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1.IlepeyeHp IUIAHUPYEMBIX Pe3yJbTATOB O0OY4YeHUS] MO MCUMILINHE,

COOTHECEHHBIX ¢ IUIAHUPYEMbIMHM Ppe3yJbTATAMHM OCBOEHHMSI OCHOBHOI

npogeccnoHaILHOK 00pa30BaTeJIbHOI MPOrPAMMBI

[lenp MMCUMIUIMHBI — 1aTh CTYyACHTAM CUCTEMHBIE 3HaHUSA O JOKYMEHTHBIX
MaccuBaxX, JOKYMEHTHBIX IMOTOKaX U JOKYMEHTHBIX (POHIaX, COCTaBISIOLINX
HAallMOHAJIBHBIA JTOKYMEHTHBIM pecypc Poccun, NO3HAKOMUTBH € OCHOBHBIMH
TEXHOJOTHYECKUMHU TpolieccaMu (GOPMUPOBAHUS TOKYMEHTHOTO (pOHIa apXUBOB,
oubnunotek, Mmy3eeB opranoB HTU, moaroToBuTh K pelieHnto NpakTUYeCKuX 3a1au
B 00nacT nH(OPMALIMOHHOTO 00eCTIeYeHHs YIPaBICHUSI.

3ajaun AUCUUIUIMHBL:

— OCBETUTb OCHOBbI TeOpUH (HOPMUPOBAHHUS U
JOKYMEHTHOT'0 pecypca B OOIIECTBE;

— paccMOTPETH CHIEHHUATIU3UPOBAHHBIE JOKYMEHTaIbHbIE CUCTEMBI Poccuu u nx
JOKYMEHTHBIE PECYPCHI;

(GYHKIIMOHUPOBAHUS

B pesyasrate ocBoenuss OIIOIl GakanaBpuata oOydaromuics JOTDKEH
OBIIQJICTh CIIEAYIOMIMMHU pe3yabraTamMu OOy4YeHHs M0 Yy4YeOHOH IUCIHILINHE
(Monynio). CucreMa TOKyMEHTHBIX PecypcoB (IOKYMEHTHI: apXUBOB, OMOIHOTEK,
Mmy3eeB opranoB HTN):

Tabnuya 1
Koowt pe3yabTarsl ocBoeHus OIIOII IlepeyeHb NJIaHNpPYEeMBbIX pe3yabTAaTOB
KomMnemenyuu Cooepiicanue komnemeHyuii 00yuyeHHsI MO Y4eOHOH TUCHUNIHHE
IIK-3 Bnanenue 3anusmu | [7IK-3.2  CnocoOen 3Hath: crnenuuKy BO3HUKHOBCHHS,
B o0JIacTH MPUMEHSTh 3HAHUS B STanbl CTAaHOBJCHUS W  SBOJIOIHIO
OTEYECTBEHHOU U obmactu OTEYECTBEHHBIX  apXMBOB;, HCTOPHIO
BCEOOIIEH NCTOPHH, | OTEYCCTBEHHOM u hopmupoBaHUs JIOKYMEHTAJIbHBIX
HCTOPUU HAYKU U BceoOmIe ucTopHH, KOMILJIEKCOB COBPEMEHHBIX
TEXHUKH, WCTOPUU HAyKu WU rOCY/1apCTBEHHBIX APXHBOB;
BCIIOMOTaTEIbHBIX TEXHUKH, MOHATUMHBIM  ammapaT, CTPYKTYpY,
HCTOPUYECKUX BCIIOMOTaTEJIbHBIX COCTaB U COAEPKAHUE TOKYMEHTAIBHBIX
JACIIUILIHH, HUCTOPUYCCKUX KOMILIEKCOB OTE€YECTBEHHBIX ApXUBOB;
KyJIBTYypBI, AUCLUILIAH, VMeThb: BBIIEIATH 00IIEEe U OCOOEHHOE B
4pXUBHOI'O U KyJIbTYpEL, pa3BUTHE ESATEILHOCTH OTEYECTBEHHBIX
My3€HHOT0 ;[eng JULAL | apXUBHOTO u ApXUBOB;
npoBeieHus: padboT My3€MHOTro Jiena npu
PoBe P y A p Brnagers: cmocoOHOCTBIO UW3y4YaTh U
110 OpraHu3aluu HCCIIeIOBaHUU
NPUMEHSTH COBPEMEHHbBIE
XpaHEHHUS, 00BEKTOB N
N Hay4HbIC METOJbl, OTEYECTBEHHOU U
KOMIUIEKTOBAHUS, npodeccHoHaTEHOM N
BCEOOIIEH UCTOpPHUH, UCTOPUU HAyKU U
yyera u JIeSITENIbHOCTH
TEXHUKH, BCIIOMOTaTEJIbHBIX
HCTIOJIb30BaHUS
HUCTOPUYECKUX IUCUUIUINH, KYJIbTYpHI,
ApPXUBHBIX N
apXUBHOTO M My3€HHOro Jema, B
JIOKYMEHTOB N N
HAay4YHOU U MPAKTUUYECKOM JIEATeIIbHOCTH
1IK-6 Bragenue metomamu | 11K-6.1 3HaTh: HAyYHBIC OCHOBBI YIIPABJICHHS U
yIOpaBlICHUS Bnaaeet ocHOBamMu MPUHIIUIIEL, (DYHKITUH OpraHU3aIiu
JOKYMEHTaMH U MpU | YIPaBJICHUS U VIOPAaBICHUSA JOKYMEHTaMH U apXUBHBIX
pabote ¢ MIPUHITUTIAMHT CITYK0




JOKYMCHTaMHU U
ApXHWBHBIMU
AOKYMCHTaMH

OpraHHU3aIuu
yIpaBIeHUS
JIOKyMEHTaMH U

YMeTh: aHaTU3UPOBaTh TEOPETUUECKIE
KOHIIENIINY U METOIUYECKHE TTOIXOIBI K
OTICHKE JOKYMEHTOB

APXUBHBIX CITYKO .
BirameTs: HOpMaTHBHO-METOINICCKOM

0a30i1 OIIEHKH TOKYMEHTOB.

2. Mecto aucuuniaunbl B cTpykrype OIIOII BO:

B cBoro ouepens, nuciuniuna  Cucrema JIOKYMEHTHBIX pecypcoB
(TOKyMEHTHI: apXuBOB, OuOmMMOTEK, My3eeB opranoB HTU) tecHo cBszaHa ¢
NOCHEAYIONIMMUA  U3y4aeMbIMM JUcHUIUIMHAMU: HMcTopus uW  opraHuzanus
rOCyJIapCTBEHHBIX YyupexaeHuid Poccuu, OCHOBBI Hay4yHBIX HCCIIEIOBaHMUIA,
npoxoxaenueM [Ipegaumiomuoil npakTuku u npouenypsl I'MA.

A

B. O0beM IUCHUIUVIMHBI B 3a4€THBIX €IUHHMLAX C yYKA3aHUEM KOJIU4YeCTBa
aKaJeMUYeCKUX YaC0B, BbIICJICHHBIX HA KOHTAKTHYI0 padoTy 00y4aromuxcs ¢
npemnoaaBarejemM (M0 BHAAM 3aHATHI) M HA CAMOCTOSITEJIbHYIO PadoTy
a0y4arouxcs

n  OOmas TpyJI0eMKOCTh AUCIHUIUIMHBI COCTaBjsieT 3 3adeTHble eauHUIBI, 108
J  Yacos.

flo Bumam yueGHOI eATENPHOCTH IMCLMIUIMHA PACIIPENENeHa  CIIEAYIONMIM
B6paszowm:
a

9&&&8%%0%%8%% pecypcoB (IOKYMEHTHI: apXHWBOB, OHMOIHOTEK, My3€eB

opraHoB HTH) siBIsieTCst AUCLUILTMHOM 110 BBIOOPY M OTHOCHTCS K 4aCTHy or
A hOBMIBVEMO - V2P M 06D a30BATEFE LI OFHOCHIHE
e ﬁé’é’ﬁ‘éﬁ;@é‘}ﬁ’éﬁm’oéﬁ‘ e AT Cemectphl 1
Gaszupyercs Ha CASAYIOIUX JCIIGIIIHAX:-OCHOBB apXHBHOLO TCPMITHOBEACHI,
b8 ~ 1D
l KonrakTHas pa6ora 54 54
00yJarommxcs
B TOM YHCJIE:
3aHATHUA JIEKIIMOHHOTO THUIIA 16 16
3aHATUSI CEMUHAPCKOTO TUIIA 18 18
WunuBuyanbHbIC U APYTHE 20 20
BU/JIBI 3aHSATUN
['pynmnoBbie KOHCYIbTAITUU
CamocTosiTeJIbHasi padoTa 18 18
Popma NpoOMeKyTOYHOH 36 IK3ameH
aTrrecTanum (3K3aMeH)
OO0u1as Tpy10€MKOCTh 108 108
yac
3.€. 3 3




- 3a04Has popmMa 0OyUeHHS

Tabnuya 3

Buasl yueoHoi CemecTpbl

NEATEIbHOCTH Bcero 9
KonrakTHas padora 36 44 44
00yJarImuxcs
B TOM YHCJIE:
3aHATHS JIEKIIMOHHOTO 8 4
THUIIA
3aHATUS CEMUHAPCKOIO 8 4
THIIA
NuauBuayanbHbIe U § 20 20
JpYTye BUJbI 3aHATUN
['pynmoseie
KOHCYJIbTallMU
CamocrosiTesbHAsA 63 26 37
pabdora
®opma 9 IK3ameH
NMPOMEKYTOYHOH 9
aTTrecTanum (3K3aMeH)
OO6m1as Tpy10€MKOCTh
yac 108 54 54

3.C.

4.Conep:kanue AUCHUILIMHBI, CTPYKTYPHPOBAHHOE MO TeMaM C YKa3aHHeEM
OTBE/JEHHOI0 HA HUX KOJHYECTBA aKaJeMHYeCKHUX YacOB M BHIAOB Y4eOHBIX

3aHATUN

Ounas gopma oOydeHus

Tabnuya 4
Buabl DopMBbI
" TEeKYIero
yeOHO
y KOHTPOJIsI
S paodoTsl, ycrneBaemMoc
E- it BKJIIOY A TH (no
Ne Tembl £| g |camocrosiTeNh Heoenam
cemecmpa
n/n MM CIHILTHHDI 3| o | Hymwpabory e Ml; )
© 53 CTYAEHTOB p
2 " MPOMEKYTO
TPYAOEMKOCTH HoH
(B uacax) /¢ | ATTECTALIMN
mMom uucne ¢




UHMEPAKMUBH (no
oii popme cemecmpam)
3 |3C | CP
J| T 0
T
1. | BBenenue B qucUILIMHY 4 2 1
Paznen 1. Teopusi
(popmupoBanus
AOKYMEHTHOI0 pecypca
Tema 1. JlokymeHT Kak 8 1 9) 1 TpaxTHueck
2. | OCHOBHOH DJIEMEHT ast paGoTa
JIOKYMEHTHOT'0 pecypca
Tema 2. MecTo JOKYyMEHTHOTO 8 1 2 2
3. | pecypca B COUHAIbHOU Huckyccus
CUCTEME
Tema 3.Teopetnueckue 8 1 2 o)
4. | OCHOBBI POPMHUPOBAHUS Hpaxriieck
JOKYMEHTHOT'O pecypca as pabora
5 Tema 4.CTpyKTypupOBaHUe 8 1 2 2 | KonTponrHa
" | JIOKYMEHTHOT'O pecypca s paboTa
Paznen 2. JlokyMeHTHbBIE
pecypcbl Poccuu
Tema 5. HannonanbHbIM
6. | JIOKyMeHTHBIN pecypc. Obmas ° ? ? ? HpaxTieck
XapaKkTepUCTHKA as padora
Tema 6.I'enepaTuBHbBIC
7. I[OKYMCHTaJ'IIl?HBIe CUCTEMBI U i ? ? ’ Hpaxruseck
UX PeCypChl ast pabota
Tewma 7. Tpan3uTHbIE 8 2 2 2
8. | JOKYMEHTAJIbHbIE CUCTEMBI U Cemunap
UX PECYPCHI
Tema 8. TepMuHanbHbIC 9 2 2 o)
9. | TOKYMEHTaJIbHbIE CUCTEMBI U Huckyccust
UX PECYPCHI
10 Tema 9.IlepconanbHbie 8 2 2 2 | KonTpoabHa
JOKYMEHTHBIE PECYPCHI s paboTa
Kontpoms 36
[IpomexyTouHas aTTeCTalUs DK3aMeH 10
Owmeram
Bcero 108 | 16 | 18 | 18 |+20 4 VIKP




+36 q

KonTpoas
3aounas hopma oOydeHHs
Tabnuya 5
Buabl DopMmsl
. TeKyIllero
yHeoHokH KOHTPOJIsI
paboTei, ycneBaemoc
BKJIIOYAS TH (no
caMocTosiTe]lb | Heoenam
S HYI0 padoTy ce(JIv;ecmp a)
2 & CTY€HTOB opma
No TeMbl 2 g " IPOMEIKYTO
n/m AUCHHILTHHBI é S | TpymoeMKoCTb S
S (B uacax) /g | ATTecTanuu
e (no
mom yucne 6
unmepaxmuen | €M€MP an)
oil hopme
3 |3C|CP
J| T (0
T
1. Beenenue B aucuummay 8 4 1 3
Pazngen 1. Teopus
¢popmupoBanus
JTOKYMEHTHOI0 pecypca
Tema 1. JIOKyMeHT Kak 8
{[ Y 8 1 1 5 IIpakTueck
2. OCHOBHOM AJIEMEHT
ast paboTa
JIOKYMEHTHOT'O pecypca
Tema 2. MecTo JOKyMEHTHOTO | 8 8 1 1 6
3. pecypca B COUUAIIBHOMN Juckyceus
CUCTEME
Tema 3.TeopeTuueckue 8 8 1 1 6
4, OCHOBBI (POPMUPOBAHUS HpaKTngeCK
JIOKYMEHTHOT'O pecypca ai pabota
5 Tema 4.CTpyKTypHupOBaHUE 8 8 | 6 | KonTpoarHa
' JTIOKyMEHTHOTO pecypca s paboTa
Pa3znen 2. JlokyMeHTHBIE
pecypcbl Poccuu




Tema 5. HaumonanbHbIN 8 1 1 7
6. JTOKYMEHTHBIN pecypc. Obmas | 9 Hpaxruseck
XapaKTEPUCTHUKA as pabota
Tema 6.'enepaTuBHBIE 8 1 1 7
7. JIOKyMEHTaJIbHbIE CUCTEMBI U 9 Hpaxruieck
UX PECYPCHI as pabora
Tema 7. Tpan3utHble 9 8 1 1 7
8. JIOKYMEHTAJIbHbIE CUCTEMBI U Cemunap
UX PECYPCHI
Tema 8. TepMuHanbHbIC 9 9 1 1 8
9. JIOKyMEHTaJIbHbIE CUCTEMBI U Huckyccus
UX pecypchl
10 Tema 9.ITepcoHanbHbIE 9| 8 1 8 | KontpomnbHa
" | IOKYMEHTHBIE PECYPCHI st paboTa
KoHTposb 91 9
[IpomexyTouHas aTTeCTalUs 9 Jx3aMeH 1o
ousieram
Bcero 108 | 8 | 8 | 63 |+204MKP
+9 q
KonTpomns
4.2. KpaTkoe coaepxaHnue IMCHUNJINHBI (MOLYJIsI)
Tabnuya 6

Pa3zgen
Temarnka

Conep:xxanue paszjaesia (TeMbl)

Brenenue B guciuminay

3naueHne MHPOPMAIMOHHBIX PECYpPCOB ISl Pa3BUTHS
obmectBa. HMHpopManMOHHBIE pECypchl KaK OCHOBa
NCSITCIBHOCTH  YUPEXKACHHUS,  OpraHu3amnud,  (QUpMBL
OcHoOBHBIE 3aKOHBI B oOsactu wuHpopMaruzanuu: «O0
uHpopManuy, UWHPOPMALMOHHBIX pecypcax U  3alluTe
uHdopmarum» (2006 1.)

[Ipenmer, 3amaum W CTPYKTypa  JUCIUIUIMHBL
MexnpeaMeTHbIe CBSI3U c OO0IIeHAYYHBIMH,
obmenpodeccuoHaTbHBIMU u CHeIUAIbHBIMU
TVCIIATUTMHAMHE, U3y9aeMbIMU B By3e. OpraHu3alys 3aHsThH,
dbopmbl oTueTHOCTH. OCHOBHAS TUTEPATYPA IO TUCITUTUINHE

Paszgea 1. Teopusi
(popmupoBanus
JOKYMEHTHOI0 pecypca

Tema 1. JIokyMeHT Kak
OCHOBHOW 3JIEMEHT
JOKYMEHTHOT'O pecypca

OcHOBHBIE TIOHATHS JUCHUIUTAHBL: WHGOpPMALIUS U
JOKYMEHT, HMH(GOpPMAIMOHHBIE PECcypchbl MU JOKYMEHTHBIE
pecypchl, JOKYMEHTHBI MAacCUB, JOKYMEHTHBIA IOTOK,
JIOKYMEHTHBIN HOHI.




Pa3zngen
TemaTnka

Conepxanue pasjiena (TeMbl)

Bo3HukHOBEeHHE HOKyMEHTa, pazHooOpasue ero (opm,
MEPCIIeKTHBBl pa3BUTH. Pollb JOKyMeHTa B 0Opa3oBaHHUH
JOKYMEHTHOTO  pecypca W JOKYMEHTHoro  (QoHpa.
Knaccudpukanuss HOoKyMeHTOB 1Mo (opMe M COACPNKAHUIO.
3HaveHHe KJ1accupuKammm TUTSt dbopMHupOBaHUS
JIOKYMEHTHOTO (pOHIa.

TpamguuuoHHblE U JJNEKTPOHHBIE  JOKYMEHTHI:
CPaBHHUTEIBHBIN aHATH3, IPEUMYIIECTBA U HEJJOCTATKH.

ConpanbHble KOMMYHHUKAIlMM Kak cucreMa oOMeHa
uHpopmanueir B oOmectBe. OTHOLICHHE «IOKYMEHT —
NOTPeOUTENh JOKYMEHTaIbHOW HH(POpMAII KaK UCTOYHUK
BO3HUKHOBEHHUS CIICIUATM3UPOBAHHBIX JOKYMEHTAIBHBIX
cucteM. JlIokyMeHTHBI (GOHA B CICIHAIM3UPOBAHHBIX
JOKYMEHTAIbHBIX CHCTEMax — OCHOBa HH(OPMAIIMOHHOTO
oOecrnievyeHus 001eCTBa, KOJUIEKTUBA, OTACIbHON JTUYHOCTH.

Ilpakmuueckasa paboma. Knaccugukayus 0oKymeHmos
¢oHnoa omoena mapkemun2o80u UHGopMayuu.

Tema 2.MecTo TOKYMEHTHOTO
pecypca B COUHaIbHON

CUCTEMC

CtpykTypa COLMaIbHOM CHUCTEMBI, €€ OCHOBHBIE
KOMITOHEHTBHI: TIPOU3BOIUMBIN IPOIYKT (yCIIyra), CIyKeOHBII
NepCOHal, KOHTHUHIEHT I0JIb30BaTeNiell, MarepuaibHO-
TexHudeckas 0aza. BocmpousBeneHwe 3TOM CTPYKTYphI B
CHEMAIN3UPOBAaHHBIX JOKYMEHTaJIbHBIX cucreMax (OMMN):
JOKYMEHTHBI  ¢GoHA, HWHPOPMAIMOHHBIA  TIEPCOHAI,
KOHTHHTEHT ToTpebuTeneil uHpopManuu, MarepuaibHO-
TexHuueckas 0aza. [IpsiMblie 1 oOpaTHbIE CBA3M JOKYMEHTHOTO
doHma B cucreme. JIOKYyMEHTHBII pECYypC CUCTEMBI.
JoxymenTorpaduueckuii pecypc (IOKYMEHTHBIA pecypc
BTOpOI1 cTerneHn). [JoKkyMeHTHBIN pecypc TpeTbel CTENEHU

Yuebnas ouckyccusn. nekmporHblli OOKYMEHM 8 Mupe
ungopmayuu.

Tema 3. TeopeTnueckue
OCHOBBI ()OPMHUPOBAHUS
JOKYMEHTHOTO pecypca

dopMHupOBaHUE JTOKYMEHTHOTO pecypca — NMPUIAHUU €
JOKYMEHTHOMY pecypcy (OpMBbI, €ro ymnopsaodeHue.
JlokymMeHTHBIN (OHJ KaKk HWTOT 3TOH nesTeabHoCcTH. Llens
dbopMUpOBaHUS TOKYMEHTHOTO (DOHIA — BBIITOJIHEHUE 3aKOHA
COOTBETCTBHS.

BueninecucTeMHEIE, BHYTPUCUCTEMHBIE u
crenuajibHbIe byHKIIIT JIOKYMEHTHOTO dbonpa.
OYHKIMOHANBHBIA aHAMU3 (OHIIOB CHEIHATU3UPOBAHHBIX
JIOKYMEHTATBHBIX CHCTEM.

OcHOBHBIE  CBOWCTBa  JIOKYMEHTHOTO  pecypca:
HEHCYEPITaeMOCTh,  BO3PAacTaeMOCTh,  THPAKHUPYEMOCTb,
Oe3anpTepHaTUBHOCT. (CBOMCTBa JOKYMEHTHOro (oHAa:
IIEJIOCTHOCTh, OTKPBITOCThb, JTMHAMHYHOCTh, CTaTUYHOCTD,
paccestHue, KOHIICHTPAIUs, CTOXaCTUYHOCTb, YIIPaBISIEMOCTb,
HaJEKHOCTbD.

[Mpunnunsl  ¢opmMHupoBaHUsS JOKYMEHTHOro (oHfa:
11eJI€CO00Pa3HOCTh, OIITUMAJIBHOCTb, CEJIEKTHBHOCTD,
npoUIMPOBaHUE, CUCTEMATHYHOCTD.




Pa3zngen
TemaTnka

Conepxanue pasjiena (TeMbl)

Ilpakmuueckas paboma. DYHKYUOHATLHLIN AHATU3
CNeYUAIU3UPOBAHHLIX OOKYMEHMANLHBIX CUCTEM.

Tema 4.CTpyKTypupOBaHUE
JIOKYMEHTHOTO pecypca

Pa3nooOpa3ue JOKYMEHTHBIX PECYpPCOB OOIIECTBA.
Hannuare MOKyMEHTHBIX pecypCOB B CICIIHATU3UPOBAHHBIX U
HECTEeIMATM3UPOBAHHBIX ~ JOKYMEHTAJIbHBIX  CHCTEMax.
Brigenenue yHuBepcaIbHBIX, MHOTOOTPACIEBBIX, OTPACIEBBIX
U CHelHaTu3UpOBaHHBIX  (QoHIOB. Bo3moxHOCTE UX
UCIIONIb30BaHUsl B NPO(ECCHOHATBHBIX, HAYYHBIX, yUCOHBIX,
TBOPYECKHUX, IOCYTOBBIX U UHBIX IIEJISX.

[ToHsITHE «CTPYKTYpUPOBAHHUE JOKYMEHTHOTO PECypca
U «CTPYKTYypUpOBaHHUE JOKyMEHTHOro ¢onna». OcCHOBaHHUS
CTPYKTYpUPOBAaHHS:  COJAEpKAHUE  JOKYMEHTOB,  BHJ
JIOKYMEHTa, PEeryJSIpHOCTh BBIXOJa B CBET, THUIl JOKYMEHTA,
SI3BIK, BpeMs MYyOJMKAIMK, MECTO U3JaHUs, CTENeHb
MHTECHCUBHOCTU HCIIOJIb30BaHUA, (pu3myeckas JOCTYMHOCTb,
CBs3b ¢ (GupMoii B 1[EIOM U €€ CTPYKTYpHBIMU
nonpazaeneHusMu  u - Jap.  OCHOBHOE  Ha3HayeHHE
CTPYKTYpUPOBAHHS.

Pybexcnvui  konmpons.  Teopus — popmuposanus
O0OKYMEHMHO20 pecypca.

Pasznen 2. /lenoBble pecypcbl
Poccun

Tema 5.HanmoHanbHbIN
JTOKYMEHTHBIN pecypc. O6rmias
XapaKTePUCTHKA

Jepxxarenn HaUMOHAIBHOTO JOKYMEHTHOIO pecypca:
rOCy1apCTBEHHBIE YUPEKICHUSA, OpraHbl MECTHOT'O
CaMOYIpAaBJIEHUS, IOpUAUYECKHEe U (U3NYECKUE JIHUIIA.
Kommepueckuit 1 HEeKOMMepUYECKU JOKYMEHTHBIA pecypc.
MacmTabpl ~ TOKYMEHTHOTO  pecypca:  TEepCOHAIbHBIN,
JIOKAIIbHBIHN, pETHOHANILHBIN, HAIMOHABHBIN, TT00aTHHBIN.

Knaccudukanus J0KyMEHTHBIX PECYpCOB IO X MECTY
B JIOKyMEHTAJIbHOM MPOLIECCE: N'€HEPATUBHBIC, TPAH3UTHBIE,
TEPMUHAJbHBIE. Cnenuanu3upoBaHHbIE u
HECNEUAIN3UPOBAaHHbIC, ABTOHOMHBIE M  BCTPOEHHBIE
JOKYMEHTAJIbHBIE CUCTEMBI.

Ilpakmuueckaa paboma. Cocmas u cmpykmypa
HAYUOHAIbHO20 OOKYMEHMHO20 pecypca.

Tema 6.I'enepaTuBHbIC
AOKYMCHTAJIbHBIC CUCTCMBI U
UX pecypchbl

[ToaroroBuTeNnbHBIA 3Tall B CO3JaHUM JIOKYMEHTA.
Bomonienne naen Ha MatepraibHOM HOCUTEIE. ABTOPCKOE
npaBo. TexHUYeCKue CpeICTBA TEHEPUPOBAHUS IOKYMEHTHBIX
pecypcoB:  Tumorpadu, KOMUPOBAIBHO-MHOXXHUTEIIHHBIC
CHUCTEMbI, HACTOJIbHBIE U3/IaTEITbCKUE CUCTEMBI, KOMITBIOTEPHI
u JIp.

[IponsBoauTenu NOKYMEHTHBIX PECYpCOB: pEeAaKlHH,
W3/1aTeNbCTBA, W3MAIOIINE OpraHU3aIui, WH(POpMaIMOHHbIE
areHTCTBa, CTYAMH BHUJIEO- U ayauo3anucu u Jp. OCHOBHbIE
MPOU3BOAUTENIM  JACNOBOM  wmHpopManmmu B Poccum.
OTtedecTBEHHBIN JOKYMEHTHBIN pecypc IIPaBOBOIA,
(WMHAHCOBOW, AKOHOMHUYECKOH, CTATHCTHYECKOW W Apyrou
uHpOpMaLnH.




Pa3zngen
TemaTnka

Conepxanue pasjiena (TeMbl)

lIpakmuueckas paboma. OcnogHule
OOKYMEHMONpou3800ument 0oujecmaa.

Tema 7. TpaH3uTHbIE
AOKYMCHTAJIbHBIC CUCTCMBI 1
UX pecypchbl

JIOKyMEHTHBII TOTOK W JIOKYMEHTHBIA MacCHB.
OCHOBHBIE TPaH3UTHBIE JOKYMEHTAJIbHBIE KaHAJbL: Kyphbep,
MouTa, OJJIEKTPOHHAs [OCTaBKa JOKYMEHTOB, KHI)KHas
TOPTOBJISl, TOPTOBJISL UHBIMU BUJIAMU TOKYMEHTOB.

Kumxusie MarasuHbl: YHHUBEpCaJlIbHbIE,
CIELUATU3UPOBAHHBIE 110 OTPACISAM, BUAAM, SI3bIKaM U MHBIM
npU3HaKaM JOKYMEHTOB, OYKHHUCTHYECKHE M  HHBIE.
«Pocniedarby ¥ UWHBIE MOANHMCHBIE areHTCTBA. KHMKHBIE
sapmapku. KaukHast Toprosist B UHTepHeT.

Cemunap. Tpanzummuvie O0OKyMeHmMAIbHble CUCTIEMbL
Poccuu.

Tema 8. TepMuHanbHbIE
AOKYMCHTAJIbHBIC CUCTCMBI U
UX pecypchbl

Co6op, o00OpaboTka, CcOXpaHEHHE W OpraHU3aIUL
HCIIOJIb30BAaHUSI MAaCcCHBOB JIOKYMEHTOB — OCHOBHAas 3ajiadya
TEPMUHAJIBHBIX ~ JOKYMEHTAIbHbIX  cuUcTeM. (OCHOBHBIE
cHenualn3upoBaHHbIe JOKYMEHTalIbHbIE cucTeMbl Poccu.

bubnuoreka OOIIECTBEHHOTO MOJIb30BAHUS — TJIABHBIN
nH(pOPMAIMOHHBIN pecypc cTpaHbl. PazBuTne OMOIMOTEUHOM
cet B P®. Bunel u tunel 0MOIMOTEK, COCTaB UX (POHIIOB.
bubnmuorexu ¢enepansuoro yposus: PI'b, PHb, BIBUJI u
np., kpynHbeie otpacneBble Oubmmoreku: [TIHTB Poccum,
[HHCXBb, I'lTHb u ap., 6ubnuoreunsie ceTd MHUHHCTEPCTBA
KyneTypsl PO, Munucrepcrsa oOpa3oBanus u Hayku P®. Mx
JOKYMEHTHBbIE pecypcbl. bubmuorekun AIMUHUCTpaLUU
[Ipesunenta P® wu Ilapnamentckas OubmuMoTeKka Kak
KpyMHEHIIMe XpaHwiuima oQUUUATbHBIX JOKYMEHTOB.
[TyGnuyHble HEHTPHI MPaBOBOM MH(OPMAIIUU KaK CpPEICTBO
JIOCTyIa TpakJaH K MpaBoBOM HHpOpManuu. bubiamoreku
OpeAnpusTHiA, GUPM M OpPraHU3alMil KaK HU30BOE 3BEHO
OMOIMOTEYHOM  CHUCTEeMBI.  Xapaktep  MH(O3ampoCoB,
YIIOBIIETBOPSIEMBIX OMONMOTEKAMM W HMX JOKYMEHTHBIMH
pecypcami.

Bo3nukHoBeHMe U pasBuTHe  l'OCynapCTBEHHOU
CHUCTEMBbI Hay4YHO-TeXHWYeCKOH uHpopmaruu. OcoOeHHOCTH
(GyHKIMOHMPOBAaHUS M cocTaBa (HOHIOB HMH(OIEHTPOB, HX
otiimune ot Oubnmorek. Kpymuetimue nentpet HTU B PO:
BUHWUTHU, WHWOH, BHTUlentp, BUMU wu mp.
Nudopmarnmonusie CITYXKOBI bupwm, MpEANPHUATHH,
YUpPEXKACHUH, 3aBOZOB, OAaHKOB, TOPIrOBBIX  JIOMOB,
BO3MOXKHOCTh ~ MX  BKJIIOYEHHS B  HMH()OPMAIIMOHHOE
oOciyxxuBanue  obOmecTBa. Xapaktep  HH(O3aIpOCOB,
VIOBJETBOPSIEMBIX ~ OpraHamMud  HHQOpMalMM U UX
JIOKYMEHTHBIMU PECYpPCaMHU.

ApXUBHBIE JOKYMEHTHBIE pECYpChl. ApXHBBI Kak
CTPYKTYpHBbIE  TOJpA3JeJICHUs]  OpraHM3aluuid H  Kak
CaMOCTOSITEeNIbHbIE YUPEKICHUSI. ['ocynapcTBeHHbIE,
MYHHIIUTIATEHBIC " BEJIOMCTBEHHBIE apXMBBHI.
OKOHOMHUYECKHE, BOCHHbIE, HCTOPUYECKHE, JTUTepaTypHbIEe U




Pa3zngen
Conepxanue pasjiena (TeMbl)
TemaTnka

npyrue apxuBbl. CocTaB HUX JOKYMEHTHBIX pECypCOB,
KpUTEpUH OTOOpa JOKYMEHTOB. Xapakrep HH(O3ampocos,
YIIOBJIETBOPSEMBIX ApXUBAMH U X JOKYMEHTHBIMU (POHIAMHU.

JIOKyMEHTHBIE ~ pECypChl MY3€€B M  BBICTABOK.
Bo3nukHOBeHHE 1 3BOIONMS My3eeB. My3elinbiit ¢hong PO.
Bunsr MY3€eeB: HUCTOPUYECKUE, MOJIMTEXHUYECKHE,
€CTECTBEHHO-HAY4YHbIE, JINTEPATYPHbIE, XY/I0’KECTBEHHbIE U
np. bubmuorexku-myzen. Myszen KHUTH. JIOKYMEHT Kak
My3eWHBIH mpeameT. My3eliHble OMONIMOTEKM W UX
JIOKYMEHTHBIE PECYPCHI.

BricTaBka  Kak  caMOCTOSTEILHELIM  COLMAIbLHBIN
UHCTUTYT. MHDOpMaIMOHHOE COMPOBOXKICHUE BEICTABOYHOTO
npouecca. llpucrennoBble MaTepuanbl, BO3MOXKHOCTH UX
ucnons3oBanus B padbore OMMU. Xapakrep mH(}O3anmpocos,
YIIOBJIETBOPSIEMBIX MY3€sIMU U BHICTABKAMHU.

Yuebnas oucxyccus. Tepmunanvhbvie 0OKyMeHMAIbHbIE
cucmemul Poccuu.

Oco0eHHOCTH TIEPCOHANBHOTO JOKYMEHTHOTO pecypca:
noJU(YHKIMOHAIBHOCTh, T€TEPOTr€HHOCTh, CTUXUUHOCTD
dbopMupoBaHus, ciabas YHOPSAIOYEHHOCTb. Buast
NEPCOHANBHBIX  JIOKYMEHTHBIX  PECypCcOB:  (paMUIIbHBIE,
CeMeiHbIe, TUYHBIC.

[TepcoHanbHBI TOKYMEHTHBIH pecypc O(HUIIHATBHBIX
JOKYMEHTOB, YCTAHABJIMBAIOIINX CTATyC JUYHOCTH. JIMUHBIE
apxuBbl. Jluunble Oubmuotexku. CocTaB HUX JOKYMEHTHBIX
pecypcoB. OTpaxkeHrne B 3TOM cOCTaBe MpodecCHOHABHBIX,
y4eOHBIX W  Hempo(decCHOHATBHBIX  MH(GOPMAIIMOHHBIX
NOTpEeOHOCTE WX  BIAQAENbIEB. 3HAYCHHE  JIUYHBIX
NEPCOHAIBHBIX JOKYMEHTHBIX pECypcoB, HUX CBs3b C
oOmecTBeHHBIMU.  JIW4HBIE ~ KOJJIEKUMU  (OTKPBITKH,
SKCIIMOPUCHI, ayTN03aIMUCH, BUICO3AMNCH, PYKOTTUCH U T.JI.)
KaK JIOKYMEHTHBIN pecypc.

Koumponvnas paboma. Hayuonanvnolti 00KymMeHmHublil
pecypc: cocmas, CmpyKmypd, meopus (popmMupo8aHus.

Tema 9.IlepconanbHble
JOKYMEHTHBIE PECYPCHI

S.1lepevyeHb y4eOHO-METOAMYECKOT0 o0ecriedeHNs M0 AUCHUILTHHE.
Oobpa3oBaresibHbIEe TEXHOJOTHH.

JUiss  OCBOEHMSI ~ KOMIETEHIIMH  yCTaHOBJIEHHbIX  DeaepanbHbIM
rOCyAapCTBEHHbIM  OOpa30oBaTeIbHBIM  CTaHAApPTOM  TMPUMEHSIIOTCA  Kak
TpPaJAWIIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTUH, TaKHUEe KaK JICKIMOHHBIE W
MpaKkTU4YeCKue (CEeMUHAPCKWE) 3aHATHSA, TOATOTOBKa pedepaTroB, a Takke
3JIEKTPOHHASI HH()OPMALIMOHHO-00pa3oBaTeNbHas Cpea.

[Ipomecc n3ydeHus: MUCIUILIMHEI TPEAYCMAaTPHUBAET KOHTAKTHYIO (paboTa Ha
3aHIATHSAX JIEKIIMOHHOTO W TPAKTUYECKOTO THUIA) M CAMOCTOSTEIhHYIO paboTy
oOydJarorierocs.

Ha 3aHsTusIX JEKUMOHHOTO THMAa W3JaratoTcsi TEMbl JIUCHUILIMHBI,
peayCMOTPEHHBIE pabouel MporpaMMoi, akIIEeHTUPYETCsl BHUMaHUE Ha Hauboliee



IPUHIUIUATIBHBIX U CIIOKHBIX BONPOCAX AUCIUIUIMHBI, YCTAHABIMBAIOTCS BOIIPOCHI
JUIsL  caMOCTOsITeNbHOM TmpopaboTku. KoHcmekT nekuui siBiserca 0a3ol mnpu
MOATOTOBKE K MPAKTUYECKUM 3aHATUAM, a TAKKE CaMOCTOATEIIBHOW HAy4YHOU
NEATEIIBHOCTH.

Ha mpakTuuecknx 3aHATHSAX MO AucHUIUIMHE «CUCTEMa JOKYMEHTHBIX
pecypcoB  (IOKyMEHTBI: apXWBOB, OuOIMOTEK, My3eeB opranoB HTU»
UCIIOJIb3YIOTCS ciienytoue (HopMbl;

-  M3y4Y€HHE TEOPETUYECKOT0 MaTepualia JUCUUILIMHBI Ha JIEKIUAX C
UCITOJIb30BAHUEM MYJIbTUMEANINHBIX TEXHOJIOTUI;

- CaMOCTOSITEJIbHOE W3YYEHHME TEOPETHUYECKOIO0 MaTrepuana AUCLUILIAHBI
CTYJEHTaMH C UCHOJb30BaHUEM [nternet-pecypcoB, HH(OPMALMOHHBIX 0a3,
METOJUYECKUX Pa3pabOTOK, CIEIHATbHON y4eOHOM U HayYHOU TUTEepaTyphI;

- 3aKpeIUICHHE TEOPETHYECKOr0 MAaTepuaia IIpU NPOBENECHUU CEMHUHAPOB,
BBINIOJIHEHUH KOHTPOJIBHBIX pa0dOT, HAlMCAaHUU pedepaTos;

OaHUM U3 OCHOBHBIX BHJIOB JEATEILHOCTH OOYy4YarolIerocs SBIseTCs
caMoCTosITelIbHasE paboTa, KOTOpas BKIIOYAET B ce0s U3y4YeHHUE JIEKIIMOHHOIO
MaTepuana, y4eOHHMKOB W YYEOHbIX MOCOOMH, MEPBOMCTOYHUKOB, MOJATOTOBKY
COOOIIEHUH, BBICTYIUICHUS] Ha TMPAKTUYECKUX 3aHSATHUSAX, BBIIIOJHEHHE 3a/laHUul
penoaaBaTels.

Meroanka CcamMOCTOATENbHOM pabdOThl MPEIBAPUTEIBHO  Pa3bACHSIETCS
IpEenoAaBaTesieM M B MOCIEAYIOIIEM MOXET YTOYHATBCA C  y4EeTOM
UHIMBHUIYaIbHBIX 0COOCHHOCTEH oOyuaromxcs. Bpemst 1 MecTo caMoCTOsITeNbHOM
paboThl BBIOMPAIOTCS CTYACHTAMH IO CBOEMY YCMOTPEHHIO C Yy4YeTOM
pPEKOMEHAAUMH ITPENogaBaTelIs.

CamocrosiTenpbHyI0 paboTy Haa auciuumHOW «CucteMa JTOKYMEHTHBIX
pecypcoB (IOKyMEHTBI: apXHUBOB, OMOMMOTEK, My3eeB opranoB HTU) » crmenyer
HAYMHATh C H3y4eHHs paboyeill mporpammbl, KOTOpas COJEPKUT OCHOBHbBIC
TpeOOBaHMS K 3HAHMSIM, YMEHHUSIM M HaBbIKaM 00y4daeMbiX. O0s3aTeNbHO CleyeT
BCIIOMHUTh PEKOMEHJALMU MPENOoJaBaTeNsi, AAaHHbIE B XOAE JIEKIMOHHBIX H
NPAKTUYECKUX 3aHATHI. 3aT€M — NPUCTYNaTh K HM3YYEHUIO OTACIIBHBIX TEM B
NOpSIJIKE, MPEYCMOTPEHHOM pabouei MporpaMmMoi.

[TonyuuB mnpencraBieHne 00 OCHOBHOM COJEP’KaHUM TEMbI, HEOOXOIUMO
U3YYUTh MaTepuaj ¢ MOMOUIbI0 YYEOHUKOB, IPYTUX METOJUYECKUX MATEpUasIoB,
yKa3aHHBIX B pa3zeinie 7 yKa3aHHOM paboyeil mporpamMmal.

IoaroroBureabHblii  3Tan. Ilepen Havamom wu3ydeHHs  ydeOHOM
JUCIUIUIMHBI CIIEAYET MPOBECTH MOATOTOBKY K Haualdy oOy4eHus. JTa MOAr0TOBKA
B CaMOM 0011IeM BKJII0YaeT HECKOJIbKO HEOOXOIMMBIX TyHKTOB.

1) Cnenyer yoenuThCsl B HAIMYUU HEOOXOIUMBIX METOAMYECKUX YKA3aHUN
U MPOTPaMMBI MO0 MPEIMETY M SICHOTO MOHMMAaHUS TPEOOBAHUMU, MPEABABIAEMbIX
paboueit mporpaMMoi 1Mo yueOHON TUCIUIUIMHE.

2) Ilpum HeoOXoaMMOCTH HAANIEKUT MOJYYUTh Ha Kadeape HeoOXOoauMbIe
yKa3aHUsi ¥ KOHCYJbTallUM, KOHTPOJIbHBIE BOMPOCHI [JIsi HM3YyYEHHsS Yy4eOHOU
JVCLHUTINHBIL.



3) Heobxoaumo co3naTh (pallMOHAIBHO U 3MOIMOHAIBFHO) MAKCHMAJIbHO
BBICOKUI YPOBEHb MOTHBAIIMU K MOCIEIOBATEIIbHOMY U IJIAHOMEPHOMY U3YUYEHUIO
y4eOHOM AUCIUIIUHBI.

4y HeobOxomumMo W3yYyuTh CHUCOK pPEKOMEHJIOBAHHOM OCHOBHOM W
JOTIOJTHUTEBHOU JIUTEPATyphl U YOEAUThCS B €€ HaJu4uHu y ceds JomMa Wik B
OoubMoTeKke B OyMa)KHOM WJIM JIEKTPOHHOM Bujie. [Ipu He0OX0oaMMOCTH 00paTUTCS
k ObC.

57 HeoOxogmmo uMETh «IOA pPYKOH» CJIOBaph IOPUAWYECKUX U
MOJUTUYECKUX TEPMUHOB, ISl TOTO, YTOOBI TMOCTOSHHO YTOYHSTH 3HAYEHUS
UCIOJIb3YEMbIX TEPMUHOB U MOHATUH. [loJp30BaHUE CIOBAPSIMU U CIIPABOYHUKAMU
HEOOXO0MMO CeNaTh MPUBBIYKOM. ONBIT MOKA3bIBAET, YTO HEYTOBIETBOPUTEIHHOE
YCBOGHHE TIpeaMeTa 3a4acTyl0 KOPEHHTCS B HETOYHOM, CMYTHOM WIH
HENPaBWJILHOM MOHUMAHUU M YNOTPEOJCHWH MOHITHMHOIO ammapara ydeOHOH
JUCUUTUTUHBI.

6) JKenaTenbHO B caMOM Hauaje nepuoaa 00y4eHus BO3MOXKHO TIIaTeJIbHEe
CIUIAaHUPOBATH BPEMSI, OTBOAMMOE HA CAMOCTOSTEIbHYIO Pa0OTy C UCTOUYHUKAMU U
JUTEPATYpPOl MO y4yeOHOM AMCUMILUIMHE, MPEACTaBUTh ATOT IUJIAaH B HATJISAHOU
dbopme (rpadux paboThl C JaTamMH) W B JajJbHEUIIEM €ro MpUAEPKUBATHCS, HE
JIOIyCKasi CpbIBOB Ipadrika MHAMBUYAIbHON paOOThI U aBpaja B MPEICEeCCUOHHBIN
nepuol. [IpeneOpexeHre 3TUM MYHKTOM MPUBOAUT K NMEPEYTOMIICHUIO U PE3KOMY
CHIDKCHUIO KaueCTBa yCBOCHUS yueOHOro MaTepuarna.

HexoTopsle 001111e peKoOMeHAANMHU 10 N3YyYeHUIO0 JUTEPATYPbL.

1) Bcio yueOHyro nuTepaTypy >KENaTeNbHO H3y4daThb «IOJ KOHCIEKT).
UreHue nUTEpaTyphbl, HE COMPOBOXKIAEMOE KOHCIEKTHPOBAHUEM, AK€ IyCTb
caMbIlM KpaTkuM — Oecrone3Hass paborta. llenp HamucaHusi KOHCIEKTa—
chopMUpOBaTh HaBBIKM IO TOHMCKY, OTOOpY, aHamu3zy U (POpMYIHUPOBAHUIO
y4eOHOro marepuaina. OTH HaBBIKM 00s3aTeNbHBI Jis JII0OOOTO CHENHAUCTa C
BBICHIMM 00pa30BaHUEM HE3aBUCHMO OT BbIOPAHHOM CIENMAILHOCTH, a TeM OoJiee
3TO BaXHO [JIl IOPUCTA, KOTOpPbIM padoTaeT ¢ TeKcTaMu (MPaBOBBIMU
JIOKYMEHTaMHu ).

2) Hammcanue KOHCIEKTa JOJDKHO OBITh TBOPYECKMM — HYXKHO HE
NepenuchiBaTh TEKCT W3 HMCTOYHUKOB, HO MBITAThCS KPATKO M3JaraTb CBOMMU
CJIOBaMH COJIepKaHUE OTBETa, MPU 3TOM MAKCUMAJIbHO €ro CTPYKTYpUpPYs U
UCIIONB3YSl CUMBOJIBI M YCIIOBHBIE 0Oo3HadeHus. KomupoBaHue u 3aydunBaHHE
HEOCMBICIIEHHOTO TEKCTa TPYJO0EMKO U MO OOJBIIOMY CUETy HE MMEeT OOJIbIION
MMO3HABATEIbHOW M MPAKTUYECKON IEHHOCTH.

3) Ilpu HanmucaHMM KOHCIIEKTAa HCIOJIb3YETCSl TeTpajb, MOJS B KOTOPOH
o0si3atenbHbl. CTpaHUIBl HYMEPYIOTCS, KaXXIbli HOBBIA BOMPOC HAYMHAETCS C
HOBOTO JINCTA, JIJIS1 KAXKJI0TO 3K3aMEHAIIMOHHOTO BOIIPOCa OTBOAUTCA 1-2 cTpaHUIIbI
KoHcrekTa. Ha mossix pa3menaercs Besi BCrioMorareabHas nH(popMaius — CCbUIKH,
BOIIPOCHI, YCIOBHbIE 0003HAUYECHHUS U T.]I.

4) B wupeane MOJDKEH TMOMYYUTHCS TMONHBIA KOHCIEKT MO MPOrpaMmme
y4eOHON JMCHUIUIUHBI, C BBIAEICHHBIMU OINpPENEICHUSIMH, Y3JIOBBIMH ITYHKTaMH,
pUMEPAMH, HESICHBIMU MOMEHTaMHU, TPOCTABICHHBIMU Ha MOJISIX BOIPOCAMHU.



5) Ilpu paboTe HaI KOHCIIEKTOM 00S3aTE€bHO BBHISBISIOTCS M OTMEUYAIOTCS
TPYIHBIE [JII CAMOCTOSITEJIbHOIO H3YyYE€HHUS BOIIPOCHI, C KOTOPBIMH YMECTHO
00paTUTHCA K MPENnoAaBaTeNO MPU MOCEUIEHUH JIEKINM, TPAKTUYECKUX 3aHATUN U
KOHCYJIbTAIIMM, THOO0 B UH/IMBUIYATBHOM MOPSIKE.

6) Ilpu yreHuun yueOHON 1 HAyUYHOU TUTEPATYPhl BCET/a CIEAUTDH 32 TOUHBIM
U TOJHBIM TOHMMAaHWEM 3HAUYEHUS TEPMHHOB W COJEP)KAHUS IOHATHM,
UCIIOJIb3YEMBIX B TEKCTE. Beerga ciielyeT yTOUHSTh 3HAYEHHMS IO CIOBAapsSIM HIIA
SHITUKIIOTICAVSIM, TP HEOOXOAMMOCTH 3aMHChIBATh.

7) Ilpm nHanmcanwy y4eOHOTO KOHCIIEKTa 00s3aTEeIhbHO YKa3bIBaTh BCE
npopabaThiBaeMble WCTOYHHUKH, aBTOp, Ha3BaHWE, JaTa W MECTO HW3JAHHS, C
YKAa3aHUEM UCIIOJIb30BAHHBIX CTPAHUII.

IMoaroroBka k 3k3ameny. K »sk3ameHy pomyckaroTcsi oOydaromiuecs,
KOTOPBIE CHCTEMaTHYECKH, B TEUCHHE BCETO CeMecTpa paboTanu Ha 3aHATHIX U
MOKa3ajJu YBEPEHHbIE 3HAHMS IO BOMNPOCAM, BBIHOCHBIIMMCS Ha TIPYIIIOBbIE
3aHATHUA.

HenocpencrBeHHas MoAroToBKa K 5K3aMEHy  OCYIIECTBIISIETCS MO BOIIPOCAM,
NPEICTAaBICHHBIM B JaHHOW y4eOHOW mporpamme. TIIaTeIbHO M3y4UTE
(bOpMYITHUPOBKY KaK10r0 BOIPOCA, BHUKHUTE B €r0 CYTh, COCTABbTE IJIaH OTBETA.

[InaH oTBeTa »KeJNaTeabHO pa3BEPHYTh, MNPWIOKHB K HEMY CCBUIKM Ha
MIEPBOMCTOYHHKH C XapaKTEPHbIMU LIUTATAMM.

6.D0H/1 OLIEHOYHBIX CPEJACTB IS MPOBEAEeHHUS MIPOMEKYTOYHOM aTTeCTANMHU
o0y4aroumuxcs 1o AMCHUIIHHE

B nanHoMm pasnene paboueil mporpamMmbl IaHbl KpaTKUE MPUMEPHI 3a1aHUs
JUTSI TEKYIIETO W MPOMEXYTOYHOTO KOHTPOJISI 3HAHUH 00yJaroIerocs.
B nomnom o0beMe QOHJI OLEHOUHBIX CPEICTB VISl MIPOBEACHUS TEKYIIEH U
MIPOMEKYTOUYHOM aTTECTAIMH 110 JUCITUTUIMHE OTPAKEH B OTIACIHHOM JOKYMEHTE:
— ®oHJ OIEHOYHBIX CPEJCTB TEKYIIEro KOHTPOJIS W MPOMEKYTOUHOU
aTTecTaluu no gucuuiiauHe  CucrtemMa  JTOKYMEHTHBIX — PECYpCOB
(mTOKyMEHTHI: apXuBOB, OMOIMOTEK, My3eeB opranoB HTU): Xumku,
MI'UK -http://www.mgik.org (pexum nocTymna: CBOOOTHBIN ).

6.2. Tekymas artrecTanus

Temvbl pechepamos

[—

HBI[&TCJ'IBCTB& 1 N3Jar0mue opranu3al KaKk IOKYMCHTOIIPOU3BOAUTCIIN.
KHI/IFOI/IB,Z[aTCJILCKI/Iﬁ ousuec B Poccuu: COBPEMECHHOC COCTOSHHUC.

OcHOBHBIC ,Z[CﬁCTBYIOHIHC CHJIBI B C(I)Cpe IMOATOTOBKHU, U3JAHUA U IIPONU3BOACTBA
PAa3JIMYHBIX BUJOB JOKYMCHTOB.

4, TpaHBI/ITHLIC JOKYMCHTAJIbHBIC CUCTCMEI.

el
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11.

12.
13.
14.
15.
16.

17.
18.
19.
20.

KHrkHast TOPTOBIIS Kak TpaH3UTHAS JOKYMEHTAIIbHASI CHCTEMA.

Kurxnbiit ppiHOK Poccuu: coBpeMeHHOE COCTOsTHUE.

bubnuoTteka kak TepMUHANIbHAS TOKYMEHTAIbHAs! CUCTEMA.

JIoKyMEHTHBIE€ pecypcChl KPYMHEHIITNX OUOINOTEK U OMOIMOTEYHBIX CUCTEM (T10
BBIOOPY CTYy/ICHTA).

JokyMeHTHBIE pecypchl nHGopMalnoHHbIX 1ieHTpoB 'CHTH.

. JlIokyMeHTHBIE pECypChl KpYIHEHUIIUX LIEHTPOB U MHCTUTYTOB UHPOpMaLKH (TI0

BBIOOPY CTYCHTA).

JIOKyMeHTHBIE pecypchl HH(POPMAIMOHHBIX CIyX0 Gupm™m, NOpeAnpusTUi,
OpTraHU3aLNN.

JIOKyMEHTHBIE pECYPChI ApXUBOB.

JIOKyMEHTHBIE pecypchl KPYITHEHIIINX apXUBOB (110 BBIOOPY CTY/IEHTA).
JIOKyMEHTHBIE pECYPCHI MY3€E€B.

JIOKyMEHTHBIE pECYPCHI BBICTABOK.

MexnyHapoaHble KHUKHBIE BhICTaBKU-sipMapku (MockBa, Kenbh, Jleinuur u
ap.).

[lepcoHanbHbIE JOKYMEHTHBIE PECYPCHI.

JInunas OuOIMOTEKA KaK TOKYMEHTHBIN pecypc.

ApXUB CEMbU KaK MEPCOHAJIBHBIN PECYpC.

Creunanu3upoBaHHbIE JTOKYMEHTHbIE (OHIBI (MPABOBOM, MATEHTHOW W MHOM
uHbOpMaIluU, KHHO- U BUJEOIOKYMEHTOB, ()OHOJOKYMEHTOB, M30M3AAHUNA U
T.J1.) KaK 4acTh HUH(POPMALIMOHHBIX PECYpPCOB OOIIECTRA.

6.2.1lpomMe:xxyTOUHAS aTTEeCTAUMUA

BOI’lpOCbl K 9K3aMery.

SIS

10.
11.
12.
13.
14.
15.

3HauyeHHe, CTPYKTYypa, NIpEeIMET U 33aJ1a4i JUCUMIUIMHBI. OCHOBHBIE TOHATHS.
JIOKYyMEHT KaKk OCHOBHOM 3JIEMEHT JIOKYMEHTHBIX PECYPCOB.

Knaccudukanus J0KyMEeHTOB 110 GopMeE U COACPKAHUIO.

DJIEKTPOHHBIN TO0KyMeHT B (hone OMU.

JIOKyMEHTHBIE pECYPCHI B CUCTEME COLIMAIIBHBIX KOMMYHUKAITUH.

CrpykTypa couManbHON cucTeMbl. MecTo TOKYMEHTHOTro ()OoHIAa B CHUCTEME
«OTAEJ MAPKETUHTOBON MHGOpMALI.

OyHKIMU  JTOKyMEHTHOTro (Qonaa. DyHKIMOHAIBHBIA aHanu3  (OHIOB
CIIELMAIIM3UPOBAHHBIX JOKYMEHTAIBHBIX CUCTEM.

CBoiicTBa IOKYMEHTHOTO pecypca U JOKYMEHTHOTo (poH/a.

[TpunHLMIBEI POPMUPOBAHUS JOKYMEHTHOTO (pOHAA. 3aKOH COOTBETCTBUSI.
CrpykTypa JOKYMEHTHBIX pecypcoB. OCHOBAHUS CTPYKTYPHUPOBAHHS.
HanmonaneHelif TOKyMeHTHBIH pecypc. OO01iast XxapakTepucTHKA.
Crennanu3upoBaHHbIE U HECTIEUATN3UPOBAHHBIE JOKYMEHTHBIE PECYPCHI.
['eHepaTuBHBIE JOKYMEHTAIBHBIE CUCTEMBI U UX PECYPCBHI.

TpaH3uTHBIE TOKYMEHTaIbHbIE CUCTEMBI U KX PECYPCHI.
TepMmuHanbHble JOKyMEHTaIbHbIE cucTeMbl. OO0I11ast XapaKTEPUCTHUKA.



16. bubnuoTeunble JTOKYMEHTHBIE PECYpPChl KaKk OCHOBa HWH(POPMAIIMOHHOTO
o0ecrieuenus o0IIeCTBA.

17. lokyMeHTHBIE pecypchl HH(GOpPMAIIMOHHBIX 1IeHTpoB B cucteme ' CHTMU.

18. ApxuB Kak TepMUHaIbHASI JOKYMEHTAJIbHAS CUCTEMA.

19. IokyMeHTHBIE pECYPChI MY3€EB U BBICTABOK.

20. [IepconanbHble JOKYMEHTHBIE PECYPCHI KaK 4aCTh HH()OPMAIIMOHHBIX PECYPCOB
oO11ecTBa.

BTtopoii Bompoc B 6miiere — cobeceqoBanue mo Teme pedepara.



Kpurepuu oleHKH KayecTBa 3HAHUU

Tabnuya 7
Nuaukarop Pasznen
Cpencrso Kpurepuu ouenuBanust
Ne AOCTUKEHUS AUCUMILTHHBI IHoka3aTesin oneHUBaAHUS
OlleHUBaHUA Ixajabl onleHNBaHUS
KOMIIETEHIUH (Tema)
ITK-3
3-1. COBOKYNHOCTh
MIPOLIECCOB IO
POn [IpakTnueckas

npeoOpa3oBaHUIO

pabora
VCXOJHBIX JOKYMEHTOB

Juckyceus BricTyruienue ¢ noxiiagomMm
IIyTEM UX aHAJIU3a U .
CUHTe3A: Breenne KontponbsHas AHanu3 BBICTYIUJICHUN

’ . paboTta OTBeTHI HA BOMIPOCHI Komnaectgo,
|| TEXHOJIOTMYECKHUI MK | IUCUMIIIMHY
: Cemunap Brictymienue ¢ cooOuienueM u | KoppektHoctb

00paboTKH TPOIIECChHI Paznen 1 -

Huckyccus Mpe3eHTauuen
AHAJIUTUKO- Paznen 2

. KonTponpHas BricTyrieHne ¢ 10Kj1a10M

CUHTETHUYECKOMN

pabora Pemenne npaktuueckux 3aaaqy
00paboTKK JOKYMEHTOB
C IPUMEHEHUEM
uH(GOPMaIMOHHO-
MTOMCKOBBIX SI3bIKOB.
V-1 obpabotath nr000# [IpakTnueckas Brictynenue ¢ moknaaom

. Beenenue B . [TomHOTA
yIpaBJIECHYECKUI pabora AHaN3 BBICTYIUUIEHUN
D) JTUCHUTUIHY [IpounocTh
.| JIOKyMEHT Kak OOBEKT Huckyccus OTBeTHI HA BONPOCHI
Paznen 1 CucTeMHOCTh

aHaJIUTUKO- Pasnien 2 KonTponbsHas BricTymuienue ¢ cooOuieHueM u

CUHTETUYECKOU

pabota

MPE3CHTALIUEH




HNuauxkarto Pa3nen
o P ! CpeacrtBo Kpurtepun ouennBanus
Ne JOCTHKEHHUSsI AMCHHUILINHBI Ioxa3aTen oneHUBaAHUS
OlLlEHMBAHUSI Ikaabl oneHUBaAHUS
KOMIIETeHIUN (Tema)
nepepabotku (ACII). Cemunap BeicTymuienue ¢ JoKiIaaoM
Juckyceus Pemenune npakrnyeckux 3anad
KonTponbhast pad.
[IpakTuueckas O6ocHoBaHMe
BricTyrenue ¢ 1okiianoMm
paboTta N aKTyaJbHOCTH TEMBI,
AHaJIu3 BBICTYIUJICHUN
Juckyceus IIPaBUIBHOCTD
B-1 KontpombHas OTBETHI Ha BONPOCH! BBIJICJICHMS IICJIH U 3a]1a4;
-1. HaBBIKOM OIIEHKH, 6o Tpa BricTymuienne ¢ cooOrieHuemM u COOTBETCTRIE ’
C%HgCTaBHeHHH, I()jeMHHa MpE3CHTAIMCH COJIep)KaHHS TEME;
3. obobuenHs 1 BBenenue B P BricTynnenune ¢ noknagom P ’
TIpeJICTABICHNUS Juckyccus ['my6una npopaboTku
JUCHUILIIHY Pemenne npaktuueckux 3amau
I/IH(I)OpMaHI/II/I B BUJIE, P 1 KOHTpOJ'IBHaH pa6 MaTepuaiia,
azaen
COOTBETCTBYIOIIEM Pa:;en 5 ITonnora
3ampocy. DK3aMeH OTBETHI Ha BOTIPOCHI Ipounocts
CucTeMHOCTD
ITonnoTa
DK3aMeH OTBETHI Ha BOIIPOCHI IIpounocTs

CHCTEMHOCTbD




7.1lepedyeHb OCHOBHOM ¥  IONOJIHMTEJbHON  y4eOHOWl  JMTepaTrypshl,
He00X0AUMOI Isi OCBOeHUsI Yy4eOHOW aucHuiuidHbl. IlepedyeHb pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOMI ceTn «UHTEepHeT», HE00X0AMMBbIX
JJIS OCBOCHMS U CHUILINHBI

7.1.0cHoBHas JMTEpaTypa:

1. Mopesa, O.H. ®opmupoBanrue JOKYMEHTHBIX (OHIIOB [DNEKTPOHHBIN pecypc]:
yue6. mocobue / O.H. Mopesa. — KemepoBo: KemepoBckuii rocynapcTBeHHBIN
YHUBEPCUTET KyJabTypbl U UcKyccTB, 2010. — 301 c. — bazoBas komtekuus ObC
«bubmunoPoccukay.

2. Cronspos, }O.H. JIokyMeHTHBI pecypc: yued. mocodue Juist CTyI€HTOB BbICHIINX
yueonbix 3aBenenuit / FO.H. Ctonspos. - M.: JIubepes-bubundopm, 2009. — 224
c.

7.2./lonoiHUTEILHAS JIUTEpaTypa:

1. MopeBa, O.H. JlokymeHnTHbie (OoHABI OMOJIMOTEK U MHPOPMAITMOHHBIX CITYXKO:
yue6. mocodue / O.H. Mopesa. — CI16.: ITpodeccus, 2010. — 399 c.

2. Mopesa, O.H. KommekroBanue 6ubnnoreunoro ¢onmaa: yaed. mocooue / O.H.
Mopega. — CI16.: I[Ipodeccus, 2012. — 144 c.

3. MopeBa, O.H. Opranuzauus 6ubnuoreynoro ¢ouga: yued. mocobue / O.H.
Mopega. — CI16.: I[Ipodeccus, 2012. — 144 c.

7.3.AnTepHeT-pecypchl, npodeccuoHabHbIe 0a3bl TaHHBIX H
NH(OPMALMOHHO-CIIPABOYHbIE CUCTEMBI

1. O¢puunanbHblii  MHTEpHET-MOPTaN  MpaBoBoM  uHpopmauuu. — Pexum
JOCTYIIa:WWW.pPravo.gov.1u.

2. CepBep opraHoB rocygapctBeHHoOW Biactu  Poccuiickoit  denepauuu
«O¢punmansHas Poccus».

3. O¢ununanbHble CAalThl U UHTEPHET-NOPTAIbl OPraHOB FOCYAApCTBEHHOM BJIACTH
cyonexToB Poccuiickoit denepanuu.

4. Ioptan rocyaapcTBeHHBIX ycayr. Pexxum qoctyma: www.gosuslugi.ru.

5. Pecypcbl Hayuno-texandeckoro neHTpa «Cucremanr.

6. O¢uumanbHBIA CaAT TO pa3MEIICHUI0 WH(GOPMALKUKM O TOCYJApPCTBEHHBIX U
MYHUILIMIIAJIBHBIX YUpexACHUAX. PexxuM goctymna: www.bus.gov.ru.

7. O¢uumanbHbBIA CalT MPOEKTOB HOPMATUBHO-TIPABOBBIX AaKTOB (penepasibHbIX
OpraHOB HUCIOJHUTENBHON BiacTu. Pexxum nocryna: regulation.gov.ru.

8.MeToauueckne yKazaHus IS 00y4aIOMIMXCS M0 OCBOCHUIO THCIIHIIJIMHBI
Tabnuya 12
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dopma
CaMOCTOSITEJIbHOM
padoThI

MeToanueckue PEeKOMEHIAIUHA NJIA CTYACHTOB

AHnanmu3 u
KOHCIIEKTUPOBAHHE
OCHOBHOI 1
JOIIOJTHUTEILHOU
JUTEPaTypHI.

ITIpu pabote c yueOHOI IuTEepaTypoll HEOOXOAMMO MOA00PAThH
JUTEPaTypy, HAYYUTHCS IPABUIBHO €€ YUTATh, BECTH 3aIIUCH.
Jns moxbopa nuTepaTypbl B OMOIMOTEKE MCIIONB3YIOTCS
an(aBUTHBIA U CUCTEMATUYCCKUMA KaTaJIOTH.
[IpaBwibHBI mOAOOP y4eOHOW JHUTEpaTyphl PEKOMEHIYeTCs
npernojaBaTesieM, YUTAIOMUM JIEKIHOHHBIN Kypc. Heobxonumas
JUTEepaTypa yKa3aHa B METOJMUYECKUX pa3padoTKax o JaHHOMY
Kypcy.
W3yuass wmarepuan 1o BBIOpAaHHOW JIMTEpaType, ClEdyeT
MEPEXOIUTH K CJIEAYIONIEMY BOIIPOCY TOJIBKO MOCTE MPaBUIHHOIO
YSICHEHUS TPeAbIIYILEro, ONUCHIBas Ha Oymare Bce BBIKIAIKH U
BBIUHCIICHUS (B TOM YHCIIE T€, KOTOPbIE B YU€OHUKE OIMYIIEHBI WIIN
Ha JICKIIUH JaHbI 7151 CAMOCTOATEIBHOTO BBIBOJIA).
Oco0oe BHUMaHUE CleIyeT 00paTUTh Ha ONpPEeIeHHE OCHOBHBIX
MOHATUHN TUCIUITIIHEIL.
CTtyaeHT [OJDKEH TOApOOHO pa3duparh MPUMEPHI, KOTOPHIC
MOSICHSIOT TaKUe ONPEICNCHHs, U YMETh CTPOUTH aHAJOTMYHbIC
npuMepsl  camocTosiTenbHO. HykHO 1g00MBaThCs TOYHOTO
MPEJCTABICHUS O TOM, YTO U3Yy4Yaelllb.
[Tone3Ho cocTaBIATH ONMOPHBIE KOHCIIEKTHI.
[Tpu u3yueHnn MaTepuana o y4eOHUKY MOJIE3HO B TeTpaau (Ha
CHEIHaIbHO OTBEICHHBIX MOJSAX) JOMOJHATH KOHCHEKT JIEKIIHH.
Tam e ciieyeT oTMe4aTh BOIPOCHI, BBIICIIEHHBIC CTYJCHTOM JIJIs
KOHCYJIBTAIIMH C MIPENojaBaTeIeM.
BbIBO/IBI, MTONTyUEHHBIE B pe3ybTaTe U3yUeHHsI, PEKOMEHIYETCS B
KOHCIIEKTE BbIAEIATh, YTOOBI OHU NMPHU NEPEUUTHIBAHUU 3arucent
JydIe 3alIOMUHAITUCH.
OnpIT MOKa3bIBa€T, YTO MHOTMM CTYAGHTaM IIOMOTaeT
COCTaBJICHHE JIMCTAa ONOPHBIX  CHUTHAJIOB,  COJEPKAIIETO
BaKHEWIIME U Hanbosee YacTo ynoTpedssieMmblie MOHATHA. Takoi
JUCT TIOMOTaeT 3allOMHUTh OCHOBHBIC MOJIOKEHHs JIEKIMHU, a
TaKK€ MOXET CIYKUTh IIOCTOSSHHBIM CIPAaBOYHUKOM  JUISI
CTYJEHTA.
PaznuuaroT 11Ba BUa YTEHUS: IEPBUYHOE U BTOPUYHOE.
[lepBuuHOE - 3T BHUMAaTENIbHOE, HETOPOIUIMBOE YTEHUE, MpHU
KOTOPOM MOKHO OCTaHOBHTBCS Ha TPYAHBIX MecTax. Ilocie Hero
HE JOJDKHO OCTaThCsi HU OJHOTO HEMOHSATHOTO  OJIOBa.
CopneprkaHue He BCET/1a MOXKET OBITh MOHATHO TOCJIE TIEPBUYHOTO
YTEHHUS.
3amada BTOPUYHOTO YTEHUS MTOJTHOE YCBOSHHE CMBICIIA LENIOTO (T10
CUETy 3TO YTEHHE MOXKET ObITh M HE BTOPBHIM, a TPETbUM HIIU
YETBEPTHIM).
OcHoBHbIE BU/IbI CUCTEMATU3UPOBAHHON 3alIMCH POYUTAHHOTO:
1. AHHOTHpOBaHME — IIPENEIbHO KpPaTKOE CBS3HOE
OIMCaHKE MPOCMOTPEHHOM UM IPOYUTAHHON KHUTH (CTaThH), €€
CoJiep>KaHusl, ICTOYHUKOB, XapaKTepa U Ha3HAUYCHUS;
2. IlnaHupoBaHue — KpaTKasi JIOTHYECKash OpraHu3anus
TEKCTa, PacKpbIBAIOIAsl COJACPKAHUE U CTPYKTYPY H3y4aeMoro
MaTepuaia,
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3. Te3upoBanue — JAaKOHMYHOE BOCIPOU3BEICHUE
OCHOBHBIX YTBEPKACHUH aBTOpa 0e3 mpuBieueHus (HakTHIECKOro
Marepuana;

4. [lutupoBaHuE — JOCIOBHOE BBHINMCHIBAHWE M3 TEKCTa
BBIIEPKEK, M3BJICUEHUHN, Hanboyiee CYIIECTBEHHO OTpPa)KarolInX
Ty WIH UHYIO MBICJIb aBTOPA;

5. KoHcnekThupoBaHue — KpaTKOe MU TMOCJIEeIOBaTEIbHOE

U3JI0’KEHUE COJAEPKAHUS IPOYUTAHHOTO.
KoHcnekT — cinoxHblii cnoco0 H3I0KEHHsI COJEp>KaHUsl KHUTU
WU CTaThbM B JIOTUYECKOW TmocienoBaTenbHOCTH. KoHcmekT
aKKyMyJIupyeT B ce0Oe Mpeablayllue BUIbI 3allHiCH, MO3BOJISET
BCECTOPOHHE OXBAaTUTh COJAEp)KAaHWE KHUTH, cTaTbu. [loaTomy
YMEHHUE COCTaBIIATH IIJIAH, TE€3UCHI, JENaTh BBIMUCKA U IpYyrue
3aMHCH ONPEAEIAET U TEXHOJIOTHIO COCTABIEHUS KOHCIIEKTA.

Meronuueckue  peKOMEHJAUMM 1O  COCTAaBJIEHUIO
KOHCIIEKTa!

. BuumarenbHO NOPOYUTANTE TEKCT. YTOYHUTE B
CIIPABOYHOM JIUTEpaType HENOHATHbIE cioBa. Ilpm 3amucu He
3a0ybTe BEIHECTU CIIPABOYHBIC JAHHBIE HA MOJIST KOHCIIEKTA;

2. Bermenure riraBHOE, COCTaBbTE IJIAH,

3. Kpatko chopmynupyiiTe OCHOBHBIE TTOJOKEHUS TEKCTa,
OTMETHTE ApryMEHTALUIO aBTOPA;

4. 3aKOHCIIEKTUPYHUTE Marepuall, YETKO CIIeAys IyHKTaM
mnaHa. [Ipy KOHCHEKTHpPOBaHUM CTAPANWTECh BBIPA3UTh MBICIb
CBOMMHM CJIOBaMH. 3alMCH CIENYET BECTU YETKO, SICHO.

5. 'paMOTHO 3anuchiBaiTe HUTaThl. L{IUTUPYA, yuuThIBaiiTE
JTAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B Tekcre KOHCIeKTa )KenaTeNbHO IPUBOJAUTH HE TOJIBKO TE3UCHBIE
MOJIOKEHUS, HO M UX JOKazarenscTBa. [Ipu odopmieHun
KOHCIIEKTa HEOOXOIMMO CTPEMHUTHCS K EMKOCTH KaXJ0ro
npeasiokeHusi. MpICiii aBTOpa KHUTH CIIEYET U3jaratb KpaTko,
3a00TSCh O CTWJIE W BBIPA3UTEIBHOCTH HamucaHHoro. Ywucio
JIOTIOTHUTENBHBIX ~ JJIEMEHTOB  KOHCIIEKTa  JIOJDKHO — OBITh
JIOTUYECKH OOOCHOBaHHBIM, 3aMMCHU JIOJDKHBI PaclpeleNiaTbes B
ONPEACIICHHON IMOCIEA0BATEIIbHOCTH, OTBEYAOUIEN JIOTUYECKOU
CTPYKType mnpousBeAeHus. Jlis yTOYHEHHS M JIONOJIHEHHUS
HEO0OXOIUMO OCTABJIATH TMOJIS.

OBnaneHue HaBbIKAMH KOHCIIEKTHUPOBAHUS TpeOyeT OT CTyleHTa
1[EJICYCTPEMIICHHOCTH, TIOBCEAHEBHOW CaMOCTOSITEILHON paOOTHI.

Jlexusa

Hanucanne  KOHCIEKTa  JIGKIMH:  KpPaTKO, CXEMaTU4HO,
MOCIIE0BATEIHHO (PUKCUPOBATH OCHOBHEIC TIOJIOKEHUSI, BHIBOIBL,
dbopMynupoBKH, O0O0OOIICHMS; TIOMEYaTh BaKHBIC  MBICITH,
BBIJICJISITh KIIIOUEBBIE CJIOBA, TepMUHBL. [IpoBepka TEepMHHOB,
MOHSTUH C TOMOIIBIO SHIIUKIIONEINI, CIIOBAPEN, CIIPABOYHHUKOB C
BBHINIMCBHIBAHUEM TOJKOBaHUU B TeTpaab. OO03HAYUTH BOIPOCHI,
TEPMUHBI, MaTE€pHaJl, KOTOPBII BHI3BIBAET TPYIHOCTH, TOMETUTH U
MIONBITATBCS. HAMTU OTBET B PEKOMEHAYEMOH smreparype. Eciu
CaMOCTOSITENILHO HE YyJaeTcss pa3oOpaThCsi B  MaTepHalle,
He00X0IMMO chOPMYITUPOBATH BOMIPOC M 337aTh MPETOAABATEIIO
Ha KOHCYJIbTAIIMH, HA MPAKTUYECKOM 3aHSITHH.

['pynnoBas
JUCKYCCHUSA

I'pynmoBass  nuCKyccusi — 3TO CPEACTBO, KOTOPOE IO3BOJISET
OIPENICIUTh  YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETCHIIUH B
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YCIIOBUSAX MaKCHUMaJbHO MPUOIMKEHHBIX K NMpodeccroHalbHON
cpene.

Jns  npoBeaeHUs TPYIIOBOM  JTUCKYCCMHU  MPENOAABATEIb
mpenjaraeT HauOoliee aKTyadbHYH) TEMy H CTaBsAT Mepel
ayIUTOpHE MPOOJIEeMHBIE AaCTEKThI, Ha KOTOPBIC 00YyJarOMUHACs
JOJDKeH 00paTuTh 0co00e BHUMaHUE, CHOPMHUPOBATH CBOIO
MO3UIMI0, O00OCHOBaTh €€ M MOJATOTOBUTCS K YYacTHIO B
nuckyccuu. [IpoBenenue rpynmnoBoid AMCKYCCUM IPEAIOJIaracT
YBUJIETH c(hOopMUPOBAHHOCTH y obOyyJaromerocs
COOTBETCTBYIOIINX KOMIIETCHIIUN, B TOM YUCJIE YMEHHE CTABUTh
npobseMy, 0OOCHOBBIBATH ITYTH €€ BO3MOXHOTO pa3pericHus,
YMEHHE BECTU ITUBHUIIM30BAHHBIN TUAJIOT, OTCTAUBATh CBOIO TOUYKY
3peHusi, apryMEHTUPOBAHO OTBEYaTh Ha IO3ULUU YYaCTHUKOB
IPYIIIOBON JUCKYCCHUHU.

CemuHapckue
3aHATUA

Cemunap mno guciumuiiHe «CucTeMa JOKYMEHTHBIX
pecypcoB (IOKYMEHTBI: apXUBOB, OMOTUOTEK, My3€€B OpTraHOB
HTHU) — Bun ydeOHOrO 3aHATHS, TP KOTOPOM B PE3yibTaTe
MpeIBapuUTeNIbHON paboThl HAJA TPOrPaMMHBIM MaTepUATIOM
npernojaBaTens U CTYyIEHTOB, B  OOCTaHOBKE  UX
HEMOCPEJACTBEHHOTO M aKTHBHOTO OOMICHUS PEIIAIOTCS 3a7adud
MO3HABATEIBHOTO U BOCIUTATENIBHOIO XapakTepa, (hopMupyercs
MHUPOBO3PEHHUE, MIPUBUBAIOTCS METOA0JIOTUUECKUE u
MpPaKTUYECKHEe HaBBIKK B  00JAacTU  JOKYMEHTOBEACHMS,
HEOOXOMUMBIE NIl CTAHOBJICHHUS  KBaJTU(UIIMPOBAHHBIX
CHenuaanucToB B cootrBeTcTBUU ¢ TpeboBanusimu ®I'OC BO mo
HarpaBJICHUIO IOJTOTOBKH «/{OKYMEHTOBEICHHE U apXUBOBEICHUEY,
OakanaBpHar.

Henab ceMuHApPOB: 3aKpeIyICHUE TEOPETUUECKUX 3HAHUM,
aKTUBU3alMs pabOThl CTYIEHTOB B XOJ€ W3YYCHUSI JUCLMILTUHBL,
pPa3BUTHE HABBIKOB  CAMOCTOSITEIBHOW  MCCIEA0BATEIBCKOMN
NEeSTEeIPHOCTH, YMEHHUS paboTarh C HAy4YHOH H ydeOHOM
JTUTEPATypPOH, apryMEHTHPOBAHO 0OOCHOBBIBATH CBOM PEIICHUS.

Poab ceMMHApoOB:  CTUMYJIMPYIOT  BHHMATEIbHOE
OTHOILIEHUE CTYJEHTOB K JICKIMOHHOMY KYpCY U pEryJsipHOE
U3Y4YeHHE UMHU JIUTEpaTypbl MO AucuuIuiMHe «OpraHu3anus
rocyJapCTBEHHBIX yupexiaeHui Poccum» 3akpemisior 3HaHUS,
MOJIYYEeHHBIC CTYACHTAMH Ha JICKIUSIX U B X0JI€ CAMOCTOSTETHbHON
paboThl HaJx JUTEpPaTypoOH; pacCHIUpPSIOT KPYyr 3HAHUK 110

KOHKPDETHOU  TEME; MIO3BOJISIIOT  CTYJEHTaM  IIPOBEpPUTH
IIPaBWIBHOCTh paHEe IOJIYYCHHBIX 3HAHUM, BBIWICHUTh B HHUX
Hauboee, CYILLIECTBEHHOE; IIPUBUBAIOT HaBbIKH

CaMOCTOSITENTFHOTO ~ MBINUICHUSI, YCTHOTO BBICTYIUICHHS II0
TCOPCTUYCCKHUM BOIIPpOCaM, OTTAYUBAIOT MBIC/Ib, TIPUYYarOT
CTY/ICHTOB CBOOOTHO OTIePHPOBATH TEPMUHOJIOTHEI;
MPEIOCTABIISIOT BO3MOXKHOCTH MPEIOIaBATENI0 CUCTEMATUYECKU
KOHTPOJIUPOBATh YPOBEHb CAMOCTOSTEILHOW pabOThI CTYJICHTOB
Hazjg y‘-ICGHBIM MaTcpuajioM, CTCIICHb HX BHHUMATCIBHOCTHU Ha
TICKITHSIX.

OcHoBHbIe (OpMBI cCeMHMHAPOB: pa3BepHyTas Oecena,
00CyXIIeHHE BOIPOCOB, CEMHHApP-AMCITYT, KOMMEHTHPOBAaHHOE
YTCHUC, VYIPAKHCHUA Ha CAMOCTOATCIIbHOCTL  MBIIJICHUS,
UCbMEeHHas (KOHTPOJIbHAsS) paboTa, CeMHUHAP-KOJIJIOKBUYM.
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Pedepar

Pedepar - 3To camocTosiTenpHas y4eOHO-HCCIEAOBATEIbCKAS
pabora oOyuwaromerocsi, TIJA€ aBTOP pacKpbIBaeT CYTh
UCClIeTyeMOol Tpo0ieMbl, MPUBOANUT Pa3INUHbIE TOUKU 3pEHUS,
a TaKke coOCTBEHHBIE B3IIIsLIbI HAa Hee. Coeprikanue Marepuaia
JOJKHO OBITh JIOTMYHBIM, H3JI0KEHHE MaTepualia JO0JKHO
HOCHUTH NMPOOJIEMHO-TIOUCKOBBIN XapaKTep.

Br16op Temsl pepepara ocymiecTBIsIETCS 00yUJaromMUMCs He MEHEe
yeM 3a JBe HEAeNH [0 IUIAHUPYEMOIro OKOHYAHHs pPadOTHI
Tematuka pedepaToB TOBOAMTCS 1O CBEICHUS OOYJarOITUXCS
BEAYIIMM TPEnoaBaTeseM.

[TpumepnsbIe 3Tanbl padoThl Hal pedepaToMm: GOpMyITUpPOBAHUE
TeMbl (TeMa JOJDKHA OBITh aKTyalbHOH, OPUTMHAIBHOW U
WHTEPECHOM IO COJIEPKAHUIO); MOAOOP M U3yUYEeHHUE OCHOBHBIX
MCTOYHUKOB I10 TeME (KaK MpaBUII0, HE MEHEE 7); COCTABIECHUE
oubmmorpaduu; 00paboTka U cucTeMaTH3aus WHOOpPMAIUH;
pa3paboTka TIaHa; HamucaHue pedepara;  BO3MOKHO
nyO0IMYHOE BBICTYIJIEHHUE C Pe3yJibTaTaMU HCCleAoBaHUs (Ha
CeMHMHape, Ha TMPAKTHYECKOM 3aHATHH, Ha CTYJICHYECKOM
HAYYHO-TIPAKTHUECKOW KOH(EPEHIINH, Ha KOHCYJIbTAIUH).
Pedepar nomkeHn orpaxarb: 3HaHHE COBPEMEHHOI'O COCTOSIHHS
npo6aemMbl; 000CHOBaHUE BHIOPAHHON TEMBI; UCIOIb30BAHUE
U3BECTHBIX pPE3yJbTaTOB M (AKTOB; MOJHOTY LMTUPYEMOIl
JUTEPATyphbl, CCBUIKM Ha pabOThl YUYEHBIX, 3aHUMAIOIIUXCS
JAHHOHM TIPOOJIEMOil; aKTyaIbHOCTh ITOCTABICHHOM MPOOJIEMBI;
MaTepHal, MOATBEPKIAIOMNN Hay4yHOe, JHOO MpPaKTHYeCKOe
3Ha4YeHHE B HACTOSIIIEE BPEMS.

PexoMeHnyemblii o0beM  pedepara 10-15 CTpaHULL
KOMITHIOTEPHOTO (MAIIMHOMMCHOTO) TEKCTA.

[IpakTnueckue
3aHATUA

[IpopabGoTka pabodyeit mporpamMmsbl, yAedssi 0co00€ BHHUMaHHUE
mensiM M 3aJadaM, CTPYKTYpe U COJEPKaHUIO JAUCIUIUIMHBL
KoHcniektupoBaHue UCTOYHUKOB. PaboTa ¢ KOHCTIEKTOM JICKITUH,
MOATOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCAM, IIPOCMOTP
pPEKOMEHIyeMOi JUTEPaTypHl, pabora c TEKCTOM.
IIpociymuBanue ayauo- M BHUACO3AIUCEN IO 3aJaHHOM TeEMe,
pellleHre pacyeTHO-rpapUUecKuX 3aJaHuii, pelieHre 3aaad 1o
QITOPUTMY U JP.

NunuBuyanbHbIe
3aJaHus

3HAKOMCTBO C OCHOBHOW M JIONOJHUTEIBHOW JIUTEPATYpPOil,
BKJIIOYAs CIIPABOYHBIC M3/aHUs, 3apyOeKHbIE MCTOYHHKH,
KOHCIIEKT OCHOBHBIX TIOJIO)K€HHWI, TEPMHHOB, CBEICHHIA,
Tpe6YIOH_II/IXC$I JJI 3allIOMHUHAHUA nu ABJIAOIIUXCSL
OCHOBOITIOJIAraroIUMHU B dToH TeMe. CocTaBieHUe aHHOTAIIUH K
HNPOYUTAHHBIM JIMTEPATYPHBIM UCTOYHUKAM U JIP.

CamMocTosTeabHas
pabora

CamocrosiTenpHast paboTa MPOBOJAUTCS C IENIbIO: CHCTEMaTH3aAINH
M 3aKpeIUICHHs] TOJYYEHHBIX TEOPETHYECKUX 3HAHUU U
MPAaKTHYECKUX  YMEHHMH  OOydJaronmuxcs;  yriayojleHus |

pacLIMpeHus TEOPETUYECKUX 3HAHUI o0yJaromuxcs;
bopMHpOBaHHUA ~ yYMEHUH  MCIIOJIB30BaTh  HOPMAaTHUBHYIO,
[IPaBOBYIO, CIIPAaBOYHYIO JTOKYMEHTAIMI0, Y4eOHYIO 51

CIELMANbHYIO  JINTEpaTypy;  pa3BUTHS  IIO3HABATEJIbHBIX
CIOCOOHOCTEH W aKTUBHOCTM OOYYalOIIMXCS: TBOPYECKOMH
WHUILMATUBBI, CaMOCTOSITENILHOCTH, OTBETCTBEHHOCTH,
OpPraHU30BaHHOCTH; ¢dbopmupoBaHue CaMOCTOSITEJIbHOCTH
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MBIIICHHUS, CrocoOHOCTeM K CaMOpa3BUTHIO,
COBEPIICHCTBOBAHUIO M  CaMOOpraHu3aluy; (POpMHUPOBAHUS
npodeccroHalIbHbBIX KOMIIETEHIIHIA; Pa3BUTHIO
UCCIIEIOBATENIbCKUX YMEHUH oOydwaronuxcs. DopMbl U BUABI
CaMOCTOATENILHON pabOThl OOYYAIOIIMXCS: YTEHHE OCHOBHOW H
JOTIOJTHUTENBHON JUTEpaTyphl — CaMOCTOATENbHOE M3Yy4YEeHHUE
MaTepuaiga 1O PEKOMEHAYEMBIM JIUTEPATYPHBIM HCTOYHUKAM;
pabota ¢ OMOTMOTEUYHBIM KaTaJIOTOM, CAMOCTOSTENBHBIA 000D
Heo0X0IMMOM TUTEepaTyphl; paboTa co CIOBapeM, CIIPAaBOUHUKOM;
MOUCK HeoOxomumoW uHpopmanmuu B cetu VIHTepHeT;
KOHCIIEKTUPOBAHUE HCTOYHUKOB; pedeprupoBaHUE HCTOUYHUKOB;
COCTaBJICHHME AaHHOTAIMd K TPOYUTAHHBIM JIUTEPATYPHBIM
MCTOYHUKAM; COCTaBJICHHUE PELIEH3UI 1 OT3HIBOB Ha MPOYHUTAHHBIN
MaTepuall; COCTaBJIeHHE o0030pa MyOiIMKanmMidi 1O TeMe;
COCTaBJeHHE M pa3paboTKa TEPMHHOJIOTHYECKOrO CJIOBaps;
COCTaBJICHME  XPOHOJOTHMYECKOW  TaOJMWIBl;  COCTaBJICHUE
oubmuorpadum (6udbmuorpaduueckoil KapTOTEKH); MOJATOTOBKA K
pa3nu4HBIM (popMaM TeKyIel 1 IPOMEKYTOUHOM aTTecTaluu (K
TECTHUPOBAHUIO, KOHTPOJBHON paboTe, 3adery, SK3aMeHy);
BBITIOJTHEHUE JOMAIIHUX KOHTPOJbHBIX PaboT; CaMOCTOATEIbHOE
BBIITOJIHEHUE TMPAKTUYECKUX 3aJaHUN PENpPOJYKTUBHOTO THIIA
(oTBETHI Ha BOIPOCHI, 33J]a4M, TECThI; BBHIOJIHEHNE TBOPUYECKHUX
3aaHuii). TeXHOIOTHS OpraHMU3alUU CAMOCTOSTEIHHON pabOTHI
oOyyaromuxcsi BKJIIOYAET HCIOIb30BaHNE HWH(OPMALMOHHBIX U
MaTepUabHO-TEXHUIECKUX pecypcoB 00pa3oBaTEeNHLHOIO
YUPEIKICHUS OnoOIMoTEKY c YUTATHHBIM 3aJI0M,
YKOMIUJIGKTOBAaHHYI0O B COOTBETCTBUM C  CYILIECTBYIOIIMMHU
HOpMaMH; Yy4eOHO-METOIUYECKYI0 0a3y Y4YeOHBIX KaOWHETOB,
nabopaTtopuil U 3ana KOAM(UKAIUH;, KOMIIBIOTEPHBIE KIJIACCHI C
BO3MOKHOCTBIO paboThl B ceTu MHTEpHeT; ayauTopun (KJIacChl)
JUIST KOHCYJIbTAIIMOHHOM JEsTeNbHOCTH, Y4eOHYI0 U Yy4eOHO-
METOJIMYECKYI0  JIUTEepaTypy, pa3padOTaHHYI0O C  Yy4eTOM
YBEJIMYEHUS IO CaMOCTOSATEIbHOM pabOThl CTY/IEHTOB, U UHBIE
METOJINYECKUE MaTepuabl. [lepen BBITIOJTHEHHEM
00y4aroIMMHUCST BHEAyAUTOPHOH CaMOCTOSTEIILHOM paboThI
npernojaBaTesib MPOBOJUT KOHCYJIbTHUPOBAHHE MO BBIMOJHEHUIO
3aJJaHMs, KOTOPBIA BKIIIOYACT IIeNb 3a/laHMsl, €ro COJepiKaHus,
CPOKH  BBITIOJHEHUS, OPHUEHTHPOBOYHBIA 00bEeM  padoTHI,
OCHOBHBIE TPEOOBaHMSI K pe3yJIbTaTaM padOThl, KPUTEPUH OLIEHKH.
Bo Bpems BeIIONIHEHUS OOYYaOMIMMHCS  BHEAYAUTOPHOM
CaMOCTOSITENTbHON pabOThI M IPU HEOOXOTUMOCTH IIPEIO1aBaTeNh
MOKET  MPOBOAUTH  WHIAUBUAYAIbHBIE U TPYIIOBBIE
KOHCYJIbTAIUH. CamocrosTenbHas pabota MOXKET
OCYIIECTBIATHCS HHIUBUAYATbHO WU FPyHIaMu 00ydaroluxcs B
3aBUCUMOCTH OT LedHd, o0O0beMa, KOHKPETHOM TeMaTHKU
CaMOCTOSITENIbHOM paboThI, YPOBHSI CIIO)KHOCTH, YPOBHSI yMEHUMN
00yYaromuxcs. Konrpons CaMOCTOSITENTbHOU paboThI
oOyuyaromuxcs npeaycMaTpUBaeT:

— COOTHECEHHUE COEp KaHUsI KOHTPOJIS C LEeIsIMUA O0yUYeHHS;

00BEKTHUBHOCTb KOHTPOJIS;
— BQJIHUJIHOCTb KOHTPOJS (COOTBETCTBUE MPEIbIBISIEMbIX
3aJJaHUN TOMY, YTO MPEANOJIaracTcs NpoOBEPUTH);
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— muddepeHnnanuo KOHTPOJIBHO-U3MEPUTETBHBIX
MaTepuasoB.

—  DopMBI KOHTPOJISI CAMOCTOSITEIEHON PaOOTHI:

— TPOCMOTP W TMPOBEpPKA BBIMIOJHEHUS CAMOCTOSITEIBHOM
paboThI MpernoaaBaTeieM;

— OpraHu3alus caMOIpPOBEPKH,

— B3aUMONPOBEPKM BBHINOJHEHHOTO 3aJaHHsl B TPYIIIE;
o0CyXJIeHHE pe3yJbTaTOB BBIMOJHEHHON paboThl Ha
3aHSATHU;

— TpOBEACHHE MHCbMEHHOTO OIPOCa;

— TPOBEJCHUE YCTHOTO OIPOCa;

— oOpraHm3anusi ¥ TPOBEACHHE  HMHIUBHUIYaJbHOTO
cobece0BaHus; OpraHu3aIus u MIPOBEJICHHE
cobecem0BaHuUs C TPYIIION;
3aIuTa OTYETOB O MPOJICITAHHON padoTe.

Ompoc

Onpoc - 9TO CpPEACTBO KOHTPOJS, OPraHU30BAaHHOE Kak
crienuanbpHas O6ecena mpenogaBaress ¢ 00yJaroIMMCsl Ha TEMBI,
CBA3aHHBIC C H3y4aeMOM JUCLUILIMHOM, M PACCUATAHHOE Ha
BBISIBIICHHE 00BbEeMa 3HAHHWI 00YyYaromerocs Mo OnpeaesieHHOMY
pazneny, Teme, mpodiieme u T.1. [Ipobnemarnka, BRIHOCHMAsl Ha
OIpOoC oOmpejeNieHa B 3aJaHUSX IS CaMOCTOSITENIbHOM paboTh
o0yJaroIerocs, a Tak’ke MOXKET ONPEAEISATHCS MPeroaBaTelieM,
BEIYLIUM CEMHHApCKUE 3aHATHA. Bo BpeMs mpoBeaeHus orpoca
oOydaromuiicss JOHKEH YMeTh OOCYIUTh C TMpernojaBaTesieM
COOTBETCTBYIOILYIO POOJIEMAaTHKY HAa YPOBHE AMAJIOTa.

Texymui
KOHTPOJIb
(KOHTPOJIbHBIN

cpes)

Opranusyercss Kak »JJIEMEHT Y4eOHOTO 3aHATHS B BHJE
BBITIOJTHEHUST OOydJaromuMucs OJioka 3aJaHuil B MHChbMEHHOMN
¢dbopMe 1o 3aIaHHBIM TeMaM JTUCIUTLIHBI

KonTtponbHas
paborta

KonTponbHast pabota — OpUrHHaIBLHOE COYMHEHUE HEOOIIBIIOro
pasMepa, B KOTOPOM U3JaraloTcsi KOHKPETHBIE pPe3yJbTaThl
u3ydeHHst 00y4yaeMbIM JUCIUIUIMHBI (pe3yabTaThl COOCTBEHHOTO
WCCJICIOBaHMS 10 KOHKPETHOM Teme). B xome HamucaHus
KOHTPOJILHOH paboThl 00y4aeMblii TNPHOOpPETAET HABBIKH
CaMOCTOSITEIIbHON pabOThl ¢ HAYYHOH, y4eOHOM U CTIeIIMaIbHON
JUTEPATypPOM, YUUTCS aHAIM3HPOBATH UCTOYHUKH M TPAMOTHO
U3JlaraTb CBOU MBICIH. BBINOIHEHHE KOHTPOJIBHON padoThI
BKJTIOYAET PsiJ] STAroB:

—  BBIOOp TEMBI M OJ00P HAYYHBIX HCTOYHUKOB;

— W3y4YCHHE HAayYyHOU JIUTEpaTypbl, aHAJIU3 U 0000IIeHUEe

MaTepHaJIoB IO MPOoOJIeMe UCCIIEIOBAHUS;

— (dopMyIHpOBaHHE OCHOBHBIX MOJIOKEHHI U BBIBOJIOB;

— odopmIIeHHE KOHTPOJIHHOU PaOOTHI.
OdopmieHune sSBIASETCS 3aBEPIIAIOIIMM 3TAlOM KOHTPOJIBHOU
paboTel. Beibop TeMbl u moa0Op HMCTOYHUKOB JOJDKEH OBITH
COTJIaCOBaH C HAyYHBIM PYKOBOAMTENEM, BEAyIIUM IpeameT. Ha
OCHOBE COOpaHHOTO MaTepuaja YTOUHSETCA CTPYKTYpa,
colep)aHue M 00BEM KOHTPOJIBHOW paboThl. TexHW4YecKue
TpeboBanus Kk padore: o0beM 10-12 cTpaHuI] MaTMHOMTUCHOTO
TEeKCTa, OTneyataHHoro 4yepe3 1,5 wHTepBasa. KonTposbHas
paboTa JODKHA WMETh: TUTYJIBHBIM JIMCT, COAEpIKAIIMM:
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HazBaHue pabotel, ®.M.0O. aBTOpa M HAYYHOTO PYKOBOAMTEIS,
Ha3BaHME (PaKynbTETa, NUCHUIUIMHBI, TOJ U MECTO HAMHCaHUS,
coJlep’)KaHUE Ha OTIENbHOW CTpaHHIIe, HyMEpalUIO CTPAaHHILI.
CTpykTypa KOHTPOJIBHOH pabOThl BKJIIOYAET: 3aroJioBOK,
BBE/ICHHE, OCHOBHYIO 4YacTh (M3JIO)KEHHE JIBYX BOIPOCOB),
3aKJTFOUYEHUE, CIIICOK UCIIOJIb30BAHHOM JTIUTEPATYPHI.

3aronoBoK (Ha3BaHHE) OTpPakaeT TEMY JAHHOTO COYMHEHUS U
COOTBETCTBYET COJAep)KaHUIO. BBeneHue (BBOJHAs 4YacTh)
JOJKHO OBITh KpaTKMM M TOYHBIM. B HeM 000CHOBBIBaeTCs
BBIOOp TeMbl, popMmynupyeTcs 1enb padoTsl. OCHOBHAS YacTh
JIEIUTCS Ha TJ1aBbl B COOTBETCTBUU C 3a/1adyamMu paboThl. Jlaercs
OTIpe/ieJIeHNE MOHATUSAM HCCIEyeMBIX SBICHHH M MPOIECCOB,
PAacCKpBIBAIOTCS MX CYIIHOCTh M OCOOCHHOCTH. B HeOobmioi
paboTe YacTu MOTYT HE BBIACNATH, HO KaXKJas HOBas MBICIb
obopmisieTcss B HOBBIM abO3arl. 3akiaioueHue umeeT Gopmy
BBIBOJIOB, COOTBETCTBYIOIIUX dTAalaM UCCIEAOBAHUS, UITH (HOpMY

pe3iome.
[ToaroroBka k ITpu moAroToBKe K 3K3aMEHY HEOOXOIMMO OPHEHTHPOBATHCS
JK3aMEHY Ha  KOHCHEKTBhl  JIeKIUH, padouyio  mporpammy ydeOHOU

JTUCLUUIUIMHBL, HOPMAaTUBHYIO, Yy4eOHYI0 U PEKOMEHIYEeMYIO
autepaTypy. OCHOBHOE B MOATOTOBKE K Clladye dSK3aMEHA - 3TO
MOBTOPEHUE BCEro MaTepuasia  yuyeOHOM JUCUUIUIMHBL, TI0
KOTOpPOMY HEOOXOIMMO cIaBaTh 3k3aMeH. [IpM moAaroroBke K
cradye sK3aMeHa oOyuaromuiics Bech 00beM palbOThI JOKEH
pacupeneniaTh PaBHOMEPHO IO  JHSM, OTBEICHHBIM IS
MOJTOTOBKM K 9K3aMEHY, KOHTPOJHPOBATh KaXIbIH JI€Hb
BBIIIOJTHEHHE HaME4YeHHOW paloTel. B mepmon moarotoBku k
9K3aMeHy OOy4aroIMicsi BHOBb OOpaIaeTcs K yKe U3y4eHHOMY
(mporineHHOMY) Y4eOHOMY MaTepHany.

9.1lepeyenn HH(OPMAIMOHHBIX TEeXHOJIOT UM, HCI0JIb3YeMbIX npu
OCYlIEeCTBJICHMH O00pa30BaTeJIbHOIO MpoLecca Mo JAUCHUIUIMHE, BKJIIOYas
nepeyeHb MNPOrPaMMHOr0 obecrnedeHusi U HHGPOPMANMOHHBIX CIPABOYHBIX
CHCTEM

Oo6yuaronmumest mo OITOIT oGecrieduen nocTyn K y4eOHOMY IUIaHy, padoueit
nporpaMMe AUCHMIUIUHBI B 3JEKTPOHHOW (opme, K 3IEKTPOHHO-OMOIMOTEYHOU
CUCTEeME WHCTUTYTa, COJepKale y4eOHO-METOJNUYECKHUE MaTe-pHallbl IO
AUCLMIUTMHE B AJIEKTPOHHON (hopme, K MHPOPMAIIMOHHBIM CIIPABOYHBIM CHCTEMaM,
KOTOpBIE HCIOJB3YIOTCS TIPU OCYIIECTBICHHWU 0O0pa30BaTeIBHOTO Ipollecca Io
JAUCLMIUTMHE, TIOCPEICTBOM 3JIEKTPOHHOM HH(POPMAIHOHHO-00pa30BaTENbHOM CPeIbl
MHCTUTYTa W3 JIIO0OOH TOYKH, B KOTOPOW HMEETCs HO-CTYN K HH(OpPMAIMOHHO-
TeJIEKOMMYHUKaMOHHOM ceTn « MHTepHEeT» (WWW.mgik.org); Xo1 00pa3oBaTeIbHOTO
mporecca MO JUCHUIUIMHE — (UKCHPYETCS  MOCPEACTBOM  DIIEKTPOHHOM
nH(POPMaLIMOHHO-00pa30BaTEeNbHOM cpeibl HHCTUTYTa (WwWw.mgik.org); obecrieueHo
dbopMUpOBaHHE AJIEKTPOHHOTO TOPT-Poaro oOydarmerocs MO JUCIUILINHE
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MIOCPEICTBOM DIJIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeIbHON CpeIbl WHCTUTYTA
(www.mgik.org).
[Ipu  ocymecTBiIeHHnH 00pa30BaTENBHOTO TMpollecca TO  JUCIUILINHE
WCIIOJIB3YETCs CIICYIOIIEE JINIIEH3NOHHOE MTPOTpaMMHOE 00eCTIeUeHHE:
— Omnepanuonnas cucremMa Windows 7 Professional
[TakeT OpUCHBIX MPOTPAMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Yueonsie mansl BO u YII BITIO
AHTUBUPYCHBIEC TPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:
— Mozilla Firefox
[Ipu ocymiecTBaeHUM O00pa30BATENBHOTO TpOIlecca IO  JUCIUTIINHE
UCTIONB3YIOTCS DJIEKTPOHHO-ONOINOTEUHBIE CHCTEMBI:

9bC FO-paiit

ObC JIAHb

OBbC IPR Media

3bC PYKOHT

e OBC Hekcmenua (YHUBepcUTeTCKasi OMOIMOTEKA OHIIAMH)

10 OOecneuenre 00pa3oBaTeJbHOr0 MpoLecca i JHI €
OrpaHMYEeHHBIMHM BO3MOKHOCTSIMHU 3/I0POBbSI U MHBAJIU/IO0B.

B xone peanuzanyuy IUCIUIIIIMHBI UCIIOJIB3YIOTCS CIEAYIOIIMUE AOTIOIHUTEIbHbBIE
METO/IbI 00YUYEeHHMsI, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM
aTTecTalluu O0y4alolUXCs B 3aBUCUMOCTH OT UX WHIUBUAYATbHBIX OCOOEHHOCTEH:

OJ151 CIIenbIX U Cab0BUOSAUUX

- IEKIUHU 0(POPMIISIOTCA B BUJI€ SJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IIOMOIIBIO
KOMITBIOTEPA CO CHEIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEYEHUEM;

- MUCbMEHHBIE 3aIaHKsI BBIMOJIHAIOTCS HA KOMIIBIOTEPE CO CIIEUUATU3UPOBAHHBIM
MPOTPaAaMMHBIM 00ECIIEYECHUEM, I MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCsl MHANBUIyaAIbHOE paBHOMEPHOE ocBerieHne He meHee 300 Jokc;
- JI7Is1 BBITIOJTHEHUS 3a/TaHUS TIPU HEOOXOAMMOCTH MPEAOCTABIISICTCS YBEITNINBAIOIIIECE
YCTPOMCTBO; BOZMOXKHO TaKKe UCIIOJIb30BaHUE COOCTBEHHBIX YBEITUUMBAIOIINX
YCTPOWCTB;

- MIChbMEHHBIC 3aAaHUS OPOPMIISIOTCS YBETUISCHHBIM MIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOUM (hOpMe UITU BBITIOJHSAIOTCS B TUCbMEHHON
(dbopme Ha KOMIIBIOTEPE.
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o SNAYXux u cxza60cm>zmau;ux:

- IeKUMU OOPMIIIOTCS B BUJIE€ AJIEKTPOHHOIO JOKYMEHTA, TMOO IPENOCTaBIsAETCS
3BYKOYCHJIMBAIOIIAsl aapaTypa HHANBHUIYaIbHOTO MOJIb30BAHMS;

- MICbMEHHBIE 3a/1aHUs BBIMOJIHIIOTCS HAa KOMITbIOTEpE B MUCbMEHHON (hopMme;

- OK3aMEH U 3a4€T MPOBOJATCS B MUCbMEHHON (hOpMe Ha KOMIIBIOTEPE; BOZMOKHO
npoBeJeHUE B JOPME TECTUPOBAHUS.

o JUuY ¢ HapyueHusimu 0n0pH0-()6MZGme]ZbHOZO annapama.

- JeKIMH OOPMIISIOTCS B BHJIE DJIEKTPOHHOTO IOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CIEIHATU3UPOBAHHBIM POTPAMMHBIM 00ECTICUCHHEM;

- IUCbMEHHBIE 3aJIaHMsI BBITIOJIHSIOTCA HAa KOMITBIOTEPE CO CHEeUaIN3UPOBAHHBIM
MPOTPaMMHBIM 00eCTICYCHUEM;

- DK3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOpPME HIIM BBIMOIHIIOTCS B MUCbMEHHOMN
(dbopmMe Ha KOMITBIOTEPE.

[Tpu HEOOXOIMMOCTH MIPEAyCMATPUBAETCS YBETUUCHHE BPEMEHH JIJIsl IOATOTOBKHU
OTBeTA.

[Ipouenypa npoBeaeHUs TPOMEKYTOUHOM aTTECTAUH JIJIs1 0O0yUarOINXCs
yCTaHABJIMBAETCS C yYETOM X MHIMBUAYAIbHBIX CUX0()U3MYECKUX 0COOEHHOCTEH.
[TpomexxyTouHast aTTecTanus MOKET MPOBOJAUTHCS B HECKOJIBKO 3TAIlOB.

[Tpu npoBeaeHnY NPOLEAYPHI OLIEHUBAHUS PE3YIHTaTOB 00y4eHUs
HpeayCcMaTpUBaAECTCS UCIIOIb30BAHNE TEXHUUECKUX CPEJCTB, HEOOXOAUMBIX B CBSI3H C
MHIMBUAYAIbHBIMA OCOOCHHOCTSMU 00YYaromuXcs. ITH CPENICTBA MOTYT OBITh
HpeAO0CTaBIEHbl YHUBEPCUTETOM, HIIU MOTYT UCIIOJIB30BaThCS COOCTBEHHBIE
TEXHUYECKHE CPE/ICTBA.

[IpoBenenue npoieypbl OLEHUBAHUS PE3YIbTATOB 00YUYEHHUS JOMYCKAETCS C
MCIOJIb30BaHNEM JUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHIA.
ObecnieunBaeTcs 10CTyN K HHGOPMALMOHHBIM U OnOnuorpaduieckuM pecypcam B
cetn HTepHET Ju1 KaXka0ro odyyaromerocs B popmax, aIanTUPOBaHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS U BOCIIPUATHS HHPOPMAIIHH:

OJ151 CIIenbiX U Cab0BUOSAUUX !

- B Me4aTtHo (opMe yBETUUEHHBIM IPUPTOM;

- B (hopme 3JeKTPOHHOTO TOKYMEHTA;

- B popme ayaunodaiina.

OJ181 27LYXUX U CLAOOCTBIUAUYUX:

- B IeyaTHoO# opme;

- B (popMe€ 3IEKTPOHHOI'O JOKYMEHTA.

JUTsL 00Y4aIOIIUXCS ¢ HAPYUIEHUSIMUA ONIOPHO-/IBUTAaTENILHOTO amnmnapara:

- B IeyaTHo# dopme;

- B (popMe€ 3IEKTPOHHOIO JOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHbIC ayTUTOPHUH IJIS1 BCEX BUIOB KOHTAKTHON M CAMOCTOSATEILHON pabOTHI,
Hay4JHasi OMOIMOTEeKa ¥ MHBIC TTIOMEIICHUS IJIs1 00YYeHUSI OCHAIICHBI CIICITUATHHBIM
00opy0BaHUEM U Y4€OHBIMH MECTAMU C TEXHUYECKUMH CPEJCTBAMU O0YUICHUSI:

OJ151 CIIenbIX U Cab0BUOSAUUX !
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- YCTPOWCTBOM [JIs1 CKaHHpOBaHus U uteHus ¢ kamepoid SARA CE;
- nucruieem bpaitns PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

OJIs1 27YXUX U CAADOCTLIUAWUX!

- aBTOMAaTU3WPOBAHHBIM Pa00OYMM MECTOM JIJIs JIFOJIeH C HapyIIEHUEM ClTyXa U
c71a00CIIBIIIAIINX

- aKYCTUYECKHUI YCUIIUTEIh M KOJIOHKH;

TS OOYYAFOIIUXCS C HAPYIMICHUSMH OITOPHO-/IBUTATEIILHOTO arapaTra:

- IEPEABMKHBIMH, PETYIHPYEMbIMHU 3proHoMuueckuMu napramu CHU-1;

- KOMITBIOTEPHOM TEXHUKOU CO CITEIHaIbHBIM IPOrPaMMHBIM 00eCIIeYeHHEM

11. Onmucanue MaTepUAJbHO-TEeXHUYECKOM 0a3bl, HeOOXOAMMOH JJI
oCylecTBJIeHHsI 00Pa30BATEIbLHOI0 MPoLecca Mo AUCIUIIINHE
VYyebOnple 3aasaTH M0 quciuiuimHe  CuctemMa  JTOKYMEHTHBIX — PECYpCOB

(TOKyMEHTBI: apXWBOB, OuOnMOTeK, My3eeB opraHoB HTH): mnpoBomsrcs B
[ (103100111704 000pyI0OBaHHBIX y4eOHBIX KaOuHeTax, OCHAIIEHHBIX
COOTBETCTBYIOIIUM 000pYOBaHUEM U MIPOTPaAaMMHBIM 00€CIIEYCHHUEM:

Tabnuya 12
HanMeHnoBaHue 000py10BaHHBIX Y4eOHBIX KAOUHETOB,
00bEeKTOB /151 NPOBeICHUA MPAKTHYECKUX 3aAHATHI C
nepevyHeM OCHOBHOI'O 000PYI0BaHHA M POIPAMMHOI0O

Bua yyeOHbIX
3aHATHHA MO
JTUCIHHILINHE

odecneyeHns
3aH$ITI/I$I JICKITMOHHOI'O HOTO‘-IHaH ay,Z[I/ITOPI/IH, OCHAaIlICHHAas1 HpOCKHI/IOHHBIM
THUIIA 000pyI0BaHUEM
SaHATHS [ToTouHas ayAMTOPUS, OCHAIIICHHAS IMPOCKIIMOHHBIM
CEMUHAPCKOT0 TUIA  (000pyI0BaHUEM
CaMocTosTenbHas

HayuyHo-TexHuueckasi Oudanoreka

aboTa CTyJICHTOB

JOLIEHT Kadeapbl JOKyMEHTOBEIECHUS U
Pa3pabotunk: .
apxuBoBeneHuss Kokoiikuna O.H.

Pazpabotano B coorBercTBHHM ¢ TpeboBaHusimMu PI'OC BO mno HampapiieHHIO
46.03.02 /IoKkyMEHTOBEAECHUE U APXUBOBEICHUEY

Pa3zpabotuuk: monent, k.m.H. Kokoiikuna O.H.
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