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1.IlepeyeHp IUIAHUPYEMBIX Pe3yJbTATOB O0OY4YeHUS] MO MCUMILINHE,
COOTHECEHHBIX ¢ INUIAHUPYEMBIMH pe3yJbTaTaMH OCBOCHHMS OCHOBHOM
npogeccnoHaILHOK 00pa30BaTeJIbHOI MPOrPAMMBI
[lenp MMCUMIUIMHBI — 1aTh CTYyACHTAM CUCTEMHBIE 3HaHUSA O JOKYMEHTHBIX
MaccuBaxX, JOKYMEHTHBIX IMOTOKaX U JOKYMEHTHBIX (OHIaX, COCTaBISIOLINX
HAallMOHAJIBHBIA JTOKYMEHTHBIM pecypc Poccun, NO3HAKOMUTBH € OCHOBHBIMH
TEXHOJIOTHYECKUMHU TpolieccaMu (GOPMUPOBAHUS JTOKYMEHTHOTO (pOHIa apXUBOB,
oubnunotek, Mmy3eeB opranoB HTU, moaroToBuTh K pelieHnto NpakTUYeCKuX 3a1au
B 00nacT nH(OPMALIMOHHOTO 00eCTIeYeHHs YIPaBICHUSI.
3amaun JUCIUIUINHEL:
— OCBETUTb OCHOBbI TeOpUH (HOPMUPOBAHHUS U
JOKYMEHTHOT'0 pecypca B OOIIECTBE;
— PpaccMOTpPETh CHELUATIU3UPOBAHHBIE JOKYMEHTAJIBHBIE cHcTeMbl Poccnn u
UX JJOKYMEHTHBIE PECYPCHI;

(GYHKIIMOHUPOBAHUS

B pesymbrate ocBoenusi OIIOIl OGakanmaBpwara oOy4aroumuics TOJDKEH
OBJIAJICTh CIEAYIOMHUMH pe3ylTbTaTaMd OOYy4YeHHUS 10 Y4YeOHOW NHUCIMIUINHE
(Monynio). CucreMa TOKyMEHTHBIX PecypcoB (IOKYMEHTBI: apXUBOB, OMOIHOTEK,
Mmy3eeB opranoB HTN):

Tabnuya 1
Koowt pe3yiabTarsl ocBoeHus OITOII Ilepevyensb NJaHUPYEeMBbIX pPe3yJbTATOB
KomnemeHnyuu Cooeporcanue KomnemeHnyuil 00y4eHUs MO y4eOHOI TUCHMIIUHE
1IK-3 Bnanenune 3nanusmu | [IK-3.2  Crnocoben | 3HaTh: cnenu(uKy BO3HUKHOBEHHS,
B 00JacTH | MPUMEHSITh 3HAHUS B JTanbl CTAaHOBJEHUA W  3BOJIOLUIO
OTEYECTBEHHOU U | obnacTu OTEYECTBEHHBIX  apXMBOB; HCTOPHIO
BCEOOIICH WCTOPUH, | OTEYCCTBEHHOM u hopmupoBaHUs JIOKYMEHTAJIbHBIX
UCTOPUM HAYKH U | BCEOOIel HCTOpHH, KOMILJIEKCOB COBPEMEHHBIX
TEXHUKH, HWCTOPUU HAyKd WU rOCY/1apCTBEHHBIX APXHBOB;
BCIIOMOTaTEJIbHBIX TEXHUKH, MOHATUMHBIM  ammapaT, CTPYKTYpY,
HUCTOPUYECKUX BCIIOMOTaTEJIbHBIX COCTaB U COAEpKaHUE TOKYMEHTAJIbHBIX
JHCLUIUIVH, HUCTOPUYECKUX KOMIUIEKCOB OT€UYECTBEHHBIX APXUBOB;
KyJIbTypBI, AUCLUILIAH, VMeThb: BBIIEIATH 00IIEe U OCOOEHHOE B
ApXHBHOTO H | KyJIbTYpBI, Pa3BHUTHE AEATEIBHOCTH OTEUECTBEHHBIX
MY3€MHOIO Jeia gnﬁ apXMBHOTO u ApXHBOB;
MIPOBEICHUS aboT | My3eHHOro nena npu
POBEA p y A p Brnagers: cmocoOHOCTBIO U3y4YaTh U
o OpraHu3alvy | UCCIEJOBAHUU
NPUMEHSTH COBPEMEHHbBIE
XpaHEHUH, 00BEKTOB .
N HAay4YHbIE METOHBI, OTEUYECTBEHHON WU
KOMIUIEKTOBaHMS, npodeccHoHaTLHOM N
BCEOOIIEH UCTOpPHUH, UCTOPUU HAyKU U
y4eTa U | IeSITeNbHOCTH
TEXHUKH, BCIIOMOTaTEJIbHBIX
HCIIOJIb30BaHUsA
HUCTOPUYECKUX IUCUUIUINH, KYJIbTYpHI,
ApXUBHBIX N
apXUBHOTO MW MY3€HHOro Jena, B
JIOKYMEHTOB o N
Hay4yHOU u MPaKTUYECKOU
JIeATeIbHOCTH




2.MecTto nucuumiinnbl B ctpykrype OIIOII BO:

Jucuuminaa Cucrema TOKYMEHTHBIX PECYpPCOB (JOKYMEHTBI: apXUBOB,
oubnuorexk, My3zeeB opraHoB HTUW) sBisieTrcs AUCHUIUIMHOW TI0 BBIOOPY U
OTHOCUTCA K 4YacTH ydeOHOro rIuiaHa, GOpMHpPYEMONl  y4aCTHHKaAMU
obOpasoBarenbHbIX OTHOIIEHUH. OHa OaszupyeTcs Ha CICAYIONINX JAUCIUILUITMHAX:
OCHOBBI apXUMBHOTO TEPMUHOBeAECHUS, VIcTOpUA U opraHu3anus rocyJapCTBEHHBIX
yupexaenu Poccun u ap.

B cBoro ouepens, nuciuniuna  Cucrema JIOKYMEHTHBIX pecypcoB
(TOKyMEHTBI: apXuBOB, OuOmMMOTEK, My3eeB opranoB HTU) tecHo cBszaHa ¢
NOCHEAYIONIMMUA  U3y4aeMbIMM  JUcHMIUIMHAMU: HMcTopus uW  opraHuzanus
rOCyJIapCTBEHHBIX YyupexaeHuid Poccuu, OCHOBBI Hay4yHBIX HCCIIEIOBaHMUIA,
npoxoxjaeHuem llpenaumioMHoi npakTuku u npouenypsl I A.

3.00beM AMCUMIIMHBI B 32a4YeTHBIX €JIMHHMIAX C yKa3aHMEM KOJIHYeCTBA
aKaJeMH4YeCKMX YaCcOB, BbIIeJIEHHBIX HA KOHTAKTHYI0 padoTy o0y4aroumuxcs
¢ mpenoaaBareseM (M0 BHAAM 3aHATHH) U HA CAMOCTOAITEJLHYIO padoTy
00y4JarImmnXxcs
OO0masi TpPyI0EMKOCTh NUCIHUIUIMHBI COCTaBIsAeT 3 3aueTHble eauHUIlbl, 108
4acoB.

[To Bugam y4eOHOH JIEATCIHHOCTH JHUCHIUIUIMHA pacIlpeneicHa CIICTYIOIuM
obpazom:

Tabnuya 2

Bunbl yueOHOM neaTeTbHOCTH CemecTpsl

Bceero 7
KonTakTHas pabdora 44 44
00y4YaoIMXCcst
B TOM YHCJIE:
3aHATHA JIEKIIMOHHOI'O THUIIA 16 16
3aHATHSI CEMUHAPCKOrO TUIIA 18 18
I/IHILHBI/Iz[yam:HLIG U IpyTHe 10 10
BH/JIbI 3aHITUI
['pynnoBbie KOHCYJIbTAIIUU
CamocTosiTeJibHasI padoTa 37 37
®opMa IPOMEKYTOUHOH 27 IK3ameH
arrecTannm (3K3aMeH)
OO6m1as Tpy10€MKOCTh 108 108
qac

3 3

3.€.




4.Conepxanne NTUCHMILUIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaM C yKa3aHUEM
OTBEJICHHOT0 HA HUX KOJMYECTBA aAKAJeMHYECKHX YaCOB U BHUJAOB Yy4YeOHBIX
3aHATUN

Ounas dhopma 00yueHus

Tabnuya 4
Buaml DopMmbl
y4eOHoi TEKYIIETo
KOHTPOJIS
paboTsl, ycneBaeMoc
BKJIIOYAS TH (no
3 caMoCTosiTe]l, | Heoenam
£ q:) HyI0 paGoTy cemecmpa)
2 2| & | crynentoB LI
Ne Tembl 2 8| g " NMpOMesKyTo
n/n U CIHILIHHBI : =| & |TpymoemKocTh Hou
© % :g (B 4acax) /¢ aTTe;;:umn
s mom uucne 6
UHMEPAKMUGH cemecmpan)
oil hopme
3 (3C | CP
J| T 0
T
1. | BBeaenue B 1MCUMIUIMHY 7 1 4 2 1
Paznea 1. Teopus
(popMupoBanus
JTOKYMEHTHOI0 pecypca
Tema 1. IU[OKyMCHT KakK 8 1 2 4 TpaxTiaeck
2. | OCHOBHOHU DJIEMCHT 7 123
’ ast pabota
JOKYMEHTHOTO pecypca
Tema 2. MecTo JOKYMEHTHOIO 8 1 2 4
3. | pecypca B cOLMaIbHOU 7T 13,4 Juckyceus
CUCTEME
Tema 3. Teopetnueckue
4. | OCHOBBI Cl)OlfI))MI/IPOBaHI/Iﬂ 7 15,6 i 1 ’ * Hpaxruieck
JIOKYMEHTHOT0 pecypca as paboTa
5 Tema 4.CTpykTypupOBaHUe 7 6.7 8 1 2 4 | KonrpoibHa
" | IOKYMEHTHOTO pecypca ’ s paboTa
Paznen 2 . JlokyMeHTHbIE
pecypcnl Poccun
Tema 5.HarmmonaapHBIN
6. | ToKyMeHTHbIH pecypc. Obmas | 7 | 8,9 i ? ? ) Hpaxrueck
XapaKTEPUCTHUKA ast pabora




Tema 6.I'enepaTuBHbBIC 10, 8 2 2 4 Mpaxriueck
7. | IOKyMEHTaJIbHbIE CUCTEMBI U
HX PECYPCE] 11 ast pabota
Tema 7. TpaH3uTHbIC 8 2 2 4
8. | ZJOKYMCHTAJIbHbBIC CUCTECMBI U 1123’ CeMHHap
UX PECYPCHI
Tema 8. TepmuHanbHbIe 9 2 2 4
9. | IOKYMEHTaIbHbIE CUCTEMBI U 114;’ Juckyccus
UX PECYpCHI
10 Tema 9.11epconanbHbIe 7 16,| 8 2 2 4 | KontponbsHa
JTIOKYMEHTHBIE PECYPCHI 17 s paboTa
KonTtposan 7 27
[IpomexxyTouHas arTecTauus 7 JK3aMEH IO
omieram
Bcero 108 | 16 | 18 | 37 |+10 4 UKP
+27 q
KonTposib
4.2.KpaTkoe coaepKaHue TUCHUIJIMHBI (MOXYJIs)
Tabnuya 6

Pa3nen
Temaruka

Conep:xanue pa3aena (TeMbl)

Beenenue B tuCUUIUIMHY

3HaueHue WHGOPMALMOHHBIX PECYpCOB MAJIs Pa3BUTHUS
obmectBa. MHpopmannoHHBIE  pecypchl  Kak  OCHOBa
JEeSITENIbHOCTH YUpEKIeHUs, opranu3auuu, Gupmel. OCHOBHbBIE
3akoHBl B oOmactu wuHpopmaruzamuu: «O0 uHPopmanuy,
nH(pOpPMAIMOHHBIX pecypcax H 3amute uHbopmamuu» (2006
r.)

[Ipenmer, 3agauyd W CTPYKTypa  JUCIUIUIMHBI.
MexIpeaMeTHbIe CBSI3U C o0IIeHayYHBIMH,
o0mienpodeccHOHATPHBIMU M CIIEHUAIBHBIMUA JUCIUIUTMHAMM,
n3ydyaeMbIMH B By3e. OpraHmzanus 3aHATHH, (GOpPMBI
oryeTHOCTH. OCHOBHAS JIUTEPATypa MO TUCIHUILIIMHE

Pa3nen 1. Teopus
¢dopmupoBanus
JOKYMEHTHOIO pecypca

Tema 1. JIokyMeHT Kak
OCHOBHOM 3JIEMEHT
JIOKYMEHTHOTO pecypca

OcHOBHbIE TIOHATHUA JUCHUIUIMHBL: HMHQOpMaLMS H
JTOKYMEHT, WH(GOPMAIMOHHBIE PECypChl H JIOKYMEHTHBIE
pecypchbl, JOKYMEHTHBI MAcCUB, JIOKYMEHTHBIA TOTOK,
JIOKYMEHTHBIH (POoH/I.

Bo3HukHOBEHHE TOKyMEHTa, pa3zHooOpasue ero ¢opm,
MEPCIeKTHBBl pa3BUTUA. Ponb JokymMeHTa B 00pa3oBaHUU
JOKYMEHTHOTO  pecypca W JOKYMEHTHOro  ¢oHpa.
Knaccudpukanuss JOoKyMEeHTOB 1O (opMe U COACPKAHUIO.
3naueHue kiaccuukauu st GOpMUPOBAHUS TOKYMEHTHOTO

5




Paznen
TemaTuka

Conep:xanue pa3jaena (TeMbl)

dbonpa.

TpaauoHHbIe u 3JIEKTPOHHBIE JOKYMEHTBI:
CPaBHUTEIBHBIN aHAIN3, IPEUMYIIECTBA U HEJOCTATKH.

ConmanbHbple KOMMYHMKAaIlMM KaK cHCTeMa oOOMeHa
nHpopmarueir B oOmectBe. OTHOIIEHHE («JIOKYMEHT —
NOTPEeOUTENh JOKYMEHTAIbHON MH(POPMALUU» KaK HCTOYHHK
BO3HUKHOBEHHS  CIEHUATM3UPOBAHHBIX  JOKYMEHTAJIbHbBIX
cucreM. JlokyMeHTHbIH (oHI B  CHeUUAIN3UPOBAHHBIX
JOKYMEHTAJIbHBIX CHCTEMax — OCHOBa MH(OPMAIIIOHHOTO
oOecrieyeHus o0I1eCcTBa, KOJUIEKTUBA, OT/IEIBHOM JTMUYHOCTH.

Ilpakmuueckas paboma. Knaccuguxayus 0okymenmos
Gonda omoena mapremur2080U UHGOpMayu.

Tema 2.MecTo JOKyMEHTHOTO
pecypca B collManbHON

CHUCTEMC

CTpyKkTypa COLIMaIbHOM CHCTEMBI, €€ OCHOBHBIC
KOMITOHEHTBI: TPOU3BOIUMBIN MPOAYKT (yciyra), Ciy:KeOHBIH
NEepCOHAJ, KOHTUHITEHT  IOJIb30BaTeneil, MaTepualbHO-
TeXHUYeckass Oa3a. BocmpousBeneHue 53TOM CTPYKTYpHl B
CIIEIUATM3UPOBAHHBIX JOKYMEHTANbHBIX cuctemax (OMU):
JIOKYMEHTHBIN ¢boun, UH(POPMALMOHHBIH HepCcoHall,
KOHTUHTEHT TOoTpeduTenei uHbOpManuu, MaTepHaIbHO-
TexHu4eckas 6a3a. [Ipsimble 1 0OpaTHBIEC CBSI3U JOKYMEHTHOTO
dboHma B cHCTEME. JIOKYMEHTHBI pecypc CHUCTEMBI.
JokymeHnrorpaduyeckuii  pecypc  (IOKyMEHTHBIH  pecypc
BTOPOH cTerneHn). JIOKyMEHTHBINA PECypC TPEThEH CTETICHU

Yuebnas ouckyccusn. Dnexmpoumuvili OOKYMeHm 8 Mupe
uHgopmayuu.

Tewma 3. Teopetnueckue
OCHOBBI (hOpMUPOBaHUS
JOKYMEHTHOTO pecypca

dopMupoBaHUE IOKYMEHTHOTO pecypca — MpHUAAHUHU €
JOKYMEHTHOMY  pecypcy  (OpMBI, €ro  ymnopso4yeHHUE.
JIoKyMeHTHBI (OHJ Kak HUTOr ATOH JesTenbHOCTH. Llenmb
dbopMHUpOBaHHs TOKYMEHTHOTO (POHIIa — BBIMOJHEHHE 3aKOHA
COOTBETCTBHUS.

BHemHecucTeMHble, BHYTPUCUCTEMHBIE U CIEIMATIbHBIE
GyHKIMU JTOKyMEHTHOTO QoHaa. DOYHKIMOHAIBHBIA aHAIU3
(OHIOB CHENMATU3UPOBAHHBIX TOKYMEHTAIBHBIX CUCTEM.

OcHOBHBIE CBOHCTBa JOKYMEHTHOTO pecypca:
HEHCUYepaeMocTh, BO3PACTaEMOCTb, TUPAXKHUPYEMOCTB,
Oe3anpTepHaTUBHOCTh. CBOIMCTBAa JTOKyMEHTHOTO  (oHIA:
LEJIOCTHOCTh, ~ OTKPBITOCTh, JAWHAMHYHOCTb, CTaTHUYHOCTD,
paccesiHue, KOHLEHTPAIHs], CTOXaCTUYHOCTh, YIPABISIEMOCTb,
HaJIe’KHOCTb.

[Ipunuunsel  GopMupoBaHUS  JOKYMEHTHOTO  (hoHa:
11e51eCO00Pa3HOCTb, ONTUMAJIBHOCTB, CEJICKTUBHOCTb,
npopIMpOBaHUE, CHCTEMAaTUYHOCTb.

Ilpakmuueckas paboma. @YHKYUOHANbHBILU — AHAIU3
CReyUanUu3UPOBaAHHbIX OOKYMEHMANbHBIX CUCHIEM.

Tema 4.CTpyKTypHrpOBaHUe
JIOKYMEHTHOTO pecypca

PasnooOpa3ne JOKYMEHTHBIX pECcypcoB  OOIIecTBa.
Hanuumne nOKyMEHTHBIX PECYpPCOB B CIIELIMAIM3UPOBAHHBIX U
HECTIeIUAIN3UPOBAHHBIX JTOKYMEHTaTbHBIX cucTeMax.
Boiaenenue yHUBEpCaJIbHBIX, MHOIOOTPACIEBBIX, OTPACIIEBBIX
U CICNUATU3UPOBAaHHBIX  (OHIOB. BO3MOXHOCTH WX
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Paznen
TemaTuka

Conep:xanue pa3jaena (TeMbl)

UCIOJIb30BaHUsl B NPO(ECCHOHATBHBIX, HAYYHBIX, YUEOHBIX,
TBOPYECKHUX, IOCYTOBBIX U UHBIX LIEJIAX.

[TonsiTe «CTPYKTYpHUpPOBAaHUE JOKYMEHTHOTO pecypcay
U «CTPYKTypUpPOBaHHE AOKYMEHTHOro (oHma». OcHOBaHUS
CTPYKTYpUPOBAHHUS: coJiep>kaHue JIOKYMEHTOB, BU/J
JIOKYMEHTa, PETYJSIPHOCTh BBIXOAA B CBET, THUIl JIOKYMEHTA,
A3bIK, BpeMsl MyONMKalMh, MECTO W3JaHus, CTeNeHb
WHTCHCUBHOCTH UCIONB30BaHUs, (U3NYECKasi JOCTYIMHOCTD,
CB3b C (GUPMOH B 1EIOM U €€ CTPYKTYpHBIMH

No/Apa3AeCHUSIMHU u Ip. OcHoBHOE Ha3HauYCHHE
CTPYKTYpUPOBAHHUSL.

Pybexcnviti  konmpons. Teopuss  ¢hopmuposanus
O0OKYMEHMHO20 pecypca.

Pa3nea 2. /lesioBBIe pecypcehl

Poccun

Tema 5. HanmmosanbHbBIH
JOKYMEHTHBIN pecypc. O6mas

XapaKTEePUCTHKA

Hepxatenu HaIMOHAIBHOTO JOKYMEHTHOTO pecypca:
roCyJapCTBEHHBIE YUpexKIACHUS, OpraHsl MECTHOI'O
CaMOYNIpAaBIICHUS, MOpUAUYECKHE W  (PU3NYECKUE JHUIA.
Kommepuecknii 1 HEKOMMEPUYECKHM TOKYMEHTHBIA peEcypc.
MacmTabbl ~ JIOKyMEHTHOTO  pecypca: IIEPCOHAJIbHBIN,
JIOKaJIbHBIN, pErHOHANIbHBIN, HAITMOHAIBHBIN, TJI00ATBHBIH.

Knaccudukanust JOKyMEHTHBIX PECYpCOB IO UX MECTY B
JOKYMEHTAJIbHOM IIpOLIECCE: T€HEPATUBHBIE, TPAH3UTHBIE,
TepMUHAJbHBIE. Cnenmnanu3upoBaHHbIE u
HECIIELUAIM3UPOBAHHbIC,  aBTOHOMHBIE W BCTPOCHHBIE
JIOKYMEHTAIbHBIE CUCTEMBI.

Ilpakmuueckasa paboma. Cocmas u cmpykmypa
HAYUOHANILHO20 OOKYMEHMHO20 pecypca.

Tema 6.I'enepaTuBHBIE
AOKYMCHTAJIbHBIC CUCTCMBI U

UX PECypCHI

[ToaroTroBUTENbHBIA ATall B CO3JIaHUU JOKYMEHTA.
Bomomenne uaen Ha MarepuagbHOM HOCUTENE. ABTOPCKOE
npaBo. TeXHUYeCKne CpelCTBA T€HEPUPOBAHUS JOKYMEHTHBIX
pecypcoB:  THmorpadguu,  KOIMHUPOBAILHO-MHOXXHUTEIHHBIC
CHUCTEMBI, HACTOJIbHBIE U3/1aTEIbCKUE CUCTEMbI, KOMITBIOTEPHI U
Ap.

[IpousBoguTenn JOKYMEHTHBIX PpECYPCOB: pPEAAKLHH,
U3JIaTENIbCTBA, W3/AIONIME OpraHu3aluu, WHGOPMAIMOHHBIE
areHTCTBa, CTYAUM BUAECO- M ayauo3anucu u 1p. OCHOBHbIE
OpOM3BOIUTENN  JenoBoi  uHpopmauuu B Poccum.
OTeuecTBEHHBIN JIOKYMEHTHBIN pecypc MPaBOBOIA,
(UHAHCOBOW, AIKOHOMUYECKOW, CTAaTHUCTHYECKONM U JApYyroi
nHpopmanuu.

Ilpakmuueckas paboma. OcHnognvie
OOKYMEHMONPOU3800UmMenU 00uWecmaa.

Tema 7. TpaH3uTHBIE

AOKYMCHTAJIbHBIC CUCTCMbI U

UX PECypCHI

JIOKyMEHTHBIM IOTOK ¥  JOKYMEHTHBIH  MAacCCHUB.
OCHOBHBIE TpaH3WUTHBIC JTOKYMEHTAJIBHBIE KaHaJbl: Kypbep,
1Io4Ta, JJEKTPOHHAs JOCTaBKa JOKYMEHTOB, KHHWXHas
TOPIOBJISA, TOPTOBJIS HHBIMU BUAAMH JOKYMEHTOB.

Kuwmxubie MarasuHbl: YHUBEPCAJIbHBIE,
CHEIUAJIN3UPOBAHHBIEC 110 OTPACISIM, BUAAM, SI3bIKAM M HMHBIM
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Paznen
TemaTuka

Conep:xanue pa3jaena (TeMbl)

npU3HaKaM  JOKYMEHTOB, OYyKHHHUCTHYECKHME U  HHBIE.
«Pocniedyatby W UWHbIE TOANHUCHBIE areHTCTBA. KHIDKHbBIE
sapmapku. KaukHast Toprosist B UIHTepHeT.

Cemunap. Tpanzumuvie OOKYMEHMANbHBIE CUCTIEMbL
Poccuu.

Tema 8. TepMuHanbHbIe
AOKYMCHTAJIbHBIC CUCTCMbI U
UX pecypchl

C6op, o00pabGoTka, COXpaHEHHE W  OpraHU3ALUSA
UCIIOJIb30BAaHUSI MAacCHUBOB JOKYMEHTOB — OCHOBHas 3ajaya
TEPMUHAIBHBIX  JOKYMEHTAJIbHBIX  cucTeM.  OCHOBHBIE
crenualn3upoBaHHbIe JOKYMEHTalIbHbIE cucTeMbl Poccu.

bubnuoreka OOIIECTBEHHOTO MOJb30BAHUS — TJIABHBIN
nH(pOpPMAIMOHHBIN pecypc cTpaHbl. Pa3Butne OmOIMOTEUHON
cetu B PD. Buasl u Tumbl OMOIHMOTEK, cOCTaB MX (OHIIOB.
bubnuotexu dpenepansuoro yposus: PI'b, PHb, BT BWJI u nap.,
kpynHbie oTpacieBbie 6ubmuorexku: [TIHTB Poccun, IITHCXB,
I'IIHb u ap., 6ubimoredynsie ceth MUHUCTEPCTBA KYJIbTYPhI
P®, MunucrepctBa oOpazoBanuss u Hayku PO. Hx
JTOKYMEHTHBIE  pecypchl.  bubnuorexku  AIMUHHUCTpaLUU
IIpesunenta P® wu I[lapnamentckas OuOnmMoTeKa Kak
KpyMHEUIINe  XpaHWIHIA  OPHUIHAIBHBIX  JOKYMEHTOB.
[TyGnuuHble UEHTpPHl MPaBOBOM HMHMOPMAIMH KaK CpPEICTBO
JIOCTyIIa TpakJgaH K mpaBoBod uH(popMmanuu. bubmuortexu
OpeanpusTiii, (GUPM W OpraHuU3alUil Kak HHU30BOE 3BEHO
OMOIMOTEYHOM CUCTEMBI. Xapakrtep nH(}O3ampocos,
YIIOBJIETBOPSIEMBIX ~OMOIMOTEKAaMHM W HMX JOKYMEHTHBIMHU
pecypcami.

Bo3HukHOBeHME U pa3BUTHE ['0CYy1apCTBEHHON CUCTEMBI
Hay4YHO-TEXHUYECKOM nHpopMaIuu. OcobenHoctu
(GyHKIMOHUPOBAaHUS U cocTaBa (OHAOB HH(GOLEHTPOB, HUX
oriimune oT Ombnmuotek. Kpymueitmme nentpst HTU B PO:
BUHWUTHU, WHWUOH, BHTUlleatp, BUMU wu gp.
Nudopmarnmonnsie CITYKOBI bupwm, MIPEANPUSTHH,
yUpeXKAeHUuH,  3aBOAOB, OaHKOB,  TOPTOBBIX  JIOMOB,
BO3MOXKHOCTh ~ MX  BKJIOYEHUS B  UHGPOpPMAIMOHHOE
oOciyxxuBanue  obmectBa.  Xapaktep  MH(O3amnpocos,
YIOBJETBOPSIEMBIX ~ OpraHamMud  HHpoOpMammu U HUX
JOKYMEHTHBIMU PECYpPCaMHU.

ApXUBHBIE JOKYMEHTHBIE pPECYpChbl. ApPXUBBI Kak
CTPYKTYpHBbIE  TOApA3JeNeHUs]  OpraHu3alMid M Kak
CaMOCTOSITENIbHbIE YUPEXKICHUSI. ['ocynapcTBeHHbIe,
MYHUIIUTIAJTbHBIE U BEIOMCTBEHHBIC apXUBbl. DKOHOMHYECKUE,
BOCHHBIE, MCTOPUYECKHUE, JIUTEPATYpHbIE U JIPYyTUE apXUBBHI.
CoctaB HMX JOKYMEHTHBIX pPECypcoB, KpHTEpHUH OTOOpa
JOKYMEHTOB. XapakTep HH(O3aNpocoB, YIAOBIETBOPSEMBIX
apXWBaMU U MX JOKYMEHTHBIMU (DOHIAMHU.

JIOKyMeHTHBIE ~ pecypchl  My3€eB U BBICTaBOK.
BosnukHOBeHHE ¥ 3BOMIONUs My3eeB. MyseliHbiii ¢oun PO.
Buner MY3€eB: UCTOpPUYECKHE, MOJINTEXHUYECKUE,
€CTECTBEHHO-HAYUYHBIE, JINTEPATYPHBIEC, XyJOKECTBEHHBIE U JP.
bubnuortexnu-my3en. My3en kHUTH. JIOKyMEHT Kak My3eHWHBIN
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Paznen
Conep:xanue pa3jaena (TeMbl)
TeMmaTnka

npeaMmer. Mys3eliHple OHMOIMOTEKM W WX JIOKYMEHTHBIE
pecypcehl.

BrictaBka KakK CaMOCTOSITEIILHBIN COLIMAJILHBIN
UHCTUTYT. VIHPOpPMAIITMOHHOE COIMPOBOXICHHUE BBICTABOYHOTO
nporecca. IIpucTeHmoBbIe MaTepuaibl, BO3MOXHOCTH HX
ucnonp3oBanuss B pabore OMMU. Xapakrtep uH(PO3ampocos,
YIOBJIETBOPSIEMBIX MY3€sIMU U BHICTABKaMH.

Yuebnas ouckyccus. TepmunanvHvle OOKYMeHMAbHBIE
cucmemwvl Poccuu.

Oco0eHHOCTH TEepPCOHATBLHOTO JOKYMEHTHOTO pecypca:
noJu(yHKINOHAIBHOCTh,  I€TEPOT€HHOCTb,  CTUXHUIHOCTH
dbopMupoBaHus, cmabas YIOPSAIOYEHHOCTb. Buast
NEPCOHAIBHBIX  JOKYMEHTHBIX  pecypcoB:  (aMuUiIbHbIE,
CeMeiHbIe, TUYHBIC.

[TepcoHanbHBIA TOKYMEHTHBIH pecypc OQHUIIHATbHBIX
JOKYMEHTOB, YCTaHABJIMBAIOMINX CTaTyC JUYHOCTH. JIMdHBIE
apxuBbl. Jluunpie Oubnnoreku. CocTaB UX JOKYMEHTHBIX
pecypcoB. OTpakeHHE B ITOM COCTaBe MpodecCrOHABHBIX,
y4eOHBIX W HENpOPECCHOHAIBHBIX  HWH()OPMAIMOHHBIX

Tema 9.1lepconanbHble
JIOKYMEHTHBIE PECYPCHI

noTpeOHOCTE WX  BJIajeNbLEB.  3HAu€HHE  JIMYHBIX
NEPCOHANIBHBIX ~ JOKYMEHTHBIX pPECYpCOB, HUX CBS3b C
0O0I1eCTBEHHBIMH. JInunsble KOJUIEKLIUH (OTKpBITKH,

AKCIIMOPUCHI, ayAHO3aIUCH, BUICO3AMMUCH, PYKOTUCH U T.J.)
KaK JJOKYMEHTHBIN pecypc.

Koumponvnasa paboma. Hayuonanouwiii 0OKyMeHMHbLU
pecypc: cocmas, CmpyKmypd, meopus (popmMupo8aHus.

S.l1lepevyeHb y4eOHO-METOAMYECKOT0 o0ecTiedeHNs M0 AUCHUILTHHE.
Oobpa3oBaresibHbIE€ TEXHOJIOTHH.

JUiss  OCBOEHMSI ~ KOMIETEHIIMH  yCTaHOBJIEHHbIX  DeaepanbHbIM
TOCYJapCTBEHHBIM  OOpa3oBaTeNbHBIM  CTAaHJAPTOM  TMPUMEHSIIOTCS  Kak
TpPaJAWIIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTUH, TaKHUe KaK JICKIMOHHBIE W
MpakTU4YecKue (CeMHHApCKHUE) 3aHSATHSA, IOATOTOBKA pedepaTroB, a Tak xKe
3JIEKTPOHHASI HH()OPMALIMOHHO-00pa3oBaTeNbHas Cpea.

[Ipomecc n3ydeHnst MUCIUILIMHEBI TpeIycMaTpUBAET KOHTAKTHYIO (paboTa Ha
3aHIATHSAX JIEKIIMOHHOTO W TMPAKTHYECKOTO THIA) U CAMOCTOSTENBHYIO padoTy
oOydJarorierocs.

Ha 3aHsTHsIX JEKUMOHHOTO THMA W3JaratoTcsi TEMbl JIUCLUUILIMHBI,
peayCMOTPEHHbIE pabouell MporpaMMoi, akIIEeHTUPYETCsl BHUMaHUE Ha Haubouiee
OPUHIMIUAIBHBIX W CJOXHBIX BOMPOCaX JAUCHMIUIMHBI, YCTAHABIUBAIOTCA
BOIIPOCHI VISl CaMOCTOSITENbHOU MpopaboTku. KoHcnekT nekuuit siBisieTcss 0a3oi
IPU MOJArOTOBKE K MPAKTUUYECKUM 3aHSTHUSIM, a TaKKE CAMOCTOSITEILHOM Hay4HOU
NEeSATEITbHOCTH.

Ha mpaktudeckux 3aHsATusAX Mo aucuuiuinHe «CucteMa JTOKYMEHTHBIX
pecypcoB  (IOKyMEHTBHI: apXWBOB, OWOMMOTEK, My3eeB opranoB HTU»
WCITIOJIB3YIOTCS Clienytomue (hOopMbI;




-  U3YyYEHHME TEOpPETHMYECKOro MaTepuaja [JUCHUIUIMHBI Ha JIEKIHUSIX C
UCIIOJIb30BAHUEM MYJIbTUMEAUNHBIX TEXHOJIOTU;

- CaMOCTOSITEIbHOE H3y4Y€HHWE TEOPETUYECKOro Marepuana JAUCLUILUIUHbBI
CTYyJIGHTaMH C WCIOJb30BaHUEM [nternet-pecypcoB, HH(POPMALMOHHBIX 0a3,
METOJAMYECKHX Pa3pabOoTOK, ClIeHUaIbHON Y4eOHOM U HayYHOU JINTEPATyPhI;

- 3aKpelieHHe TEOPETUYECKOTO Marepuaja IMpu MPOBEACHUM CEMHUHAPOB,
BBITIOJIHEHUH KOHTPOJIBHBIX pa0dOT, HAlMCaHUU pedepaTos;

OnHMM W3 OCHOBHBIX BHJIOB JEATEIbHOCTH OOYYaIOIIEerocs SBISETCS
camocTosiTeNlbHas paboTa, KOTOpas BKJIIOYAaeT B ce0s H3ydyeHHUe JEKIHOHHOTO
MaTepuana, YYeOHHMKOB W YYEOHBIX TOCOOWH, MEPBOMCTOYHUKOB, MOITOTOBKY
COOOIIIEHNH, BBICTYIUICHHS HA TMPAKTUYECKUX 3aHATUSAX, BBIMOJIHEHHE 3aJaHHi
IpenoaaBaTers.

Metoauka camMOCTOSTENbHOM  pabOThl  MPEABAPUTEIBHO  Pa3bACHACTCS
npernojiaBaresieM W B TOCIAEAYIOIIEM MOXET YTOYHATBCA C  Y4ETOM
WHIUBUYAIbHBIX ~ OCOOEHHOCTel  oOyuwaromuxcs. Bpems 1 mecTo
CaMOCTOSITEJIbHOM pabOThl BBHIOMPAIOTCS CTYIEHTAMH IO CBOEMY YCMOTPEHHIO C
y4€TOM PEeKOMEHJAIUi MpernojaBaTers.

CamocrosiTenbHyl0 paboTy Haja AUCHUIUIMHOW «CucTeMa JIOKYMEHTHBIX
pecypcoB (IOKYMEHThI: apXuBOB, OMOMoTek, Mmy3eeB opranoB HTH) » cnenyer
HAaYMHATh C H3ydyeHHs paboyeill mporpammbl, KOTOpas COJEPKUT OCHOBHBIE
TpeOOBaHUS K 3HAHUSAM, YMEHHUSAM U HaBbIKaM o0ydaeMmbix. O0sA3aTeNbHO CIEAyeT
BCIIOMHHUTHh PEKOMEHJALMU TMpernojaBaTesisi, JaHHbIE B XOJA€ JEKUHUOHHBIX H
NPAKTUUECKUX 3aHATUNA. 3aTeM — MPHUCTyNaTh K HM3YyYEHUIO OTAEIBHBIX TEM B
HopsaKe, MPEeIyCMOTPEHHOM paboyeil mporpaMmoi.

[TomyunB mpencraBieHrne 00 OCHOBHOM COJAEPKAHUM TEMbI, HEOOXOAMMO
U3Y4YUTh MaTe€pual C MOMOUIbIO YY€OHHUKOB, IPYTHMX METOAMUYECKUX MaTepHaloB,
yKa3aHHBIX B pa3jene 7 ykazaHHOU paboyeil mporpaMmal.

IoaroroButeabublii  3tan. Ilepen HavyanmoMm wu3ydeHus  ydeOHOU
JUCHUIUIMHBI CIIEAYET MPOBECTH MOATOTOBKY K Hayaly 00y4deHusi. Ta MoAroToBKa
B CaMOM 00I11eM BKJIFOYAE€T HECKOJIbKO HEOOXOAMMBIX TyHKTOB.

1) Cnenyer yoeauThCs B HATMYMKM HEOOXOJAMMBIX METOAUYECKUX YKa3aHUN
U MPOTPaMMBI 0 MPEAMETY U SCHOTO0 NMOHUMAaHUsI TPeOOBaHUM, MPEAbSIBISEMBIX
paboueit mporpaMMoi 1Mo yueOHON TUCIUIUIMHE.

2) Ilpu HEOOXOAMMOCTH HANJEXKUT IMOJY4YUTh Ha Kadeape HEoOXOauMbIe
yKa3aHUAd W KOHCYJIbTAllMM, KOHTPOJIbHBIE BOIPOCHI JUISI W3YYCHHsS Yy4eOHOM
JUCITUTITUHBI.

3y Heobxoaumo co3naTh (pallMOHAIBHO U 3MOIMOHAIBFHO) MAKCHMAJIbHO
BBICOKHI YPOBEHb MOTHBAIIMU K MOCJIEI0BATEILHOMY U IJIAHOMEPHOMY H3yUEHUIO
y4eOHOU JUCIMILTUHBIL.

4y HeoOxomumMo W3yyuTh CHOUCOK PEKOMEHJIOBAHHOM OCHOBHOM W
JOTIOJTHUTEBHOU JIUTEPATyphl U YOEAUThCS B €€ Haau4uu y ceds JomMa Wik B
OubiMoTeke B OyMa)XHOM WM DJJIGKTpOHHOM Buae. Ilpum HeobXxomumocTu
obparutcs k ObC.
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5) HeoOxogmmo uMETh «IOA PYKOH» CJIOBAaph IOPUAWYECKUX U
HOJUTUYECKUX TEPMUHOB, JUIsI TOTO, YTOOBI IOCTOSHHO YTOYHSTh 3HA4YEHHUS
UCIIOJIB3YEMBIX TEPMUHOB U NOHATH. [lop30BaHMe CI0BapsMU U CIIPABOYHUKAMHU
HE00X0UMO CZEJIaTh IIPUBBIYKON. OneIT IIOKa3bIBAET, 4TO
HEYJIOBIICTBOPUTEIILHOE YCBOEHHUE NPEIMETa 3a4acTyl0 KOPEHUTCS B HETOYHOM,
CMYTHOM WIH HENpPaBWJIBHOM T[OHUMAHUM M YHOTPEOJEHUM IOHATUITHOIO
annaparta y4eOHOM TUCUUIUINHBI.

6) KemarenrpHO B caMOM Hayale Tmepuoga OOydYeHHUS BO3MOXKHO
THIATEJIbHEE CIIAHUPOBATH BPEMsI, OTBOJUMOE Ha CaMOCTOSITENbHYIO padoTy ¢
UCTOYHUKAMU U JTUTEPATypoOil MO yueOHOM AUCUUILINHE, PEACTaBUTh 3TOT IUIaH B
HarnmsgHoW Qopme (rpaduk paboThl € JgaraMd) W B JaJbHEHIIEM €ro
NPUIIEPKUBATHCA, HE JOIMYyCKas CpPbIBOB Ipaduka HHAUBUAYATbHOW pabOTHI U
aBpajia B MpeaceccuoHHbIi nepuoa. [IpeneOpekeHrne 3TUM MyHKTOM MPHUBOIUT K
NEPEYTOMIIEHUIO M PE3KOMY CHUKEHHUIO KaUeCTBA YCBOEHUS Y4eOHOT0 MaTepuania.

Hexortopsle 0011ue peKoOMeH AUy 0 H3Yy4YeHHIO0 JJUTepaTyphbl.

1) Bcroo yueOHyro nuTepaTypy >KEJNaTeNbHO M3y4yaThb «IOJ KOHCIEKT).
Urenue nuTeparypsl, HE CONPOBOXKIAEMOE KOHCIIEKTUPOBAHMEM, AAXKE IIyCTh
caMblM KpaTkuM — Oecrone3Hass paborta. llenp HamucaHusi KOHCHEKTa—
chopMUpOBaTh HaBBIKM II0 IOMCKY, OTOOpY, aHamu3dy U (OpMYIUPOBAHUIO
yu4e0HOro marepuana. OTH HaBBIKM OOS3aTENIbHBI JJI JHOOOro CleluaIncTa c
BBICIIUM O0pa30BaHHEM HE3aBUCHUMO OT BHIOPAaHHOM CIIELMAIbHOCTH, a TeM Oolee
3TO BaXXHO [UIsI IOPUCTA, KOTOPBIH paboTaer ¢ TeKCTamMHu (IIPaBOBBIMU
JIOKYMEHTaMHu ).

2) Hammcanme KOHCIEKTa JOJDKHO OBITh TBOPYECKMM — HYKHO HE
NEpPENUChIBaTh TEKCT W3 HCTOYHHMKOB, HO MbITAThCA KPATKO H3Jararb CBOMMU
CJIOBaMHM COJIEp>)KaHUE OTBETA, MPU 3TOM MAKCHUMAJIbHO €ro CTPYKTypHpys U
UCIOJIB3Ysl CHUMBOJIBI M YCIIOBHblE 00O03HauyeHus. KonupoBaHue u 3aydyuBaHHE
HEOCMBICJIIEHHOTO TEKCTa TPYIOEMKO U MO OONBIIOMY CUETy HE MMEET OO0JIbLION
II0O3HABATEJILHON U IPAKTUYECKON LICHHOCTH.

3) Ilpu HanucaHMM KOHCIIEKTAa HCIOJIb3YETCSl TETpajb, MOJISI B KOTOPOH
oOs3arenbHbl. CTpaHUIBl HYMEPYIOTCS, Ka)XIbli HOBBIM BOIIPOC HAUMHAETCS C
HOBOTO JIMCTA, JUI1 KaXKIOTO 5SK3aMEHAILMOHHOIO BOIIpoca OTBOAMTCA 1-2
CTpaHulbl KOHcIeKkTa. Ha nmossix pazmeniaercs B BcrioMoraTesbHas HH(popManus
— CCBUIKH, BOIIPOCHI, YCIIOBHBIE 0003HAYEHUS U T.1.

4) B wupeane OOJDKEH MOIMYYUTHCA IMOJHBIA KOHCHEKT IO MPOrpaMme
y4eOHOW AUCLMILTUHBI, C BBIACICHHBIMH OMPEICICHUAMHU, Y3JIOBBIMH MTyHKTaMH,
IpUMEPAMH, HESICHBIMA MOMEHTaMH, TPOCTABJIEHHBIMHU Ha MOJISIX BOIPOCAMHU.

5) Ilpu pabGote HaJ KOHCIEKTOM OOs3aTENbHO BBISBISIOTCS U OTMEYAIOTCS
TPYIOHBIE JUJII CAMOCTOSITEJIbHOTO M3YyYEHHsI BOIPOCHI, C KOTOPBIMH YMECTHO
0o0paTUThCs K NMPENOJABaTENI0 IPU NOCEUIEHUH JIEKIUI, MPAKTUYECKUX 3aHATUN U
KOHCYJIbTalU, 1100 B UHANBUIYAJIbHOM MOPSIZIKE.

6) Ilpu uTeHun y4yeOHOM M Hay4dyHOH JMUTEpaTypbl BCErAa CIEAUTH 3a
TOYHBIM W IIOJHBIM IOHMMAHMEM 3HAYEHUs TEPMUHOB M COIECP)KAHMS IOHITHM,
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UCIIOJB3YEMBIX B TEKCTE. Beerna ciienyeT yroO4HATh 3HAYEHMS 110 CIOBApsIM WIH
SHIMKJIONEAMSIM, IPU HEOOXOAUMOCTH 3alMChIBATh.

7) llpu HanucaHum y4eOHOTrO KOHCIIEKTa O0053aTeIbHO YKAa3blBaTh BCE
npopalaTeiBaéMble HMCTOYHHMKH, aBTOp, Ha3BaHUE, JaTa M MECTO HU3JaHus, C
YKa3aHUEM HCIOJIb30BAHHBIX CTPAHMII.

IMonroroBka k »3k3ameHy. K »5k3aMmeHy pomyckarorcs oOydaromuecs,
KOTOpBIE CHCTEMAaTUYECKH, B TEUEHUE BCEr0 CEMECTpa padoTald Ha 3aHATUSAX U
IIOKA3aJy YBEPEHHbIE 3HAaHMS IO BONPOCAM, BBIHOCHUBIIMMCS Ha TIPYIIIOBbIC
3aHATHUA.

HenocpencrBennass mnoarotoBka K 3K3aMEHY OCYIIECTBISECTCS 110
BOMpPOCaM, MPEICTABICHHBIM B JaHHOW y4eOHOi#l mporpamMme. TIIaTenbHO U3y4HTe
(bopMyMHPOBKY Ka)KJJOTO BOIPOCA, BHUKHUTE B €0 CyTh, COCTaBbTE IJIaH OTBETA.

IInan oTBeTa ’KEIaTeabHO pa3BEPHYTh, NPWIOKHUB K HEMY CCBUIKM Ha
IIEPBOMCTOYHMKH C XapAKTEPHBIMH LIUTATAMHM.

6.DoH1 OLIEHOYHBIX CPEACTB /1JIsl MPOBeAeHUsI MPOMEKYTOUHOI aTTecTAlMU
o0y4yaromuxcsi Mo JUCUMUIIHHE

B nannom pasnene paboueil mporpaMMbl J1aHbl KpaTKUe MpPUMEPHI 3a/laHus
JUTSL TEKYIIETO W MTPOMEXYTOYHOTO KOHTPOJIS 3HAHUN 00yJaroIerocs.
B nonnom o0veme (OHI OIEHOYHBIX CPEACTB AJIS MPOBEICHUS TEKYyILEH U
IPOMEKYTOYHOM aTTECTAIMH 110 TUCHIUIUIMHE OTPaXXEH B OTACILHOM TOKYMEHTE:
— @OHJ OIEHOYHBIX CPEJCTB TEKYIIETO KOHTPOJS U MPOMEKYTOYHON
arrectauuu no aucuuminHe  Cucrema  JOKYMEHTHBIX — PECYpCOB
(TOKyMEHTHI: apXuBOB, OMOMMOTEK, My3eeB opranoB HTH): Xumku,
MI'UK -http://www.mgik.org (pexum noctymna: CBOOOIHBIN).

6.2. Tekymas arrecranus

Temvl pechepamos

[E—

W3narensCcTBa M M3IAMONIME OPTAaHU3AIMH KaK TOKYMEHTOIIPOU3BOAUTEIIH.
Kuaurousnarensckuii 6u3nec B Poccun: COBpeMEHHOE COCTOSIHHUE.

OcHOBHBIE JACUCTBYyIOIME CHIBl B cdepe TOATOTOBKH, W3MaHUS U
MIPOU3BOJICTBA PA3IMYHBIX BHIOB JJOKYyMEHTOB.

TpaH3uTHBIE TOKYMEHTAJIbHBIE CHCTEMBI.

KHrxHast TOPTOBIs Kak TpaH3UTHAS JOKYMEHTAJIbHAS CHCTEMA.

Kumxubiit ppiHOK Poccuu: coBpeMeHHOE COCTOsTHUE.

bubnuoTteka kak TepMUHANIbHAS TOKYMEHTAIbHAs! CUCTEMA.

JIOKyMEHTHBIE pecypchl KpYMHEHITUX OHOIUOTEK M OMOJIMOTEYHBIX CHCTEM
(o BBIOOPY CTYIEHTA).

9. HoxymeHTHbIe pecypchl HHGopMannoHHbIX 1ieHTpoB 'CHTU.

N

X NNk
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10. JlokyMeHTHBIE pecypchl KPYMHEWIINX IEHTPOB M HMHCTUTYTOB WH(OpManuu
(o BBIOOPY CTYIEHTA).

11. JokymeHTHBIE pecypchbl HHGOPMALMOHHBIX CIY:KO0 (UpM, TpeANpUATHIA,
OpraHU3aIuu.

12. JIokyMEeHTHBIE PECYPCHI apXUBOB.

13. JlIokyMEeHTHBIE€ PECYPCHI KPYITHEUIIINX apXUBOB (110 BHIOOPY CTYJEHTA).

14. JIokyMEHTHBIE PECYPCHI MY3€EB.

15. JIokyMeHTHBIE peCypPChI BBICTABOK.

16. MexxnyHapoaHble KHUKHbIE BhICTaBKU-sipMapku (MockBa, KenbH, Jleinuur u
zp.).

17. IlepcoHasbHBIE TOKYMEHTHBIE PECYPCHI.

18. Jlmanast OubnroTeka Kak TOKYMEHTHBIN pecypc.

19. ApxuB cemMbU KakK MEPCOHAIIbHBINA PECypC.

20. Cnenmanu3upoBaHHble JOKYMEHTHbIE (DOHIBI (ITPaBOBOM, MATEHTHOM W MHOU
uH(popMaIuu, KUHO- U BUJICOJIOKYMEHTOB, (DOHOAOKYMEHTOB, U30U3JaHUN U
T.J.) KaK 4acTh HH(OOPMAIIMOHHBIX PECYPCOB OOIIECTBA.

6.2.1Tpome:xxyTOUHasl aTTECTANMA

Bonpocul k axzameny:

3Ha4eHHe, CTPYKTypa, IpeIMET U 3a1a4i TUCUMIUIMHBI. OCHOBHBIE ITOHATHS.

JIOKyMEHT KaKk OCHOBHOM 3JIEMEHT JOKYMEHTHBIX PECYPCOB.

Knaccudukanus 10KyMEHTOB 110 GOpME U COAEPIKAHUIO.

ONeKTpOHHBINA JOKYMEHT B ¢ponne OMU.

JIOKyMEHTHBIE pECYPCHI B CUCTEME COLIMAIIBHBIX KOMMYHUKAIUH.

CTpykTypa couuagbHOH cHCTeMbl. MecTo MOKYMEHTHOTO (poHAa B cHCTEME

«OT/EN MapKETUHIOBOW MH(POPMAITUN.

7. ®ysHkuud JOOKyMEHTHOTO (ouga. @OyHKUMOHANBHBIM aHanMW3 (OHIOB
CHEUUAIU3UPOBAHHBIX JOKYMEHTAIbHBIX CUCTEM.

8. (CBoiicTBa JOKyMEHTHOI'O pecypca U T0KyMEHTHOIO (pOoH/a.

9. Ilpunuuns! GopMHUPOBAHUS JOKYMEHTHOTO (POHJA. 3aKOH COOTBETCTBHSI.

10. CtpyKTypa TOKYMEHTHBIX pecypcoB. OCHOBaHMS CTPYKTYPUPOBAHUS.

11. HanimoHanbHbIN JOKYMEHTHBIN pecype. O01as XxapakTepuCcTHKa.

12. Cnenuanu3upoBaHHbIE U HECIIELMATIU3UPOBAHHBIE JOKYMEHTHBIE PECYPCHI.

13. I'eHepaTuBHBIE JOKYMEHTAIBHBIE CUCTEMBI U UX PECYPCHI.

14. TpaH3uTHBIE TOKYMEHTAJIbHBIE CUCTEMBI U UX PECYPCHI.

15. TepMmuHanbHbIe TOKyMEHTaIbHBIE cucTeMbL. O0111ast XapaKTepPUCTHKA.

16. bubnuoTeunble JOKYMEHTHBIE pECypChl Kak OCHOBa WH(GOPMAIMOHHOTO
obecrieueHust 00LIeCTBA.

17. JlokyMeHTHBIEC pecypchl HHPOPMAIMOHHBIX 1TeHTpoB B cucteme ' CHTU.

18. ApXHB KaKk TepMUHAJIbHAsA JOKYMEHTAIbHASI CUCTEMA.

19. JlIokyMEHTHBIE PECYPCHI MY3€€B U BBICTABOK.

I i
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20. IlepconanbHble JOKYMEHTHBIE pPECypchl Kak 4YacTh HH(POPMAIMOHHBIX
pecypcoB 0011ecTBa.

Bropoii Bonpoc B Ouiete — codecenoBanue mo teme pedepara.
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Kpurepuu oleHKH KayecTBa 3HAHUU

Tabnuya 7
Nuauxarop Paszaen
CpeacrBo Kpurepuu oueHuBanus
Ne AOCTUKEHUS AMCUMILTHHBI IMoka3zaTesn oneHUBaHUS
OLlCHMBAHUS IIkaJjbl oneHMBaHUA
KOMIIeTeHIUH (Tema)
I1K-3
3-1. COBOKYITHOCTH
IPOLIECCOB 1O
ot IIpakTueckas

npeoOpa3oBaHUIO

pabora
UCXOJIHBIX JOKYMEHTOB

Huckycens BricTymuienue ¢ noknanom
NyTEM UX aHaJIu3a u N
T3 Beetie KonTtponbHas AHaJIN3 BBICTYIUUICHUHN

’ . paboTta OTBeTHI HA BOMIPOCHI Komnuecrso,
| | TEXHONOTMYECKHH UKIT | IUCLHMILIHHY
- CemuHap Brictynienue ¢ cooOmenneM u | KoppekTHocTh

00pabOTKH MPOIECCHI Pazgen 1 .

Huckyccus Ipe3eHTaluen
aHAJIMTUKO- Pa3nen 2

. KonTponbpHas BricTymuienue ¢ nokmnaaom

CUHTETHUYECKOU

pabota Pemenune npakrruueckux 3anad
00pabOTKH TOKYMEHTOB
C IPUMEHEHUEM
uH(POPMaLIMOHHO-
OMCKOBBIX SI3bIKOB.
VY-1 obpabotath nr000M [IpakTnueckas Brictymienue ¢ noknaaom

. Bgenenue B . ITomHOTA
yIpPaBIECHYECKUI pabota AHaJN3 BBICTYIUJICHUN
) JUCHUTUINHY [IpouyHocTh
.| TOKyMEHT KakKk OOBEKT Huckyccus OTBeTHI HAa BONIPOCHI
Paznen 1 CucreMHOCTD

AHaJIMTUKO- Pasnien 2 KonTtponbpHas Brictymienue ¢ cooOuieHueM u
CUHTECTUYECKOU paboTta MPE3CHTALIUEN
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Nuaukarto Paznen
A P 8 Cpeacrso Kpurtepun oneHnBaHus
Ne AOCTHKEHUSA AMCUMILTHHBI Iloka3aTesin oeHUBAHUS
OLICHUBAHUSA IkaJjbl oeHUBAHUS
KOMIIETeHIUN (Tema)
nepepabotku (ACII). Cemunap BricTynuienue ¢ 1okinagom
Huckycens Pemenune npakrnueckux 3amad
KonTponbhas pad.
[IpakTiueckas ObocHoBaHMe
BricTymuienue ¢ nokmnaaom
pabota N aKTyaJlbHOCTH TEMBI,
AHaJIN3 BBICTYIUJICHUN
Huckyceus [IPaBUJILHOCTh
B-1 KonTtponbpHas OTBETEI Ha BOMPOCH! BBIJICTIEHUS LIEJIN U 3a/1aY;
-1. HaBBIKOM OIICHKH, a6ona BricTynnenue ¢ coobmenrneM u COOTECTCTRILE ’
C%H((;CTaBHeHHH, %CMI/IHa Npe3eHTAIIHeIH COJICP/KAHUS TEME;
3. obobmweHuA H BBenenue B P BricTynnenue ¢ qokiaaom P ’
npeCTaBIeHUs Juckyccus ['my6una npopaboTku
JWUCIUILIARY | I 5 Pemenne npaktuueckux 3amau )
I/IH(bOpMaHI/II/I B BUJIE, Pagﬂeﬂ 1 OHTPOJIbHAA pao. MaTcpuala,
COOTBETCTBYIOILIEM Paszen 2 [TonnoTa
3a1pocy. DK3aMeH OTBeTHI Ha BONPOCHI IIpourocTh
CucreMHOCTh
ITomHOTA
DK3aMeH OTBETHI Ha BOIIPOCHI [Ipo4yHoCTH
CucteMHOCTb
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7.1lepedyeHb OCHOBHOM ¥  IONOJIHMTEJbHON  y4eOHOWl  JMTepaTrypshl,
He00X0AUMOI Isi OCBOeHUsI Yy4eOHOW aucHuiuidHbl. IlepedyeHb pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «UHTEepHeT», HE00X0AMMBbIX
JJIS OCBOCHMS U CHUILINHBI

7.1.0cHoBHas JMTEpaTypa:

1. Mopesa, O.H. ®opmupoBanrue JOKYMEHTHBIX (OHIIOB [DNEKTPOHHBIN pecypc]:
yue6. mocobue / O.H. Mopesa. — KemepoBo: KemepoBckuii rocynapcTBeHHBIN
YHUBEPCUTET KyJabTypbl U UcKyccTB, 2010. — 301 c. — bazoBas komtekuus ObC
«bubmunoPoccukay.

2. CromspoB, IO.H. JlokymeHTHBIH pecypc: yued. mocobue majii CTYAEHTOB

BbicIiuX yueOHbIX 3aBeaeHuit / KO.H. CromspoB. - M.: JluGepes-bubundopm,
2009. — 224 c.

7.2./lonoiHUTEILHAS JIUTEpaTypa:

1. MopeBa, O.H. JlokymeHnTHbie (OHABI OMOJIMOTEK U MHPOPMAITMOHHBIX CITYXKO:
yue6. mocodue / O.H. Mopesa. — CI16.: ITpodeccus, 2010. — 399 c.

2. Mopesa, O.H. KommekroBanue 6ubnnoreunoro ¢onmaa: yaed. mocooue / O.H.
Mopega. — CI16.: I[Ipodeccus, 2012. — 144 c.

3. MopeBa, O.H. Opranuzauus 6ubnuoreynoro ¢ouga: yued. mocobue / O.H.
Mopega. — CI16.: I[Ipodeccus, 2012. — 144 c.

7.3.AnTepHeT-pecypchl, npodeccuoHabHbIe 0a3bl TaHHBIX H
NH(OPMALMOHHO-CIIPABOYHbIE CUCTEMBI

1. O¢puunanbHblii  MHTEpHET-MOPTaN  MpaBoBoM  uHpopmauuu. — Pexum
JOCTYIIa:WWW.pPravo.gov.1u.

2. CepBep oOpraHoB rocyaapctBeHHoOW Biactu  Poccuiickoit  depepauuu
«O¢punmansHas Poccus».

3. O¢ununanbHble CAalThl U UHTEPHET-NOPTAIbl OPraHOB FOCYAApCTBEHHOM BJIACTH
cyonexToB Poccuiickoit denepanuu.

4. Ioptan rocyaapcTBeHHBIX ycayr. Pexxum qoctyma: www.gosuslugi.ru.

5. Pecypcbl Hayuno-texandeckoro neHTpa «Cucremanr.

6. O¢uumanbHBIA CaAT TO pPa3MEIICeHUI0 WH(GOPMALUKU O TOCYJApPCTBEHHBIX U
MYHUILIMIIAJIBHBIX YUpexACHUAX. PexxuM goctymna: www.bus.gov.ru.

7. O¢uumanbHBIA CAaT MPOEKTOB HOPMATHUBHO-TIPABOBBIX AaKTOB (perepasibHbIX
OpraHOB HUCIOJHUTENBHON BiacTu. Pexxum nocryna: regulation.gov.ru.

8.MeToanueckne yKa3aHusA I 00yIaIOIIMXCH MO0 OCBOCHHI0 THCITANJIMHBI
Tabnuya 12
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dopma
CaMOCTOSITEJIbHOM
padoTbI

MeToanuyecKkue PEKOMEHAAIUHA 1JISl CTYICHTOB

Ananus u
KOHCIIEKTUPOBAHUE
OCHOBHOH U
JOIOJTHATEIbHOMN
JTUTEPATYPHIL.

[Ipu pabote ¢ yueOHOI nuTepaTypoil HEOOXOAMMO MOIO00PATH
JUTEpaTypy, HAYYUTHCS MPABUIBHO €€ YUTATh, BECTH 3aIHCH.
Jns monbopa nuTepaTypsl B OMOIMOTEKE HCMOIB3YIOTCS
ar(aBUTHBINA U CUCTEMATUICCKUN KaTaJIOTH.
[IpaBunbHBIE TOA0OP yueOHOW JHUTEpaTyphl PEKOMEHIYeTCs
npenojaBaTesieM, YATAIOIUM JIeKIIMOHHBIN Kypc. HeoOxonumas
JAUTEpaTypa yKa3aHa B METOAMUYECKUX pa3padOTKax Mo JaHHOMY
Kypcy.
WN3ywyass wmartepuan 1o BBIOpaHHOW JUTEpaType, CIeayeT
NepeXouTh K  CIEAYIOLIEMy BOINPOCY TOJBKO  IOCIe
NPaBUIBHOTO YSACHEHHS MPEAbIYILETo, OMUCHIBAs HAa Oymare Bce
BBIKJIQJIKK U BBIYHCIICHUS (B TOM UYHUCIE T€, KOTOPbIE B yUeOHUKE
OIYIIECHBI WM Ha JIEKIIMK JaHbl AJI CAMOCTOSITEIbHOTO BBIBOAA).
Oco0oe BHUMaHHE ClelyeT 0OpaTUTh Ha OMpe/IeIeHHe OCHOBHBIX
HNOHATUI TUCIUIUTHHEIL.
CTyaeHT IOJDKeH TOApPOOHO pa3douparh MPUMEPHI, KOTOPHIC
HOSICHSIIOT TaKME ONpEAENEHUs, U YMEThb CTPOUTh aHAJIOTUYHbIE
npuMepsl  camocTtositenbHOo. HykHO 1n00MBaThCs TOYHOIO
IPEJCTaBIECHUS O TOM, YTO U3y4aelllb.
[Tosie3HO cOCTaBIATH OMOPHBIE KOHCIIEKTHI.
[Ipu n3yueHnn maTepuana mo y4eOHUKY IMOJIE3HO B TETpaau (Ha
CHEIHMAIbHO OTBEACHHBIX MOJSAX) JOMOJHATH KOHCHEKT JIEKIIMH.
Tam xe cinenyer orMedaTrb BONPOCHI, BBIACIEHHBIE CTYACHTOM
JUTSL KOHCYJIbTAIlUU C MPEINO0/IaBaTENIEeM.
BbIBO/IBI, TIOJTy4EHHBIE B pE3YJIbTATE U3YUEHUS, PEKOMEHIYETCs
B KOHCIIEKTE€ BBIIEIATh, 4YTOOBI OHU TMPH TEPEUUTHIBAHUU
3aIuceNt JIy4dllle 3alIOMUHAINCD.
OnplT  moOKa3bpIBa€T, YTO MHOTMM CTYJAEHTaM IIOMOTaeT
COCTaBJIEHUE JIUCTA ONOPHBIX  CUTHAJIOB,  COAEPIKAILEro
BaKHEWIINE M HanboJiee 4acTo yrnorpedsemMbie MOHATHSA. Takoi
JUCT IIOMOTaeT 3allOMHUTh OCHOBHBIE IOJOXKEHUS JIEKLIHUH, a
TaK)K€ MOXET CIYKUTh TIOCTOSIHHBIM CIPaBOYHUKOM IS
CTYyJEHTA.
Paznuuatot 1Ba BUa UT€HUA: IEPBUYHOE U BTOPUUHOE.
[lepBuuHOEe - 3T BHUMATENbHOE, HETOPOIUIMBOE UTEHUE, MPHU
KOTOPOM MOKHO OCTaHOBMTBCSI Ha TPYAHBIX MecTax. Ilocie Hero
HE JOJDKHO OCTaThCsi HHU OJHOTO HEMOHSTHOTO  OJIOBA.
CopneprxaHue He BCera MOKET OBbITh TIOHSATHO MOCIIE IEPBUYHOTO
YTEHHUSI.
3ajaya BTOPUYHOI'O UYTEHUS IIOJIHOE YCBOEHHE CMBICIA LEIO0r0
(10 cYeTy 3TO UTeHHE MOXKET ObITh U HE BTOPHIM, a TPETbUM HJIU
YETBEPTHIM).
OcHoBHbIE BUbl CUCTEMATU3UPOBAHHOMN 3aMMCH TPOYUTAHHOTO:
1. AHHOTHMpOBaHME — TIPENEIBHO KpPATKOE CBA3HOE
OINKMCaHNE MPOCMOTPEHHOM MM MPOYUTAHHON KHUTH (CTaThH), €€
COJIep’KaHusl, ICTOYHUKOB, XapaKTepa U Ha3HAUYEHUS;
2. IlmanupoBaHue — KpaTkas JIOTMYECKass OpraHu3alus
TEKCTa, PACKPBIBAIOLIAs COJEP)KaHUE U CTPYKTYpYy H3ydaeMoro
MaTepuaa;
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3. Te3upoBanue — JaKOHHMYHOE BOCIPOU3BEICHUE
OCHOBHBIX  yTBEpXKIEHUH  aBTOopa  0Oe3 MIPUBJICYCHUS
(haKTHYEeCKOT0o MaTepHana;

4. llutupoBaHue — JOCIOBHOE BBHIMUCHIBAHUE W3 TEKCTA
BBIIEP)KEK, M3BJIEUEHUM, Hanboyiee CYIIECTBEHHO OTPaXKaIOLINX
Ty WJIA UHYIO MBICJIb aBTOPA;

5. KoHcnekTupoBaHue — KpaTKO€ M TOCJIEI0BaTEIbLHOE

U3JI0KEHUE COJIEP>KAHUS TPOUYUTAHHOTO.
KoHcnekT — cloXHbI croco0 M3JI0KEHUS COJAEp>KaHUS KHHUTU
WIM CTaTbl B JIOTUYECKOW TocienoBaTenbHOCTU. KOHCHEKT
aKKyMyJIUpyeT B ceOe MpeablAyIlHe BUJIbI 3alKCH, MO3BOJIET
BCECTOPOHHE OXBAaTUTh COJAEp)KAHWE KHUTHU, cTarbu. [loaTomy
YMEHHUE COCTaBIIATH IIIaH, TE3UCHI, JEJIaTh BBIINMCKA U IPYrue
3aIUCH ONPEEISIET U TEXHOJIOTUIO COCTABICHUSI KOHCIIEKTA.

Meroanueckue  peKOMEHJAUMM 1O  COCTABJICHUIO
KOHCIICKTA!

1. BuHuMaTenbHO MOPOYUTANTE TEKCT. YTOYHUTE B
CIIPaBOYHOM JINTEpaType HENOHsATHBIE ciioBa. [Ipm 3amucu He
3a0y/IbTe BEIHECTH CIIPABOYHBIC JAHHBIE HA MOJISI KOHCIIEKTA;

2. Beimenure ri1aBHOE, COCTaBbTE IJIaH;

3. Kparko chopMmynupyiite OCHOBHBIE TOJIOXKECHUS
TEKCTa, OTMETHTE apTyMEHTALIMIO aBTOPA;

4. 3aKOHCIEKTUPYHUTE Marepuall, YETKO CIIeAys IyHKTaM
mnaHa. [Ipy KOHCHIEKTMPOBaHUM CTAapalTECh BBIPA3UTh MBICIb
CBOMMHU CJIOBaMH. 3allUCH CJIEAYET BECTH YETKO, SICHO.

5. I'’pamoTtHO  3anmchiBaiTe  muTathl.  LlutHpys,
YUUTHIBAUTE TAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B Tekcre KOHCHEKTa JKENaTeNbHO NPHUBOAUTH HE TOJIBKO
TE3UCHBIE TIOJIOXKEHUSI, HO W HUX JIOKazaTenbcTBa. [lpum
O(QOpPMIICHUH KOHCIIEKTa HEOOXOAMMO CTPEMHUTbCS K €MKOCTH
KQXKJIOTO MpeioxkeHuss. MbICIN aBTOpa KHUTHU CIEAYeT U3Jararhb
KpaTKo, 3a00TSACh O CTUJIE M BBIPA3UTEIHLHOCTU HAIHCAHHOTO.
Uncno MOMOTHUTENBHBIX 3JIEMEHTOB KOHCIIEKTA JOJKHO OBIThH
JIOTUYECKH OOOCHOBaHHBIM, 3aIUCH JIOJDKHBI paclpeensiThCs B
ONPEACIEHHOM IOCIE0BATEIbHOCTH, OTBEYAOUIEN JIOTUYECKOU
CTPYKType mnpousBelaeHusa. Jlns yTOUYHEHHS] U JIONOJIHEHMS
HEOOXOUMO OCTABIIATH MOJIS.

OBnaneHre HaBbIKAMU KOHCIIEKTUPOBAHUS TPeOyeT OT CTylIeHTa
IEJICYCTPEMIICHHOCTH, TIOBCEHEBHON CaMOCTOSITENILHOM paOOTHI.

Jleknsa

Hanucanue  KOHCIEKTa  JIGKUMM:  KpaTKo, CXEMAaTU4HO,
MOCIIE0BATEHHO (PUKCUPOBATH OCHOBHBIC TIOJIOKEHUS, BBIBOIBI,
bopMyIUpOBKH, 0OOOIIEHHS; TIOMEYaTh BaXKHBIC MBICIIH,
BBIICNIATh KJIIOUEBBIE CJIOBA, TE€pMUHBI. [IpoBepka TEpMHUHOB,
MOHATHI C TTOMONIBIO SHUMKIONEIUMN, CIOBapeil, CIPaBOYHUKOB
C BBINIMCBHIBAHUEM TOJIKOBAHM B TeTpaab. OO03HAYUTH BOIPOCHL,
TEPMHUHBI, MaTe€pUal, KOTOPbIA BBI3BIBAET TPYAHOCTH, TIOMETUTh
Y MOMBITATHCS HAUTU OTBET B PEKOMEH1yeMOou Jinteparype. Eciu
CaMOCTOSITENIbHO HE yJaeTcs pazobpaTbCsi B  Marepuale,
HE00X0UMO CPOPMYITUPOBATH BOIIPOC U 337aTh MPEMOAABATEIIO
Ha KOHCYJIBTAIIH, HA IPAKTUYECKOM 3aHATHH.

['pynnoBas
JUCKYCCHUA

['pynnoBas AHMCKyCCHUSL — 3TO CPEACTBO, KOTOPOE IO3BOJSAET
ONPEACIUTh  YPOBEHb CHOPMHUPOBAHHOCTH KOMIICTCHIIMN B
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YCIIOBUSAX MaKCHUMaJIbHO IpUOIKEHHBIX K
npodeccuoHaILHOM cpefie.

Jns  mpoBeneHuss TpPYNNOBOM  AMCKYCCHU — IpenojaBaTellb
npeyiaraeT HamOosee akTyaJllbHYyl0 TEeMy M CTaBAT Iepen
ayauTopuei poOJIeMHbIE ACTIEeKTHI, Ha KOTOpbIE
oOyyaromuiicss  JOJDKeH  o0patuTh  oco0oe  BHUMAaHME,
chopMHUpPOBaTH CBOIO MO3UIMNIO, 0OOCHOBATH €€ M MOJATOTOBHUTCS
K y4acTHIO B AucKyccuu. [IpoBeneHue rpynmnoBo IHUCKYCCHU
MpeanojaraeT yBUACTh CPOPMUPOBAHHOCTH y OOYyYaromIerocs
COOTBETCTBYIOIIUX KOMIIETEHIIMI, B TOM YHCJIE€ YMEHUE CTaBUTh
npo0eMy, 0OOCHOBBIBATh IYTH €€ BO3MOXXHOTO pa3pelicHHs,
YMEHHE BECTH IUBWIN30BAaHHBIN JHMAajJoOr, OTCTaWBaTh CBOIO
TOYKY 3pEHMs, apryMEHTHpPOBAaHO OTBE€YaThb Ha TO3MUIHU
YY4aCTHUKOB I'PYIIIOBOM JUCKYCCHH.

CemuHapckue
3aHATUA

Cemunap mno muciumimHe «CucTeMa JTOKYMEHTHBIX
pecypcoB (IOKYMEHTHI: apXUBOB, OMOIUOTEK, My3€eB OpTraHOB
HTHU) — Bua ydeOHOTO 3aHATHS, TP KOTOPOM B PE3yJIbTATE
peIBapuUTeNbHON paboThl HAA NPOTPAMMHBIM MaTEpUATIOM
npernojaBaTesns U CTyIEHTOB, B  OOCTaHOBKE MX
HEMOCPEJACTBEHHOTO M aKTHBHOTO OOIICHHS PEMIAIOTCS 3a7adu
MO3HABATEIILHOTO U BOCIUTATENBHOIO XapakTepa, hopMupyercs
MHPOBO3PEHUE, MIPUBUBAIOTCS METO/I0JIOTUYECKHE u
NpPAaKTUYECKHME HaBbIKM B  0O0JIAaCTH  JOKYMEHTOBEACHUS,
HEOOXOMUMBbIE NS CTAHOBJIICHUS  KBaTU(UIIMPOBAHHBIX
CIIENUATUCTOB B cooTBeTCTBUU ¢ TpeboBanusimu ®I'OC BO mo
HAaIpaBJICHUIO IOJATOTOBKH «/{OKYMEHTOBEICHHE U apXHUBOBEJICHUEY,
OakaaBpHar.

Leab ceMUHAPOB: 3aKpEIJICHUE TEOPETUUECKUX 3HAHUM,
aKTHUBM3AIMs pabOThl CTYIEHTOB B XOJI€ U3YYEHUS! JUCIUILINHBL,
pa3BUTHE HABBIKOB  CaMOCTOSITEJIbHOW  MCCIENOBATEIbCKOM
NEeATeTbHOCTH, YMEHHUs paboTaTh ¢ HAydyHOH © ydeOHOH
JTUTEPATypPOd, apryMEHTUPOBAHO 0OOCHOBBIBATH CBOM PEIIICHUSI.

Posb  cemMMHAapoOB:  CTUMYJIUPYIOT  BHHUMATEIbHOE
OTHOILIEHUE CTYJEHTOB K JICKIMOHHOMY KypCY M pEryjsipHOe
U3Y4YeHHE MMM JIUTEpaTypbl MO IucuuIuinHe «OpraHuzaius
roCyJapCTBEHHBIX yupexaeHui Poccum» 3akpemisior 3HaHUS,
MOJIY4YeHHBIE  CTYJIEHTaMH  Ha JEKIUsIX W B XOJH€
CaMOCTOSITEIbHOW PabOTHl HaJ JIMTEPATYPOH; PACHIUPSIOT KPYT
3HAHUH 10 KOHKPETHOHN TEME; IO3BOJIAIOT CTYJEHTaM IIPOBEPUTH
MPaBWIBHOCTh paHee MOJIYYCHHBIX 3HAHUM, BBIWIEHUTh B HHUX
HaunOoee, CYILIECTBEHHOE; MIPUBUBAIOT HaBBIKH
CaMOCTOSITENIbHOTO ~ MBIIIJICHUSI, YCTHOTO BBICTYIUIGHHUSI TIO
TEOPETHUYECKUM BOIpOCaM, OTTAYMBAIOT MbICIb, MPUYHAIOT
CTYJICHTOB cBOOOAHO OIIepUpPOBaATH TEPMHUHOJIOTHEH;
MPEAOCTABISAIOT BO3MOXKHOCTh MPENOJAABATENI0 CUCTEMAaTUYECKU
KOHTPOJIMPOBATh YPOBEHb CaMOCTOSITENILHON pabOThl CTYACHTOB
HaJ y4eOHBIM MaTepuaioM, CTEleHb WX BHHUMATEIBHOCTH Ha
JEKUHUSAX.

OcHoBHbIe (pOpMBI ceMHMHAPOB: pa3BepHyTas Oecena,
o0CyXJIeHHE BOIPOCOB, CEMHUHAp-AUCIIYT, KOMMEHTHPOBAHHOE
YTEHUE, YNPAXKHEHUS Ha CaMOCTOSTEIbHOCTh MBILUICHUS,
MMCbMEHHAas (KOHTPOJIbHAs) paboTa, CeMHHAP-KOJUIOKBUYM.
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Pedepar

Pedepar - 310 camocTosTenpHas y4eOHO-HMCCIEAOBATEIIbCKAS
pabora oOyuwaromerocsi, TIJ€ aBTOP pacKpbIBaeT CYTh
UCCIIEeTyeMOM MPOOIeMbl, MPUBOIAUT Pa3IUYHbIE TOUKU 3PEHUS,
a Takxke coOCTBeHHble B3MIAAel Ha Hee. CoxepkaHue
MaTepuaiga JOKHO OBITh JIOTMYHBIM, W3JI0KEHHE MaTepuaia
JOJKHO HOCUTH MPOOJIEMHO-TIONCKOBBIN XapaKTep.

Bribop Tembl pedepara ocymiecTBISETCS OOYYArOIIMMCS HE
MEHee YeM 3a JIBE HeEIH JI0 INIAHUPYEeMOro OKOHUAHHs paObOTHI.
Tematuka pedepaToB JOBOIUTCS IO CBEACHHUS OOYYAIOIIMXCS
BEAYIIMM TpEroJaBaTesIeM.

[Tpumepnsbie 3Tambl paboThl Hal pedepaTom: HopMyIUpOBaHKE
TeMbl (TeMa JOJDKHA OBITh aKTyalbHOH, OpPUTHHAIBHOM U
WHTEPECHOM MO COAEPKAHUIO); MOAOOP U U3ydyeHHE OCHOBHBIX
MCTOYHHKOB IO TeMe (KakK MpaBHIIo, HE MeHee 7); COCTaBIICHUE
oubnuorpadum; 0od6paboTka W cucTeMaTu3anus WHGOPMAIIUH;
pa3paboTka TmaHa; HamucaHue pedepara;  BO3MOXKHO
nyOJIMYHOE BBICTYIUIEHUE C pe3ysibTaTaMu HCCleoBaHUs (Ha
CeMHHape, Ha TPAKTHYECKOM 3aHSATHUH, HA CTYACHUYECKOM
HAy4YHO-TIPAKTUIECKON KOH(EPEHIINH, HA KOHCYJIHTAIINHN).
Pedepar nomxen orpaxarb: 3HaHHE COBPEMEHHOI'O COCTOSTHUS
npo6semMbl; 000CHOBaHWE BBHIOPAHHON TEMBI; MCIOJIH30BAHUE
U3BECTHBIX pPE3yJIbTaTOB M (PAKTOB; MOJHOTY LHUTUPYEMOI
JTUTEPATyphl, CCBUIKM Ha pPadOThl YYEHBIX, 3aHUMAIOIIMXCS
JAHHOUM TIPOOJIEMOM; aKTyalbHOCTh TTOCTABJICHHOUW MPOOJIEMBI;
MaTepHual, MOATBEPXKIAIOMINNA HaydHOE, MO0 MPaKTUYECKOe
3HaYEHHUE B HACTOSIIIEE BpEMSI.

PexomeHryemblit oobeM  pedepara 10-15 CTpaHUIL
KOMIThIOTEPHOTO (MAIIMHOMMCHOTO) TEKCTA.

[IpakTnueckue
3aHATUA

[IpopaboTka paboueil mporpamMMmbl, yAelsss 0co00e¢ BHHUMaHHE
HeiasiM M 3a/adaM, CTPYKTYpEe U COJEPKAHMIO JIUCLMIUIMHBIL.
KoHcnektupoBaHue UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JICKITUH,
MOATOTOBKA OTBETOB K KOHTPOJIbHBIM BOIPOCaM, IPOCMOTP
peKoMeHayeMOi JUTEpaTypHl, pabora C TEKCTOM.
IIpociymuBanue ayauo- M BHUACO3AIUCEN IO 3aJaHHOM TEMe,
pelieHre pacyeTHO-rpaduyecKuX 3aJaHuil, peleHue 3anad o
QITOPUTMY U JP.

NuauBunyanbHbIe
3aJaHus

3HAKOMCTBO C OCHOBHOM W JIOMOJHHUTEIBHOW JIUTEPATYPOH,
BKJIIOYAsh CIIPaBOYHbIC M3/JaHUs, 3apyOeKHble MCTOYHUKH,
KOHCIIEKT OCHOBHBIX TIOJIO)KEHUH, TEPMHUHOB, CBEICHHMH,
TpGGyIOH_[I/IXC}I JUUTA 3alIOMUHAHU S 148 SABJISTFOIIIUX CSL
OCHOBOITOJIATalONIMMU B 3TOH TeMe. CocTaBiieHUe aHHOTAIIUH K
IIPOYHUTAHHBIM JIMTEPATYPHBIM UCTOYHUKAM H JIP.

CamMmocTosTenpHas
pabota

CamocTtosaTenbHas pabora MIPOBOAUTCS c LENbIO:
CUCTEeMATH3aIlMM W 3aKPEIUICHUS TMOJTYYCHHBIX TEOPETHUYCCKHUX
3HAHUU U MPAKTUYECKUX YMEHHUI oOydarolmuxcs; yriyojieHus u

pacmupeHus TEOPETUYECKUX 3HaHUHN 00yyaromuxcs;
(GopMHMpOBaHUS ~ yYMEHUIl  HCIOJB30BaTb  HOPMATHUBHYIO,
[IPaBOBYIO, CIIPAaBOYHYIO JOKYMEHTAIUIO, Y4eOHYIO u

CHEIUAIbHYI0  JIUTEpaTypy;  pa3BUTHUS  IO3HABATENIbHBIX
CHOCOOHOCTE W aKTUBHOCTH OOYYalOIIMXCS: TBOPYECKOM
VMHUIIATHBBHI, CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH,
OpPraHU30BaHHOCTH; dbopmupoBaHue CaMOCTOSITEJIbHOCTH
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MBILUICHHUS, crocobHocTeH K CaMOpa3BUTHIO,
COBEPILICHCTBOBAHUIO M CaMOOpraHu3anuy; (GpopMHUpOBaHUS
npodeccuoHaNIbHbBIX KOMITETEHIIHIA; Pa3BUTHUIO
UCCIIEIOBATEIbCKUX YMEHUH oOyuaronmxcs. DopMbl U BUABI
CaMOCTOSITEIbHOW pa0OThl OOYYArONIUXCS: YTEHWE OCHOBHOU M
JIOTIOJTHUTEIIBHON JUTepaTypbl — CaMOCTOSITEIbHOE H3y4YECHUE
MaTepuana MO PEKOMEHAYEMBbIM JIMTEPATYPHBIM HCTOYHHUKAM;
pabota ¢ OMOTUOTEUHBIM KAaTaJIOTOM, CaMOCTOSATEIIBHBIN MOI00D
HE0OXOMMOM JUTEPATYPHI; paborta co CJIOBapeM,
CIIPaBOYHHKOM; TIOMCK HEOOXOoAMMOW WH(POpMAIMd B CETH
WHTepHeT; KOHCHEKTUPOBAaHWE HCTOYHHKOB; pedepupoBaHue
UCTOYHUKOB; COCTaBJICGHHWE AaHHOTALMH K  MPOYUTAHHBIM
JUTEepaTypHbIM HCTOUYHUKAM; COCTaBJICHHE PEICH3UN U OT3HIBOB
Ha TPOYUTAHHBIA MaTepuall; COCTaBJIeHUE 0030pa MyOJIMKanuit
0 TEMe; COCTaBJeHHE U pa3padoTKa TEPMHHOJIOTHYECKOrO
CJIOBapsl; COCTABJICHUE XPOHOJIOTHYECKOM TaOJINIIbI; COCTABICHUE
oubmorpaduu (6udbauorpadudeckoil KapTOTEKH); MOATOTOBKA K
paznu4HBIM (popMaM TeKyIeld U MPOMEKYTOUHOUN aTTecTanuu (K
TECTUPOBAHUIO, KOHTPOJBHOM paboTe, 3adeTy, OHK3aMEHY);
BBITMOJTHEHHE JOMAITHUX KOHTPOJIBHBIX PabOT; CaMOCTOSATEIbHOE
BBITIOJIHEHUE TPAKTUYECKUX 33JaHUN PENpOAYKTUBHOTO THIIA
(OoTBETHI Ha BOMPOCHI, 33J]a4l, TECThI; BBHIIOJHEHHUE TBOPUECKUX
3agaHuii). TeXHOIOTUS OpraHU3ally CaMOCTOSITEbHONW pabOThI
0o0y4aromuxcsi BKJIIOYAET HCIOIb30BaHHE HWH(OPMALMOHHBIX U
MaTepHaTbHO-TEXHUUECKUX pecypcoB 00pa3oBaTeNLHOTO
YApeKIACHUS: OuOIMOTEKY c YUTATHHBIM 3aJI0M,
YKOMIUIEKTOBAaHHYI0O B  COOTBETCTBHM C CYHIECTBYIOIIUMHU
HOpMaMH; Y4eOHO-METOAUYECKYI0 0a3y Y4YeOHBIX KaOWHETOB,
nabopaTopuil U 3ana KOIM(UKAIUH;, KOMIIBIOTEPHBIE KJIACChl C
BO3MOKHOCTBIO paOoThl B ceTu MHTepHeT; ayauTopuun (KJIacchl)
JUTSE KOHCYJBTAI[MOHHOM JEsITeNbHOCTH, Y4eOHYI0 M y4eOHO-
METOJUYECKYI0  JIUTEepaTypy, pa3pabOTaHHYI0 C  Y4YeToM
YBEIUYEHUS TOJIU CaMOCTOSATENILHOW pabOThl CTY/ICHTOB, U UHBIC
METOINYECKUE MaTepuabl. [epen BBINIOJTHEHUEM
00y4aromyMHUCsT BHEAYAUTOPHOW CaMOCTOSATENBHOM paboThI
npenojaBaTesib MPOBOJUT KOHCYJIbTHPOBAHHE MO BBIMTOJHEHUIO
3aJaHMsl, KOTOPBIA BKJIIOYACT IENb 33/aHUs, €r0 COJCpKaHMA,
CPOKH  BBITIOJIHEHUS, OPHCHTHPOBOYHBIM 00BEM  padoTHI,
OCHOBHBIE TpeOOBaHMA K pe3ylbTaTaM paboThl, KpUTEPUHU

OLICHKH. Bo BpEMs BBITIOJTHEHUS o0yyaromuMucs
BHEAYIUTOPHON CaMOCTOATEIILHOU paboThI u pu
HE00X0IMMOCTH IIpenoJaBaTellb MOKET IIPOBOAMTH
WHJUBUlyaJIbHbIE u IPYIIIOBBIE KOHCYJIbTALIUH.
CamocrosATenbHas pabota MOJKET OCYILIECTBIIATHCS

WHAUBUAYAIbHO WM TPYyMIIaMH OOYYalolUXCsl B 3aBUCUMOCTHU
OT 1IeJu, 00beMa, KOHKPETHOH TEMAaTHKH CaMOCTOSTEIbHOMN
paboThl, YpOBHS CIIO)KHOCTH, YPOBHS yMEHHI OOy4arommxcs.
KoHnTtposb CaMOCTOSITEIIbHOU paboTsl o0yJaronmxcs
peyCMaTPUBAET:

— COOTHECEHHE CO/EPKaHUSI KOHTPOJIS € LEIIMU 00y4YeHHUS,;

00BEKTUBHOCTH KOHTPOJIS;
— BaIMJHOCTh KOHTPOJS (COOTBETCTBHE TPEIbSIBISIEMbIX
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3aJJaHUN TOMY, YTO MPEIIOIAracTcs MPOBEPHUTH);

— nuddepeHnuanmo KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepHaoB.

—  ®OopMBI KOHTPOJISI CAMOCTOATEIILHON paOOTHI:

— TPOCMOTP M TPOBEPKA BHIMOJIHEHUS CaMOCTOSITEIbHOM
paboTHI Iperno1aBaTesieM;

— OpraHu3alus caMOIPOBEPKH,

— B3aUMOIIPOBEPKH BBINIOJHEHHOTO 3a/laHUsl B TPYIIIIE;
00CyX/IeHuEe pPEe3y/lIbTaTOB BBIOJHEHHON pPabOThl Ha
3aHSTHH,

— TpOBEJICHHE NUCHbMEHHOTO OIPOCa;

— TPOBEJCHHE YCTHOTO OIPOCa;

— oOopraHm3anMs W TPOBEICHHE  WHAMBHIYAIBHOTO
cobece0BaHUs; OpraHu3aIus u MIPOBEICHUE
cobeceI0BaHus C IPYIIIOH;

— 3aII{Ta OTYETOB O MPOAEIAHHOH padoTe.

Onpoc

Ompoc - 93TO CpPeACTBO KOHTPOJIS, OPraHU30BaHHOE Kak
crienuanbHas Oecefa mpernogaBarens ¢ 00yJaroIuMCcs Ha TEMBI,
CBSI3aHHBIE C M3Yy4aeMOW AUCUUIUIMHOM, WM PAaCCUUTAHHOE Ha
BBISIBJICHHE O00BheMa 3HAHUN O0YYaroIIerocsi Mo OMpeeIeHHOMY
pasnmeny, Teme, nmpodsieme u T.1. [IpoOiemarnka, BEIHOCHMMAsT Ha
OMpOC ompefeNieHa B 3aJaHUSX I CaMOCTOSITENbHON paboThI
00ydJaromerocs, a Tak’ke MOXKET ONPEEIATHCS MperogaBaTeieM,
BEJYIINM CEMHHAPCKUE 3aHATHsA. BOo BpeMs mpoBeeHHs orpoca
oOydJarouuics JODKeH YMETh OOCYAHWTh C IpenojaBaTelieM
COOTBETCTBYIOIIYIO TPOOJIEMAaTHKY Ha YPOBHE JAHAJIOTA.

Texymmit
KOHTPOJIb
(KOHTPOJBHBIHN

cpes)

Opranusyercst Kak »JJIEeMEHT Y4eOHOro 3aHATHS B BHJE
BBITIOJTHEHHST OOy4aronuMucs OJoKa 3aJaHuii B MUCHMEHHON
¢dbopMe 10 3alaHHBIM TeMaM JAUCLUTIIIMHBI

KonTponbnas
pabora

KontponbHas pabora — OpurnHaIbHOE COYMHEHNE HEOOJIBIIIOTO
pasmepa, B KOTOPOM H3JIaraloTcs KOHKPETHBIC Pe3yJIbTaThl
U3Y4YCHUS o0ydaeMbIM JUCIUTUTAHBI (pe3ynbTathl
COOCTBEHHOTO HCCJENOBAaHUS O KOHKpETHOW Teme). B xome
HalMCaHWs KOHTPOJBHOW paboThl 00y4daeMblii TpHOOpETaeT
HaBBIKM CAMOCTOSITETIbHOW paboThl ¢ Hay4yHOH, y4dyeOHOH u
CHelHaIbHOM JIUTEepaTypo, YUUTCS aHATU3UPOBATh UCTOYHUKHU
¥ TPaMOTHO U3JaraTb CBOU MBICIHU. BbIonHeHne KOHTPOIBHOM
paboThI BKIIIOYAET PAJl TAIOB:

— BBIOOp TEMBI U ITOJI00P HAYYHBIX UCTOYHUKOB;

— UW3y4YeHWEe HAy4YHOH JIMTepaTyphl, aHAIU3 U 0000IIeHHE

MaTepuasoB Mo NpobdieMe UCCae0BaHus;

— (opmynupoBaHHEe OCHOBHBIX MOJIOKEHUH U BBIBOJIOB;

— o¢opmiIeHHE KOHTPOJILHOU PaOOTHI.
OdopmiieHne sBIsETCS 3aBEPLIAIOIIAM 3TAllOM KOHTPOJIbHOM
pabotel. BeiGOp TeMbl M TOA00p MCTOYHUKOB JIOJDKEH OBITh
COTJIACOBAaH C HAYYHBIM PYKOBOJHUTEIEM, BEAYIIUM IpPEIMET.
Ha ocHoBe coOpaHHOro Marepuana YTOYHSIETCS CTPYKTYpa,
cofiep)kaHue U 00BeM KOHTPOJIbHOM paboThl. TexHuueckue
TpeboBaHus K padote: o0bem 10-12 cTpanuI] MaTMHOMCHOTO
TEKCTa, oTneyaTaHHoro uepe3 1,5 untepBasia. KoHTposibHas
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paboTta AOMKHA WMETh: TUTYJIBHBIA JIHCT, COJIEPIKAIIHMA:
Ha3BaHue pabotel, @.M.0. aBTOpa U HAYYHOTO PYKOBOJIUTEI,
Ha3BaHHE (aKyJabTeTa, AUCUUIIIMHBI, TOJ U MECTO HalHMCaHUA,
COJIEp’KaHUE Ha OTHEJIBHOM CTpaHHULE, HyMEpalui CTPAaHULL.
CTpykTypa KOHTPOJBHOW pabOThl BKIIOYAET: 3aroJiOBOK,
BBEJICHHE, OCHOBHYIO YacThb (U3JI0)KEHHE JIBYX BOIIPOCOB),
3aKJII0UYEHHE, CIIUCOK UCIIOJIb30BAHHOM JINTEPATYPHI.

3arojoBoK (Ha3BaHME) OTpa)kaeT TeMY JAHHOTO COYMHEHHUS U
COOTBETCTBYET COJIEp’)KaHHMIO. BBeneHune (BBOJHAs YacTh)
JOJKHO OBITh KpaTKMM W TOYHBIM. B HeM 000CHOBBIBaeTCS
BBIOOp TeMbI, hopmynupyercs 1eiab padboTel. OCHOBHAs 4acTh
JETTUTCS Ha TJIaBbl B COOTBETCTBUU C 3a7ayaMu paboThl. JlaeTcs
orpesiefieHUE MOHSATUSAM HMCCIEAYEMBIX SIBICHUH U MPOILIECCOB,
PacKphIBalOTCA MX CYIIHOCTh M OCOOCHHOCTU. B HeGombmion
paboTe yacTu MOTYT HE€ BBIJENATH, HO KaKJas HOBas MBICIb
oopmisiercss B HOBBIM a03ar. 3akitoyeHue uMeeT (opmy
BBIBOJIOB, COOTBETCTBYIOLIMX OJTalaM MCCIEAOBAHUS, WU

dbopMy pesrome.
[Toaroroska K [Ipm moAroTroBke K 3K3aMEHY HEOOXOIMMO OPHEHTHPOBATHCS
9K3aMEHY Ha  KOHCIEKTHl  JIEKIHH, pabouyi0o  mporpaMmy ydeOHOM

JTUCIUTIIIMHBI, HOPMAaTHUBHYIO, YYEOHYIO M PEKOMEHIYyEeMYIO
mutepatypy. OCHOBHOE B MOJATOTOBKE K cllade dK3aMeHa - 3TO
MOBTOPEHHE BCET0 MaTepuayia  y4eOHOW JWCITUIUIMHBI, TI0
KOTOpOMY HEOOXOIMMO claBaTh dSk3aMeH. [Ipu MOAroToBKEe K
clade dSK3aMEHa OO0yJalolmuiicsi BeCh 00BeM pabOThI JIOJKEH
pacnpenensaTb PaBHOMEPHO 1O JHSM, OTBEACHHBIM IS
MOATOTOBKA K 9JK3aMEHY, KOHTPOJUPOBATh KAXKIbIM JICHb
BBIMIOJTHEHNE HaMEUYeHHOW paboThl. B mepuoa MmoAroTOBKU K
9K3aMEHY OOYYarOIIHMICS BHOBb 0OpaIiaeTcs K y)Ke U3y4eHHOMY
(mpoiiieHHOMY) yueOHOMY MaTepuaity.

9.1lepeyeHn UHGPOPMALMOHHBIX TEXHOJIOTMH, HCII0JIb3yeMBIX npu
OCyLIeCTBJIEHUM 00pa30BaTeJbHOIO TMpouecca MO AUCHHUILIMHE, BKJIIOYAs
nepeyeHb IPOrpaMMHOro odecrnieyeHHss W HHEPOPMALHOHHBIX CIPABOYHBIX
cucTeM

Obyuaromumes o OIIOII obecrieyen noctyn Kk ydyeOHOMY IlaHy, paboueit
nporpaMMe AMCLUUIUIMHBI B AJIEKTPOHHOU (opMe, K 3JIEKTPOHHO-OMOIMOTEUHOM
CHUCTEME WHCTUTYTa, COJepKaulel y4eOHO-METOAMYECKHE MaTe-pHasbl IO
IUCLUUIUIMHE B AJIEKTPOHHOU (hopMe, K MHPOPMALIMOHHBIM CIIPABOYHBIM CHCTEMAaM,
KOTOpBIE HUCHOJB3YIOTCS MPU OCYIIECTBIEHUH O0pPa30BaTEIBHOrO IMpolecca Io
TUCLUUIUIMHE, TIOCPEACTBOM 3JIEKTPOHHON MH()OPMAITMOHHO-00pa30BaTENbHOMN Cpeibl
UHCTUTYTa U3 JIO00N TOYKH, B KOTOPOM HMeEeTCs JO-CTyN K HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHOM cetu «HTEpHETY (www.mgik.org); X0/
o0pa3oBaTeNbHOTO Mpollecca MO AWCHUIUIMHE (QUKCUPYETCS  MOCPEICTBOM
3IIEKTPOHHON MH(POPMALIMOHHO-00pa30BaTEIbHOI cpenbl UHCTUTYTA
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(www.mgik.org); oOecrnieueHo  (GOPMHPOBAHHUE  BJIEKTPOHHOTO  MOPT-HOIHUO
oOydJaromerocss 1o AUCIUIUIMHE IOCPEICTBOM JJICKTPOHHON HWH(POPMAIMOHHO-
00pa3oBaTeNbHON Cpeibl HHCTUTYTa (WWw.mgik.org).
[Ipu ocymecTBieHnH O00pa30BaTENBHOTO TIpollecca MO  JUCHUTIINHE
UCTIONIB3YETCsI CIEAYIOIIee IMIIEH3MOHHOE TPOrpaMMHOE 0OecTIieueHHE:
— Onmnepanuonnas cucteMa Windows 7 Professional
[TakeT opUCHBIX TPOTpaMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Yueonsie mraasl BO u YII BITO
AHTHUBUPYCHBIE IPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:
— Mozilla Firefox
[Ipu ocymecTBieHHMH 00pa30BaTENbHOIO IMpollecca MO  TUCIUILINHE
WCITOJIB3YIOTCS DJIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI:
OBC O-paiit
OBbC JIAHb
OBC IPR Media

3BbC PYKOHT
OBbC Hekcmenna (YauBepcuteTckas OnOIMOTEKa OHJIAH)

10 OoOecneueHue oOpa3oBaTeJbLHOIO0 IMpouecca A JuI ¢
OrpaHUYEHHBIMH BO3MOKHOCTSMM 310POBbS1 1 HHBAJIU/I0B.

B xoze peanuzanuuu JUCHUTUIIMHBI UCTIONB3YIOTCS CIAEAYIOIINUE JOTIOTHUTEIbHBIC
METO/1bl 00Y4YEeHHUS, TEKYILIEr0 KOHTPOJISI YCIIEBAEMOCTH U MTPOMEKYTOUHON
aTTecTallMy 00y4YaroIIMUXCs B 3aBUCUMOCTH OT UX MHAUBUIYAITbHBIX OCOOCHHOCTEH:

07151 CNIenvlX U CaO0BUOSUUX:

- IeKIUH 0(OPMITSIFOTCS B BHJIE€ SJICKTPOHHOTO IOKYMEHTA, IOCTYITHOTO C TIOMOTIIHIO
KOMITBIOTEPA CO CHEIUATH3NPOBAHHBIM MPOTPAMMHBIM 00€CTICUeHUEM;

- MUCbMEHHBIE 33JJaHUS BBIMOJHAIOTCA HA KOMIIBIOTEPE CO CHEIUATU3UPOBAHHBIM
POrpaMMHBIM 00ECIIEYEHUEM, I MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieurBaeTCsl MHAMBUYaIbHOE paBHOMEpPHOE ocBenieHne He meHee 300 Jokc;
- 17151 BBITIOJIHEHUS 3a/1aHUsI IPYU HEOOXOAMMOCTHU MPEAOCTABIIACTCS YBEIUUUBAIOIIEE
YCTPOMCTBO; BOBMOXHO TAaKK€ MCIOJIb30BAHNE COOCTBEHHBIX YBETUYMBAOIINX
YCTPOMCTB;

- MUCbMEHHBIE 3a1aHUs OPOPMIISIOTCS YBEIMYEHHBIM LIPUPTOM;

- DK3aMEH U 3a4€T MPOBOJATCA B YCTHOM (pOpMe WU BBIMOJIHSAIOTCS B TUCBMEHHON
dbopme Ha KOMITHIOTEPE.
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ons SAYXuxX u CJZa6OCJZleCIWMX.'

- JeKUUU O(pOPMIIAIOTCS B BUJIE€ JJIEKTPOHHOIO JJOKYMEHTA, IMOO NPEN0CTaBIsAETCS
3BYKOYCWJIMBAIOLIAs allaparypa MHAUBHUIYaIbHOIO IT0JIb30BaHNU;

- IMCbMEHHBIE 3a/IaHUs BHIMOJIHIIOTCS Ha KOMITBIOTEpPE B MUCHbMEHHOHN (opMe;

- 9K3aMEH U 3a4€T MPOBOJATCS B MUCHbMEHHON (hopMe Ha KOMIIBIOTEPE; BOZMOKHO
npoBeJeHNE B OPME TECTUPOBAHUS.

ons JAUY ¢ HapyuteHuiAmu 0n0pH0—061/l261m€Jle020 annapama.

- JIeKIMHU OQOPMIISIOTCS B BUJIE SJICKTPOHHOTO IOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CIIEIHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTIeUeHHEM;

- MUCHbMEHHBIE 33JJaHHS BBIMOJIHAIOTCS HAa KOMIIBIOTEPE CO CIEUATU3UPOBAHHBIM
MIPOTPAaMMHBIM 00ECTICUCHHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOpME HIIM BBIMOJIHIIOTCS B MUCbMEHHON
dbopmMe Ha KOMITHIOTEPE.

[Tpu HE0OXO0IMMOCTH MIPEeyCMATPUBACTCS YBETUUCHUE BPEMEHH JIJIsl TOJTOTOBKHU
OTBeTA.

[Tpoueaypa npoBeneHus IPOMEKYTOUHOM aTTECTAIMH JIJIsl 00YYarOIINXCs
yCTaHABJIMBAETCS C YUETOM X MHANBUAYAIbHBIX ICUXO()U3MYECKUX 0COOCHHOCTEH.
[IpomexyTouHast aTTecTaus MOKET MPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Ipu npoBeneHuN NpoLEAYPHI OLIEHUBAHUS PE3YIbTaTOB 00yUEHUS
npeaycMaTpUBAETCS CIOIb30BAaHUE TEXHUUECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3U C
WHIMBUYaTbHBIMA OCOOCHHOCTSAMHU 00YyYaroImuxcs. ITH CPeICTBA MOTYT OBITh
NpeOCTaBIEeHbl YHUBEPCUTETOM, HJIM MOTYT UCIIOJIb30BATHCSI COOCTBEHHBIE
TEXHUYECKHE CPECTBA.

[TpoBenenue npoierypbl OLEHUBAHUS PE3YIbTATOB O0YUEHUS JOITYCKAETCS C
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BATEIbHBIX TEXHOIOTHIA.
OobecneunBaeTcs 10CTyN K HHGOPMAIIMOHHBIM B OMOIMorpaduueckium pecypcam B
cetu IHTEpHET U1t Kayka0oro o0ydaromierocs B popmax, aIanTUPOBAHHBIX K
OTPaHUYEHUSM UX 3I0POBbS U BOCTIPUATHS HHPOPMAIIIH:

07151 CNIenbIX U CLAO0BUOSUUX:

- B Me4aTtHoi (opMe yBETUUEHHBIM HIPUPTOM;

- B (hopme 3eKTPOHHOTO TOKYMEHTA;

- B hopme ayanodpaiina.

OJ181 2TLYXUX U CLAOOCTLIUAUYUX:

- B Ie4aTHO# dopme;

- B popMe AJIEKTPOHHOTO JJOKYMEHTA.

JUTs1 00y4aroIIMXCs ¢ HAPYIIEHUSIMU ONTOPHO-ABUTATENILHOTO arapara:

- B IeyaTHO# dopme;

- B popMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

VYuebHbIC ayTUTOPUH IJIS BCEX BUIOB KOHTAKTHOW U CAMOCTOSTEIILHON pabOThI,
Hay4JHasi OMOIMOTeKa ¥ MHBIC TTIOMEIICHUS I 00YUYSHUST OCHAIICHBI CIIEITUATHHBIM
00opy/noBaHNEM U Y4E€OHBIMU MECTaMU C TEXHUYECKUMH CPEACTBAMH OOYUCHHUS:

07151 CNLenbIX U CLAO0BUOSUUX:
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- YCTPOWCTBOM JJIsl CKaHUpOBaHUs U uTeHus ¢ kamepoid SARA CE;

- nuctieem bpaiinst PAC Mate 20;

- npuHTepoM bpaitns EmBraille ViewPlus;

OJ151 27LYXUX U CAADOCLIUALYUX!

- aBTOMATU3UPOBAHHBIM PAOOYUM MECTOM JIJISI JTFOJIEH C HAPYIICHUEM CITyXa ’
C1a00CIBIIIIAIIIX

- aKyCTHYECKHUI YCUITUTENh U KOJIOHKH;

TUTs1 O0Y4arOIMUXCS ¢ HAPYIIEHUSIMHA OMTOPHO-ABUTATEIILHOTO arapara;

- IEPEABUKHBIMU, PETYIUPYEMBbIMU dproHoMuueckumu napramu CU-1;

- KOMITBIOTEPHOM TEXHUKON CO CIEeIMAIbHBIM MPOTPAMMHBIM 0OeCIIeYeHHEeM

11. Omnucanue MAaTepHAJbHO-TEXHUYECKOM 0a3bl, HeOOXOAMMOH A
OCYIIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPoLecca MO ANCIUIJINHE
VYuebOnble 3aasaTH N0 quciuiuimHe  CuctemMa  JTOKYMEHTHBIX — PECypCOB

(TOKyMEHTBI: apXWBOB, OuOIMOTEK, My3eeB opraHoB HTH): mnpoBomsrcs B
[ (14310111704 000pyI0OBaHHBIX y9eOHBIX KaOuHeTax, OCHAIIEHHBIX
COOTBETCTBYIOIIUM 000pYOBaHUEM U MIPOTPaAaMMHBIM 00€CIIEYCHUEM:

Tabnuya 12
HanMeHnoBaHue 000py10BaHHBIX Y4eOHBIX KAOUHETOB,
00bEeKTOB /151 NPOBeICHUA MPAKTHYECKUX 3aAHATHI C
nepevyHeM OCHOBHOI'O 000PYI0BaHHA M POIPAMMHOI0O

Bua yyeOHbIX
3aHATHHA MO
JTUCIHHILINHE

odecneyeHns
3aH$ITI/I$I JICKITMOHHOI'O HOTO‘-IHaH ay,Z[I/ITOPI/IH, OCHAaIlICHHAas1 HpOCKHI/IOHHBIM
THUIIA 000pyI0BaHUEM
SaHATHS [ToTouHas ayAMTOPUS, OCHAIIICHHAS IMPOCKIIMOHHBIM
CEMUHAPCKOT0 TUIA  (000pyI0BaHUEM
CaMocTosTenbHas

HayuyHo-TexHuueckasi Oudanoreka

aboTa CTyJICHTOB

JOLIEHT Kadeapbl JOKyMEHTOBEIECHUS U
Pa3pabotunk: .
apxuBoBeneHuss Kokoiikuna O.H.

Pazpabotano B coorBercTBHHM ¢ TpeboBaHusimMu PI'OC BO mno HampapiieHHIO
46.03.02 /IoKkyMEHTOBEAECHUE U APXUBOBEICHUEY

Pa3zpabotuuk: monent, k.m.H. Kokoiikuna O.H.
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