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1. IlepeyeHr nJIaHMpyeMbIX pe3yJbTATOB OOy4YeHHs] MO JAMCHHUILINHE,

COOTHECEHHBIX ¢ IUIAHUPYEMbIMHM Ppe3yJbTAaTAMHM OCBOEHHMS OCHOBHOI

npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

Lenp AUCHUIUIMHBL OJIEKTPOHHBIE apXWBBI — H3YYEHHE OCOOEHHOCTEH

OpraHu3annun

APXUBHOI'O

XpaHCHUA

BJICKTpOHHOﬁ AOKYMCHTallUH B

KOPIIOPATHUBHBIX N I'OCYAAaPCTBCHHLIX apXHUBax.

3amaun JUCIUIUINHEL:

— M3YyYCHUH TEPMHUHOJOTMYECKHX TpobieM B cdepe >IEeKTPOHHOTO

JIOKyMEHTO000pOTa;

— 3HAKOMCTBE C MPABOBBIMU aCMIEKTaMU B Cepe IMEKTPOHHBIX TOKYMEHTOB;

— AaHaJIM3€ M OICHUBAHUC BaPY6C)KHOFO OIIbITa XpaHCHHA OSJICKTPOHHBLIX

JOKYMCHTOB KakK 00BEKTOB APXUBHOI'O XPpaHCHUS

— 3HAaKOMCTBC C OCHOBHBIMHU TCOPCTUYCCKHMMHU IIOAXOJaMHM K PCHICHHUIO

HpO6JICMBI AOJITOBPEMCHHOI'O XpaHCHUA 3JICKTPOHHBIX JOKYMCHTOB,

— MPCACTABJICHUC O IMPABOBBLIX, MCTOAUYCCKUX N TCXHOJOTHYCCKHNX OCHOBAX

CO3aHuA DJICKTPOHHBIX apXHBOB;

— OCBOUTBb Ha IIPAKTUKE OTACIIbHBIC 3Tallbl Cl)OpMI/IpOBaHI/IH n OIIKMCaHHA

KOJIJICKHI/Iﬁ QJICKTPOHHBIX JOKYMCHTOB.

B pesyasrate ocBoenuss OIIOIl GakanaBpuata oOydaromuics JOJHKEH

OBJIQJICTh CIEAYIOIIUMU pe3yJabTaTaMd OOydeHHs 10 YYeOHOM JAUCITUILIINHE

(Moaynr0) DNEKTPOHHBIE APXUBBI:

PDKCIUTYyaTaIiu
DIIEKTPOHHOTO apXUBa

Tabnuya 1

Koowt pe3yJbTaThl IlepeyeHb NIAHNUPYEMBIX Pe3yJbTATOB 00y4YeHHS 1O
KomnemeHyuu ocsoenus OIIOII y4eOHO# TMCIUIIIHHE

Cooepicanue

KomnemeHuui
[1K-4 [1K- 4.2 3HaTh: HOpPMAaTHBHBIE IPaBOBbIE aKThl Poccuiickoy
["0TOBHOCTB K Ocy1ecTBisieT Denepanuu B 001acTi HHOOPMAIIMOHHBIX TEXHOJIOTHH U
(bopmupoBaHmIO MHQOPMALMOHHO-  BamuThl MH(GOpMaIuu, HU(poBoi TpaHcHOpMaLUK
DJICKTPOHHOT'O [TCXHOJIOTMYCCKHUEC
ApXuBa [IPOLIECCHI CO3NAHUA U ocHOBBI Te€OpWHM 0a3 JaHHBIX, OCHOBHBEIC HAIIMOHAJILHBIC H

MCIKAYHAPOAHBIC (bOpMaTBI XpaHCHHA,
OICPUPOBAHNA APXHUBHBIMH NOKYMCHTAMU

nepeaaimn u




[IOAXOAbI K MPOCKTUPOBAHUIO CUCTCM XPAaHCHUS JICKTPOHHBIX|
ITOKYMCHTOB

TeXHOJIOTHUECKUI Mpolecc BBOJAa M 0OpaOOTKM AaHHBIX B
CUCTEME IEKTPOHHOI'O apXHBa

YMeTh: OCYHICCTBJIATH OICpAallMM BBOJA U IOUCKA B bazax
JTAHHBIX

pa3pabaThiBaTh TEXHUYECKOE 3aJ[aHHE IO MPOCKTHPOBAHHIO

CUCTEM  XpaHEHMsSI  DJICKTPOHHBIX  JOKYMEHTOB  JJis
OpTaHU3AINHA PA3TUIHBIX THIIOB

[IPUMCHATH TEXHOJIOTMUECKHE pPErjiaMeHThl B  CHCTEME
PIEKTPOHHOIO apXUBa

Baanern: HaBBIKaMU pabOThI ¢ 0a3aMU TaHHBIX

npueMaMu u3ioxkeHusa 3agad JJOY u apxuBHOro aena ajis
[pa3pabOTUYMKOB CHCTEM apXWBHOTO XPAaHEHHS AJIEKTPOHHBIX
ITOKyMEHTOB

HaBbIKAMH BBOJAa M OOpadOTKM [JaHHBIX B
PIIEKTPOHHOTO apXHBa

CHCTEMC

[1K-4.3 Opranmsyer
ITOKYMEHTHBIC
MacCHBBI B CHCTEME]
HIIEKTPOHHOTO
ApXuBa,
OCYIIIECTBIISET MOUCK
APXUBHBIX
ITOKyMEHTOB U
TAHHBIX

3HaTh: OOIIyIO TEOPHUIO TOKYMEHTA

OcoOeHHOCTH PAOOTHI C IICKTPOHHBIMH JTOKYMEHTaAMH

(OCHOBBI JIOKYyMEHTHOW JTHHT BUCTHKH

3HaeT HamOonee 3HAYMMBIC OJJICKTPOHHBIC IMyOJIUKAIUY]

ol(pPOBAHHBIX APXUBHBIX JOKYMEHTOB U IOJHOTEKCTOBBIC

0a3bl JaHHBIX, CO3JJaHHBIC OTCYECTBEHHBIMU apXUBAMH.
Ymernb: NPUMEHSTh 3HAHUS TEOPETUIECKON
JOKYMECHTONOTMH B  (QOPMHUPOBAHWUM W  OpraHU3aINH
3NIEKTPOHHBIX JIOKYMEHTHBIX MACCHBOB apXWUBHOT'O XPaHCHHUS]
[TpuMeHSITh HHCTPYMEHTBI JOKYMCHTHON JIMHTBUCTHKH ISl
(hopMHPOBaHUY ¥ OPTaHU3ANNH JIIEKTPOHHBIX JJOKYMEHTHBIX
MaCCHBOB apXUBHOT'O XpaHECHUS, IS TIOUCKA B DJICKTPOHHOM
apXxvBe
OcCylIecTBIISATh pa3Hble BUABI IOWCKOBBIX OINEpaldii B
JJIEKTPOHHBIX apXUBaX
Baanerb: npuemamu oOpraHu3andM JaHHBIX APXHUBHBIX
JIOKYMEHTOB
NpUeMaMH CO3JJaHHUs CTIPABOYHO-TIOMCKOBOTO armapara
WHCTPYMEHTapHEM apXUBHOU IBPUCTUKU

Mpe/CcTaBlIeHUsIMH 00 apXWBHOM XpaHEHHH JOKYMEHTOB
A3HBIX THUIIOB M BUJIOB

T1K-7
PykoBOICTBO
Mo/pasiesieHueM
apxuBa

[IK- 7.3 —T'oTOB K
pazpaboTKe
TOKAJTbHBIX
HOPMAaTHUBHBIX
AKTOB U
METOTUIECKUX
TOKYMEHTOB 110
XpaHEHUIO,
KOMILJIEKTOBAHUIO,
y4eTy U
MCTIOJTB30BaHUIO

3HaTh: HOpPMaTHBHBIE IIpaBOBbIE aKThl Poccuiickoi
®enepanuu B 00JaCTH AETONPOU3BOACTBA U ApXUBHOTO
Jena;

HallMOHAJIbHBIE CTAaHAAPTHI B O00JACTH APXHBHOTO)
XpaHEeHHs Jel (TOKyMEHTOB), ydera 7|
MCIIOJIb30BaHUs A€l (IOKyMEHTOB) B OpraHU3ally;
TUTIOBBIE TOJOXEHUS U HHCTPYKLUHUU IO apXUBHOMY)
XPAHEHHUIO JEN (1OKYMEHTOB), YUETY 51
WCITOJIH30BAHUIO JIeTT (JIOKYMEHTOB) B OpraHU3aIUsIX;
TpeOOBaHUS K CTPYKTYpE M COAEPIKAHUIO JOKaJIbHBIX
HOPMAaTUBHBIX AaKTOB IO apXUBHOMY XPaHEHUIO JIE

APXUBHBIX OCIT




(TOKYMEHTOB)

(TOKYMEHTOB), y4eTy ¥ HCIOJb30BaHUIO JEI
(TOKyMEHTOB) B OpTraHU3AIINH;
npaBuia pa3paboTku U opopMIICHUST TOKYMEHTAIIUU 1
ee TUIOBBIX (POPM B 00JIaCTH apXUBHOTO XPAaHEHUS Tl
(TOKYMEHTOB), ydera u WCIIOIb30BaHUS JIET]
(ITOKyMEHTOB) B

OpraHu3aIusIxX

[1K- 7.4 —T'oToB K
[OCTPOCHUIO
CUCTEMBI
APXUBHOTO
XpaHEHUs Jell
(IOKYMEHTOB) B
OpraHu3aIuu

3HaTh:

HOpMaTHUBHBIE MPaBOBbIE aKkThl Poccuiickoit denepanuyl
B 00J1aCTH JEIONPOU3BOCTBA U APXUBHOTO JIETIa;
HOpMaTHUBHBIE MPaBOBbIE aKThl Poccuiickoit denepanuyl
B 005acTH MH(OPMAIIMOHHBIX TEXHOJOTHA W 3aIlUThI
nHpopmanuu, udpoBoit Tpanchopmanuu;
METOIUYECKHE  JTOKYMEHTBl ¥ HallMOHAIIbHBIC
CTaHJapThl B 00J1aCTH JI€JIONPOU3BOICTBA U ApXUBHOTO
nena;

MEXYHapOJHbIE CTaHAApPThl B 00JAacCTU YIpPaBJICHUS
JOKYMEHTaMH ¥ apXUBHOTO JIEJIa;

MEepeIOBOM  OTEYECTBEHHBIM  ONBIT W HAy4YHBIC
pa3paboTku B 00JACTH YNpaBJICHUS JOKYMEHTAaMH U
APXUBHOTO XpaHEHUS JIeN (JOKYMEHTOR)

YMeTh: aHAIM3UPOBATH IEPEAOBOI
OTEUYECTBEHHBII U 3apyOeXHBI ONBIT B 00JacTH|
yIIpaBJICHUS JOKYMEHTaMH M apXUBHOTO XpaHEHHS JIeT]
(ITOKyMEHTOB)
aHAJIM3UPOBATh MH(OPMALNIO O COCTOSHUHM CHCTEMBI
ApXUBHOT'O XpaHEHHS J1eJ (JOKYMEHTOB) M TPEOOBaHHSIX
MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICHCTBHS
(bopMHpOBATH TPEATIOKEHHS 10

OpTraHHU3aIuU 51
COBepH_IeHCTBOBaHI/IIO CUCTCMBI apXI/IBHOI‘O XpaHeHI/IH
nen (TOKYMEHTOB) u MEXBEIOMCTBEHHOTO

3IIEKTPOHHOT'O B3aUMOJICHCTBUS

obecrieunBaTh  JOCTYH K  apXUBHBIM  JieJlaM
(ToKyMeHTaM) BHYTPEHHUX U BHEIIHUX MOTpeOuTENe
apXWBHOW MH(OPMALIUH OpraHU3aNN

OLICHUBATh 3G HEKTUBHOCTD
IPOLIECCOB IOKYMEHTHPOBAHHBIX Cdep IesATEeTbHOCTH|
OpraHu3aIu

OCYIIECTBIISATh METOJIMUECKOE 00eCIedeHuEe apXuBHOTO
XpaHeHus Aell (I0KyMEHTOB)

Bnaners: METOIaMU|
NPOSKTUPOBAHMUS W IJIAaHUPOBAaHUS  paboT B
OpraHu3aIusIX;
METOJJaMU  aHallu3a M pacueTa JKOHOMUYECKOU
3 PeKTUBHOCTH  TIOKa3aTelied  JeATEIBbHOCTH  TI0
ApPXUBHOMY XpaHEHUIO JeJl (JIOKYMEHTOB)

2. Mecto mucuumiuebl B ctpykrype OIIOII BO:



JucuuminHa DJIeKTPOHHBIE APXUBBI ABJISETCA AUCIHUILIMHON BapUaTUBHOU
gacTu U uzydaercs B 5-6 cemectpe. OCHOBHbIE 3HAHUS U YMEHHUS, HEOOXOIUMBIE
JUIsl OCBOCHHUSI JTaHHOW AMCIMIUIMHBI, OOydarolirecss NpHOOpeTaroT B Ipoliecce
U3Y4YeHUS TaKuX JUCIUIUIMH Yy4eOHOro T1iaHa, Kak: JIOKyMeHTOBeneHwue,
UcrounukoBenaenue, CoBpeMeHHble HWH(MOPMAIMOHHBIE TeXHOJOTHH, OCHOBBI
apXUBHOTO TEPMUHOBEICHUS U IP.

B cBow ouepenp, AMCIUIIMHA ODJIEKTPOHHBIE apXUBBI TECHO CBSA3aHA C

NOCHEAYIOIMIMMA  HM3Y4a€MbIMUA  JTUCHUIUIMHAMU: [IpOEKTHUpOBAHUE CHUCTEMBI
XpaHEHUs DJJIEKTPOHHBIX JOKYMEHTOB, YTMPABICHUE M SKOHOMHUKA XpaHEHUS
apXMBHBIX JOKYMEHTOB, a TaKXe MPOXOXKJICHHHS NMpakTuk: [[pou3BOACTBEHHOM,
[IpousBoacTBEHHOM (TTPEAAUIIIOMHON ) MPAaKTUKOM; U mpoueaypoit [T NA.
3. O0beM OUCHUIUVIMHBI B 3a4€THBIX €IUHHUIAX C yYKA3aHHEM KOJIU4YeCTBa
aKaJleMU4eCKNX YaCOB, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4aromuxcs ¢
npenoaasarejeM (10 BHJAAM 3aHATHII) M HA CaMOCTOSITEJbHYI0 padoTy
o0y4yaromuxcs

OO6mast TPyJI0EMKOCTh JMCIUIUIMHBI COCTaBJIseT 5 3adeTHble eauHuil, 180

4acoB.

[To Bumam y4yeOHOHN NEeATeNbHOCTH TUCLUILUIMHA paclpesielieHa CIeIyIOUUM
obpazom:

- oyHas hopma 00ydeHUs

Tabnuya 2
Bupr yuebHoi CemecTtpbl
NEeSITeIbHOCTHA Bcero 4
KonrakTHas padora 14 44
o0yuyarommuxcst

B TOM 4YHUCJIC:

3aHATUA JIEKIIMOHHOTO 14
14
THIIA




Buer yuebHo# CemecTtpbl

NEeSITeIbHOCTHA Bcero 4

3aHATHSI CEMUHAPCKOTO 20 20

THIIA

NuauBuayaibHbIE U 10 10

JIPYTUE BUIIbI 3aHITUI

[ pynmiossre

KOHCYJIbTalluH

CamocrosiTeIbHAA 23
pabora 73

27

dopma IK3amen
NPOMEKYTOYHOH

aTTeCTALMH

OO0m1as Tpy10€MKOCTh 144 144

qacC

3.€.

- 3a04Has popmMa 0OyUeHHS

Tabnuya 3

Buner yaeOHoii

ACATCIBHOCTH

Bcero

CemecTtpbl

Cemectpsl

4

5

KonrakTHas padora

00y4aromuxcs

26

34

34

B TOM 4YHCIJIC:

3aHATHS JIEKIIUOHHOTO

THUIIA




Buaer yueoHoi CemecTtpsbl CemecTtpbl
NESITSIILHOCTH Bcero 4 5
3aHATUSL CEMUHAPCKOTO 4
8 4
THUMA
NuauBuayanbHbie U 10
JpyTye€ BUbI 3aHATUN 10
I'pynmossrie
KOHCYJIbTallUU
CamocTosiTesbHAsA
109 64
padorta 45
dopma 9 IKzamen
NPOMEKYTOYHOH
aTTecTaluM
OO6m1as Tpy10€MKOCTh 144 72 72
qac
4 2 2
3.€.

4. Conep:kanue TUCHUIJIMHBI, CTPYKTYPHPOBAHHOE MO0 TeMaM C YKa3aHHeEM

OTBCJACHHOI0 HaA HHUX KOJHYECTBA AKAACMHUYECCKHX 4YaCOB M BHIAO0OB yqeﬁmﬂx

3aHATHN

Ounas ¢hopma o6yuenus

Tabnuya 4
o Bunabi DopMbI TEKYLIET0
= 4yeOHOoM KOHTPOJISA
Ne Paznen 2 y P
S padoThl, ycneBaemMocTu (no
n/n JTUCHUILIMHBI =
O BKJIIOYAs Heldenam
CaMOCTOATE/Ib cemecmpa)
HYI0 padoTy




CTYI€HTOB dopma
U MPOMEKYTOYHOM
TPYAOEMKOCTb | aTTeCTAlMU (no
(B yacax) /e cemecmpam)
mom uucne
UHMEPAKMUGH
oil hopme

3 |3C | CP

J| T Q)

T
4 cemecTp
Paznen 1. Dtansl 1 00BEKTHI | 2 4
nH(pOpPMaTU3aLUN APXUBHOTO
Jena.
Tema 1. Cnenuduka 1 3 | Cemunap
3JIEKTPOHHOI'O TOKYMEHTA KaK Y cTHBIN 0ITPOC
00BEKTa APXUBHOTO XPaHEHUSI
Tema 2. HopmaTuBHO 1 2 3 | Cemunap
IIPABOBBIE ACIIEKTHI CO3JaHUS Y cTHBIN O1poc
AIEKTPOHHOIO apXUBa
Tema 3. OTeyecTBEHHBIN U 1 2 4 | Cemunap
3apyOeKHBIN OTBIT U3yUEHUS Y CTHBIN 0ITPOC
AJIIEKTPOHHBIX IOKYMEHTOB KaK
00BEKTOB ApXUBHOTO XPaHEHUs
Tema 4. CoBpeMeHHbIE 1 2 2 | CemuHap
arnmnapaTHO-IIPOrPaMMHBIE Y CcTHBIN 0ITPOC
CpPEACTBA JUIsl CO3aHUs
AIEKTPOHHBIX apXUBOB.
Tema 5. Dranbl 1 2 Cemunap
uH(pOpMaTU3aLUK APXUBHOTO Y cTHBIN O1poc
nena.
Tema 1. OOBEKTHI U 1IETH | 2 10 | Cemunap
uH(pOpPMaTU3ALUN APXUBHOTO Y CcTHBIN 0ITPOC
nena. OObEKTHI JlokJa e
uHpopmartuzauuu; Lemn
uH(pOpMaTU3alINN.
Tema 2. Undopmanrionnsie 1 2 10 | Cemunap
TEXHOJIOTUH U OPTaHU3ALMSA UX Y cTHBIN O1poc
BHEJIPEHHUSI B apXHBBI.
Tema 3. YueTHbie 0a3bl 2 2 10 | Cemunap
nanHbix; MHpopmanmonHo- [IpakTnueckas
MOMCKOBBIE 0a3bl JAHHBIX; pabota
Opranusanusi BHEIpEHUs




MH(OPMAIIMOHHBIX TEXHOJIOTUI
B apXUBe.
Tema 4. D1€eKTpOHHBIE 4 1 2 12 | Cemunap
JOKYMEHTBI U apXUBBHI. [IpakTuueckas
9. | Pa3paboTka npHUHITUIIOB paboTta
XpaHeHus: HHPOopMaIH;
3ammra nHGOpManuu;
Tema 15. AxtuBuzauus 4 3 4 15 | Cemunap
10, | BTOPHHIHOTO HCTIONb30BAHHS NunuBuyanpHbIC
"| madopmanmn; CTaHgapTH3AIUS 3aJIaHus
KPUTEPHUEB ONMMUCAHMS IAHHBIX.
[IpomexxyTouHas aTTecTaius DK3aMeH
2’7 4 KOHTPOJIb
Bcero 14 | 20 | 73 |+27 9 KOHTPOJIb
+ 10 u. UKP
3aounas popma 0byuenus
Tabnuya 5
Buabi DopMbI TEKYLIET0
y4eOHo KOHTPOJIS
padoThI, ycneBaemMocTu (no
BKJIIOYAs Heldenam
CaMOCTOATEIb cemecmpa)
HYIO padoTy ®opma
2|  crymenToB NMPOMeKYTOUHOI
Ne Pa3znen 3 u aTrecTauuu (no
n/n AP ICIpITIe L] 3 TPYA0EMKOCTH cemecmpam)
© (B yacax) /¢
mom uucne 6
UHMEPAKMUGH
oil hopme
3 |3C|CP
J| T Q)
T
S cemecTp
Pa3gen 1. DTamnbsl 1 00BEKTHI 5 1 1 12
uH(pOpMaTU3aLUK APXUBHOTO
nena.




Tema 1. Cnenuduxa
AJICKTPOHHOT'O JOKYMEHTA KakK
00BbEKTa ApXUBHOTO XPaHCHHUS

11

Cemunap
Y CTHBIN OnIpoC

Tema 2. HopmaTuBHO

11

Cemunap

2. IIPaBOBBIE ACIIEKTHI CO31aHUS YcTHBIM onpoc
AJIIEKTPOHHOI'O apXHBa
Tema 3. OTeuecTBEHHBIN U 12 | Cemunap
3 3apyOeKHBIN OTBIT U3yUCHUS YcTHBIN 01ITPOC
ANIEKTPOHHBIX IOKYMEHTOB KaK
O00BEKTOB apXUBHOTO XPaHEHUs
Tema 4. CoBpeMEHHbIE 9 | Cemunap
4 anmnapaTHO-IIPOrpaMMHBIE YcTHBIM onpoc
CpencTBa ISl CO3AaHUA
AJIEKTPOHHBIX APXUBOB.
Tema 5. Oransl 9 | Cemunap
3. uH(pOpPMaTU3ALUN APXUBHOTO Y cTHBIN 01ITPOC
Jena.
6 cemecTp
Tema 1. OOGBexTHI U HIENH 8 | Cemunap
MH(POpPMaTU3aLUU APXUBHOTO YcTHBIM onpoc
6. nena. OObEKThI Jloxnapl
uHpopMaTuzauuu; Lenn
MH(pOpMaTU3aLIUN.
Tema 2. Undopmanrionnsie 8 | Cemunap
7. TEXHOJIOTMU U OpraHu3anus ux Y cTHBIN 0ITPOC
BHEJIPEHUS B APXHBBIL.
Tema 3. Yuetnslie 6a3bl 8 | Cemunap
nauHbix; UaopmarmorHo- [IpakTnueckas
2 MOMCKOBBIE 0a3bl JAHHBIX; paboTta
’ Opranu3aiysi BHEAPEHUS
MH(POPMALIMOHHBIX TEXHOJIOTHM
B apXHUBE.
Tema 4. D1€eKTpOHHBIE 9 | Cemunap
JOKYMEHTBI U apXUBBI. IIpakTrueckas
0. Pa3paboTka nmpuHIIUIIOB paboTta
XpaHeHus: HHPOopMaIHH;
3amuTa HHQOpPMAIHH;
Tema 15. AxtuBuzauus 12 | Cemunap
10 BTOPUYHOI'O UCIIOJIb30BaHUS WNHauBHyanbHbIE
" | uapopmanuu; CrangapTuzanus 3a/1aHus
KPUTEPUEB ONMCAHMSI TaHHBIX.
IIpomexyTOo4Hast aTTecTanus OK3aMeH
9 4 KOHTPOJIb
Bceero 109 | +9 4 KoHTpOJIb

10




| + 10 u. IKP

4.2. Kpatkoe cojep:kanue TMCUUNIUHBI (MOIYJIA)

Pasznea
TemaTuka

Conep:xkanue pasgesia (TeMbl)

Paznen 1. Dramnsl u
0OBEKTHI
uHpopMaTH3auu
apXHMBHOTO JeJIa.

Tema 1. Cnenuduka
AIIEKTPOHHOTO JOKYMEHTa
KaK 00bEeKTa apXHUBHOTO
XpaHeHUs

TepmuH «OJIEKTPOHHBIN JOKyMeHT». IlpaBunamu
OpraHu3alMKM XPAaHEHHsI, KOMIJIEKTOBAHHUS, y4eTa U
UCIIONIb30BAaHUSl JIOKYMEHTOB apXUBHOTO (poHIa
Poccuiickorn ®enepaumu M APYrMX ApXUBHBIX
JOKYMEHTOB B OpraHax roCyAapCTBEHHOW BIIACTH,

opraHax MECTHOTO CaMOYIIpaBJIEHUS u
opranuzanusx.  OIHOpPOJHBIE U COCTaBHbBIE
AIIEKTPOHHBIE JIeNa.
Tewma 2. HopmaTuHo AKTyanbHbl ~ BOMPOCHI ~ pabOThl  APXUBOB  C
IPaBOBBIE ACTIEKTHI AJIIEKTPOHHBIMU  JIOKYMeHTamH.  PexomeHpanuu
CO3J]aHMs JIEKTPOHHOTO | [0  KOMIUIEKTOBaHWIO, YYeTy M OpraHu3aluu

apxmBa

XpPaHEHUsS] DSJEKTPOHHBIX AapPXUBHBIX JOKYMEHTOB
B apXMBax OpraHu3alui. TepMUHBI U ONPEIEICHHUS.
Opranuzanusi paboThl 3JEKTpOHHOTO apxuBa. 4.1.
OpraHu3anus 3JeKTPOHHBIX JOKYMEHTOB B MpeIeax
JOKYMEHTAIBHOTO " ApXUBHOT'O dbonmos
OpraHu3aLuM. Obecneuenue COXPaHHOCTH
AJIEKTPOHHBIX JTOKYMEHTOB. ONTHMAJIbHBIE YCIIOBHUS
XPaHEHMs DJIEKTPOHHBIX JOKYMEHTOB. PaszmenieHue
JIEKTPOHHBIX JOKYMEHTOB B apXHWBOXPAHWIHILE.
[IpoBepka HamuuuMsi M COCTOSIHUSL DJIEKTPOHHBIX

JIOKYMEHTOB. [IpoBepka (bu3nYecKoro u
TEXHUYECKOTO COCTOSIHUS HOCUTENEH 3JIEKTPOHHBIX
JIOKYMEHTOB, TEXHUYECKOTO COCTOSIHUS

9JICKTPOHHBIX AOKYMCHTOB. Bbmaqa SJICKTPOHHBIX
APXUBHBLIX JOKYMCHTOB H3 apPXHWBOXPAaHHWJIMIIA.
OpFaHI/ISaHI/IH y4u€Ta OSJICKTPOHHBIX ITOKYMCHTOB.
YueTHbIC CAWHUIBI BJICKTPOHHBIX JOKYMCHTOB.
Cucrema YUCTHBIX JJOKYMCHTOB. Hcnonp3oBaHue

AIIEKTPOHHBIX JOKYMEHTOB apXuBa.
KomruiexkroBanue apxuBa OpraHU3aLNN
JJIEKTPOHHBIMU JOKYMEHTAMU. Hcrounuku
KOMIUIEKTOBAHHS. OkcnepTusa LIEHHOCTH
JIIEKTPOHHBIX JIOKYMEHTOB. Iloaroroska

AIIEKTPOHHBIX JOKYMEHTOB K II€pelaye B apXuB
opranuzainuu. CoctaBieHre 1 opopMIIEHUE ONMKCEH
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Pa3znea
TemaTuka

Conep:kanue paszaesia (TeMbl)

AJIEKTPOHHBIX Aeil. [lopsok nepeaaun 3aeKTPOHHBIX
JOKYMEHTOB B apxuB opraHusanuu. Ilepegaua
JOKYMEHTOB apXHBa OpraHu3allid Ha XpaHEHUE B
roCyJAapCTBEHHBIM (MyHUIIMIIATbHBIN) apXHUB.

Tema 3. OTeueCTBCHHBIN
1 3apyOEKHBIN OIBIT
U3YYCHHS JICKTPOHHBIX
JTOKYMEHTOB KaK
00BEKTOB apXHUBHOTO
XpaHCHHSI

OmudpoBka apxXuUBHBIX TOKYMEHTOB B Poccuiickoii
Qenepanun 1 B Mupe. TeopeTrmyeckas OCHOBA
aQHAJIMTUYECKOT O V3y4CHUS AIEKTPOHHBIX
JOKYMEHTOB. AKTyallbHble TpoOJieMbl B 00JacTU
oIM(pPOBKH apXMBHBIX JOKYMEHTOB B Poccuiickoii
®enepauuu. IlepcnexkTuBbl pa3BUTHS OLUGPOBKU
apXMBHBIX TOKYMEHTOB B Poccuiickon denepanuu

Tema 4. CoBpeMEHHbIE
anmnapaTHO-IIPOrpaMMHbIE
CpencTBa JJIsl CO3AaHUs
AIEKTPOHHBIX apXHUBOB.

[IporpammHoe  oOecrieueHne it pabOTBI  C
DIIEKTPOHHBIMU JIOKYMEHTaMH. Pa3mudHble THITBI
OpraHu3aIi (rocynapcTBEHHBIE u
HETOCYAApCTBEHHBIC  YUPEKACHUS, KOPIIOpaInH,
UCCJIEOBATEeNILCKUE  WHCTUTYTHI).  BHeapenwme
CHUCTEMBl ~ aBTOMAaTH3alMM  JOKYMEHTOO0OOpOTa.
[Tpu3naku MHGOOPMAITMOHHO-TTPOTPAMMHBIX CPEICTB
aBTOMATHU3AINNA (byHKIIMOHATHHBIC
WHTETPUPOBAHHBIC TIaKeThI oducHo
aBTOMATH3allUM; CHCTEMBbl JUIS  OpTraHHU3aliH
IPyNIOBOM  pabOTHI;  CHUCTEMBI  yIpPaBICHUS
AIIEKTPOHHBIMHU JTOKYMEHTaMU; cpencTBa
yIpaBIEHUS TOKYMEHTOOO0POTOM.

Tema 5. Oransl
uH(pOpMaTU3aALNUN
apXUBHOTO JIEeJa.

1 satan: nepuop ¢ koHua XIX go 1950-x rr.; 2 stan: ¢
1950-x no mepBoi mosioBunHbl 1970-x rr.; 3 3TAaI:
BTOpas mnosoBuHa 1970-x 10 mepBOi MOJOBUHBI
1980-x rr.; 4 sTan: Bropas nosioBuHa 1980 no Hau.
XXI B.

Tema 6. OOBEKTHI U 1IETH
nH(pOpPMaTH3ALNN
apXHUBHOTO JIeJa.
OOBeKTHI
nHpopmaTuzanuu; Lemn
nH(OPMaTH3AIINH.

OObexkramu uH(pOpMaTU3aALNUN SIBJISIFOTCSL:
KOMIUIEKTOBAHHUE apXMBa; OHKCIEPTHU3a ILIEHHOCTH
JIOKYMEHTOB; CO3/IaHUE U BEJIEHUE NH(POPMALIMOHHO-
IIOMCKOBBIX ~ APXMBHBIX  CIPAaBOYHHMKOB;  Yy4eT
JOKYMEHTOB  apXMBa UM  KOHTpPOJb 3a  HUX
COXPAaHHOCTBIO; CO3JaHHE CTPaxoBOro (oHIa U
¢doHna [I0JIb30BaHUs JOKYMEHTaMH;
nH(GOPMaAIIMOHHO-CIIPABOYHAs paboTa U KOHTPOJIb 32
UCIIOJTHEHHEM  3ampocoB  motrpeOuteneii; Llenu
uHbOpMaTU3aALIUY.

[enpto nHpOpMaTHU3aIK APXUBHOTO JIeJa SIBISETCS:

12



Pa3znea
TemaTuka

Conep:kanue paszaesia (TeMbl)

- u30aBlieHHE TpyJa AapXUBUCTa OT PYTUHHBIX
oIepaluii;

- TOBBIIIEHHWE TOYHOCTU M OINEPATUBHOCTH Y4ETa
JIOKyMEHTOB B apXHBE;

- TlonmydyeHne CBOJMHBIX CTATHCTHYECKUX JTaHHBIX H
OCYIIECTBICHUS CTaTUCTUIECKOTO aHanm3a
JTIOKyMEHTO000pOTa YApeKICHUS, TIBYKEHUS
JIOKyMEHTOB B BEIOMCTBEHHOM apXWBE, aHAINA3a
b (HEKTUBHOCTH W MHTEHCUBHOCTH HCIIOIH30BAHUS
JIOKYMEHTOB.

Tema 7.
Nudopmarmontbie
TEXHOJIOTHH U
OpTraHM3aIHs UX
BHEJIPEHUS B APXHUBHI.

TexHonorus b1 (6a3 JTAHHBIX ), BHU/IBI,
xapakrepuctuka.  [IpuHuuner  co3manuss b/
(MHTErpalMoHHBIN, (GyHKIIMOHANBHBIN). [Iporpamma
«ApxuBHbli  Qoum»y. EE memm w  3agaun.
NudopmanmoHHO-OMCKOBBIE 0a3bl TAHHBIX.

Tema 8. YueTHbIe 0a3bl
JAHHBIX;
HNupopmanmoHHo-
ITOMCKOBBIE 0a3bl TaHHBIX;
Opranusanusi BHEIpEHUS
UH(OPMAITMOHHBIX
TEXHOJIOTHIA B apXHUBE.

Hoctyn x b/l mo cocraBy u cozepxanuto. LleHTp
uHPOpMAIIMOHHBIX ~ TexHoyiorud  DeaepabHOU
apxuBHOU cnyxObl. BJl «IlacriopT Be1OMCTBEHHOTO
apXuBa»

Tema 9. DneKTpOoHHBIE
JOKYMEHTBI U apXUBBI.
Pa3paboTka npuHIMIOB
XpaHeHus: HHPOpMaIHH;
3amuTa HHPOpMAIHH;

TepMuH Ooxkymenm Ha MawuHHOM HOCUmeIe.
Co3naHue 1 UCNOJIb30BAHUE aAPXUBOB AJIEKTPOHHBIX
JOKYMEHTOB. OcHOBHBIE HaIlpaBJICHUS
NEATETLHOCTH SJIEKTPOHHBIX apXMBOB (pa3paboTka
OPUHITUIIOB ~ XpaHEHUs WHGOpMAIMK;  3aIuTa
uH(dOopMaIuu; AKTUBU3ALUS BTOPHUYHOT'O
WCIIOJIB30BaHUsI ~ WMHGOPMAIMK;  CTaHIAPTU3AIHS
KPUTEPUEB OMUCAHUS JAHHBIX; OLIEHKA CTOMMOCTH
CO3IaHUd M apPXMBUPOBAHHS MAIIMHOYUTAEMBIX
dainoB; peryliupoBaHWE  OTHOIIEHUU  MEXKIY
apXMBOM U pPa3pabOTYMKOM MaIIMHOYMUTAEMBIX
JAHHBIX; peanu3alus HHPOPMALUOHHBIX YCIYyr H
MCCIIENOBATEIIbCKUX TPOEKTOB.

Tema 10. AkTuBu3anus
BTOPUYHOTO
HCIOJIb30BaHUS
uH(bOopMaIuy;
CranpapTtuzanus
KPUTEPHUEB OTIMCAHUS
JAHHBIX.

MamuHonucHsle JNOKYMEHTBHI, uepapxusl.
OIIEKTPOHHBIE apXUBbI JIEJIOIIPOU3BOCTBA
rOCyJ1apCTBEHHBIX " HEroCyJ1apCTBEHHBIX
YUPEKICHUM, KOPIOpalUHd, HCCIEA0BATEIBCKUX
UHCTUTYTOB. Konnennus uH(pOpMaTU3aALUN

apxuBHoro Jnena B Poccuiickon @enepannu.
Onucanue  (KaTtajorusanus) MalIMHOYHMTAEMBbIX
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Pa3znea

Coaep:xxanue pas3aesa (TeMbl
TemaTuka aep pa3a ( )

JAHHBIX TIOMHUMO CBEJIeHMH O naHHbIX. I[Ipobiema
CTaHJApPTU3aIlMd  OMHUCAHUS  MAIIMHOYMTAEMBIX
JIOKYMEHTOB.

5. IlepeyeHb Yy4eOHO-MeTOJMYECKOr0 ofOecrevyeHHsl MO JAUCHMILIUHE.
O0pa3oBaTe/ibHbIe TEXHOJIOTHH.

st OCBOECHHUS KOMITETEHITHH, YCTaHOBJICHHBIX denepanbHBIM
rOCYJapCTBEHHBIM  O0Opa30BaTeNbHBIM  CTaHIAPTOM,  INPHUMEHSIOTCA  Kak
TpaJUIIMOHHbIE OOpa30BaTEeNbHBIE TEXHOJOTHH, TaKHe KaK JEKIUOHHbIE H
NpakTUYeckue (CEeMHHApPCKUE) 3aHsATHA, MOArOTOBKa pedeparoB, a TaKxke
3JIEKTPOHHAS HUH()OPMALIMOHHO-00pa3oBaTeNbHas Cpeia.

[Tporecc u3yueHus: AUCUUIUIMHBI PEyCMaTpUBaeT KOHTAKTHYIO (paboTa Ha
3aHATUSAX JIGKIIMOHHOTO M MPAKTUYECKOTO THUIIA) U CAMOCTOSTENbHYIO paboTy
o0OydJarorierocs.

Ha 3aHATHSAX JEKIUOHHOTO THUMA W3JAaraloTCs TEMbl JUCLUIUIMHBL,
peayCMOTpEeHHbIe paboueil mporpaMMoi, akIeHTUPYETCsl BHUMaHue Ha HanboJee
NPUHLUIINATIBHBIX U CJIOKHBIX BOMIPOCAX AUCIUILINHBI, YyCTAHABIMBAIOTCS BOMPOCHI
Ui caMoCTOsITeNbHOUW mpopaboTku. KoHcmekT nekuuit saBiseTcss 0a3oi mpu
MOJITOTOBKE K MPAKTHUYECKUM 3aHITHSM, a TaKKE CaMOCTOSTEIBHON HAay4YHOU
JESITENbHOCTH.

Ha mnpakTtudeckux 3aHATHAX MO0 JIUCHUILIUHE «DJEKTPOHHBIE apPXUBBI»
UCTIOJNIB3YIOTCS Cclieyromue (GopMbl;

-  U3y4yeHHE TEOpPEeTUYECKOro Marepuajga AMCUUIUIMHBL Ha JIEKIHIX C
UCIIOJIb30BaHUEM MYJIbTUMEAUNHBIX TEXHOIOTHIA;

- CaMOCTOSITENIbHOE M3yYEHUE TEOPETUYECKOTO Marepuaia JAUCHUILIINHBI
CTYACHTAaMHU C HCIIOJIb30BAHUEM WHTEPHET-PECYPCOB, HH(POPMALMOHHBIX 0a3,
METOUYECKUX Pa3pabOTOK, CHEIHATIbHON y4eOHOM U Hay4YHOU TUTEepaTyphl;

- 3aKpeIUIeHHe TEOPETUYECKOro MaTepuala MpHU IPOBEIACHUU CEMHHAPOB,

BBITIOJIHEHUH KOHTPOJIBHBIX pa0dOoT, HallMCAaHUU pedepaTos;

14



OnHMM W3 OCHOBHBIX BHJIOB JEATEIbHOCTH OOYYalolIerocs SBISETCS
camocTosiTeNlbHas paboTa, KOTOpas BKIIOYAaeT B ce0s H3ydyeHHUe JEKIHOHHOTO
MmaTepuana, y4eOHMKOB M Y4eOHBIX MOCOOM, NEPBOMCTOYHHMKOB, IOATOTOBKY
COOOIIIEHNH, BBICTYIUICHHS HA TMPAKTUYECKUX 3aHATHUSAX, BBIMOJIHEHHE 3aJaHHi
IIPETO1aBaATEIIS.

Metoauka camMOCTOSITENBHOM  pabOThl  MPEABAPUTENBHO  Pa3bACHAETCS
IpenojaBareieM W B MOCIEAYIOIIEM MOXKET YTOYHATBCA C  YYETOM
MH/IMBUYaJIbHBIX 0COOEHHOCTEH 00yuaronmxcs. Bpems 1 MecTo caMoCTOSITEIbHON
paboThl BBIOMPAIOTCS CTYACHTAMH IO CBOEMY YCMOTPEHHIO C Yy4Y€TOM
pPEKOMEHAAMH ITPENogaBaTelIs.

CaMoCTOATENbHYI0 PpaboOTy HaJ JUCHUIUIMHON «DJIEKTPOHHBIE APXMBBI»
ClIeTyeT HAUMHATh C U3yYEHUS paboyeil MporpaMmbl, KOTOPast COEP>KUT OCHOBHBIE
TpeOOBaHUS K 3HAHUSAM, YMEHUSAM U HaBblkaM oOyuyaeMbIX. OOsA3aTeNbHO CIEAYET
BCIIOMHUTh PEKOMEHJALMU IPENOoAaBaTelisd, JaHHbIE B XOJ€ JEKUHOHHBIX H
IPAKTUYECKUX 3aHATUH. 3aTe€M — NPUCTYNATh K HM3YyYEHUIO OTHAEIBHBIX TEM B
HOpsAKE, NPEIYCMOTPEHHOM paboYeil MporpaMmMon.

[TomyunB mpencraBieHre 00 OCHOBHOM COJAEPKAHUM TEMbl, HEOOXOAMMO
U3Yy4YUTh MaTepual C NOMOUIbI Y4eOHUKOB, IPYIMX METOAMYECKUX MaTepHalloB,
yKa3aHHBIX B pa3zieiie 7 yKa3aHHOH paboueil mporpamMmmsl.

IMoaroroBuTeabHBII ITAN. [lepen HauaIOM U3ydeHus: y4eOHOM TUCIUTIIMHBI
ClelyeT MPOBECTH MOJArOTOBKY K Hadaily oOydeHus. DTa MOArOTOBKAa B CaMOM
o011eM BKJII0YAaeT HECKOJIbKO HEOOXOIUMBIX TyHKTOB:

1. Cnenyer yOeauThCsl B HaTUYUU HEOOXOAMMBIX METOJUYECKHX YKa3aHUHU U
IPOrpaMMBI 110 MIPEAMETY U SICHOTO TOHUMAaHUS TPeOOBaHUM, IPEbABIAEMBIX
paboueit mporpaMMoi 1Mo y4eOHOU TUCITUTIITUHE.

2. Ilpy HeoOXOIMMOCTH HAUIEKUT MOIY4YUTh Ha Kadeape HEOOXOAUMBIE
yKa3aHHs ¥ KOHCYJIbTAllM¥, KOHTPOJIbHBIE BOIPOCHI Ul U3yYEHUs YUEOHOMH

JUCIIMITIINHBI.
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HeoOxomumo co3math (palMoOHAIbHO H  3MOIMOHAIBHO) MAaKCHMAJILHO
BBICOKHMI ypOBEHb MOTHBAIMM K IIOCJIEJOBATEILHOMY M IUJIAHOMEPHOMY
U3YYEHUIO Y4eOHON AUCIMIUIAHBI.

HeoOxomuMo ~ M3yuyuTh  CHHCOK  PEKOMEHIOBAHHOM  OCHOBHOM U
JOTIOJTHUTEIBHOM JINTEPATYphl U YOeAUThCS B €€ HANMUMU Y ce0s I0Ma UJTU B
oubsmoreke B OyMaXKHOM WJIM 3JIeKTpOHHOM Buje. I[lpu HeoOxoammocTu
obpatutcs k ObC.

HeobxoaumMo MMETh «I10]l PYKOI» CJIOBAph IOPUIUYECKUX U MOTUTHYECKUX
TEPMHUHOB JJIi TOTO, YTOOBI MOCTOSHHO YTOYHSITh 3HAUEHHUS HCIOIb3YEMBIX
TepMHUHOB W ToHATHHA. [lonmb3oBaHMe CJlOBapsSMH U CHPAaBOYHHKAMHU
HEO0OXO0AUMO cenarthb PUBBIUKOM. OnelT  1MOKa3bIBaeT, 4TO
HEYJOBJIETBOPUTEILHOE YCBOEHHE TMpEAMETa 3a4acTyl0 KOPEHUTCS B
HETOYHOM, CMYTHOM WJIM HENPAaBUJILHOM TMOHUMAHUU M YNOTPeOJIeHUU
MNOHSATUUHOTrO anmnapara yueOHON AUCIUILIUHBI.

XKenarenpHO B caMOM Hauajie nepuoja OOydyeHHUS BO3MOXKHO TIATelIbHEe
CIUIAaHUPOBATh BpeMs, OTBOJAMMOE HAa CaMOCTOATENbHYIO paboTy ¢
UCTOYHUKAMHU M JIUTEPATypoOil MO y4eOHON AUCUUIUIMHE, MPEICTaBUTh 3TOT
1J1aH B HarsiAHOW dopme (rpaduk paboThl ¢ JaTaMK) U B JaJbHEUIIIEM €ro
NPUAECPKUBATHCS, HE JOMYCKasi CPHIBOB rpauka MHANBUIYAIbHON pabOThI U
aBpaJjia B IpececCUOHHbBIN nepuo/. [IpenedpexeHne 3TUM MyHKTOM IPUBOIUT
K MEpEeyTOMJICHUI0O U PE3KOMY CHHKEHHUIO KauyecTBa YCBOEHHUs Y4eOHOIO
MaTepuarna.

HexoTtopsle 001ue peKOMeH Ay 0 H3y4YeHHIO JIUTepaTyphbl.

Bcio yueOHyto auTepatypy >KejaaTeslbHO M3y4yaTh «IO0J KOHCIEKT». UTeHue
JUTEPaATyphl, HE COMPOBOKAAEMOE KOHCIIEKTUPOBAHUEM, JTaXKe MYyCTh CAMbBIM
KpaTkuM — Oecrnione3Has padota. Llenb Hanucanus KoHCneKTa— chOpMHUPOBATH
HAaBBIKM [0 TOUCKY, OTOOpYy, aHanu3zy U (HOpMYyJIUPOBAHUIO Yy4eOHOTO
MaTepuaia. DTH HaBBIKA 00SA3aTEeNbHBI JUIS JIO0O0TO CIEHUANTNCTA C BBICIIUM

06pa?>0BaHI/ICM HC3aBHUCHMO OT BLI6paHHOﬁ CIICHHMAaJIbHOCTHU, a TEM 0osee 9TO
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BOXHO [IJI1 FOPHUCTAa, KOTOPBIH paboTaer C TEeKCTaMu (MPaBOBBIMU
JIOKYMEHTaMHu ).

2) HanucaHue KOHCIIEKTa JOJDKHO OBITh TBOPUECKUM — HYKHO HE TIEPEIUCHIBATh
TEKCT W3 HUCTOYHUKOB, HO TBITAThCA KPaTKO H3JaraTh CBOMMH CIOBaMHU
COZIEpKaHUE OTBETA, TP 3TOM MAKCUMAIIBHO €r0 CTPYKTYPUPYS U UCIIOJIb3YS
CHMBOJIBI M YCIIOBHbIe o00Oo3HaueHus. KomupoBaHue u 3aydyuBaHUC
HEOCMBICIIEHHOTO TEKCTa TPYJAOEMKO W TO OOJBIIOMY CUETy HE HMEEeT
OOJIbIIION TTO3HABATEILHON U MPAKTUYECKON 1IEHHOCTH.

3) Ilpu HamucaHWUM KOHCIEKTa WCMOJB3yeTCS TETpajib, MOJSI B KOTOPOW
o0s3aTenbHbI. CTpaHUIIBI HyMEPYIOTCS, KK HOBBIA BOIIPOC HAYMHACTCS C
HOBOT0 JINCTA, JJISl KaXKJI0r0 BOpoca OTBoAUTCA 1-2 cTpanulibl kKoHcnekTa. Ha
MOJISIX Pa3MEIIAeTCsl BCSl BCIIOMOTaTeabHasi MH(PpOpMAIUs — CChUTKH, BOIIPOCHI,
yCJIOBHBIE 0003HAYEHUS U T.1.

4) B uneane MOJDKEH MOJYYUTHCS MOJHBIM KOHCHEKT MO MporpamMme y4eOHOM
JUCLMIUIMHBL, C BBIJECJICHHBIMU OIPEIACICHUAMH, Y3JOBBIMU MYHKTaMH,
MpUMepPaMu, HEICHBIMU MOMEHTaMHM, ITPOCTABJICHHBIMU Ha TMOJISIX BOIPOCAMM.

5) Ilpu pabGoTe HaJ KOHCIEKTOM O0S3aTE€bHO BBISBISIOTCS W OTMEYAIOTCS
TPYAHBIE JJISI CAMOCTOSITEILHOTO M3Yy4YE€HHUS BOMPOCHI, C KOTOPHIMU YMECTHO
00paTUTBhCSA K TPEnojaBaTeNi0 MNpPH TOCEHICHUU JICKIUH, MPaKTHYECKUX
3aHITHI W KOHCYJIbTAIUH, TNOO B MHANBUIYATLHOM TIOPSIKE.

6) Ilpu uyreHun y4eOHON M HAyYHOM JIUTEpATyphl BCETNIa CIEIUTH 3a TOUYHBIM U
MOJHBIM TMOHMMAHUEM 3HAYEHUSI TEPMUHOB U COJEPKAHUA TOHSTHUM,
HCIOJIB3YEMBIX B TEKCTE. Bcerma cineayer yroyHATh 3HAUYCHUS MO CIIOBAPSIM
WJIU DHIUKIJIONE UM, TP HEOOXOIUMOCTH 3alTUChIBATh.

7) Ilpm Hamucanum y4eOHOTO KOHCIIEKTa O00S3aTeNbHO yKa3biBaTh BCE
npopabaTbiBaeMble UCTOYHUKH, aBTOp, Ha3BaHME, JlaTa U MECTO M3JaHUS, C
YKa3aHUEM MCIIOJb30BAHHBIX CTPAHHUII.

IMoaroroBka k 3x3ameny. K sk3ameHy J0mmycKaroTCsi 00ydaromuecs, KOTOpbIe
CHUCTEMAaTHUYECKH, B TEUCHHE BCEro CeMecTpa pabdoTaju Ha 3aHATHAX M IMOKa3alu

YBCPCHHBIC 3HAHM 110 BOIIPOCAM, BBIHOCUBIIMMCS Ha I'PYIIIIOBLIC 3aHATHA.
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HenocpencrBennass  NOArOTOBKAa  OCYLIECTBIAETCA [0 BOIPOCAM,
NpEICTaBICHHBIM B JaHHOM Yy4yeOHOW mporpamme. TmiareabHO HU3Yy4HTE
(opMYyNHPOBKY KaKJJOTO BOIPOCA, BHUKHUTE B €0 CyTh, COCTaBbTE IJIaH OTBETA.

[Inan oTBeTa »KENaTreJbHO pAa3BEPHYTh, INPUIOKHB K HEMY CCBUIKM Ha

INCPBOUCTOYHHKH C XapAKTCPHBIMU U TATaAMMU.

6. ®oH OLIEHOYHBIX CPEACTB VISl IPOBEAEHNS MPOMEKYTOYHOH aTTeCTAIIUN
00y4arIIMXCs MO0 JUCUMIITIMHE
B nannom pasnene pabouel mporpaMMBbl TaHBI KPAaTKUE PUMEPHI 3aTaHUS IS
TEKYIIETO U IPOMEKYTOUYHOTO KOHTPOJISI 3HAHUM 00y4aromerocs.
B nonHoM o0beme (OHJ OIEHOYHBIX CPEACTB JJIsI MPOBEACHUS TEKyIIeH U
MIPOMEKYTOYHOU ATTECTALMU 10 JUCIUIIMHE OTPAKEH B OTACIBHOM JOKYMEHTE:
— @OHJI OLICHOYHBIX CPEJCTB TEKYLIEr0 KOHTPOJISI U MPOMEKYTOUYHOMU
aTTeCTalluM 1O JUCLUIIMHE DJIEKTPOHHbIE apXuBbl — XUMKu, MI'MK
-http://www.mgik.org (pexum goctymna: CBOOOIHBIH).
6.1. Tekymas arrecranus
Tembl 00K10008:
1. Cymmnocts pedopmsl I'.®. Musiepa B apXUBHOM Jelie.
2. Konuenius panyoHaiu3ma B opranu3anuu apxuoB B X VIII B.
3. IIpoekts! apxuBHbIX pepopm H.B. Kanauosa u J[.51. CamokBacosa:
CPaBHUTEIIbHBIN aHAIIN3S.
4. Pa3zBurue ujaeu o0 apxuBHoM ponze B «ApxuBoBeaeHun» A. I1. Boponoga.
5. ®enomenonornueckas napaaurma A.C. Jlanno-/laHuneBckoro o CymHocTi
apXMBHOT'O JOKYMEHTA.
6. ApxuBHas NEPUOJUKA KaK OCHOBA «JIOKTPUHBI HOBOTO PYCCKOTO
apXUBOBEJCHUS».
7. Hay4HO-TIpOCBETUTEIBCKUNA U TAPTUHNHO-BEIOMCTBEHHBIHN TOJIXO/IbI B
apxuBHOM ctpoutensCcTBe [.b. Pszanosa u M.H. I1okposckoro.

8. Teopernueckue B3rasaabl N.JI. MassikoBCKOTO Ha apXMBOBEAECHHUE.
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9. CtpykTypHOE U TeopeTnudeckoe 0hOpMIICHNE HAYKU «apXUBOBEIICHNE)» BO
®paniuu o BIUSHUEM UCTOPUYECKOTO HAIIPABIICHUS TO3UTUBU3MA.

10. KoHuenuus «rpeapXuBaka» U TEOPUS «TPEX BO3PACTOBY apXHUBOB.

11. Konnenuus «apXuBHBIX JOMOB» U pa3pabOTKa MPUHIIUIIOB
«IPEayNPEeTUTETLHOTO XPAHEHUS.

12. Teopus ponaupoBanust B.H. ABrokparona.

Bonpocw 015 camokoumpoisi u camocmosmenbHulX 3aHAMUL.
1. OcoGeHHOCTH OpraHU3aIK LIEHTPAIbHBIX U aIbTEPHATUBHBIX aPXHUBOB B
XVII B.
2. CyTb KOHILIENMHU pallMOHAIM3Ma B OPTaHU3aLNHU apXUBOB KAK HAYYHOU
napaaurmsl X VIII B.
3. M.I'. CobakuH 0 cucTEMaTU3AIMK IOKYMEHTaJIbHBIX MAaTEPHAIIOB KaK
OCHOBE ITOCTPOECHUS apXUBA.
4. Cymoctb pedopmbl [.d.Munepa B apXuBHOM JieJie.
5. B 1uem 3akmtouaercs Oubauorpaduyeckuii npuHIUI cuctemMaTusanuu B XIX
B.?
6. CyTb Ipo€KTa IIEHTPATU3ALNK CTOJIUYHBIX apXUBOB OapoHa [".A.
Pozenkamnda.
7. IlpeanochbuUIKu CO3/1aHus TYOSPHCKHUX YUEHBIX apXUBHBIX KOMHCCHH.
8. H.B. KanayoB o cocTaBe «Hayku 00 apXuBax».
9. PazButue uaeu 06 apxusaHoM ¢onnae A.Il.BopoHOBbIM.
10. J1.51.CaMOKBacoB U €ro BKJIaJ B TEOPUIO apXUBOBEACHUS.
11. OcHoBHBIE MONIOKEHUS PeHomMeHonornueckor napaaurmel A.C.JIanmo-
JIaHWJIEBCKOIO U €€ 3HaY€HUE JUIsl IOHUMAaHHs TyMaHUTapHOW CYIIHOCTH
apXUBHOTO JOKYMEHTA.
12. CyTh KOHUEMIIUY FapMOHUU B paboTe apXUBHUCTA, apxeorpada U HICTOPUKA-
uccnenonarens (C.B.PoxnecTBeHCKMiN)

13. N.JI. MasikoBCKHUIA U JIO3YHT «HOBOW apXHUBHOM MOJTUTUKI.
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14. BO3HUKHOBEHHE U 3BOJIIOIUS MPUHIIUIA TPOUCXOKICHUS B
apXWBOBEJICHUU.

15. Kak B.H. ABTOKpaTOB Onpeaean TEOPETUUECKOE «SIp0» COBPEMEHHOM
HayKH 00 apxuBax?

16. K.b. I'enbman-BuHOTrpaoB 0 «<HOOC(hHEpPHON CYIITHOCTHY» apXHUBHOTO
JOKYMEHTA.

17. Coneprkanue AUCKYCCUU TIO MTPOOIeMaM SKCIIEPTH3bI IEHHOCTH
JIOKYMEHTOB M KOMITJIEKTOBaHUS rocapxuBoB (koHel 1950- nauano 1960-x rr.)
U €€ pe3yJIbTaThl.

18. CyTh MOJIEMHKH aBTOPOB OCHOBHOT'O U «MHUI[UATUBHOT0» MPOEKTOB
3akoHa 00 apxuBax (1980-90-¢ rr.)

19. Apxusnas pedopma B Poccun 1990-x To10B: ip0oOIEMBI U UTOTH.

20. Cetb (penepanbHbIX TOCyaapcTBeHHBIX apXxuBOB Poccun: PITAJIA, PITHA,
['AP®, P'BUA, PT'A BM®, PITBA, PT'AD, PI'AJIN, PTUA/IB, PTA®,
PT'AK®, PTHTA.

21. Hentpsl xpanenus gokymentanuu: PUXWAHN, IXCH, HXW/K,
HXIMO, [IXCD.

22. Benomcteenunsie apxubl Poccun: ABITPU, ABIIP, [TAMO.

23. Apxussl Poccutickont Akanemuu Hayk: APAH, OP UPJIN

24. Otnensl pykonuceil mpu OUOIMOTEKaX U My3esiX.

25. HayuHo-cnipaBOUYHbI€ TOCOOUS AJIsI IOMCKOB aPXUBHBIX JOKYMEHTOB:

26. myTeBOIUTENH, YKa3aTeau (GOHIOB, OTMCH, KATaJIOTH.

6.2. IlpomekyTOoUuHAS aTTeCTANUS
Bonpocwi k ax3ameny:
1. Cymnocts pedopmbl [.D. Musiepa B apxuBHOM JieTie.
2. KoHienuus paupoHain3ma B opranuszanuu apxuBoB B X VIII B.
3. Ilpoextst apxuBHbBIX pedopm H.B. KamauoBa u J[.J. CamoxBacona:

CpaBHI/ITCHLHHﬁ aHaJIu3.
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4. Vcnionb30BaHUE apXUBHBIX JIOKYMEHTOB B TPYAaX UCTOPUKOB BO BTOPOi
nonoBuHe X VIII - XIX B.: cXOACTBO U pa3nuyusl.

5. I.LE. AHJipeeBCKUiA: MPOEKT LIEHTpaIU3allul apXUBHOTO Jea.

6. H.B. KanauoB o coctaBe «Hayku 00 apXuBax.

7. ®enomenosornueckas napaaurma A.C, Jlanmno-/[aHuneBcKoro u ee 3Ha4yeHue
JU1S1 TOHUMAHUS TYMAaHUTAPHOM CYIIHOCTH apXUBHOTO TOKYMEHTA.

8. Pa3zButue unen 06 apxuBHOM ¢one B «Apxuosenenun» A.Il. BopoHoga.

9. Posib 1 MECTO apXUBOB B IEMOKPATUYECKOM U TOTAIUTAPHOM I'OCYIapCTBE:
HUCTOPUKO-KOMIApPATUBUCTCKUNA aHAIIN3.

10. ®enomenonornyeckas mapagurma A.C. Jlanmno-/[aHHIEBCKOTO U €€ 3HaUeHUE
JJ1S1 HOBOTO MMOHUMAaHUs CYITHOCTH apXUBHOTO JJOKYMEHTA.

11. 'ymanuTapu3aius apxuBHOTO Jieja B TeopeTudeckux padorax Coroza
POCCUKCKUX apXUBHBIX JESITEIICH.

12. dexpetr «O peopranuszanuu u neHTpaiuszanuu apxusHoro aeina B PCOCPy» ot 1
utoHs 1918 r.: coBpeMEHHOE OCMBICIEHHUE, TUCKYCCHH O €r0 BIUSHUU HA apXHUBHOE
CTPOUTENBCTBO.

13. FO.B. T'othe 06 apxuBHO# pedopme.

14. Posib apxuBHOii nepuoauku 1918—1924 rr. B 3apoxk1eHUN «TJOKTPUHBI HOBOT'O
PYCCKOTO apXHUBOBEIAECHUS.

15. Otmena mpaBa 4aCTHON COOCTBEHHOCTH Ha apXMBHBIE MaTEpUaIbl AesiTeNe
KyJasTypbl (1919) u coBpeMeHHbIE MPABOBBIC MOIXO/IbI.

16. O6cyx)aeHue TEOPETUISCKUX MPOOIEM apXUBOBEICHUS HA BCEPOCCHICKUX
dbopymax apxuBuctoB 1920-x TO10B.

17. A.b. Psa3anoB u M.H. ITokpoBCKkHii: HAy4YHO-IPOCBETUTEIIHLCKUI 1 MAPTUHHO-
BEJIOMCTBEHHBIN MTOAXO/Ibl B ApXUBHOM CTPOUTEIHCTBE.

18. KpaeBenenue u apxuBHOE J1e710 (MCTOpUOTpapUIECKUI acIeKT).

19. Teopetnueckue B3rsaabl M.JI. MasskOBCKOro Ha apXHWBOBEICHUE.

20. BzauMooTHOITIEHUST apXUBOB, My3eeB 1 OnOrotek B 1920—1930-e roasr u
COBpPEMEHHBIE MOAXOAbI K MpodIeMe.

22. BoiiHa u cyap0bl KyJIbTYPHBIX LIEGHHOCTEW: apXUBOBEIYECKHI aCIIeKT.
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23. Bceecoro3nast KoH(EepeHIIUsS HCTOPUKOB-apXUBHUCTOB 1943 . 1 ee 3HaYeHUE IS
Pa3BUTHS OT€YECTBEHHOI'O apPXUBOBEICHHS.

24. ILI1. CMupHOB U €ro poJjb B cynb0e McTopuko-apXMBHOTO MHCTUTYTA.

25. ApxuBHas NepUOANYECKAs [1€YaTh: STAllbl CTAHOBJIEHUS, COBPEMEHHOE
COCTOSIHHE.

26. Jluckyccuu Ha CTpaHUIIAX apXMBOBEIUECKHUX U3JIaHUM 0 MpodiiemMam
KOMILUIEKTOBAHHMS M SKCTIEPTU3bI IIEHHOCTU JOKYMEHTOB(IIO CTpaHULIAM
nepuoAnvecKux n3aanui konma 1950 — navanal 960-x ronos).

27. TeopeTnyecKre acleKThl paCCEKPEUMBAHUS aPXUBOB U PACIIMPEHUS 1OCTyNa K
HUM: CXOJICTBO U pa3IHyKe.

28. Cneuxpan B apxuBax (1930—1980-e rozpl): ucropuorpad@uueckuii acCrexT.
29. IlpoGnembl pecTUTYLIHH: CYAbOBI TPOPEHHBIX apXHUBOB.

30. ApXHBBI U COBPEMEHHAs KYJIbTYypA.

31. AAMUHUCTpATUBHO-yIIpaBiIeHUECKas U T'yMaHUTapHas GyHKIUU apXUBOB:
COOTHOIIIEHUE (MCTOPUOTPAPUUECKHI aHATH3).

32. CoBpeMeHHOE apXUBOBEJEHUE O B3aUMOOTHOIIEHUSAX apXUBUCTOB U
MCTOPUKOB (110 MaTepHaiaM MEKTyHAPOIHBIX M OTEYECTBEHHBIX (POPYyMOB
UCTOPUKOB-APXUBUCTOB).

33. IIpo6iemMbl apXUBHOTO CTPOUTENLCTBA B POCCHMU HA COBPEMEHHOM 3Tarle.

34. ApxuBHas ceTb Poccun: CTpyKTypa U COCTaB.

35. BausiHue HOBBIX MH(DOPMAIIMOHHBIX TEXHOJIOTUH Ha pa3BUTHE apPXUBHOTO Jieia
(TeOpeTHUECKUI acTeKT).

36. Apxusnas pedopma B Poccun 1990-x Tog0B: uTOTH, IpOOIeMBI, IEPCTICKTUBHI.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
Paszpnen Kpurepun
IHoka3zaTenn
Ne Nuaukartop AocTHKeHUs KOMIIETEHIIMH | AUCHUILUIMHBL | CpeacTBo OlleHMBAHUS OlleHMBAHUS
OlleHUBAHMS
(Tema) IIkanbl onleHUBAHUA
[1K-4.2
BricTymiienue ¢
CemuHapsbl IOKJIaJIOM
3-1. OCHOBHBIE HaIpaBJICHUSA N
Joxnaabl AHanu3 BBICTYIUJICHUN
MPUMEHEHHUS TEXHOJIOTHH OIU(POBAHUS
B apXUBHOM J€EII€E; YcrHbIl onpoc OTBeTHI HAa BONMPOCHI
KonuuectBo
HOPMAaTHUBHO-METOIUYECK 0a3 ’
P yIo y Paznen 1 Koucnekr BricTymiienue ¢
CO3JaHMSI  apXUMBOB  OLU(]POBaAHHBIX KoppeKkTHOCTb
JIOKYMEHTOB u ¢dbopmupoBaHus KonTponbnas pabota COOOLIEHNEM U
3IEKTPOHHBIX .
Mpe3eHTalnen
WH(POPMAITMOHHBIX PECYPCOB
Pemenne nmpakruueckux
3a1a4y
CemuHapsbl
V-1. ¢dopmupoBath TpebOBaHHS K
apXuBY OLU(POBAHHBIX JOKYMEHTOB H Joxnaabl Brictynienue c
JJIEKTPOHHOMY . ITonnora
YcrHbIl onpoc JIOKJIaJOM
MH(pOPMALOHHOMY PECYPCY M OTPAXaTh | Pasner | TIpouHOCTS
U UX B Koncnekr AHanu3 BBICTYIUICHUI
CucremMHOCTh

TEXHUYCCKOM 3aJaHUN

KoHnTtposbHas padota

OTBeTHI HAa BOITPOCHI
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Paszpnen Kpurepun
IMoka3zarenu
Ne NuaukaTop 1ocTHKeHUS KOMIIETEHIIUN | AUCHUIIMHBI | CpeacTBO OLleHUBAHUSA OLlCHUBAHMS
OLICHUBAHUS
(Tema) IIkanbl onleHUBAHUA
BeicTymuienue ¢
CoOOIIeHnEM U
Mpe3eHTalnen
Pemenue nmpakTuyeckux
3a1a4y
BeicTymuienue ¢
O6ocHoBaHMe
CemuHapsbl NOKJIaJIOM
AKTYaJIbHOCTH TEMBI,
Jloknaast OTBeTHI HAa BOITPOCHI
IPaBUIILHOCTh
VYcTHBIT onpoc BeicTymuienue ¢
BBIJICJICHUSI 1IEJIU U
Koncmekr COOOIIIeHNEM U
3a/1ay4;
B-1. MeToamu opranu3zanuu mpoiiecca KonTponbnas pabota Mpe3eHTalnen
Paznen 1 CooTBEeTCTBHE

olM(pOoBaHUS APXUBHBIX TOKYMEHTOB.

[IpakTuueckas pabota

Pemenue npaktuyeckux

COJACPIKAHHUA TEMCE,

TepMUHOIOTMYECKHI 3a71a4
I'myGuna nmpopaboTku
IUKTAHT AHanIu3 0CHOBHBIX
MaTepHana;
MOHSTHNA OUCITUILINHEL
ITomHOTA
JK3aM€EH OTBeThI HAa BONPOCHI [Ipounocts
CHCTEMHOCTD
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Paszpnen Kpurepun
IMoka3zarenu
Ne NuaukaTop 1ocTHKeHUS KOMIIETEHIIUN | AUCHUIIMHBI | CpeacTBO OLleHUBAHUSA OLlCHUBAHMS
OlleHUBAHMS
(Tema) IIkanbl onleHUBAHUA
[1K-4.3
3-1. OCHOBHBIE NPUHLHUIBI, 3TAaNbl H
TEXHOJIOTHH OIU(POBKHU IOKYMEHTOB;
(GyHKIIMOHAJIbHBIE U TPOU3BOJICTBEHHBIE
XapaKTEPUCTUKU CKaHHMPYIOLIETrO
00opyoBaHNs;
pOJIb  apXMBHUCTa B TMPOEKTaX IO
oL (PPOBBIBAHUIO CO3/IaHUIO Brictynienue ¢
KOMILJIEKCOB apXMBHBIX JIOKYMEHTOB M
CemunHapsl JOKJIaJIOM
3IEKTPOHHBIX UHGOPMAITMOHHBIX
PECYpPCOB Ha UX OCHOBE; Joxianbl AHanu3 BBICTYIUICHUI
OCHOBBI TEXHOJIOTUHU uudpoBoit .
YcrHbIi onpoc OTBeTHI HAa BOIIPOCHI
pecTtaBpanuu TpadUyecKuX, TEKCTOBBIX KosuuecTso,
U ayJMOBHU3YaJIbHBIX apxuBHbIX | Paznen 1 Koncnekr Brictynienue c
JIOKYMEHTOB; KoppektHocTs

HanOoJIee 3HAYMMBIC MEXKIYHAPOIHBIC
MPOEKTHI TTO0 OLU(DPOBAHUIO KOMIUIEKCOB
APXUBHBIX JOKYMEHTOB C Pa3JIMYHBIMH
LCIISIMU
Hauboee

3HAa4YUMBbIC SJICKTPOHHBIC

nyOJIMKauu  OIM(POBAHHBIX APXUBHBIX
TOKYMEHTOB M TIOJIHOTEKCTOBBIE 0a3bl
CO3JJaHHBIC

JaHHBIX, OTCYCCTBCHHBIMU

apxXuBaMu

KonTtponsHas pabora

COOOIIIeHNEM 1
Mpe3eHTalnen
Pemenue nmpakTuyeckux

3aga4
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Paszpnen Kpurepun
IMoka3zarenu
Ne NHaukaTop A0CTUKeHUs KOMIIETeHIIUM | AUCHUILUIMHBL | CpeacTBo OlleHMBAHUS OlleHUBAHUS
OlleHUBAHUS
(Tema) IIkanbl onleHUBAHUA
V-1. ocymiecTBIATh MPOEKTUPOBAHUE U
MOWCK MH(POPMAIUU B MOIHOTEKCTOBBIX
0aszax JaHHEBIX;
MPUMEHSTh Ha MPAKTUKE TEXHUYECKOE U BeicTyIUIeH e ¢
MIpOrpaMMHOE obecrieueHue,
HEeoOX0oIuMOoe TUTS onudpoBaHuUs Cenmmaps! AOKJIaZIOM
JIOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISX; AHAJIH3 BBICTYILICHHUIA
co3maBaTh crpaxoBoi (oHm u QoHna Jloknaael
MONb30BAHMS  IyTeM  OLE(POBAHHS Vet ompoc OTBeTHI HAa BOIPOCHI [TonnoTa
AOKYMCHTOB, Paznen 1 BricTymienue ¢ [IpouHOCTE
OpPraHU30BaTh JOJTOBPEMEHHOE Koncmekt
HUCM U HUCTEMHOCTh

XpaHCHHE u ayTeHTH()HUKALIHIO KoHtpombHas pabota coobuienne CucremHoc
KOMILIEKCOB oun(ppoBaHHBIX npeseHTanmeil
JOKYMEHTOB B COOTBETCTBUH  C
OTEUECTBEHHBIMH U 3apyOEKHBIMU Perenne npakTH4ecKux
CTaHJIapTaMH " JIPYTAMH 3amaq
HOPMATUBHBIMH JIOKYMEHTAMU;

TOTOBUTH  DJIEKTPOHHBIE  MyOIMKAIUU

onr(ppoOBaHHBIX JOKYMECHTOB;
B-1. HaBblIkaMH  JOKYMEHTHPOBAHUSA CemuHaps! O6ocHoBanHe
TPpeOOBaHU K JJIEKTPOHHBIM aPXHBAM U Jlokua sl Beictymienue ¢ aKTyaJbHOCTH TEMBbI,
AJIEKTPOHHBIM uHpopMamoHHsM | Pazmen 1
pecypcam; YcTHBIN ompoc JOKJIaJIOM MIPABUIILHOCTH

HaBBIKAMU pabOTHI CO CKAaHUPYIOLIM

000py/IOBaHUEM U MPUKJIIAJTHBIM

Koucnekr

KoHnTtposbHas padota

OTBeETHI HAa BOITPOCHI

BBIAEIICHUS LIEIH U

3a7a4;
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NuaukaTop 1ocTHKEHUS KOMIIETeHIIHT

Paznen
JTUCIIHIIIHHBI

(Tema)

CpeacTBo oueHUBaHUSA

Iloka3aTean

OlICHUBAHUA

Kpurepun
OLICHMBaHUS

Ixaanl oneHNBaHUSA

IpOrpaMMHBIM oOecrieyeHHeM B cdepe
MpaBJICHUA CKAHUPOBAHHUCM U

OIITUYCCKOI'O paClio3HaBaHHsA CUMBOJIOB.

[IpakTuyeckas pabora

BeicTymuienue ¢

CoOOTBETCTBUE

TepmuHOIOrM4YeCKU COOOIICHNEM H COAEpIKAHUA TEME;
JTUKTaHT MpEe3CHTAINEH ['myObuHa mpopaboTku
Pemrenne npaktuueckux | marepuana;
3a1a4
AHalii3 OCHOBHBIX
MOHSATUNA JTUCHUTIIIUHBI.
[Tonnora
IK3aMEH OTBeThI HAa BOIPOCHI [Ipounocts
CucteMHOCTh
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7. IlepedyeHb OCHOBHOW ¥ JIONOJHUTEJbHOW Y4e0HOW JIUTEpaTyphl,
HEO0X0AMMOl I OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTEepHeT», He00X0AMMBbIX
JJIS OCBOCHMS U CIHUIINHBI
7.1. HopMaTHBHBIE MaTepHAJIbI:
3akonbl Poccuiickoin @enepanun
1. ®enepanbhblii 3aK0H OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jene
B Poccuiickoit ®eneparumny (¢ u3M. ot 4 okTsaops 2014 r.).
2. ®enepanbhbliii 3akoH 0T 27 urost 2006r. Ne149-D3 «O6 undopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmarum» (¢ u3M. ot 21
utoisg 2014 r.).
HopmaTtusBHubie akThl [IpaButenbcrBa Poccniickonn @egepauun
13.IToctanoBnenue IIpaButensctBa PO ot 17 utonst 2004 . Ne290 «O
denepaibHOM apXUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHBbIE HOPMATHBHbIE AKTHI
1. IlpaBuna opraHu3alny XpaHEHHUs, KOMILUIEKTOBAHUS, yU€Ta U
WCII0JIb30BaHMS JOKYMEHTOB apXxuBHOTO (hoHma Poccuiickoit denepanun
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHUS U OPTaHU3alUsIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015.97 c.
2. PernaMeHT rocylapCTBEHHOTO y4yeTa JOKYMEHTOB ApXUBHOTO (poHa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11;
3
3. hlpumepHas HHCTPYKIMS IO AEIONPOU3BOJCTBY B TOCYIapCTBEHHBIX
ppranu3anusx (yrB. IIpukazom Pocapxusa ot 11.04.2018 Ne 44;
gapeructpupoBado B Muntocte PO 17.08.2018; per. Ne 51922) //
O
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. [IpumepHoe nonoxxenue o6 apxuse opranuzanuu (yTB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructpupoBaHo B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank naHHbIX
«HopmaTuBHO-IIPAaBOBBIE aKThI, 3apETUCTPUPOBAHHbIE B MUHUCTEPCTBE

roctuu Poccurickon @enepaunm». — URL:

. TumoBoe MonoKeHre 0 EHTPATBHOMN SKCIIEPTHON KOMHUCCHH
TroCyIapCTBEHHOTO oprana (mpoekT) // denepaibHbIN TOpTa MPOSKTOB

HOPMAaTHBHBIX NMPaBoBbIX akTOB. URL:

. ﬁpI/IMepHoe MOJIO’KEHNE 00 SKCIIEPTHOM KOMUCCUU OpraHu3anuu (yTB.
ﬁpI/IKaBOM Pocapxusa ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
IE/[I/IH}OCTC P® 15.06.2018, perucrpanuonnsiit Ne 51357) // bank qaHHbBIX
gHOpMaTBHO-TIPABOBBIE AKThI, 3APETUCTPUPOBAHHBIE B MUHUCTEPCTBE

pctunuu Poccurickon @enepaunm». — URL:

I
N

: EpI/IMCpHOC NOJI0’KEHUE 00 AKCIIEPTHO-MTPOBEPOYHON KOMUCCHH HAYYHOU
OpraHM3alyy, BKIFOYCHHON B IIEPEYEHb, YTBEPKAAEMBIN
JIpaButenscTBoM Poccuiickoit @enepanuu (yT8. [Ipukasom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpuporano B Muntocte PO 06.08.2018,
peructpanuonusiii Ne 51793) // bank nanabix «HopmatuBHO-TIpaBOBBIC

BkTh1, 3aperucTpupoBannble B MUHHCTEPCTBE FOCTHLUHM POCCHICKOM

%Dez[epaunn». — URL: https://minjust.consultant.ru/documents/40200

;naTa obpamenus: 02.11.2022).

. IIpumepHOE NOJIOKEHHE 00 IKCIIEPTHO-IIPOBEPOUHON KOMUCCHH
ghenepanpHOTO TOCYIapcTBeHHOTO apxuBa (yTB. [Ipukazom Pocapxusa ot
4¢3.06.2018 Ne 62; 3apeructpupoano B Muntocte P® 06.08.2018,

perncrpannonnsiii Ne 51795) // bank panusix «HopMaruBHO-IPpaBOBbIE
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aKTbl, 3apETUCTPUPOBaHHbIE B MUHUCTEPCTBE IocTULIMKA Poccuiickomn
®denepaunny». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenus: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpraHa UCIIOJIHUTENbHOM BIACTH CyObEKTa
Poccuiickoit denepannu B 06gacT apxuBHOTO gena (yrB. [Ipukazom
PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO
06.08.2018, peructparnmonnbiii Ne 51794) // bank nanueix «HopmaruHo-
MPABOBbIE AKThI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE IOCTULINI

Poccuiickoit @enepanun». — URL:

Hepeuens tunoesix nokyMenToB, 06pasyoIIXCs B ASATEIBHOCTH
FOCKOMI/ITCTOB, MHUHHUCTEPCTB, BEIOMCTB U JPYTUX YUPEKACHUM,
gpraﬁmaunﬁ, NOPEANpUATHH, C YKa3aHUEM CPOKOB XPAHEHHUS: YTB.
LiaBHbIM apxuBHbIM yripasierueM npu Cosere Mununctpos CCCP 15
asr. 1988 ./ BHUNJA. M., 1989. 268 c.
[lepeyeHb TUTIOBBIX YIIPABICHYECKUX TOKYMEHTOB, 00pa3yIOIINXCS B
ResrrenproCTH Oprasmsanmii ¢ ykasannem cpokoB xparenus / Pocapxus,
BHUMIA M., 2000. 107 c.
ITepeueHb TUIIOBBIX aPXUBHBIX JOKYMEHTOB, 00pa3yIOILUXCs B HAyYHO-
TEXHUYECKOM ¥ IPOM3BOJICTBEHHOM JESTENBHOCTH OpraHU3aIlui, ¢
yKazaHHeM CpOoKOB XpaHeHus. M., 2007.
{lepeueHb TUMOBBIX YNPABICHUECKUX APXUBHBIX JOKYMEHTOB,
BOpasyromuxcs B mpolecce AeATENLHOCTH TOCYIAPCTBEHHbBIX OPraHoB,
?)praHOB MECTHOTO CaMOYMPAaBJICHUS U OpraHU3allui, C yKa3aHUEM CPOKOB
%{paHCHI/I}I / Pocapxus, BHUMUJIA/. M., 2010. 272 c.

I'ocynapcrBenHbIe CTAHAAPTHI
Im TOCT 6.10.3-83. YHudummpoBaHHbIE CUCTEMBI TOKYMEHTAITUU. 3aMHCh
1 mHpOpManMKU YHHUQUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHUKATHBHOM

" hopmare.
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. TOCT 6.10.4-84. YuuduuupoBaHHble cucTeMbl qoKyMmeHTaruu. [Ipu-
JaHue IOPUAMYECKON CHIIBI TOKyMEHTaM Ha MAIIMHHOM HOCHUTENE U
MalIMHOTpaMMe, CO3/1aBa€MbIM CPEJICTBAMU BHIYMCIIUTEIbHON TEXHUKH.
OCHOBHBI€ MOJOKEHUS.

. TOCT 6.10.5-87. YaudbunupoBaHHbIE CHUCTEMbl JOKYMEHTAIUU. Tpe-
OOBaHUs K OCTPOCHUIO (hopMyIsipa-o0pasiia.

. TOCT P 6.30-2003. YaudumupoBaHHbIE CUCTEMbI JTOKyMECHTAIUU.
YHuduimpoBaHHas CcuUCTEMa  OpraHU3aMOHHO-PACHIOPAIUTEIHHOM
nokymeHTaruu. TpeboBanus K opOpMICHUIO JOKYMEHTOB.

. TOCT 9327-60. bymara u wuznenuss u3 Oymaru. [lorpebutenbckue
dbopmarsl.

. TOCT P 7.08-2013. Jlenonpou3BOACTBO U apXUBHOE J1€70. TepMUHBI U
onpeeIeHHUs.

. TOCT P 50922-2006. 3amura undopmanuu. OCHOBHbIC TEPMHUHBI U
oTpeseeHusl.

. TOCT 17914-72. O610XKH A€ JJIUTEIBHBIX CPOKOB XpaHeHUs. Turbl,
pa3Mmepbl U TEXHUUECKHE TPEOOBaHUSI.

. TOCT 7.48-2002. CUBN/I. KoucepBauusi J0KyMeHTOB. OCHOBHBIE
TepMuHbl U onpenenenus // IlpodeccuonanbHas cnpaBoyHas cuctema
«Konekc.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

I'OCT 7.50-2002. CUBUA. KoucepBanus mokymeHntoB. OOmue

TpeboBanus // IlpodgeccuonanpHas cnpaBouHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nata oOpaieHus:

I'OCT P 33.505-2003. Enusblif pocCHMCKUM CTpaxoBOil hOH.T
nokymenrtaruu. [lopsaok co3nanus ctpaxoBoro ¢GoHaa JOKyMEHTAIlUH,
SIBJISIFOILICMCS] HAIMOHAJIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUYECKUM

Hacienuem // IlpodeccronansHas cripaBouHas cucrema «Kogeke.py». —
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I'OCT P 7.0.2-2006. CUBM1/]. KoHcepBarys JOKYMEHTOB Ha KOMITIAKT-
nuckax. O6mue TpedoBanus // [lpodeccruonanbHas cripaBodHast

cucrema «Kopeke.py». — URL:

['OCT P UCO 15489-1-2007. CUBU/I. YnpaBneHue HOKyMEHTaMHU.
O6mme tpebdoBanus // IlpodeccronanbHas chnpaBoyHas CHUCTEMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

I'OCT P NUCO 23081-1-2008. CUBU/I. YnpaBieHue TOKyMEHTAMHU.

[Ipomeccrl ynpasienusi ToOKyMeHTaMu. MeTagaHHble sl TOKYMEHTOB.
Yacte 1. Ipuamuner // IlpodeccnonanbHas CHpaBovHas CHCTEMA
«Koneke.py». — URL: https://docs.cntd.ru/document/1200067603 (nara
obpamenus: 02.11.2022).

['OCT P 33.3.02-2008. Enunbliii pocCUMCKUM CTPaxoBOil (GoH/T
nokymeHTaruu. CTpaxoBbie KON JOKYMEHTAIIUHU, SBIISIOIICHCS
HAIlMOHATbHBIM HAyYHBIM, KYIBTYPHBIM U UCTOPUUYECKUM HACIIEIUEM.
O6mue TpeboBaHus K ycinoBusiM xpaneHus // [lpodeccuonanbuas

crpaBoyHas cucrema «Koneke.py». — URL:

['OCT P 54989-2012/ISO/TR 18492:2005. OGecneuenue
JOJITOBPEMEHHOM COXPAHHOCTH AJIEKTPOHHBIX IOKYMEHTOB //

[Ipodeccuonanbuas crpaBounas cucrema «Konekc.py». — URL:

['OCT P UCO 13008-2015. Uuadopmanus u mokymenTarus. [Ipomeccs
KOHBEPCUHU M MUTPALIMHN AIIEKTPOHHBIX JOKYMEHTOB //

[Tpodeccuonanbuas crpaBounas cucrema «Kongekc.py». — URL:
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PocT P 7.0.97-2016. CUBH/I. Opranu3alMOHHO-PacoOpAIUTEIbHAS

Y

nokymeHTanus. TpeboBanust K 0hOPMIICHUIO TOKYMEHTOB //

P

ng(beccpIOHaanaﬂ crpaBouHas cucrema «Konekc.py». — URL:
R

L

Me:xkayHapoaHble CTAaHAAPTHI

l.

50 216: 2007 Mucuas Oymara W BHJBl IE€YATHBIX MAaTE€pPUAJIOB,
Il%OTpe6I/ITeJIBCKI/IX dbopmaros cepuii A u B.

ISO 860:1968. MexnyHaponHast yHU(UKALKS TOHATHIA 1 TEPMHUHOB.

. SO 3535:1977. Crpykrypa G1aHKOB M CX€Ma PACIIOI0KEHHUS.

{SO 5127-1: 1983-1987. okxymenrtauus u uHpopmaius: CroBaps.
Hactp 1-12: OCHOBHBIE TOHATHS.

PSO 8601:1988. ®opmarel oOMeHa dieMeHTaMu JaHHbIX. OOMeH
%HcpopMauHeﬁ. [IpencraBnenne 1ar u BpEMEHH.

| 6.ISO 19005-1 «Ynpasnenue nokymeHtamnue. opmar ¢aiiaon
AIEKTPOHHBIX JIOKYMEHTOB [JIsl I0ITOCPOUHOIO XpaneHus. Yacts 1.
blpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
flttps://www.iso.org/obp/ui/#iso:std:iso: 19005:-1:ed1:v2:en (mara
;(:)6pameHI/I$I: 02.11.2022).

Knaccu(puraTopbl TEXHHKO-IKOHOMUYECKOI U CONMATBHOM

yuHdopmanmuu

. Obmepoccuiickmii  knmaccudurkatop wuHOOPMAIMH IO  COIHAIBLHOU

samute HaceneHust (OKMC3H)
b6mepoccm7101<m71 kiaccuduxarop npoaykuuu (OKIT)

u
. /O61uepoccm7101<m71 KJIACCU(PUKATOP YIPABICHYECKOW JOKYMEHTAIlUU

(OKYII)

©O1mepoccuiickuii - KaccuuKaTop H3AEAUM U KOHCTPYKTOPCKHX
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nokymeHnToB (ECK/I)
Oo6mepoccutickuii kinaccupukarop ocHOBHBIX (HoHI0B (OKOD)
Oo6mepoccutickuit knaccudukarop enuauil usmeperus (OKEN)

Oo6mepoccutickuii knaccudukarop nadpopmanuu o Hacerenuu (OKNH)

© =2 W

O6mepoccuiickuii knaccudukarop uHbopMaIuu 00 00IIEPOCCUNUCKUX

knaccudukaropax (OKOK)

9. OO6mepoccHiickuil KIacCU(PUKATOp OPraHOB TOCYIAPCTBEHHOW BJIACTH
u ynpasienus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
teppuropuasibHoro aenenus (OKATO)

11.006mepoccuiickuii KaaccupukaTrop NpeanpusITUA U OpraHu3aui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.00mepoccuiickuii Kiaaccuukarop OopraHM3allMOHHO-TPABOBBIX (HopM
(OKOI1®D)

14.006mepoccuiickuit KJaccudukaTrop BUJIOB HKOHOMHUYECKOM
NeATeNbHOCTH, poaykuuu u yeiryr (OKIT)

15.06mepoccuiickuii KJaccudukarop BUJIOB DKOHOMHYECKOU
nesrenbHocTH (OKBOI)

16.06mepoccuiicknii  knaccuukarop — OPOAYKUMHM  TO  BHAAM

skoHOMHYecKo# aesteapHoct (OKII/T)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
obpazoBanuro (OKCO)
18.006mepoccuiickuii - ki1acCu(UKaToOp CHEIUaIbHOCTEH BBICILICH

HayyHo kBaymdukanuu (OKCBHK)

19.06mepoccuiickuii knaccudukarop mpodeccuii padbounx, AOHKHOCTEN
cayxamux 1 Tapudusix paspsaos (OKIIITP)

20.06mmepoccHiickuil  KJIacCU(PUKATOp TEPPUTOPUI MYHULMIATbHBIX
ob6pazosanuii (OKTMO)

HopMmaTuBHbIe akTbI ropoaa MocKBbI
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1.

3axoH . MockBsl 0T 28.11.2001 Ne67 «O6 ApxuHom ponae MoCkBbI 1
apxuBax» (B pea. ot 07.05.2014 ).

MeToan4yecKkue peKoOMeHIauumn

1.

OT6op Ha TOCYmapCTBEHHOE XpPaHEHHE JTOKYMEHTOB Ha MAalTMHHBIX
HOCHUTENSX aBTOMATU3UPOBAHHBIX CHUCTEM HAYyYHO-TEXHUYECKOTO U
MIPOM3BOICTBEHHOTO Ha3HAYEHUs: pekoMeHnaanuu. M., 1991. 32 c.
CocraBrneHrne apXWBHBIX OMHCEH: METOAMYECKHE peKOMeHmanuu /
Pocapxus, BHUN A/ M., 2003. 144 c.

OTO6op Ha TIOCTOSHHOE XpaHEHWE ayIHMOBH3yalbHBIX JOKYMEHTOB:
Meronnueckue pexkomennanuu. M.: BHUNJIA L, 2004. 88 c.
Metoauyeckre peKkoMEHJaluu 10 (POHIUPOBAHUIO JOKYMEHTOB B
rOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX apxuBax Pocculickon @enepanyu
/ Pocapxus, BHUMUIA. M., 2006. 44 c.

CoznaHue COBPEMEHHBIX AapXMBHBIX CIIPABOYHMKOB Ha OCHOBE
muddepennimpoBanHOTO MOAX0MA: Metomnueckoe mocobue / Pocapxus,
BHUUIAN. M., 2007. 128 c.

MeToauyeckrne peKOMEHIAIMU TI0 YIOPSA0YSHUIO U MPUEMYy HAydHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble W TOCYJapCTBEHHBIE
apxuBbl cyObekTOB Poccuiickoit denepaunu // Pocapxus. PTAHTII.
)

MeTtonuyeckre peKOMEH IaluU M0 pa3padOTKe HHCTPYKILIUMA 1O
TETOMPOU3BOICTBY B TOCYIAPCTBEHHBIX OpPraHax, OpraHaX MECTHOTO

gamoytpasieHus (yTB. mpukazoM Pocapxusa ot 24 nexabps 2020 r. Ne

HYPERLINK "https://archives.gov.ru/documents/methodics/2020-
h

(&

%eKOMeHz[auHI/I Mo  MOATOTOBKEe  (¢enepalbHbIMU  OpraHaMu
0

gCHOHHHTCHLHOﬁ BJIACTHU IIEPEUYHEN TOKYMEHTOB, CO3/JaHUE, XPAHCHUE U
JCTIOJIb30BAHME  KOTOPBIX  JIOJDKHO — OCYIIECTBIATBCA B (hopme

PJICKTPOHHBIX  JOKYMEHTOB  IIpM  OpPraHHU3alUd  BHYTPEHHEU
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nestenbHOCTH (YTB. [Ipukazom Pocapxusa ot 29.04.2011 Ne 32) // Caiit

denepanbHOTo apXUBHOTO areHTCTBA. —

obpamenus: 02.11.2022).

. MeToanueckne peKOMEHIalHY IO MTOJTOTOBKE MEPEYHEH TOKyMEHTOB,
00pa3yromuxcs B JeTEIIbHOCTH (elepaIbHbIX OPTraHOB
UCTIOJTHUTEILHOM BJIACTH, & TAKXKE B MPOIIECCE IEATEITHBHOCTH
MIOJIBE/IOMCTBEHHBIX UM OpTaHH3AINii, C yKa3aHUEM CPOKOB XpaHEHHUSI.
(cormacorano I[DI1K mpu Pocapxuse 17.05.2011) // Cait

o

dMeToauueckre peKOMEH AU TI0 NCIIOTHEHHUIO 3alIPOCOB COLUATBHO-
npaBoBoro xapakrtepa. Pocapxus/BHUNA/L, 2011 // Cairt

<)

P
BCKOMCHI[&HI/II/I 10 KOMIIJICKTOBAHHUIO, YUCTY W OpraHu3allvii XpaHCHUA

FICKTPOHHBIX APXUBHBIX JOKYMEHTOB B apXuBaX OpraHU3aLAN

BocapXI/IB/BHI/H/II[AI[, 2013 // Caiit ®denepalbHOTO aPXUBHOTO

|

b
PexomeHaly MO COBEPIICHCTBOBAHMIO TIOPS/IKa dbopmupoBaHus u

JC/ICHHS CIUCKOB (6a3 maHHBIX) MCTOYHHUKOB KoMiutekToBanus HTJ]
FOCYNIapCTBEHHBIX M MyHUIIUITANILHBIX APXUBOB Poccuiickon @enepannn
éPOC&pXI/IB, BHUMIOA. M., 2013.

%/[CTO,Z[I/I‘{CCKI/IC peKOMEHAIUN «DKCIIePTU3a [IEHHOCTU U OTOOp B
goCTaB ApxuHoro ¢ponaa Poccutickoit deaepariuu J0KyMEHTOB 110
JUUHOMY COCTaBY» (cormacosano [IDI1K npu Pocapxuse 23.12.2014) //

C
P

¥

glCTOHI/I‘{CCKI/IC PECKOMEHAAWHU 110 YIIOPAAOYCHHUIO U ITOATIOTOBKE K

gepez[aqe Ha XpaHEHUE B rOCyAapCTBEHHbIE (MyHUIIUNIAIbHBIC) APXUBbI

dIYPERLINK  "http://archives.ru/sites/default/files/rekomendation-vniidad-ed®6
D

0
S
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JOKYMEHTOB JIMKBUIMPOBAHHBIX KPEAUTHBIX OpraHUu3alui (1uist
KOHKYPCHBIX yrnpasisitoux (mukBuaaropo)) / Pocapxus, BHUN A/
M

Otuer o HUP mo teme «PyHKINOHATIBHBIC TpeOOoBaHUS K
WH()OPMAIIMOHHBIM CUCTEMAaM apXHUBOB JIEKTPOHHBIX JTOKYMEHTOB

opranuszanuii» M.: BHUNUIA/L, 2014. 168 c. // Caiit ®eaepaibHOro

)

P
16. NeTOI[I/I‘-IeCKI/Ie PEKOMEHIAIMHU [0 KOMIUIEKTOBAaHUIO, ONIMCAHUIO,

NUETY U UCHOJIb30BAHUIO JOKYMEHTOB JIMYHOTO ITPOUCXOKICHMS B
FOCYJapCTBEHHBIX M MYHHIMITATBHBIX apXHBaX / Pocapxus,

ﬁ,HI/II/II[AI[. — M., 2020. — 185 c. // Caiit ®enepanbHOTO apXUBHOTO
8
€

7.2. OCHOBgaﬂ JIUTepaTypa:
1. Xopxg)pzmHa T.N. Poccuiickas Hayka 06 apxuax: Mctopus. Teopus. Jlronu
/ T.N. )%poxopm/ma. —M.: PITY, 2003. — 525 ¢. — ISBN 5-7281-0670-6
2. ABTOé(paTOB B.H. Teopetnueckue npo6ieMbl OTE4€CTBEHHOTO
apXI/IBogI[eHI/IfL —M.: PITVY, 2001.—-402 c.
¢
7.3. I[ono.ﬂgnTenLHaﬂ JuTeparypa:
1. XopoxogzmHa T.. Uctopus apxuBoBeaueckoit mpiciu: Yueb. / OtB. pen. E.W.
HHBOB&g{YPNRlHFE%t% 1 2srch A48, govrh BB R18ridA118$ 102 29dcémmendations-
2. Tlonnoe 1§O6paHHe 3akoHOB Poccuiickoit Umnepuu. Co0. 1. Kuura ueprexeit u
pI/IcyHKO% - CII6.: Tum. II Ota. Cobcts. E. . B. Kanuenspuun, 1859. - 422 c.
b
http://W\'gyv.znanium.com/catalog.php, OTpaHUYCHHBIN.
R

3. Kronr Hg&. HcToku apxuBOBENEHUS SKOHOMUYECKOM IOKyMEHTaluu B Poccun

/1 IROHOMKASGEAINHC TR RIS S usin U tau VAN A Ak onafe - 675-
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713. ELIBRARY.RU : anextponHo-61OnM1oTeyHas cucrema. — Pexum noctyna:
https://elibrary.ru/item.asp?1d=28930349, orpaHryueHHBII.

4. Huxonaesa M.B. Caukt-IletepOypr [letpa 1. Uctopust nBopoBinaneHuit —
3acTpoiika u 3actpoimmuky / M.B. Hukonaea. — DeKTpOH. TEKCTOBbBIC
nanubie. — M. : [Iporpecc-Tpamunus, 2014. — 1007 ¢. IPRbooks :

3JICKTpOHHO-6I/I6J'II/IOTC‘{Ha}I cucrtema. — Pexxnm AOCTYyIIa:

5. Uuuyra M.A. HeckoJibKO CJIOB 0 3apyOeKHOM ONBITE COXpPaHEHHUS IOKYMEHTOB
M0 UCTOPUU HAyKH, TEXHUKHU U npousBojcTsa // Bectauk PITY. —2015. — Nel.
—C. 36-45. // ELIBRARY.RU : anekrponHO0-0nbMMOTEUHAs cucTeMa. — Pesxxum
noctymna: https://elibrary.ru/item.asp?1d=25585320, orpaHlYeHHBIN.

7.4. UnTepHeT-pecypchl, mpodeccuoHabHbIe 0a3bl JTaHHBIX U

NH(OPMALMOHHO-CTIPABOYHbIE CHCTEMBbI:

1. I'moccapuii apxuBHBIX TEPMUHOB // DefepanbHOE APXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (gaTta
obpamenus: 02.11.2022)

2. I[Moptan Apxussl Poccun // denep. apx. arentctBo. — M., 2001-2022. —
URL: https://rusarchives.ru (nara o6pamienus: 02.11.2022).

3. ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odurmanbHeIil cailT. — M.,

2009-2022. — URL: https://archives.gov.ru (nata o6pamenus: 02.11.2022).

4. NAAR. DkcnieptHoe coobiiecTBo: [lyTeBoguTens B apXuBHOM oTpaciu //
HannonanbsHas acconanust apXuBUCTOB U aenonpounsogutenei « HAILL
APXVB» (HAAP). — M., 2018. — URL: https://naar.ru (1ata obparieHus:
02.11.2022).

5. DddexTruBHOE yIIpaBIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIeJIOTIPOU3BOICTBA JI0 JICKTPOHHOTO apXHBa: Matepuaiibl hopyma 13—-14
nekadpst 2017 r. // T'unbaus ynpaBiasiomuX J0KyMEHTaIMel. DJIeKTPOH. JIaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mara obpamenus: 02.11.2022).

38



6. DPhHEeKTUBHBIN apXUB AIEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCyJapCTBEHHOM BJIACTH: OT JCIIONPOU3BOJICTBA 10 XPAHEHHUS: MATEPUATIBI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpabisironuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. Metoauueckue ykazaHus AJ5 00y4alONIUXCSH 10 OCBOCHUIO JUCHHUILIHHBI

Tabnuya 6

dopma
Ne | camocTosITE/ILHOM MeToanyeckue peKOMeHAaluH I CTYIeHTOB

padoThI

[Ipu pabote c yuyeOHOH nUTEpaTypoil HEOOXOAMMO
nofo0paTh JUTEPaTypy, HAYUUTHCS MPABUIIBHO €€
YUTaTh, BECTH 3AIUCH.

Jns  mombopa  nuTepaTypsl B OMONIMOTEKe
UCIIOJIB3YIOTCS  al(aBUTHBIA W CHUCTEMATUYECKHM
KaTaJorH.

AHanu3 u [IpaBunbHBIN ~ TOAOOP  y4eOHOM  JUTEpaTyphl
KOHCIIEKTUPOBAHUE | PEKOMEHIyeTCs  MPEnojaBaTeleM,  YUTAIOIIUM
OCHOBHOM U JeKIMOHHBIN  Kypc. HeoOxonumas nurepatypa
JOTIOJTHUTENbHOU yKa3aHa B METOJUYECKUX pa3paboTKax Mo JTaHHOMY
JUTEPATYPHI. Kypcy.

N3yuyass wmartepual 1O BBIOpaHHOM JUTEpaType,
CJIEy€eT MEePEXOAUTD K CIAECAYIOLIEMY BOIIPOCY TOIBKO
MOC/ie€  MPABUJIIBHOTO  YSCHEHHUS  MPEIbIAYIIEro,
OMKCHIBAsi Ha OyMare Bce BBIKJIAJIKK U BBIUMCIIECHUS (B
TOM YHCJIE T€, KOTOpbIE B yUeOHUKE OIYIICHBI I Ha

JCKIIWKU JaHbI JJIsI CAMOCTOATCIIBHOI'O BLIBOI[a).
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Ocoboe  BHMUMaHME  CJIEAyeT  OOpaTuTh  Ha
ONpeEeIeHUE OCHOBHBIX IMOHATUN Kypca.

CtyaeHT noJbKeH noapoOHO pa3duparh HPUMEDHI,
KOTOpbIE TOSICHAIOT TaKHE OINPEICICHHS, U YMETh
CTPOUTH AHAJOTUYHBIE MPUMEPBI CAMOCTOSTENBHO.
HyxHO n10OMBaTHCS TOUHOTO MPEACTABICHUS O TOM,
YTO U3yYaellb.

[Tone3Ho cocTaBisATh ONOPHBIE KOHCIIEKTHI.

[Ipu u3yueHun martepuaya Mo y4eOHUKY MOJIE3HO B
TeTpaau (Ha CHOEUadbHO OTBEICHHBIX MOJISIX)
JOTIOJHATh KOHCHEKT JieKiuil. Tam ke cienyet
OTMEYaTh BOMPOCHI, BBIIEJIEHHBIE CTYJIEHTOM IS
KOHCYJIbTALIUU C MPENO0/IaBaTeNIEM.

BbIBOJbI, TOJydYEeHHbIE B pE3yJbTaTe U3Y4YECHUS,
PEKOMEHIyeTCsI B KOHCIIEKTE BBIAENATH, YTOOBI OHU
pY MePEeYNTHIBAHUY 3aMKUCEN JTyUIlle 3aIOMUHAINCH.
OnbIT NOKAa3bIBAET, YTO MHOTHM CTYJIEHTaM [IOMOT'aeT
COCTaBJICHHE JUCTa OTIOPHBIX CUTHAJIOB,
collepKallero BakHeWIIMe u Haubojee Yacrto
ynotpebnsieMple TOHATHA. Takoil JMCT TOMOTraer
3allOMHUTHh OCHOBHBIE MOJIOKEHUSI JEKIUHU, a TaKkKe
MOXET CJIYXXUThb MOCTOSHHBIM CIIPABOYHUKOM ISl
CTYJIEHTA.

PaznuuaroT 1Ba BUAA UYTEHUS: MEPBUYHOE U
BTOPUYHOE.

[lepBuyHOE - 3T BHHUMATENIbHOE, HETOPOILIUBOE
YTeHUE, NPU KOTOPOM MOXKHO OCTAaHOBUTHCS Ha
TpyIHbIX MecTax. Ilociie Hero He TOJKHO OCTaThCs

HHU OJHOIo HCIOHATHOI'O OJIOBA. COI[Cp)KaHI/IC HEC
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BCEr/la MOXKET OBITh TMOHSATHO IOCJIE MEePBUYHOTO
YTCHHUSI.

3amaya BTOPUYHOTO UTEHHUS TIOJHOE YCBOCHHWE
CMBICJIA [IETIOTO (TI0 CYETYy 3TO YTCHUE MOXKET OBITh U
HE BTOPHIM, a TPETHUM WM YETBEPTHIM).

OCHOBHBIC BUbBI CHCTCMaTI/IBPIpOBaHHOﬁ 3aIIiCH

MPOYUTAHHOTO:
1. AHHOTHpPOBaHME — TIPEAEIBHO KpPATKOE
CBSA3HOE OMKCaHue IPOCMOTPEHHOU WIH

MIPOYUTAHHOM KHUTH (CTaTbH), €€ COJAepkKaHus,
HCTOYHUKOB, XapaKTepa U Ha3HAUYEHUS;

2. IlnanupoBaHWe — KpaTkas JOTHYecKas
OpraHM3alysl TEKCTa, PaCKpbIBAIOILAsl COAEPIKAHUE U
CTPYKTYpY U3y4aeMoOro MaTepuaa;

3. Te3supoBanue — JTAKOHUYHOE
BOCIPOM3BEJICHUE OCHOBHBIX YTBEP)KIECHUH aBTOpa
0e3 nmpuBnedeHns (HaKTUUECKOTO MaTepraa;

4. IlutupoBaHue — JOCIOBHOE BBIMHCHIBAHUE
U3 TEKCTa BBbIIEPKEK, W3BJICUCHUM, Hauboee

CYmCCTBCHHO OTpaKaromux Ty HJIM HHYIO MBICIIb

aBTOPA;

5.  KoHcnekTupoBaHWe —  KpaTkoe U
MOCJIC0BATEILHOC HU30KCHHE CONEpIKAHUS
MPOYUTAHHOTO.

KoHCIIEKT —  CIOXHBIM  CIIOCOO  M3JIOXKEHUS

collepKaHUsl KHUTH WU CTaTb B JIOTHYECKOM
noclyieqoBaTeNbHOCTU. KOHCIEKT akKymylupyeT B
cebe mpempIAyIIMe BUILI  3AIUCH, TIO3BOJISIET

BCCCTOPOHHE OXBATUTb COACPIKAHUC KHUTH, CTATbH.
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[TosTOMy ymMeHHE COCTaBIATH IUIAH, TE3UCHI, AEIaTh
BBIIUCKM W JpYrde€ 3alldCH  ONpelensieT |
TEXHOJIOTUIO COCTABJICHUSI KOHCIIEKTA.

Meroanueckue pEKOMeHAaUN 1o
COCTABJICHUIO KOHCIIEKTA:

1. BHMMaTenbHO NPOUYUTANTE TEKCT. Y TOUHUTE
B CIIPAaBOYHOM JINTEPATYPE HENOHATHBIE cioBa. 1Ipu
3anucH He 3a0yAbTe BEIHECTHU CIIPABOYHbIE TAHHBIE HA
NOJISI KOHCIIEKTA;

2. Briienute riaaBHOE, COCTABbTE IUIAH;

3. Kparko chopmynupyiiTe  OCHOBHBIC
ITOJIOKEHMS TEKCTA, OTMETHTE apT'yMEHTALIUIO ABTOPA;

4. 3aKOHCIIEKTUPYWUTE MATEPHUAIL, YETKO CIEAYSI
NyHKTaM IU1aHa. [Ipy KOHCIIEKTUPOBAHUU CTAPANTECH
BBIPA3UTh MBIC/Ib CBOUMH CJIOBaMU. 3aIllUCH CIEAYET
BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe nuraTel. Llutupys,
YUHUTBIBANTE JAKOHUYHOCTh, 3HAUUMOCTb MBICJIH.
B Tekcre KOHCHEKTa KENaTEIbHO NPUBOAUTH HE
TOJIBKO  TE3UCHBIE  TOJIOKEHWS, HO M  HX
nokazarenbctBa. Ilpu  odopmiieHHH  KOHCHEKTa
HEOOXOIUMO CTPEMUTHCI K €MKOCTH Ka)Joro
NpeMIoKeHUsl. MbIciu  aBTopa KHUTH — CIIEIYET
u3naraTb ~ Kparko, 3a00oTiacb O  CTWIE W
BBIPA3UTEIbHOCTH HAIMCaHHOTO. Yucno
JNOTIOJIHUTENBHBIX 3JEMEHTOB KOHCIIEKTa JOJIKHO
OBITh JIOTUYECKH OOOCHOBAHHBIM, 3AMUCH JOJIKHBI
pacrpenensaTbes B ONPEIEIICHHON

IMOoCJICA0BATCIIBHOCTH, OTBEYAIOIIEH  JOTHYECKOM
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CTpyKType nmpousBeneHus. Jljig yTOYHEHUS W
JOTIOJIHEHUSI HEOOXOMMO OCTABIIATD MOJIS.

OBnazeHue HaBbIKAMU KOHCIEKTUPOBAaHUS TpeOyeT
OT CTYJIEHTa LEIEYyCTPEMIIEHHOCTH, NOBCEAHEBHOMN

CaMOCTOSITENIbHOM PabOTHI.

Jlexknus

Hanucanue KoHCIEKTa JIEKIUW: KPATKO, CXEMAaTUYHO,
IIOCJIEA0BATEIBHO ¢dukcupoBathb OCHOBHBIE
MOJIOXKEHHUSI, BBIBOJIbI, (POPMYJIHUPOBKHU, 0000IIEHNS;
OMEYaTh BaXXHbIC MBICIH, BBIACHATH KIIOUEBBIC
cioBa, TepMuHBl. [IpoBepka TEpMHHOB, MOHATUH C
NOMOIIBIO SHUUKIIONEAN, CIOBApEN, CIPAaBOYHUKOB
C  BBIIMCHIBAHMEM  TOJIKOBAaHUM B  TETpaib.
OO003HauuTHL  BOMPOCHI, TEPMHUHBI,  MaTepHal,
KOTOPBIM  BBI3BIBAET TPYAHOCTH, TOMETUTH W
MOMNBITATBCA HAWTH OTBET B PEKOMEHAYEMOM
autepatype. Ecim caMOCTOATENbHO HE yAAaeTcs
pazoOparbcst B Marepuale, HE00XO0AUMO
chopMyIMpoOBaTh BONPOC M 3a/1aTh MPENOIaBaATEIIO

Ha KOHCYJIbTalluH, HAa IPAKTHUYCCKOM 3aHATHH.

Cemunapckue

3aHATHUA

CemuHap 1O JUCHUIUIMHE «DJIEKTPOHHBIE
apX¥WBB» — BHJ YYEOHOTO 3aHATHUSA, IPU KOTOPOM B
pe3yibTare npeaBapuTeIbHON  padoThI Hajg
MPOTPAaMMHBIM ~MaTEpHUAJIOM MpPErnoJiaBaTes 5|
CTYJICHTOB, B 00CTaHOBKE WX HEMOCPEICTBEHHOTO U
AKTUBHOI'O 00IIEeHUS pemarTcs 3aJ1a4yu
MO3HABATEJIbHOTO W BOCHUTATEIBLHOIO XapakTepa,
dhopmupyeTtcs MHUPOBO33pEHUE, MIPUBUBAIOTCS
METOJIOJIOTUYECKME U TMPAKTUYECKUE HaBBIKU B

00JIaCTH TEOPUHU apXUBHOTO JIeIa, HEOOXOAUMBIC JJIs
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CTaHOBJICHUS KBAIU(PUIIMPOBAHHBIX CIIELUAINCTOB B
cootBercTBUM C TpeboBanusmu DI'OC BO mo
HAIPaBJICHUIO IIOJATOTOBKH «JlOKyMEHTOBENEHUE U
apXWBOBE/ICHHEY, OaKalaBpHar.

Hean CEeMHMHAPOB: 3aKpeIuieHue
TEOPETUYECKUX 3HAHUM, aKTUBM3aUUs  pabOThI
CTYZIEHTOB B XOJI€ U3YUYEHHUs JUCLUIUINHBI, Pa3BUTHUE
HaBBIKOB  CaMOCTOSITEJIBHOW — HMCCIIEOBATEIIbCKOM
JESTEIbHOCTH, YMEHHMs pPadoTaTb C HAay4dHOH U
yueOHO JUTEPATypOU, apryMEHTUPOBAHO
00OCHOBBIBAaTh CBOU PEILICHUSI.

Poub CeMHUHAPOB: CTUMYJIUPYIOT
BHHUMATEJIBHOE OTHOILLIEHUE CTYJICHTOB K
JEKIIMOHHOMY KYPCY M PETYJSIPHOE M3yYEHHE HUMU
JUTEPATYpPhl 1O  AUCHUIUIMHE  «DJIEKTPOHHBIE
apXMBb»  3aKpPEIULIOT  3HAHMS,  IIOJIYYEHHBIC
CTYyZIEHTaMHU Ha JIEKLIUAX U B XOJI€ CAMOCTOSITEIbHON
paboThl HaZl INTEPATYPOH; PACIIUPSIOT KPYT 3HAHUN
[0 KOHKPETHOHM TEME;  IO3BOJSIIOT CTyAEHTaM
IIPOBEPUTH  IPABWIBHOCTH pPaHEe  ITOJYYEHHBIX
3HAaHUM, BBIYWIEHUTh B HUX Haubosee, CylIeCTBEHHOE;
[IPUBUBAIOT HABBIKM CAMOCTOSITEJIBHOIO MBIIIJIEHUS,
YCTHOTI'O BBICTYILJIEHHUS 110 TEOPETUYECKUM BOIIPOCAM,
OTTAa4YMBAIOT MBICIIb, IPUYYAIOT CTYIE€HTOB CBOOOAHO
ONEPUPOBATh  TEPMHUHOJIOTHMEH;  IPEAOCTABIAIOT
BO3MOXXHOCTb ~ IIPENOJABATENI0  CHCTEMATHYECKU
KOHTPOJINPOBATh YPOBEHb CAMOCTOSITENIbHON PadOTHI
CTYJCHTOB HaJ| YYeOHBIM MaTepuajioM, CTEIECHb UX

BHUMATCJIBHOCTH HA JICKIUAX.
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OcHoBHBIE ()OPMBI CEMHHAPOB: Pa3BEepPHYTas
Oecena, oOCyXIeHHE BOIIPOCOB, CEMUHAP-TUCHYT,
KOMMEHTHPOBAaHHOE  YTCHHE, YINPAKHEHUS  Ha
CaMOCTOSITEILHOCTh ~ MBIIUICHUS,  MUChMECHHAs

(xoHTpOJIbHAS) pab0Ta, CEMHUHAP-KOJIJIOKBUYM.

IIpakTnueckue

3aHATHUA

[IpopaGoTka paboueil mporpaMmsbl, yaemsisi ocodoe
BHUMaHUE IeNsIM U 3a7adaM, CTPYKType U
cojepkaHuto  auciuIuinHbl.  KoHcnekTupoBaHue
HCTOYHHUKOB. PaboTra ¢ KOHCIEKTOM JIEKIIWH,
MOJTrOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCAM,
IPOCMOTP PEKOMEHIyeMOW JUTepaTyphl, padbora ¢
tekctoM. [IpocnymmBanue ayauo- W BUeO3anucen
0 33JJaHHOI TeMe, pellleHre pacuyeTHO-TpapuIecKux

3aJJaHUM, PEIICHUE 337a4 10 aJrOPUTMY U IP.

Jloximan

Jloknman — BHJI  CaMOCTOSITEBHOW  padoTHhI,
CIIOCOOCTBYET (bopMHPOBAHHUIO HABBIKOB
UCCIIEIOBATENbCKOM paboTHI, pacuupsier

MO3HABATENIbHBIE MHTEPECHI, MPUYYAeT KPUTHUECKH
MBICITUTb.

[ToaroroBka JOKJIaaa peaycMaTpUuBaeT
CUCTEMATUYECKYI0 pPaboTy OO0y4aloluxcs, yMEHHE
M0JIb30BaThCA PEKOMEHI0BaHHOM nuTeparypoil. Ona
BKJIFOYAET B c€0s1 CIEAYIOLINE ATAIbI:

- COCTaBJISIETCS IUIAH JIOKJIaja MmyTeM O0OOLIeHUs U
JIOTMYECKOT0 MOCTPOEHUS MaTepuaia I10KIaaa;

- MOJOUPAIOTCSI OCHOBHBIE UCTOUYHUKHN MH(POPMALINH;
- CUCTEMAaTU3UPYIOTCS MOJyYEHHBIE CBEACHUS TyTEM

M3ydeHUs: HanOoJiee BAXHBIX HAYYHBIX pPabOT IO
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NAHHOW TEMeE, MEPEYEHb KOTOPBIX, BO3MOYKHO, HAET
caM IperoaaBaTelib;
- JIeNaroTcs BBIBOABI M 00OOIIEHUS B pe3yibTaTe
aHainu3a H3YYEHHOIO  MaTepuasna,  BbIICJICHUS
HanOoJiee 3HAYMMBIX JJII PACKPBITUS TEMBI JOKJIaaa
(aKkTOB, MHEHHI pa3HbBIX MCCIIEI0BATENCH.
[TocTtpoenue noknaga, Kak ¥ JIOOOW JIPyroi
Hay4yHOU palOThl, TPAAUIMOHHO BKIIOYAET TpPH
YacCTU: BCTYIUIEHUE, OCHOBHYIO YaCTh U 3aKIIOUCHUE.
Bo Bcrymmenun — 00o3HAayaeTcss  aKTyalbHOCTh
UCCIIEAYEMOM B JOKJIAJA€ TEMBI, YCTaHABJIMBACTCS
JIOTUYECKass CBSA3b €€ C JpyruMu TemMamu. B
3aKII0YEHUU (OPMYIUPYIOTCS BBIBOABI, JEIAOTCS
OPEAJIOKEHUS]T M TOJYEPKUBACTCS  3HAYCHHE

PACCMOTPEHHOMN TTPOOIIEMBL.

NupuBuayanbHbIe

3aJJaHusA

3HAKOMCTBO C OCHOBHOW U JONOJHHUTEIbHOU
JUTEpPaTypoOr, BKJIKOYAs CIPABOYHBIE W3JaHUS,
3apyOeKHbIE WCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKEHUHN, TEPMUHOB, CBEACHUI, TPeOyIOUIUXCS
TUISt 3alIOMUHAHUS u SIBJISTFOLLIUX CS
OCHOBOIIOJIAraroIIMMU B 3TOM TeMe. CocTaBieHue
aHHOTAallMd K TMPOYMUTAHHBIM  JUTEPATypPHBIM

HNCTOYHHKAM U Ap.

CamocrosTenbHas

paboTta

CamocTosTenbHass paboTa MPOBOIUTCS C LENbIO:
CUCTEMATU3allMM U  3aKPEIUICHUS  IOJY4YEHHBIX
TEOPETUYECKUX 3HAHWW W IPAKTUYECKUX YMEHUU
oOyuaromuxcs;  yriyOJleHHs M pacUIMpeHus
TEOPETUYECKUX 3HaHUU oOyuaronuxcs;

dhopMupoBaHUS YMEHUU HCMOJIb30BaTh
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HOPMAaTHUBHYIO, IPaBOBYIO, CTIIPaBOYHYIO
JOKYMEHTAINIO, y4eOHYIO U CHeIUaJbHYI0
JUTEPaTypy; pa3BUTHUSA MO3HABATEIbHBIX
CIIOCOOHOCTEW W aKTHBHOCTH  OOYYarOIIMXCS:
TBOPYECKOW  WHUIIMATHUBBI, CAMOCTOSITEIHHOCTH,
OTBETCTBEHHOCTH, OpraHU30BaHHOCTH;
(GbopMHpPOBaHHE CAMOCTOSITEIBHOCTH  MBIIIJICHUS,
CIIOCOOHOCTEH K CaMOpPa3BUTHIO,
COBEPIICHCTBOBAHUIO U caMOOpraHu3allny;
dbopmupoBanusi TpohecCUOHATBHBIX KOMITETCHITHIM;,
Pa3BUTHIO MCCIIEZIOBATEITLCKUX YMEHHA
oOyuaroruxcsi. @OpMbI M BUIBI CaMOCTOSATEIBLHOMN
paboThl  OOyYarOIIMXCS: YTEHHE OCHOBHOW W
JOTIOJTHUTEIBHON JIUTEPATyphl — CaMOCTOSATEIHHOE
M3ydeHHUE  MaTepuaja 1[0  PEKOMEHIYEeMbIM
JTUTEPaTypPHBIM MUCTOYHHKAM; pabota C
OMOIMOTEYHBIM  KATaJlorOM,  CaMOCTOSTEIIbHBIN
nogbop HEoOXOomMMMOW IMTepaTyphl; paboTa co
CIIOBapeM, CIPaBOYHUKOM; TIOMCK HEOOXOAMMOM
uHpopmaruu B cetu MHTEpHET; KOHCTIEKTUPOBAHUE
MUCTOYHHUKOB,; pedepupoBaHue UCTOYHHKOB,
COCTaBlieHME  aHHOTAIMd K  MPOYUTAHHBIM
JUTEPATYPHBIM UCTOYHUKAM; COCTABJICHHUE PEIICH3UN
¥ OT3BIBOB HAa NIPOYMTAHHBIA MaTepHAIT; COCTABIICHNE
o030pa myOIWKaIMii TO TEeMe; COCTAaBJICHHE U
pa3paboTka TEPMHHOJIOTHYECKOTO cioBapsi;
COCTaBJICHUE XPOHOJIOTUYECKON TaOJIUIIBI,
coctapieHue Oubnuorpadpuu (6ubmuorpaduueckoi

KapTOTEKH); MOATOTOBKAa K pa3IMYHbIM (dopmam
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TeKyIIe W MPOMEKYTOYHOM arrectanuu (K
TECTUPOBAHUIO, KOHTPOJBHOW pabore, 3auery,
HK3aMEHY); BBITIOJIHEHHE JOMAIIHUX KOHTPOJIBbHBIX
pabor; CaMOCTOSATEIILHOE BBITIOJTHCHUE
MPAKTUYECKUX 3aJaHui PEnpoAYKTUBHOrO THUMA
(0TBETHI Ha BOMPOCHI, 3a7a4M, TECTHI; BBHIOJTHEHHE
TBOPYECKUX 3aJaHuii). TexHonoruss opraHu3anuu
CaMOCTOSTENIbHON pabOoThl 00YyYalOUIUXCS BKIKOYAET
UCIO0JIb30BaHUE MH(POPMAIIMOHHBIX U MaTepHUAIbHO-
TEXHUYECKUX pecypcoB 00pa30BaTENHLHOTO
yUpexAeHUs: OMOIMOTEKY C YHMTAJIbHBIM 3aJIOM,
YKOMILUIEKTOBAHHYIO B COOTBETCTBUH C
CYILLECTBYIOIIMMHA HOPMaMH; Y4€OHO-METOIMYECKYIO
0azy y4eOHBIX KaOWHETOB, JiabopaTopuii W 3ana
KOu(UKAINY; KOMITbIOTEPHbIE KJIACChI C
BO3MOXHOCTbIO  paboTrel B cetu HTepHer;
aynutopun  (KJaccbl) IS KOHCYJbTAIlMOHHOM
AESITeNIbHOCTH; YYeOHYI0 U y4eOHO-METOAMYECKYIO
JUTEPATYPY, Pa3pabOTaHHYIO C YYETOM YBEIUUYECHUS
JOJI CaMOCTOSITENIbHOM paboThl CTYACHTOB, U MHBIE
MeTonuyeckre Marepuanbl. llepen BbloNHEHHEM
0oOy4aroIIMMUCsl BHEAYJIUTOPHOU CaMOCTOSTEIbHOM
paboThI MIPETo/1aBaTelb TIPOBOIUT
KOHCYJIbTUPOBAHHWE 1O  BBINOJHEHUIO  3aaHusl,
KOTOPBIM BKJIFOUYAET LIEJIb 3a/IaHUSI, €0 COEpKaHUS,
CPOKHM  BBIMIOJHEHUS, OPUEHTHUPOBOYHBIA 00BEM
paboThl, OCHOBHbIE TpeOOBaHUS K pe3yjibTaTam
paboThI, KpUTEPUU OIEHKH. BO Bpemsl BBIMOTHEHUS

0oOy4aroIMMUCsl BHEAYJIUTOPHOU CaMOCTOSATEIbHOM

48




paboThl M TpPU HEOOXOAUMOCTH MperoaBaTellb
MOET MPOBOJUTHh WHIUBUIYAIbHBIC W TPYIIIOBHIC
KOHCybTanuu. CamocTosTenpbHas padoTa MOXKET
OCYIIECTBIISTHCA WHIUBUAYAJIbHO WIH TPYyMIIamMu
oOydaromuxcsi B 3aBUCUMOCTH OT LM, 00beMa,
KOHKPETHOH TEMAaTHUKH CaMOCTOSTEIbHON paboTHl,
YPOBHSI CIIO)KHOCTH, YPOBHSI YMEHUH O0yUYarOIIMXCA.
KoHnTponb camocTosTesHONH paboThl 00YJarOIIMXCs
IpeyCMaTpUBAET:

— COOTHECEHHUE COJECPKAHUS KOHTPOJIA C IEIISIMH
00yueHust; 00bEKTUBHOCTh KOHTPOJIS;

— BaJUIHOCTH KOHTPOJISI (cooTBeTCTBHE
MPEAbSBISIEMBIX  3aJlaHAA ~ TOMY,  4TO
IpEeIoaraeTcs MPOBEPHUTH);

— nuddepeHmanuo KOHTPOJIBHO-
U3MEPUTEILHBIX MaTEPUATIOB.

— ®OopMBbI KOHTPOJISI CAMOCTOSITEIBHON paOOTHI:

— MPOCMOTP HW  TIPOBEpPKa  BBHITIOJHEHHUS
CaMOCTOSITENILHOW paboThI MTperogaBaTeieM;

— OpraHm3aius CaMOIPOBEPKH,

— B3aWMOIIPOBEPKH BBITOJHEHHOTO 3a/IaHUsI B
rpymnre; o0CyXKIeHHe pe3yIbTaTOB
BBITIOJTHEHHOW PabOThI HA 3aHSTHH;

— TPOBEJEHNE MTUCEMEHHOTO OTIPOCa;

— TMPOBENIEHUE YCTHOTO OIMPOCa;

— OpraHu3alys 1 MPOBEACHUE NHINBUTyaTbHOTO
coOeceIoOBaHUs; OpPTaHMW3aIUs U TMPOBEACHUE
cobOecemoBaHus C TPYMIION;

— 3amuTa OT4YE€TOB O HpOHCHaHHOﬁ pa60Te.
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Onpoc

Onpoc — 3TO cpencTBO KOHTPOJISA, OPTaHM30BAHHOE
KaKk choenuanbHas Oecema  mpemojaBaTenst ¢
oOydaromuMcsi Ha TEeMbI, CBSI3aHHBIE C W3y4aeMOu
IWCUUIUIMHOW, W PACCYMTAaHHOE HAa BBISABICHHE
o0bemMa 3HaHUN O0YyYaroIIerocs Mo ONnpeAeIeHHOMY
pazzaeny, Teme, mpobseme u T.m. IIpobGrmemaruka,
BBIHOCHMAsl Ha OMPOC OMpeleieHa B 3aJaHUAX IS
CaMOCTOSITENIbHON paboThl 00ydYarOMIErocs, a TakkKe
MOJKET OIPeNeAThCS TMpenoiaBaTejeM, BeIyIUM
CeMHHAapCKue 3aHATHA. Bo BpeMsa mnpoBeaeHUs
ornpoca 0OyYarIUNACA AOKEH yMeTh OOCYAHTH C
npenojaBaTesieM COOTBETCTBYIOIIYIO MPOOIeMaTUKY

Ha YpOBHE JHajora.

Texymuit OpraHu3zyeTcst Kak 3JIEMEHT y4EeOHOI 0 3aHTH B BUJIE
KOHTPOJIb BBITIOJTHEHHUsT oOydJaromuMucss OloKa 3afJaHuii B
(KOHTPOJIBHBIN OUCbMEHHONM  (opMe 1O  3aJaHHBIM  TeMaMm
cpes) JUCLMIIMHBI

KonTtponbHas KonTponbHast pabota — OpUTHMHAIBLHOE COUYMHEHUE
pabota HEOOJIBILIOTO pa3Mepa, B KOTOPOM H3JIararoTcs

KOHKPETHBIE Pe3ylbTaThl HM3y4yeHHUs O0y4yaeMbIM
JTUCIUTIAHBI (pe3ynbTaThl COOCTBEHHOTO
UCCIIEIOBaHMsI 10 KOHKpPETHOM Teme). B xoxe
HANMCaHWsI KOHTPOJBHOW paboThl 00ydaeMbIii
IpUOOPETAET HABBIKM CaMOCTOATEIbHON PabOTHI C
HAay4YHOM, y4eOHOU M CHelualbHOW JUTepaTypou,
YUUTCS aHAIM3UPOBATh HMCTOYHHKUA M TPAMOTHO
U3Jaratb CBOM MBbIC/IU. BBINOIHEHNE KOHTPOJIBHOM
paboTHI BKIIIOYAET PsiJl 3TAIOB:

— BBIOOD TEMBI ¥ TOJOOP HAYYHBIX HCTOUHUKOB;
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— HW3Yy4YEHHE HAy4yHOW JHTEpaTyphl, aHaIU3 U
00001IeHne MaTepuaJoB Mo  mpobdieme
UCCIIEIOBAHMUS;

— (opMynMpOBaHUE OCHOBHBIX IOJIOXKEHUH H
BBIBOJIOB;

— odopMIIeHHE KOHTPOILHOU PadOTHI.
OdopmieHnue ABISETCS 3aBEpLIAIOIIMM STalloOM
KOHTPOJIbHOM paboTbl. BpiGop Tembl u moadop
UCTOYHUKOB JOJKEH OBITh COTJIACOBAH C HAYYHBIM
pykoBoauTeneM, Beayum npenMer. Ha ocHoBe
COOpaHHOTO MaTrepHajia YTOYHSETCS CTPYKTypa,
colepkaHue U OO0BEM KOHTPOJIBHOM paboThI.
Texnuueckue TpeboBaHusi k padore: oobem 10-12
CTPaHHUI[ MAIIMHOMHMCHOTO TEKCTa, OTIEYaTaHHOTO
yepes 1,5 unrepsana. KonrponpHas paboTa n1oskHa
MMETh. TUTYJBHBIA JIUCT, COAEP KAIIUN: HA3BaHUE
pabotsl, ©.1.0. aBTOpa U HAYYHOTO PYKOBOIUTEIIS,
Ha3BaHME (QakyiapTeTa, Kypca, IO U MECTO
HaAIMCaHMsl, COJIEpKaHue Ha OTIEIbHOU CTpaHUIIE,
HyMmepauuio crpaHull. CTpyKTypa KOHTPOJIBHOM
palboTHI BKIIIOYAET: 3ar0JIOBOK, BBEJIEHUE, OCHOBHYIO
4acTh (U3JI0XKEHUE JBYX BOMPOCOB), 3aKIIOUCHHUE,
CIIMCOK HCIIOJIb30BAHHOM JINTEPATYPBHI.
3arosoBOK (Ha3BaHHWE) OTPAXKAET TEMY JIAHHOIO
COUMHEHMS] U  COOTBETCTBYET  COJAEPIKAHHUIO.
BBenenne (BBOJHAS 4acTh) JOJDKHO OBITH KPATKUM
U TOYHbIM. B HeM 00OCHOBBIBAaETCS BHIOOP TEMBI,
(dopmynupyercss 1enp padorel. OCHOBHas 4YacTb

JCINTCA Ha TIJIaBbl B COOTBCTCTBHHM C 3aJadaMH
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pabotbl.  Jlaercs ~ ompeneneHUe — MOHATHUSM
UCCIIETYEMBIX SIBIICHU U IIPOLIECCOB,
PAcCKpBIBAIOTCS UX CYHIHOCTh W OcoOeHHOCTH. B
HEeOO0JIbII0N paboTe YacTh MOTYT HE BBIACIATH, HO
KaXkaast HOBasi MbICIb O(popmiIsieTcs: B HOBBIN ab3ail.
3aKIIIOueHUE UMEET bopmy BBIBOJIOB,

COOTBCTCTBYIOIIIMX JSTallaM HMCCICAOBAHUA, WA

dbopmy pesrome.
[TonroroBka K [Ipy moOAroTOBKE K OJK3aMEeHy HE0OXO0IUMO
3a4eTy/IK3aMeHY OpPUEHTHUPOBAThCSA  HA  KOHCIEKTHI  JICKIUH,
pabouyto nporpaMMy y4eOHOW THUCIUTUIMHEI,

HOPMATHBHYIO, YYEOHYI0 H  PEKOMEHIYyEeMYIO
muteparypy. OCHOBHOE B IMTOATOTOBKE K CIa4€ 3a4ETy
— 9TO TOBTOPEHHME BCEro MaTepuana ydeOHOU
JTUCITUTUIMHBL, TI0 KOTOPOMY HEOOXOJWMO CHaBaTh
sk3ameH. [Ipu moAroTOBKE K CcAadye »SK3aMmeHa
oOyuarommuiics BeChb 00BeM pabOThl  JOJDKEH
pactpenensaTb paBHOMEPHO IO JHSM, OTBEICHHBIM
JUISL TIOATOTOBKM K JK3aME€HY, KOHTPOJIMPOBATh
KaXIIbIM JICHb BBITIOJIHEHHE HaMEYeHHOU palboThl. B
nepuoa TOATOTOBKM K JK3aMEHY OO0ydJarouiuucs
BHOBb oOpaiaercs K yxKe U3YYEHHOMY

(mpoiiieHHOMY) Yy4eOHOMY MaTepHuay.

9. Ilepeyenr  UH(POPMANMOHHBIX  TEXHOJOIHIl, HMCHOJb3yeMbIX  INpPH
OCYIIeCTBJIEHHMH 00PAa30BaTeJLHOr0 Mpolecca Mo JAUCIHHUIVINHE, BKJIKYas

nepeucHb IMPOrpaMMHOIo oOecreueHus u I/IH(l)OpMalII/IOHHLIX CIIPpaBOYHBIX
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cUCTEM

Obyuaromumes o OIIOII obecneuen moctyn kK yuyeOHOMY IiaHy, padoueit
nporpamMMme AMCUUIUIMHBI B DJICKTPOHHOW (oOpMe, K 3IIEKTPOHHO-OMOIMOTEYHOM
CHCTEME WHCTUTYTa, COJepXamlell y4eOHO-METOAMYECKHEe MaTe-pHajibl 10
JAMCIUIUIMHE B DJICKTPOHHOU (hopMme, K UHPOPMAIIMOHHBIM CIPABOYHBIM CHCTEMaM,
KOTOpBIE HCHOJB3YIOTCS TpPU OCYIIECTBICHHHM OOpa30BaTENLHOrO Ipolecca o
JAMCUUIUIAHE, TIOCPEACTBOM 3JIEKTPOHHON HH()OPMAITMOHHO-00Pa30BaTEIBHOM CPE/IbI
MHCTUTYTa W3 JIIO00H TOYKH, B KOTOPOH HMMeEEeTCS IO-CTYN K WH(POPMAIHOHHO-

TenekoMMyHuKanuonnon — cetm  «MaTeprer»  (http:/www.mgik.org);  xon

oOpa3oBaTeNpHOrO Mpollecca MO JAUCHUIUIMHE (PUKCHUPYETCS  MOCPEICTBOM
AIEKTPOHHOMN nH(pOPMaIIMOHHO-00pa30BaTENbHON Cpelibl UHCTUTYTA

(http://www.mgik.org); obecriedeHo (GOpMUPOBAHUE DIECKTPOHHOTO TOPT-(HOIHO

o6yqa}0mer0c;1 o AUCHOUILIMHE IIOCPCACTBOM 3JICKTpOHHOI>i I/IH(I)OpMaHI/IOHHO-

obOpazoBaTtenbHOU cpepl nHCTUTYTA (http://www.mgik.org).

[Ipu ocymecTBieHnn 00pa30BaTENbHOIO Mpolecca MO  JUCIUILINHE
UCTIONB3YETCs CAeAYIONIee JTMIIEH3NOHHOE IPOrpaMMHOE 00eCTIeUeHIE:
— Omnepanuonnas cucrema Windows 7 Professional
[TakeT opuCHBIX MPOTpaMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— VYuebnsie miansl BO u YII BITO
AHTUBUPYCHBIEC TPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:

— Mozilla Firefox

Hoctyn B OBC:
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- JIAHbB [orosop c OOO «M3aarenbctBo Jlanb» Pexxum noctyna

www.e.lanbook.com  HeorpanudeHHslif JoCTyN 715 3apPETUCTPUPOBAHHBIX

MOJIL30BaTEIIEN

- OBC IOPAUT, Pexum noctyna www.biblio-online.ru  HeorpanudeHHbli 1OCTYI
IS 3apETUCTPUPOBAHHBIX TOJIb30BaTENEH

- OO0 H9b Pexum goctyna www.eLIBRARY.ru HeorpannyeHHslii 10CTyI 714

3apPEruCTPUPOBAHHBIX MOJIb30BATENICH

10. Onucanue MaTepuaIbLHO-TEXHHMYECKOH 0a3bl, HeOOXOAUMOW IS
OCyIIIeCTBJIEHUS 00PA30BATEIBLHOI0 MPOLECCA MO AUCIUTIINHE

YueOHble 3aHATHS MO AUCIHUIUIMHE ApPXHUBHAs IBPUCTHUKA TMPOBOISATCS B
[ (103100111704 000py10BaHHBIX y9eOHBIX KaOWHeTax, OCHAIIEHHBIX

COOTBCTCTBYIOIIIUM 060py,ZLOBaHI/ICM " IIpOorpaMMHbIM o0ecIeUYeHUEM:

Buja y4e0HBIX | Haymenopanue 060py10BaHHBIX yueGHBIX KAGHHETOB,
3aHATHH 1O 00EKTOB /IJIsl IPOBEIeHHsI IPAKTHIECKUX 3AHSATHII ¢

JAUCHUIIJINHE mepeIHeM OCHOBHOI'O oﬁopyszaHmI H MPOrpaMmMHOro obecnevyeHUus

SaHATHS JIEKIIMOHHOTO
[TorouHast aynuTOpHsl, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
THIIA

SaHsATUA
[TorouHast aynuTOpHsl, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
CEMUHAPCKOTO TUTIA

CamocTosTeIbHAs
HayuHo-TexHnyeckas Onbnmorexa
paboTa CTyI€HTOB

11. ObGecnieuenne 00pPa30BaTEJIBHOI0 MpPoOLECCA JIS JHUI ¢ OTPAHMYEHHBIMH

BO3MOKHOCTAMMU 31I0POBbA U HHBAJIMAOB

B X04€ pfanu3al JUCHHUIIIMHBI MUCIIOJB3YIOTC CICAYIOINHEC AOIMOJIHUTCIILEHBIC

METOJbl OOyuY€HHUs, TEKYIIEro KOHTPOJSI YCIEBAEMOCTH U TMPOMEKYTOYHOU
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arrecraluu 0 6y‘—I AIOMUXCs B 3aBUCHUMOCTHU oT ux WHIUBUYAJIbHBIX

0COOEHHOCTEN:

o JUTSI CJICTIBIX W CTTA0OBYISIIIINX
- nexknuu O(GOPMIISIIOTCS B BHJAE SJCKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C
MIOMOIIIHI0 KOMIIBIOTEPA CO CTIEIMATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICYCHUEM;
- TUCHMCHHBIE 3aJaHUS BBIOTHSIIOTCS HA KOMITBIOTEPE CO CIECIUATU3UPOBAHHBIM
IPOTPAaMMHBIM 00ECTICYCHUEM, FJTA MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecnieunBaeTcs HHAUBUAYaIbHOE paBHOMEpHOE ocBemnieHue He MeHee 300 JroKc;
- i1 BBIMOJHEHUS 3aJaHUsl TPU  HEOOXOAMMOCTH  MPEIOCTABISETCS
YBEJIIMYUBAIOIIEE YCTPOHUCTBO; BO3MOXKHO TaK)X€ HCIIOJIb30BAHHE COOCTBEHHBIX
YBETMYHUBAIONIUX YCTPOUCTB;
- MAChbMEHHBIE 3aTaHMs O(POPMIISIOTCS YBETUYCHHBIM MIPUPTOM;
- DK3aMEH U 3a4€T MPOBOJATCS B YCTHOU (hOpME WIIH BHITIOTHSIOTCS B MTUCHbMEHHOMN
dbopme Ha KOMITHIOTEPE.

. JUTSL TITYXHUX U CITA00CTBITIAIINX
- TeKIH 0(OPMIISIOTCS B BHJIE JIEKTPOHHOTO IOKYMEHTA, JIN0O TIPEI0CTABIISETCS
3BYKOYCHJIMBAIOIIAS aIapaTypa WHIUBUTYAIBHOTO MTOJIH30BaHNUS,
- MIMCbMEHHBIC 3a/1aHUs BHIMOJIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOU (opMe;
- 9K3aMeH U 3a4€T MPOBOJATCS B MUCHbMEHHOH (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO
poBeeHne B OpMe TECTUPOBAHUSI.

. JUTSL JIUI] C HApYIICHUSIMU OMTOPHO-IBUTATEIILHOTO arapaTta:
- Jexuuu Oo(OpMIIAIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C
MTOMOIIIBI0 KOMIIBIOTEPA CO CTICIMAIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHHUEM;
- TUCHbMEHHBIE 3a/IaHUS BBIOJHAIOTCS HAa KOMITBIOTEPE CO CIEIHATN3UPOBAHHBIM
IPOTPAMMHBIM 00ECTICYCHHUEM;
- 9K3aMEH U1 3a4€T MPOBOAATCS B YCTHON (hOpPME WM BBITIOJHSIOTCS B TUCHMEHHOMN
dbopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOAMMOCTH IIPETyCMATPUBACTCS YBEIMYCHNE BPEMEHH JIJIsl TOATOTOBKU
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OTBeTA.
[Ipoenypa mpoBeneHHUS TPOMEKYTOUYHOM aTTECTAIMU [JII  OOYYaromUXCs
yCTaHABIMBAaETCS C€ y4E€TOM WX  HWHAUBUAYAIBHBIX  ICHUXO(PHU3NIECKUX
ocobenHocteil. [IpomexyTouHasi aTTecTanus MOXKET MPOBOAUTHCS B HECKOIHKO
ITAIoB.
[Ipy  mpoBemeHWH  MPOIEAYPHl  OIEHUBAHUS  pe3yJIbTaTOB  OOydYEHUs
MpPEeayCMaTPUBACTCS HCIIOJIB30BAHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B
CBSI3M C MHIUBHUIYaJTbHBIMA OCOOCHHOCTSIMH O00YyYaIONIMXcs. DTH CPEACTBA MOTYT
OBITH TPEIOCTABICHBI YHUBEPCUTETOM, WM MOTYT UCIIOJIB30BATHCS COOCTBEHHBIE
TEXHUYECKUE CPECTBA.
[IpoBeneHne mpoueaypsl OIICHUBAHUS PE3YIbTATOB OOYYEHHUs HOIYCKAETCs C
WCITOJIb30BAaHUEM JUCTAHITMOHHBIX 00Pa30BATEIHHBIX TEXHOJIOTHH.
Ob6ecrieunBaeTcs JOCTYI K MHOOPMAIIMOHHBIM U OMONIHOrpaduuecKuM pecypcam
B ceTH MHTepHET Il KaXmoro oOydaromierocs B (¢opMax, aganTHPOBAHHBIX K
OTPaHUYCHUSM UX 370POBbS U BOCIIPUATHUS HH(DOPMAITUH:
J JUTSL CTICTIBIX U CITa0O0BUISIINX
- B IeYaTHOH (hopMe YBETMUYCHHBIM MIPUPTOM;
- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme aynunodaiina.
o JUTS TIIyXUX ¥ CJIA0O0CIIBITIAIINX
- B Me4aTHOM opme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA.
o Uil 00ydYaromuxcsi ¢ HAPYIICHUSMH  OMOPHO-JABUTATEILHOTO
anmapara:
- B IeyaTHO# dopme;
- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme ayanodpaiina.
Y4eOHble ayAUTOpPUH JUISI BCEX BUIOB KOHTAKTHOH M CaMOCTOATEIHHOU

paboThl, Hay4Has OMOIMOTEKAa W WHBIE TIOMEIICHUS Il OOy4YeHUS OCHAICHBI
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CIEIUAIbHBIM  OOOpPY/JOBaHMEM U Yy4YEOHBIMH MECTaMU C TEXHHYECKHUMU
CpencTBaMu OOyUYEHUSI:
J JUTSL CJIETIBIX U CTTA0O0BUISIIIIMX
- YCTPOMCTBOM JIJIsl CKAaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;
- nucmieem bpaiins PAC Mate 20;
- npuHTepoM bpaitns EmBraille ViewPlus;
o JUTS TIIyXUX U CJIA0O0CIIBIIITAIINX
- aBTOMAaTU3WPOBAHHBIM pa0OYUM MECTOM JIJIs JIFOJICH C HAPYIICHUEM CyXa
U C1a00CbIIIAIINX;
- aKyCTHUYECKHUI YCUITUTENh U KOJIOHKH,
o Uil 00ydJaromuxcsi ¢  HAPYIICHUSMH  OMOPHO-JABUTATEILHOTO
anmnapara:
- IEPEIBMKHBIMH, PEryIUPYEMbIMU dproHOMUYecKuMuy naptamu CU-1;

- KOMHBIOTepHOﬁ TEXHUKOM CO ClICOUaJIbHBIM IIPOI'PAMMHBIM oOecreyeHUEM.

Pazpabotano B coorBeTcTBUM ¢ TpedoBanussMu ®I'OC BO no HanpapieHuto
46.03.02 JlTokyMEeHTOBEICHHE U apXUBOBeICHUE — JJOKYMEHTOBEAEHUE U

JOKYMEHTAIlMOHHOE O0eCTieueHre yIpaBiIeHUs — JICKTPOHHBINA apXuB

PazpaboTtumk: fgomenr, k.u.H,, TepentoeBa E.B.
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