[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

DUO: fpowerko Hukonait HUkond@pfiepanabHoe rocyaapcTEenHoe G101keTHOE 00pa30BaTEIbLHOE YUpeKIeHHe
[LomKHOCTb: NpOpeKTOp Mo y4ebHO-METOANYECKON AESTENbHOCTH
[lata nopnucanms: 24.08.2026 16:12:22 BbICILIEro 06pasoBaHust

YHUKanbHbIA MPOrPaMMHbIA KIio4: MocKOBCKHiA 10Cy1apCTBEHHBIH HHCTUTYT KYJbTYPbI
25¢c77¢6d2a242799b1569189212ec549db4bb3f

YTBEPKJIEHO:

Ipencenarear YMC
bubanoreyHo-uH(popManmoHHOIO
dakyabTera

Mazypuuxuii A.M.

METOINYECKHUE PEKOMEHJIALNWH 11O TUCHUIIVIMHE

KAJIPOBOE JIEJIOITIPOM3BOJICTBO U APXUBBI IOKYMEHTOB 1O

JIMYHOMY COCTABY

HanpasieHue NoaAroToBKH: 46.03.02. JoxkyMeHTOBEICHUE U
apXUBOBEJICHHUE

Ipoduab noaAroToBKM: JIoKkyMEeHTOBEAEHUE U
JOKYMEHTAI[MOHHOE 00ecTeueHue
YIpaBICHUA

KBanudpukanus (creneHn) bakanasp

BBINIYCKHUKA:

dopma 00yueHust OuHas, 3a0YHas

Xumku 2024 1.



BBenenue

CamocrosrenpHas pabora mo aucuurmuHe «KAJPOBOE JIEJIOITPOU3BOJCTBO U APXMBBI
JOKYMEHTOB II10 JIMYHOMY COCTABY» SBJISETCS BaKHEHMIIEH YacThIO 06pa30BaTeJ'IBHOFO
mporecca, MUIAKTUYECKUM CPEICTBOM Pa3BUTHS TOTOBHOCTH Oydymux OakalaBpoB K
npoecCHOHANBHOM JEeATENIbHOCTH, CPEICTBOM MPHOOPETEHHsS HABBIKOB W KOMIIETCHIIMIA,
cootBercTByomux ®I'OC BO.

Bce Buabl camocTosiTenbHOM paboThl onpeaeneHsl pabouyuMu MporpaMMaMy JUCIUILINH
(Mozyneit), COrflacHO TPYIO€MKOCTH, OTIPEIeTIEHHON y4eOHBIM TIaHOM.

[Iporpammoii MOATOTOBKK OaKaJaBpOB MPEITyCMOTPEHBI:

- camocrosTenbHas padora cryaertoB (CPC) nmo nucnuruimHaM y4eOHOTO iaHa, KOTopast
OpraHMu3yeTcs peroaaBareseM, 00eceuynBaoIUM JUCIUIIIUHY B ayIUTOPHOE BpEMS;

- CPC, Bemonnsemas 0e3 HEMOCPEICTBEHHOTO YYacTHs TPENoAaBareis, HO IO €ro
3aJIaHUIO B CIIEIMATILHO OTBEIEHHOE BpeMs (BHEAYAUTOPHOE).

BaxHBIM 371eMEHTOM CaMOCTOSITENILHOM paOOTHI SBIISETCS Pa3BUTUE HABBIKOB
CaMOKOHTPOJISl OCBOEHUSI KOMIETEHIIUN, KOTOPBIMU OH JTOJIKEH BIIAJICTh.

esab u 3a1a4u OPraHU3aMUN CAMOCTOSTEILHOH PadOThI

Llenbro caMOCTOSATENEHOM PabOTHI CTYIACHTOB SIBIISIETCS OBJIAJIcHUE (yHIaMEHTAIbHBIMA
3HAHUSIMH, TTPOPECCUOHATLHBIMA YMEHUSMU M HAaBBIKAMU JIEATEIHHOCTH 10 MPOQUITIO, OBITOM
UCCIIEIOBATEIIbCKONW  JieATeNIbHOCTH. CaMocTosiTenbHass pabdoTa CTYJAEHTOB CIIOCOOCTBYET
Pa3BUTHIO CAMOCTOSITETILBHOCTH, OTBETCTBEHHOCTH M OPTraHU30BaHHOCTH, TBOPUYECKOTO MOAX0/a K
pernieHuto mpoodsieM yaeOHOro U MpoPEeCCHOHAIIBHOTO YPOBHS.

3agayamMu camMoCTOSITeJIbHON PadOThI CTY€HTOB SIBJISIIOTCS:

- CHUCTeMaTH3alis U 3aKPEIUICHHE MOJIYYCHHBIX TEOPETHUSCKUX 3HAHUN W MPAKTHYCCKUX
YMEHUH 00y4aronmxcs;

- yrayOJieHWe U paclIupeHHEe TEOPETHICCKUX 3HAHUH;

- ¢opMupoBaHHE YMEHUH WCIIONH30BATh HOPMATUBHYIO, IIPABOBYIO, CIIPABOYHYIO
JOKYMEHTAITUIO M CIICIHATIBHYIO JINTEPATYPY;

- pa3BUTHE IO3HABATENIBHBIX CIIOCOOHOCTEH M AKTMBHOCTH OOYYarOIIMXCS: TBOPYECKOM
WHHUIMATHBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH M OPTaHM30BaHHOCTH;

- (opMupoBaHHEe CaMOCTOSTEIBLHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPIIICHCTBOBAHUIO M CAaMOPEaTH3allHH;

- pa3BUTHE UCCIIEAOBATEILCKUX YMEHUH;

- HWCIOJB30BaHHE Marepuajga, COOPaHHOTO W TIOIYYEHHOTO B XOAE CaMOCTOSTEIBHBIX
3aHIATHI HAa CEMWHApax, Ha TPAKTHUYECKUX 3aHATUAX, MPU HAMUCAHUH KOHTPOIBHBIX
pabor MTO3BOJIUT obecreunThb ¢ exTuBHYIO MOATOTOBKY BBITTYCKHOM
KB (PHUKAIIMOHHON paboT.

Obszamenvrasn _camocmosmenvuas __paboma o0OecleunBaeT IOATOTOBKY CTYAEHTa K
TEKYIIMM ayJUTOPHBIM 3aHATHAM. Pe3ynabpTaTsl 3TOH MOATOTOBKHM HPOSIBISIOTCS B aKTHBHOCTH
CTYACHTA Ha 3aHATHAX U KAa4eCTBEHHOM YPOBHE IPEICTABICHHBIX IOKJIAIOB, BBINOJHEHHBIX
KOHTPOJIbHBIX Pa0OT, TECTOBBIX 3aJaHUK W Jpyrux (GOpM TEeKyIIero KOHTpois. bamsl,
NOJIyYeHHBIE CTYACHTOM IO pe3ysibTaTaM ayJUTOPHOH paboThl, (OPMHUPYIOT PEHTHHIOBYIO
OLICHKY TEKYILEH yCIIeBaeMOCTH CTYACHTA 0 AUCIUITIHHE.

Koumponupyemas camocmosmenvhas paboma HalnpapieHa Ha yriryOlieHHE U 3aKpeIICHUe
3HAHWH CTYJCHTA, DPAa3BUTHEC AHAIUTHYECKUX HABBIKOB I10 MpoOJIEMaTHKe AWCIHUIUIMHBL
[lonBeneHne WTOTOB M KOHTPOJIb 33 PE3YJIbTaTOM TaKHX (OPM CaAMOCTOSATEIBHOM pabOTHI
OCYIIECTBIIICTCSA BO BpeMsI KOHTAKTHBIX YacOB C IperoaBareneM. bamisl, moirydeHHble o 3TuM
BUZaM paboOThl, (OPMHUPYIOT OLEHKY IO KOHTPOJHPYEMOW CaMOCTOATENBbHOM pabore
YUUTBIBAIOTCS IPH UTOTOBOM aTTECTALUU 110 TUCIUILIHHE.




TecHass B3auMOCBSI3b pa3HBIX BHJIOB CAMOCTOATENBHOM palboThl IpexycMaTpuBaeT
nuddepernuanuio 1 3PPEKTUBHOCTh PE3YIHTATOB €€ BBHITIOJIHCHHS M 3aBUCUT OT OpraHU3AIlNH,
COJIepKaHusl, JIOTUKH 00pa30oBaTEeNILHOTO Mporiecca (MEKIPEIMETHBIX CBSI3€H, MEPCIEKTUBHBIX
3HAHWH | JIp.):

- AyAUTOPHAA CaMOCTOATCIIbHAA pa60Ta II0 AU CHUIIJIMHEC BBITIOJIHACTCS Ha
y4eOHBIX 3aHSATHUSX, T0J] HEMOCPEICTBEHHBIM PYKOBOJICTBOM IIPEIOAaBaTelNlsl U 10 €ro
3a/1aHuIo;

- BHEaygUTOpHAs CaMOCTOSITENbHAas pPa0doTa BBIMONHACTCS CTYACHTOM IO 3a/IaHUI0
MpernoaaBaress, Ho 0e3 ero HemoCPEICTBEHHOTO YIaCTHSl.

AyIuTOpHAs caMOCTOsATENbHAs paboTa — yueOHast CUTYaIus, IPU KOTOPOi
CTYZICHT BBIHY/ICH HETIOCPE/ICTBEHHO M aKTUBHO JieiicTBOBaTh. OCHOBHAS 33/1a4a
npernojaBaTenss — oOydeHHE CTyAEHTa CIoco0aM CaMOCTOSITEIbHOM pabOThl ¢ MaTepHalloM,
HOMCKY HY>KHOTO MaTepuaia, yMEHHIO iepepadaThIBaTh M HHTEPIPETUPOBATH €TO.

OCHOBHBIMHU BUJIAMU CaMOCTOSITEIbHOIN pabOThI CTYJICHTOB C y4acTHeM IpenoaaBareJiei
SIBJISIIOTCSI:
TEKYyIHe KOHCYIbTALUY;
KOJUTOKBHYM Kak (popMa KOHTPOJISI OCBOCHHSI TEOPETHUECKOTO COICPKaHNs AUCIHUITIMH: (B Yachl
KOHCYJIbTAIMH, TPEAYCMOTPEHHBIX YU€OHBIM IIJIAHOM);

BreayautopHasi caMocTosTelIbHAs padoTa CTYACHTOB (03 yJacTusi IpernoaaBarens) — 3TO
YCBOEHHUE cojeprkaHus oOpa3zoBaHus U (popmMupoBaHHEe MPOPECCHOHAIBHBIX KOMIIETCHIIMA BO
BHEAYAUTOPHOE BpeMs M0 TEeMaM WU pa3jeiaM TeM, ONpeAeiCHHBIM pabodell mporpammon
y4eOHOM TUCIUILIMHBI ISl CAMOCTOSITEIBHOTO U3yUEHUSI.

- (opmupoBaHue U yCBOGHHUE COJIEp)KAHHUsI KOHCIIEKTa JICKIIUI Ha 0a3e peKOMEHI0BaHHON
JEKTOPOM Y4YEOHOW JUTEpaTyphl, BKJIIOYas HWH(OpMAIMOHHBIE OO0pa3oBaTEIbHBIC
pecypcehl (3NIeKTpOHHBIE YUeOHUKH, 3JIE€KTPOHHBIE ONOINOTEKH U JIp.);

- HamucaHue pedeparTos;

- IOArOTOBKAa K CEMHUHapaM U J1abopaTopHbIM padoTam, Ux ohopMIICHHE;

- COCTaBJICHME AHHOTHPOBAHHOTO CIIMCKAa CTaTeil M3 COOTBETCTBYIOIIMX >KYPHAaJOB IO
OTpacysiM 3HaHUH (TIeAaroruuecKux, ICUXOJOTHUYECKUX, METOANYECKHX H Jp.);

- TOJrOTOBKA PELEH3UN Ha CTAaThIO, TOCOOHE;

- BBINOJHEHUE MUKPOHCCIIEJOBAHUH;

- TOArOTOBKAa MPAaKTHUYECKUX Pa3pabOTOK;

- KOMIBIOTEPHBIH TEKYIIMHA CAMOKOHTPOJb W KOHTPOJb YCHEBAaeMOCTH Ha 0asze
3MEKTPOHHBIX 00YYAIONINX U aTTECTYIOIIHUX TECTOB.




CamocrosiTesibHas padoTa o0yyarommxcsi o aucuuimuiaae «KAJIPOBOE JEJIOINPOU3BOJICTBO
1 APXUBBI JJIOKYMEHTOB T10 JIHTUHOMY COCTABY»

@opma obyuenus: ounasn

No CPC

n/ | Tema qucHUNIMHBI
I

Tema 1. OCHOBBI KaJJpOBOTO JIETONPON3BOICTBA 4
2 | Tema 2. PernameHtanus AOKYMEHTHPOBAaHUS KaJApOBOW ACSITEILHOCTH H | 6
paboThI ¢ KaIPOBBIMH IOKYMEHTAMHU.
3 | Tema 3. Cucrema KaJpoBOil TOKYMECHTAIIHH. 6
4 | Tema 4. JlokyMeHTHI IO OpraHU3alMy pabouumx MecT, y4€Ty padouero |5
BPEMEHU U OIUIAaTE TPy/ia
5 | Tema 5. JIOKyMEHTBI 1O MEIUIIMHCKOMY CTPAaXxOBaHHIO, HArpajgHbie | 5
JOKYMEHTBI, JIOKYMEHTBl [0 PEKPYTHUHTY TMepcoHajda U Mpoyas

JOKYMEHTaIUsI
Tema 6. Opranuzanus paboThl C KaJIPOBBIMU JOKYMEHTAMHU 5
Tema 7. 5

dopmMupoBaHUE KaJIpOBBIX JIOKYMEHTOB B JieJla ¥ OpTaHu3alus WX
TEKYIIEro XpaHeHus

8 | Tema 8. 5
OpraHmaumI ACATCIIBHOCTHU apXI/IBa 10 .HH‘IHOMy COCTaBy OpI‘aHI/I3aI_II/II/I
Hmozo: 41

Dopma obyuenus.: 3a04Has

No CPC

n/ Tema JAUCHUIIIUHBI

II
Tema 1. OCHOBBI KaJIJpOBOTO JIETOMPON3BOICTBA 20

2 | Tema 2. PernameHTanus DOKYMEHTHUPOBAHHUS KaJpPOBOW jaesreiabHocTH | | 20
paboThI ¢ KaJPOBBIMHU IOKYMEHTAMH.
3 | Tema 3. Cucrema KaJpoBOil TOKYMECHTAIIHH. 22
Tema 4. JIoKyMeHTHI 1O OpraHuzanuu pabouumx MecT, yu€ry pabouero | 6
BPEMEHHU U OIUIATE TPya
5 | Tema 5. JIoKyMeHTHl 1O MEIUIIMHCKOMY CTPAaxOBaHHUIO, HarpajaHbie | 6
JOKYMEHTBI, JOKYMEHTBI II0 PEKPYTHHIY II€pCOHaia M Ipouas

JIOKYMEHTalus
6 | Tema 6. Opranu3anus pabOThI C KaJJpOBBIMH JOKYMEHTAMHU 6
Tema 7. 5

dopMupoBaHUE KAJPOBBIX JIOKYMEHTOB B Jiella W OpraHU3aIus WX
TEKYIIETO XPaHCHHSI

8 | Tema 8. 5
Opranu3anus AeITeIbHOCTH apXHBa [0 JHYHOMY COCTAaBY OpraHH3aIuu

Hmoczo: 105




Opzanuzayua CPC

Metoauka OpraHu3alil CaMOCTOSITENIbHONW pabOTHl CTYJEHTOB 3aBHCHUT OT CTPYKTYpBHI,
XapakTepa U OCOOEHHOCTEH HM3y4aeMOH IUCLUIUIMHBEL, 00bEéMa 4acoB Ha €€ M3ydyeHue, BUIA
3aJaHUi [ CaMOCTOSTENIbHOW padOoThl, MHAMBUAYAIbHBIX Ka4eCTB 00yYalOIIErocss M YCIOBHMA
00pa30BaTENbHON JEATENbHOCTH.

[Ipomecc opraHu3alMu CaMOCTOSITENBHOW pabOThl CTYIEHTOB BKJIIOYAaeT B cels
CJICAYIOIINE ATAIIBL:

- TMOATOTOBHUTEJBbHBIN (OmMpenereHue IeJeid, COCTaBJICHHE IPOTrPaMMbl, IOATOTOBKA
METOMYECKOT0 00ecreyeHus, TOAr0TOBKAa 000PY1I0BaHMUs );

- OCHOBHOWM (peanmu3aiusi MpOrpaMMbl, UCIOJb30BAHWE NMPHUEMOB IMOMCKa WH(pOpPMAINY,
YCBOEHMsI, epepaboTKH, MPUMEHEHUs, NIepefayl 3HaHUH, (PUKCHPOBaHUE PE3yJIbTaToOB,
caMOOpraHu3aIus mnpoiecca padoThl);

- 3aKJIIOYUTEJbHBIH (OLIEHKAa 3HAYMMOCTH U aHAJIM3 Pe3yJbTaToOB, UX CHCTEMaTHU3allus,
olieHKa 3((EeKTUBHOCTH MPOTPaMMBbl U TNPHEMOB DPAOOTHI, BHIBOJBI O HAIpaBICHUSIX
ONTUMU3AINH TPYQ).

[TonBeaeHnEe UTOTOB M OLIEHKA PE3YJIbTaTOB KOHTPOJIUPYEMOI CaMOCTOSITEILHON paboOThI
OCYILECTBIISICTCS BO BPEMsI KOHTAKTHBIX 4acoB C NpenojasareneM. KoHTakTHbIE 4achl ¢
npernojiaBaTesaeM MOryT ObITh OPraHU30BaHbI B BUJIE:

- TECTOBOI'O KOHTPOJIs (NPENoAaBaTelib JIUIIb (PUKCUPYET OTMETKY, KOTOPYIO BBICTABIISIET
porpamma);

- KOHCYJIbTAIMs TpenojaBaress, GUuKcupoBaHHas B rpaduke mo xadempe.

KoHTpPOJIb BHINOJIHEHUSI CAMOCTOATEILHON PadoThI

Pe3ynpraThl caMOCTOSTENBHOM PabOTHI OIEHUBAIOTCS W YUYHUTHIBAIOTCA B XOJ€ TEKYILEH,
IPOMEXYTOUHOW aTTECTAllMM CTYACHTA 110 U3y4aeMOM TUCIUIUIHHE.
@dopma OIEeHKH Pe3yNbTaToOB pabOTHI MO0 M3y4aeMOW MUCHUILUIMHE MOXET OBITh pa3iryHa
(110 YCMOTpPEHUIO TpenoiaBaTess).
- orpoc
- IPaKTUYECKHE 3aaHUs
- KOHTpOJbHas pabora (Temsr 1-3)
- KOHTpoJIbHAs paboTa (TeMsl 4-5)

MeToauyeckne peKOMeHIAUMHU 1JISl CTYIEeHTOB
10 OTAeJIbLHBIM (pOpMaM caMOCTOSITEJIbHOI PadOThI

Cucrema BY30BCKOro 00ydeHHUs MOApasyMeBaeT OoJblryio noio (no 75% BpemeHH Ha
OCBOCHHC YqCGHOﬁ I[I/ICI_II/IHJ'II/IHBI) CaMOCTOATCIILHOCTU CTYACHTOB B IUIAHUPOBAHHUU U
OpraHu3aIy CBOCH IS TEITHHOCTH.

dopma
Ne | camocTosiTeIbHOI Meroanyeckue peKOMeHAAUMHU
padoThI
[Ipu paGote ¢ yueOHOW nUTEpaTypoil HEOOXOAUMO MOA0OpaTh
AHanu3 u JUTEpaTypy, HAYUUTHCS IPABUIILHO €€ YNTATh, BECTH 3aIIUCH.
KOHCIIEKTUPOBaHUE Jns  moxbopa nuTepaTypsl B OMOIMOTEKE HCIIONB3YIOTCS
1 | ocHOBHOH 1 an(haBUTHBIN M CUCTEMAaTHYECKUI KaTaJOTH.
JOTIOJIHUTEIBbHON [TpaBwibHBI mOAOOP y4eOHOW JHUTEpPaTYphl PEKOMEHIYeTCs
JUTEPATYPHI. IperoiaBaTeNieM, YUTAIOIUM JIEKINOHHBIA Kypc. Heobxoanmas
JIUTEepaTypa yKa3zaHa B METOJHMUYECKUX pa3padoTKax Mo JTaHHOMY




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

Kypcy.

N3yuass wmartepuanm 1o BBIOpaHHOW JHTEparype, CIEIyeT
MEpPexXoJuTh K  CIEOYIOIIeMy  BONPOCY TOJBKO  IOCIHE
MPAaBWJIBHOTO YSICHEHUS TPEbIYIIEro, ONMKUChIBasi Ha Oymare Bce
BBIKJIQ/IKM U BBIYHMCIICHUS (B TOM 4YHCJE T€, KOTOpPbIE B yUeOHUKE
OITYIIECHbI WJIM Ha JIEKIIUU JaHbl JJI1 CAMOCTOSITEIbHOTO BBIBOJIA).
Oco0oe BHUMaHUE ClIeyeT 0OpaTUTh Ha ONpPEeIeHHE OCHOBHBIX
MOHSTUH Kypca.

CTyneHT [OMKEeH MOoApOOHO pa3dupaTh NPUMEPHI, KOTOPHIE
MOSICHSIOT TaKUe ONPEICNCHHs, U YMETh CTPOUTH aHAJOTMYHbIC
npuMepsl  camocTosiTenbHo.  HykHO 100MBaThCsi  TOYHOTO
MPEJCTABICHUS O TOM, YTO U3Yy4Yaelllb.

[Tone3Ho coCTaBNIATH OMOPHBIE KOHCIIEKTHI.

[Tpu m3yueHnn MaTepuana Mo y4eOHUKY MOJIE3HO B TeTpaau (Ha
CIELUANBHO OTBEJCHHBIX IOJIAX) JOMOJHATH KOHCIEKT JICKLIUH.
Tam >xe crnenyer oTMedarb BOIPOCHI, BBIJICIEHHBIE CTYICHTOM
111 KOHCYJIBTAIlUHU C TIPETIOAaBaATENIEM.

BbIBO/IBI, IOTTyYeHHBIE B pe3yibTaTe U3yueHUs, PEKOMEHIYeTCs
B KOHCHIEKTE BBIACHATh, UYTOOBl OHHM TIPU IEPEUYUTHIBAHUU
3alMCen JIydllle 3alOMUHAIIUCh.

OnpIT MOKa3bIBa€T, YTO MHOTMM CTYAGHTaM IIOMOTaeT
COCTaBJI€HHE JIUCTa OMNOPHBIX CHUTHAJOB,  COJAEPIKAIIETrOo
BaKHEHIIIME U Hanbosiee YacTo ymoTpedsieMmblie MOHATHA. Takoi
JUCT TIOMOTAaeT 3allOMHUTh OCHOBHBIC IOJOXEHHUS JEKLIWU, a
TaKK€ MOXET CIYKUThb IIOCTOSSHHBIM CIHPaBOYHUKOM  JUISI
CTYIEHTA.

Pa3znuyaroT 1Ba BUJla UT€HUS: IEPBUYHOE U BTOPUYHOE.
[lepBuuHOE - 3T BHUMAaTENbHOE, HETOPOIUIMBOE YTEHUE, MpHU
KOTOPOM MOKHO OCTaHOBHUTHCSI Ha TPYAHBIX MecTax. [locne Hero
HE JIOJDKHO OCTaTbCcs HH OJHOTO HEMNOHSATHOIO  OJIOBA.
CopneprkaHue HE BCET/1a MOXKET OBITh MOHSATHO TOCJIE TIEPBUYHOTO
YTEHUSI.

3amauya BTOPUYHOTO YTEHHS TOJHOE YCBOCHHE CMBICIA LIEJIO0T0
(o cueTy 3TO UYTEHHE MOXKET OBITh U HE BTOPBIM, a TPETHUM HIIU
YETBEPTHIM).

OCHOBHBIE BU/IbI CUCTEMATU3UPOBAHHON 3aIIICH IPOUYNTAHHOTO:

1. AHHOTHpOBaHME — IIPENEIbHO KpPAaTKOE CBS3HOE
OIKCaHKUE MPOCMOTPEHHON WM MPOYUTAHHON KHUTH (CTAaThH), €€
coZiep KaHusl, ICTOYHUKOB, XapaKTepa U Ha3HAUYCHUS;

2. TlnanupoBaHue — KpaTKas JOTHYECKas OpTaHU3aIlHs
TEKCTa, PacKphIBAIOLIAs COJEP)KaHUE U CTPYKTYPY H3ydaemoro
MaTepuaia;

3. Te3upoBanue — JAaKOHMYHOE BOCIPOHU3BEICHUE
OCHOBHBIX  YTBEpXKIEHUW  aBTopa  0e3  MpuUBJIEUYEHUs
(haKTUYECKOTO MaTepHaa;




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

4. [luTnpoBaHuEe — JOCIOBHOE BBINMCHIBAHUE M3 TEKCTA
BBIIEPKEK, M3BJICUEHUHN, Hanboyiee CYIIECTBEHHO OTpPa)KaroIInX
Ty WIH UHYIO MBICJIb aBTOPA;

5. KoHcnekTupoBaHue — KpaTKoe MU TMOCJIEIOBAaTEIbHOE

M3JI0KEHUE COJIEPKaHUS TPOUYUTAHHOTO.
KoHcnekT — cinoHblii crnoco0 H3I0KEHHs! COJep>KaHUsl KHUTU
WU CTaTbM B JIOTMYECKOW THOCienoBaTenbHOCTH. KoOHcmekT
aKKyMyJIupyeT B ce0e Mpenblayllue BUIbI 3allHCH, O3BOJISET
BCECTOPOHHE OXBAaTUTh COJAEp)KAaHWE KHUTH, cTaTbu. [loaTomy
YMEHHUE COCTaBIIATH IIJIaH, TE€3UCHI, JIeJIaTh BBIMUCKA U JIPYrue
3aIMCH ONPEIEISIET U TEXHOJIOTHIO COCTABICHUSI KOHCIICKTA.

Meroanueckue  pEeKOMEHJALMM MO  COCTaBJICHUIO
KOHCIICKTA!

1. BnaumarenbHO npOYMTANWTE TEKCT. YTOUHUTE B
CIIPAaBOYHOM JIUTEpaType HENOHATHbIE cioBa. Ilpm 3amucu He
3a0yIbTe BEIHECTU CIIPABOYHBIC JAHHBIE HA MOJIST KOHCIIEKTA;

2. Beienute rnaBHOE, COCTaBbTE IUIAH;

3. Kparko cdopMmynupyiiTe OCHOBHBIC TIOJOKEHUS
TEKCTa, OTMETHTE apT'YMEHTALINIO aBTOPA;

4. 3aKOHCIIEKTUPYUTE MaTepuas, YETKO CIEaysl MyHKTaMm
mnaHa. [Ipy KOHCHEKTHpPOBAaHUM CTAPANWTECh BBIPA3UTh MBICIH
CBOMMHU CJIOBaMH. 3aIlACH CIEAYeT BECTH YETKO, SICHO.

5. TI'pamotHO  3anuchiBaiiTe  muTathl.  [utupys,
YYHUTBIBANTE TJAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B Tekcre KOHCHEKTa JKEmaTelabHO NPUBOAWTH HE TOJBKO
TE3UCHbIE TIOJIOKEHUS, HO U HX JoKa3arenbcTBa. [lpm
oQOpMIIEHHH KOHCIIEKTa HEOOXOAMMO CTPEMHUTHCS K E€MKOCTU
Ka)XJI0TO MPEUI0kKEHNsA. MBICIN aBTOpa KHUTH CIIEAyeT U3JlaraTh
KpaTKo, 3a00TSACh O CTWJIE€ U BbIPA3UTEIHLHOCTH HAMMCAHHOTO.
Uncno JOMOTHUTETBHBIX 3JIEMEHTOB KOHCIEKTA JOJDKHO OBITh
JIOTUYECKH OOOCHOBAHHBIM, 3aMUCHU JIOJDKHBI PACTIPEIENAThCS B
ONPEACICHHON IMOCIEA0BATEIIbHOCTH, OTBEYAOIIEN JIOTUYECKOU
CTPYKType mpousBeAeHus. JlJis yTOYHEHUS U JIONOJIHEHUS
HEO0OXOIUMO OCTABJISATH TMOJIS.

OBnaneHne HaBBIKAMH KOHCIIEKTHPOBAHUS TpeOyeT OT CTyIeHTa
[EIeYCTPEMIICHHOCTH, IIOBCEAHEBHON CaMOCTOSITEIbHON paOOTHI.

IloaroroBka K
CEMUHAPCKUM
3aHATASIM

Cemunap - BHJA Y4eOHOrO 3aHATHS, NPU KOTOPOM B
pe3yabTare IMpeABAPUTEIBHON paboThl HaJX MPOTrPaMMHBIM
MaTepuajioM MperojaBaTeiss U CTYACHTOB, B OOCTaHOBKE HX
HETIOCPEJICTBEHHOTO M aKTUBHOTO OOIIEHHWS PEIIAOTCS 3aaadu
MMO3HABATEIPHOTO M BOCIHMTATEILHOTO Xapakrepa, popmupyercs
MHPOBO33PEHHUE, MIPUBUBAIOTCS METOHOJIOTHYECKHE n
MPaKTUYECKUE HaBBIKK B  00JacTH  JOKYMEHTOBEICHWS,
HEOOXOIMMEIE IS CTAQHOBJICHUSI  KBATH(UITUPOBAHHBIX
CHEIUATUCTOB B cOoOTBETCTBUU ¢ TpedoBanusmu PI'OC BO mo




dopma
CaMOCTOSITEIbHOM
padoThI

MeToauyeckue peKOMeHAaNu

HAaIpaBJICHUIO TOJTOTOBKH «/{OKyMEHTOBEICHNE U apXUBOBEICHUEY,
OakaaBpHar.

eab ceMMHAPOB: 3aKPEIVICHUE TEOPETHUYECKUX 3HAHUM,
aKTUBU3aLMs pabOThI CTYIEHTOB B XOJ€ W3YYCHUSI JUCLMILTUHBL,
pa3BUTHE HABBIKOB  CAaMOCTOSITENIBHOM  MCCIIEIOBATEIbCKON
NEeSATEILHOCTH, yMEHHUS paboTarh € HAydYHOH H  ydeOHOM
JUTEPaTypOi, apryMEeHTHPOBAHO 0OOCHOBBIBATH CBOM PEILICHUS.

Posbs  cemMHapoOB:  CTUMYJIHpPYIOT  BHHUMATEIBHOE
OTHOILIEHUE CTYJEHTOB K JIEGKIMOHHOMY KYpCY U pEryJsipHOe
M3y4yeHUE UMHU JUTEpaTypsl Mo aucuumuinae «OpraHuzanus
rOCYJAapCTBEHHBIX YUYpexkaeHu Poccun» 3akperuisioT 3HaHus,
MOJyYeHHbIE  CTyJIEHTaMH Ha JEeKUMsIX M B XOJe
CaMOCTOSITENTbHONW Pa0OThl HAJA JIMUTEPATYpPOH; pacIIUpsSiOT Kpyr
3HaHUH 110 KOHKPETHOM TEME; IO3BOJISAIOT CTYAEHTaM IIPOBEPUTH
MPaBUJILHOCTh PaHee TMOJYUYECHHBIX 3HAHWM, BBIWICHUTh B HUX
Haubouee, CYLIECTBEHHOE; MPUBUBAIOT HaBBIKU
CaMOCTOSATENIbHOTO  MBIIIJIEHUS, YCTHOTO BBICTYIJIEHUS TIO
TEOPETHYECKUM BOIpPOCaM, OTTAUYMBAIOT MbICIb, MPUYYAIOT
CTYZECHTOB CBOOOHO OIIepupOBATH TEPMUHOJIOTUEH;
MPEAOCTABIIAIOT BO3MOYKHOCTD INPENOAABATEN0 CUCTEMATUYECKH
KOHTPOJIMPOBATh YPOBEHb CaMOCTOSITEIbHONW pabOThl CTYJEHTOB
HaJ y4eOHBIM MaTepuajoM, CTENEeHb UX BHHUMATEIbHOCTH Ha
JIEKIUSX.

OcHoBHbIe (opMBbI CeMHUHAPOB: pa3BepHyTas Oecena,
o0CyXXJIeHHE BOIIPOCOB, CEMHUHAp-AUCIYT, KOMMEHTHPOBaHHOE
YTEHUE, YHNPAXKHEHUS Ha CaMOCTOSTEIBHOCTh MBILIUICHMUS,
MUCbMEHHAas (KOHTPOJIbHAS) paboTa, CEMHUHAP-KOJIJIOKBUYM.

IloaroroBka K
MPAKTUYECKOMY
3aHSTHIO

[TpopaboTka paboueil mporpamMmsbl, yaemnsisi oco0oe BHHMAaHHE
LeJIIM M 3a7adaM, CTPYKTYpE U COACPKAHUIO JIUCLUIUIMHBI.
KoHncnektupoBanue UCTOYHUKOB. PaboTa ¢ KOHCTIEKTOM JICKITHIA,
MOJArOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCaM, IPOCMOTP
PEKOMEHYEMOM JINTEPATYPHI, paborta c TEKCTOM.
IIpocinymuBanue ayauo- M BHUACO3AIUCEN IO 3aJaHHOM TeEMe,
pelleHrne pacyeTHO-TpapUIeCKUX 3aJaHHid, pElIeHHe 3aaad IT0
ANTOPUTMY U JP.

NunuBuyanbHbIe
3aJaHus

3HAKOMCTBO C OCHOBHOW M JIONOJHUTEIBHOW JIUTEPATYpPOil,
BKJIFOYAsl CIPAaBOYHBIC W3/IaHUS, 3apyOeKHbIE HWCTOYHHKH,
KOHCIIEKT OCHOBHBIX TIOJIO)K€HHWI, TEPMHHOB, CBEICHHIA,
TpeOyIOmuXCs JUIST 3aIIOMHAHAHUS U SBISIONIAXCS
OCHOBOITIOJIAraroIUMHU B dToH TeMe. CocTaBieHre aHHOTAIIUH K
MIPOYNTAHHBIM JIITEPATYPHBIM UCTOYHUKAM U JIP.

Onpoc

Ompoc - 9TO CpEeACTBO KOHTPOJS, OPraHW30BaHHOE Kak
crienuanbHas O6ecena mpernogaBaress ¢ 00yJaroIIMMCs Ha TEMBI,
CBSI3aHHBIE C HM3y4aeMOW AUCUUIUIMHOW, W PACCUYUTAHHOE Ha




dopma
Ne | camocTosITEeJIBLHOM
padoThI

MeToauyeckue peKOMeHAaNu

BBISIBIICHHE 00BbE€Ma 3HAHHWI 00YYaromerocs Mo OnpeaesieHHOMY
pasneny, Teme, npodseme u T.m. [Ipobiiemarnka, BEIHOCHMas Ha
OIPOC OTpe/eiCHa B 3aJaHHSX Ui CAMOCTOSTEIHFHOW pabOThI
00y4YaroIerocs, a Takke MOXKET ONPECISIThCS MPEToIaBaTeleM,
BEAYIIUM CEMHUHApCKHe 3aHATHS. Bo Bpems mpoBeneHus orpoca
oOydJaronuics MOJDKeH YMETh OOCYAWTh C TMpenojaaBaTesieM
COOTBETCTBYIOIIYIO TPOOJIEMATHKY HAa YPOBHE JUAJIOTA.

TectupoBanue

TecTel — 3TO BOMPOCHI WM 3aJaHUsA, MPEAYCMATPUBAIOLINE
KOHKPETHBIW, KPaTKHUi, YETKU OTBET HA HMMEIOLIHUECS ITAJIOHBI
OTBETOB.

IIpy  caMOCTOATENIBHOM  MOATOTOBKE K  TECTUPOBAHUIO
CTYJIEHTY HEOOXOIUMO:

a) TrOTOBSCH K TECTUPOBAHUIO, npopaboTaiite
MH(OPMALIMOHHBIN Marepuan o JTUCLUTIIINHE.
[TpokoHCYNIBTUPYHTECH C TpenojaBaTeieM Mo BOMpOCy BbIOOpa
y4eOHOU JTUTEPATYPHI;

0) 4ETKO BBISICHUTE BCE YCIIOBHUSI TECTUPOBAHUS 3apaHee. B
JOJDKHBI 3HaTh, CKOJIBKO TecToB Bam Oyzaer mnpeanoxeHo,
CKOJIbKO BPEMEHU OTBOJUTCS HAa TECTUPOBAHUE, KAKOBA CUCTEMA
OLICHKU PEe3yJIbTaTOB U T.1.

B) IIPHUCTYyIasi K paboTe ¢ TeCTaMu, BHUMATEIbHO U JI0 KOHIIA
MPOUTUTE BOMPOC M TMpeajiaraéMble BapUAHTHI  OTBETOB.
Bribepute mnpaBuibHBIE (MX MOXET OBITH HECKOJNBKO). Ha
OTJICIPHOM JIHCTKE OTBETOB BBIMUIINTE U(PY BOMpoca U OYKBHI,
COOTBETCTBYIOIIME ITPABUIIBHBIM OTBETAM;

I') B MPOIECCE PEUICHUs KENATeIbHO MPUMEHATh HECKOJIBKO
MIOAXOJO0B B PELICHHUH 3aJaHMs. IJTO IMO3BOJSIET MAKCUMAJIbHO
ruOKO ONEepHpOBaTH METOJAMHU PEIICHHs, HaXOAsS KaXIbId pa3
ONTHUMAJIbHBIN BapUaHT.

n) ecid Bpl BeTpeTwinm upe3BblUaliHO TpyAHBIM a1 Bac
BOIIPOC, HE TpaTbT€ MHOIO0 BpeMeHH Ha Hero. [lepexonurte k
JIpYruM TectaM. BepHuTech K TpyIHOMY BOIPOCY B KOHIIE.
€) 00s13aTeIbHO OCTaBbTE BPEMS IS POBEPKH OTBETOB, YTOOBI
n30exaTh MEXaHMYECKHUX OLTHOOK.

Texymui
KOHTPOJIb
(KOHTPOJIbHBIN

cpes)

Opranm3yercsi Kak OJJIEMEHT YYeOHOro 3aHSITHS B BHJC
BBITIOJTHEHHUST OOydJaromuMucs OJioka 3aJaHuil B MHChbMEHHOMN
dhopme 1Mo 3aJaHHBIM TeMaM JTUCITUTTAHBI

Camonposepka

[Tocne u3yueHus onpenesieHHONW TEMBbI 10 3aIUCSIM B KOHCIIEKTE U YYEOHHKY, a TaKxkKe
pemieHus OOCYXKIEHHs MpoOJeMbl Ha CEMUHAPCKUX 3aHATUSAX CTYIACHTY pPEKOMEHAyeTcs,

HCIOJIB3Ys JIMCT OIOPHBIX CUTHAJIOB, BOCIIPOU3BCCTU IO MNaMATHU OINPCACIICHHA, BBIBOALI H

(OpMyIHPOBKH OCHOBHBIX IOJIOKEHUM U JOKA3aTEIIbCTB.
B ciydae HE0OX0IUMOCTH HY>KHO €I1I€ pa3 BHUMATEIbHO Pa300paThCs B MaTepHale.




HMHorna HEAOCTaTOYHOCTh YCBOEHUS TOIO WJIM MHOI'O BOIIPOCA BBIACHSETCS TOJIBKO IIPH
W3YYECHHH JaJbHEHIIEro Marepuana. B 3ToM cirydae Ha0o BEpHYTbCSA Ha3aJ U MOBTOPUTH IIJIOXO
YCBOEHHBIM Marepuas. BaXHbliI KpUTEpUN YCBOEHHUs TEOPETUYECKOIO Marepuaga - IMPOUTH
TECTUPOBAaHUE IO MpOiaeHHOMY Marepuany. OIHAKO CleqyeT IOMHHUTb, 4YTO IIPAaBHIBHOE
pelIeHHe TeCTa MOXET IMOJIyUYUThCS B pe3ysbTaTe MPUMEHEHUS MEXaHMUYECKH 3ay4eHHBIX 0e3
NOHMMAHHUS CYIIHOCTH TEOPETUYECKUX ITOJIOKECHUN.

CamonpoBepka BKIIIOYAET:

- yMEHHE CIeAUTh 3a COOOM: 3a CBOUM IOBEICHUEM, PEUbIO, IEHCTBUAMHU U TOCTYNKaMH,
IIOHMMasl IIPH 3TOM BCIO MEPY OTBETCTBEHHOCTH 32 HUX;

- yMEHHUE KOHTPOJIMPOBAThH CTENEHb IOHUMAHUS U CTENEHb IIPOYHOCTH YCBOCHUS 3HAHUN U
YMEHUH, M03HaBaeMbIX B y4eOHOM 3aBEJICHUH, B KOJUIEKTUBE, IOMA;

- yMEHHUE KPUTHYECKH OLIEHUBATh PE3yJIbTAThl CBOEH MTO3HABATEIBHOMN AEATEIbHOCTH,
BOOOIIIE — CBOMX JEHCTBUH, TOCTYIKOB, TPYyia (CAaMOOIICHKA).

CaMOKOHTPOJIb YUUT IIEHUTH CBOE BPEMsl, BRIpaOaThIBACT JUCIUILIMHY TPYIa
(¢pusmgeckoro U yMCTBEHHOT0), TIO3BOJISIET BOBPEMsI 3aMETUTh CBOM OIIMOKH, BCEJSET BEPY B
YCIEIIHOE UCIIOIb30BAHNE 3HAHUN U YMEHUH Ha IIPAKTUKE.

CaMOKOHTpOJIh BhIpabaThIiBaeTCs M B yueOHOU npakTrke. CriocoObl CAMOKOHTPOJISI MOTYT OBITH
CIICAYIOIINMU:
- MepevyUTHIBaHUE HAMKMCAHHOTO TEKCTa U CPABHEHHE €ro C TEKCTOM y4yeOHOW KHUTH;
- TIOBTOPHOE MEPEYUTHIBAHUE MAaTepUaIa C TPOTYMBIBAHHEM €0 IO YaCTsIM;
- Tepecka3 MPOYUTaHHOTO;
- COCTaBJICHHE TUJIaHA, TE3UCOB, POPMYITUPOBOK KITFOYECBBIX MOJIOKEHUN
- TEKCTa IO MaMsITH;
- pacckasblBaHHE C OMOPOI Ha MIUTFOCTPAIIUU, OMIOPHBIC MOJIOKECHHUS,
- ydyacThe BO B3aUMOIIPOBEpPKe (aHaJIM3 U OIEHKAa YCTHBIX OTBETOB, MPAKTUYECKUX Pa0OT

CBOHMX TOBApUIICH; MOMOTHUTEIbHBIE BONPOCHI K UX OTBETAM; COYMHECHHS-PEIICH3UU U

T.IL.).

CaMOKOHTpOJIb SIBISIETCSI HEOOXOIUMBIM JJIEMEHTOM YUYeOHOTO TpyAa, MPEXAE BCETO
MOTOMY, YTO OH CIIOCOOCTBYET IITyOOKOMY U IPOYHOMY OBJIAJICHUIO 3HAHUSMHU.

Hcnonb30BaHre CAaMOKOHTPOJIS B yU€OHOU NEATEIILHOCTH MO3BOJISET CTYACHTY OLIEHUBATh
3¢ (HEeKTUBHOCTh U PAMOHAIBHOCTh MPUMEHSEMBIX MPHEMOB U METOJIOB YMCTBEHHOI'O TpPYyAa,
HAXOJUTh B HEM JIOMYyCKAaeMble HEJOUYEThl M HA ITOW OCHOBE MPOBOJUTH HEOOXOIUMYIO €ro
KOPPEKIIHIO.

N xoHeyHO, HEOOXOAUMO OTMETHUTH OOJIBIIOE BOCIHUTATEIHHOE 3HAUEHHUE CAMOKOHTPOIIS
KaK OLIEHOYHO-PEe3yJIbTaTUBHOIO KOMIIOHEHTa y4eOHOW nesTenbHOCTH. OBiageHre yMEHUsSIMU
CaMOKOHTpPOJISl TMPHUY4YaeT CTYJEHTOB K TUIAHUPOBAHUIO Yy4eOHOTO Tpyna, CIOCOOCTBYET
yrayOleHui0 HMX BHHUMaHUS, NaMATH M BBICTYyNAaeT KakK BaXHbIH (DaKTOp pa3BUTUA
MO3HABATENIBHBIX CITIOCOOHOCTEH.

Koncyabranumn

Ecnu B mporiecce caMoCTOSTeTbHOM padOThHI HA/l M3yYEHHEM TEOPETUUECKOTO MaTepuaia
WIM TIPU PEIIEHUH MPAKTUYECKUX 3a/1ad y CTY/IE€HTa BO3HUKAIOT BOMPOCHI, pa3pelInuTh KOTOPhIE
CaMOCTOSITENILHO HE YAaeTCs, HEOOXO0IUMO 0OpaTUTHCS K MPENOIaBATENO IJIsl IOTYyYEHUS Yy HETO
pa3bsACHEHUHN WM yKazaHWil. B cBomx Bompocax CTYIEHT JOJDKEH YETKO BBIPa3uTh, B YEM OH
UCIIBITBIBACT 3aTPyJHEHUs, XapakTep OJTOro 3aTpydHEHUs. 3a KOHCYJIbTalued CIeayer
oOpaiatecsi U B cly4yae, €Clii BOSHUKHYT COMHEHHS B IMPaBUJIBHOCTH OTBETOB Ha BOMPOCHI
CaMOIPOBEPKH.



MeToauyeckue peKOMEHIAUMH M0 MOATOTOBKE MMCbMEHHBIX PadoT (KypCOBBIX,
KOHTPOJIbHBIX, pedepaToB, KOHCIIEKTOB H T.II.)

®opMa NUCbMEHHOMI
padoThI

MeToauyeckne peKOMEH AU U

Hammcanune
KOHCIICKTA JICKIUH

Hanucanue  KOHcmekTa  JIGKIMM: KpPAaTKO, CXEMaTHU4HO,
MOCITIEIOBATEIbHO  (PUKCUPOBATH  OCHOBHBIE  TIOJIOKEHUS,
BBIBOBI, (OPMYJTUPOBKH, OOOOIICHUS; TOMEYaTh BaKHBIC
MBICJIM, BBIJCNSATH KJIIOUEBbIE CJIOBAa, TepMHUHBL. [IpoBepka
TEPMHHOB, TOHATHN C MOMOIIBIO SHIMKIONEIUNA, CIOBapEH,
CIIPaBOYHMKOB C BBIINUCHIBAHUEM TOJKOBAHMI B TETPalb.
O0603HaYUTh  BOMPOCHI, TEPMHUHBI, MaTepual, KOTOPBIHA
BBI3BIBAET TPYAHOCTH, TOMETUThH U MOMNBITATHCSI HAUTU OTBET B
pekomeHyeMor sauTepatype. Eciam  caMocTOsATENbHO HE
yraercs  pa3oOpaThes B MaTepuale, HE00X0IUMO
chopMynupoBaTh BOMNPOC U 3a4aTh MpENoJaBaTeNl0 Ha
KOHCYJIbTAIIH, Ha MIPAKTUYECKOM 3aHSATHH.

KonrtponsHas pabora

KoHnTposbHast paboTa — OpUrHHAILHOE COYMHEHUE HEOOJIBIIIOTO
pasMepa, B KOTOPOM WU3JaraloTcs KOHKPETHBIC DPE3yJIbTaThl
U3Y4EHUS o0yJaeMbIM JUCITUTUTAHBI (pe3ynbTathl
COOCTBEHHOTO HCCJIEIOBaHUsI MO KOHKpETHOW Teme). B xome
HaIlMCaHWsl KOHTPOJBHOW paboThl 00y4daemblii MpHUOOpeTaeT
HaBBIKM CaMOCTOSITEJIbHOM pabOThl C Hay4YHOH, y4eOHOW W
CHEIMANIbHOM JIUTEepaTypold, YUUTCS aHAIM3UPOBATh UCTOUYHUKHU
U TPaMOTHO U3JIaraTh CBOM MBICITH. BEITIOTHEHNE KOHTPOIBHOMN
paboThI BKIIIOYAET PSIJT ATAMOB:

— BBIOOp TEMBI U 1TOI00P HAYYHBIX HCTOYHUKOB;

— W3y4YCHHE HAayYyHOU JIUTEpaTypbl, aHAJIU3 U 0000IIeHUEe

MaTepHaJIoB IO MPOoOJIeMe UCCIIEIOBAHUS;

— (dopMyIHpOBaHHE OCHOBHBIX MOJIOKEHHI U BBIBOJIOB;

— odopmIIeHHE KOHTPOJIBHOU PaOOTHI.
OdopmieHue sSBASETCS 3aBEPIIAIOIIMM 3TAlOM KOHTPOJIBHOU
paboTel. Beibop TeMbl u moaOOp HMCTOYHUKOB JOJDKEH OBITH
COTJIaCOBAaH C HAayYHbIM PYKOBOJUTENIEM, BEAYLIUM IPEAMET.
Ha ocHoBe coOpaHHOro MaTepualia YTOYHSIETCS CTPYKTYpa,
colep)aHue M 00BEM KOHTPOJIBHOW paboThl. TexHWYeckue
TpeboBaHus K padore: 00beM 10-12 cTpaHuI] MAITUHOMTUCHOTO
TEeKCTa, OTneyataHHoro 4yepe3 1,5 wHTepBasa. KoHTposibHas
paboTa [OHKHA UWMEThb: TUTYJIBHBIM JIMCT, COAEPIKAIINM:
HazBaHue pabotel, ®.M.0O. aBTOpa M HAYYHOTO PYKOBOAMTEIS,
Ha3BaHMe (akynbTeTa, Kypca, TOJ M MECTO HalluCaHus,
coJlep’)KaHHE Ha OTIENbHOW CTpaHMIIe, HyMEpalUIO CTPAaHHILI.
Cmpykmypa KoumponbHOU pabomul 6KI04Yaem: 3arojloBOK,
BBEJICHHE, OCHOBHYIO 4YacTh (M3JI0)KEHHE JIBYX BOIPOCOB),
3aKJIIOYEHHUE, CIOUCOK HCIOJIb30BAaHHBIX HCTOYHUKOB U
JUTEPATYPHL.
3aroj0BoK (Ha3BaHWE) OTpa)kaeT TEMYy JAHHOTO COYMHEHHS M
COOTBETCTBYET COJIEpX aHWIO. BBenaeHue (BBOIHAs 4YacTh)
JOJKHO OBITh KpaTKUM W TOYHBIM. B Hem o00o0cCHOBBIBaeTcCs
BBIOOp TeMbI, hopmynupyercst menb padotbl. OCHOBHAs 4acTh
JICNIATCS Ha TJIaBBl B COOTBETCTBUU C 3ajadaMu paboTsl. Jlaercs




dopMa NMCbMEHHOMI
padoThI

MeToauyeckue peKOMeHAaNu

OTIpeJIeIICHUE TOHITHAM HCCIEIyeMbIX SIBJICHUH W IPOIECCOB,
PACKpBIBAIOTCS MX CYIIHOCTh M OCOOCHHOCTH. B HeOombImon
paboTe YacTu MOTYT HE BBLICISITH, HO KaXKJas HOBas MBICIh
opopmiisieTcss B HOBBIM ab3aim. 3akitoueHue umeer (opmy
BBIBOJIOB, COOTBETCTBYIOIIMX dTallaM HCCIIEOBAHUS, WIH HOPMY
pesoMme.

Joxknan

Jloknnag — BHJA CaMOCTOATEIBHOW paboOThI, CIOCOOCTBYET
(GOpPMHUPOBAHWIO  HABBIKOB  HCCIEIOBATEIIBCKOM  padoTHI,
paciupsieT MO3HABATENIbHBIE WHTEPECHI, MPUYYaeT KPUTUUCCKH
MBICITUTb.

[ToarotoBka mOKIana MpeaycMaTpUBAET CHUCTEMATHYECKYIO
paboTy 00yJaronuxcs, yMEHUE MOJIb30BATHCA PEKOMEHI0BAaHHON
mutepaTypoir. OHa BKIIIOYAeT B ce0sl CIEAYIONIUE ITAIbI:

- cOCTaBJIseTCs IJIaH AOKJIaAa MyTeM 00O0O0IIeHUs U JOTHYeCKOro
MIOCTPOCHHUSI MaTepHaa JOKIaaa;

- MOJIOMPAIOTCSI OCHOBHBIC HCTOYHUKHU WH(OpMAIUH;

- CHCTEMaTU3UPYIOTCS TMOITY4YEHHbIE CBEACHMS IyTEeM H3y4eHUs
HauOoJee BaKHBIX HAYYHBIX pabOT MO JaHHOHM TeMme, MepedyeHb
KOTOPBIX, BO3MOXKHO, TA€T CaM IPEeTo1aBaTeb;

- JIeNaroTCs BBIBOJBI W O0O0OIIEHWS B pe3yjbTaTe aHalu3a
W3YYCHHOTO MaTepuasa, BBIICICHUS HauOoliee 3HAYMMBIX IS
pacKpbITUsi TE€Mbl  JOKJIaAa  (akToB, MHEHMH  pa3HbIX
HCCIIEIOBATEIIEH.

[TocTtpoenne noknama, Kak W J0O0OH Jpyro Hay4dyHOUH
paboThl, TPAAMIMOHHO BKJIIOYACT TPU 4YACTH: BCTYILICHHE,
OCHOBHYIO 4YacTh U 3akiioueHue. Bo BcTyrmiennn o6o3HavaeTcst
AKTyaJIbHOCTh MCCIIEAYEMOU B JOKIJIAJE TEMbI, yCTAHABITUBACTCS
JorHYecKas CBS3b €€ C JpYyruMH TemMamu. B 3axmroueHun
GOpMyIUPYIOTCS ~ BBIBOJIBI,  JETAIOTCS  MPEAIOKEHUS U
MOTYEPKHUBACTCS 3HAUEHHUE PACCMOTPEHHOM MPOOIEMBI.

IoaroroBka K 3K3aMeHy

[Ipu moaroToBKeE K 9K3aMeHy HEOOXOIMMO OPUEHTUPOBATHCSI HAa KOHCIIEKTHI
JIEKIIHH, padouyi0 MporpaMMmy y9eOHON AUCITUTUTMHBI, HOPMATHBHYIO, YYSOHYIO U
pexomMeHayemyro aureparypy. OCHOBHOE B ITOATOTOBKE K clladye dK3aMeHa — 3TO IOBTOPEHUE
BCEro MaTepuana yueOHOM JUCHUIUIMHBL, IO KOTOPOMY HEOOXOIMMO c1aBaTh 3k3ameH. [lpu
HOJATrOTOBKE K CAaye SK3aMeHa 00yJaroluiicss Bech 00beM pabOThI JOJDKEH pacrpeensTh
PaBHOMEPHO 110 THAM, OTBEJCHHBIM Ul OJTOTOBKH K 9K3aMEHY, KOHTPOJIMPOBATh KaXIbIH
JICHb BBITMIOJIHEHUE HaMEUEeHHON paOoThl. B mepros moAroToBKH K 9K3aMeHy 00ydaronuiics
BHOBB 00paIaercs K y)xe u3ydeHHOMY (ITPOMICHHOMY) Y4eOHOMY MaTepuay.

IIpaBuja NOATrOTOBKH K IK3aMeEHY:

Jlydie cpa3y COpUEHTHPOBATHCSI BO BCEM MaTepHalie U 00s3aTebHO PACIONIOKUTh BECh
MaTepHajl COIJIACHO 5K3aMEHAIlMOHHBIM BOIpocaM (WJIM BOIpOcaM, OOCYKJaeMbIM Ha
CEeMHHapax), 9Ta paboTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE OCTAILHOE — 3TO yXKe
TEXHUYECKHE JeTalu (TIIaBHOE — 3TO OPUEHTUPOBKA B MaTepHale).




Cama mMOATOTOBKA CBsSi3aHA HE TONBKO C «3allOMHUHAHHEM». [lOATOTOBKA TaKkKe
npeJroiaraeT U NepeoCMbICIICHHE MaTepHhalia, U JJake pacCMOTPEHUE albTePHATUBHBIX
UJICH.

['oTOBUTH «auMapragku» MOJE3HO, HO Ha HK3aMEHe Jydlle MUMH He TMOJIb30BaThCs.
I'nmaBHBIN CMBICT MOATOTOBKN «HIMAaprajok» — 3TO CHCTCMATHU3AlUd W OINTUMH3ALUA
3HAaHUU MO0 JAHHOMY MPEIMETY, YTO caMO IO ce0e MPEKPacHO — ITO OYEHb CIOXKHAS U
Ba)KHas Ui CTyAEeHTa pabora, Oojee CI0XKHAas M BaKkHas, YeM IMPOCTOE MOTIIOMECHUE
Macchl yueOHOM HH(POPMAIIUH.

CHavana CTyJIeHT JOJDKEH IMPOJEMOHCTPUPOBATh, YTO OH «YCBOWJI» BCE, YTO TpedyeTcs
1o TMporpaMMme o0ydeHus (WU 1o MporpaMMe JaHHOTO MPEeroaBaTess), | JUIIb TOCIe
9TOI'0 OH BIPABC BbICKA3ATh UHBIC, XKCJIATCIIbHO apTYMCHTUPOBAHHBIC TOYKH 3PCHU.

Onenka caMoCTOAATEILHON PadoThI

Ouenka no Kpurepun oueHKHd pe3yJibTaTOB 00y4eHH sl M0 IUCIUIINHE
AUCHUILINHE
COTIUIHOY BricraBnsercs obyyJaromemycs, ecim KOMITETCHITHS (11 ),

3aKperuieHHasl 3a JAUCHUIUIMHON, copmupoBaHa (1O HHAUKAaTOpam/
pesyibpTaTaM 0o0y4deHus B (Gopmare 3HATb-yMETh-BIAACTh) B IMOJHOM
o0beMe Ha YpOBHE «BBICOKHIY, M 00ydalOUIMiicsS JEMOHCTPHPYET Kak
pe3ynbTraT oOydeHHus CIeAylolle 3HaHUs, YMEHHS U HaBBIKU:
oOyJaromuiicss TIyOOKO M TMPOYHO YCBOMJI TEOPETHUECKUN W
MPaKTUYECKUM MaTepuas, MpoJEMOHCTPUPOBAI 3TO Ha 3aHATUSAX U B
X0JI€ MPOMEKYTOUYHOM aTTECTALIUU.

OOyuaromuiicsi MCYEPIBIBAIONIE M JIOTHYECKH CTPOWHO H3JIaraet
y4eOHBII MaTepuaj, yMeeT COodYeTaTh TEOPHI0 C MPAKTUKOM,
CIPABIISIETCS C pelIeHHeM 3a1a4 IpodhecCHOHATBFHON HaNpaBIE€HHOCTH
BBICOKOTO YPOBHS CIIO)KHOCTH, IPAaBUIBHO OOOCHOBBIBACT NMPHHSTHIC
pelIeHus.

CBoOonHO opHeHTUpyeTcs B y4eOHOW H  mpodeccHOHANbHOM
JUTEepaType.

OneHka MO OUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToM
pe3yJbTaTOB TEKYIEH M MPOMEKYTOUYHOM aTTECTAIUU.

«XOpOLLIOY» BricraBisiercss 00ydaromemMycsi, €Clii OH 3HaeT TEOPETUYECKUH H

MPaKTUYECKU MaTepuas, rpaMOTHO U, MO CYILECTBY, U3JIaraeT ero Ha
3aHATUSX M B XOJ€ IPOMEKYTOUHOM aTTecTald, HE JOITycKas
CYLIECTBEHHBIX HETOUHOCTEH.

OOyuaronuiicss MPaBUJIBHO TMPHUMEHSET TEOPETUUYECKUE MOJOKCHUS
NpU  pEeHIeHUH  MPAKTHYECKHUX 3ajau  mpodeccroHalbHOM
HaIPaBJIEHHOCTH pasHoro YpOBHS CJI0XHOCTH, BJIA/IEET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U IPUEMAaMHU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U TIPOo(heCCHOHATHLHOM
JTUTEepaType.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIUH.

Komnerenmuu, 3akpersi€HHbIe 3a TUCHMIUIMHOM, COpMHUpOBaHBI Ha
YPOBHE «XOPOUIUIAY.

«yIlOBJIETBOPUTENH | BricTaBnsercss oOyuaromeMycs, €ciad OH 3HaeT Ha 0a30BOM YpOBHE

TEOPETUYECKUN W NPAKTUYECKUHA MaTepuani, JOMYCKaeT OTIECIbHBIC
OLIMOKH MPU €ro M3JI0KEHUU Ha 3aHATUSAX U B XOJI€ MPOMEXYTOUHOU
aTTeCTalUu.

OOyuaronuiicss  WCHOBITBIBAET  ONpENeNEHHBIE  3aTPYAHEHUS B




Ouenka no Kpurepun oueHKH pe3yJibTaTOB 00y4eHH sl M0 U CHUIINHE
AUCHMILINHE

IIPUMEHEHHUHN TEOPETHUYECKUX MOJIOKEHUI npu pereHnmn
MPaKTUYECKUX 3a/1a4 npodeccrnoHanbHOM HaIpaBJICHHOCTH
CTaH/IaPTHOT'O YPOBHS CIOXHOCTH, BJa/ieeT HEOOXOUMBIMHU ISl 3TOTO
0a30BBIMU HABBIKAMH H IPUEMAMH.

JIeMOHCTpUpYET TOCTATOYHBIH YPOBEHb 3HAHUS YYCOHOU JTUTEPATYPHI
0 AUCLUIUIUHE.

OneHka MO OUCHUIUIMHE BBICTABISIIOTCS OOydaromeMmycsi ¢ Y4€Tom
pe3yJIbTaTOB TEKYILEW U IPOMEKYTOUYHOM aTTECTALUH.

Komnerenmuu, 3akpervi€HHbIE 3a JUCHUILUIMHOW, cOpMUPOBAHBI Ha
YPOBHE «IOCTAaTOYHBIIN.

«HeynoBieTBopuTe | BricTaBisercs oOydaromeMycsi, €ciii OH He 3HaeT Ha 6a30BOM ypOBHE

JTHHO TEOPETUYECKH W TPAKTUYECKUH Marepuan, JONMyCKaeT Trpyoble
OLIMOKU IPU €ro M3JI0KEHUU Ha 3aHATUSAX U B XOJI€ MPOMEXYTOUHON
aTTeCTallUu.

OOyuaronuiics MCHBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B MPUMEHEHHH
TEOPETUYECKUX MOJOKEHUN NpHU pEelIeHUH NPAaKTUYECKUX 3ajad
npopecCHOHAIbHON ~ HANpPaBICHHOCTH  CTAaHAAPTHOIO  YpPOBHS
CIIO)KHOCTH, HE BIIQJICET HEOOXOAWMBIMU JUI 3TOTO HABBIKAMU U
MPUEMAMHU.
JleMoHCTpHpYyeT (pparMeHTapHble 3HaHUA Y4eOHOW JIUTEpaTyphl IO
JTUCLUIUINHE.
OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUHOM aTTECTAIUH.
KoMnereHnun Ha ypoOBHE <JIOCTAaTOYHBII), 3aKpEIJIEHHBIE 32
JMCLUIUIMHON, HE COPMHUPOBAHBI.
Pabora no auciumiInHe COCTOUT U3 JBYX YacTel: paboTa B TeUEHHE CeMecTpa U OTBET Ha
9K3aMEHe.
B TedyeHue cemecTpa CTyIEHT OLIEHUBAETCS 10 CIEIYIOIIUM TO3ULIUSAM:

- Tlocemenue 3anaTuii

- Texkymui KOHTPOJIb

- Pabora Ha 3aHsATHM

- OueHka oTBETa HAa PK3aMEHE

HTorosas oleHKa CTaBUTCS B 3aYETHYIO KHMKKY U BEZJOMOCTh

ABTOp: KaHAUAAT UCTOPUYECKUX HAYK, TOLIEHT, AHTOHOBAa OkcaHa EBrenbreBHa



