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1. HEJIX U 3AJTAYH OCBOEHUSA JUCHUIIJIMHBI

Henv oOucyunnunel: v3ydeHue OOIICH XapaKTEPUCTUKH TMIPOIECCOB cOoOpa, Mepeaayu,

00pabOTKM ¥ HaKOIJICHHUsS HH(DOpPMAIMKM, TEXHHUUYECKUX M MPOTPaMMHBIX CpelCTBax

peannzanuy HHOOPMALIMOHHBIX MPOLIECCOB.

3aoauu:

— @opMHUpOBaHUE y CTYIAEHTOB 3JIEMEHTOB HH(POPMAILIMOHHOM KYJIbTYphl, HEOOXOAUMOM 115t
yCIIEHIHOM paboTHI MO CIIENUATBHOCTH.

— O3zHakoMJIEHHE CTYACHTOB C 0a30BbIMU 3J€MEHTaMH HWH(OPMATUKH: OCHOBHBIMU
MOHATUSMH, TEXHUYECKUMH CPEICTBAMH U IPOTPAMMHBIM 00ECTIEYCHUEM TTEPCOHAIBHBIX
KOMITBIOTEPOB.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

JucuumnHa «CoBpeMeHHble HH(OpPMAlMOHHBIE TEXHOJIOTUM» OTHOCUTCS K
obs3arenpHol yactu OINOII u uzywaercs B 1-2 cemectpax o4HO# Gopmbl 0OyueHus u 2-3
ceMecTpax 3a04HOM (¢opmbl 00ydeHus. BxonHble 3HaHMSA, YMEHHA M KOMIIETEHIUH,
HEOOXOAMMBIE JJISl M3Y4YEHHUs JaHHOTO Kypca, (POPMUPYIOTCS B Mpollecce M3yYeHHs TaKUX
nucuumuinH OITOIT BO, kak: «Pycckuil sI3bIK U KyJbTypa peun», a TakKe TaKUX MpeaMeTax
o01meo0pa3oBaTebHOrO 1HKIA, Kak «MHpopmaTuka». B pe3ynabTare 0OCBOGHUS JUCHUTUINHBI
(bopMHpYIOTCS 3HAHMSI, YMEHUS U HABBIKM, HEOOXOAUMBIE IS U3Y4EHUs psAAa AUCUUIUIMH U
IIPOXOKIEHMS TPaKTUK U npoueaypst I MA.

B3auMocss3p kypca ¢ apyrumu auciummmHamMu OOIT cmocoOCcTByeT miaHoMepHOMY
(bopMHPOBaHHIO HEOOXOJUMBIX KOMIIETCHIMH W YIiayOJIEHHOW IOATOTOBKE CTYAEHTOB K
PELICHHIO CIIEIHATIbHBIX TPAKTHUYECKUX MPOPECCHOHATIBHBIX 3ajau.

3. KOMIIETEHIOUA OBYYAIOIIEI'OCsd, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMSA JIMCIIAITJIMHbI

B pesynberare ocBoeHus yueOHOU nuctuiinHabl «MHbopMaTika U nH(GOpMALMOHHbIE
TEXHOJIOTUW Y BBITYCKHHUKA JIOJDKHBI OBITh C(HOPMHUPOBAHBI KOMITETCHIINH:

CriocoGeH moHnMaThb
TIPUHITUIIEI PAOOTHI
COBpPEMEHHBIX
HHPOPMAITHOHHBIX
TEXHOJIOTHI U MCTIOIh30BATh
WX JJIS pEeIIeHUs 3a1a4
npoheCCUOHANTBHOMN
JIeSITeITbHOCTH

Komnerennus (kox m = UHankaTopsl PesynbTaTnl 00yyeHus
HAUMEeHOBaHME) KOMIIETEeHLH I
OIIK-3 OIIK-3 3HaTh:

OCHOBHBIE MTOHSTHSI, BUJIBI, CBOWCTBA
W3MEpPEHUsSI U KOJTUPOBAHUS
nH(pOpMAaIIH; CTaHAAPTHI
rOCyIapCTBEHHBIX TPEOOBaHUH O
3amuTe HHHOPMAITUH.

YMeTh:

XapaxTepnu3oBaTh POLECCH cOopa,
XpaHeHHs U nepenadn nHdpopmanum;
KJIacCH(UIMPOBATH HOCUTETH
HHpOpPMAaLTUH

Baagern:

MeTtoiamu U CpeiCTBAMHU 3aIIUTHI
nH(pOpMAaIMu; OCHOBaMH 00€CTICUCHUS




3amuUThl THPOPMAIUK B COOTBETCTBUH C
rOCyIapCTBEHHBIMH TPEOOBAHUAMU

B pesynbrare ocBoeHus yueOHOU AucuuIuinHbl «CoBpeMeHHbIe HH(POPMALlMOHHBIE
TEXHOJIOTUN» 00YJarOIUICS TOJKEH:

3namp: crelMANM3UPOBAHHYIO OCHOBHYIO JIUTEpaTypy IO BOIPOCaM COBPEMEHHBIX
MH()OPMALMOHHBIX TEXHOJIOTHH

Ymems: o6pabatbiBaTh HIMPOKHIA 00bEM HHPOPMAILIUK; CTPYKTYPUPOBATH U KIACCU(PHLIUPOBATH
TEOPETUYECKUI MaTepral.

Bnaoems: 1iepcOHATIBHBIM KOMITBIOTEPOM U MPOrpaMMaMH, TO3BOJIAIONIME 00pabaThIBaTh
nHGOPMAITHIO

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHDbI

4.1 O6vem oucyunumol

O06bem (obmmast TpyJ0eMKOCTh) AUCHUILITUHB COBpeMEeHHbIe MH(POPMALMOHHBIE TEXHOJIOTHU
coctaBisieT 4 3.e., 144 akaj. 4acoB, U3 HUX Ha O4HOU (hopme 0OydeHHsT KOHTAaKTHBIX 80 akaj.
4., CPC 37 akana. 4., popMbI KOHTPOJIS — 3a4ET U IK3aMEH.

Ounas Gpopma oOyueHHS:

T *
Buer yuaeGHoit paGoTsL, @DopMBI  TEKyLIETO  KOHTPOJSL
BKg}oqaﬂ CAMOCTOATCILHYIO | vonepaemoctnt  (no  nedensm
paboty CTYJEHTOB cemecmpa)
U TpyAOeMKOCTh (B dHacax)/ ¢ dopma [POMEKYTOUHO
YKa3aHHUEM 3aHSITHH, IPOBOJIUMBIX
aTTeCTalUH (10 cemecmpam)
No  |Tema/Pasien B MHTEPAKTHUBHBIX (hopMax
II/I1 |QUMCUHUILIMHBL as):
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1 WNndopmannonnoe obuiectso. | 1 2 2 Yemuwiii onpoc
Nudopmarnmonusie "
KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHUH
2 OO6mmit cocraB W CTpykTypa | 1 4 1 2 Yemuwi onpoc
MEPCOHAJIbHBIX O9BM u
BBIUMCIUTEIbHBIX CUCTEM
3 [Iporpammuoe  oGecneuenwue | 1 4 1 2 Yemuwiii onpoc
OBM
4 TexkcToBbIE IPOLIECCOPBI 1 6 2 2 Pybexcuviti  konmpons 6
gopme sxcnpecc-onpoca
5 DJIEKTPOHHBIE TaOIHIIBI 1 6 1 2 Yemuwiii onpoc
6 Cuctemsbl ympaBieHus Oa3zamu | 1 6 1 2 Yemuwi onpoc
JTAHHBIX
7 I'padraeckue penakTopsl 1 6 2 Yemuwi onpoc




HToro 3a cemectp: 2 3.e. 34 6 14 3auém
8 NudopmaninoHHO-TIOUCKOBBIE | 2 6 1 4 Yemuwi onpoc
CUCTEMBI
9 IToHsiTHE KOMIIBIOTEPHOU ceTH | 2 6 1 4 Yemuwi onpoc
10 | 3amuTa nHpopmarun B|2 6 2 4 Pybeoxcnvui  konmpono 8
KOMIIBIOTEpAX U CETSX gopme sKcnpecc-onpoca
11 | 3ammra OT  BPEOOHOCHBIX | 2 6 1 4 Yemuwi onpoc
porpaMmm
12 | CereBoe porpaMmHoe | 2 6 1 4 Yemuwi onpoc
o0ecrieyeHne, TrocylapcTBO H
Ou3Hec
13 | KoMnbloTepHbli IEPEBOJ 2 4 3 Hmoeosoe mecmuposanue
Hroro 3a cemectp: 2 3.e. 34 6 23 Ix3amen (+ 27 u.
KOHTPOJIb)
Hrtoro no nucuuniune: 4 3.e. 68 12 37 + 27 4. KouTpoJab
3aouHas popma 0OydeHUS:
Buzpl yaebroit pabors*, @opMBI  TEKYIIETO  KOHTPOJIS
BKJIIO4Yas CaMOCTOATEIIBHYIO YCIIeBaEMOCTH (no Hedensim
paboty CTYACHTOB | ., . pa)
W TPYNOEMKOCTb (B wacax)/ ¢ dopma [POMEKYTOUHO
YKa3aHUEM 3aHATHU, TPOBOJAUMBIX
N(_) TeMa/Pa?’ﬂeH B HHTCPAKTHBHBIX (bOpMaX aTrecTaun (no ceMecmpaM)
II/II |QUMCLHUILIUHBI as):
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1 Nudopmanmnonnoe o6bmecTBo. | 2 1 2 Yemmuwiii onpoc
HNudopmanmonubie u
KOMMYHHKAITHOHHBIC
TEXHOJIOTHUH
2 OOumii cocraB M CTpyKTypa | 2 1 1 4 Yemuwiii onpoc
MEePCOHATIbHBIX OBM u
BBIUHCIUTEIHHBIX CUCTEM
3 [Iporpammuoe  obGecmeuenwue | 2 1 1 4 Yemuwi onpoc
OBM
4 TekcToBbIE TPOLIECCOPHI 2 1 2 6 Ikenpecc-onpoc
5 DJIIEKTPOHHBIC TAOTUIIBI 2 1 2 6 Yemuwi onpoc
6 Cucremsl yrpasieHus 6azamu | 2 1 2 6 Yemuwiii onpoc
JTAHHBIX
7 I'paduueckue pegakTopsl 2 2 6 Yemuwiii onpoc
Hroro 3a cemectp: 2 3.e. 10 34 3auém (+ 4 u. konmpo.iv)
8 WNudpopmannoHHO-IOUCKOBBIE | 3 1 1 10 Yemuwiii onpoc
CUCTEMBbI
9 [lonsiTHE KOMIIBIOTEPHOM ceTH | 3 1 1 10 Yemuwiii onpoc
10 | 3amuTa uHpOopMaIuu B 1 10 Oxcenpecc-onpoc
KOMIIBIOTEpAX U CEeTSIX




11 | 3ammra OT  BpPEJOHOCHBIX | 3 1 2 10 Yemuwiii onpoc
porpamm
12 | CereBoe IporpaMMHoe | 3 1 2 10 Yemuwiii onpoc
obecrieueHrne, TOCYIapCTBO |
ousHec
13 | KomnbroTepHbIi TepeBo/I 3 1 2 15 Hmoecosoe mecmuposanue
Hroro 3a cemectp: 2 3.e. 6 10 65 Jk3aMeH (+9 4. KOHTPOJIb)
HToro no aucuuniuue: 4 3.e. 12 20 99 + 13 4. KonTpoJs
4.3. Cooeporcanue pazoenos OucyuniuHbl
Ne | HammenoBanue pasaena | Cogepkanue
(moapa3saeda, TeMbl)
AU CHHMIIHHBI
1. | Unpopmanmonnoe obmecTBo. | MHpopmanmonnsie IIPOLIECCHI U
Nudopmarnmonnsie U | uHpopManMoOHHOe o0mecTBo. TexHomoruu
KOMMYHHKAI[MOHHBIE TEXHOJIOTUU o0pabotku wuHpopmaruu. HMHCTpyMeHTapuii
MH(OPMAaLMOHHBIX TEXHOJIOTUI
2. | O0muii cocraB M CTpyKTypa | Apxutektypa OBM ©  BBIUYHCIUTEIBHBIX
MEePCOHATIbHBIX O9BM U | cucrem. Apxurtexkrtypa MEPCOHAIILHOTO
BBIYUCIUTEIBHBIX CUCTEM kommbiotepa. Ilepudepuiinpie  ycTpoiicTBa
KOMIBIOTEpa
3. | lIporpammuoe obecnieuenue 9BM | OcHOBHBIE IIOHSATHS IIPOrPaMMHOI0
obOecneuenusa.  OmnepanMOHHBIE  CHUCTEMBI.
Onepanuonnas cucrema Windows. CepBrcHoe
porpaMmMHOe o0ecriedeHne
4. | TexcToBbIE MPOILIECCOPHI Buasl 1 BO3MOXKHOCTH TEKCTOBBIX PEIAKTOPOB.
TekcroBeiii  mpomeccop  Word.  3amyck
IPOTPaMMBI. Pexumel 0TOOpaKeHHUS
JOKyMEHTa B OKHe mnporpammbl. Habop u
penaKkTupoBaHHe TEKCTa. CoxpaHnenue
JIOKYMEHTA. dopmaTupoBaHue TEKCTa.
CpenctBa aBTOMaTH3aluU HOJTOTOBKH
nokymeHToB. Tabnuia B 1okymenrte. PabGora ¢
rpadukoil. CTpaHuUIbl, KOJOHTUTYIIbI, IE€YaTh
5. | DnexTpoHHbIE TaOIUIIBI OcHOBHBIE IOHATHS U CHIOCO0 OpraHU3aIUH.
OnektponHas tabnuia Microsoft Office Excel.
dopmarupoBanue siueek Excel. @opmybl.
Oynkuuu. Pabora co ciuckamu. Jluarpammsl
6. | Cucrembl ympaBiaeHuss ©6azamu | OcHOBHBIE MOHATHS 0a3 naHHbIX. CYB/]
JAaHHBIX Microsoft Access. Co3nanue tabnuibl. CBs3b
tabmuu. Co3ganue 3ampoca. Pabora ¢
dbopmamu. Pabora ¢ oTuetamu




I'paduueckue pegakTopsl

OCHOBBI KOMIIBIOTEPHOH TpaduKH.
['padpuaeckuii penakrop Paint.
[Ipodeccuonanpubie rpaguuecKue perakTOpHI.
®dopmartsl Tpadudeckux ¢aiios

WHupopmaninoHHO-TIOUCKOBEIE
CHCTEMBI

OO01e NpUHLIUIBI TOCTPOECHUS
MH(POPMALMOHHO-ITOMCKOBBIX CHCTEM.
Wndpopmanmonnslii nouck B UuTepuere

[ToHsiTHE KOMIIBIOTEPHOU CETH

CrpykTypa KOMIbIOTEpHOU ceTr. OCHOBHbBIE
AJIEMEHTHI JJOoKalIbHOM cetu. CpencrBa
00BbEeTMHEHNSI KOMITBIOTEPOB B CETH.
Anpecaliys B TOKaJbHBIX CETSIX. YTIPaBlIeHUE
ceTbto. CTpyKTypa rio0aabHBIX CETEH.
IOpuanueckuii craTyc U IpaBoBoe
peryinupoBaHHe B I100ATbHBIX CETAX.
Anpecarus B r1o0anbHBIX ceTsax. CepBUCHI
robanbHBIX ceTeit. [IpobiemMbl coBpeMEeHHOTO
HHurepHera

10.

3amura nHpopManuu B
KOMHBIOTean " CCTAX

Heob6xomuMocTh 3amuThl HHOOPMALIHH.
OcCHOBHBIE IPUHIIUIIBI 3AIMUTH HH()OPMAIIHH.
Bunel 3amumnaemoit nHbpopManuu. Yrpossl
MOTEPU, PACKPBITHUS WIIH UCKAKEHUS
uHpopmanuuu. Kinaccuduxanus mep 3aiuThl
uH(popmanuu. TeXHUIeCKIe MEpHI.
ApxuBupoBaHue (c:xkarue) nHPpopMaIum.
PeszepBupoBanne napopmanuu. Coznanue
3alUTHBIX aTpuOyTOoB. Co3/1anue
3alUILEHHBIX CETEBBIX COCAMHEHUIN

11.

3amuTa OT BPeIOHOCHBIX MPOTrpamMm

[ToHsATHE BPEIOHOCHBIX IIPOIPAMM.
Knaccudukanus BpeTOHOCHBIX IPOTPaMM.
Knaccudukanus BpeqOHOCHBIX IPOTpaMM IO
HaHocuMoMy yuepOy. [IpaBuia neyenus

12.

CeteBoe
obecneuenue,
onsHec

IpOrpaMMHOE
rocyIapcTBo |

ABTOMaTHU3MpPOBaHHBIE CUCTEMBI. CIpaBOYHbBIE
IIPaBOBbIE HHPOPMAIIMOHHO-TIOUCKOBBIE
cuctembl. CeTeBble HH()OPMALIMOHHO-
MOMCKOBBIE crcTeMbl. CeTeBble O(prCHBIE
nporpammbl. CUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHT0000poTa. DYHKIIMOHUPOBAHUE
aNIeKTpoHHOTO Om3Heca. MHpopmannonHoe
o0ecrieyeHne CONpoBOXKICHUS OM3HEC-
MIPOLIECCOB

13.

KomMmnproTepHslii epeBoj




5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

Ne Buasr  yueOnbix|OOpa3oBaTe/ibHbIE
HaumenoBanue pa3jaeina .
n/n 3aHSATHI TEXHOJIOTUH
1 2 3 4
WNudopmanronHoe oo11ecTBo. [IpakTnueckas Case-study, perienue
Nudopmarnmonusie u paborta KOHKPETHBIX 3a]1a4 — CUTYyaIlHi
KOMMYHHKAITHOHHBIC
1 TEXHOJIOTHU
CamocTosiTenbHas N3ydyeHne maTepuasios
paborta JIEKITUM, YTCHUE OCHOBHOM 1
JIOTIOJTHUTEIHHON JIUTEPATYPHI
OOmmit cocTaB U CTPYKTypa [TpakTrueckas Case-study, pemienue
nepcoHayIbHBIX OBM n pabota KOHKPETHBIX 3a71a4 — CUTyalui
BBIUMCIUTENbHBIX CUCTEM
2
CamocTosiTenbHast N3ydenue marepuasion
pabora JIEKIHH, YTEeHHEe OCHOBHOU U
JIOTIOJTHUTENBHON JIUTEPATYpPhI
[Tporpammuoe obecnieueHue [IpakTnueckas Case-study, perienue
OBM paborta KOHKPETHBIX 3aJ1a4 — CUTyalui
3
CamocTosiTenbHas N3ydyeHune maTepuasnos
paborta JIEKITUM, YTCHUE OCHOBHOM 1
JIOTIOJTHUTEIHHON JIUTEPATYPhI
TekcToBbIE TPOLIECCOPHI [IpakTnueckas Case-study, pemienue
pabota KOHKPETHBIX 33/1a4 — CUTYaIui
4
CamocTosiTenpHast N3ydenue marepuasion
pabora JIEKIIHH, YTEeHWEe OCHOBHOU U
JIOTIOJTHUTENBHON JIUTEPATYpPhI
DJEeKTPOHHBIE TaOIHIIBI IIpakTrueckas Case-study, pemienue
pabora KOHKPETHBIX 33/1a4 — CUTYyallui
5
CamocTosiTenbHas N3y4yeHne maTepuasios
pabora JIEKITUM, YTCHUE OCHOBHOM 1
JIOTIOJTHUTEIHHON JINTEPATYPhI
Cuctemsl ynpasieHus 6a3amMu IIpakTrueckas Case-study, pemienue
JAHHBIX pabora KOHKPETHBIX 33/1a4 — CUTYyalui
6
CamocTosiTenbHas N3y4yeHue maTepuasios
paborta JIEKITUM, YTCHUE OCHOBHOM 1
JIOTIOJTHUTEIHHON JINTEPATYPhI
I'paduaeckue pemakTopbl [TpakTrueckas Case-study, pemienue
7 pabota KOHKPETHBIX 33/1a4 — CUTYaIui




CamocTosiTenbHast N3ydenune marepuasion
paborta JIEKIIHM, YTEeHUEe OCHOBHOU U
JOTIOJIHUTEIBHOM JINTEPaTyphI
WHupopmaninoHHO-TIOUCKOBEIE IIpakTrueckas Case-study, perienue
CUCTEMBI pabora KOHKPETHBIX 337]a4 — CUTYyalnil
8
CamocTosiTenbHas N3yuenue marepuanon
paborta JIEKITUM, YTCHNE OCHOBHOM 1
JIOTIOJTHUTEIBHOM JINTEpaTyphl
IloHsATHE KOMIIBIOTEPHOU CETH [IpakTnueckas Case-study, perienue
pabora KOHKPETHBIX 337]a4 — CUTYyalni
9
CamocTosiTenbHas N3yuenue marepuanon
paborta JIEKITUM, YTCHUE OCHOBHOM 1
JIOTIOJTHUTEIBHOM JINTEpaTyphl
3amura nuHGOpPMaIINH B [TpakTrueckas Case-study, pemienue
KOMITbIOTEpaXxX U CETAX pabora KOHKPETHBIX 3a/]a4 — CUTYyallHil
10
CamocTosiTenbHast N3ydenune marepuasion
pabora JIEKILIHM, YTEeHUEe OCHOBHOU U
JOTIOJTHUTEIBHOM JINTEPaATyphI
3amuTa OT BpeIOHOCHBIX IIpakTrueckas Case-study, perienue
porpamm pabora KOHKPETHBIX 337]a4 — CUTyalni
11
CamocTosiTenbHas N3yuenue marepuanon
pabota JIEKITUM, YTCHUE OCHOBHOM 1
JOTIOJTHUTEIBHOM JINTEpaTyphl
CeteBoe MporpaMMHOE [IpakTnueckas Case-study, pemienue
obecrieyeHre, rocy1apcTBo 1 paborta KOHKPETHBIX 3aJ7]a4 — CUTYyallHil
OusHec
12
CamocTosiTenbHast N3ydenune marepuasion
paborta JIEKIIHM, YTEeHUEe OCHOBHOU U
JOTIOJIHUTEIBHOM JINTEPaTyphI
KomMmnproTepHslii nepeBoj IIpakTrueckas Case-study, perienue
pabora KOHKPETHBIX 337]a4 — CUTYyalnil
13
CamocTosiTenbHas N3yuenue marepuanon
paborta JIEKITUM, YTCHUE OCHOBHOM 1

JIOTIOJIHUTEIbHOM JINTEPATyphI




6. ONEHOYHBIE CPEJICTBA JJIAA TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTMU,

IMPOMEXYTOYHOM ATTECTALIUN o UTOI'AM OCBOEHUA
JAUCHHUIIJINHBI

6.1. Cucmema oyenueanusn

®opma Komnerennuss |Ouenka

KOHTPOJIst

Tekymmit

KOHTPOJIb:

Yemuwii onpoc |OIK-3 3aumeHno/He 3a4meHo

Tecmuposanue |OIIK-3 3aumeHo/He 3a4meHo

[Ipomexyrouyna

s arrectanus  |OIIK-3 OMIUYHO/XOPOULO/Y)08IEMBOPUMENbHO/HEYO0B8IIEMBOPU
(aK3aMmeH) MebHO

6.2. Kpumepuu ouenku pe3yibmamos no OucyuniuHe

Onenka o
Jncunnimnne

Kputepuu onenku pe3yibTaToB 00y4eHHs 110 AUCHHUILINHE

«OTIHUYHO»

BricTaBnsercst o0y4aromeMycsi, €Clii KOMITETSHIHSI(MH ), 3aKpeTICHHAS
3a JTUCHMIUIMHOHN, copmupoBaHa (MO WHAMKATOpam/ pe3yibTaTam
oOydeHus: B ¢opmare 3HATh-yMETb-BIIAJ€Th) B TOJHOM O0BEME Ha
YPOBHE «BBICOKUI», U OO0YYAIOUIUIICS IEMOHCTPUPYET KaK pe3ysbTaT
oOyueHusl CIEyIollie 3HaHWS, YMEHUS M HaBbIKU: OOydaromuiics
r7TyOOKO M MPOYHO YCBOMJI TEOPETUYECKHUI U PAaKTUUECKUN MaTepHal,
MPOJIEMOHCTPUPOBAI 3TO HA 3aHATUSAX M B XOJE MPOMEXYTOUHOU
aTTeCTallUH.

OOyuaromuiicsi MCYEPIBIBAIONIE M JIOTHYECKH CTPOWHO H3JIaraet
y4eOHBII MaTepuaj, yMeeT COodYeTaTh TEOPHI0 C MPaKTUKOM,
CIPABIISIETCS C pelIeHHeM 3aa4 IpodhecCHOHATBFHON HANpaBIEHHOCTH
BBICOKOTO YPOBHS CIIO)KHOCTH, IPAaBUJIBHO OOOCHOBBIBACT NPHHSTHIC
pelIeHus.

CBoOonHO oOpHeHTUpyeTcs B y4eOHOW H  mpodeccHOHANbHOM
JTUTEepaType.

OneHka MO OUCHUIUIMHE BBICTABISIIOTCS OOydaromeMmycsi ¢ y4€Tom
pe3yJIbTaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTALUH.

«XOpOLLIO»

BricTaBnsercss oOyuaromeMmycs, €ClIM OH 3HaeT TEOPETUUYECKHH W
MPaKTUYECKUI Marepuai, IPaMOTHO U MO CYUIECTBY M3JIaraeT €ro Ha
3aHATUSAX M B XOJ€ MPOMEXKYTOYHOM arTecTaluy, HE JOmycKas
CYLIECTBEHHBIX HETOUHOCTEM.

OOyuaromuiics IpaBUILHO IPUMEHSET TEOPETUUECKHUE MOJIOKEHUS TPU
pElIeHNN MPaKTUYECKUX 3a/ad MpoeCCHOHATBHONW HAIPaBICHHOCTH
pPa3HOTO YpPOBHS CIIO)KHOCTH, BIIaZieeT HEOOXOAMMBIMU JJISi 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JlocTaTogHO XOPOIIIO0 OPUEHTUPYETCS B YIECOHOU U PO eCCHOHATHHON
nuTeparype.

OneHka MO OUCHUIUIMHE BBICTABISIIOTCS OOydaromeMmycsi ¢ y4€Tom
pe3yJIbTaTOB TEKYIEH U MPOMEKYTOUYHON aTTECTALlUH.
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OueHka no
Jucuuniaune

Kpurtepun oneHkn pe3y1bTaToB 00y4eHHUsI 110 AUCHHUILINHE

Komnerenuu, 3akperyi€HHbIe 3a TUCHMIUITMHOM, cOpMHUpOBaHBI Ha
YPOBHE «XOPOUIUIAY.

«yZOBJIETBOPUTEIL
HO»

BricraBisiercss oOydaromemycsi, €ciidi OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUYECKUN W NPAKTUYECKUA MaTepuai, JOMYCKaeT OTIECIbHBIC
OLIMOKH MPU €ro M3JI0KEHUU Ha 3aHATUSAX U B XOJI€ MPOMEXYTOUHOU
aTTeCTalUu.

OOyuaronuiicss  WCHBITBIBACT  OMNpENeNEHHBIE  3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETHYECKUX MOJIOKEHNUN MTPU PEIIEHNH TPAKTUYECKUX
3aa4 Mpo(ecCHOHANBbHOM HANpaBICHHOCTH CTAaHAAPTHOTO YpPOBHSA
CJI0)KHOCTH, BIIaIceT HEOOXOAUMBIMU JIJIsl 3TOT0 0a30BBIMH HaBbIKAMU
U IIpUEMaMU.

JIeMOHCTpUPYET TOCTATOYHBIH YPOBEHb 3HAHUS YYCOHOU JTUTEPATYPHI
10 TUCLUIUIMHE.

OneHka MO OUCHUIUIMHE BBICTABISIIOTCS OOydaromeMmycsi ¢ y4€Tom
pe3yJIbTaTOB TEKYILEH U IPOMEKYTOUYHON aTTECTALUH.

Komnerenmuu, 3akpervi€HHbIE 3a JUCHUILUIMHON, cOpMUPOBAHBI Ha
YPOBHE «IOCTAaTOUYHBIIN.

«HEYIOBJIETBOPUTE
JTBHOY

BricTaBnsercs obyuaromeMycsi, €Clid OH He 3HaeT Ha 0a30BOM ypOBHE
TEOPETUYECKH W TIPAaKTUYECKUH Marepuain, JONMyCKaeT Trpyoble
OLIMOKH MPU €ro M3JI0KEHUHU HA 3aHATUSX U B XOJI€ MPOMEXKYTOUHOU
aTTeCTallUu.

OOyuaronuiics MCHBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B MPUMEHEHHH
TEOPETUYECKUX MOJOKEHUN NpHU pEelIeHUH NPAaKTUYECKUX 3ajad
npoecCHOHANbHON  HANpPaBICHHOCTH  CTAaHAAPTHOIO  YpPOBHS
CIIO)KHOCTH, HE BIIQJICeT HEOOXOAWMBIMU Ui 3TOTO HABBIKAMU U
MPUEMAMHU.

JleMoHCTpHpYyeT (pparMeHTapHble 3HaHHUA Y4eOHOW JIUTEpaTyphl IO
JTUCLUIUINHE.

OneHka MO JUCHMIUIMHE BBICTABISIOTCS OOydYaromeMmycs ¢ y4€ToMm
pe3yJbTaTOB TEKYILEH M MPOMEKYTOUHOM aTTECTAIUH.

KoMmnereHnun Ha ypoOBHE <JIOCTAaTOYHBII), 3aKpeIJIEHHBIE 32
JUCLUIUIMHON, HE COPMHUPOBAHBI.

6.3. Ouyenounwvie cpeocmea (mamepuanvl) 011 MeKyuje20 KOHMPOJA YChneeaemocmu,
NPOMEINCYMOUHOIU ammecmayuu 00y4aruuxca no OUCYuUnIuHe

IIpuMepbl BONPOCOB VIS YCTHOIO ONPOCA MO TeMaM JIMCUUILIHHbI, OPHEHTHPOBAHHBIX
Ha npoBepky cpopmupoBannoctu OIIK-3.

1. Kakoii rpaguueckuii popmaTt npumensercs Uit xpaHeHus Gotorpaduii u
rpagu4IecKux N300paKeHU BICOKOTO KauecTBa?
2. Yro TaKoe CTPYKTYpHUpPOBAHUE TEKCTA IPOTPAMMBI B PEIAKTOPE U JUISL YET0 OHO

MpUMEHSIETCS?

3. Uro Takoe Opay3ep u IJis 4YeTO OH MCIOIb3yeTCs?

4. Kakue nevictBus mpu paboTe B UHTEPHET SABIISIOTCS MOTCHIIMAIBHO OMACHBIMHU C
TOYKH 3peHust Oe3omacHocT nHpopmarun?

5. KakoBa TexHosnorus co3nanus nuarpamm B MS Excel?
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IIpumepsbl TeCTOBBIX 3a]aHNH, OPUEHTHPOBAHHBIX HA MPOBEPKY ¢HOPMUPOBAHHOCTH
OIIK-3:

1.

@aiin - 370...
a) MporpaMMa WJH JJaHHbIE Ha JIUCKE;
0) mporpaMmMa B OniepaTUBHOMN MaMSATH;
B) TEKCT, pacrieyaTaHHbI Ha IPUHTEPE;
T') eIMHAIIA U3MEPEHUS HH(DOPMAITUH.

UYro Ha3bIBaloOT ApaiiBepom?
a) mporpaMmy, 00CITy)KMBAIOIIYIO0 YCTPOHCTBO
0) ycTpoOIiCcTBO BBIBOJIA HA I1€YATH
B) IJIATy JUISI TOJKITIOYECHHUS YCTPOICTBa

T') BBIXOJIHOW pa3beM JUIsl MOJIKJIIOUEHHS YCTPOMCTBA

Jlannbie — 3T0:
a) Habop POU3BOJILHBIX CHMBOJIOB;
0) popmanm3zoBaHHOE TIPEICTABICHHE HHPOPMAIIHH;
B) Ha60p IMPOU3BOJIBHBIX JCCATUYHBIX YUCCIT U ABOUYHBIX KOIOOB;
) Habop 000 TOCIIeIOBATEIFHOCTH CUMBOJIOB.

K Bakneimmm cBoiicTBaM HH(OpPMAITUH OTHOCSTCS:

a) TUCKPETHOCTh, aKTyaTbHOCTh, ICHOCTH;

0) TNCKPETHOCTh, THOKOCTD, MOJTHOTA, SICHOCTH;

B) MIOJIHOTA, aKTYaJIbHOCTb, LICHHOCTb, JOCTOBEPHOCTb, SICHOCTH;
I') HOJHOTA, JOCTOBEPHOCTb, aKTyaIbHOCTb, THOKOCTH, SICHOCTb.

Konuposanue — 370:

a) mpeoOpa3oBaHuE HEMPEPHIBHOM MH(POPMAIUK B TUCKPETHYIO MTOCIEI0BATEILHOCTD €€
BBIOOPOK;

0) 3amuTa MHGOPMAIIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

B) 3aMEHA CIMBOJIOB OJTHOTO SI3bIKA CHMBOJIAMH JIPYTOTO SI3BIKA;

r) 00paboTka HHPOPMALIMU B TBOMYHOM KOJIE.

7. YYEBHO-METOAUMYECKOE U HWH®OPMALIMOHHOE OBECIIEYEHUE
ANCHUIIJINHBI

7.1.  Cnucox numepamypuot u uCmoYHUKO8

OcHnognasa numepamypa:

1.

I'aBpuioB M.B. Undopmatnka n uHbDOpMAITMOHHBIC TEXHOJOTUH: YUCOHUK JIJIST BY30B /
M. B. I'aBpunios, B. A. KnumoB. — 5-e u3a., nepepad. u gon. — Mocksa: U3natenbcTBo
Opaiir, 2023. — 355 c.— (Bricmiee oOpazoBanme). — ISBN 978-5-534-15819-9. —
Texct: oanextponnslii // OOpaszoBarenbHast 1iargpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/509820

Jlononnumenvnan numepamypa:
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2. Bonk, B.K. Uudopmaruka: yuebHoe mocobue mns By3oB/ B.K. Boak. — Mocksa:
WznarensctBo Opaiit, 2023. — 207 c. — (Boicmiee obpazoBanne). — ISBN 978-5-534-
14093-4. — Texkcr: anekrponHbid // Obpa3oBarenbHas 1iargopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/519823

3. Undopmaruka: yuebHuk s By30B / B.B. TpodumoB [u 1p.]; OTBETCTBEHHBIN peIaKkTOp
B.B. Tpodumos. — 4-e uza., mepepad. u gorn. — Mocksa: M3gatensctBo FOpaiit, 2023, —
795 ¢. — (Bseicmiee o6pazoBanue). — ISBN 978-5-534-17577-6. — TekcT: 3MeKTPOHHBIN
// ObpazoBarenbHas miaropma FOpait [caiiT]. — URL: https://urait.ru/bcode/533353

4. WudopmaTuka A TyMaHUTapueB: ydeOHUK W mpakTtukym uist By3oB / I'.E. Kenposa [u
np.]; mom penakmued [.E. KegpoBoi. — 3-e wm3m., mepepad. m jgom. — Mocksa:
WznarensctBo FOpaiit, 2023. — 662 ¢. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-
16197-7. — Texkcr: snmexkTponHbiii // Ob6paszoBarenbHas miatgopma IOpaitt [caift]. —
URL: https://urait.ru/bcode/530602

5. Kazapun O.B. [IporpamMmHo-anmapaTHble CpeACTBa 3aluThl HWH(pOpManuu. 3anura
IpOrpaMMHOr0 obecreueHus:: y4eOHMK u TpakTukym s By3oB/ O.B. Kazapun,
A.C. 3a6a0ypun. — MockBa: WznarensctBo IOpaiit, 2023. — 312 c.— (Bricuiee
obpazoBanue). — ISBN 978-5-9916-9043-0. — TexkcT: anekrponHsbiit // OOpa3oBarenbHas
mnatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/513300

7.2. Ilepeuens pecypcos ungopmayuoHno-meaeKOMMYyHUKayuonnou cemu «Mnmepnemy.
IIpu ocywecmenenuu 0opazosamenbHoO20 npoyecca no OUCYUNIUHE UCHOIb3YemCs C1e0VIOUWds.
UHOPMAYUOHHASL CNPABOYUHAS CUCTEMA. INeKMPOHHO-OubIuomeunas cucmema elibrary.
Hoctyn B ObC:

- OBC JIAHb Pexum nocryma: https://e.lanbook.com/

- OBC FOPAWT, Pexum nocryna: https://urait.ru/

- OBC PyxkonT, Pexum gocryna: https://lib.rucont.ru/search

- IPR Smart, Pexxum noctyna: https://www.iprbookshop.ru/

8. METOAUYECKHUE YKA3AHUSA 11O OCBOEHUIO JUCHUITJIMHBI
8.1. IlIpumepsvl nnanoe npakmuueckux 3aHamui

Tema 1

dopMaTHpoOBaHue TeKcTa U u300paxenuii B MS Word
3ananue 1.
1) CxonupynTe TEeKCT:
Ab3ay sensemca OOHUM U3 OCHOBHBIX 00BLEKMO8 MmMeKCmogo2o Ookymenma. Ab6zay c
JIUMepamypHoU MOYKU 3peHust — IMO 4acmov MeKCcma, npeocmasiauds coool 3aKOHYeHHbLLL
N0 CMbICTY (PpazmMenm npou3eeoeHUs, OKOHUAHUEe KOMOPO20 CIAYHCUM eCmecmE8eHHOU nay30u
0151 nepexo0a K HOBOU Mbiciu. B xomnviomepuvix dokymenmax abzayem cuumaemcs n000u
mexcm,
3AKAHYUBAIOWUTICS. YNPABTAIOWUM CUMBOIOM (MApKepom) KoHya abzaya. Beoo konya abzaya
obecneuugaemcs Haxcamuem Knaguuiu « Entery.
2) Ordopmarupyiite TEKCT 1o mupuHe. 11 TOro, 4ToOBI B TEKCTE HE OBLIO OOJIBIINX
MpOOEIIOB MEXKAY CIIOBaMH, PACCTaBbTE aBTOMATHYECKHE MEPEHOCHI: BBIJCIUTE BECh TEKCT,
nepeuTe B BEpXHEW MaHeld HWHCTPYMEHTOB BO BKIAAKY «MakeT» M HaXMHUTE KHOIKY
«PaccranoBka nepeHocoBy. B BhImaiaonieM MEHIO BEIOGPHUTE IMTYHKT «aBTO.
3) yst mepBoro ad3ara TeKCTa yCTaHOBHUTE MHTEpBaN 1,5. Beigenure Bropoii ad3ar, HAKMHTE
kHOTIKY «MHTepBa» © BBIOEpUTE B BHINANAIONIEM MEHIO NTYHKT «Jlpyrue BapHaHTHI
MEXCTPOUYHBIX WHTEPBAJIOB». B OTKphIBIIEMCcs OKHE «AO3ar HaiauTe myHKT « HTEepBam -
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«MEXCTPOYHBII», B BBINAJAIOIEM MEHIO BBIOEPUTE IMTYHKT «TOYHOY» U YCTAaHOBUTE 3HAYCHUE —
«10 mTy».

4) Ins mepBoro ab3ama TeKcTa cAelaifTe KpPacHyI CTPOKY pasmepoMm 1,25 cM: BbLIenUTe
nepBbId ab3all, HAXKMUTE MTPaBOW KHOMKON MBIIIH IO BBIZIEIEGHHOMY a03aI1ly U B KOHTEKCTHOM
MEHIO BBIOEpUTE MyHKT «A03a». B okHe «A63amy Haiiaure myHKT «Otcrynbly - «llepBas
CTpOKa» W BbIOepUTE MyHKT «OTCTYym». Y cTaHOBUTE 3HaUYeHHE HA «1,25 cm».

5) Jlnst BToporo ab3aia caenaiTe OTCTYIBI ClIeBa U cripaBa o 1 cM: OTKpOWTE OKHO «A03ary,
HaiauTe NyHKT «OTCTYynbD» U HAaIPOTUB MYHKTOB «CieBa» u «CrpaBa» NpOCTaBbTE 3HAUCHUE
«1 cm».

3aganue 2.

HaGepure Texkct mo o0Opasily ¢ 3alaHHBIMHU MapaMeTpaMu (opMaTUPOBAaHUS: THUIl MIPUPTA —
Cambria, pazmep mpudTta — 12, MEKTYCTPOUHBIM UHTEPBAT — OJMHAPHBIN, HHTEPBATT MKy
YEeTBEPOCTHIIBSAIMHU 10 — 6, mocine — 6; orcTym ab3aieB cieBa — 4 ¢cM uiam 6 cMm (uepes
YETBEPOCTHUIIIBE).

Haiinure B MIHTEpHETE MOX0XKYI0 KAPTUHKY U BCTaBbTe €e. Bo Bkiagke «dopmar» B rpymnmne
MHCTPYMEHTOB «CTHIIM PUCYHKOB) BBIOEpHUTE JTH00YIO MOHPABUBILYIOCS PAMKY.

3aganue 3.

1) CxonupyiTe TEeKCT:

Texcmogulii npoyeccop — NPUKIAOHOEe NpOSpAMMHOE oObecnedenue, UCNONb3YeMoe O
co30anus mexkcmosvix 0okymenmos. OcHosHvle dnemenmol unmepgetica: knHonka Office —
Kpyenas KHONKA, KOMOpAsi HAXOOUMCSl 8 JleOM GepXHeM Y2y OKHA, NaHelb Oblcmpo2o
docmyna — pacnonodcena cnpasa om knonku Office; nenma Word 2007 — naxooumcs medncoy
paboueti obracmvio U NAHebio ObLICMPO20 0OCMYNA; KOHMEKCMHOe MEHI0 — 6bl3bl8AemCsl
WenuKoM npasoli KHONKU Mbluild 6 pabouell obnacmu, paboyas obiacms — YeHMpAlbHAS
yacms unmepetica, 8 KOMOPOU NPOU3BOOSIMCA ONEPAYUU C COOEPAHCUMBIM OOKYMEHMA
(Habupaemcs u pedaKkmupyemcs mekcm, 6CMasIAMcs 00beKmol, cO30aA0Mcs Madauyvl u m.
), cmpoka cocmosHus — UHGOPMAYUOHHO-PYHKYUOHANLHBIU dNIeMEHM, PACHOJIOHCEHHDIIL
HAO HUINCHUM KpaeM OKHA NPO2PAMMbl.

Breinenute Texcr. 3anaiite ctuib «Times New Romany, pazmep mpudta 14, orctyn ad3amna 1
CM., MHTEpBaJIbI MeX Ay a03aramu (0, BRIPOBHSITE TEKCT MO IIUPUHE.

Cnenaiite BTOpO€ TpENJIOKEHHE HOBBIM abO3areM. CrenaiiTe 3arojloBOK JOKyMEHTa
«TekcToBbIi mpoueccop». PacronoxuTe 3aroJioBOK MO HEHTPY, YBEIHYUTh MIPUPT,
noayepkHUTE. B mepBoM nmpeioKeHNH BIACINTE TEPMUH «TEKCTOBBIA IPOLIECCOP» KUPHBIM
mpUpTOM.

Kaxxnprii U3 mepeyucieHHbIX BO BTOPOM a03alle 3JIEMEHTOB ClejaiiTe ¢ HOBOTO ad3ara.
Cozpaiite Hymepanuio Ui TEPEUYUCICHHBIX 3JeMEHTOB. I3Mmenute Hymepanuio Ha
MapKUPOBAaHHBIN CITUCOK, UCIIOJIB3Ysl JIFOOOW M3 MPECTaBICHHBIX MapKepoB. OTCOpTUPYHTE
MOJIYYE€HHBIN CITUCOK TI0 al(aBuUTy.

2) BcraBpTe m3zo0paxkenue ((paitn «M3o0paxenue 1») B orpopMaTHpOBaHHBIN paHEE TEKCT.
Brinenure nzobpaxenue, nepeiiaure Bo BKIaAKy «Dopmar» Ha MaHenu MHCTPYMEHTOB. B
rpynne «YHopsanounTh» BblOepuTe KHONKY «OOTekaHue TeKCTOM». B BbINagaronieM MeHIO
BbIOepuTe MYyHKT «I10 KOHTYpY». OOpaTHTe BHUMaHNE HA TIOSIBIICHUE 3HAYKA CUHETO KOsl Ha
JIEBOM TIOJIE PSAIOM CO BCTaBJICHHBIM H300pakeHHEM. DTOT 3HAYOK 0003HAa4YaeT MECTO B
TEKCTE, K KOTOPOMY IIPUBS3aHO BHIOpaHHOE H300paXKeHHUE.

3) IlepemecTuTe M300pakeHNE TaK, Kak MOKa3aHO Ha KapTUHKe: OOpaTUTe BHUMaHUE HA TO,
YTO 3HAYOK SIKOPS TAKKE MEPEMECTHIICS.

4) ITocraBwTe Kypcop nepen ppazoit «kHomka Office - kpyrinas KHOIKa, KOTopas. .. ». Haxmure
HECKOJIbKO pa3 Ha kiaBuiny Enter mis mepememienust pparmenta tekcra BHU3. OOparute
BHHUMaHHUE Ha TO, KaKk BMECTE ¢ (PparMeHTOM TEeKCTa MepemMeIaeTcsi n300paxeHue.
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5) IlocraBbTe Kypcop mepen (pa3oil «maHenb OBICTPOrO JOCTyMa — PACMOJIOKEHA...» H
HaO)KMUTE HECKOJBbKO pa3 Ha KiaBuily Enter s mepemenieHusi parMeHTa TEKCTa BHM3.
OOparuTe BHUMaHME HA TO, YTO M300paKCHHE HE MEepeMelnaeTcst Bcied 3a (parMeHTOM,
HaxoAdILIMMcs Iocie ad3ala co 3HaYKOM SKOPA.

6) LlenkHure Ha M300pAKEHUU JIEBOM KHOIKOW MBIIIH, NEepeduTe BO BKIAAKY «Dopmary,
Ha)XKMUTE KHONKY «O0TeKkaHue TEKCTOM» U BbIOEpUTE MYHKT «3a(hpUKCUPOBATH MOJIOKEHNE HA
cTpanule». [loctaBpTe Kypcop B Hadajao TEKCTa U M HaAKMUTE HECKOJIBKO pa3 Ha KJIABHILY
Enter mis nepememienust ¢pparmeHra Tekcra BHM3. OOpaTuTe BHUMAaHUE Ha TO, 4YTO YTO
n300pakeHNe He IepeMeniaeTcs Beiea 3a (PparMeHToM.

3aganue 4.

1) Co3paiite HOBOE MOJIOTHO Il PUCYHKA: IepeianTe BO BKIAAKy «BcraBka», HaxkmuTe
KHONKY «DPUrypbl» 1 BHU3Y BBIIAIAIOLIET0 MEHIO BbIOEpUTE MYHKT «HOBOE MOIOTHOY.

2) BayTpu 1onoTHa co3aiiTe pUCYHOK.

3) Beimenure monoTHO M 3amaiiTe eMy obrekaHue TekctoMm «llo xoHTypy». Ilepemecture
IIOJIOTHO B IIPABYIO CTOPOHY.

3aganue 5.

1) Otkpoiite ¢aiin «lomuk.docy. Ha sxpane mosBUTCSI pUCYHOK.

2) BobaenuTte pUCYHOK, IIENTKHYB JIEBOM KHOMKOW BHYTpU oOnactu pucyHka. llenxuute
NPaBOil KHONKOW MBIIIM W B KOHTEKCTHOM MEHIO BBIOEpUTE MYHKT «I pymmupoBathy -
«PasrpynnupoBatb». PUCYHOK «pacchImieTcsi» Ha HECKOJIbKO COCTaBHBIX YacTeH, Kakaas u3
KOTOPBIX OYZIET OKpYy>KeHa OeNIbIMUA MapKepaMHu.

3) PacramuTe 351eMeHTHI B pa3Hble CTOPOHBI.

4. 13 nomy4yeHHBIX YacTel, Kak JeTanedl KOHCTpYKTopa, codepute Oosbioi 1om. Hapucyiite
IIBEPb.

3aganue 6.

Otkpoiite daitn Koncrpykrop.doc C moMoIisio onepanuii moBOpoOTa, KOMMPOBAHUS U BCTABKH
cobepuTe U3 UMEIOIINXCA JeTalel JIeCTHHILY:

3aganue 7.

Ilepen Bamu kaptuna W.E. Penmna «Canko» (daitn «300paxkenue 2»): Mcmnonb3ys
MHCTPYMEHT OOPE3KH, a Tak)Ke MapaMeTpbl 00TeKaHHUsI TEKCTOM, PACOJI0KUTh KAPTUHKU KaK
II0OKA3aHO HIXKE.

Tema 2

CHocku u runepcceblika B MS Word
3ananme 1. Otkpoiite daiin «Pa3MuHKa a1 yma». BeinenuTe Bech JOKYMEHT, HaXKaB Ha
kiaBuatype coderanue kiaBum Ctrl+A. Ouucture GopmMar Bcero TeKcTa B JOKYMEHTE:
nepeiauTe Ha BKIaAKy «I maBHas», HaiiiuTe HA JaHHOU maHenu ob6nacth «Ctummy. Haxkmure
Ha KHOIIKY C THUpPE U TPEYroJbHUKOM, B OTKPBIBIIEMCS MEHIO BbIOEpUTE MYyHKT «OUHUCTUTH
dopmar.
3ananme 2. BcraBbTe HOMepa cTpanull. /s storo mepedautre BO BKIAAKy «BcTaBkay,
HaXMHUTE KHONIKY «HOoMep cTpaHuIlbl», B BRIAAAIONIEM MEHIO BEIOEpUTE « BHU3Y CTpaHUIIBI».
3apnanue 3. YOeputre HOMEp CTpaHMIBI C TEPBOM CTpaHUIBI JOKyMmMeHTa. Hymepanmro
OCTaJbHBIX CTPAHUI] OCTaBbTE O€3 M3MeHeHus. J[7st 3Toro Bo BKIaake «BcTraBkay HAXKMHUTE Ha
KHONIKY «HWKHUN KOJOHTUTYI» W B BBINAJAIONIEM MEHIO BblOepuTe MYyHKT «l/I3MEHUTh
HIDKHUM KOJIOHTUTY/». B oTkpeiBlIeiics maHenun «KOHCTpYKTOp» IOCTaBbTE TajlouKy Ha
nyHKTe «OCcOObIN KOJTOHTHUTYI JIJIsl IEPBOUM CTPAHUIIBI».
3ananue 4. Ilepeiinure B Hauano AO0KyMeHTa. Beiaenure 3arinaBue rnepBou 3a1aun: «3agadya
1. T'onoBoJIOMKa M3 COBETCKOTO ypHajna JyUisl IIKOJbHUKOBY. llepelinnte BO BKIAIKYy
«["maBHas» 1 BeIOEpUTE CTHIB «3aroyioBoK 1». [Ipomenaiite Toxke camoe ISl 3ar0JI0BKOB BCEX
OCTAJIbHBIX 3a/1a4.
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3aganme S. Co3pgaiiTe aBTOMaTHYeCKoe oOryasieHue. /s 3TOro BepHUTECH B HAYalo
JOKYMEHTa, CO3JaiiTe HOBYIO CTPOKY, nepeiinutre Bo BKIAAKy «CChUIKM» M HaXXMUTE Ha
kHONIKY «OrnaBneHue». B BbmamaromeM MeHIO BbIOEpUTE MYHKT «ABTOCOOMpaeMoe
ornasieHue 1». IIpoBepbTe, 4TOOBI B OTJIaBJICHWE IOTATU 3arojOBKU BceX 9 3amad. B Tom
cllydyae, ecM KaKOi-TO M3 3aroJOBKOB HE BOILEN B aBTOCOOMpPAEMOe OTJIaBlIeHHUE, TepeIuTe
K 3TOMY 3arojIOBKY, BBIJIEJIUTE €ro u Bo Bkiaake «I'naBHas» B obmactu «CTHin» BhIOEpUTE
IYHKT «3arosioBok 1». 3arem mepeiaute BO BKIAAKY «CCBUIKM» U HaXXMHUTE HAa KHOIKY
«OOHOBHTH TAOTHUILYY.

3aganue 6. 3anaiiTe BceMy TEKCTY B IOKYMEHTE CIEAYIOLIUE TApaMETPBI:

INapautypa — Times New Roman, kernb — 14, MexcTpouHbIil mHTEpBa — 1,5.
Otdopmarupyiite Bce N300pakeHus: BIpaBHUBAHHE 110 JIEBOMY Kpaio, 00TEKaHUE TEKCTOM T10
KOHTYDY.

IIpocTaBbTE HyMEpaLMIO WIIX MAapKEPHI 1711 BCEX CIIUCKOB BOIIPOCOB.

3aganue 7. BctaBbTe MOATEKCTOBYIO CHOCKY AJISI TOTO, YTOOBI YKa3aTh HICTOYHUK, U3 KOTOPOTO
ObUTa 3aMMCTBOBaHa 3anada. [lepeiinure k 3amade 5 W MOCTaBbTE Kypcop B KOHIIE caMoOit
3agaud. [lepeitgure Bo BkIaaky «CChIIKM» U HAOKMUTE KHONIKY «BcTaBUTh CHOCKY». BBeauTe
crenytomyto 3anuck: «Jlornueckue 3amaun // XKypnan «Marematuka». 2009. Ne5. URL:
https://mat.1sept.ru/view_article.php?ID=200900504&ysclid=lo4q3qse87146569778»
3aganue 8. BcraBbTe BHYTPUTEKCTOBYIO TUIIIIEpCChUIKY. IlepelinuTe k «3agaue 1» u BcTaBbTE
3akyanky. [ns storo:

1) ycranoBuTe Kypcop Ha cioBe «3anauda 1», nepeiaure Bo BKIaaKy «BcTaBka» U HaKMuUTE
Ha KHOTIKY «3aKJIajKay.

2) [Ipucsoiite 3akinaake uMsi A v HOKMUTE «J[00aBUTHY.

3) IlepeiiauTe B KOHEIl JOKYMEHTa U C HOBOM CTpOKH BBeauTe (ppaszy: «BepHyThCs K 3amaue
Noly.

4) Breigenure BBeICHHYIO (pasy, mepeiauTe Ha BKIAAKy «BcTraBkay W HaXMUTE KHOMKY
«CchlIKay.

5) B OTKpBIBIIMMCS UAJOTOBOM OKHE B MEHIO ciieBa BbiOepute «CBS3aTh C MECTOM B
JIOKYMEHTE», BRIOepUTE 3aKiIagKy A u HaxMuTe «Ok».

6) IlepeitaguTe MO CO3AaHHON TUNIEPCCHUIKE (HAXaTh ctrl 1 OTHOBPEMEHHO KIWKHYTh 1O HEH
MBIIIBIO).

3ananme 9. BcraBpTe rUNepCChUIKY HA IPYror TOKyMeHT. JlJist 3Toro:

1) Ckauaiite u3 DMOC daiin «Jlornueckue 3agaum», COXpaHUTE €ro Ha paboyeM CToJIe.
Bepuurecs B daitn «Pa3munka aiis ymay.

2) Tlocne 3amaum 5 BBenuTe (ppa3y «bosbliie TOTHIECKUX 3a1aW».

3) Brigenure BBeneHHYIO ¢Qpa3y, nepeianTe Ha BKIaIKy «BcTaBkay U HAKMUTE KHOIIKY
«CchUika». B OTKpBIBIIMMCS TUAIOTOBOM OKHE B MEHIO cjieBa BbiOepuTe «CBs3aTh C
(aiimom, BeO-cTpanulei» U BbibeputTe (aitn «Jlorudyeckue 3amauny», COXpaHEHHBIA
BaMH Ha paboyeM CToJe.

4) IleperiguTe 1O CO3JMaHHOM THUIEPCCHUIKE. YOemuTech, YTO TMpU IIETYKE Ha
TUIIEPCCHUIKE OTKPBIBAETCS JOKYMEHT «Jlornueckue 3agadn».

3apanue 10. [TonprTaiiTech pemuTh 3a7a4u, MpeJCTaBICHHBIC B aiiie «Pa3zMuHKa 111 yMay.
3anumuTe OTBET B BUE MPUMEUYAHUH.

1) B daitne «Pa3munka nist yma» nepeiante Ha BKIAIKy «PereH3npoBanue.

2) Bebigenute HOMEp U Ha3BaHUE 3a]]a4M, 3a)KaB U IPOTSAHYB JIEBYIO KHOIKY MBIIIH.

3) B manenu «PerneH3upoBaHue)» HaXMUTE€ Ha KHoOMKy «Co3gaTh IpuMedanue». B
MOSIBUBIIIEMCS T10JI€ TPUMEYAHMS BIIUIIUTE OTBET HA 3a7a4y.

Tema Ne 3
Pabora ¢ Tadaunnamu B MS Excel
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Hean: Hayuutscs pabotats ¢ mpunioxkerrnem MS Excel

3agaun:

1) wusyuuts untepdeiic MS Excel, BRImoaHuTh hopMaTUPOBAHHE SUEEK,

2) HAay4YUTHCA NPUMCHATHL BO3MOKHOCTHU aBTO3aIlIOJIHCHUS, BCTABKHU MATEMATHYCCKUX
(hyHKIHHI, COPTUPOBKH,

3) BBINOJHUTH BCTaBKY M (pOPMATUPOBAHHUE AUATPAMMBI.

3ananme 1. Untepdeiic MS Excel.

3anycture npuioxkenne MS Excel. IloznakompTech ¢ mHTepdeiicom. Paccmorpure
KaXXJ1yI0 BKJIQJIKy JICHTBI.

BrinenuTe Bce sUEHKHM IIEIYKOM MBIIIA B JIGBOM BEpPXHEM yriay pabodeit oOiacTw.
BEI30BHTE KOHTEKCTHOE MEHIO, BEIOEpUTE MyHKT «DOopMaT stueek», BO BKIIAJKE BHIPABHUBAHUE
MOCTaBbTE TAJIOUKY Ha MYHKTE «IIEPEHOCUTH IO CIOBAM.
3anganmue 2. Coznanue npocThix GopMyI

OcHoBHbIE TpaBuUJIa co31aHus popmyJa
= dopmyna Bcerjga HauMHAEeTCs CO 3Haka «=» (paBHO). DopMmyrna OTpakaeTcs B CTPOKE
dbopmyrn. Aprymentamu Gopmys1 OOBIYHO SIBJISTFOTCSI CCBUTKH Ha STYCHKH (aapeca sueek).
= Azpeca siueeKk MOTYT OBITh OmHOCUmMenbHbie U adCONIOmHbLe.
OOBIYHO CCBHUIKU Ha SYEWKHU OMUCHIBAIOTCS U MCIOJIb3YIOTCS KaKk OTHOCUTENbHBIE (opmaT
3anmucH Al, anpec Al BBoauTCS B pOpMYITy C KJIAaBUATYPhI HITH IIEITYKOM JICBOW MBIIIH IO
suerike Al). Korma dopmyna, comepxamias 3TH CCBUIKH, KOTHPYETCS, MPOUCXOIUT
uzmenenue HGOPMyJIbI IS TOAJIEPIKAHUS OTHOCUTEIIBHOCTH CCBUIOK.
=  AOCOJIOTHAsI CCHLIKA HA SIYEUKY WJIM 00J1acTh sS'UeeK OyAeT BCEr/a CChlIaThCsl HA 0OUH U
mom jice aopec cmpoku u cmonoya. Dopmar 3anucu adbconroTHOM cchlikl — $A$1. Anpec
$A$1 BBOOUTCA TaKXKe, KaK OTHOCUTEIbHBIM. UTOOBI OH cTall a0CONIOTHBIM, IIOCIIE
yKa3aHWs SYEHKH HEOOXOAMMO HakaTh kiaBuiny F4 — nmepen uMeHeM CTonOIa U CTPOKU
nosiBUTCSL 3HaK «$». [lompoOyiiTe Heckombko pa3 HaxaTh F4 m mocMmoTpute, Kak Oyner
MEHSTBCS a/IpeC CCHUIKHU.
3ananme 2.1. Beeaure B siueiiky Al —uucio 25, B sueiiky B1 —uucio 5, B sstueiiky C1 — uucio
8.
3apanue 2.2. Beimenute suetiky D1 u BBenute hopmyny =A1+B1-C1, He mponuceiBas €e ¢
KJIAaBUATYphI, @ BBIOMpPAss COOTBETCTBYIOIIHME SYCHKHU. J[7IS 3TOTO BBIMOIHUTE CIEAYIOLIUE
miaru:
- Bblgenure stueiiky D1, HaunuTe BBOJ (pOpMYIIBI CO 3HAKA =;
- IIEJIKHUTE Ha sfdeiike Al, 3aTeM BBeIMTE 3HAK IUIIOC +;
- IIeJKHUTE Ha stueiike B1, BBenuTe 3HaK MUHYC -;
- menkaute Ha gaueiike C1, Haxxmute Enter, B aueiike D1 nmomydnTcst pe3yabprar.
3aganue 3. ABTOCyMMHPOBaHHe
3ananue 3.1. Coznaiite Jluct 2. Beenure uncna ot 1 1o 10 B staeiixku A1:A10 (Boconb3ylTeCh
¢bynkuueit aBro3amnonHeHus). Breiienure sueiiky All, B KOTOpylO MOMECTUM pe3yibTar
CYMMHUPOBaHHS.
3ananme 3.2. llenkuute kHONKY ABTOCyMMa - X. Excel mpumer pemienue, kakyio o6i1acTb
BKJIIOYUTH B JIMANla30H CYMMHUPOBAHHUS U BBIACIUT €€ MYHKTHUPHOW JABIXKYIIEHCS paMKOM
(rpanutei).
3ananme 3.3. Haxmure Enter muis npunstus obnactu, KOTOpyIo BeiOpana nporpamma Excel.
B siueiike A11 nosiBUTCS pe3ynbTaT aBTOCYMMHUPOBAHHS.
3aganue 3.4. PesynpTaT aBTOMaTHYECKUA U3MEHUTCS, €CITH BBl H3MEHUTE KaKOE-HUOYIbh YUCIIO
B sueiikax Al:A10, u3meHuTe 00J1aCTh CyMMHPOBAHHS. YIAINTE KaKyHO-HUOYIb CTPOKY B
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obmactu cymmupoBanusi. Eciiu B mporecce paboThl J0OABISIOTCS HOBBIE CTPOKH B 00JIaCTH
CYMMHPOBaHHUS, TO PE3YJIbTAT TAKXKE U3MEHsIETCS aBToMaTH4ecku. [lonmpoOyiite!

3ananme 3.5. Beeaure uncna or 1 go 10 B sueitku C1:C10 (Bocmonb3yiitech (yHKIHEH
aBTo3anojaHeHus). JJis cyMMUpoBaHus HECKOJIBKUX auamna3oHoB, Hanpumep, C1:C3 u C6:C8,
HE00X0AUMO:

- BBIICTUTH TY AYEHKY, B KOTOPOH BBI XOTUTE MOIYIUTH cymMmmy (C11), menKHyTh KHOTIKY
ABtocymma - £ — Excel mpumer pemienue, kakyio 00JacTh BKJIIOYHTH B JHAMA30H
CYMMHPOBAHMS U BBIACIUT €€ MYHKTUPHON ABMKYILEHCS paMKOM (rpaHuLEil);

- BbIOpaTh MbImKoi cBoi nuama3oH (C1:C3) u yaepkuBas Haxatoil kmasuiny [Ctrl],
BBIIETTUTH BTOpoi auana3oH (C6:C8), naxxmure Enter. B siueiike C11 mosiBuTCs cymma
nuamna3o”oB C1:C3 u C6:C8.

3aganue 4. BorunciieHne NpoLEeHTOB

3ananue 4.1. Beequre nanselie B ssueiiku, 0hopMuUTE TaOIUITY, BHITOJTHUTE BCE PACUETHI:
3ananue 4.2. O6benunute sueiiku F2 u F3 u B momydeHHyio sdeliky BBEAWTE Ha3BaHUE
cronbua: «%». B sToM cronbie BBIYUCIUM MPOLEHT COTPYAHUKOB C KaXKIbIM BHJIOM
oOpa3oBaHMUs.

[IpoueHT COTPYAHUKOB C BHICHIMM 00pa30BaHUEM BBIUUCISIETCS MO PopMyIIe:

KOIUYeCmeo COmpyOHUKO8 C BbICUUM 00pa3zo8anuem / obujee Koauuecmaso
COmMpyOHUKOB

IIpumeuanue: B MS Excel 0ns noocuema npoyenmos yuciumenb He HyHCHO YMHONCAMb HA

100, max kax 6 OaHHOU Npocpamme ecmv CREYUATbHBLI hopmam, NPeOHA3ZHAYEeHHbIU 015

NPAUILHO20 OMOOPANCEHUS NPOYEHMOE.

3ananmue 4.3. B sueiiky F4 BBeaure popmyy .
3HaKk $ o3HavyaeT abCOMOTHYIO CCBUIKY, T.€. IIPH KOMUPOBAaHUH (DOPMYJIBI HOMEpP CTPOKH B
azpece 3ToU TYerKku He MeHseTca. Haxmure Enter.

3ananue 4.4. Boigenure siuetiky F4. YcranoBute a1 Hee YMCIOBOM (hopMaT — MPOIICHTHBIMN.

Jnis aToro Ha Bkiaake ['1aBHas BeiOepuTe 00macth «Unes10» 1 HAXKMHUTE HA KHOTIKY CO

3HaKOM IIPOLICHTA.

3aganue 4.5. Boigenute sueiiky F4 u, npu nomomu Mapkepa 3alloJIHEHUs, CKONUPYHTE

dbopmyny B stueiiku FS5:F8. Bl yBunute pe3ynbTaThl BEIYUCICHUH.

3apanue 5. OTHOCHTE/BbHBIE U A0COJIOTHbIE CCHLIKHU

Cospaiite Jlucr 4.

3anonHuTe U ohopMuUTe TAOIHILY:

1. IlycTh BBITUIaTa 32 MECSI] BEIYHCISIECTCS 11O (hopmyIie:

evinnama 3a mecay (K evloaue) = bazoeas 3apniama + npemus - Ha102
Hanor onpenenen rocynapctBom B Bujie (PUKCHPOBAHHOTO MPOIIEHTA OT CyMMBI (0a3oBast
3apruiara + npemust). Yucno 0,13 B siueiike A11 o3HayaeT, YTO HAYMCIEHUS Ha IEHEKHYIO
BbITLIaTy (Hasor) coctaisitoT 13%.
B saeiixy E3 BBenuTe hopmyny |:$A$1 1*(C3+D3)\. Haxxwmure Enter. B auelike nosiBUTCS
pe3ynbrat. 3HaK $ 03HayaeT aOCOMOTHYIO CChUIKY, T.€. TPU KOMUPOBAaHUH (DOPMYIIBI apec
ATOM SYEHUKU HE MEHSETCH.

2. Brigenute sueriky E3 u, neperamus Mapkep 3amoTHEHHS, CKOMUPYHTE GOpMYITy B TUSHKH
E4:E8. B suelikax nosBsTCs pe3yJIbTaThl BHIYUCICHUI HAJIOTA.

3. B sueiiky F3 BBeaute popmyny . Haxwmure Enter. Beinenure siueliky F3 u,
MIPU TTOMOIIA MapKepa 3aroHeHUs, CKonupyite ¢popmyny B siuciiku F4:F8. Ber yBuante
pe3yabTaThl BHIYUCICHUH.

4. CaMoCTOATETHHO MOJYUYHUTE PE3ybTaT BeiunciaeHui B sueiike F9 (MTOIMO).

8.2. Memoouueckue pekomenoayuu K camocmoamenvHol padome cmyoeHmoes
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CamocrosarenbHas paboTa CTyASHTOB MO auciuminHe «CoBpeMeHHble MH(OPMALUOHHBIC
TEXHOJIOTUM BKIIIOYAET B ceOs:

— TeKyllyl0 paboTy Haj y4yeOHbIM MaTepHalloM, M3J0KEHHBIM B Y4YEOHBIX MOCOOUSX IO
UH(OPMAIIMOHHON KYJIBTYpE;

— MW3y4YCHHE M KOPPEKTUPOBKY CBOMX JIGKIIMOHHBIX 3allUCe C MCIOJIb30BaHUEM
JOTIOTHUTEIBHON JINTEPaTypHl;

— MOATOTOBKY K MPAKTUYECKUM 3aHATHUSAM;

— CAMOKOHTPOJIb IPHOOPETCHHBIX 3HAHUIA;

— MOJATOTOBKY K 9K3aMEHY.

9. NEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT 1.

[Tpu u3yyeHN TUCHUIUIMHBI 00Y4YaIOUUMUCS UCTOIb3YIOTCS ClleAytonne HHHOPMalluOHHbIE
TEXHOJIOTUH:

-ayJMOBHU3YyaJIbHOE MPEJCTAaBIEHUE O0YYarOMIMMCSI C MOMOIIBI0 KOMIBIOTEPA COAEpPHKaHUS
OTJICNBHBIX TEM AUCIUILINHBI HA JICKIIMOHHBIX 3aHATUSAX (TIPU HATTUYUH );

-TIpeIoCTaBICHUE OOyJaromuMcsl J0CTyna K ydeOHOMYy IulaHy, paboueld mporpaMmme
JTUCLUUIUIMHBL B 3JIEKTPOHHOU (hopMe, K 3JIEKTPOHHO-OMOIMOTEYHON CHCTEMEe HMHCTHUTYTA,
coJieprKariel yueOHO-MeTOIMYeCKHe MaTepHuaibl MO JUCIHMILUIMHE B 3JIEKTPOHHOU ¢opme,
K MH(GOPMALIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, KOTOPbIE MCIIOJIB3YETCsl MPH OCYLIECTBICHUN
00pa30BaTeNbHOro Mpolecca Mo AUCUUIIIMHE, ITOCPEICTBOM 3JIEKTPOHHON MH(OPMAaLIOHHO-
0o0pa3oBaTeNbHONW Cpebl MHCTUTYTAa U3 JIO00H TOYKH, B KOTOPOW HMeEeTCs AOCTYH K
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTh «HTepHET;

-uxcanus xona oO6pa3zoBaTENBHOTO MpoIecca MO TUCHUILIMHE ITOCPEACTBOM 3JIEKTPOHHON
nH(pOpPMaMOHHO-00Pa30BaATEIBLHOMN CPe/Ibl HHCTUTYTA;

-popMUpOBaHUE IIEKTPOHHOTO MOPTQPOINO OO0YYAIOMIETOCS MO IUCIUIUIMHE MOCPEICTBOM
ANEKTPOHHON MH(POPMAITMOHHO-00Pa30BaTEIbHON CPEIbl HHCTUTYTA.

IIpu ocymecTBieHnn 00pa30BaTENBHOrO MpoLEecca M0 AUCHUIUIMHE HCIIONb3YeTcs
clieyrollee JIMIEH3MOHHOE MMPOrpaMMHOE 00ecTieueHue:

Microsoft Word;

Microsoft Excel,;

Microsoft Power Point;

Adobe Photoshop.

10. OMUCAHUE MATEPHAJILHO-TEXHUYECKOI BA3BIL, HEOBXOIUMOIA
JUISI OCYUIECTBJIEHUSI OBPA3OBATEJILHOIO MNPOLIECCA IO
TUCIUATLIAHE

[Tpu mpoBeneHUN ayJUTOPHBIX 3aHSATHI HCIIONB3YIOTCS CTAaHAAPTHO 000OpPYIOBaHHBIC
JIEKIMOHHBIE ayIUTOPUU U ayJUTOPUH JJI MPOBEACHUS MPAKTUYECKUX 3aHATUN. AynuTopus
JO0DKHA OBITH 000OpYyJOBaHA KOMIBIOTEPOM JIMOO HOYTOYKOM C TPEAYyCTaHOBJIECHHBIM
CTaHAApTHBIM mporpaMMHbBIM oOecniedeHueM (LibreOffice wnmm ananormunsie, Opaysep
nocjeIHe BepCHH) U IHUPOKOMOIOCHBIM JOCTYIIOM B ceTh MHTepHeT. Mcnonb3yercs nubo
CBOOOJTHO pacIpOCTPaHIEMOE MPOrpaMMHOE o0ecTieueHre, JTMO0 MOCTABISIEMOE 110 JTUIICH3UH
00pa3oBaTeNbHON OpraHu3alnu.

st oToOpakeHUsT TPE3EHTAllUd HUCIONIB3YEeTCsl TMPOEKTOP, CTAllMOHAPHBIA WU
MEPEHOCHOM HKpaH JMOO HMHTEPAKTHBHAs JOCKa. TpeOOBaHUS K CIEHUATU3UPOBAHHOMY
000pYIOBAaHUIO M MPOTPAMMHOMY 00€CIIEUEHUIO OTCYTCTBYIOT.

Jlnsi caMOCTOSTENTbHON paboThl ¢ MeAnaMaTepralaMi KaKaA0MY CTYACHTY TpeOyeTcs
MEPCOHATIBHBIM KOMIBIOTEp WJIM IUJIAHIIET, MHUPOKOIMOJOCHBIM JOCTYyN B CeTh MHTEpHET,
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Opayzep mocieqHel BepCrH, YCTPOUCTBO JUIsl BOCIPOU3BEACHUS 3BYKa (AMHAMUKH, KOJOHKH,
HayIIHUKY U Ap.).

IIpu npoBepenun 3aHsaTuil ¢ wucnosnb3oBaHueM JIOT mnpumeHsercss 3JI€KTpOHHAs
oOpazoBarenbHas nHpopmanronHas cpena MI'MK u BHenmHHE pecypcehl.

11. OOecneuenue 00pa3oBaTeJILHOIO Mpomecca JJds JHI € OrPAHUYEHHBIMH
BO3MOKHOCTSIMM 310POBbSl 1 HHBAJIU/IOB (IPU HAJIUYHMH)

B xope peanuzanuu AUCHMIUIMHBI UCHOJIB3YIOTCS CIHEAYIOIIUE OTOJHUTEIbHBIE METOJIbI
o0OyueHus1, TeKYLIEro KOHTPOJIS yCIIEeBAEMOCTH U MTPOMEKYTOUHOM aTTecTalli 00y4aroImuxcs
B 3aBHCHMOCTH OT UX WHIANBUAYAITBHBIX OCOOCHHOCTEH:

o JUISL CIICTIBIX U CITA0OBUAIINX
- JIEKIMU OQOPMIISIOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C TOMOIIBIO
KOMITBIOTEPA CO CMELMATU3UPOBAHHBIM MPOTPaMMHBIM 00€CIIEUEHHUEM;
- THCbMEHHBIC 3aJlaHHsl BBIMOJIHSAIOTCS HA KOMIBIOTEpE CO CIEHUAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00ecTIeYeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecrieuynBaeTCs HHIMBUyaTbHOE paBHOMEpPHOE ocBemieHrne He menee 300 JItoKc;
- JUId BBIMOJHEHUS 3aJaHusl MpPH HEOOXOJUMOCTH MPEAOCTaBISETCS yBEIWYHBAIOIIee
YCTPOHCTBO; BO3MOXHO TaK)Ke UCIOJIb30BaHNE COOCTBEHHBIX YBEIHMUMBAIOIINX YCTPOMUCTB;
- MUCbMEHHBIE 3a/1aHUs OQPOPMIISIFOTCS] YBETHMUEHHBIM IIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHON (hOpMe MITH BBIMIOTHSIOTCS B MUCbMEHHOM (popme Ha
KOMITBIOTEPE.

o JUTSL TITYXUX ¥ CITA0OCTBIIIAIINX ;
- JeKIuH O(QOPMISIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHOO MpenocTaBiseTcs
3BYKOYCHJIMBAIOIIAs alaparypa HHANBUAYAIBHOTO TIOJIb30BaHUS;
- MUCHbMEHHBIE 33JJaHNS BBITOJIHSAIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOM (hopme;
- DK3aMEH U 3a4€T NMPOBOJATCS B MUCbMEHHOW (hopMe Ha KOMIBIOTEPE; BO3ZMOKHO ITPOBEICHUE
B (hopMe TECTUPOBAHUSI.

o JUISL JIUL] C HapYIIEHUSIMH OIIOPHO-JIBUTATEIHLHOTO alnapara:
- Jekuuu OoQOpPMIISIIOTCS B BHUJE 3JIEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIbIO
KOMIIBIOTEpA CO CIEIMATU3NPOBAHHBIM IIPOTPAMMHBIM 00€CIICUEHUEM;
- TMChbMEHHBIE 3aJaHMs BBIMOJHAIOTCA HA KOMIIBIOTEpE CO CIEHHUATU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTICYEHUEM;
- 9K3aMeH U 3a4€T MPOBOJATCSA B YCTHOU (pOopMe MK BBITOJTHSIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOAUMOCTH MpeTyCMaTPUBAETCS yBEMYEHHE BPEMEHH JIJIsl TIOJTOTOBKU OTBETA.
[Tpornetypa npoBeeHUs TPOMEKYTOUHON aTTECTAIIMU ISl 0OYJaIOLINXCSl YCTaHABIMBACTCS C
y4€TOM UX UHAUBUAYAbHBIX IcUX0opu3ndeckux ocodennocre. [I[pomexxyrounas arrecranus
MO’KET IIPOBOAUTHCS B HECKOJIBKO ITAIOB.
[Ipu mpoBeneHHM NpOLEAYpPbl OLICHUBAHMS PE3YIbTATOB OOYYEHHS MpPeIycMaTpUBAETCS
UCTOJb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIMMBIX B CBSI3U C HWHAWBUIAYAJIbHBIMU
0COOCHHOCTSIMHU 00yUaromuXcsi. ITH CPEACTBA MOTYT ObITh PEIOCTABIECHBl YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThC COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.
[IpoBenenne mpoueaypbl  OLIGHMBAHHS  pPE3yJlbTaToB  OOydeHHs  JOMYCKaeTcs ¢
UCIOJIb30BAHNUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHA.
ObecnieunBaeTcss JOCTYN K MHGOPMAIMOHHBIM W OMONMHOrpapUYecKUM pecypcaM B CETH
WuTepHeT ans Kaxxaoro odydaromierocss B Gopmax, aIanTUPOBAHHBIX K OIPaHMUYCHHSIM HX
3JI0pOBbS U BOCTIPUSATHUS HHPOPMAIUH:

o JUISL CIICIIBIX U CITA0OBUIAIINX

19



- B IeYaTHON (opMe yBETMUEHHBIM HIPHUPTOM;
- B (hopme 37eKTPOHHOTO IOKYMEHTA;
- B (hopme ayanodaiina.

o JUIS TITYXUX ¥ cITa00CIbIIIAIIUX :
- B meyaTtHoH (opme;
- B (hopme 3IEKTPOHHOTO TOKYMEHTA.

o JUIs 00Y4aOIIMXCS C HApYUICHUSIMHU OIOPHO-/IBUTaTEeNILHOTO armapara:
- B meyaTtHo# opme;

- B (hopmMe 3IEKTPOHHOTO IOKYMEHTA;
- B popme ayauodaiina.

Y4eOHble ayqUTOpPUU JUIS BCEX BHUAOB KOHTAKTHOW M CAMOCTOSATEIBHOW padOTHI,
HayyHas OuWONMOTEeKa ¥ WHbIE MOMEIIEHUs s OOy4YeHHsS OCHAIIEHbI CIeHUuaTbHBIM
o0opynoBaHuEM U Y4eOHBIMH MECTaMU C TEXHUYECKIUMH CPEACTBAMH OOYUCHHUS:

o JUIS CJETIbIX U Ca00BUISIINX:

- YCTPOMCTBOM Jisl CKaHUpoBaHus U ureHus ¢ kamepoit SARA CE;
- nuctieeM bpaitst PAC Mate 20;
- mpunTepoM bpaitnsg EmBraille ViewPlus;
o JUTSL TITYXUX ¥ CITA0OCTBIIIAIIIX ;
- aBTOMAaTH3UPOBAHHBIM pPabOYMM MECTOM MJif JIIOJeH C HapylIeHHEM ciyxa HU
c1a00CIBIIIAIINX
- aKyCTHYECKHUI YCHIIUTENb U KOJIOHKH;
o TUTSE 00YYAOIIUXCS C HAPYIISHUSIMH OITOPHO-/IBUTATEIILHOTO armapara:
- IEPEIBIKHBIMHY, PETYIUPYEMbIMH 3proHoMuueckumu napramu CHU-1;
- KOMITBIOTEPHOM TEXHUKOW CO ClieuaibHbIM IPOrpaMMHBIM 00€CIIEYEHUEM.

CocraBurenb(un):
K.n.H., nouent kadeapsl 6udbmmoreuHo-nHGopmannonubsix Hayk E.B. Kocomamnosa.
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AHHOTAIIUA JTUCHUIIJINHBI

CoBpeMeHHbIe HHDOPMAIIMOHHbIE TEXHOJIOTUH
(HaMMeHOBaHMe JUCHHUIINHBI (MOLYJIs1)

51.03.06 bud1moTeuHo-uHGOPMAIHOHHAA EeATEIBLHOCTh

IMpoduan noaroroBku «ludppoas uHPpacTpyKTypa KYyJAbTYPbl, HAYKH U
0o0pa3oBaHUsD)
bakaaasp

Henv oOucyunnunel: v3ydeHue OOIICH XapaKTEPUCTUKH TMIPOIECCOB cOOpa, Mepeaayu,

00pabOTKM M HaKOIJICHUS WH(POPMAIMK, TEXHHUUYECKUX M MPOTPaMMHBIX CpelCTBax

peannzanuy HHOOPMALMOHHBIX MPOLIECCOB.

3aoauu:

— @opMHUpPOBaHUE y CTYIAECHTOB 3JIEMEHTOB HH(POPMALIMOHHOM KYJIbTYphl, HEOOXOAUMOM 1Isi
YCIIEUIHOM paboTHI 1O CIIeNUAIBHOCTH.

— O3zHakoOMJIEHHE CTYACHTOB C 0a30BbIMU 3J€MEHTaMHU HWH(OPMATUKH: OCHOBHBIMU
MOHATUSMH, TEXHUYECKUMH CPEICTBAMH U IPOTPAMMHBIM 00ECTIEYEHUEM TTEPCOHATBHBIX
KOMITBIOTEPOB.

JucuumiuHa (M00y1b) HampaBieHa Ha (GOPMHUPOBAHKE CICIYIOIINX KOMIETCHITHIA:
OIIK-3 CniocobeH moHUMaTh MPUHIMIIEL Pa0OTHl COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTHHA U
WCTIONB30BaTh WX AJISl PEIICHUs 33124 TPOPECCUOHANBHON AEATENLHOCTH

B pesynbpTaTe 0CBOCHHS MTUCHUIUIMHBI (M00Y/i51) 00YJaIOMUNACS TOJDKEH:
3namop:
- OCHOBHBIE TIOHSITHSI, BU/IBI, CBOMCTBA U3MEPEHUS M KOAUPOBAHUS HH(DOpMAIHH;
- CTaHJIAPThI TOCYIAPCTBEHHBIX TPEOOBAaHUI O 3aIUTe HH(OPMALIHH.

Ymemos:

- XapaKTepHU30BaTh MPOLEecChl cOOpa, XpaHEeHHs U Mepeaadn HHPOpMaIny;

- KJ1accu(puuupoBaTh HOCUTENN UHPOPMALINH.

Bnaoemw:

- METOJIaMH M CPEJCTBaMH 3alUThI HH(pOpManny;

- OCHOBaMHU 00ecneueHUs! 3allUThl MHPOPMALUU B COOTBETCTBHM C TOCYAAPCTBEHHBIMU
TpeOOBaAHUSIMU.

[To nqucuurnHe (MOOyt0) MPEAYCMOTPEHA IPOMEXYTOUHAS aTTecTalus B GopMe sKk3ameHa.

OO0mast Tpy10€MKOCTh OCBOSHUS TUCHUTUIHHBI (M00)/15) COCTABISET 4 3a4eTHBIC €AMHHUIIBI.
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