 1O OCBOEHHUIKO JUCHUIIJIMHBI
MOAYJIA)

8.1. IInanvl cemunapckux/ npaKmuyuecKux 3aHAmuil

Tema 1: (24) Kynomypa 0enoeoit nucemennocmu

3amanne 1. CocTaBbTe OOBSICHUTEIBHYIO 3aMMMCKY OT UMEHHU ydeHuKa 1Kokl Canu ['puropbena,
OMHPAsCh HAa TAaHHYIO B TEKCTE WH()OPMAIIHIO.

- Tet 3naewn, - He moponscey 2o6opun Kopabnes, - umo mebs cobupaomcs uUcCKIouums u3
wKonwl?

- Hem.

- Ho npesicoe, uem uckarouam, Oyovme ar06e3Hbl blCIYULAMb MOU

00bACHeHUs.

- Usan Ilasnosud, - Hauan s mopicecmeeHHo, - 8bl Xomume 3HaAmMb, 3d

umo 5 0an 8 mopoy Pomawke?

- be3 «mopoy, - ckasan Kopabnes.

- Xopowio, 6e3 «mopoy. A oan emy 8 MOpOy nomomy, 4mo oH nooey.

Bo-nepsuvix, on pacckazan Tamapunosvim nacuem mensa u Kamu. Bo-emopuwix,

OH noocaywusaem, umo peosama coeopsim o Huxonae Anmonviue, a nomom

emy donocum. B-mpemuwux, on 6e3 cnpocy pwiacsa 6 moem cyHoyuke. Imo

ObL1 hopmennblll 00bIcK. Pebsima sudenu, Kax s e2o 3acmal, u 9mo 6epHO — s

e20 yoapun. A cosnaro, 4mo HenpasuibHo... Y MeHsa cepoye He 8bl0epHcano. Imo Modxcem ¢
Kaxcovim cayuumocs. (B.Kasepun)



3ananue 2. Ilpouuraiite oTpeiBOK M3 paccka3a A. IlnatonoBa «llecuaHas yuuTenbHULIAY.
CocraBpTe pestome Hapoimkuaorr Mapun HukudopoBHBl Ha ocHOBe pacckaza. CpaBHHTE JBa
TEKCTa U CKaXMTe, KaKOW M3 HUX MHTepecHee uuTarh. [louemy? Kakue cBeneHust o repouHe
pacckaza HeoOXO0IMMBI B €€ Pe3loMe, a KaKue B XyJA0KECTBEHHOM TEKCTe?

Jeaoyamunemnsis Mapus Hapwviwkuna pooom us 2nyxo2o, 3a0pocanno20 neckamu 20pooKd
Acmpaxanckoui 2ybepruu. Omo 0Ovll MON00OU 300POBbLU YeN08eK, NOXONCULL HA TOHOWLY, C
CUTbHBIMU MYCKYIAMU U MBEPObIMU HO2AMU.

Bcem smum 0obpom Mapus Huxugoposna dvina obs3ana He moavko pooumensim, HO U
MoMy, Ymo HU 8OUHA, HU PeoNIoYUsl ee NOYMU He KOCHYIucy. Ee enyxas nycmeinnas poouna
0CManacy 8 cmopoHe Om MAapuiesblx 00po2 KpAcHblX U Oenvix apmuil, a CO3HAHUe pacyseio 8
9NOXY, KO20a COYUANUZM YIHce 3ameepoei.

Omey-yuumensv e pasvicHAl 0esouKe cOObImull, xcanes ee 0emcmeo, 604Cb HaHecmu
enybokue Hezaxcusaioujue pyoyvl ee HeKPenKoMy pacmyujemy cepoyy.

Mapus éudena gonnyrowuecs om ne2uauuie2o 6empa necuanvle Cmenu NPUKAcnUCKO2o
Kpas, Kapasausl 6epon00os, yxooawux 6 llepcuto, 3a20penvix Kynyos, OXpunuux om necyaHou
nyopul, U 00OMA 8 BOCHIOPHCEHHOM UCCMYNIEHUU 4Yumana ceocpaguueckue KHUNICKU Omyd.
Ilycmuins 6vina ee poounotl, a ceoepapus — nossuel.

Llecmnaoyamu nem omey cée3 ee 8 Acmpaxanv Ha nedazo2uyeckKue Kypcul, 20e 3HaaU U
yenunu omya. U Mapus Huxugopoena cmana kypcucmioil.

Ipowino yemvipe 200a — CAMbBIX HEONUCYEMbBIX 8 HCUSHU UYelo8eKd, KO20d JIONarmcs
NOYKU 8 MOJNI000U 2pyOuU U pPACHYCKAeMCs HCeHCMBEHHOCMb, CO3HAHUe U podcoaemcs uoes
orcuznu. CmpanHo, 4mo HUKMO HUK0204 He NomMo2aem 6 SMOM 803pacme MON000M) Yelo8eK)y
00071emb Myuaujue e2o mpegozu, HUKMO He N000epi’CUn MOHKO20 CMEOJd, KOMOpblli mpenjiem
eéemep coMHeHull u mpscem 3emiempsiceHue pocma. Kozoa-nubyob monooocms ne 6yoem
be33auummuoll.

bBovina, koneuno, y Mapuu u 1106066, u dHcaxcoa camoyobuticmea, — 3ma 20pvKas 61aca
opouiaem 8CAKYI0 pacmyuyio HCUsHb.

Ho ece munyno. Hacman xouey yuenva. Cobpanu oesywiek 6 3al, vluiesl 3a62Y00HO U
DA3BACHUL  HEemepnenusviM — CYWecmeam 6eluKkoe 3HayeHue ux Oyoyujeni mepneiusoll
oeamenvHocmu. [eywiKu Crywanu u yivl0aiucs, HesCHO CO3HABAs pedb. B ux 200vl uenogex
wWymum GHYMpU U 6HEWHUL MUp CUIbHO UCKAXCAemcs, NOMOMY 4YmoO HA He20 2AA0SAm
bnecmawumu enazamu.

Mapuro Hukughoposny naznauunu yuumenvHuyel 8 0aibHUull paion — ceio Xoutymoeso,
Ha epanuye ¢ Mepmeoli CpeOHea3uamcKol nycmvlHeu

3ananue 3. BxirounTe AaHHBIE CIOBAa M CIOBOCOYETAHUS B CBS3HBIM TekcT. K kakomy cTuiio
peun oH Oyzaet oTHOocUThCs? Kakas nenoBast Oymara y Bac moiayduTcs?

Ilpunacame, Oupekmop, umo206as ammecmayus, Y8aA}CUMENbHAS NPUYUHA, 8 C6A3U C
omcymcmeuem, CconpogoOUmMenbHblll OOKYMEHMm, U3-3a OONe3HU, 8 CUNY CIOHCUBUIUXCS
0b6cmosamenbcmas, 68U0y NPONYCKO8.

3ananue 4. Pacnipenenure Ha3BaHUS TUIOB JOKYMEHTOB I10 YETHIPEM MOACTHIISAM O(PHUIMAIBHO-
nenosoro ctuist. Hazosure noactunu. OTBeT 0pOopMHUTE B BUJIE TAOIUIIBI

ABtoOuorpadus, akt, Oworpadwus, nekiapaius, AETOBOEC IHUCbMO, JTOBPEHHOCTh, IOTOBOD,
JIOKJIJIHAsl 3aliCKa, 3aKJIIOYeHHE, 3aKOH, 3asABJICHUE, WHCTPYKIMS, HCKOBOE 3asBICHUE,
KaJeHAApHBIA  IJIaH,  KOMMIOHUKE,  KOHCTUTYLHS,  MEXKAYHapOJHOE  COIJIAIICHHE,
MEKIYHApOAHBIM JOTOBOp, HOTa, OOBHHUTEIBHOE 3aKIIOYCHHE, OOBSCHUTENbHAs 3alMcKa,
OTY€T, MaKT, TOCTAHOBJIEHHE, IPUKA3, IPUTOBOP, IPOTOKOJI, PACIIUCKA, PACIIOPSIKEHUE, PEECT,
pelieHue, ciry>xeOHas 3aMncKka, ClipaBKa, yKas, yCTaB, XapaKTepHUCTHKA

3aKOHOAATEIbHBIN Cyne6HbIi AnMuHUCTpaTUBHBIM | /lunuiomaTudeckuii




Cnucok UCmoYHUKO8 u IUumepamypbol.
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53-®@3: mpunsat 'oc. Jymoit 20 mas 2005 r.: omobpen Coerom Denepanuu 25 mas 2005 r.:
[pea. ot 30.04.2021 Ne 117-®3] // OdunmansHplii UHTEPHET MOPTA MPABOBOW MH(OpMAIIUH:
roc.cucreMa [IPaBOBOM uHpopmanuu.-URL:
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obpamenus: 15.01.2023).

I'OCT P 7.0.8-2013 [enonpou3BOACTBO U apXWMBHOE JeN0. TepMHUHBI U OINpeAeNieHHUs. -
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Jlumepamypa:

OcHognasa:

Kysueyos, M. H. ]JlenoBast nepenucka : y4eOHUK U mpakTukyMm aist By3oB / . H. Kysnenos. — 4-e u3z.,
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By30B / H. H. lllyBanoBa, A.lO. UBanoBa ; mox o6meii penakiueit H. H. lllyBanoBoit. — 3-e

u3a., mepepab. m gom. — MockBa : MznmarensctBo FOpaiit, 2024. — 355 c. — (Bwicuiee
obpazoBanue). — ISBN 978-5-534-20343-1. — Texkct : snekTpoHHBIH // OOpa3oBaTenbHas
miatdpopma  FOpaiit  [caiit]. —  URL: https://urait.ru/bcode/557983 (mara  oOparmieHus:
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T. B. MaTtBeeBa. — Mocksa : MznarensctBo [Opaiit, 2023. — 415 c. — (Bsicmee obpazoBanue). —
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A.C. Ilymxkuna; [[I1.H. denucos u np.]; nox pen. I1.H. [lenucosa, B.B. MopkoBkuHa. - 3. u3n.,
uctp. - Mocksa: Actpens: ACT, 2002. - 811, [2] c.; 26 cm.; ISBN 5-17-011787-6 (OO0 "U3x-
Bo ACT")
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Ilepeuenv pecypcos uHgopmayuoHHO-menreKOMMYHUKAYUOHHOL cemu « IHmepHemy.

Poccuiickas rocymapcTBeHHass OuOnmoreka [DnekTpoHHBIH pecypc]. — Pexum gocryna:
http://www.rsl.ru, cBOOOJHBIH.

MamepuanbHo-mexnuueckoe obecneyenue 3aHAmMusL:
KomneioTep ¢ BEIXOJOM B UHTEPHET

Tema 2: (4u) Hcmopua pycckoit 0e1060i1 RUCBMEHHOCMU U pa3eumue OO0KymMeHma.
Ocobennocmu 3apy6excHoi 00OKYMeHMHOU TUH28UCHUKU.

Lenp  3aHsATHSA: 3HATH OCHOBHBIE ATAIlbl Pa3BUTHUSA JE€I0BOU MUCHbMEHHOCTH.

dopma npoBeICHUS — ONPOC

Bonpocul ons 0b6cyscoenus:

1.BausHue XprCTHAHCTBA HA Pa3BUTHE JIETTOBOM PYCCKOM MUCbMEHHOM PEUH.

2. CpaBHuTenbHbIN ananu3 Kupuumus! ¥ I'maroauisl.

3

4. ®opmbl TUCHbMA B MIEPHUOJT MPUKAZHOTO Jesonpon3BoacTBa. DopmMupoBaHue CUCTEMbl MPABUII
£200THI C JOKYMEHTaMH.

5

a

H.OTHKeT 1e10BOM NEPETUCKHU.

P.JIMHrBUCTUYECKHUE aCTIEKThl JOKYMEHTHOM KOMMYHUKAIIMM B MUHUCTEPCKUI TIEPUO/.
8.Pa3BuTHE 1€10BOTO CTHIISI B COBETCKUI MEPUO/I.

sk

#0. OcoGeHHOCTH 3apyOeKHON JOKYMEHTHOW JTMHTBUCTUKH.

R

gananue 1. [lonb3ysich uHTEpHET-pecypcoM «Bukunenus», BHIMUIINTE JOJKHOCTH, KOTOPHIE B
PaszHble TOJbl 3aHUMAIM TEPEUYUCIIEHHbIE HU)XE TIOJUTHKHU, JESATeNId HAayKd, HMCKYCCTBa H
RENINTUHU, a TakKe 3BaHWs W Harpagbpl, MNPHUCYXKAABIIMECS OJTHM JIOAIM. EcTb 1m
apdorpaduueckue ommoOku B «Bukumnenuny»?

wutekcanap Koncrantunosuu Matees, [lapuropuit EBcragpeBuu Cyerun, Eprennii iBanoBu
HdlamomaukoB, AnboepT IletpoBuu [luakeBuu, Anekcanap Bmamgumupouu Pyrmkoi, Muxawmn
fxpumoBny 'maBaukwuii, Bnaaucna IlerpoBuuy Kpammusun, HOpuit Cepreesuu Kupbskos,
purtanuii Muxaitnosuu Bonosuy, Bragumup EBrenseBuu TpeTbsikoB, Bennamun BacuibeBuu
AnekceeB, Hukonait Bnagumuposuu Komsga, Bmanumup Muxaiinosuu ['ynasieB, Anekceit
Muxaiinouy Puaurep, Banepmii Huxomaesuu Yapymwn, Jmutpuii BuranbeBuu byrpos,
€epreit BacuibeBnu BoncoBckuii, Bukrop AnatonbeBnu Koxmapos, IlaBen MuxaiinoBuy
HlamanoB, Anatonuit AnekcanapoBud MexpeHiieB

&NUCOK UCTMOYHUKOB U Jumepamypbol.
e

a
b
a
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Coserom Denepamuu 26 amp. 2006 r.: [pen. ot 27 aexadbps 2018 r.Ne 474-D3]// OdunnanpHbIi
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Ilepeuens pecypcoe ungopmayuonHo-menreKoMMyHUKAYUOHHoU cemu « Mumeprem»:

Poccuiickass rocynmapcrBeHHass OuOmmoTeka [DnekTpoHHBIH pecype]. — Pexum moctyma:
http://www.rsl.ru, cBOOOTHBIA.



Mamepuaﬂbﬂo-mexnuuemoe obecneyenue 3aHAMUA.
KOMHBIOTCp C BBIXOJIOM B UHTCPHCT

Tema 3.1: (2u) Ocobennocmu a3vIKa CAYIHCEOHO20 0OKyMeHma.

A3vikosvie mpebosanus K ohpopmaenuro pekeu3umos.

3ananue |.BHumatensHO u3yuute pasznen 5 «Odopmiienue pexkBu3utoB n1okymeHtoB» 'OCT P
7.0.97-2016. IlpaBunsHO odopmMuTe pekBU3NTH «HammeHOBaHWE oOpraHU3aIMU-aBTOPA
JNOKyMeHTa», «HaumeHOBaHME CTPYKTYpPHOTO TMOJApa3feieHUs- -aBTOpa JOKYMEHTay,
«HanMeHOBaHUE TOIKHOCTHOTO JIMIIA -aBTOPa IOKYMEHTay, UCIIOJIb3Y CIIeIyIONINe JaHHbIE:

A) mupexkrop BHUUNJA/, | b) 3ammupekrop, Oyxramrep | B) mupektop HHctutyTa
Pocapxus OAO «Pomamika HDKOHOMUKH, VYpansckui
eaarornyecKui
YHUBEPCUTET.

3ananue 2. Onpenenure poJ AaHHBIX UMEH CYIIECTBUTEIbHBIX.

Cyobsi, KoH(epaHcve, anudbu, mabenvb, UHCNEKMOpP, WUMNAH3e, HCAOUHA, MIOAb, pedepu,
KOMMIOHUKE, JHCeHWUHA-KOCMonasem, wmab-keapmupa, Tounucu, YIIK P®©, OOH.

3amanue 3. IlocTaBbTe JaHHBIE CIIOBA

a) 8 Ghopmy umMeHUmenNbHO20 NA0EHCA MHOHCECMBEHHO20 YUCIA:

ouyep, wugp, 8vico6op, cHavinep, 0OpoeH, UHCNEKMOop

0) 6 hopmy pooumenvbHO20 nAdeHca MHOHCECMBEHHO20 YUCIA:

mamapbwl, aneauyane, amnepol, OrJiemensb, CyMepKu, n0aemsl

3ananue 4. [loctaBbTe JaHHBIE UIMEHA U (haMUITHH

a) 8 pooumenbHbll Nadetc

Ilemp I'opno, Apmyp Ocanecsn, FOpuii ’Kusazco

0) 6 damenvHblll NAJEdHC

Cepeeti Kupuenxo, Upuna Xaxamaoa, Anexcanop Byoxesuu

3aganue 5. [IpoCKIOHSANTE YUCIUTENbHBIE

Tpu meicauu wecmovcom gocemboecsm uemsvipe, 08e MulCAYU CO MPUOYAMb NAMbLU 200, 080€
KYpCanmos

3anmanue 6. [logbepute K JaHHBIM CYIIECTBUTEIBHBIM TJIATOJbI, C KOTOPEIMU OHU COYETAIOTCS B
JIETTIOBOM peyH.

Buvicosop, 6nacooaprnocms, Oyonuxkam, KoOHmMpakm, Kpeoum, Npucogop, npecmynieHue,
paccmompenue

3ananue 7. BMecTo Touek ynorpebure oJluH U3 CHHOHUMOB, IPUBECHHBIX B CKOOKAX.

1. Ha wmecre Oompmoro 3aBoja .. (BO3BEOEH, IIOCTPOEH, CO3[aH) KPYIHBINA
nepeBooOpabaTeiBarONIMii KOMOUHAT. 2. B 3aBHCMMOCTH OT KOHKPETHBIX YCJIOBHUH YCTaHOBKA
MOYET OBITb... (IOCTPOEH, CMOHTHUPOBAH, CO3/1aH, YCTAHOBJICH) KaK HA OTKPBITON TUIOIIAJIKE, TaK
U B MoMenieHuu. 3. Yxke B OKTs0pe depmep ctan ... (OTrpy’KaTh, MOCTABIATh, OTIPABIATH,
chaBaTh) 3€JeHbIM JyK B Marasunbl croiuupl. 4. Texnonor KanumHuna mnpeanoxuia

(mepenenats, mpeoOpazoBaTh, MOJAEPHU3UPOBATh, OOHOBUTH, U3MEHHUTH) KOHCTPYKIUIO JBYX ...
(OomnbIION, KPYHHBINA, MOIIHBIA, OTPOMHBIA) TOPHU3OHTAIBHO-PACTOYHBIX CTaHKOB. 5. Ha
KOBpPOBOM KOMOHWHATe B... (MpoIIeANmieM, MHHYBIIEM, TPOIUIOM) TOIy IPOU3BOJICTBO
HaJaJAWIoCh. Yxke ... (BBINYILEH, HW3TOTOBJIEH, MPOU3BEACH, claenaH) 867 KB. METpPOB

(mpoxyKIusi, KOBPBl WU JIOPOXKKH, KOBpPOBBIC H3nenusi). 6. M3BecTHO ... (711000My, BCSKOMY,
KaXJI0MY), YTO Jake€ camble ... (XOpoIlWe, OTJIMYHBbIC, IPEKPAaCHbIC, BEIHMKOJCIHEIC,
MPEBOCXOJHBIC) ... YCIOBHS pPAOOTHI eme He ... (ONMpeaeNsioT, pemarT, O00ecrneduBalroT,
rapaHTUPYIOT) ycnexa. 7. B 3TOM npou3BeAeHUH aBTOPY YOanoch ... (PacKpbITh, BCKPHITH,
BOCIIETh, WM300pa3uTh, OMHUCATh, MPEACTABUTH) TPATWUYECKHE COOBITHS B KU3HH ... (CBOETO
IIOKOJICHUS, CBOMX CBEPCTHUKOB, CBOMX COBPEMEHHHUKOB). 8. OTOT ... (HEIOCTATOK, IMOPOK,



nedekT) B JIETAIA MOXHO... (YBUAETb, BBISIBUTH, ONPEICIUTh, 3aMETUTh, OTMETHTH)
HEBOOpYXeHHbIM ria3zoM. 9. [lobemutento KoHKypca ... (IPUCYXJAEHA, MPUCBOCHA, BbIAAHA,
BbiienieHa) mpemus. 10. B HoBOM oTenme ... (mepBOOYEpEeNHOE, TMEPBOCTEIICHHOE, TIABHOE,
BeJylllee, BaKHEHIIee) BHUMaHUEe o0pamiaoT Ha ... (Xopoliee, MpeKpacHoe, 0e3yKOpHU3HEHHOE,
ONTUMAJIbHOE, BHUMaTeNbHOE) obOciyxuBanue rocreid. (mo M.b. T'omy6. Pycckuil s3pik u
KynbTypa peun. - M., 2001)

Chucox ucmouHuko8 u iumepamypul.

Ocnoenasn:
Kysneyos, Y. H. JlenoBas nepernucka : yueOHUK U npakTukym it By3oB / WM. H. Kysunenos. — 4-e u3n.,
nepepad. u gom. — Mocksa : HzgarensctBo FOpaiit, 2024. — 139 ¢. — (Beiciiee o0pa3oBaHue). —

ISBN 978-5-534-17002-3. — Tekcr : anexTpoHHbIi // OOpa3oBarensHas miardopma OpaiT [caiiT]. —
URL: https://urait.ru/bcode/544967 (mata obpamenus: 10.11.2024).
Pycckuii  s3pIk M KyabTypa peuw: yueOHMK miui  By3oB/ T.HU. CypuxoBa, H.H. Knymuna,

. B. AurenkoBa, [I'. S. Conranmk ; mox pemaknuedr . SI. Conrammka. — Mocksa : M3maTensCcTBO
Opaiit, 2024.— 239 c.— (Bricuiee oOpazoBanue). — ISBN 978-5-534-03822-4. — Tekct
3JIEKTPOHHBIN /l OO0pazoBaTenbHas miaTdopMa Opaiit [caiT]. —

URL: https://urait.ru/bcode/535479 (nara oopamenus: 10.11.2024).
llysanosa, H. H. OCHOBBI NEJIOMPOU3BOMACTBA. SI3BIK CIIYyKEOHOTO JOKYMEHTA : YYECOHUK JIs
By30B / H. H. lllyBanoBa, A.}O. UBanoBa ; mox obmei penakumeit H. H. lllyBanoBoii. — 3-e

u3n., mepepad. u nmon. — Mocksa : M3marensctBo HOpaiit, 2024. — 355 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-20343-1. — Tekct : snextpoHHbId // OOpa3zoBarenbHas
miatdopma  HOpaiit  [caiit]. —  URL: https://urait.ru/bcode/557983 (nara  oOparieHus:
10.11.2024).

Honoanumenvnan:

Kynuna, H. A. CTunuctuka COBPEMEHHOTO PYCCKOrO si3bika : yueOHWK aist By3oB/ H. A. Kynwuna,
T. B. MaTtBeeBa. — Mocksa : M3zmarensctBo IOpaiit, 2023. — 415 c¢. — (Bsicuiee o0pa3oBaHue). —

ISBN 978-5-534-03774-6. — Texkcr : anextponHbiii / O0pa3oBarenbHas miardopma KOpaiT [caiit]. —
URL: https://urait.ru/bcode/510619 (mata obpamenus: 10.11.2024).

Crosapev couemaemocmu cnog pycckoeo asvika: Ox. 2500 cnoap. ct. / ['oc. HH-T pyc. 3. UM.
A.C. Ilymxkuna; [I1.H. denucos u ap.]; nox pen. [1.H. Jlenucosa, B.B. MopkoBkuHa. - 3. u3f.,
ucnp. - Mocksa: Actpens: ACT, 2002. - 811, [2] c.; 26 cm.; ISBN 5-17-011787-6 (OOO "U3n-
Bo ACT")

Hcmounuku:

O cocyoapcmeennom saszvike 6 Poccutickoii @edepayuu: denep. 3akoH ot 01 urons 2005 r. Ne
53-@3: nmpunsar ['oc. Jdymoit 20 mas 2005 r.: ogo6pen Coserom Deneparuu 25 mas 2005 r.:
[pen. ot 30.04.2021 Ne 117-®3] // OdunmansHeiii HHTEPHET MOPTAT MPABOBON MH(POPMAIIHH:
roc.cucTeMa MPaBOBOM uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102092715&ysclid=leazabd8bv995131273 (mara
obpamenus: 15.01.2023).

06 apxusHnom Oene 6 Poccutickoii @edepayuu: denep. 3akoH ot 22 okTsaOps 2004 1. Ne 125-D3:
npuHAT ['oc. Aymoit 02 okt. 2004 r.: omobpen Coetom deneparuu 13 okt. 2004 r.: [pen. ot
11.06.2021 Ne 170-®3] // Od¢unmaneHelii HHTEpHET NOPTal MPaBOBOM WHOpMaLUU:
roc.cucreMa [IPaBOBOM uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077 (mara
obpamenus: 15.10.2024).

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXHUBHOE Je€70. TepMUHBI W ONpEaCTICHUS.-
[DnexTpoHHEbIpecypc]. - M.,  2019. Pexwum nocryna:
http://www.consultant.ru/document/cons_doc LAW_163800/.

Ilepeuens pecypcoe ungopmayuonHo-menreKoMMYHUKAYUOHHOU cemu « Mumeprem»:

Poccuiickass rocynmapctBeHHass OuOmmoTeka [DnekTpoHHBIH pecype]. — Pexum moctyma:
http://www.rsl.ru, cBOOOTHBIA.



Mamepuaﬂbﬂo-mexnuuemoe obecneyenue 3aHAMUA.
KOMHBIOTep C BBIXOJIOM B UHTCPHCT

Tema 3.2: (4u) Ocobennocmu a3viKa cayrsHceOH020 00OKymenma.

Cmanoapmu3sayus a3vika.

3aganue 1. UTto O3Ha4alOT NpPUBEJCHHBIE HIDKE aOOpeBHATypbl M COKpAlllEeHHBbIE cJoBa?
[Tonp3ysick mpuMepamMu U3 MPUIIOKEHUS, IPUAYMANTE ¢ KaXIbIM COKpAlIeHHEM HE MEHee Tpex
KOHTEKCTOB.

ACY, BUK, UHH, KIIIT, HUC, HUY, OKATO, OKIIO, OKVYJ, IIIP, CIITH, YIIATC, 9PKK,
AML

3ananue 2. O0bsacHUTE 3HaUeHHE MapOHUMOB. COCTaBbTE C HUIMH BO3MOYHBIE CIIOBOCOYETAHMUS.
Ilpeocmasnenue-npedocmasnenue

Peanus-peanvnocmo

Hunnomuux-ouniomanm

Komnemenyus-komnemenmuocmo

Hcnonnumenvuulii-ucnoanumensckuu

Buvibophuwiii -6vi60pounbiii

DKOHOMUYECKUTI-DKOHOMUYHBIU

Komanouposounuwiii-komanouposanmwiii

IKempemanbHulli-OKCMPeMUcCmceKul

Kunov-srcunuunolii.

3aganue 3. OOBACHUTE 3HAYCHHE 3aMMCTBOBAHHBIX CIIOB, YKPENHUBIIHUXCS B JICIIOBOH pPEYH.
CocTaBbTe C HUMHU MPENTIOKEHUS.

Hmmuepanm, unomexa, xocnuc, 6peHO, nuap, peumumne, Clo2aH, NPepocamusd, Hpuopumemn,
MEHMANIbHOCMb.

3ananue 4. Onpenenure Kakvue U3 JaHHBIX CIOB HE XKeJIaTeIbHbl B OQUIIHATILHON PEUH.
3asedyrowas, oupekmpuca, 1abopanmra, y4umenrbHuyd, MAwUHUCMKA, 00ApKd, CNOPMCMEHKA,
ACNUPanmKa, pyKogooumenbHuyd, MaHuKopud.

3amanne 5 Ykaxute kakue HamMminu U3MEHSIOTCS TI0 TaIeyKaM.

TI'yew, Tpymens, Trauyx, [llaxpaii, EOunax,

@omunwix, Honeux, Kesazo,bypazo, /[yoseo,/[yprnoso, Xapuenko, 3yoko, Cano,

Benoa, bepus, Oxyoacasa,l anua, Kyycena;

Ckosopooa, Mumma, 3oxa, Kapa-Myp3a, {ioma;

Tozo, bese, I1Iyuuunu, Loy,

Ilempos-Bookun, Unnonumos-Heanos, bonu-bpyesu;

(I'enpux u Tomac) Mann, (Anexcandp u bopuc) Batinep,

(Upuna u Tamapa) Ipecc, (Huna u Cmanucnas) Kyk,

(Cynpyeu) Byw, (bpamwvs) I pumm, cecmpuol (Kox), (cemvs) [ogpman, (2ocnooun u eocnodca)
Knunmon,

(myarc u drcena) Iempem, (bpam u cecmpa) Llnueens.

3amanne 6. BpiOepuTe W3 JBYX CYIIECTBUTEIBHBIX BAapUaHT COOTBETCTBYIOIIMNA HOpMaM
ounmanbHON peyn.

Jlupexmopui-oupexmopa,

Hozoeopuvi-0ocosopa;

Crecapu-cnecaps,

byxeanmepui-6yxeanmepa;

Omnycku-omnycka;

IIponycku-nponycka;

Cexmopui-cekmopa,

Ipogpeccopul- npogheccopa,

Hucnexkmopuwi-uncnekmopa;



Cyémpui-cuema.

3amanne 7. Ompexnenure, Kakod NaAek HEOOXOAWMO ymoTpeOuTh mocie cioB. CocTaBbTe
CJIOBOCOYETAHHUS C JaHHBIMU CJIOBAMH.

Om3svie, peyenzus, omuém, pyKOBoOUmelb, 3a8edyIOuull, BONPeKU, 66Uy, ONIAMUMD,
3an1amums, UOCHMUYHBLIL.

Chucox ucmouHuko8 u iumepamypul.

Hcmounuku:

O cocyoapcmeennom saszvike 6 Poccutickoii @edepayuu: denep. 3akoH ot 01 urons 2005 r. Ne
53-®@3: mpunsat 'oc. Jymoit 20 mas 2005 r.: omodbpen Coerom dDenepanuu 25 mas 2005 r.:
[pea. ot 30.04.2021 Ne 117-®3] // OdunmansHplii UHTEPHET MOPTA MPAaBOBOW MH(OpMAIUH:
roc.cucTeMa IIpaBOBOM uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102092715&ysclid=leazabd8bv995131273 (mara
obpamenus: 15.01.2023).

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXHUBHOE Je€10. TepMUHBI W ONpEaCTICHUS.-
[DnexTpoHHBbIpecypc]. - M.,  2019. Pexwum nocryna:
http://www.consultant.ru/document/cons_doc LAW_163800/.

Jlumepamypa:

OcHognasn:

Kysueyos, M. H. ]JlenoBas nepenucka : ydeOHUK U mpakTukyMm aist By3oB / . H. Kysnenos. — 4-e u3z.,
nepepad. u gom. — Mocksa : HzgarensctBo FOpaiit, 2024. — 139 ¢. — (Beiciiee o0pa3zoBaHue). —

ISBN 978-5-534-17002-3. — Texkcr : anektponHbiii / O0pa3oBarenbHas miardopma KOpaiT [caiit]. —
URL: https://urait.ru/bcode/544967 (mata obpamenus: 10.11.2024).
Pycckuii s36ik W KyneTypa peunm: ydeOHuWK s By3oB/ T.U. CypuxoBa, H. . Knymuna,

. B. AunenkoBa, [I'. S. Conranmk ; mox pemaknuedr . 5. Conrammka. — Mocksa : M3mareiasCTBO
Opaiit, 2024.— 239 c.— (Bricuiee oOpazoBanue). — ISBN 978-5-534-03822-4. — Tekcr
3JIEKTPOHHBIN /l OO0pazoBaTenbHas miaTdopMa Opaiit [caiT]. —

URL: https://urait.ru/bcode/535479 (nara oopamenus: 10.11.2024).
llysanosa, H. H. OCHOBBI NIEJIOMPOU3BOJACTBA. SI3BIK CIIyKEOHOTO JOKYMEHTA : YYECOHUK JJIs
By30B / H. H. lllyBanoBa, A.}O. UBanoBa ; mox obmei penakumeit H. H. lllyBanoBoii. — 3-e

u3n., nepepadb. u nmon. — Mocksa : M3marensctBo HOpaiit, 2024. — 355 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-20343-1. — Tekct : snextpoHHbId // OOpa3zoBarenbHas
miatdpopma  FOpaiit  [caiit]. —  URL: https://urait.ru/bcode/557983 (mara  oOparieHus:
10.11.2024).

Honoanumenvnan:

Kynuna, H. A. CTunuctuka COBPEMEHHOTO PYCCKOro si3bika : y4ueOHWK aist By3oB/ H. A. Kynwuna,
T. B. MatBeeBa. — Mocksa : M3gatensctBo Opaiit, 2023. — 415 c. — (Bricmee obpa3oBanue). —

ISBN 978-5-534-03774-6. — Texkcr : anektponHbiii / O0pa3oBarenbHas miardopma KOpaiT [caiiT]. —
URL: https://urait.ru/bcode/510619 (nara oopamenus: 10.11.2024).

Crosapev couemaemocmu cnog pycckoeo asvika: Ox. 2500 cnoap. ct. / ['oc. HH-T pyc. 3. UM.
A.C. Ilymxkuna; [I1.H. denucos u ap.]; nox pen. [1.H. Jlenucora, B.B. MopkoBkuHa. - 3. u3f.,
uctp. - Mocksa: Actpens: ACT, 2002. - 811, [2] c.; 26 cm.; ISBN 5-17-011787-6 (OOO "U3n-
Bo ACT")

Ilepeuenv pecypcos uHgpopmayuoHHO-menreKOMMYHUKAYUOHHOU cemu « IHmepHemy.

Poccuiickas rocymapcTBeHHass OuOnmoreka [DnekTpoHHBIH pecypc]. — Pexum gocryna:
http://www.rsl.ru, cBOOOJHBIH.

MamepuanbHo-mexnuueckoe obecneyenue 3aHAmMusL:
KomneioTep ¢ BEIXOJOM B UHTEPHET



Tema 4: (4u) Jlunzeucmuyeckue 0coOeHHOCMU UHPOPMAUUOHHO-CRPABOYUHBIX OOKYMEHN OB U
ux cocmaenenue.

3ananue 1. Hanummure NoiI0KUTENBHYIO XapaKTEPUCTUKY ceOst

3amanne 2. Bwe  Bemymuii  mporpammbel  «Hooctm» (I kanam). IloaroroBeTe peub
UH(POPMATUBHOTO XapaKTepa M BHICTYIHUTE Nepes ayauTopuen (3 MuHyThl). Pacckaxure o cBoMx
OLLYIIEHUSAX BO BPEMsI BBICTYILICHUS NIEpE]] Ay JUTOPHEH.

[ToaroToBbTE BBHICTYIIJICHUE IO TOBOY Ka)JI0TO KA4eCTBA, BAXKHOTO ISl TOBOPSIIEro (paboumii
peryiaMeHT 3 MUHYTHI)

3amanne 3. Wcxonas W3 aHanm3a NPEeASIOKEHHBIX CHUTYallUid, COCTaBbTE [EJIOBbIE€ NMUCHhMa B
COOTBETCTBUH C HOPMaMHU:

1. IIpeononoxcume, umo vl OUpeKmop npubOpocmpoumenbHo2o 3a600a. Ha 3a600 mpedbyemcs
3akynums  Hogoe obopyoosanue. Onnamy 6vl capanmupyeme. Hanuwume nucovmo
coomeemcmayoueco muna NoCmagujuxy.

2. Ilpuenacume oupekmopa compyoHuyanowe2o ¢ 6amu 6anKa Ha yepemonuro, nocesauenuyro 10-
Jemuto sauteti upmoi.

3. Bawa ¢upma napywuna coenawienue u He CMON’CeM BbINOIHUMbL 3AKA3 HA NOCMABKY
cmpoumenvHblx mamepuanos. Hanuwume nucbmo coomeemcmeyowe2o muna 3aKasiuxy
3aganue 4. Halinute npumepsl pa3iMuHbIX MPOTOKOJIOB U MPOAHAUZUPYWUTE UX CTPYKTYPY U
coJiepyKaHue

3amanue 5. Hamumure kpaTkyto aBToOnorpaduro

3ananue 6. [IpounTaiite Texct. Kakue ommbOku nomymieHs! B oBepeHHocTu? OTpenaktupyiire
JTIOKYMEHT.

Jlosepennocmo.

Mmnoeoysancaemas Hamanvs Bukmopoéna, nockoivky y MeHs Hem HU eOUHOlU
C80D0OHOU MUHYMOYKU, NOMOMY YMO 3aNII0XaH omyémamu u nianamu neped Hogvim 2000om, 5
006epsito nonyuenue aboHemenma 6 bacceln eepHomy moemy opyey, Pyciany Anexcanoposuuy
Munosanosy.

Haoetoco, Bot mne ne omxasicume 6 moeti npocvoe.
Baw abonenm Cepeeii 3acopcxuii.

Cnucok UCmoyHuUKo8 u 1umepamypbol.

Hcmounuku:

O 2ocydapcmeennom ssvike 6 Poccutickou @edepayuu: Denep. 3akoH ot 01 utons 2005 r. Ne
53-®@3: mpunsat 'oc. Jymoit 20 mas 2005 r.: omodbpen Coerom Denepanuu 25 mas 2005 r.:
[pea. ot 30.04.2021 Ne 117-®3] // OdunmansHplii UHTEPHET MOPTAT MPAaBOBOW MH(OpMAIUH:
roc.cuctema IIpaBOBOM uHpopmanuu.-URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102092715&ysclid=leazabd8bv995131273 (mara
obpamenus: 15.01.2023).

Metoauyeckiue peKOMEHIAMU MO pa3pabOTKe HHCTPYKUUH IO JEJIONPOU3BOJICTBY B
TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMoOyImpaBieHus, yTB. [Ipukazom
PocapxuBa ot 24.12.2020 Ne 199 // [Dnextponnslii pecype]. — M., 2021. — Pexum nocryma:
http:// http://www.consultant.ru/document/cons_ doc LAW_ 373895/.

[IpuMepHass HHCTPYKIHS IO AEIONPOU3BOJICTBY B TOCYIapCTBEHHBIX OpPTaHU3AIHsIX, YTB.
[Tpuxazom Pocapxusa ot 11.04.2018 Ne 44) // [Dnexkrponnslii pecypc]. — M., 2019. Pexxum
nocrtyma: http://www.consultant.ru/document/cons doc LAW 305137/.

I'oCT P 7.0.97-2016. Hanumonanenelii crtannapt Poccuiickoit @enepauuu. Cucrema
CTaHJApTOB O MHMOpMAIHH, OUOIMOTEYHOMY M HM3IaTeNbCKoMy Aeny. OpraHu3aluoHHO-
pacropsauTenbHas JOKyMeHTauusa. 1peboBaHuss K O(OPMIIGHHIO JTOKYMEHTOB //

[ DneKTpOHHBIN pecypc]. — M., 2019. Pexum JOCTyMa:
http://www.consultant.ru/document/cons_doc LAW_216461/.



I'OCT P 7.0.8-2013 Jlenmonpou3BOACTBO M apXWBHOE J€710. TE€pMUHBI U OINPEACICHUS.-
[ DnekTpoHHBIHpecypC]. - M.,  2019. Pexum nocrymna:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

Jlumepamypa:

Ocnoenasn:

Kysneyos, Y. H. JlenoBas nepemnucka : yueOHHMK U npakTukym it By3oB / M. H. Kysuenos. — 4-e u3n.,
nepepad. m gom. — Mocksa : UzmatensctBo HOpaiit, 2024. — 139 ¢. — (Bwicmiee oOpa3oBaHue). —

ISBN 978-5-534-17002-3. — Tekcr : anektponHbIi // OOpa3oBarenbHas miardopma KOpaiT [caiiT]. —
URL: https://urait.ru/bcode/544967 (mata obpamenus: 10.11.2024).
Pycckuii s3bIk M KyabTypa peud: yueOHMK miui  By3oB/ T.U. CypuxoBa, H.H. Knymuna,

. B. AunenkoBa, [I'. S. Conranmk ; mom pemaknuedr . SI. Conrammka. — Mocksa : M3maTenscTBO
HOpaiir, 2024.— 239c.— (Beicmiee o6pazoBanue). — ISBN 978-5-534-03822-4. — Teker
3IEKTPOHHBIN /l OOpa3oBaTebHas miatdopma IOpaiit [caiiT]. —

URL: https://urait.ru/bcode/535479 (mata oopamenns: 10.11.2024).
LIyeanosa, H. H. OCHOBBI AEIONPOU3BOACTBA. SI3bIK CITy>KEOHOTO OKYMEHTa : Y4EOHHK JUIs
By30B / H. H. lllyBanoBa, A.}O. WBanoBa ; mox obmei penakumeit H. H. lllyBanoBoii. — 3-e

u3n., mepepadb. u nmon. — Mocksa : M3marensctBo HOpaiit, 2024. — 355 c. — (Bricuiee
obpaszoBanue). — ISBN 978-5-534-20343-1. — Tekcrt : snekrpoHHbId // OOpazoBaTenbHas
wiatgpopma  FOpaiit  [caiit]. —  URL: https://urait.ru/bcode/557983 (mata  oOparieHus:
10.11.2024).

Honoanumenvnan:

Kynuna, H. A. CTunuctuka COBPEMEHHOTO PYCCKOroO si3bika : yueOHWK aist By3oB/ H. A. Kynwuna,
T. B. MatBeeBa. — Mocksa : HzmatensctBo HOpaiit, 2023. — 415 c. — (Bricmee oOpa3oBaHue). —

ISBN 978-5-534-03774-6. — Texkcr : anektponHbiii / O0pa3oBarenbHas miardopma KOpaiT [caiit]. —
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MamepuaﬂbHO-mQXHMQQCKOQ obecneuenue 3aHAMUAL.
KOMHBIOTep C BBIXOJIOM B UHTCPHCT

8.2. Memoouueckue pekomenoayuu K camocmoamenvHoul pabome cmyoeHmoes
Camocmosamenvras paboma oOy4arowuxcs exouaem 8 ceds maxue uovl u opmol Kax.

dopma
Ne | camocTosiTeIbHOI Metoanyeckne peKOMeHIALUHT
padoThI
CamocTosiTenbHas CamocTosiTenbHas pabota IIPOBOAUTCS C LENbIO:
pabora CUCTEMATH3allMM M 3aKpEIUICHUs IMOJIYYEHHBIX TEOPETUYECKHUX
3HAHUI M MPaKTHUYECKUX YMEHUN OOydaromuxcs; yriayOoieHus u
pacipeHus TEOPETUUYECKUX 3HaHUHI o0yJaromuxcs;
dbopmMHpoBaHHMS ~ yYMEHUH  HCIIONB30BaThb  HOPMATHBHYIO,
[IPaBOBYIO, CIIPaBOUYHYIO JTOKYMEHTAIMI0, Y4eOHYIO U
CHELMAIbHYI0  JIUTEpaTypy;  pa3BUTHUA  IO3HABATEJbHBIX

CIOCOOHOCTE W aKTUBHOCTM OOYYalOIIMXCS: TBOPYECKOM




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

WHUILMATUBBI, CaMOCTOSITENILHOCTH, OTBETCTBEHHOCTH,
OpPraHU30BaHHOCTH; (dopmupoBaHue CaMOCTOSITENIbHOCTH
MBILIEHUS, CIOCOOHOCTEH K CaMOpPa3BUTHIO,
COBEPIICHCTBOBAHUIO M  CaMOOpraHu3anuy; (GopMHUpOBaHUS
po¢eCCUOHATIBHBIX KOMIIETEHIIHH; Pa3BUTHIO
UCCIIeIOBAaTENbCKUX yMEHUN oOydarommuxcsa. DopMel U Bubl
CaMOCTOATENIbHON palbOThl OOYYAIOIIMXCS: YTEHHE OCHOBHOW H
JONOJHUTENBHON JIUTEpaTypbl — CaMOCTOATENbHOE M3Yy4YEeHUE
MaTepuaia 10 PEKOMEHAYEMbIM JINTEPaTypHBIM HCTOYHUKAM;
pabota ¢ OMOTMOTEUYHBIM KaTaJIOTOM, CAMOCTOSTEIBHBIA 000D
HE00X0AuMOH JUTEPATYPhI; pabota co CIIOBapeM,
CIPaBOYHHKOM; TIOMCK HEOOXOoAuMOW WH(GOpMAIMU B CETU
WHTepHeT; KOHCIEKTUPOBAaHUE HWCTOYHUKOB; pedepupoBanue
WUCTOYHHUKOB; COCTaBJICHHE AaHHOTAMA K  IMPOYUTAHHBIM
JUTEPaTypHBIM MCTOYHHUKAM; COCTABJICHUE PELEH3UH U OT3hIBOB
Ha TPOYUTAHHBIM MaTepuall; COCTaBJICHHUE 0030pa MyOIMKanui
[0 TeMe; COCTaBleHHE U pa3padoTKa TEPMHHOJIOTUYECKOTO
CJIOBapsl; COCTABJICHUE XPOHOJIOTHYECKOM TaOJIUIIbl; COCTaBICHUE
oubnuorpaduu (6budnuorpaduyeckoit KApTOTEKN); MOATOTOBKA K
pasnuuHbIM (hopMaM TeKylled U MPOMEKYTOUHOM aTTecTanuu (K
TECTUPOBAHUIO, KOHTPOJBbHOW paboTe, 3adery, OJK3aMEHY);
BBINOJIHEHUE JIOMAIIHUX KOHTPOJBHBIX PA0OT; CAMOCTOSTEIbHOE
BBINOJIHEHUE NPAKTUYECKUX 3aJaHUN PENpPOSYKTHBHOIO THIIA
(OTBETHI Ha BOIPOCHI, 33Ja4, TECThI; BHIIOJIHEHUE TBOPUYECKUX
3amannii). TeXHOJOTHUsSI OpPTaHU3allid CaMOCTOSITEIBHOU PabOThHI
o0yyJaroIuxcsl BKIOYAET HUCHOJIb30BaHUE HH()OPMAILMOHHBIX U
MaTepHaIbHO-TEXHUYECKUX pecypcoB 00pa3oBaTENBLHOIO
YUPEIKICHUS: OnoOIMOTEKY c YUTATHHBIM 3aJI0M,
YKOMIUJIEKTOBAaHHYI0O B COOTBETCTBUM C  CYLIECTBYIOIIMMU
HOpMaMHM; Y4eOHO-METOAMYECKYI0 0a3y ydeOHBIX KaOMHETOB,
nabopaTtopuil U 3ana KOAM(UKAIUH;, KOMIIBIOTEPHBIE KJIACCHI C
BO3MOKHOCTBIO paboThl B cetu MHTEpHET; ayauTopun (KiIacchl)
JUIST KOHCYJBTAIlMOHHOM JEsITeNbHOCTH, Y4eOHY0 U Yy4eOHO-
METOAMYECKYIO  JUTEpaTypy, pa3paboTaHHYI0O C  y4eToM
YBEJIMYEHUS JTOJTU CaMOCTOSATEIbHOM pabOThl CTYIEHTOB, U UHBIE
METOAMYECKHUE MaTepHabl. Ilepen BBITTOJIHEHUEM
00y4aroIMMHUCsT BHEAyAUTOPHOH CaMOCTOSTEIILHOM paboThI
[peroiaBaTeNlb IPOBOJUT KOHCYJIBTHPOBAHUE TIO BBIMOJIHEHUIO
3aJJaHMs, KOTOPBIA BKIIIOYACT IIeNb 3a/aHMsl, €ro COJepiKaHus,
CPOKM  BBINOJIHEHUS,, OPHEHTHUPOBOYHBI 00BEM  paboTHI,
OCHOBHBIC TpeOOBaHUS K pe3ynbTaraM pabOThl, KPUTEPHUH

OLICHKH. Bo BpeMs BBITIOJTHEHUS oOy4armuMucs
BHEAYAUTOPHOU CaMOCTOATEJIbHOMN paboTsl u npu
HE00X0IMMOCTH npernojaBaTeib MOJKET MIPOBOUTH

HHAWBUAYAJIbHBIC n I'pYIIIOBBIC KOHCYJIbTallhH.




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

CamocTosTenbHas pabora MOKET OCYIIECTBISATHCS
WHIUBUAYAIBHO WM TPYyNIaMu OOy4aloluXcsl B 3aBUCUMOCTHU
oT 1enu, o0beMa, KOHKPETHOH TEMAaTUKH CaMOCTOSTEIbHOU
paboThI, YPOBHSI CIIOKHOCTH, YPOBHS YMEHHUH OOYYarOIIUXCS.
Kontponb CaMOCTOSATEIbHON paboThl 00ydJaronmxcst
pelycMaTpuBaeT:

— COOTHECEHHE COJICPKaHUS KOHTPOJIS C IEeNIIMUA OOY4CHNUS;
O00BEKTUBHOCTH KOHTPOJIS;

— BQJIUIHOCTh KOHTPOJS (COOTBETCTBUE MPEIAbSIBISIEMBIX
3aJlaHui TOMY, YTO TIPEIOJIaraeTCs MPOBEPUTH);

— muddepeHnnanuro KOHTPOJIbHO-U3MEPUTETBHBIX
MaTepUasoB.

— ®opMBI KOHTPOJISI CAMOCTOSITETILHON pabOTHI:

— TPOCMOTP W TMPOBEpPKA BBIMIOJHEHUS CAMOCTOSITEIBHOM
paboThI MpernoaaBaTeieM;

— OpraHu3alus caMOIpPOBEPKH,

— B3aUMONPOBEPKM BBHINOJHEHHOTO 3aJaHHsl B TPYIIIE,;
o0CyXJIeHHE pe3yJbTaTOB BBIMOJHEHHON paboThl Ha
3aHSATHU;

— TpPOBEACHHE MHCbMEHHOTO OIPOCa;

— TPOBEJCHUE YCTHOTO OIPOCa;

— oOpraHm3anusi ¥ TPOBEACHHE  HWHIWBHUIYaJbHOTO
cobecen0BaHus; OpraHu3aIus " MIPOBEICHHE
cobece0BaHUs C TPYIIION;

3aIuTa OTYETOB O MPOJIETaHHOM paboTe.

AHnanmu3 u
KOHCIIEKTUPOBAaHHUE
OCHOBHOI U
JIOTIOJIHUTEIILHOM
JINTEPATYPBHL.

[Ipu paGote ¢ yueOHOW nuTEpaTypoil HEOOXOAUMO MOA0OpaTh
JUTEPaATypy, HAYUYUTHCS IPABUIBHO €€ YUTATh, BECTH 3aIUCH.
st mombopa yutepaTypbl B OMOTHMOTEKE HCIOIB3YIOTCS
an(aBUTHBIA U CUCTEMATUYECKUM KaTaJIOTH.

[IpaBwibHBI MOAOOP y4eOHOW JHUTEpaTyphl PEKOMEHIYeTCs
mpernojaBaTesieM, YUTAIOIIUM JIEKIIMOHHBIN Kypc. Heobxonumas
TuTepaTypa ykazaHa B METOJIMYECKUX pa3paboTKax Mo JaHHOMY
Kypcy.

W3yuass wmarepuan 1o BBIOpAaHHOW JIMTEpaType, ClEdyeT
MEePeXouTh K  CIEAYIOIIeMy BONPOCY  TOJBKO  MOCTE
MPABIJIBHOTO YSICHEHHS TIPEIBIIYIIETO, OMKUCHIBAsl Ha Oymare Bce
BBIKJIQJIKM U BBIYUCIICHUS (B TOM YHCJE T€, KOTOPBIC B YUeOHUKE
OITYIICHBI WJIM Ha JISKIIUU JaHbI JJI1 CAMOCTOSITEILHOTO BBIBOIA).
Oco0oe BHUMaHHUE CIIEyeT 0OpaTUTh Ha ONPEIEIeHNE OCHOBHBIX
MOHSTUH Kypca.

CtyaeHT [OJDKeH TOApOOHO pa3duparh MPUMEPHI, KOTOPHIC
MOSICHSIIOT TaKHe ONpeieNieHusl, U YMeTh CTPOUTh aHAJIOTUYHBIE
npuMepsl  camocTosiTenbHo. HykHO 100MBaThCs TOYHOTO
MIPE/ICTABJICHHS O TOM, YTO H3y4aelllb.

[Tone3Ho cocTaBIsATH ONMOPHBIE KOHCIIEKTHI.




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

[Ipu m3ydyeHnn maTepuaya 1o yuyeOHUKY IOJIE3HO B TeTpaau (Ha
CHElHaIbHO OTBEICHHBIX MOJSAX) IOMOJHATH KOHCHEKT JIEKIIUH.
Tam ke crnenyer orMedarb BOMPOCHI, BBIACIEHHBIE CTYIACHTOM
JUISL KOHCYJIBTAI[UU C MPENOJaBaTEIIEM.

BrIBosIbI, IONTyueHHBIE B pe3yJIbTaTe W3YYEHHs, PEKOMEHIyeTCs
B KOHCIEKTE BBIIEIATh, 4YTOOBI OHU IMPH NEPEUYNUTHIBAHUU
3amuCce JIydllle 3alOMUHAIUCh.

OnpIT MOKa3bIBa€T, YTO MHOTMM CTYAGHTaM IIOMOTaeT
COCTaBJICHHE JIMCTAa ONOPHBIX  CHUTHAJIOB,  COJEPIKAIIETO
Ba)XKHEHIIME U HanboJiee 4acTo ynorpelnseMble MOHATHs. Takoi
JUCT TIOMOTaeT 3allOMHUTh OCHOBHBIC IOJIOKEHHS JIEKIHHU, a
TAKXKE MOXET CIYXUTh TIIOCTOSHHBIM CIPAaBOYHUKOM JUIs
CTY/ICHTA.

PaznuuaroT 11Ba BUa YTEHUS: IEPBUYHOE U BTOPUYHOE.
[lepBuyHOE - 3TH BHUMATEIbHOE, HETOPOIUIMBOE YTEHHE, NPHU
KOTOPOM MOKHO OCTaHOBHTBCS Ha TPYAHBIX MecTax. [locie Hero
HE JIOJDKHO OCTaTbCcs HH OJHOTO HEMNOHSATHOIO  OJIOBA.
CopneprkaHue HE BCET/1a MOXKET OBITh MOHSATHO TOCJIE TIEPBUYHOTO
YTEHUSI.

3ajagya BTOPUYHOIO UYTEHUS IOJIHOE YCBOEHUE CMBICTA LIEJIO0ro
(Mo cyeTy 3TO UTeHHE MOXKET ObITh U HE BTOPHIM, a TPETbUM HIIN

YETBEPTHIM).
OcHOBHBIE BUIbl CUCTEMATU3HUPOBAHHON 3alIMCH POYUTAHHOTO:
. AHHOTHpOBaHUE — TPEACIbHO KpaTKOE CBA3HOE

OIHCaHKEe MPOCMOTPEHHOM UM MPOYUTAHHON KHUTH (CTaThH), €€
coJiep>KaHusl, HCTOYHUKOB, XapaKTepa U Ha3HAuYeHUs;

2. IlnaHupoBaHue — KpaTKasi JIOTHYECKas OpraHu3alus
TEKCTa, PacKpbIBAIOLIAsl COJIEP)KaHUE U CTPYKTYPY H3y4aemoro
MaTepuaia;

3. Te3upoBanue — JAKOHUYHOE BOCIIPOU3BEIECHUE
OCHOBHBIX  YTBEpKIEHUH  aBTOopa  0e€3  MpHBICYCHUS
(akTHUecKoro MaTepuana;

4. llutupoBaHHe — JOCIOBHOE BBIIMCBIBAHUE W3 TEKCTa
BBIJICPXKEK, M3BJICUCHUN, Hanbojee CyIIECTBEHHO OTPa)KaIOIIMX
Ty WM UHYIO MBICIIb aBTOPA;

5. KoHcnekTupoBaHue — KpaTKoe U IOCIEN0BaTENbHOE

U3JI0’KEHUE COJEPKAHUSA IPOYUTAHHOTO.
KoHcniekT — CHOXKHBIM CrIOCO0 HM3JI0KEHUS COJEpKaHUS KHUTH
WIM CTaTbM B JIOTMYECKOH mocienoBarenbHocTu. KoHcrekrt
aKKyMYJIHpyeT B ceOe Mpeablaylue BUABI 3alMCH, MO3BOJISET
BCECTOPOHHE OXBaTUTh COJEp)KaHWE KHUTH, cTaThbu. [loaTomy
YMEHHE COCTaBJAThH IJIaH, TE3UCHI, JIeNaTh BBIMUCKU U JIpyrue
3aMuCcH ONpeAeNsieT U TEXHOJIOTHIO COCTABIICHUS! KOHCIIEKTA.

Metoauueckie  peKOMEHJAlMM MO0  COCTaBIICHUIO
KOHCIIEKTa!




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

. BuumarenbHO NOPOYUTANTE TEKCT. YTOYHUTE B
CIIPAaBOYHOM JIMTEpaType HEMOHATHBIE cioBa. [Ipu 3amucu He
3a0y/1bTe BHIHECTH CIIPABOYHbBIC JAHHBIE HA MOJI KOHCIIEKTA;

2. Beimenure ritaBHOE, COCTaBbTE IJIAH;

3. Kparko chopmynupyiiTe OCHOBHBIE TIOJIOKECHUS
TEKCTa, OTMETHTE apTyMEHTALIMIO aBTOPA;

4. 3aKOHCIEKTUPYUTE MaTepHuas, YETKO CIEAysl MyHKTaM
mnaHa. [Ipy KOHCHEKTHpPOBAaHUM CTAPANWTECh BBIPA3UTh MBICIb
CBOMMHU CJIOBaMH. 3allUCH CIEAYET BECTH YETKO, SICHO.

5. TI'pamorHO  3amumceBaiTe — nurarel.  LlutHpys,
YUHUTBIBAUTE TAKOHUYHOCTh, 3HAYUMOCTH MBICIIH.

B Tekcre KOHCHEKTa JKeNaTeabHO NPUBOAUTH HE TOJIBKO
TE3UCHBbIE TIOJIOKEHUS, HO W HX JOKa3arenbcTBa. [lpum
oOpMIICHHN KOHCIIEKTa HEOOXOAMMO CTPEMHUTHCS K EMKOCTHU
KaXXJI0TO MpeJUIokKeHUs. MBICIN aBTOpa KHUTU CIIEyeT U3JlaraTh
KpaTKo, 3a00TsACh O CTHJIE W BBIPA3UTEIHHOCTH HAMMCAHHOTO.
Uncno JOMOTHUTENTBHBIX 3JIEMEHTOB KOHCIEKTA JOJDKHO OBITh
JIOTUYECKH OOOCHOBAHHBIM, 3aMUCHU JIOJDKHBI PACTPEIeNAThCs B
ONPEACICHHON IMOCIE0BATEIIbHOCTH, OTBEYAOIIEN JIOTUYECKOU
CTPYKType mnpousBefeHus. Jlis yTOYHEHHS M JIONOJIHEHHUS
HE00XOIMMO OCTABJIATH MOJIS.

OBnaneHue HaBbIKAMH KOHCIIEKTHUPOBAHUS TpeOyeT OT CTyleHTa
L[EJIeYCTPEMIICHHOCTH, IIOBCEAHEBHON CaMOCTOSITEIbHOM pabOTHI.

IToaroroBka x
CEMUHAPCKUM
3aHSATUAM

CemuHap - BuJ ydeOHOro 3aHATHUS, NpPU KOTOPOM B
pe3ynbTaTte TpeaBapUTENbHOM paboThl HaJg IPOrpaMMHBIM
MaTepuajoM IMpernojaBaTeNss U CTYIEHTOB, B OOCTaHOBKE MX
HEMOCPEACTBEHHOTO M aKTUBHOIO OOMNICHMS pPELIAloTCs 3a7auu
MMO3HABATEIPHOTO M BOCIHUTATEIBHOTO XapakTepa, (hopMupyercs
MHUPOBO33pPEHUE, MIPUBUBAIOTCS METO/I0JIOTUYECKHE u
MPAKTUYECKHE HAaBBIKK B  00JAacTH  JOKYMEHTOBEACHWSI,
HEOOXOMUMBIE NIl CTAHOBJICHHUS  KBaTU(UIIMPOBAHHBIX
crenuanucToB B coorBerctBuu ¢ Tpeboanusimu OI'OC BO mo
HarpaBJICHUIO TOJTOTOBKH «/{OKYMEHTOBEICHHE U apXUBOBEICHUEY,
OaxasaBpuar.

Lenab ceMuHApPOB: 3aKpeIJICHUE TEOPETUUECKUX 3HAHUM,
aKTUBH3aNMs PabOTHI CTYIEHTOB B XOJ€ M3YYCHHUS AUCIHUILTUHBL,
pPa3BUTHE HABBIKOB  CAMOCTOSITEIBHOW  MCCIEA0BATEIBCKOMN
NeSITeNbHOCTH, YMEHHUS paboTaTh C HaydyHOM M ydeOHOH
JUTEPaTypOi, apryMEeHTHPOBAHO 0OOCHOBBIBATH CBOM PEILICHUS.

Posbs  cemMHApOB:  CTUMYJIHpPYIOT  BHHUMATEIBHOE
OTHOILIEHUE CTYIEHTOB K JIEKUMOHHOMY KYpCY M pEryJsipHOE
W3y4yeHUEe HMH  JIUTEpaTyphl IO JUCHUILIMHE 3aKPEIUISIIOT
3HaHUS, IOJIYYEHHbIE CTYJEHTAaMHM Ha  JIGKUUSAX U B XOJE
CaMOCTOATENIbHON pabOThl HaJ JIUTEPATypOH; PACHIMPSIOT KpPyT
3HaHUH IO KOHKPETHOM TEME; IMO3BOJISIOT CTYAEHTaM MPOBEPUTH




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

IIPaBUIBHOCTh paHEe IOIYYEHHBIX 3HAHWUM, BBIYWICHUTb B HHX
Haubouee, CYILIECTBEHHOE; IPUBUBAIOT HaBBIKU
CAMOCTOSITEJIPHOTO ~ MBIIUIEHUS, YCTHOIO BBICTYIUICHHUSI 110
TEOPETUYECKHM BOIPOCAM, OTTAYMBAIOT MBICIb, MPUYYAIOT
CTY/IEHTOB CBOOOJHO ONIepUPOBAThH TEPMUHOJIOTHEH;
IIPEJOCTABIIAIOT BO3MOKHOCTh IPENOIaBATEN0 CUCTEMAaTHUECKU
KOHTPOJIMPOBAaTh YPOBEHb CaMOCTOSATEIBHOM pabOThl CTYJICHTOB
HaJ y4eOHBIM MaTepuajoM, CTENEeHb MX BHHMMATEIBHOCTH Ha
JEKLHUAX.

OcHoBHbIE (pOPMBI CeMHHAPOB: pa3BepHyTas Oecena,
00CyXJIeHHE BOIPOCOB, CEMHUHAP-AMCIYT, KOMMEHTHPOBAHHOE
YTEHHE, YIPaKHEHHUS HA CAMOCTOSATEIbHOCTb MBIIUICHMUS,
MUCbMEHHAas (KOHTPOJIbHAsT) paboTa, CEMUHAP-KOJUIOKBUYM.

IloaroroBka K
MPaAKTUYECKOMY
3aHSTHIO

[TpopaboTka paboueil mporpamMmsbl, yaensisi oco0oe BHHMAaHHE
mensiM M 3aJadaM, CTPYKTYpe U COJEPKaHUIO JAUCIUIUIMHBL.
KoHncnektupoBanue UCTOYHUKOB. PaboTa ¢ KOHCTIEKTOM JICKITHIA,
MOJrOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCaM, IPOCMOTP
PEKOMEHTyEMOM JINTEPATYPHI, paborta c TEKCTOM.
[IpocnymmBanre ayano- ¥ BHUECO3AMUCEN MO 3aJaHHON TEMe,
perieHue pacyeTHO-rpadUUeCKUX 3aJaHui, pelieHrue 3aaad Io
ANTOPUTMY U .

TectupoBanue

TecTel — 3TO BOMPOCH WM 3aJaHUsA, MPEAYyCMATPUBAIOIINE
KOHKPETHBIA, KPaTKHUil, YETKUI OTBET HA HMMEIOIIHUECS HTaJIOHBI
OTBETOB.

I[Ipy  caMOCTOSITETbHOM  MOJATOTOBKE K  TECTUPOBAHUIO
CTYICHTY HEOOXOIUMO:

a) TOTOBSCH K TECTUPOBAHUIO, npopaboTaiite
WH(OPMAITMOHHBIN MaTepuan o JTUCLUTLITUHE.
[TpokoHCYIBTUPYHTECH C MperofaBaTeIeM MO BOIMPOCY BbIOOpa
yueOHOH TuTepaTyphl;

0) 4eTKO BBISICHUTE BCE YCIIOBUSI TECTUPOBaHUS 3apaHee. Bl
JOJDKHBI 3HaTh, CKOJILKO TECTOB Bam Oymer mnpeanoxkeHo,
CKOJIbKO BPEMEHH OTBOJUTCS Ha TECTUPOBAHUE, KAKOBa CHCTEMa
OLICHKU PEe3yJIbTaTOB U T.1.

B) IIPHUCTYyIasi K paboTe ¢ TecTaMu, BHUMATEIbHO U JI0 KOHIIA
MPOUYTUTE BOMNPOC U TMpeAjlaraéMble BapUAHTHI  OTBETOB.
BriGepute mnpaBuibHBIE (MX MOXET OBITH HECKOJNBKO). Ha
OTJICIBHOM JIHCTKE OTBETOB BBIMUIINTE U(PY BOMpoca U OYKBHI,
COOTBETCTBYIOIIME IPABUIIbHBIM OTBETaM;

I') B MPOIECCE PEUICHUs KENATeIbHO MPUMEHATh HECKOJIBKO
MOJXOJI0OB B PEUICHUH 3aJaHusl. DTO MO3BOJIIET MaKCUMalIbHO
ruOKO OINEepHpOBaTH METOJAMHU PEIICHHs, HaXOAs KaXIbId pa3
ONTHUMAJIbHBIN BapUaHT.

n) eciu Bpl BeTpeTwinm upe3BblUaliHO TpyAHBIM a1 Bac
BOIIPOC, HE TpaTbT€ MHOIO BpeMeHHM Ha Hero. [lepexonurte K
JIpYruM TecTaM. BepHuTeCh K TpyIHOMY BONPOCY B KOHIIE.




dopma
Ne | camocTosiTeIbHOM Meroan4yeckue peKOMeHIAUMHU
padoThI

€) 00s3aTeNbHO OCTaBbTE BPeMs Ul MIPOBEPKH OTBETOB, YTOOBI
n30eKaTh MEXaHUUYECKNAX OIINOOK.

NunuBuyanbHbIe 3HAKOMCTBO C OCHOBHOW M JIONOJHUTEIBHOW JIUTEPATYpPOil,
3aIaHUs BKJIFOYAs CIPAaBOYHBIC W3/IaHUS, 3apyOeKHbIE HWCTOYHHKH,
KOHCIIEKT OCHOBHBIX TIOJIO)KEHHWH, TEPMHHOB, CBEICHHIA,
TpeOylomuxcs s 3alOMHUHAHUSA W SBJSIOIIUXCS
OCHOBOITIOJIAraroIUMHU B dToU TeMe. CocTaBieHre aHHOTAIIUH K
MPOYNTAHHBIM JIITEPATYPHBIM UCTOYHUKAM U JIP.

Ompoc Ompoc - 3TO CpeACTBO KOHTPOJS, OPraHW30BaHHOE Kak
crenanbHas Oecea mpernoaaBarens ¢ 00yJarmuMCs Ha TEMBI,
CBA3aHHBIC C H3y4yaeMOM JUCLUILIMHOM, WM PACCUATAHHOE Ha
BBISIBJICHHE O00BbEMa 3HAHWN OOYYaIOUIETrocs MO OMPEIeIICHHOMY
pazneny, Teme, mpodiieme u T.1. [Ipobnemarnka, BRIHOCHMAsT Ha
OTpOC OmpeAeNieHa B 3aJaHUSX I CaAMOCTOSITENIbHON paboThI
00yJaroIerocs, a Tak’ke MOXKET ONPEAEISATHCS MPeroaBaTelieM,
BEIyIIUM CEMHHAPCKUE 3aHATHSA. BO BpeMs MpoBeIeHUs ompoca
oOyJaromuiicss JOHKEH YMETh OOCYIUTh C TMperojaBaTeiieM
COOTBETCTBYIOIYIO POOJIEMaTHKY HAa YPOBHE AUAJIOTa.

Tekymmit Opranm3yercsi Kak OJJIEMEHT YYeOHOro 3aHSITHS B BHJC
KOHTPOJIb BBIIIOJTHEHU A 06yqa}0m1/1MHc;1 OJIOKa 3aaHWii B NOHUCHMEHHOH
(KOHTPOJBHBIN dhopme 1Mo 3aJaHHBIM TeMaM JTUCITUTITHHBI

cpes)

ITonroroBka K [Ippu moarotoBke K 3a4€Ty C OICHKOH HEOOXOIMMO
3a4éTy OPHEHTHUPOBATHCS Ha KOHCICKTBI JeKIui, pabouyro

porpaMMy y4eOHON AMCHUMILIUHBL, HOPMAaTUBHYIO, YUEOHYIO U
pexomMeHayemyto aurepaTypy. OCHOBHOE B MOJATOTOBKE K 3aUéTy
C OIICHKOH — 9TO TOBTOPEHHE BCET0 MaTepuana y4eOHOU
OUCHUIUIMHBL, MO KOTOpoMy HeoOxonumo chaBaTh. llpu
MOATOTOBKE K cade 3a4éra C OILEHKOM OOydJaromniuiicss Bech
00beM paloThl JOJDKEH pachpeiessTh PAaBHOMEPHO IO JIHSM,
OTBCACHHBIM IJII MMOATOTOBKH, KOHTPOJHUPOBATH Kaﬁ(ﬂblﬁ AJCHb
BBHITIOJTHEHNE HAMEUEHHON PaOOTEHI.

8.3. Memoouueckue pexomenoauuu no NOO20MOBKE RNUCbMEHHBIX padom (Kypcoewvix,
KOHMPOJIbHBIX, pedhepamos, KOHCREKmM o8 u m.n.)

®opMa NUCbMEHHOMI

Ne MeTtoanyeckue peKOMeHIAIHT
padoThI
[ToaroroBka k [TpopabGoTka pabGoueill mporpammsl, yaensis oco0oe BHUMaHUE
IIPAaKTUYCCKOMY nejsiM U 3ajjadaM, CTPYKTYpEC U COACPIKAHUIO IOUCHHUILIUHBIL.
3aHSITHIO KoHcniektupoBaHue UWCTOYHUKOB. Pabora ¢  KOHCIEKTOM

JIEKLUM, IOArOTOBKAa OTBETOB K KOHTPOJIBHBIM BOIIPOCAM,
IPOCMOTP PEKOMEHYEeMOW JIUTEpaTypbl, paboTa C TEKCTOM.
[IpociymuBanue ayauo- U BUACO3ANUCEN IO 3aJaHHOM TeMme,
pelleHre pacueTHO-IpapuuecKux 3allaHuil, pelieHue 3aaad 1o
AITOPUTMY U IP.




dopMa NMCbMEHHOMI
padoThI

MeToauyeckue peKOMeHAaNu

TectupoBanue

TecTel — 3TO BOIPOCHI WIM 3aJaHUsd, MPEAYCMaTPUBAIOLINE
KOHKPETHBIA, KPaTKHUil, YETKUI OTBET HAa HMMEIOIIHUECS HTAJIOHBI
OTBETOB.

[Ipy caMOCTOSTENbHOM  MOJATOTOBKE K  TECTUPOBAHUIO
CTYICHTY HEOOXOUMO:

a) TOTOBSCH K TECTUPOBAHUIO, npopaboTaiite
MH(POPMAIMOHHBIH MaTepHal o JACHUTIINHE.
[TpokoHCYIBTUPYHTECH C MperofaBaTeIeM MO BOIMPOCY BbIOOpa
yueOHOH TuTepaTyphl;

0) 4eTKO BBISICHUTE BCE YCIIOBUSI TECTUPOBaHUS 3apaHee. Bl
JOJDKHBI 3HaTh, CKOJILKO TECTOB Bam Oymer mpeanoxkeHo,
CKOJIbKO BPEMEHH OTBOJUTCS Ha TECTUPOBAHUE, KAKOBa CHCTEMa
OLIEHKHU pE3yJIbTaTOB U T.A.

B) IIPHUCTYyIasi K paboTe ¢ TeCTaMu, BHUMATEIbHO U JI0 KOHIIA
IIPOYTUTE BOIPOC M IpelajJaracMbple BapHaHTBl OTBETOB.
Bribepute mnpaBuibHBIE (MX MOXET OBITH HECKONBbKO). Ha
OTJeNTbHOM JINCTKE OTBETOB BBHIMUIIUTE U(PY BOIIpOca U OYKBHI,
COOTBETCTBYIOIIME IPABUIILHBIM OTBETaM;

I') B IPOLECCE PEIICHUS JKEJIATEIBHO MPUMEHATh HECKOJIBKO
MOJXOJIOB B PEUICHUH 3aJaHusl. DTO MO3BOJIIET MaKCUMaIbHO
ruOKo OInepupoBaTh METOJAaMHU PELICHMsS, HaXOAs KaxAbld pa3
ONTUMAJIbHBINA BAPUAHT.

n) ecnu Bbl BCTpeTwSiM 4Ype3BhIUAWHO TPYAHBIM s Bac
BOIIPOC, HE TpaThbT€ MHOro BpeMeHH Ha Hero. [lepexomurte k
OpyruMm Tectam. BepHuTech K TpyIHOMY BOIIPOCY B KOHIIE.

€) 00s3aTeNbHO OCTaBbTE BPEMs JUIsl IPOBEPKU OTBETOB, YTOOBI

n30eKaTh MEXaHMYECKHUX OITHOOK.

KonrponsHas pabora

KoHnTposbHast paboTa — OpUrHHAILHOE COYMHEHUE HEOOJIBIIIOTO
pa3Mepa, B KOTOPOM U3JaraloTcsi KOHKPETHBIE DPEe3YJIbTaThl
U3YYEHUS o0ydaeMbIM JUCITUTUIAHBI (pe3ynbTatsl
COOCTBEHHOTO HCCJIEOBaHUsI MO KOHKpETHOW Teme). B xome
HaIlMCaHWsl KOHTPOJBHOM paboThl 00y4daemblii MpHUOOpeTaeT
HaBBIKM CaMOCTOSITEJIbHOM pabOThl C Hay4YHOH, y4eOHOW W
CHEIMANIbHON JIUTEepaTypold, YUUTCS aHAIM3UPOBATh UCTOYHUKHU
U IPaMOTHO M3J1araTh CBOU MBICTHU. BhINoiHEeHNEe KOHTPOIBHOM
paboThI BKIIIOYAET PSIJT ATAMOB:

— BBIOOp TEMBI U 1TOI00P HAYYHBIX HCTOYHUKOB;

— W3y4YCHHE HAyYHOU JIUTEpaTypbl, aHAJTU3 U 0000IIeHNEe

MaTepHaJIoB IO MPOoOJIeMe UCCIIEIOBAHUS;

— (GopMyIHpOBaHHE OCHOBHBIX MOJIOKEHHI U BBIBOJIOB;

— odopmIIeHHE KOHTPOJIHHOU PaOOTHI.
OdopmieHue sSBISETCS 3aBEPIIAIOIIMM 3TAlOM KOHTPOJIBHOU
paboTel. Beibop TeMbl u moa0Op HMCTOYHUKOB JOJDKEH OBITH
COTJIACOBaH C HAayYHBIM PYKOBOJUTENIEM, BEAYIIHUM IPEAMET.
Ha ocHoBe coOpaHHOrO MaTepualia YTOYHSIETCS CTPYKTYpa,
colepkaHue M 00BEM KOHTPOJIBHOW paboThl. TexHWYecKue
TpeboBaHus K padore: o0beM 10-12 cTpaHuI] MAaTUHOMTUCHOTO
TEeKCTa, oTneyataHHoro 4yepe3 1,5 wHTepBasia. KoHTposibHas
paboTa JODKHA WMETh: TUTYJIBHBI JIMCT, COAEpIKAIIMM:




dopMa NMCbMEHHOMI

paﬁoTbl MeTtoanueckue PEKOMEHIAIUH

Ha3BaHue pabotel, @.M.0. aBTOpa U HAYYHOTO PYKOBOIUTEI,
Ha3BaHWe (aKyiapTeTa, Kypca, IOl M MECTO HalHCaHus,
COJIep’)KaHUE Ha OTIENbHON CTPAHMLE, HyMEpalUIO0 CTPAHHULI.
Cmpykmypa KowmponbHOU pabomul 6KII0Yaem: 3arojoBOK,
BBEJICHWE, OCHOBHYIO YacTh (M3JIO)KEHHE JBYX BOIIPOCOB),
3aKJIIOYEHUE, CIHCOK  MCIOJb30BaHHBIX HCTOYHUKOB U
JUTEPATYPHL.

3arojoBoK (Ha3BaHME) OTpa)kaeT TeMY JAHHOTO COYMHEHHUS U
COOTBETCTBYET cCoJepkaHUIO. BBeaenue (BBOJHAs 4YacTh)
JOJDKHO OBITh KpPaTKMM M TOYHBIM. B HemM 000CHOBBIBaeTCs
BBIOOp TeMBI, (GopMynupyeTcs 1enb padoTel. OCHOBHas 4acTh
JIETUTCS Ha TJIaBbl B COOTBETCTBUU C 33jadaMu paboThl. [laercs
OIIpEICTICHUE TOHATUSAM HCCIEIYEMBIX SBJIEHUH M TNPOLIECCOB,
PacKphIBaIOTCS MX CYIIHOCTh M OCOOCHHOCTH. B HeOomibmion
paboTe YyacTd MOTYT HE BBIACIATH, HO KaXKJas HOBas MBICIb
oopmisiercss B HOBBIM ab3am. 3akitoueHHe HMeeT (opmy
BBIBOJIOB, COOTBETCTBYIOIIMX 3TalaM UCCIEOBaHUs, WIH GOpMY
pesioMe.

9. MEPEYEHb MTH®OPMAIIMOHHBIX TEXHOJIOT UI¥A.

[Ipy m3ydyeHHWH NUCUHUIUIMHBI OO0YYarOIIMMHCS HUCHOJB3YIOTCS CcleAylolue HH(pOpMaloHHbIE
TEXHOJIOTHH:

-ayJIMOBU3yaJIbHOE TMpPEACTaBICHUE OOYy4YalOUIMMCS C TOMOIIBI0O KOMIIbIOTEpa COJIEepKaHus
OTJICTBHBIX TEM AUCIMILTUHBI HA JICKIIHOHHBIX 3aHSATHSX;

-IpeloCTaBieHUEe OO0ydJalIMMCs JOCTynma K ydeOHOMYy TIUlaHy, palodeil mporpamme
JUCHUIUIMHBL B 3JEKTPOHHOM Qopme, K 3JIEKTPOHHO-OMOIMOTEYHON CHCTeME HHCTUTYTA,
colepkamieil yueOHO-METOIMYECKUEe MaTepuanbl MO AUCLHUIIMHE B 3JIEKTPOHHOU (opme,
K MH(OPMALIMOHHBIM CIPAaBOYHBIM CHCTEMaM, KOTOPBIE MCIIONB3YETCS MPU OCYHIECTBICHUU
00pa30BaTeNbHOTO Mpoliecca MO TUCHUIUIMHE, MOCPEICTBOM 3JEKTPOHHON HMH(OpPMAIMOHHO-
o0pa3oBaTeNbHONW CpeAbl WHCTHTYTa M3 JI000H TOUYKM, B KOTOpOHl HMeercs IOCTylm K
H(}OpPMaLMOHHO-TEIEKOMM YHUKAIIMOHHOM ceTn «IHTepHeT»;

-pukcanus xoma o0Opa3oBaTENBHOrO MpoIlecca MO TUCHMUIUIMHE IOCPEICTBOM 3JIEKTPOHHOM
nH(}pOpMaIMOHHO-00Pa30BATEIHFHON CpeIbl HHCTUTYTA;

-popMUpOBaHUE DIIEKTPOHHOTO TOPTHOIMO OOYyYAOIIErocs IO IUCHUIUIMHE MOCPEACTBOM
3EKTPOHHOU MH(OPMALIMOHHO-00pa30BaTENbHOM Cpe/ibl MHCTUTYTA.

[Ipu ocymiecTBiaeHnrn 00pa30BaTENBHOTO Mpolecca MO TUCHUIIIMHE UCIOIB3YETCs Cleyloliee
JUIIEH3UOHHOE MPOrpaMMHOe o0ecrieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. ONMCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOIUMOM 14
OCYHECTBJIEHHUA OBPA30OBATEJIBHOI'O ITPOLHECCA ITIO JUCIUIIJIMHE

No Bun yueOHBIX 3aHITHI O HaunmenoBanmne 000pya0BaHHBIX YU€OHBIX
ayTUTOPUH JUCITUTUINHE KaOWHETOB, 00BEKTOB JJIsI TPOBEICHUS




MPAKTUYECKUX 3aHITHUI C IEpeYHEM OCHOBHOTO
000pyIOBaHUs U IPOTPAMMHOTO 00ECTICUCHIS

305a 3aHATHS JIEKITUOHHOTO ITotounas ayauTopus, OCHAIIICHHAs
TUNA IPOEKIIMOHHBIM 000pYI0BaHHEM

305a CamocrosrtenbHas pabora |OcHamEHHAs NEPCOHATBHBIMH KOMIIBIOTEPaMH,

CTYZICHTOB UMEIOIIMMH  BBIXOJ, B HMH(OPMAIIOHHO-

TEJIEKOMMYHHUKAIIMOHHYI0  ceThb  «VIHTepHeT»,

CIIEATM3UPOBAHHBIX ~ KJIAcCOB,  OCHOBHBIC

U3MEPUTENIbHbIC YCTAaHOBKM U 000pYJOBaHHE,
CTEH/IbI, TEXHUYECKHE Cpe/icTBa OOYUYEHHUS U TIp. B
cootBerctBuu ¢ ®I'OC BO u OIIOIT BO)

11. Oolecneyenue 00pa3oBaTeJILHOIO TMpomecca sl JHI € OIPaHMYCHHBIMH
BO3MO’KHOCTSIMH 310POBbsI H MHBAJIU/10B (MPU HAJIM4un(

B xome peanmuzanuu IUCHUIUIMHBI HCMOJB3YIOTCS CIEAYIOUIME JOMOJHUTEIBHBIE METOJIbI
00ydYeHHsI, TEeKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluy O0y4YaronuInuxcs B
3aBUCUMOCTH OT WX MHAUBUIYaTbHBIX OCOOCHHOCTEH:

. JUTSL CTIETIBIX M CTTa00BUISIINX
- Jekiuuu oQOopMIAIOTCS B BHUAE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;
- MMCHbMEHHBIE 33JJaHUs BBIIOIHAIOTCS HA KOMIIBIOTEPE CO CIEUAIN3NPOBAHHBIM POrPAMMHBIM
o0ecrieyeHreM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecreunBaeTCs UHIUBHUIYaIbHOE paBHOMEpHOE ocBelienne He Menee 300 Jrokc;
- AN BBIIOJHEHHUS 3aJaHusl TpU HEOOXOJUMOCTH TMPEAOCTABISAETCS yBEIHMUYMBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BAHHE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;
- IUCbMEHHBIE 3aJaHHsI OPOPMIISIOTCS YBEJIIMYSHHBIM HIPUPTOM;
- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOIHSIIOTCS B MUCbMEHHOH (opMe Ha
KOMIIBIOTEPE.

. JUISL TITYXHX U cJIa00CbIIIaIInX
- JeKuuu OQOpPMIISIIOTCS B BHJAE JJIEKTPOHHOIO JOKYMEHTa, JIMOO MpeloCTaBIseTCs
3BYKOYCWJIMBAIOIAsl allapaTrypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;
- MUCbMEHHBIE 33/1aHUS BBITIOJIHSAIOTCS HAa KOMITbIOTEpE B MUCbMEHHOU (hopme;
- 3K3aMEeH U 3a4€T NMPOBOJAATCS B MUCHMEHHOM (OpME Ha KOMIIBIOTEPE; BOZMOKHO MPOBECHHE B
dbopme TecTUpOBaHUS.

. JUISL JIUL] C HApYUIEHUSIMU ONIOPHO-JBUTaTEIbHOTO arapara:
- nexuuu Oo(OpPMIISIIOTCS B BHJE OJEKTPOHHOTO JIOKYMEHTA, MJOCTYITHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CTIEUAIN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUeHHEM;
- MUCbMEHHBIE 3a/1aHUS BBIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIIELNATN3UPOBAHHBIM IPOTPaMMHBIM
o0ecIreyeHneM;
- 9K3aM€H M 3a4éT MPOBOJATCA B YCTHOM (hOopMe WM BBIMOJHAIOTCS B MUCBMEHHOH (Gopme Ha
KOMITBIOTEPE.
[Tpu HE06X0AUMOCTH MPEeTyCMaTPUBAETCS YBEIIMUCHUE BPEMEHH I TOJITOTOBKH OTBETA.
[Tpouenypa mpoBeneHus MPOMEXKYTOUHOM arrecTaluu A oOydaroluXcs YCTaHABIIMBAETCS C
y4€TOM MX MHIMBUAYAJIBHBIX MCUXO(U3NYECKUX ocOoOeHHOCTel. [IpoMexyTodHas aTTecTarus
MO>KET IPOBOJANTHCS B HECKOJIBKO ITAIOB.
[Ipu npoBeneHUM TMpOLEAYpPHl OLEHUBAHHUS pPE3YyIbTaTOB OOyuYeHHs IperycMaTpuBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBA3M C WHIUBUIYaIbHBIMU
0COOEHHOCTSAMH 00yYaroIuXcs. DTH CPEICTBA MOTYT OBITh HPEJOCTAaBIEHBl YHHBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPE/ICTBA.



[IpoBenenue mpoleaypsl OICHUBAHUS PE3yIbTATOB OOYYCHHS JOMYCKAETCS C WCIOJIb30BAaHUEM
JTUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcss AOCTYN K HMH(OpPMAIMOHHBIM M OuOIHOrpadguueckuM pecypcam B CETH
WuTepHer s kaxkaoro oOywaromierocsi B ¢opMax, aJalnTHPOBAHHBIX K OTPAaHUYECHUSIM MX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

o JUTSL CTIETIBIX M CTTa00BUISIINX
- B Ie4aTHOU (opMe YBEIIMUEHHBIM MIPUPTOM;

- B popMe 3JEKTPOHHOTO TIOKYMEHTA;
- B (hopme ayanodaiina.

o JUISL TITyXHX U cJTa00CbIIIaIInX

- B Ie4aTHou popme;
- B popMe IEKTPOHHOTO IOKYMEHTA.

o JUTsl 00YYaroIIUXCS C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrmapara:

- B Ie4aTHou popme;
- B opMe SIEKTPOHHOTO TOKYMEHTA;
- B popme ayauodaiina.

VY4eOHble ayAUTOPHH 7Sl BCEX BUIOB KOHTAKTHON M CAaMOCTOSITENTLHOUM paOOThI, HAy4IHAS
OMOJIMOTEKa U WHBIE TIOMEIICHHS Ui OOYYEHHUs OCHAIICHBI CIIEIUATBLHBIM O00OpYJOBAaHUEM W
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

o JUTSL CTIETIBIX M CTTa00BUISIINX

- YCTPOMCTBOM ISl CKaHUpOoBaHus U uTeHusa ¢ kamepoit SARA CE;
- nuctieeM bpaitnsgs PAC Mate 20;
- npuaTepoM bpaiins EmBraille ViewPlus;
o JUTSI TITYXHUX U CIIa00CITBIIIANINX
- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM s JIIOJEH C HapylmIeHHEM CiyXxa u
CJIa0O0CIBIIIAIINX;
- aKyCTUYECKUI YCHIIMTEh U KOJIOHKHU;
o JUTsl 00YYarOIIMXCsl C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO anrmapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CIIeUaTbHBIM MTPOrPAMMHBIM 00€CTICYCHUEM.
CocraButenb(n):
Kanouoam nonumuueckux nayk, ooyeum, /[yoposa O.A.

[Iporpamma ono6pena Ha 3acenanuu kadeapsl OU0IMOTeYHO-MHGDOPMAIIMOHHBIX HAYK
(YKa3zaTh HaMMEHOBaHUEe Kadeapbl)

ot 23.01.2023 roga, mpotokosu No 6.



JIOKYMEHTHAS JUHTBUCTHKA
46.03.02. loxkyMeHTOBeIeHHE U APXHBOBEICHHE
HcTopuyeckoe apXuBOBeICHUE

Llenp AUCIUILINHEI:

U3YYUTh Ha TEOPETUYECKOM M MPAKTUYECKOM YpOBHE TEHACHIMH U CHEHUPUKY

COCTABJICHUSA TCKCTOB ,Z[OKYMCHTOB C y‘-IeTOM OIIbITa OTCUCCTBCHHBLIX U BaPY6e)KHBIX
CIIEIUATIMCTOB B JaHHOU MpodecCHuoHaIbHON 001acTH.

3agaun:

OXapaKTepH30BaTb HOPMBI COBPEMEHHOTO PYCCKOTO S3bIKa B  TPAAUIMOHHOM
o0mienuTepaTypHOi W B CIEUUAIBHBIX O00JacTiX, B MEpBYIO ouepenab B chepe
o(UIaTHHOIEIOBON KOMMYHHKAIIUH; - IPOAHAIN3UPOBATH OCOOCHHOCTH SI3BIKOBBIX
CPEZCTB, UCIOJIb3YEMBIX B OQHUIIMATIBHOAEIOBON 1 KOMMEPUECKOM KOPPECTIOH ICHIINH;
BBISIBUTH OCHOBHBIE CITOCOOBI I1€7€COO0PAa3HOT0 HCIOIb30BAHUS SI3BIKOBBIX CPEICTB B
COOTBETCTBUH CO CTPYKTYPOU U CO/IEpPKaHUEM JJOKYMEHTOB;

copMUpOBaTh TPEJICTAaBICHHE O NPUHIMIAX COBPEMEHHOTO JIEJIOBOTO IHCHMA, O
METOMKE COCTABJICHUS JETIOBBIX ITHCEM U UX CTPYKTYpE.

Jucuummza (Moodyns) HampaBieHa Ha (POPMUPOBAHHE CIEAYIONIMX KOMITETCHIINNA:



[Inanupyemblie pe3y/bTaThl
00y4yeHUus1 MO JMCHUILIHHE,

dopmupyemble HNuaukaropsl
. XapakTepu3ywume J3Tanbl
KOMIIETeHIH U KOMIIeTeH N
(popmupoBanus
KOMIIeTeHIM i
TIK-2 TK-2.2 3HaTh: IPUEMBI K METOIbI

Bnanenne ocHoBamu
UH(POPMALMOHHO-aHATUTHYECKON
JEATEIBHOCTH U CLIOCOOHOCTHIO
OPUMEHSTD UX B
npodeccronansHo# chepe

Brageer HaBBIKAMU COCTABIICHUS
O6nbmorpaduuecKux 1 apXuBHBIX
0030p0oB, pedepupoBaHUs U
AQHHOTHPOBAHHS HAYYHON
JIUTEPATYPBI, TOATOTOBKH
nyOnuKauui JOKYMEHTOB

pedepupoBaHUs M AHHOTUPOBAHHS
HAYYHOH JTUTEPaTyphl HA PYCCKOM
JUTEPATyPHOM SI3BIKE; COCTAB
JIOKYMCHTOB, CO3/1aBaCMbIX B
MPaKTUYECKOH NeTeIbHOCTH
OpraHU3aIHH.

YMeTh: IPUMCHSTH IPUEMBI U
METOJIbI pedepUpPOBAHUSI H
AHHOTHPOBAHMUS B paMKax
MTOBCEIHEBHOM PO eCcCHOHATHHO-
OpPHEHTHPOBAHHOH NEATETHHOCTH;
COKpAIlaTh COCTaB CO3/IaBaCMbIX U
HCTIONIB3YEMBIX B YTIPABICHIH
OpraHu3aIel JOKYMEHTOB IS
Heled ONTHMU3aluH YIPABICHUS
JIOKYMCHTaMHU.

Bnaners: HaBbIKaMu
PEAAaKTUPOBAHUS TCKCTOB
oduIHaIEHO-AEI0BOTO MHChMa U
WHOW (QYHKIIMOHATLHO-TIETIEBOM
OpHWEHTAITNI;, HaBBIKAMU
COKpAIIICHUS KOJIMIecTBa U
MOBBIIICHHSI KAYeCTBA JOKYMEHTOB
1 TH)OPMAITIOHHBIX TOTOKOB.

®opma o0yueHHst ceMecTp DopMa KOHTPOJIA
OuHnas popma oOydeHust 1 3auér
3aounas hopma 00yUCHHUS 7.8 3auéT

OO01mast TpyA0€MKOCTh OCBOSHUS JUCIUTIINHBI (M00)/151) COCTABISET 2 3aU€THBIX €IHHHUIL




